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1. CY3 BOIIIA

YKUTHINHUHT Makcaaud Basudasiapu Ba 6omka panaap Ouinan
y3apo OorjiaHuIIM

CamapkaHi HKTUCOOMET Ba CEPBUC HWHCTUTYTH MAarucTparypacujia 4Yer
TWJJIAPHU YPraHUIIHUHT acOCHM Makcaa MyastH WyHamm Oyiinda €3Ma Ba Or3aku
HYTKHM amainjga Kymwiamjanp. CaMmapkaHJ HKTUCOAUET Ba CEPBUC HMHCTUTYTH
MarucTpaHTIapy 4YeT TWLIAp KypCH OXHpHUAa KyWHJaruiaapHa Oaxapa oJIMIIapu
Kepak:

- HUKTUCOJIWW, MOJIMS, KPEIWUT, COJMKJIAP Ba COJMKKA TOPTHIL, KUMMATIH
Koro3map Ba (oHa Owupxkacu, OyxraiaTepus XUCOOW, ayaWT, NIYHUHTIAEK CHUECHUN
anabueTIapHy YKUII Ba Ma3MYHUHU TyJia EpUTHILL

- MYTaxacCUCIMKKa OHJI OI3aKM MOHOJOTMK Ba JUAJIOTMK HYTKHH
TaKOMUJUTAIITUPHILL,

- MyTaxacCHCIMKKa OWJI MaTHJapHM 4YeT TUJUJaH OHa TWIMra OeMalion
TapKUMa KU,

- Maxcyc ajabuénapra aHHoTanus Ba pedepariap €3a oauIL;

- MYTaxaCCHUCJIHMKKa OUJ afabuETnapHu yKuO, Ma3MyHHU TYIIYHUO, My30Kapa
oJIn0 OopHIIL;

- MOJIMSA-0aHK XYXOKAaTJIapUHU Ty3Ul, Y30€K TUIUAAH YeT TWIWra Tap)Kuma
KWJIM 11BA 4Y€T TUuIapaa €3a OJIvLLI,

- MapomJia alTWITaH YeT TUIWAAu HYTKHH TyIIyHUO, Oemarnon cyxOar oiud
OopH 1IBa X.K.

VKyB pexacugaru 6omka Gpaniap 6uiaH aIoKacu
CamapkaHa  MKTUCOIMET Ba  CEPBUC  HHCTUTYTMHUHT  4Y€T  THIUIAP
Kadenpacunarn yKUTWIAETTaH XOPWXKUH TWIIAPHU WXTUMOUN-TYMaHUTap Ba
uKTHCOMUH (haHmap OusaH 60ry1ad YKUTHIIHIIN 3apyp.

«AManuii yeT TWIW» Ganu Oyiiu4a MATUCTPAHTJIAPHUHT OMJIMMUTa,
YKYBHIa Ba KYHUKMACUTa KyHWIaAurad tajaadaap

Maructpant 4er TWIMAA MKTUCOAMM, COJIMKJIAp Ba COJIMKKA TOPTHIL,
KUMMaTJId Korosnap Ba (oHA Oupxacu, OyxranTepuss XHUCOOHM, ayauT, UIyHUHTJEK
cuécuil agaOMETIapHU TYIIYHUIOM Ba Ma3MYHUHHM Tyja EpUTUIIM, 4YeT THINAJIA
YMYMHI Ba MyTaXxacCUCIMKKa OUJ] OyJran cyx0ar-nuanorjaa Tyrpyu HyTK MyJIOKOTUTa
pHOSI KWIITaH XoJa cyxOarialia OJMILIY, aHHOTALMSUIAp TY3UIIH, peepaTiiapHu, y3
bukpnapuHu €3yBaa udoananuiapu Kepax.

Acocuil Tanabnap: ykyB (GaoNMATHHU JTaBOM STTHUPHUILI YYyH €Tapiu OyJra,
XOpMKUHN NaBIaTIapHUHT Takpubacu Oyiuya Oepran (aH Ba TEXHHKA, UKTUCOIUN
MyTaxacCHCIUKIapra ouja anaduETnapHu Xamja Ml jkapaéHuja Kepak Oylagurax
MaTepuauIapHU TaxJIWJI KWIMIITHU YpraHuliaad noopar.

@aHHU YKUTHII CEMECTPJIAPH Ba yCJIyOuil KypcaTMaJiap

Yer TWIMHHT Kypcu Kydujgaru Oup-Oupura OOTJIMK  acmeKTiapiaH
TY3WITaH:



- (hoHeTHKA;

- rpaMMaTHKa;

- JICKCHUKA.

DoHeTHKA

Maructpantinapra ouJ KuiinH atamanap Tanaddys3m ycTmma MyHTa3aM HII
omu® Oopwnagu. YKUII JaBOMHJA THIJIOBYMJIAPHUHT (DOHETHK OWIMMIIapura
anoxuaa bTHOOp Oepuiaau Ba Oy OmIMMIIap MycTaxKamJIaHWO, Xap XWJI THIAArud
rarIapHUHT HHTOHAIMSICUTA YBTHOOp Oepriiaau.

TunauHT HOHETHKACHHH TaKOMIJLIAIITHPHIN OOopacha TEXHUK BOCUTAJIApIaH
KEHT (oiiJaTaHUIIl KepaK.

I'pammaruka
MyTaxacCUCIMKKAa OWJ MATHJIAPHM YpraHMIIA ydparaH KOHCTPYKLHMS Ba
00opoTiap, rpaMMaTHK LIAKIap MycTaxKamiIaHau.

Jlekcuka

Tunrnosumnap 6up vun gaBomuaa 6000 nexcuk OUpIHK Ba (Ppa3eosoTUK CY3
Opukmanapugan udopar ¢aos Jyrat OoiyMrura sra OyauIM Kkepak. Maructpantiap
cU€cuil, UKTUCOJIUN, Y3 MYTaXacCCUCIIUIUTra OuJ aJa0UETIIapHU YKHUII YUYyH Maxcyc
JeKcuKa ypratuiaau. Jlapc xapaéHuna maxcyc anabuétiap, 4yeT 3j1/1a YUKKaH ra3era
Ba )KypHaJuiapjaH Goigananuiaam.

YKyB Xapa€HU PEUTHUHI THU3UMM acoCHAa TallKuil KwiuHaau. [lyHuHTIex,
MAarucCTpaHTIApHUHT OWIuMIapuHM Oaxonamjga TecTiap Ba €3Ma  Ha3opar
unuiapuaad GoilganaHuiaan.

Ymymuii Ba yKyB HLLIapU OyiiM4a Xa:KMH
Yer tunnap panuau ypranuimga xammacu 0ynub 80 coaT axxpaTuiras,

GaHHU YKUTUIIIATH STHTM TEXHOJIOTHsAIap

doHeTHKa, rpaMMaTHKa, JEKCHKa TapKUOU KHUCMIIapU y3apo yambapuac OOryiaHraH
Ba Oyrnap yctuaa MyHTa3zaMm uil onu0 Oopwinanu. TUHTIOBUYMIAD MyTaXacCHCIHMKKA
OWJl aTaMaJlapHU, MaxCyC MaTHJIapHH, afabueTiap, MoJUs Ba OaHK XYXOKaTJIapUHH,
OaHK E3WIMallapuHu, YeT dJ7a YMKKAH Ta3eTa Ba KypHAJUIapHHU ypranumanu. Jlapc
YTHII JKapaéHuJa SHTM TEXHOJIOTHSUIAp KyJUIAaHWIAIW: OYUK Japciap Ba MyaMMOJIH
JCKIUSIIap, KOMIMBIOTEP TEXHOJOTHsUIapuaaH (ONTaTaHuIN, SHTH WHTEPAKTHB
ypraTuml ycyjulapu ypraTwiaad (MO3TOBOW IITYpM, JIEIOKOJ, JUIHSA, OOydCHHE
cooO11a u ap).

2. PAH JACTYPHA
(Masbpy3a maB3ysapn)
«AMaJnil YeT TUJIN» KYPCUHMHI YPHHU Ba aXaMHUSATH

UYeT a1 uktucoaunii anabuériapura aHHOTAIM Ba pedepar Ty3ulll METOTUKACH.
3aMOHaBH OJIMI YKYB IOPTUA YET TUWUIAPUHUHT YPHU Ba aXaMUSITH.

KacOwuii paonusTHN TaKOMUJUTAIITUPHUIIIA Y€T TUUIAPUHUHT YPHU Ba XyCYCUATIIAPH.
Yer TwulapHUM yKTUIOHAHT 3aMOHAaBMM MyamMMoOJapu. Twi Ba MaJaHHUST.
KoMMyHUKATHB JTUHTBUCTUKA Taiabjaapu acoCHla OT3aKU HYTKHH PHUBOKJIAHTUPHIII
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Macajamapu. MOHOJIOTHK HYTKHH TapOusutamn — Macanajapu. JIekcukanu
Y3JAIITUPUILITHUHT 0ab3H XyCYCUSATIAPH.

Maxcyc agabueTiiapHu ypraHuiira Joup rpaMMaTuK MUHUMYyMIIap. XOpUKUN
TUJUTAPHUHT Or3auK Ba €3Ma IMaKIUIApUHUHT y3apo MyHocabaTiapH.

VYKUTHIIIIA KOMMYHUKATUB YCIYOHUHT MOXusTH. HyTK - orzaku ramupuin
MaxOpaTUHUHT acocu cudarua.

KOMMYHHKAaTHB yCiTy0 Ba YHHHT OONIIAHTMY XONAaTH. MyHanTHpWIraH HYTK
Tamonmiiapu. M yMuHIapUHUHT UKTUCOAYM MYTaXaCCHUCIAPHU Tau€piamiaa PoJin.
Myammonu Ba3uWST — Cy3JAlWIITa ypratuml Bocutacu cudartuga. JIekcukanu
TAaKIAMOTHAA MyaMMOJIM Ba3uATIap. MyTaxacCUCIMKKa OWJl MaTepUaUIapHU
TaHJall NpUHUIUITIapy. TekcTiiap OMIaH MIuIalra MallKJIapHU TaHIall yCyJUIapH.

3.AMAJIMI MAIITYJOTJAPHUI MAB3YCH
HNuraus tnan

Economics. MKTHUCOAMETHUHT acoCUil TYIIyHYacCH MOXHUSATH Ba Ma3MYyHHU.
V36ekucton ukTHcoaM Xxakuga. Management of organizations TamkwioTIapHU
Oomkapuin ycymnapu Ba Typiapu. bputanms wuktucomum xakmma. Manhagement
MapkeTrHr OomKapyBU acocu KypUHUIIH ycioyOnapu . AMeprKa UKTUCOAN XaKHU/a.
Fundamentals of Financial Accounting Concepts. MomusiBuii xuco0 acociapu Ba
YHUHT Ha3zopatu. bpuranus O6anknapu Ba mosusa uHctuTyTiapu Financial Accoting.
MonusBuii xuco6 Ba yHUHr yciyOmapu. Xankapo ousnec Contemporary Money
Banking and Financial Markets. 3amonaBuii 0ank OoIIKapyB TU3UMU MOJUSI 0030pU
yJ1 aJIOKaJIapd MOXHUSATH TypJyiapu . MoJjvsi MCHe)KMEHT acociapu. Tax and taxation.
Conuk Ba conmukka Toptumi . Conuk TymryHdacu .YUeT maBmarnap OuiiaH MKTHCOIUMN
XaMKOPJTUK.

Auditing: Entegrated Concepts and Procedures AyauTHH amaiira OIIHPHIII
Typaapu ycymuiapu Mkrucon Ba Oomkapys. Investments MHBecTuTCHsIIap TyuryHacu
3apypUSTH MHBECTUTCUSIIAPHU KaI0 KWJIUII MyOoMoJapy . Y30eKnucToH Ba bputanus
UKTHCOIUN MyHOCa0aTIapHu.

Management Comprehension Analysis and Aplication. Bomkapys TynryH4acu
MOXUSITH, 3apPYPHUITH MyOMOJIapH rosici. busnec stukacu.

Insurance. Cyrypra. Cyrypra Xu3MaTHHUHT (haOJTHSITH MOXHUSITH.

Momnust 6030pu. I'azera “’The Times ¢’ Xankapo monuTap HoHIu.

I'azera “Financial Times”. Jyuné baunku. XXypuman  “The Economist”.
WuBectuiicus 6aHkiapu Ba yaapHuUHT Xxu3matu. JKypnan “The Spectator” busnecHu
TAITKAI KAJTUII aKJJIapH.

I'PAMMATHKA
HNHras3 tuiam

OT: apTuKIb, ATOKJIH, TYPAOILL, CAHAJIAIUTaH BAa CAaHAJIMAUUTaH OTJiap.
Cudar: Cudar napaxanapu.
CoH: Muk0p, TapTHO Ba Kacp CoHjap.
Onmott: y3iauK, MaxXxyi, TyMOH, OyJTUIICU3IUK OJIMOIIapH.
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®ebsi: AHUK Ba Maxxyn HucOatuaard QewbUIapHUHT XamMma 3aMOHJIAPHUHT
KeTMa-KeTJINTH, Iy KOWJAQJaH dYeTra BIM Ty3WIMaJlap YHKUII Xxoyuiapu. Mopjan
dbebmapHUHT 3KBUBaIeHTAapH. [lepdekT nudpuHuTHBIArK MOAaN Gebiuiap.

*NHbUHTHBIN Ty3UIMAajap.

*'epyHIuii, aHUK Ba MaKXYJ MAKIUTapH.

*Depaaan scalrad oTiaap.

*Cudargour. CudarnonHUHT akTUB Ba TacCUB (popmanapu.

*Papui. PaBum qapaxanapu, rangara ypHH.

*KyurpMma Ba y3namrapMma rariap.

*OM@aTUK KOHCTPYKIHMLIIAP.

*Dpraiiran Kyma rariap.

*Pean Ba HOpeas TypiapH.

*[apT spramira ramiap.

*CyObekTB Maitu (Subjective mood)

4. 19U JACTYP

Maurynor Typu Kamu coatnap [y xymnanan
|
Amanuit 80 80
MAILFYJI0T
KaMHU: 80 80
1 Opanuk Hazopar  1-20 maB3ynap OF3aKu
2 Opanuk Hazopatr  21-40 maB3ynap OF3aKu
3 SIKyHU Ha30pat €3Mma

4.1 Amaliy mashg’ulotlarning mavzulari mazmuni va ularga ajratilgan soatlar

1-kurs magistrlar (80 soat) I-semestr
1.1 Text. «The Role of English».
O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.2 «Specific English VS General English».
O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.3 «Student Needs».
O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish

1.4 «Meeting Procedures».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.5 «From Student Objectives To Course Programme».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.6 «Course Programme And Timetable».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.7 «Learning Styles And Training Styles».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.8 «The ESP Family».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.9 «Accessing Progress».



O’quv mashg’ulotining maqgsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.10 «Teaching Oral Communication Skills»

O’quv mashg’ulotining maqgsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.11  «The Right Person for the Job?»

