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LIyHuHr yuyH panuodkonoruand Gakropan HKONOrHs COXACHTa KUPHTHLI YPHEIH.
Yyuku y atpod MyXHITa TabCHp 3TYBYH Oapua xalr oMuniapuHd ypraHaau. Y3
HagbaTHaa, paaHo3KOIOTHA XaM ep YCTH 9KOTH3HMAAP PAaJHOIKOMOTHACH, YyYYK CYB
IKOTH3UMIIAPM PAIMOIKOIOTHIACH, MEHIH3 3KOTH3MMIAD 3KONOruACH Kabu Kxuuuk
Typnapra 6¥auHanu Ba X K.

Xynnac, 3koTepMuHNap TabMaTHHA YpraHWmNa, yTapHHHT H4KH Ba Tallku
TY3WIHIINrA Kapam yMyMHCTEBMONJArd CY3HHHT TepMMH CH(aTHIA aHTJIaHHWIUHTA
Kapab yaraprad, [llyHHer yuyH xaM skoTepMuH OMp MalTHHHC Y3HMOA XaM JIACOHHHA
Genry, XaM OKONOTHK MWiMHM Tymynuaum wudosanoBuy acocuii TymyHua.
SKOTEPMUHJIAPHHHT 3KOIOrHA TAbAMMOTH TYHIYHYANapH TH3HMHra TETMULIHINTH
KyHdmngarinap opkanu sHa Oup MapTa TacauKIaBagy:

1. DOxorepmuH — cy3 ékn cy3 Gupukmacu 6ynub, IeHHOTATHB, CHIHH(HKATHE,
CHHTarMaTiK, KaTEropHall Ba rpaMMaTHK MabHONAPHH Y3 WyMra 0AraH CeMaHTHK Ba
waknui  Cenrmnapura 3ra.  OKOTEPMHHAADHMHT KV KMCMMHH  SMOLMCHAN
9KCIIPECCHB KOHHOTATHR MabHOrA 3ra JIEKCeMaiap TAIlKKT KUIaIu.

2. DkoTepmuH — Gouika aKoTepMHHNap GUnaH CHHOHUMHK, NOMCEMHUK, Basian
OMOHMMMK MyHocabarnapra kupuinand. Murms, pyc, y306ex Ba Kopakaumox
3KOJIOTHA  TEPMUHIIYHOCIMIMAZ JKOTEPMMHNAAPHMHT Oy XycycuaTd  TypnM
KYpuHHUIaa HaMo8H Oynagu: Typmu addmkcan TepMHHIAP, KOMIIOIHTIAp,
IWITMNTHKIAP, KMCKapTMmanap, aGcomoT CHHOHMM Exu Aybnetnap KYpHHMIIMAZ Ba
X.K. (Oxoaramanap opacuzar nonucemus GUp KaTop IKcTpanuconuit cababnap Gup
TEPMUHHHMHT WIM (aHHUHT TyPJH COXanapuaa Kyuanuiy Owisan usoxnadaau), Kyn
MABHOMMIKMK 3KOTEPMUHIAP MYMEATA Typ MyHocalatiapuuu YpHATUIN MMKOHHHW
Gepany, WIYHHHIOEK WIMHHA HYHaMIn WYHBArd TYPJM coXajiapra Hiiopa KHIamau.
3KOTepMUHNIAp CHHOHMMMACH VXIam MAbHOHHM Mdomanaiiia TYpiH TEPMHH fcam
yeymnapu Gopnuruhu kypcaramd. Tepmun ny6nernap cy3 — cy3 OHpHKMAacH
KYPHHHMIIMAA CHHTAKTMK KOPENNATIAD XOCHN Kunand; (U3MOJOTHK 3KOJNOTHA —
Qprafnap Ba ynap THHMHHHHT (M3MONOTMACK; TYMUK MEKINard TEPMHH KHCKA
MAKAArH TEpMUH 3KOJOTMK MCHXQNEAAroruka — SKOMCUXONenarorkka. Pyc Ba
HHIJIH3 THJIMAATH 3KOJOTHK TSPMUHIIAP VH €TTH TYpIAary KoJoruK coXa JoxpacHia
KYJUIAHKHIK 10Kopuia aiitu® yTuarad aau, bupox Byiok bBpurtanus B2 Amepuka
ONMMAAPH FKONOTUK SuiMMAapHy Ypranuinra Saruinianran TalKMKOTIapaa yMyMui
skoniorus  daHd TYKCOH TypmarH WnMuHH coxanmapiad ubopar BSKaHJIMIHHH
Taskuanamrad. Aiipum Manbanapna Pocems sxonormacu danu sca 130 gan opruk
unmuil Hyramduiapay Ba 100 nax opTHK SKOcoXanapHu ¥3 wuura onrannury Gaén
aTuarad. Xo3upiaa Mapxya OyaraH axonorns (aHu TapMOKIADH TACHH(IAph
3aMOHABHIl JyHE 3KONOrMsraya OGYnraH Naspiad 3KONOruMs naspura Yrum Genau
MaLIFyJ 3KaHTUTHHY YKTHPAZIH, .