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.12 «How to be Unsuccessful Applicant ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.13  «The Job of the Personnel Manager».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.14  «Polishing the Staff».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.15 «To Train or Not to Train».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.16  «Market Research».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.17  «The Academy of Professional Mismanagement».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.18 «Advanced Reading: Guerilla Marketing».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.19 «Tension in the Research Department».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.20  «Discussion in the R & D Department».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.21  «The Art of Advertising ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.22  «Hunting the Hidden Flaw ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.23  «The Customer is King».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.24  «How to Deal with Complaints».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.25 «Where the Money Goes».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.26  «Get your Figures Right».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.27  «To meet or Not To Meet ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.28 «Making Both Ends Meet ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.29 « We've earned it, haven’t we?

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.30 «Room at the Top ».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.31  «Economics».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.32 «Management»

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.33  «Fundamentals of Financial Accounting Concepts».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.34  «Financial Accounting».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.35 «Contemporary Money Banking and Financial Markets».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.36  «Tax and Taxation».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
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1.37  «Auditing. Integrated Concepts and Procedures».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.38  «lnvestments».

O’quv mashg’ulotining maqgsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.39 «Management Comprehension Analysis and Application».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish
1.40 «lInsurance».

O’quv mashg’ulotining magsadi: Mavzu bo’yicha bilimlarni kengaytirish va chuqurlashtirish

5. KYPTABMA-HAMOMUII MATEPUAJLJIAPA PYHXATH

1. I'pammatuka xxanBamwiapu. [ pammaruka.
2. Kypra3zma-Hamoiui Matepuaiiapu.

3. JIekcuk-rpaMMaTHK KapTOYKaiap.

4. Xapurainap.

JAuaakTuK MaTepUaIap pyuxaTu

Jlexcuk Ba rpammatuk Marepuasuiap. Crnaiinnap Y36ekuctoH, bytok bputanus
XaKuJa ciauaiap.

N =

8.

9.

MyJabTHMEIUK HJI0BAIAP
WWWw.pravo.eastnik.uz
www.referat.uz
www.princetion edit/ Obstfeld Rogoff Book. HTML — Textbook on
international finance and the new open — economy macroeconomics.
www.cob. Ohio — state.edu/-fin/journal/jof.htm. The Ohio - State University
— Journal of Financial.
www.super-memory.com/sml/colls/ economics.htm — basic concepts of
macroeconomics and microeconomics
www.fdic.gov/bank/statical/statistics/ - FDICStatics on Banking
www.bls.gov/oco/cg/cgs027 htm. - ..Banking . ...Global banks are
involved in international lending and foreign currency trading, in addition to
the more typical banking services.
www.banking.com / - Banking industry resourse directory of regional
banks, associations and publications.
www.smbiz.com / - Provides tax and management guidance to small and
medium sized businesses.

10.www.marketingpower.com — Dedicated to serving the educational and

professional needs of marketing executives.

11.www.knowthis.com — Resources, referces and links specially for

professionals, academics and students involved in...

12.www.accountingstudents.com — Your starting point, for Accounting

Students Enter Here.

6. Y3JIALLUTUPHULLI HA3OPATHU

@aHHM MAarucTpaHT/Iap KaHAAW Y3JIAIITUPraHJIWTMHU HA30paT  KWJIWII
TypJapura Tect, €3Ma Ui, Or3aku CypoB, MyCTaKWJI UIILJIAp KUPAIU.
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http://www.pravo.eastnik.uz/
http://www.referat.uz/
http://www.princetion/
http://www.cob/
http://www.super-memory.com/
http://www.fdic.gov/bank/statical/statistics/
http://www.bls.gov/oco/cg/cgs027
http://www.banking.com/
http://www.smbiz.com/
http://www.marketingpower.com/
http://www.knowthis.com/
http://www.accountingstudents.com/

XKopuit Ba opanuk Oaxonamr Marucrparypa Tanadacu TyIUIalld MYMKHH
OyJiran MakCUMas PEeUTHHT OAJUTMHUHT MUKIOPH YKYB pexacuzia (hanra axpaTuiran
ymymuid coatHuHr 70 ¢gousu muknopuna oenrwianaau. XKopuil 6axosam MakKcumal
O0anmu — 42, opanuk OaxoJIAIIHUHT Makcuman O6anu — 14, skyHuit 6axonam Oyinya
danra axpaTwiral yMmyMui coatjap MukaopuHuHr 30 dousu, spHU 24 MUKAOpIA
0aJuT TyIUIaIz JIO3UM.

7.ATIABUETJIAP
Acocuii axadbuértap

Knanosa K.C Ba 6omkanap « AHTIMICKUH S3bIK 17151 Om3HecMeHnoBy 4 | 11 1997
Okkepenu C Anrmumiickuit s3bik | 1V kuemmap 1993
Colander, Economic 1997

Donnely, Fundamentals of Management, 1998

Pereault. Basic Marketing, 1996

Peter Marketing Management: Knowladge and skills, 1997
Bearden Marketing Principles, 1998

Ziffy, Financial Accounting, 1997

. Richardson, Business Ethics, 1998

10 Cooper Business Research Methods, 1997

11.Financial Times

12.Bangkok Post.

13.Business L.ife.

CoNoRWNE

Kymumua agaduéraap

1. I'azera Morning Star
Daily Worker

2. XKypunan  Update Manchester
Overseas Trade

The World Bank Atlas
3. Look Ahead by Andy Hopping and Jocelyn Patter (adapted for Uzbekistan)
Longman.
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Tema 1 «The Role of English».

English in the world; English for your students; English for you Knowledge and skills for
professionals; Key words in companies; Who does what in organizations; The division of labour;
Professional operations and activities.

Tema 2 «Specific English VS General English».

Trainee expectations; Trainee behavior; Trainee involvement and contributions; Training
approaches; Training activities; Training materials; Feedback; Benefits; Cost.

Tema 3 «Student Needs».

- The objectives of needs analysis:

- course objectives

- training approach

- roles of trainer and trainee(s).
- Categories of training data to be collected: language, communication, content.
- Reevaluating and modifying needs during the course.
- Methods for on-going needs analysis:

- interview

- test.

Tema 4 «Meeting Procedures».
Welcome; Introductions; Purpose/Objectives; Output/results; Agenda; Responsibilities; Timing.
Tema 5 «From Student Objectives To Course Programmen.

The scope of components for an ESP course: language, communication, content; Translating the
needs analysis into a course outline: the components which will make up the course; Balancing
needs and wants; Writing a course outline: what to include; The well — balanced outline; Agreeing
methodology and roles: who is to do what and when; Overview of classroom activities

teaching, role — playing, simulating, etc.

Tema 6 «Course Programme And Timetable».
The strengths and weakness of extensive and intensive training programmes; Translating the
course outline into training sessions; Allocating time to specific areas and objectives; Writing and
agreeing the timetable with trainees.

Tema 7 «Learning Styles And Training Styles».
- How do we learn?
10
different learning styles, based on Honey and Mumford:
activist, pragmatist, theorist and reflector.
- Identifying dominant learning style.

- How do we train?
Different training styles:
listener, interpreter, director and coach.

11



- Identifying dominant training style.
- Ensuring the maximum learning benefit to the majority of trainees.

Tema 8 «The ESP Family».
Soft ESP; Language; Content; Communication skills; Communication; Hard ESP; Language or

comm. ...; Comm ... or language.

Tema 9 «Accessing Progress».
- Accuracy vs fluency effectiveness
- accuracy — based criteria
- fluency — based criteria
- effectiveness — based criteria
- What constitutes progress for each area?
- How to communicate progress?

Tema 10 «Teaching Oral Communication Skills».
- developing accuracy, fluency and
effectiveness
- professional communication skills:
- presentation skills
- meeting skills
- telephone skills
- social language
-general communication skills:
- discussion
- case studies

12



Tema 1. «The Role of English».

MpakTnyeckoe 3aHATHE 2 yaca.

1.1 TexHonorua obyuyeHus

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca

®dopma yyebHo20 3aHAMUSA

Tematnyeckaa nexkuma

lnaH nexkyuu

. English in the world

. English for your students; English for you
. Knowledge and skills for professionals

. Key words in companies

. Who does what in organizations

o U1 WN -

. The division of labour

7. Professional operations and activities

Leno y‘4€6H020 3aHAMUA: pacWnpeHNE NNHIBUCTUYECKUX 3HaHUN CTYAEHTOB Ha maTtepuane

Tembl: «The Role of English».

lMedazo2uyeckue 3a0a4u:

Pe3ynomameol yyebHol OesamensHoCcmu:

- PaCKpPbITb CYWHOCTb pOan AHTIMACKOrO - 4aTb NMNOHATUE POIN aHrNIACKOro A3blKa,

A3blKa,

- 06BACHUTL CYLHOCTb aHI/IMMNCKOTO 53blKa;

- 4aTb NO/IHYI0 MHbOPMaLNIO 06 aHT/IMMCKOM | - paccKasaTb O BAMAHUM aHT/IMMCKOTO si3blKa Ha

A3bIKE U ero ponu;

- yMeTb BecTn becesy 0 poav aHINMCKOro

A3blKa.

Apyrve a3blKu.

MemoOdsi 0byyeHus

JNlekuus, onpoc, UNNKCTPUPOBAHME, MO3rOBOM LUTYPM,
MmaTepuasibl UHTEPHEeTa.

Cpeocmea oby4yeHus

Pa3ﬂ,aTOHHbll>’l maTtepuan, TEKCT ﬂeKLl,VIﬁ, KOMMNbIOTEPHbIE
TEXHONNOTNN.

®dopmel obyveHus

dpoHTanbHas paboTa, paboTa B rpynnax.

Ycnosus obyveHus

AyauTtopus, npucnocobaeHHas gas opraHM3aumm rpynn
HOBOM paboTbl.

MOHumOpUHZ u ouyeHka

HabntogeHune, Bonpoc - oTBeTHaA popma.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuwaeT Temy y4ebHOro 3aHATUA, EFO LENb U NAAHUPYEMbIE
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Pa3gaeT BU3yanbHblA matepuan ( npunoxkenune 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YUTaTb IEKUNIO, AEMOHCTPUPYA BU3YasIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 Mpepnaraer MeTo40M MO3roBOro WTYPMa OTBETUTb Ha MepeHocAT
BOMPOCHI. Tabauvuy B
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. NMpegnaraeTt rpynnam TeTpaan.
AO0MNOSIHUTL TabAnLbl.
2.6 AHanM3MpyeT, AOMNONHSET TabanLbl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnoBoi paboTe.

3anucbiBatoT
3a4aHuA.
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MNpunoxennel (1.1)

WORLD ENGLISHES

The Outer Circle The Expanding Circle

The Inner Circle

The USA India China
Canada Bangla Desh Egypt
UK ) Sri Lanka Indonesia
Australia Malaysia Japan
Ghana Korea
Nigeria Saudi Arabia
Philippines Taiwan
Germany
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Mpunoxexue 2 (1.2)

THE PROFESSIONAL ENVIRONMENT

*Technical Specialist
*Technical Non-Specialist
*Generalist

(political, social and
economic trends)

16

* Technical competence

* Interpersonal Skills
(leadership, team-building, ...)
* Communication Skills

for contact with specialists,
non-specialists and generalists



Tema 2. «Specific English VS General English».
npaKTVILIeCKOE 3aHATUE 2 Yaca.

2.1 TexHonorma obyuyeHms

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca

®dopma yyebHo20 3aHAMUSA TemaTnueckan NeKuma C SNeMeHTamm
BM3yanu3auumu.

lnaH nekyuu . Trainee expectations

. Trainee behavior

. Trainee involvement and contributions
. Training approaches

. Training activities

. Training materials

. Feedback

. Benefits

. Cost

O 00 N OO U1 B W N B

Llenb y4ebHO20 3aHAMUA:
- CoBepLUEHCTBOBATb YMEHME NPAKTUYECKOTO BAALEHUSA A3bIKOM;
- Pa3BuTMe peyeBbix yMEHUIA.

lMedazoeuyecKkue 3a0a4u: Pe3ynbmamel yyebHol desmesnbHoCMU:
- OXapaKTepM30BaTb AaKTUBHbIE M NACCUBHbIE | - XapaKTEPU3YIOT COAEPKAaHME OCHOBHbIX
dopMbl A3blIKa; pas3genos v NPorpamm;
- pacckasaTb O COLMANbHOM acneKTe A3blka. | - onpeaenseT HeraTUBHbIE CTOPOHbI.
Memodsi 0byyeHus JNlekums, onpoc, KaTeropmanbHbii 0630p, N1eaoKon,

METOA, «KINAUNY.

Cpeocmea oby4yeHus YyebHUK, KapTouKM, A0CKa.
®opmebl 0byYeHuUs YcTHanA, paboTa B Masbix rpynnax.
Ycnosus oby4yeHus Tunosasa ayautopua gna paboTbl B rpynnax.
MoHumopuHa u oyeHKa PeliTHrosan (6anbHas) oLeHKa, TECTUPOBaHME.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue neATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaonKaeT YNTaTb NEKLMIO, AEMOHCTPUPYA BU3YabHbIM
maTtepuan. Cnywator,
2.3 lMpepgnaraet cTygeHTam pasgenunTbCa Ha rpynnbl U COCTaBUTb 3anucbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 NMpepgnaraet METOAOM «AUINU» OTBETUTbL HA BONPOCHI. MepeHocAT
2.5 O6baBnaeT o Hayasne npeseHTaumu. Npeanaraet rpynnam Tabauvuy B
[JOMOJIHUTL Tabaunubl. TeTpaan.
2.6 AHanusupyerT, gononHAeT Tabanupl.
Cnyuwator,
3anucblIBaloT.
Il aTan 3.1 [lenaet 3aKkat04eHmne pacCMOTPEHHbIM BOMPOCAM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpAr.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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MpunoxeHune 1 (2.1)

THE SCOPE OF ESP

LANGUAGE
KNOWELEDGE

COMMUNICATION
SKILLS

PROFESSIONAL
CONTENT

CULTURAL

AWARENSESS

19



Mpunoxkenue 2.(2.2)

COMMUNICATION SKILLS

Oral communication skills Written communication skills
presenting * report writing
neetings * business corrrespondence
negotiations * contract drafting
telephoning
socialising

- -‘. . _
——— R

General communication skills

* listening

20



words

grammar

pronunciation

idioms

syntax

LANGUAGE KNOWELEDGE

MpunoxkeHue 3 (2.3)

21



PROFESSIONAL CONTENT

PROFESSIONAL AREA PROFESSIONAL FUNCTION
e telecoms *personnel

e pharmaceuticals *production

e electronics *finance

e automotive *marketing

e food *sales
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Tema 3.

«Student Needs».

MpakTnyeckoe 3aHATUE 2 vyaca.

3.1 TexHonormua obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

NHbopmaumoHHas nekums.

lnaH nexkyuu

1.The objectives of needs analysis:

- course objectives

- training approach

- roles of trainer and trainee(s).
2. Categories of training data to be collected:
language, communication, content.
3. Reevaluating and modifying needs during the
course.
4. Methods for on-going needs analysis:

- interview

- test.