3. Dkonoruk TepMuH TabMuit THN GHPNUIH HEIW3HIA APATHIMIIKE MYMKHH.
(Mmacanan; myz - ow mysu éxu kuméeuti yyrunou). Bynnaii Tepmun gactnabiu cysra
HucOaTan omouuM GYnamy, YyHKK yiap TYpIM coxanapna kymnananu: cys — rabunii
THIIJIa, TEPMUH — Maxcye coXaliap THIMAa. SKOTEPMUHHHHT MaXcyc TYLIYHYara omig
3ra 3KAHIUTH, YHUHT 3HT aCOCHIA XYCYCHATH XucobiaHanu.

4. DKOTepMHHIAp IKOJIOTHA COXACH JEKCUKACHHHMHI aCOCHM KMCMHHH TALIKHI

Kunanu. Yiap ymOy GuiuM coXackra oW OWMp MabHOMM MMM TYIIYHUanapHUHT
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TYpmi  Tap3ia whojamall BOCHTACH CH(ATHHA XH3MAT KMIAOM. DKONOTHK
TEPMHHADHM  MablyM OKONOTHK TYIIYHYaNapHHHI TH3UMHAM  H(onamaimm.
OKoTepMHHIIAp Xap KaHuaik Tepmun kabu Gunamm Kyponu G¥aué XusMar Kumamu.
VYnap  medumMuMAnapra  9ra  SKaHNMKAApH, Y3 TEpMHH  MaiiloHHna
MOHOCEMAaHTHKIWKKA MOUMANWrY, yonyOui skiuxataad, onatna, Helitpasuniry (nexus
6aB3aH IKOTEPMHUHIAP/A IKCTIPECCHB KOHHOTATHE MabHONAp XaMm aKkc oTamyu) GumaH
THAAara 6olIKa HOTEPMUH cyanapaad hapk Kumub Typaau.

Va  rTepmun  Malionunan TAIIKAPHCHIA  SKOTEPMHHIAD  NeTepMHHH3A-
LHATAHUIOH, SHHE YMYMHCTEBMON JIEKCHKAra YTumy MyMkud. TepMuunamum Ba
ACTCPMUHNAIAII TEPMHH Ba HOTEPMHH CY3NAPHUHT Y32pP0 TABCHPNAINYBH Ba GUp
Gupura Jrumunan ganonar Gepany. Xap kanmait iz Eku cf3 GupuKMacy 3KOTEPMHH
cntharuna Hamogn Gyna onamu.
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Karaev B. (SamSIIFL)
THE DISTINCTIVE FEATURES OF BUSINESS PAPERS

In fact, the linguistic peculiarities of the structure and function of contracts in
the world of business have not been given a clear understanding of the subject. The
main factors of the theoretical significance of the article is to state the connection
between all types of business papers while describing and analyzing distinctive
features of the content of documents.

It is quite obvious that any business deal cannot be done without documents. A
document, in its any appearance, has always been an important part of business
doing. Business contracts are impossible without correspondence all over the world.
It does not matter, whether you communicate with your partner using the phone
(orally) or telexes (in writing). All decisions and terms must be confirmed by
documents.

Such business papers as correspondence (letters), telexes, enquiries, offers,
claims (complaints) and contracts (agreements) are of legal importance. And as a
result, business documents, written in accordance with some officially accepted
forms, are the same for everybody.

As it has been noted, the official business language differs from other kinds of
the English language, mostly because of the specific character of its functional usage
that can be illustrated in classical terms of style, its predestination, and main features.