Leno y‘4€6H020 3aHAMuA: Pa3sutune KPUTUYECKOIro mbilwneHna, KOMMYHUKATUBHbIX yMeHMVI.

lMedazozuyeckue 3a0a4u:
-0aTb Knaccudukaumio Gpopm A3bIKa;
- AaTb NpeAcTaB/eHMA 0 NOA0H6HOM ABNEHUN;
- paccKasaTb O pa3HOBUAHOCTAX A3blIKa.

Pe3zynomamel yyebHol OesmesnbHOCMU:
- packpbiBatoT ocobeHHocTn«Student Needs»;
- YMEOT Npe3eHToBaTb pe3y/ibTaTbl PaboTbl.

MemoOdsi 0byyeHus

Jlekuma, onpoc, anckyccma, 6aumu, — onpoc.

Cpedcmea obyuyeHus

YyebHblie Nocobus, KOMMNbIOTEPHbIE TEXHOIOTUM,
KapTOUKM.

®dopmel obyveHus

YCTHanA, KONNeKTMBHas paboTa.

Ycnosus obyveHus

AyauTtopus, npucnocobneHHas gns opraHM3aummn rpynn
HOBOM paboTbl.

MoHumopuHz u oyeHKa

HabntoaeHue, yCTHbIM KOHTPO/b.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepneHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa WAN BONMPOCHO-OTBETHOM PaboThbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YMTaTb IEKUUNIO, AEMOHCTPUPYA BU3YaSIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 Mpeanaraet METOAOM AUCKYyCCUU M BaUL, — onpoca OTBETUTb MepeHocat
Ha BOMPOCHI. Tabauvuy B
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. NMpegnaraet rpynnam TeTpaan.
AO0MNOSIHUTL TabAnLbl.
2.6 AHanusupye , 4ONONHAET TabaunLbl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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Mpunoxenue 1 (3.1)

NEEDS ANALYSYS

guestionnaires
interviews
observation
case studies

tests

authentic data collection Srevenme s e e et ﬂ

participatory needs analysis

25



MpunoxeHue 2 (3.2)

COMMUNICATION NETWORK

®

Highway
Concessionaries

Speaking/Listening
- presentations (1-3)

- meetings (2)

- telephoning (2,3)

Writing
- reports (1)
- memos (2,3)
- correspondence

)

Contractor
Entineers

&)

GS

Project

Managers

Project Engineer
for Internationals Activities

Topics

- finance

- toll systems

- project management

WHO?
HOwW?

(1-3) WHAT?
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Tema 4. «Meeting Procedures».
npaKTVILIECKOE 3aHATMe 2 Yyaca.

4.1 TexHonorna obyueHus

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca

®dopma yyebHo20 3aHAMUSA Nekuua - KoHbepeHuma

lnaH nexkyuu . Welcome

. Introductions

. Purpose/Objectives
. Output/results

. Agenda

. Responsibilities

N o o b WN R

. Timing

Llenb yuebHO20 3aHAMUA: PaclumpeHune 3HaHUI CTYAEHTOB, COCTaBAEHME Ae10BbIX KOHTPAKTOB,
nucem, BeieHune Aenosbix beces c NapTHeEPamMm.

ledazozuyeckue 3a0a4u: Pe3ynomameol yyebHol OesamensHoCmMu:
- CTUMYNMPOBATb CAMOCTOATE/IbHbIE - Ha3blBaeT 0cobeHHOCTU «Meeting Procedures»;
peweHna BONpPoOCoB, 3a4aHNA C - XapaKTepu3yeT cogepaHMe OCHOBHbIX Pa3genos
dopmynmposaHnem obLLero pesynbraTta v nporpamm.

rpynnoBon paboTbl;
- PACKpbITb ONbIT NPOBEAEHUS NOAO06HbIX

MEpPONPUATUN.

MemoOdsi 0byyeHus Nekuuns, onpoc, meToa «obyyeHne coobLia.

Cpeocmea oby4yeHus YyebHbie nocobus, TEKCT NEKLUUIA, OCKa.

®dopmbl 0b6yYeHuUs ®poHTanbHanA paboTa, paboTa B rpynnax.

Ycnosusa obyyeHus Tunosasa ayautopus gna paboTbl B rpynnax.

MoHuUmMopuUHe U oyeHKa BonpocHo — otBeTHaA dopma, peliTuHrosan (6anbHan)
OLLeHKa.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MNpegynpexaaeT o NpoBeAeHNN KOHTPOAA B popme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4ONOHUTEbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YUTaTb IEKUNIO, AEMOHCTPUPYA BU3YasIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 MNpepnaraeT meTogom «obyyeHne coobLla» oTeeTUTb Ha MepeHocAT
BOMPOCHI. Tabnuuy 8
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam TeETpaaun.
OOMNOSHUTL TabAnLbI.
2.6 AHanM3MpyeT, AOMNONHSET TabanLbl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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Tema 5. «From Student Objectives To Course Programmen».

MpakTnyeckoe 3aHATUE 2 vyaca.

5.1 TexHonorua obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

TemaTnyeckas nexkuusa

lnaH nexkyuu

1. The scope of components for an ESP course:
language, communication, content.
2. Translating the needs analysis into a course
outline:
the components which will make up the course.
3. Balancing needs and wants.
4. Writing a course outline:
what to include
5. The well — balanced outline
6. Agreeing methodology and roles:
who is to do what and when
7. Overview of classroom activities
teaching, role — playing, simulating, etc.

Llenb yuebHo20 3aHAMUA: COBEPLUEHCTBOBATb YMEHME NPAKTUYECKOro BAaAeHNE A3bIKOM.

ledazozuyeckue 3a0a4u:
- AaTb NpeacTaBieHme o NnogobHom
ABNEHUU;
- pa3BUTUE PEYEBbLIX YMEHWI;
- 4aTb KpPaTKoe OMNMUCaHME CUCTEM.

Pe3ynomameol yyebHol OesamensHoCcCmu:
- onpeaenaeT HeraTUBHbIE CTOPOHDI;
- YMEIOT Npe3eHTOBaTb pe3y/ibTaTbl PaboTbl.

MemoOdbi 06yyeHus Jlekuma, onpoc, UANKCTPUPOBAHME, MO3TOBOM LUTYPM.

Cpedcmesa obyveHus Pa3paToyHbI maTepman, KOMNbIOTEPHbIE TEXHOOTUN.

®opmol 0by4eHuUA YcTHas, paboTa B MasibIx rpynnax.

Ycnosus oby4yeHus AyauTtopwms, npucnocobaeHHas gas opraHM3aumm rpynn
HOBOM paboTbl.

MoHumopuHe u oyeHKa HabntopeHune, yCTHbIM KOHTPOb.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YATaTb NEKUMNIO, LEMOHCTPUPYA BU3YaIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 NpepnaraeT MeTogomMm MO3rOBOrO LUTYPMA OTBETUTb Ha MepeHocAT
BOMPOCHI. Tabnuuy 8
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam TeETpaaun.
OOMNOSIHUTL TabAnLbI.
2.6 AHanusupyeT , gononHAeT Tabanupl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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MpunoxeHune 1 (5.1)

Some sample objectives from one-week one-to-one courses

A W N -

. to gain fluency in communication in presentations and meetings;

. to improve listening comprehension;

. to expand technical and general professional vocabulary;

. to review core tenses and acquire the use of more complex structures.

1. To develop oral skills, especially for presentations and discussions;
2. To improve knowledge and control of grammar;
3. To increase specialist vocabulary.

A W N P

. To develop oral communication skills for general and professional contact;
. To improve writing for professional purposes;

. To extend general and technical vocabulary;

. To improve language knowledge and get feedback on language accuracy,
especially grammar and vocabulary.
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Tema 6. «Course Programme And Timetable».

MpakTnyeckoe 3aHATUE 2 vyaca.

6.1 TexHonorma obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

TemaTnyecKasa neKkuma ¢ snemeHTamm
BU3yannsauunu.

lnaH nexkyuu

1. The strengths and weakness of extensive and
intensive training programmes.

2. Translating the course outline into training
sessions.

3. Allocating time to specific areas and
objectives.

4. Writing and agreeing the timetable with
trainees.

Leno y‘4€6H020 3aHAMuA: Pa3sutune KPUTUYECKOIo mbilWwneHnAa, KOMMYHUKATUBHbIX yMEHMﬁ.

ledazozuyeckue 3a0a4u:
- AaTb Knaccndpurkaumnto popm A3blKa;
- PAcKpbITb ONbIT NPOBEAEHNA NOA0OHbIX

Pe3ynomameol yyebHol OesamensHoCmMu:
- Ha3bIBAOT M JAOT NOAPOOHYIO
XapaKTepucTUKy «Course Programme And

MEepPOoNPUATUN; Timetable»;

- paccKasaTb O PA3HOBUAHOCTAX A3blKa. - XapaKTepunsyrT OCHOBHbIE BUAbI «Course
Programmen.

Memodbl 06yyeHus Nekuuma, onpoc, Nef0KON, ANCKYCCUA.

Cpeocmea oby4yeHus KapTouku, yuebHUK, AOCKa.

®opmbi 0byyeHus YCTHasA, KoMaHaHas.

Ycnosus obyyeHus Tunosasa ayauTopua ansa paboTbl B rpynnax.

MOHumOpUHe U oueHka Ha6mo,£|,eHv1e, TECTUPOBaAHUE.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATHA, €ro Lesb U NaaHupyemsbie
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHosHoW cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YUTaTb IEKUNIO, AEMOHCTPUPYA BU3YasIbHbIN
maTtepuan. Cnywator,
2.3 lMpepnaraet cTygeHTam pasaesiMTbCa Ha rpynnbl U COCTaBUTb 3anucbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 MNpegnaraet metTofomM J1e40K01a N AUCKYCCUWN OTBETUTb Ha MepeHocAT
BOMPOCHI. Tabnuuy 8
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam TeETpaaun.
OOMNOSHUTL TabAnLbI.
2.6 AHanusupyeT , gononHAeT Tabanupl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesynbraThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenue 1 (6.1)

BUSINESS COMMUNICATION IN ENGLISH

COURSE OBJECTIVES

* To develop general language knowledge in terms of general grammar, general and business vocabulary and
expressions (GLK)

* To develop specialist language knowledge in the areas of specialization of the

participants (SLK)

* To develop and practice oral professional communication skills in terms of

presentations, meetings, telephoning and written professional communication skills for letters and short
reports; to develop listening skills in terms of comprehending gist and detail (PCS)

* To develop and practice general communication skills in order to increase

fluency through general discussion of topics of interest (GCS)

TIMETABLE
The daily timetable will be:
09.00- 10.00 Session 1 11.30 - 12.30 Session 3
10.00- 10.15 Break 12.30 - 14.00 Lunch
10.15 -11.15 Session 2 14.00- 15.30 Session 4
11.15-11.30 Break 15.30 - 15.50 Break

15.50- 17.00 Session 5

DAY 1. DAYS 2 through 9:

1. Objectives and general language knowledge 1. Language knowledge review

2. General language knowledge (GLK) 2. General language knowledge

3. Specialist language knowledge (SLK. 3. Specialist language knowledge

4. Professional communication skills (PCS) 4. Professional communication skills
5. General communication skills (GCS) 5. General communication skills
DAY 10:

1. Language knowledge review

2 General language knowledge

3. Specialist language knowledge

4. Professional communication skills
5. General communication skills

6. Course feedback and evaluation
Course close
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MpunoxeHue 2 (6.2)

METHODOLOGY FOR THE ELT CLASSROOM

* grammar * speak

* vocabulary * listen

* pronunciation * write

* sentence structure * read

ie the language form ile communicate
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MpunoxeHue 3 (6.3)

TRAINING ROLES IN B. E.

TEACHER CONTROLLED TRAINEE CONTROLLED

Teacher: Trainee(s) contribute to:

* sets objectives * objectives to be achieved
* defines programme * programme design

* presents programme * methodology to be used
* controls activities * classroom activities

* evaluates performance * performance evaluation
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MpunoxeHue 4 (6.4)

METHODOLOGIES IN B. E.

GRAMMATICAL APPROACH COMMUNICATIVE
APPROACH

Presentation of: Communicative activities Activities to practise:
* language forms * accuracy of language forms
Practice through: « accuracy of language forms
« controlled language tasks * accuracy of language forms

* fluency of general communication

» effectiveness of professional communication
through various activities, involving:

* pairwork

* groupwork

* free transfer
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MpunoxeHue 5 (6.5)

SHARING CONTROL

TRAINEE- TRAINEE-
CONTROLLED CONTROLLED

ACTIVITIES ACTIVITIES
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Tema 7. «Learning Styles And Training Styles».

MpakTnyeckoe 3aHATUE 2 vyaca.

7.1 TexHonorma obyyeHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

NHbopmaumoHHas nekums.

lnaH nexkyuu

1. How do we learn?

different learning styles, based on Honey
and Mumford:

activist, pragmatist, theorist and reflector.
2. Identifying dominant learning style.
3. How do we train?

different training styles:

listener, interpreter, director and coach.
4. ldentifying dominant training style.
5. Ensuring the maximum learning benefit to
the majority of trainees.

Llene yuebHO20 30HAMUSA:

- CoBepLlUEHCTBOBATb YMEHME MPAKTUYECKOro BAaAEHNA A3bIKOM;

- Pa3BuTMe peyeBbix yMEHUA.

ledazozuyeckue 3a0a4u:
- AaTb NpeacTaBieHme o NnogobHom
ABNEHUU;
- pa3BUTUE PEYEBbLIX YMEHWI;
- 4aTb KpPaTKoe OMNMUCaHME CUCTEM.

Pe3ynomameol yyebHol OesamensHoCcCmu:

- packpbiBatoT ocobeHHOCTU «Learning Styles And

Training Styles»
- CAMOCTOSTE/IbHO PeLLatoT Bonpockl «Learning
Styles And Training Styles»

MemoOdsi 0byyeHus Jlekums, onpoc, KaTeropmasbHbIi 0630p, UHCTPYKTAMXK.

Cpeocmea oby4yeHus YyebHble maTepuasbl, KAPTOUYKK, AOCKaA.

®opmebl 0byYeHuUs

KonnektnsHasa pabota, ppoHTanbHasA pabora.

Ycnosusa obyyeHus AyauTtopwus, npucnocobieHHaa Ana opraHu3aumm rpynm

HOBOM paboTbl.

MoHuUMopuHa u oueHKa YCTHbIV KOHTPO/Ib, BONPOCHO — OTBETHAasA dopma.
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TexHonornyecKasa Kapra

dT1anol CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AN BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YNTaTb NEKUMNIO, LEMOHCTPUPYA BU3YabHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 MNpegnaraet MeToAOM MHCTPYKTaXKa OTBETUTb HA BOMPOCHI. MepeHocAT
2.5 O6baBnseT o Hayase npeseHTauuu. NMpeanaraeTt rpynnam Tabnuuy 8
[JOMOJIHUTL TabaunLbl. TeTpaan.
2.6 AHanM3MpyeT, AOMNONHSET TabanLbl.
Cnyuwator,
3anncbIBatoT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3aKnunTeNb- | KOHUEHTPUMPYET BHMUMAHME HA I/TAaBHOM. YTOYHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.

40




NpunoxeHue 1. (7.1)

LEARNING STYLES AND TRAINING STYLES

4 LEARNER TYPES:

1. ACTIVISTS: learn by doing

2. REFLECTORS: learn by watching others doing
3. THEORISTS: want to know the rules

4. 'RAGMATISTS: want to practice applying the rules
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MNpunoxeHue 2. (7.2)
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NpunoxeHue 3 (7.3)

LANGUAGE, COMMUNICATION AND CONTENT

STAGE 1 INPUT TEXT: FOCUS ON CONTENT
Listening or reading text chosen for its informational content + task

STAGE 2 FOCUS ON LANGUAGE OR COMMUNICATION
Presentation of language points or communication features

STAGE 3 LANGUAGE OR COMMUNICATION PRACTICE
Controlled activities to practise the points presented at stage 2

STAGE 4 OUTPUT TASK: PUTTING IT TOGETHER
An output speaking or writing task
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MNpunoxeHue 4 (7.4)

STAGE 1 INPUT TEXT: FOCUS ON CONTENT

Listening or reading text chosen for its informational content + task

What text? What text?
Oral presentation Information transfer
Meeting Note-taking

Written report Comprehension gns

STAGE 2 FOCUS ON LANGUAGE OR COMMUNICATION

STAGE 3 LANGUAGE OR COMMUNICATION PRACTICE

STAGE 4 OUTPUT TASK: PUTTING IT TOGETHER
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MNpunoxeHue 5 (7.5)

STAGE 1 INPUT TEXT: FOCUS ON CONTENT

STAGE 2 FOCUS ON LANGUAGE OR COMMUNICATION

Presentation of language points or communication features

What points? What features?
Grammar Presentation strecture
Vocabulary Controlling meetings

Pronunciation Letter organication

STAGE 3 LANGUARE OR COMMUNICATION PRACTICE

STAGE 4 OUTPUT TASK: PUTTING IT TOGETHER
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[Tpu. 6 (7.6)

STAGE 1 INPUT TEXT: FOCUS ON CONTENT

STAGE 2 FOCUS ON LANGUAGE OR COMMUNICATION

STAGE 3 LANGUAGE OR COMMUNICATION
PRACTICE

Controlled activities to practise the points presented
at stage 2 What exercises? What tasks?

Gap/fill Mini-presentations

Sentence manipulation Meeting excerpts

Word families Controlled writing

STAGE 4 OUTPUT TASK: PUTTING IT TOGETHER
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Mpw. 7 (7.7)

STAGE 1 INPUT TEXT: FOCUS ON CONTENT

STAGE 2 FOCUS ON LANGUAGE OR COMMUNICATION

STAGE 3 LANGUAGE OR COMMUNICATION PRACTICE

STAGE 4 OUTPUT TASK: PUTTING IT TOGETHER
An output speaking or writing task based around:

* a communicative activity to practise the language forms
presented

* the communication model presented at stage 1

* content from the student's own professional (personal)
experience

Note: Communicative activity vs communication activity
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THE ESP FAMILY

MEMBER

DRIVER 1

DRIVER 2

DRIVER 3
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SOFT ESP LANGUAGE CONTENT

COMMUNICATION|COMMUNICATION |[CONTENT
SKILLS

LANGUAGE |COMM.....

HARD ESP CONTENT OR COMM..... OR
LANGUAGE
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Mpun. 1 (8.1)

COMBINING THE ELEMENTS

e = " s

PROFILES |

= “\“\‘“““ Iy 1&‘

gl
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Tema 8. «The ESP Family».

MpakTnyeckoe 3aHATUE 2 vyaca.

8.1 TexHonorna obyueHms

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca

®dopma yyebHo20 3aHAMUSA NHbopmaumoHHan nekuus.

. Soft ESP
. Language

lnaH nexkyuu

. Content

. Communication skills
. Communication

. Hard ESP

. Language or comm ...

00O N OO L1 B W IN B

. Comm ... or language

Llenb yuebHO20 3aHAMUA: PaclumpeHune 3HaHUIM CTYAEeHTOB, COCTaB/eHME Ae/10BbIX KOHTPAKTOB,
nucem, BefieHMe Aenosbix 6ecen c NnapTHeEpPamMm.

ledazozuyeckue 3a0a4u: Pe3ynomameol yyebHol OesamensHoCcCmu:
- CTUMYIMPOBaTb CAMOCTOATE/IbHbIE - CTUMYNMPOBaTb CAMOCTOATENIbHOE peLleHne
pelleHna BONpocos, 3a4aHuaA ¢ BOMPOCOB 33ZaHUA ¢ GOPMYNMPOBAHNEM
dopmynmposaHnem obLLero pesynbraTta obuero pesynbTaTta rpynnosoi paboTsl;
rpynnoBoi paboTbl; - aTb XapaKTEPUCTUKY ABNEHUAM;
- PACKpPbITb OMbIT NPOBEAEHMA NOAOOHbIX - PACKPbITb KaK MPOUCXOANT B3aUMOBIUAHNE
MepPONpPUATUIA. A3bIKOB.
Memooesi 0by4eHus JNlekumsa, onpoc, 6au1L, — onpoc, UANKCTPUPOBaHME.
Cpedcmea obyuyeHus Pa3gaTouHbIi maTepuan, yuebHble nocobus.
®dopmbl 0byyeHus YcTHaA KomaHaHanA pabora.
Ycnosusa obyyeHus Tunosasa ayautopua gna paboTbl B rpynnax.
MoHumopuHa u oyeHKa PeliTuHrosan (6anbHas) oueHKa.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxgaeT o NposeLeHUN KOHTPONA B popme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YUTaTb IEKUNIO, AEMOHCTPUPYA BU3YasIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 NpepnaraeT metogom 611l — onpoca u uanlcTpuposarHua | fleperocar
OTBETUTb Ha BOMPOCHI. Tabnuuy 8
2.5 O6bsaBAseT 0 Hayane npeseHTauuu. MNpegnaraet rpynnam TeETpaaun.
OOMNOSHUTL TabAnLbI.
2.6 AHanM3MpyeT, AOMNONHSET TabanLbl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbBIM BONPOCAaM TEMDI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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Tema 9. «Accessing Progress».

MpakTnyeckoe 3aHATUE 2 vyaca.

9.1 TexHonorua obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

TemaTnyecKasa neKkuma ¢ snemeHTamm
BU3yannsauunu.

lnaH nexkyuu

1. Accuracy vs fluency effectiveness

- accuracy — based criteria

- fluency — based criteria

- effectiveness - based criteria

2. What constitutes progress for each area?
3. How to communicate progress?

Llenb yuebHo20 3aHAMUA: COBEPLUIEHCTBOBATb YMEHMWE NPAKTUYECKOTO BaAEHMSA A3bIKOM.

lMedazoeuyecKkue 3a0a4u:
- pacckasaTb O COLMANbHOM acneKTe A3blIKa;
- OXapaKTepM30BaTb aKTUBHbIE U NAaCCUBHbIE
dopMmbl A3bIKa;
- PAcKpbITb ONbIT NPOBEAEHNA NOA0OHbIX

Pe3zynomameol yyebHol desmesnbHOCMU:
- Ha3bIBalOT 0COBEHHOCTU «Accessing Progress»;
- XapaKTepu3yeT coaepKaHMe OCHOBHbIX
pasaenos M NPOrpamm;
- pacKkpblBaloT ocobeHHOoCTH «Accessing Progress».

MePONPUATUNA.

MemoOobi 06yyeHus Jlekumsa, onpoc, metoa «obydeHne coobuiar.

Cpedcmea obyveHus Y4yebHble maTepuanbl, AOCKA, TEKCT IEKLUN.

®opmebl 0byYeHuUA PaboTta B manbix rpynnax, KOmaHgHaa pabora.

Ycnosus oby4yeHus Ayautopus, npucnocobaeHHan ansa opraHn3aumnm rpynn
HOBOM paboTbl.

MoHumopuHa u oyeHKa HabntopeHune, yCTHbIM KOHTPOb.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue neATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3apatoT
y4yebHble BOMPOCHI.
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
II'sTan 2.1 O3HakamAMBaeT c TeMoW NeKuun. KommeHTUpyeT, packpbiaer | [onoaHawoT
OcHoBHoOM cogeprkaHue. lpegnaraet 4ONUCbIBAaTb 4OMNOIHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaomKaeT YUTaTb IEKUNIO, AEMOHCTPUPYA BU3YasIbHbIN
maTtepuan. Cnywator,
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL 3anuncbiBatoT.
BM3YyasibHbI MaTepuan.
2.4 Mpepnaraet meTogom «obyyeHue coobLya» oTBeTUTb Ha MepeHocAT
BOMPOCHI. Tabnuuy 8
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam TeETpaaun.
OOMNOSHUTL TabAnLbI.
2.6 AHanusupyeT , gononHAeT Tabanupl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue g camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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ASSESSING PROGRESS

Key issues:
1. accuracy vs fluency vs effectiveness
e accuracy-based criteria
e fluency-based criteria
o effectiveness-based criteria
2. what constitutes progress for each area?
3. how to communicate progress?
Mpunoxenue 1 (9.1)

PARAMETERS FOR EVALUATION

et \\\
N\
| ACCURACY )
\
N\ A
AT S e R
FLUENCY EFFECTIVENESS |

55



Mpun. 2 (9.2)

ACCURACY OF
LANGUAGE KNOWLEDGE

- words

- grammar

* pronunciation
- 1dioms

* syntax
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Mpun. 3 (9.3)

EFFECTIVENESS OF
PROFESSIONAL COMMUNICATION

- impact of delivery
- variety of media
- conciseness of

Communication
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Mpun. 4 (9.4)

FLURNCY OF
GENERAL COMMUNICATION

- speed of speaking
- flow of speaking

- flow of speaking
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Mpun. 5 (9.5)

ESP ACTIVITIES
FOCUS ACTIVITIES i
ACCURACY AWARENES S esssmge- STUD Y sammmee- PRACTICE
E o~
EFFECTIVENESS | MODEL  swmemee PRACTICE FEEDBACK
— v__.‘,

FLUENCY

PRACTICE (FEEDBACK)
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Mpun. 6 (9.6)

ACTIVITIES and EVALUATION
|

| ACTIVITIES EVALUATORS | CRITERIA
STUDY ==~ PRACTICE |
A TRAINER ACCURACY
em FEEDBACK
.

PRACTICE FEEDBACK | TRAINER/TRAINEES | EFFECTIVENESS

)(

PRACTICE (FEEDBACK)| TRAINEES/TRAINER| FLUENCY

(
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Mpwun. 7 (9.7)

COMBINING THE ELEMENTS

LEARNER [ ESP |
OBJECTIVES | |
= PROGRAMME |
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Tema 10. «Teaching Oral Communication Skills»
ﬂpaKTquCKoe 3aHATMe 2 yaca.

10.1 TexHonorua obyuyeHusn

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca
®dopma yyebHo20 3aHAMUSA Nekuua — KoHdepeHuus.
MnaH nekyuu - developing accuracy, fluency and

effectiveness
- professional communication skills:
presentation skills
meeting skills
telephone skills
social language
-general communication skills:
discussion
case studies

Leno y‘4€6H020 3aHAMuA: Passutne KPUTNUYECKOro mblilwneHnAa, KOMMYHUKATUBHbIX yN\eHMl;'I.

ledazozuyecKkue 3a0a4u: Pe3ynomamel yyebHol deamesnsbHocmu:
- AaTb NpeacTas/ieHme o nogobHom - packpbiBatoT ocobeHHocTU «Teaching Oral
ABNEHUN; Communication Skills»;
- pa3BUTME PeYEBbIX YMEHUN; - YMEIOT Npe3eHToBaTb pe3yabTaTbl paboTsbl;
- AaTb KPaTKOE OMUCaHUe CUCTEM. - XapaKTepu3yT OCHOBHble BUApI Oral

Communication Skills.
MemoOdsi 0byyeHus Nekums, onpoc, KaTeropuasbHbi 0630p, MeToz,
«ANANN Y,

Cpedcmea oby4yeHus KomnbloTepHble TEXHONOMMK, y4ebHble nocobus.
®opmebl 0byYeHuUs YcTHan, KomaHaHaa paboTa B rpynnax.
Ycnosusa obyyeHus Tunosasa ayautopua gna paboTbl B rpynnax.
MoHumopuHe u oyeHKa HabntopeHue, TectupoBaHue.
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TexHonornyecKasa Kaprta

ST1ansl ConepaHue oeaTenbHOCTH
paboTbl
MNpenogasaTena CrypeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, €ro Lesib U NaaHupyemble
BeeneHue B y4ebHble pe3ynbTaTbl, 0COBEHHOCTN NPOBEAEHUA 3aHATUA. 3apatoT
y4yebHble BOMpPOCHI.
3aHATUA 1.2 Paspgaet BU3yanbHbIi maTepuan ( npunoskeHue 1 u
npuaoxeHue 2)
1.3 MpeaynpexxgaeT o NposeLeHUN KOHTPONA B dopme Cnyuwator.
TEKCTa WAN BONPOCHO-OTBETHOMN PaboTbl.
Il aTan 2.1 O3HakamAMBaeT C TeMoW NeKuun. KommeHTUpyeT, packpbisaeT | [onoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MNpoaonKaeT YnTaTb NEKLNIO, AEMOHCTPUPYA BU3ya/ibHbIN
maTepuan. Cnywator,
2.3 NpeanaraeT cTygeHTam pa3aennTbCca Ha rpynnbl U COCTaBUTb 3anu1cblBatoT.
BM3ya/ibHbI MaTepuan.
2.4 MNpeanaraet METOAOM «JIUAUNY» OTBETUTb Ha BOMPOCHI. MNepeHocAT
2.5 O6bsaBAseT 0 Hayane npeseHTauuu. MNpegnaraeTt rpynnam Tabauvuy B
OO0MNOSIHUTL TabAnLbI. TeTpaaum.
2.6 AHanusupyeT , gononHAeT Tabanupl.
Cnyuwator,
3anuncbIBatoT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesybTaThbl. CmoTpar.
(20muH) 3.3 JaeT 3a4aHune gna CaMocToATe/IbHOM PaboTbl: NOAroTOBUTCA K

NMUCbMEHHO rpynnosoi pabore.

3anucbiBatoT
3a4aHuA.
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Tema 11.

«The Right Person for the Job?».

MpakTnyeckoe 3aHATUE 2 vyaca.