The style of official documents is the most conservative one. It preserves the
structural forms and the use of syntactical constructions. Archaic words are not
observed anywhere else but here. Addressing documents and official letters, signing
them, expressing the reasons and considerations leading to the subject of the

document letter are regulated as lexically as syntactically. All emotiveness and
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subjective modality are completely banned out of this style._ It is represented b)I( Iht;
following sub-styles or variants: the language of business documents, etﬁ:‘x
documents, diplomacy, and military documents, Like_cther style§ of language, ls;
style has a definite communicative aim and, aocordmg_ly, h_as its own system of
interrelated language and stylistic means. The main - aim of thls' typed;)
communication is to state the conditions binding two parties in an undertaking and to
reach agreement between two contracting partl_es. T

Every subdivision of this style has its own peculiar terms, phrases .and
expressions, which differ from the terms of correspondence, phrases and expressions
of other variants of this style. ot o '

The peculiar features common for all stylistic varieties of official documents

are the following: e
—the use of abbreviations, conventional symbols_ and contractions;
- the use of words in their logical dictionary meaning;
- absence of emotiveness; )
- general syntactical mode of combining several pronouncement into one
sentence. ) ‘ "o O
It also should be noted that the syntactical construction of this style is as important as
the vocabulary. .
- The s;i;tactical pattern of business correspondence stylF is madc‘up f'Ir?hm
compositional patterns of variants of this style which have thel'r own designs. The
form of a document itself is informative, because it tells something about the matter
dealt with. From the point of view on its stylistic structure, the whole document is
one sentence. It looks like separate shaped clauses often lelt'iEd_ by commacii olll'
semicolons, and not by full stops, often numbered. Every predi?anve constructio
i i i i ici infiniti truction.

begins with a capital letter in participle form or mﬁm.tlve cons ! - ;

S One of the most striking features of this style is usage of words in their logical
dictionary meaning, ; .

Every type of business documents has its own set phrases and cliches, e.g.
invoi i ts, etc.
invoice, book value, currency clause, promissory note, assets,

Indeed, there are many differences in the vocabulary between formall' ﬁng
informal business correspondence. The main part of vocabulary of formal E‘ing is 1e
of French, Latin and Greek origin. Often it can be trapslaled into informal languag
by replacing words or phrases of the Anglo-Saxon origin. For example:

Formal style Infor_mal style
commence begin, start
conclude end, finish, stop
prolong, continue goon

i i i itional verbs. That is
Informal style is characterized by using phrasal a::ld preposition
why they are not used in business correspondence. Their formal equivalents are used
in official texts instead.

Formal style _Informal style
explode blow up
encounter come- across
investigate look into
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Such expressions on informal style cannot be used in written business English,
both logically and stylistically. They are logically excluded because they convey a
little amount of information. Business documents, on the contrary, convey a lot of
information almost in any word. Thus, a person should be aware of these factors and
not mix up colloquial and business English drawing up a document.
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Annagposa H. (CamI'MIHAST)
AHAJIN3 PABOT HEKOTOPBIX HEPEBOYHKOR B OOAXOJE K

HEPEJTAYE AHTJIMMCKHX KAJIAMBYPOB

3axonep, Xors oro namexo me DOMHBIA CIIACOK MepeBoaYHKoB, NbITaBIIHXCA
uHTepnpeTHpoRaTE "Anucy & Crpare uynmec" ua PYCCKMH s3mIK, chienars ee
NOHATHON  Ana  ynrarenesi. Tpnyem B xavecrpe . YHTATENEH HE Becerna
nonpazymesamics nery, TOCKONEKY B OTHHYME OT Apyrux NPOH3BENEHHE AeTCKOMH
JMTEPATYDEL, 9Ta KHNra co BPEMEHEM Crania Gonb1e B3pocioi,

HauGonee UHTCPECHEIM, Ha Ham B3rmAA, Kaxeres rnepeson Branumupa
Habokosa. On CTPEMMICA K TOMY, 4TOGH CcKaska AHIAMACKOTO mmcaTens,
UPEIBBIAHHO TpymHas mia NEPENOKEHRA HA NIPYroii A3bIK, cTama NO-HACTOALIEMY
6nuara PYCCKOMy unTaremo, 4robk oH nomsan cBocobpasne u 6Gaeck crosecHoi
HIPBI, OLEHMNI TOHKOCTE foMopa, cnocobuocts Kapposmna B3ITAHYTE Ha MHp
ONHOBPEMEHHO rnasamu peenxa u riazamu yueHoro.

Habokoe ormuno CIIpaBMIICA co CcBOeH 3anaueii, l'eponue cxaskn on pan
PYCCKO® HMst AHS - TONBKO B PyCOKOM sbice CYHIECTBYET TaKas yMeHbLIMTENbHAS
dopma ot umenn Anna. MoskHo ckasarh, uro ¢ BEIXOHOM B 1932 rony ero kuuru
"Ans B Crpane uynec" y auriuiickoil mepouky NIOABUIACE OYEHB MOXOKas Ha Hee
Pycckas cecrpa. )

Mtuorue moryr BO3pazuTe, yro Habokos mckaswn aBTopckuit Texcr Kapponna,

HO €ro uemsio 6511 He cyxoit nepeson. OH MHOrOe caenan uMenso Kak MOCPEeHHK
77