11.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTUYeCcKoe 3aHATME MO PACLIMPEHUIO U
yrny6n1eHunio 3HaHUMA.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. How to conduct an interview

2. How not to apply for a job

3. Speech functions: How to interrupt
somebody

4. Humorous stories and wise quotations
5. Some advice on how to learn vocabulary
6. Some useful exercises

Llenb npakmu4ecKoz2o 3aHAMUSA: - 3aKPENUTb U PacLIMpPUTb 3HAHMA No Teme: «The Right Person

for the Job?»;

- Pa3BUTUE HABbIKOB apPryMmeHTUPOBAHHOIO U3/10XKEeHUA CBOEW TOYKM 3peHnA No pas3zINYHbIM aCnNeKTam

TEMbI.

lMedazoeuyecKkue 3a0a4u:
- packpbITb NOHATUA «The Right Person for the
Job»;
- 06bACHWUTL OCHOBHbIE pasaenbl no Teme: «The
Right Person for the Job»;
- pacKpbITb 0cOBEHHOCTM TeMbl: «The Right
Person for the Job»;
- PACKpbITb HEraTUBHbIE CTOPOHbLI NO TeEMe:
«The Right Person for the Job»;
- PaccKasaTb O COUMANBbHOM acCreKTe TeMbI.

Pe3zynemamel yyebHol 0esmesnbHOCMU:
- Ha3bIBaKOT M AAIOT NOAPO6HYIO
XapaKTePUCTUKY TEME;
- XapaKTepu13yLoT coaepKaHMe OCHOBHbIX
pa3genos TembI;
- YMEIOT Npe3eHToBaTb pe3y/ibTaTbl TEMbI;
- XapaKTepu13yloT CyTb TEMbI.

MemoOdsi 0byyeHus

[ucKyccua, BONpOCHO-OTBETHaA pa60Ta, mMmeTon
negoKkona

Cpedcmea oby4yeHus

Pedepar, Tabnnubl, pa3gaToyHblit maTepuan.

®opmebl 0byYeHuUs

dpoHTanbHanA paboTa, paboTa B rpynnax.

Ycnosus obyyeHus

Ayautopus, npucnocobaeHHan aNsa opraHn3aumnm rpynn
HOBOM paboTbl.

MoHuUmopuHa u oyeHKa

HabntogeHune, BONpocHO - oTBETHaA dopma.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
MNpenogasartena CryaeHToB

| aTan 1.3 CoobuiaeT Temy y4ebHOro 3aHATUSA, ero Lesb U NaHUpyeMble,

BeeseHue B | pe3yabTaTbl y4ebHOro 3aHATMA M NAaH M 0COBEHHOCTM ero NpoBeaeHNS Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4eHMe 5 MUHYT HanucaTb KpaTkoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT € NpaBuaamm 0bCyKaeHus.

Il aTan 3.1 Pacnpepenset obyyaembix Ha rpynnbl/napbl. PasgaeT nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI MO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpallaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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Y4yebHble 3agaHus

[Tpunoxenue 1 (11.1)
Who's who

Match each job title on the left with the correct definition on the right (a-j). Use the
grid below. (See example):

1 tax inspector a) The person who is responsible for an individual
bank.
2 tax consultant
b) Someone who advises people on how to manage their

3 bank manager financial affairs.

4 commodity trader ¢) Someone who prepares an individual's (or a
company's) tax return.
5 accountant
d) The person who is responsible for the financial side

6 finance director of running a business.

7 market analyst e) A government official who checks that you are
paying enough tax.
8 financial advisor
f) The person who finds you the best insurance policy

9 insurance broker at the best price.

10 stockbroker g) Someone who buys and sells stocks and shares for
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clients, and charges a commission.

h) Someone who advises you or a company on how to

pay less tax.

1) Someone who comments on business and share

prices in a particular sector of the economy.

J) Someone who buys and sells things in large
quantities, especially food products such as tea,

coffee, cereals, and other raw materials.
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[Tpunoxenue 2 (11.2)

JIMCT OLleHKH pe3y/IbTAaTOB

NuauBuayanbHas OIlEHKAa paBHa CyMMe OlLleHKH 3a 3cce (1 Oamn) u
pabotel rpynnbl (2 Oamna). MakcumanabHas OIGHKA Ha MPAKTHYECKOM
3aHATHI 3 Oaa:

2,2-3 Oaia — «OTJINYHOY,

1,2-2 Ganna — «XOpoIIoy;

0,5-1,1 6amna — «yTOBIETBOPUTEIBLHOY;

J1o 0,5 6ammoB — «IJI0X0».

Howmep OtBeT 110 Bomnpoc Homon- | Harmaanocts | Cymma

BOIIpOCA | CYIIECTBY IpyTUM HECHUE (cxema, Tab OaiioB
U (1 6amm) | (0,2 6anna) | (0,2 6anna) | auna u T.m) | (2 Oanmna)

TPYIIIBI (0,6 6anna)
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Tema 12. «How to be Unsuccessful Applicant ».

MpakTnyeckoe 3aHATUE 2 vyaca.

12.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25 Bpems-2 yaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATHE - ANCKYCCUA

lnaH NnPAKkmMu4YecKoeo 3aHAmMuUA

Functions: Pay special attention to how the
personnel manager interrupts the candidate.
Strategies: In what way does the candidate
show his incompetence?

Llenb npakmu4ecKko20 3aHAMUSA: 3aKPENUTb U Yraybutb 3HaHUA No Teme «How to be Unsuccessful

Applicant ».

lMedaeocuyecKkue 3a0ayu:

Pe3zynomameol yyebHol desmesnbHOCMUu:

- OXapaKTepn3oBaTb OCHOBHbIE HAaNpPaBAEHNA | - CAMOCTOATE/IbHO OTBEYAIOT Ha BOMPOCHI NO

B Teme: «How to be Unsuccessful Applicant »; Teme 1 GopmyanpytoT pesynbtaT paboTbl;

- yraybuTb M paclMpuUTb 3HAHKA NO TEME;

- AAOT NOAPOBHYI0 XapaKTEPUCTUKY NO TEME:

- 06BACHWTB, YTO ABNAETCA [MABHbIM B TEME: «How to be Unsuccessful Applicant »;

«How to be Unsuccessful Applicant »;

- PacKpbITb 0COBEHHOCTM TemMbl «How to be

Unsuccessful Applicant ».

- XapaKTepusyIoT CyTb TEMbI.

MemoOdsi 0byyeHus

Mﬂﬂ}OCTpMpOBaHMe, mMmeTo4 nnnnn, matepunanbl
MHTEPHETA.

Cpedcmea obyyeHus

YyebHUK, KapTo4uKM, A0CKa.

®opmebl 0byYeHuUs

YcTHanA, paboTa B MasbIx rpynnax.

Ycnosus obyyeHus

Tunosasa ayauTtopua ana paboTbl B rpynnax.

MOHumOpUHZ u oyeHka

PeliTuHrosas (6anbHas) oLeHKa, TeCTUpOoBaHMe.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3ynbTaTbl, 0COBEHHOCTN NPOBEAEHUA 3aHATUA. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoponKaeT 3aHATUE, AEMOHCTPUPYA BU3YasibHbI MaTepuan.
2.3 lMpepgnaraet cTygeHTam pasgenuTbeca Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 MpepnaraeT MeTog0M «IMAUNY» OTBETUTbL HA BOMPOCHI.
2.5 O6baBnaeT o Hayasne npeseHTaumu. Npeanaraet rpynnam MepeHocAT
[JOMOJIHUTL Tabaunubl. Tabnuuy B
2.6 Mpepgnaraet BbICTyNaTb peLeHAeHTOM. TeETpaaun.
2.7 AHanusupyeT, AONOAHAET TabanLbl.
Cnyuwator,
3anucblIBaloT.
Il aTan 3.1 [enaet 3aKkato4eHne pacCMOTPEHHbIM BOMPOCAM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesynbTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenne 1 (12.1)

Word families

Financial vocabulary covers several areas, including economics, banking, marketing,
personal finance and financial planning. Here is a selection of key words. Complete
the table.

Verb Personal noun |(General noun |Adjective

1 to analyze

2 competitor

3 advice -

4 to merge -

5 to industrialize

6 trader
7 exporting/exported
8 producer
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9 supplier

10 consumer

11  |to guarantee

12 |to credit

13 Debit
14 earner

15 investor
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[Tpunoxenue 2 (12.2)

Ioka3aresu U KpUTEPUH OLEHKHU (B 0aJL1aX)

No 1 2 3 3amanue (0.2 Oamna 3a Cymma OneHka
['pynmel | 3amanue | 3anaHue KaXKIbI BOTIPOC) 06amioB | 2-3 — «OTILY
(1.0) (1.4) 1 2 3 1-2 — «xop.»
BOIIPOC | BOIMPOC | BOMPOC 0.5-1 — «yn.»

OO N OO B W DN

-
o

-
|

[ERY
N

[N
w

[N
SN

[y
ol
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Tema 13.

«The Job of the Personnel Manager».

MpakTnyeckoe 3aHATUE 2 vyaca.

13.1 TexHonornA obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTUyeckoe 3aHATME NO paspelleHunto
nNpo6aeMHbIX CUTyaLUK («Keic — ctaam»)

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

a keep the staff happy

b give advice when needed

¢ select the right applicants
d conduct interviews

e set up the payment groups
f advertise for jobs

g provide on-the-job training

Llenb npakmuyeckoz2o 3aHAMUA: chOpPMUPOBATb HaBbIKM MPUMEHEHUA NOYYEHHbIX 3HAHMI NO

Teme: «The Job of the Personnel Manager».

lMedazoeu4yecKue 3a0a4u:
- MOTMBMPOBATb ¥KenaHue rnyboko
npPoAyMaTb BONPOCLI N0 AHHOM TEME;
- yrnybuTb 1 paclwmMpuTb 3HAHUA NO AAHHOM
Teme;
- CTUMYNMPOBATb CAMOCTOATENIbHOE
pelleHme BOMNPOCOB 334aHuA €
dopmynmpoBaHuem obLero pesynbTtaTta
rpynnosoi paboTbi.

Pe3ynomameol yyebHol OesamensHoCMu:
- Ha3bIBAKOT M AAOT NOAPOOHYIO
XapPaKTEePUCTUKY TEME;
- XapaKTepu13yloT coaepKaHne OCHOBHbIX
pa3genos TeMbI;
- YMeeT npe3eHToBaTb pe3y/bTaTbl paboTbl.

MemoOdsi 0byyeHus
WTYpM.

[vcKyccus, BONpocHO-0TBeTHasA paboTa, MO3roBoi

Cpedcmea oby4yeHus

YyebHble nocobus, KOMMbIOTEPHbIE TEXHONOTUM,
KapTOUKM.

®opmebl 0byYeHuUs

YCTHanA, KONNeKTUBHAA pa60Ta.

Ycnosus obyyeHus

Ayautopus, npucnocobneHHan ansa opraHU3auum rpynn
HOBOM paboTbl.

MOHumOpUHZ u ouyeHka

HabntoaeHue, yCTHbIM KOHTPOb.
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TexHonornyecKkasa Kapra

Stanbl CopepKaHue neATenbHOCTH
paboTbl
MNpenogasaTena CrypeHToB

| aTan 1.4 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Leb U NaaHupyemoble,

BeeseHue B | pe3yabTaTbl y4eHOHOro 3aHATMA M NAAH M 0COBEHHOCTM ero NPoBeAEHNS Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATMA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHme Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosaTb Lenun. [poBogAaTt 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTkoe acce (5-7

(15 muH npeanoXeHuin) no ykasaHHom Teme. BbIbOpoYyHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6bsBnseT, uTo Aanee paboTta byaeTt npoBoanTbes B popme Occe.
0bCyKAEHMA «3a KPYI/bIM CTOIOM» NOCAE BbINOSHEHUA YYebHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuaamm 06CyKaeHus.

Il aTan 3.1 Pacnpepenset obyyaembix Ha rpynnbl/napbl. PasgaeT nepeyeHb

PaboTta B BOMPOCOB M 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTO/IOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3a4aHMAMMU.

MWH) Heobxo4MMOCTH. BbinonHatoT

3agaHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlngepsbl rpynn

ObceykaeHu | paboTbl B rpynnax. KommeHTupyet, ocobo obpaliaet BHUMaHWE Ha usnarator

e «Kpyrnbii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KONNEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOEe

(55 munH.) MHeHwMe.
Y4acTHMKK
obcyKaatoT,
[ONONHSAOT,
3agatot
BOMPOCHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnyuwator,

3aKouu- 5.2 [laeT 3agaHMe oA camocToATelbHOW paboThbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHu.

(5 muH.)
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[Tpunoxenue 1 (13.1)
What's what

Match each word on the left with the correct definition on the right (a-0). Use the grid
below. (See example):

1 pension a) Something that the government collects and no one likes to pay.
2 bank b) Where you go to borrow money or get cash.

3 tax ¢) How you are charged for borrowing money.

4 dividends d) How you can pay to buy a house, unless you can pay for it in a

single payment.
5 shares
e) A type of investment made by a company when buying equipment.
6 inflation
f) What, in financial terms, a business hopes to make.
7 bankruptcy
g) What a company has to prepare every year for presentation to its

8 capital spending owners and to the relevant authorities.

9 profit h) The situation where a company does not have enough money or
property to pay its debts, and so the company closes.
10 interest
i) The total amount of sales in a year.

11 assets
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12 turnover

13 liabilities

14 accounts

15 mortgage

j) Rising prices, rising costs and rising wages in an economy.

K) What you buy if you invest money in a company.

1) Individuals who invest their money in a company hope to receive

these regularly.

m) When you are old, you hope to have one of these.

n) The name for all the property, equipment, investments and money

owned by a company (or individual).

0) The name for everything that a company owes.

10

11

12

13

14

15
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o Karteropunanbnas
Ta0JMIA KaTeropusi —
npu3HaK (0OIIHiA),
CTpaXkarolui CYIeCTBEHHBIE
CBOMCTBA M OTHOILICHUS

° Pa3BuBar
CHCTEMHOE MBIIIJICHHE,
YMEHUS CTPYKTYPUPOBATH
CHCTEMATU3UPOBATH

[Tpunoxenue 2 (13.2)

[Tociie Mo3roBOrO MTYpMa/pa3OUBKH Ha KIacTephl
B MHUHHU T'PYIIax BeIyT IIOMCK KaTETOPHIA,
KOTOPBIE TTO3BOJISIIOT 00BbEANHUTD ()ParMEHTHI
MOJIy4eHHOM nH(pOpMAaIUu.

Kareropuu oopmisitores B Buze tTadmunbl. Muen/
uH(pOpMAIUs pacTIPeCISETCS 0 COOTBETCBYIO-
HIMMKaTeropusiM. B mportecce paboThl OTAETHBIC
HA3BaHUS KATETOPUHAMOTYT U3MEHSIThCSL.
B03M0XHO MMOSIBIIEHHE HOBBIX.

[Tpe3eHTaNMSI MHHU TPYIIIIAMHA PE3YJIHTATOB
paboTHI.

IIpaBuiia cocTaBiieHHsI KATErOPUAJIBLHOIO 0030pa:
1. He cymectByeT enuHoro crocoba pacnpeneneHusi tHGOpMaluu Mo KaTeropusiM.
2. Pa30uBKa Ha KaTEropuu B OJHOM MHUHHU TPYIMIE MOXKET OTIMYATHCS OT KaTErOpHi,

BBIJICJICHHBIX JIPYTOU.

3. He crouT cpaBHMBaTh/BBIACIATH KaKyrO-1100 paboTy. Bo-mepBbIx, 3TO co3maeT
TPYIIIOBOI ATOM3M, BO-BTOPHIX, 00YUYaAIOIIUMCSI CAMH MOTYT JIaTh OIICHKY.
4. He cnenyer naBath 0OydaromuMcs 3apaHee MOArOTOBICHHBIE KATETOPUH: MyCTh TO

OyJeT UX CaMOCTOSITENIbHBIN BBIOOD.

5. Co3gaHue KaTteropuajgbHbIX 0030pOB, BXKHO KakK IpOIECC, a HE KaK KOHEYHBIH

MPOJYKT.
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IIpaBusa MO3roBOIO IITYypMa:

e Bo3IepXUCh OT OUECHKM MNPEIJIAaraéMbIX HJIEH, €CIM JaXe OHHU
(haHTaCTUYHBI U HEBEPOSITHHI — BCE J103BOJIEHO.

He KpuTHMKYH — BCe BBICKa3bIBAEMbIE HJEU PABHOCHUIBHO
LICHHBIE.
He npepsbiBaii BbICTynawIero!
Bo3aepxkucey ot 3amMevanmii!

e Ilenpro ABASETCSA KOJTUYECTBO!
Yem Oousbiie OyaeT BbICKa3aHO UJCH, TeM Jydiie: OoJibliie
BEPOSATHOCTH JJIS1 TIOSIBJIEHUSI HOBOW M LIEHHOW UJIEU.
He oropuaiics 1 He BO3MYIIAKCS, €CIIN UIEU HOBTOPSIOTCS.

e Pa3pemm u BOOOpakeHUIO «OyIIeBaTh!
He orOpackiBail Bo3HUKatoIKE y T€Osl UACH, JaKe €Cli OHU, Ha
TBOM B3TJISIL.
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Tema 14. «Polishing the Staff».

MpakTnyeckoe 3aHATUE 2 yaca.

14.1 TexHonorua obyuyeHusn

TexHonorus Oﬁy‘-lEHVIH Ha NPAKTUYECKOM 3aHATUU

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMyeckoe 3aHATUE MO PACLUMPEHUIO U
yrnyb6i1eHunio 3HaHUN.

lnaH npakmu4yecKko20 3aHAMUA

1. What in-service training should be like

2. The employer’s and the employee’s point of
view

3. How to improve your word power

4. Some useful advice about language learning
5. Food for thought: our extra-reading page

6. The first Business English crossword puzzle

Llenb npakmu4yecKo20 3aHAMUA: 3aKpenuTb U PaclWMpPUTb 3HAHUA NO Teme: «Polishing the Staff».

ledazozuyeckue 3a0a4u:
- NPUBUTb YMEHMNE UHANBMNAYA/IbHOW U
rpynnoBoOM NpeseHTaLmnmn noay4yeHHbIX
pe3ynbTaToB No TEME;
- PaCKpbITb HEFaTUBHbIE CTOPOHbI MO TEME;
- 06BACHMUTbL OCHOBHbIE pa3aesibl No Teme:
«Polishing the Staff».

Pe3ynomameol yyebHol OesmensHoCmMu:
- AAOT NOAPO6HYI0 XapaKTePUCTMKY MO Teme:
«Polishing the Staff»;
- XapaKTepu13yIoT CyTb TEMbI;
- XapaKTepu13ytoT cogepaHne OCHOBHbIX
pa3nenos TeMbI.

Memodsi 0byyeHus MeTog, «obyyeHuMe coobLa», MANKOCTPUPOBaAHUE.

Cpedcmea oby4yeHus YuyebHble nocobus, TEKCT NEKUUIA, AOCKa.

®dopmel obyveHus ®PpoHTanbHan paboTa, paboTa B rpynnax.

Ycnosus oby4yeHus Tunosasa ayautopua gna paboTbl B rpynnax.

MoHumopuHe u oyeHKa BonpocHo — oTBeTHaa ¢opma, perTuHrosas (6anbHas)
OLLeHKa.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, €ro Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anuMcbiBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MNpegynpexaaeT o NpoBeAeHNN KOHTPOAA B popme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoponKaeT 3aHATUE, LEMOHCTPUPYSA BU3YanbHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 Npepgnaraet meTogom «0by4yeHme coobLLa» oTBeTUTbL Ha
BOMPOCHI. NepeHocaTt
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam Tabauuy B
[JOMOJIHUTL TabaunLbl. TeTpaan.
2.6 Npepnaraet BbICTYNaTb peLeHAeHTOM.
2.7 AHanu3upyeT, AOMNONHSET Tabanubl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 [lenaet 3aKNt04EHNE PACCMOTPEHHbBIM BONPOCaM TEMDbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenue 1 (14.1)

Financial documents

Match each word on the left with the correct definition on the right (a-i). Use the

grid below. (See example):

1 profit and loss account a) A plan of cash income and cash spending for a
specific period of time.
2 balance sheet
b) A document which represents a part of the total
3 cash budget stock value of a company and which shows who
owns it.
4 share certificate
¢) A formal agreement to provide goods or

5 tender services.

6 business plan d) A formal description of income and costs for a
time period that has finished.
7 insurance certificate
e) A formal description of a company's financial

8 letter of credit position at a specified moment.

9 contract f) A document which states that a named person
has paid for protection against accidental loss or
damage of goods or property.

g) A description of the ways a new business hopes
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to make money, showing possible income and

expenditure.

h) A formal letter with an offer to supply goods or
services, containing a description of the project,
including costs, materials, personnel, time plans,

etc.

1) An official notification from a bank that it will

lend money to a customer.
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Tema 15. «To Train or Not to Train».

MpakTnyeckoe 3aHATUE 2 vyaca.

15.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATME — AUCKYCCUA.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

- investment in your future

- trained personnel are a valuable asset for your
company

- a tool for motivation

- costs increase, profits go down

- after training they run to your competitors ...

- ... then all the money is wasted.

ueﬂb nPAaKkmMu4yYeckoeo 3aHAMUA: pa3BUTUE HAaBbIKOB aprymeHTUPOBAHHOIO U3N0XeHUA CBOEWN TOYKM

3peHNnA No pa3/INYHbIM aCNeKTaM TEMbI.

ledazozuyeckue 3a0a4u:
- OXapaKTepun3oBaTb OCHOBHbIE HaNpaBAeHUA
B Teme: «To Train or Not to Train»;
- OCHOBAHHbIMM Ha aprymeHTax, copmmnpoBaTb
HaBbIKM apryMeHTUPOBaHHOIO U3/I0MKEeHUA CBOEN
nosuumm;
- pacKkpbITb 0cobeHHOCTM Tembl: «To Train or Not
to Trainy;
- yrnybuTb 1 paclIMpUTb 3HAHUA MO AAaHHOM

Pe3ynomameol yyebHol OesmensHoCmMu:
- XapaKTepM3YyoT CYTb TEMbI;
- AAOT NoAPO6HYI0 XapaKTePUCTMKY BOMNPOCOB
no teme: «To Train or Not to Train»;
- CAaMOCTOATE/IbHO OTBEYAlOT Ha BOMPOCHI N0 TEME U
dbopmynmpytoT 061Kt pe3ynbTaTt paboTsbl.

Teme.

Memodsi 0byyeHus [unckyccma, BONpocHO-0TBETHaA paborTa.

Cpedcmea obyveHus Pa3paToyHbI maTepman, KOMNbIOTEPHbIE TEXHOOTUMN.

®opmol 0by4eHuUA YcTHas, paboTa B MasibIx rpynnax.

Ycnosus oby4yeHus AyauTtopwms, npucnocobneHHas gns opraHM3aunmn rpynn
HOBOM paboTbl.

MoHumopuHe u oyeHKa HabntopeHune, yCTHbIN KOHTPOb.

84




TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
MNpenogasartena CryaeHToB

| aTan 1.5 CoobuiaeT Temy y4ebHOro 3aHSATUSA, ero Lesb U NJaHUpyemMble,

BeeseHue B | pe3yabTaTbl y4ebHOro 3aHATMA M NAaH M 0COBEHHOCTM ero NpoBeaeHNS Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosaTb Lenun. MpoBogAaTt 6aumu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT € NpaBuaamm 0bCyKaeHus.

Il aTan 3.1 Pacnpepenset obyyaembix Ha rpynnbl/napbl. PasgaeT nepeyeHb

PaboTta B BOMPOCOB M 3aZaHNIN ANnA 0bCyKAEHUA «3a KPYI/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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[Tpunoxenue 1 (15.1)

Describing trends

There are many ways to describe change. This test looks at several alternatives.

A Give the opposite to each of the following:

rise/ increase/ go up/
climb/ shrink/ deteriorate/
get better/ collapse/ hit bottom/

B Match each word or phrase in the box to one of the graphs (1-9) below. Look at

the line between the two crosses. (See example):

decline to nothing  ..... collapse stay the same
reach a peak ..... edgedown ... recover
increase steadily ..... fluctuate rise slightly
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Section 1: Introducing key terms in finance
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[Tpunoxenue 2 (15.2)

NHCTpyKIUA 110 NPOBEIeHUIO 00CYyKIeHHus «3a
KPYIJbIM CTOJIOM)

1. BuumarenbHo, He mnepeOUBas, BBICTYIIAN
MHEHUE BBICTYIAOLIETO.

2. B cinydae Hecorsiacuss ¢ ero MnO3ULIKEH,
BOIIPOCH pAa3pELICHUS BBICKAa3aTh CBOE MHEHUE.

3. B ciywyae corjmacuss ¢ B TOYKOW 3pEHUS
BCTYNAOLIETO, IIPEII0KHU JOIIOJIHEHUE 110
paccMaTpuBaeMOMY BOIIPOCY
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Tema 16. «Market Research».

MpakTnyeckoe 3aHATUE 2 vyaca.

16.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCKoe 3aHATME MO PaspeLUEHNO
NpobaeMHbIX CUTyaumi («Kelc-cTagm»)

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. The principles of marketing
2. Telephone marketing
3. Speech functions:
How to express doubt and uncertainly
4. A piece of advice about how to learn
vocabulary
5. Another Business English crossword puzzle

Leno nPAaKkmMu4yYecKkoeo 3aHAMuUA: Cd)OpMMpOBaTb HaBbIKN MPUMEHEHUA NONTYHEHHDbIX 3HaHMM No

Teme: «Market Research».

lMedazozuyeckue 3a0a4u:
- 03HAaKOMMUTb C rNobasibHOWN CUCTEMOW;
- yrAybuTb M paclWMpUTb 3HAHUA NO TEME;
- HAY4YUTb MOHUMATb PA3NUUNA MEKAY
aprymeHTamu v BbiBOAaMU;
- PacKpbITb NOHATUA «Market Research».

Pe3zynemamel yyebHol desmesnbHOCMu:
- Ha3bIBAOT M AAOT NOAPOOHYIO
XapaKTePUCTUKY TEME;
- YMeIoT Npe3eHToBaTb pe3ybTaTbl PaboTbl;
- XapaKTepu13yloT CyTb TEMbI.

MemoOdsi 0byyeHus MeToa negoKona, ANCKYCCUs.

Cpeocmea oby4yeHus KapTouku, yuebHUK, AOCKa.

®opmel 0by4eHuUs YcTHan, KomaHaHas.

Ycnosus obyyeHus Tunosasa ayautopus ansa paboTbl B rpynnax.
MoHumopuHe u oyeHKa HabntoaeHune, TeCcTUpoBaHMe.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, €ro Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaoKaeT 3aHATME, AEMOHCTPUPYA BU3YaNbHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 Mpepnaraet meToaom 1e40K0J1a U UCKYCCUUM OTBETUTb Ha
BOMPOCHI. NepeHocaTt
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam Tabauuy B
[JOMOJIHUTL TabaunLpbl. TeTpaan.
2.6 Npepnaraet BbICTYNaTb peLeHAeHTOM.
2.7 AHanusupyeT , gononHaeT Tabanupl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 [lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BOMPOCAM TEMDI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenue 1 (16.1)
Types of company

There are five main types of legally constituted company. Each type of company has
different characteristics. Tick the correct characteristics for each business type, or
write 'possibly’ if the characteristic could apply.

Single Two or | Quoted on Workers Unlimited | limited | Owneris
more

individual stock run the liability liability | self-
owners/

owns exchange company employed
directors

company

Public
limited

company

Private
limited

company

Sole trader

Partnership

Co-operative

92



Introducing key terms in financial planning

Complete the sentences below with a word from the box.

break-even point gross profit margin profitability turnover
core activity net profit margin selling costs

cost of sales overheads setting-up costs

i R shows how a business might make profits. It is calculated from the

relationship between profit and the capital invested in the company, and between
profit and turnover.

2The ..o of a business is the total amount of sales, before costs are
deducted
3The...ccooveenenn, of a business is the main product or service which the business

provides, e.g. for FIAT it is cars.

4The v, is the profit the business makes before costs are considered.

5The oo, are the costs involved in creating a new business.
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6The .ccoovvren, are the normal costs of a business, which do not change if

production rises. They are also referred to as indirect costs or fixed costs.

7The i, Is a calculation of profit after deducting the cost of sales

8The e, are all the costs directly associated with producing the
products.

9The oo, Is the amount of sales a company needs to cover all costs.

10 The e, are all costs directly concerned with getting customers to buy

products and moving them to the customer.
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Tema 17. «The Academy of Professional Mismanagement».

MpakTnyeckoe 3aHATUE 2 vyaca.

17.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKkTHyeckoe 3aHATME NO PaCLUNPEHUIO U
yrnybneHunto 3HaHWUM.

lnaH npakmu4yecKko20 3aHAMUA

. satisfy demands

. mount an advertising campaign
. on the right track

. collect market data

. create a good climate

o U WN -

. learn by heart

Llenb npakmu4yecko2o 3aHAMUSA: 3aKPennuTb 1 yrnybutb 3HaHUA no Teme: «The Academy of

Professional Mismanagement».

lMedazo2uyeckue 3a0a4u:

- PACKpPbITb HErAaTUBHbIE CTOPOHbI NO TEME:
«The Academy of Professional Mismanagement»;
- paccKasaTb O COLMa/ibHOM acrneKTe TEMbI;

- cbopMyIMPOBaATb HABbIKM apryMeHTUPOBAHHOIO
W3/10KEHWNA CBOEW NO3MLMUMK;

- CTUMYIMPOBATb CAMOCTOATE/IbHOE pPeLIeHNe
BOMPOCOB 3afaHunA ¢ popmMyIMpoBaHnem obLero
pesynbTaTa rpynnosoi paboTbl.

Pe3ynomameol yyebHol OesmensHoCmMu:
- CaMOCTOATENbHO OTBEYAOT Ha BONPOCHI NO
Teme 1 GopmMyINPYIOT OO pe3ynbTaTt
paboTbl;
- XapaKTepu13yoT cogepaHne 0OCHOBHbIX
pasfenos TemMbl;
- AAOT NoAPO6HYI0 XapaKTePUCTMKY BOMNPOCOB
no Teme: «The Academy of Professional
Mismanagement».

Memodesi 0byyeHus KaTeropunanbHbih 0630p, MHCTPYKTAX.

Cpedcmea oby4yeHus Pedepatbl, Tabanupl, pa3aaToyHblit MaTepuan.

®dopmel obyveHus KonnektneHas pabota, dpoHTanbHas paboTa.

Ycnosus obyvyeHus AyauTtopus, npucnocobaeHHas gas opraHM3aumm rpynn
HOBOM paboTbl.

MoHumopuHe u oyeHKa YCTHbI KOHTPO/Ib, BONPOCHO — OTBETHaA popma.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
MNpenogasartena CryaeHToB

| aTan 1.6 CoobuiaeT Temy y4ebHOro 3aHATUSA, ero Lesb U NaHUpyeMble,

BeeseHue B | pe3yabTaTbl y4ebHOro 3aHATMA M NAAH U 0COBEHHOCTM ero NPOoBeAEHUSA Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHoMn Teme. BbIbopoyHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4UTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT € NpaBuaamm 0bCyKaeHus.

Il aTan 3.1 Pacnpepenset obyyaembix Ha rpynnbl/napbl. PasgaeT nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCY/IbTUPYET No 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 [laeT 3afaHue gnsa camocToAaTesibHoM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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[Tpunoxenue 1 (17.1)
Identifying costs

Read the definitions below, then complete the phrases that follow by combining an
appropriate word from the box with cost (s).

price fixed variable centre analysis
manufacturing operating labour selling sales
1 Usual expenses such as rent, heating, lighting, which are not .......... costs

changed by the volume of production.
2 Expenses which increase with increased production, — .......... costs

e.g. labour, raw materials.

3 All costs directly related to production. ... costs
4 All costs directly related to getting someone to buy a product. .......... Costs
5 The cost of employing workers and staff. ... costs
6 The costs for the day-to-day running of a company or business. .......... costs
7 Selling at a price which is exactly what the product cost..........

has cost to make.
8 The study of all likely costs associated with a product. COSt..........
9 A business in a chain, or a subsidiary, COSt..........
but treated as independent for accounting.

10 The total costs for all products sold. cost of..........
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[Tpunoxenue 2 (17.2)

NHCTpyKIUSA 110 NPOBEIEHUIO 00CY:KIeHus «3a
KPYIJIBIM CTOJIOMY

1. BxumaTtenpbHO, HE TiepeOUBas, BbICIYIIAN
MHEHHUE BBICTYIIAOIIETO.

2. B ciydae Hecormacus ¢ €ro MO3UIMEM,
BOIIPOCH Pa3pelICHUs BbICKAa3aTh CBOE MHEHHUE.

3. B cnywae coriacus C B TOYKOM 3pEHHS

BCTYIIAOLICTO, IMPpCII0XKHU JOITIOJIHCHUC I10

paccMaTpruBaeMOMY BOIIPOCY
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Tema 18.

«Advanced Reading: Guerilla Marketing».

MpakTnyeckoe 3aHATUE 2 vyaca.

18.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATME — AUCKYCCUA.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

Are your sure that ...?

Am | right in assuming that ...?

Could it be that the figures are wrong ...?
| suppose we should ...

| reckon that ...

| assume that ...

I’m not quite certain if ...

| suspect that ...

| can’t help wondering, if ...

Lenb npakmuyeckozo 3aHamusa: 0ame npedcmassaeHue rno meme: «Advanced Reading: Guerilla

Marketing».

ledazozuyeckue 3a0a4u:
- 0OBACHUTDL, YTO ABNIAETCA [N1aBHbIM B TEME!
«Advanced Reading: Guerilla Marketing» ;
- 03HAKOMMUTb € rNobanbHOM CUCTEMOW;
- yraybuTb 1 pacliMpUTb 3HAHUA NO TeMe:
«Advanced Reading: Guerilla Marketing» ;

-PaCCKa3aTb O COUNA/IbHOM aClNeKTe TeéMbl.

Pe3ynomameol yyebHol OesamensHoCcmu:
- AAOT No4PO6HYI0 XapaKTePUCTMKY BOMNPOCOB
no teme: «Advanced Reading: Guerilla Marketing»;
- CAaMOCTOATE/IbHO OTBEYaeT Ha BOMPOCHI MO
Teme n popmyanpyet obwmin pesynbTaT
paboTbl;
- XapaKTepu13yoT cogepaHne 0CHOBHbIX
pa3aenos TEMbI.

Memodsi 0byyeHus

BN, — oNpoc, UANOCTPUPOBAHME.

Cpedcmea oby4yeHus

YyebHble maTepuanbl, KAPTOYKM, AOCKA.

®dopmel 0byveHus

YCcTHaa KomaHaHana paborTa.

Ycnosus obyveHus

TunoBas ayauTopua Ans paboTbl B rpynnax.

MoHumopuHz u oyeHKa

PeiTnHrosas (6anbHas) oueHKa.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONOAHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaonKaeT 3aHATME, AEMOHCTPUPYA BU3YasibHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasaenmtbCa Ha rpynnbl U COCTaBUTL Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 Npepgnaraet metogom 611U, — ONPOCA U UANOCTPUPOBAHMA
OTBETUTb Ha BOMPOCHI. NepeHocaTt
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. Npegnaraet rpynnam Tabauuy B
[JOMOJIHUTL TabaunLbl. TeTpaan.
2.6 Npepnaraet BbICTYNaTb peLeHAeHTOM.
2.7 AHanu3upyeT, AOMNONHSET Tabanubl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToAaTeIbHOM paboTbl: NoAroToBMTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenue 1 (18.1)

What's a master budget?

Here is part of a description of a master budget, given in a class to management
trainees. Complete the spaces with appropriate words from the box.

administrative cash Income turnover
budget fixed Raw variable
capital forecast Sheet

In business planning, a company financial controller needs to prepare a master
budget. This is a budgeted (1)..........ccccueeeee. statement which shows

() PP income and expenditure, and also a balance (3)...........ccc........ :

The master budget summarizes various forecasts, or budgets. Each of the following

needs its own (4).....cccccovevveennnnn . sales, showing expected (5).....ccccccveveerennnn :
production, showing all overheads and costs, both (6)...................... and

() P , e.g. labour, (8).......ccccevvrnnenn. materials and components.
A separate (9)......ccceevveennnnn expenditure budget shows major spending on

equipment and machinery. Another budget shows all general and (10).......................
expenditure that the business needs. Also, a (11).......ccccceeeenee budget shows

estimated income and expenditure of cash, i.e. not cheque or credit card payments or
payments by banker's order.
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Tema 19. «Tension in the Research Department».

MpakTnyeckoe 3aHATUE 2 vyaca.

19.1 TexHonorna obyueHusn

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCKoe 3aHATME MO PaspeLUEHNO
Npob6aeMHbIX CUTyauUuii (KKelc-cTagu»).

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. The nature of Research & Development
2. Discussion in the R & D Department

3. Do’s and Don’ts

4. Speech functions: How to disagree

5. Some advice about language learning
6. Useful products

7. Our Business English Crossword

Lenb npakmuyecko20 3aHAMUA: pazsumue Ha8bIKO8 ap2yMeHMUPOBAHHO20 U3/10XEHUA ceoeli

MOYKU 3PEHUA MO pA3/1UYHbIM aCrieKmam memel.

ledazozuyeckue 3a0a4u:
- NPUBUTb YMEHMNE MHANBUNAYANBbHOM U
rpynnoBoOM NpeseHTaLmnmn noay4yeHHbIX
pe3y/IbTaToOB MO TEME;
- CTUMYJINPOBaTb CaMOCTOATE/IbHOE
pelleHne BONPOCOB 3a4aHuA C
dopmynmpoBaHmem obulero pesyabTaTta
rpynnoson paboTbl;
- PacKpbITb 0CO6EHHOCTM Tembl: «Tension in
the Research Department».

Pe3ynomamel yyebHol deamensbHocmu:
-Ha3bIBaIOT U AAIOT NOAPOBHYH0 XapPaKTePUCTUKY
Teme;

- XapaKTepu3ykoT CYyTb TEMbI;

- AAOT NOAPOB6HYI0 XapaKTePUCTUKY BOMPOCOB Mo
Teme: «Tension in the Research Departmenty;

- YMeIoT Npe3eHToBaTh pesybTaTbl PaboTb.

Memodsi 0byyeHus MeTog, «obyyeHme coobLua», BONPOCHO-OTBETHAA
paborTa.

Cpedcmea obyveHus YyebHble maTepuanbl, 4OCKA, TEKCT NEKUMMN.

®opmebl 0byYeHus PaboTa B Manbix rpynnax, KomaHgHaa pabora.

Ycnosus oby4yeHus Ayautopus, npucnocobaeHHan gnsa opraHn3auum rpynn
HOBOM paboTbl.

MoHumopuHa u oyeHKa HabntoaeHune, yCTHbIM KOHTPONb.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
MNpenogasartena CryaeHToB

| aTan 1.7 CoobuiaeT TeMmy y4ebHOro 3aHSATUSA, ero Lesb U NaHUpyeMble,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATKUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3a4nTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAeT 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJIHEHWNA 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 [laeT 3afaHue oA camocToATesIbHOW paboThbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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[Tpunoxenue 1 (19.1)

Cash terms

Read the definitions below, then complete the phrases that follow by combining an
appropriate word from the box with cash.

advance delivery hard price settlement
budget flow petty ready
1 Small amounts of money in notes and coins for regular,  ......... cash

small purchases.

2 Money in notes and coins, not cheques or credit card transfers. .......... cash

3 Cash which comes in to a company from sales, after costs, cash ..........

overheads, etc.

4 Payment when the customer receives the goods. cashon ......
5 Plan of cash income and expenditure. cash ..........
6 A loan in cash against a future payment. cash ..........
7 Notes and coins available for immediate expenditure. ... cash
8 Payment of a bill with cash. cash..........
9 A low price for payment in cash. cash ..........
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[Tpunoxenue 2 (19.2)

Key terms in managing company finances

A Match the phrases on the left with a word or phrase on the right which means the
same.

1 contribution ratio a) turnover

2 fixed costs b) gross profit margin
3 variable costs c) overheads

4 income from sales d) direct costs

B Match the term on the left with an appropriate definition on the right.

1 contribution a) The number or total value of sales necessary to
equal all costs.
2 capital costs

b) Net value of a company (total assets less total

3 gearing liabilities).
4 retained profit ¢) Net profit available for reinvestment in the
company.

5 work-in-progress
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6 wealth

7 unit contribution

8 break-even point

d) Sales income less variable costs.

e) Selling price less variable costs divided by volume

of production.

) Cost of buying fixed assets such as buildings,

equipment, vehicles.

g) Relationship between the cost of borrowing money

and the total equity capital.

h) Work done which has cost the company but has

not yet been sold.

106



[Mpunoxenue 3 (19.3)

NHCTpyKIUA 110 NPOBEIeHUIO 00CYyKIeHHus «3a
KPYIJbIM CTOJIOM»

1. BuumarenbHo, He mnepeOUBas, BBICTYIIAN
MHEHUE BBICTYIAOLIETO.

2. B cinydae Hecorsiacuss ¢ ero MnO3ULIKEH,
BOIIPOCH pAa3pELICHUS BBICKAa3aTh CBOE MHEHUE.

3. B ciywae corjmacus C B TOYKOW 3pEHUS
BCTYNAOLIETO, IIPEII0KHU JOIIOJIHEHUE 110
paccMaTpuBaeMOMY BOIIPOCY
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Tema 20.

«Discussion in the R & D Department».

MpakTnyeckoe 3aHATUE 2 vyaca.

20.1 TexHonorua obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-2 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTUYecKkoe 3aHATME NO PACLLUMPEHMIO U
yrny6neHuio 3HaHUN.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

Do you really think so?

I’'m not totally convinced.

I’'m afraid it’s not easy as that.

I’'m afraid | don’t share your view.

I’'m afraid | can’t quite agree with you.
| see it a little differently.

| don’t disagree altogether. Still ...

Llesnb npakmu4yecko20 3aHAMUA: ChopMUPOBAMb HABLIKU MPUMEHEHUS MOsYYeHHbIX 3HAHUU Mo

meme: «Discussion in the R & D Department».

ledazozuyecKkue 3a0a4u:
- HAY4YUTb MOHMMATb PA3INUMA MEXKAY
aprymeHTamMu 1 BbIBOAAMMU;
- MOTMBMPOBATb KenaHue rnyboko
npoAymaTb BOMPOCHI MO A3aHHOM TEME;
- OXapaKTepmn30BaTb OCHOBHbIE HAaNpPaBAEHUS
B Teme: «Discussion in the R & D Department»;
- PACKpbITb HEraTUBHbIE CTOPOHbI NO TEME:
«Discussion in the R & D Departmenty.

Pe3ynomamel yyebHol deamesnbHocmu:
- - CAaMOCTOATE/IbHO OTBEYAIOT HAa BONPOChHI MO
Teme 1 GopmynnpyoT pesysibTaT paboThbl;
- AAOT NOAPO6HYI0 XapaKTePUCTMKY MO Teme:
«Discussion in the R & D Department» ;
- XapaKTepu3yoT CYyTb TEMbI;
- CAaMOCTOATE/IbHO OTBEYAET Ha BOMPOCHI MO
Teme n popmyanpyet obwmin pesynbTaT
paboTbl.

Memodsi 0byyeHus

MeTog, Ainnummn, KateropmanbHblil 0630p.

Cpedcmea oby4yeHus

KOMI'IbFOTeprIe TEXHO/I0IMUMN, Ta6I'IVILI,bI, KapTO4KW.

®dopmel obyveHus

YcTHan, KomaHgHaA paboTa B rpynnax.

Ycnosus obyveHus

TunoBas ayauTopua Ans paboTbl B rpynnax.

MOHumOpUHZ u oyeHka

HabnoaeHune, TectTupoBaHue.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
MNpenoaasartena CryaeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpopoKaeT 3aHATUE, LEMOHCTPUPYSA BU3YabHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasAenmTbCa Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 MNpegnaraetT METOAOM «JIUAUNY» OTBETUTb Ha BOMPOCHI.
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. NMpegnaraeTt rpynnam MepeHocAT
[JOMOJIHUTL Tabaunubl. Tabnuuy B
2.6 Mpeanaraet BbICTyNaTb peLeHAEHTOM. TeETpaaun.
2.7 AHanusumpyeT , AONOAHAET TabAnLbl.
Cnyuwator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKN04EHNE PACCMOTPEHHbLIM BONPOCaM TEMDbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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[Tpunoxenne 1 (20.1)

Setting up a business: the contribution factor

Look at the four formulae below.

Contribution = sales revenue - variable costs.
Profit = Total value of contributions - total costs
or

Profit = Revenue - {variable costs + fixed costs}

Break-even volume of production = fixed costs
unit contribution

The conversation below is between a tutor and a student in a seminar on setting up in
business. Complete the spaces.

Teacher: All products sold should make a contribution to the business.
Student: What is contribution?

Teacher: It is the selling price of goods sold by the company: (1).........ccccveenee..

Student:  So, it's like margin.

Teacher: Yes, it's the same as the gross profit margin. But, to calculate profit, you
have to consider (3)........ccccvevvennenn costs. In other words, the total value
of contributions 1€ss (4)........c.cccecevueene. and (5)..ccocvvviiennnnn, costs. |

Student: | see. And when you've made enough contributions, you reach your
break-even point.

Teacher: Yes, that's right. Then you start to make profit. Student: How do you
calculate the break-even point?

Teacher: You have to divide the (6)........cccceevveviiverii i, by the

item that you sell.
Student:  So if you raise your price, you increase the value of the contributions.

Teacher: Yes, but you must not raise your price so much that you lose sales.
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Overheads

[Tpunoxenue 2 (20.2)

Here is a list of 16 fixed cost items. Categorize them according to the headings given

below.

electricity account
employer's liability insurance
mortgage payments

salaries

telephone

car hire purchase agreements

secretarial support

stationery and printing

Services

........................

........................

........................

professional indemnity insurance
books, newspapers

rent

leasing of computers

car and van hire

employee national insurance
contributions

accountancy fees

equipment, machinery

Insurance

......................
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Employee costs Administration

.................................................

.........................
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[Tpunoxenue 3 (20.3)

Cashflow problems and other difficulties

Choose the correct definition for each of the terms in italic.

1 cashflow

a) money from sales and money going out to meet costs, both fixed and variable
b) cash available to pay debts

c) payment of fixed costs, including salaries

2 to reschedule overdraft payments

a) stop paying overdraft credits to the bank

b) set a new level of payments and/or change the frequency of payments to the bank
c) ask the bank for a bigger loan

3 liquidity problem

a) not paying debts

b) customers who are late in making payments

c) not enough cash available to pay for costs

4 liquid assets

a) wealth that can easily be changed into cash
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b) property that cannot be easily changed into cash

c) stocks and shares in drinks companies

5 bad debts

a) large bills to pay
b) old invoices that the customer has not paid

c) customers who always pay late

6 to go into liquidation

a) to have a lot of money, especially cash
b) to go bankrupt and to stop trading

c) to be taken over by another company

7 to record a credit deficit

a) to have no profits
b) to be refused credit by a supplier

c) to make a loss

8 debit balance

a) the same as a credit deficit
b) debits and credits are equal

c) the number of debits is the same as the company forecast
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9 capacity problem

a) workers are not able to meet production needs

b)the company is already producing the maximum quantity possible, but there is
demand for more

C) costs are at the maximum level the company can afford and the bank will not lend
any more money

10 opportunity cost

a) the costs associated with doing new business

b) the cost of not doing something

c) the cost of research and development
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Tema 21. «The Art of Advertising ».

MpakTnyeckoe 3aHATUE 4 Yaca.

21.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCcKoe 3aHATME MO PACLIMPEHMIO U
yrny6n1eHunio 3HaHUMA.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. How to sell ideas and feelings instead of products
2. How to do adverts right and wrong

3. Speech functions: How (not) to criticize

4. Some advice about language learning

5. Some useful exercises

6. An extra reading text about motivating customers

Llenb npakmu4ecKoz2o 3aHAMUSA: - 3aKPENUTb U PACLLUMPUTb 3HAHMA No Teme: «The Art of

Advertising»;

- Pa3BUTUE HABbIKOB aPryMeHTUPOBAHHOIO U3/10XKEeHUA CBOEW TOYKM 3peHnAa No pas3zInYHbIM aCNeKTam

TeéMbl.

lMedazoeuyecKkue 3a0a4u:
- PackpbITb NOHATUA «The Art of Advertising»;
- 06BbACHUTL OCHOBHbIE pa3aesbl no Teme: «The
Art of Advertising»;
- PacKpbITb 0CO6eHHOCTU TeMbl: «The Art of
Advertising»;
- PACKpbITb HEraTUBHbIE CTOPOHbI MO TEME:
«The Art of Advertising»;
- pacckasaTb 0 COLMaNbHOM acreKTe TEMbI.

Pe3ynomameol yyebHol deamesnbHocmu:
- Ha3bIBaKOT M AAIOT NOAPO6HYIO
XapaKTEPUCTUKY TEME;
- XapaKTepu13yloT coaepKaHue OCHOBHbIX
pa3genos TembI;
- YMEOT Npe3eHTOoBaTb Pe3y/ibTaTbl TEMbI;
- XapaKTepu3yoT CyTb TEMbI.

Memoodsi 0b6yyeHus [Aunckyccun, BoNpocHo-oTBeTHanA paboTa, meTos,
nepoKona

Cpeocmea oby4yeHus Pedepar, Tabnnubl, pa3aaTtoyHbiv matepuan.

®opmel 0by4eHuUs ®poHTanbHana paboTa, paboTa B rpynnax.

Ycnosus obyyeHus Ayautopus, NnpucnocobneHHan ansa opraHU3auum rpynn
HOBOM paboTbl.

MoHumopuHe u oyeHKa HabntoaeHune, BONPOCHO - OTBETHaA dpopma.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
PaboTbl
MNpenogasartena CryaeHToB

| aTan 1.8 CoobuiaeT Temy y4ebHOro 3aHSATUSA, ero Lesb U NaHUpyeMbIe,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATUA. 3anmcolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIBOpOYHO NpocKT 3a4nTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJHEHNA 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 [laeT 3agaHue gns camocToATeIbHOM paboThbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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Mpunoxkenune 1 (21.1)

If the price is right...

In an interview with a journalist, Jan Horst, a marketing consultant, speaks about
pricing policies. Complete the text of the interview with words or phrases from the
box.

competition discount marginal cost penetration strategy

cost plus margin market price skimming strategy

Journalist: So, in terms of pricing, what mistakes do small companies often make?

Horst: They take the cost of sales, and add to it - inventing a (1)......c.ccccevveennens
THhiS IS @ (2).eiiviiieiieiieis e, approach.

Journalist: What's the alternative?

Horst: First, fix a price somewhere near or below the competition, the
() RS This can get you market share, using a
so-called (4)...ccooeve i :

Journalist: What about (5).......cccevvvvinies i, , just a bit above
variable costs?

Horst: Marginal cost pricing only works if you have a lot of spare stock. It can
help with a (6)........cccccveurnen. policy.

Journalist: And how can pricing help to build up market share?

Horst: First, a low price is essential to build up market share in many markets.

This is the penetration strategy approach. Or you can have a
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(7)o e, , with high margins to help to pay costs
quickly. This is often used with hi-tech goods. They start expensive but

prices come down quickly once the (8)..........cccceu..e. arrives.
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Describing trends 2

MpunoxxkeHue 2 (21.1)

Rewrite the following sentences, beginning with the given words, and replacing the

words in italics with a verb phrase. (See example):

1 There has been a marked rise in sales for Axal in recent weeks.

Axal sales ...

Axal sales have risen markedly in recent weeks.

2 Frodo has suffered a sudden drop in market share.

Frodo's market share ...

3 Spino showed a slight fall in share price last week.

Spino's share price ...

4 There will be a quick recovery in the share price.

The share price will ...

5 A levelling off of sales for FDT is expected.
FDT sales...

6 There has been a considerable decline in the market.

The market ...

7 There was a sharp increase in share prices.
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Share prices ...

8 The wild fluctuation in share values was because of the price war.

Share prices ...

9 HD experienced a rapid climb in market share in the early 1990s.

HD's market share...

121



Tema 22.

«Hunting the Hidden Flaw ».

MpakTnyeckoe 3aHATUE 4 Yaca.

22.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATME — AUCKYCCUA

lnaH NnPAKkmMu4YecKoeo 3aHAmMuUA

1. We hunt the hidden flaw
2.The nature of quality control
3.Quality control problem at Pelo Cars
4.Useful vocabulary exercises
5. Advice on how to learn vocabulary
6. Speech functions:
How to express disappointment
7. Humorous stories about hidden flaws

Llenb npakmu4yecko2o 3aHAMUSA: 3aKPEnuUTb 1 yraybuTtb 3HaHUA no Teme: «Hunting the Hidden

Flaw».

ledazozuyeckue 3a0a4u:
- OXapaKTepmn30BaTb OCHOBHbIE HAaMNpPaBAEHUS
B Teme: «Hunting the Hidden Flaw»;
- yrnybuTb M paclmMpuUTb 3HaHMA MO TEME;
- O6'bﬂCHVITb, YTO ABNAETCA raBHbIM B TEME:
«Hunting the Hidden Flaw»;
- PacKpbITb 0CO6EHHOCTM TemMbI «Hunting the
Hidden Flaw ».

Pe3ynomameol yyebHol deamensbHocmu:
- CAMOCTOATENIbHO OTBEYAIOT Ha BOMPOCHI MO
Teme 1 GopmynnpyoT pesysibTaT paboThbl;
- AAOT NOAPO6HYI0 XapaKTEePUCTMKY MO TeMe:
«Hunting the Hidden Flawy;
- XapaKTepu3yIoT CYyTb TEMbI.

Memodsi 0byyeHus

MnnocTpupoBaHve, MeTo4 NMK, MaTepuansl

NHTEepHeTa.

Cpedcmea obyyeHus

YyebHUK, KapToUuKM, A0CKa.

®opmebl 0byYeHuUs

YcTHanA, paboTa B MasbIx rpynnax.

Ycnosus obyyeHus

Tunosasa ayauTtopua ana paboTbl B rpynnax.

MoHumopuHz u oyeHKa

PeitTnHrosas (6anbHas) oueHKa, TeCTUPOBaHUE.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
PaboTbl
npenogasarena CrypeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONOAHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MNpopfonsKaeT 3aHATUE, LEMOHCTPUPYSA BU3YanbHbIA MaTepuan.
2.3 lNpepgnaraet cTygeHTam pasgenuTbCca Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 MpepgnaraeT MeTog0M «UAUN» OTBETUTb Ha BOMPOCHI.
2.5 O6baBnaeT o Hayane npeseHTauumu. NMpeanaraet rpynnam MepeHocAT
[JOMOJIHUTL Tabaunubl. Tabnuuy B
2.6 Mpepgnaraet BbICTyNaTb peLeHAeHTOM. TeETpaaun.
2.7 AHanusupyeT, LONONHAET TabanLbl.
Cnyuwator,
3anucblIBaloT.
Il aTan 3.1 [lenaet 3aKkat04eHne pacCMOTPEHHbIM BOMPOCAaM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoBoi pabore.

3anucbiBatoT
3a4aHuA.

123




MpunoxkeHue 1 (22.1)

Other aspects of profitability

Read the short text below on profitability. Match the underlined phrases (1-9) to
phrases with a similar meaning in the box.

budgeted income statement current liabilities stock
capital employed debtors turnover
current assets net income work-in-progress

A Assessing the strength of a company

Two documents provide the necessary information for the most important decisions
about the strength of a business: a (1) forecast profit and loss account and the present
balance sheet.

B Profitability

A study of profitability must look at the relationship between:

* (2) income after all costs have been deducted and (3) total invoiced sales; |

* net income and the amount of (4) money invested in the business.

C Liquidity

A study of a company's ability to make enough cash should show if:
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« the planned cash balance is satisfactory;

* (5) people who owe money are likely to pay on time;

* (6) work which has been contracted but not yet invoiced or (7) finished goods will
one day be sold;

» the relationship between fixed assets and (8) cash or other items of value which can
easily be converted into cash is satisfactory;

« the relationship between current assets and (9) debts due for payment is satisfactory,
I.e. current assets should be much greater than liabilities.

Management should be careful with forecasts, because budgeting is not a science and
forecasts cannot be exact.
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Ipunoxkenue 2 (22.1)

Stock Exchanges

Complete the crossword below.

Across

1 The city which is the financial capital of Germany. (9)

5 Goods like coffee, tea, cocoa, metals and oil that are traded in large quantities. (11)
6 The index of share prices in the New York Stock Exchange. (3, 5)

7 An acronym for a company that has shares quoted on the UK Stock Exchange. (3)

9 A computer measurement of the share performance of 100 leading UK

companies. (7)
10 A contract to buy shares at a fixed price in the future. (6)
11 A part of a company's total capital that can be bought and sold. (5)
Down

2 A method of raising capital by selling new shares to existing shareholders at a

low price. (6, 5)
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3 Safe investments in the largest and most powerful companies. (4, 4)

4 A relatively safe investment issued by governments or large companies which

earns interest for the holder. (4)

8 The place where stocks and shares are traded in Paris. (6)
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Tema 23. «The Customer is King».
MpakTnyeckoe 3aHATUE 4 Yaca.

23.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25 Bpems-4 yaca

®dopma yyebHo20 3aHAMUSA MpaKTUYecKoe 3aHATME NO pPaspeLLeHnto
nNpo6aeMHbIX CUTyaLUK («Keic — ctaam»)

lnaH npakmu4yecKo20 3aHAMUA 1. The eleventh commandment:
“If it moves sell it”
2.A sales flop that made the business world roar
with laughter
3. The sales staff need polishing up
4. Speech functions: telephone etiquette
5. How to learn with file cards
6.Exercises and humorous stories

Llenb npakmuyeckoz2o 3aHAMUA: chOPMUPOBATb HaBbIKU MPUMEHEHUA NOYYEHHbIX 3HAHUI MO
Teme: «The Customer is King».

ledazozuyecKkue 3a0a4u: Pe3ynomamel yyebHol deamensbHocmu:

- MOTMBMPOBATb ¥KenaHue rnyboko - Ha3bIBAKOT M AAOT NOAPOOHYIO

npoAymMaTb BONPOCHI MO AAHHOM TeME; XapPaKTEPUCTUKY TEME;

- yrnybuTb 1 paclwmMpuTb 3HAHUA NO AAHHOM - XapaKTepum3yoT cogepaHne 0OCHOBHbIX

Teme; pa3fenos TeMbI;

- CTUMYNMPOBATb CAMOCTOATENIbHOE - YMeeT npe3eHToBaTb pe3y/bTaTbl paboTbl.

pelleHme BOMNPOCOB 334aHuA €

dopmynmpoBaHmem obuliero pesyabTaTta

rpynnosoi paboTbi.

MemoOdsi 0byyeHus [uckyccuna, BONpocHO-0TBeTHasA paboTa, MO3rosom
WTYypMm.

Cpedcmea oby4yeHus YyebHble N0cobuA, KOMNbIOTEPHbIE TEXHONOMNM,
KapTOYKM.

®dopmbl 0by4eHus YcTHasdA, KoNneKkTUBHas pabora.

Ycnosusa obyyeHus Ayautopus, npucnocobaeHHan gnsa opraHM3aumm rpynn
HOBOM paboTbl.

MoHumopuHa u oyeHKa HabntopeHune, yCTHbIM KOHTPONb.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
npenogasaTena CtyaeHToB

| aTan 1.9 CoobuiaeT TeMy y4ebHOro 3aHATUSA, ero Lenb U NaHUpyeMbIE,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. Mposoaat 6aumu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/bIM CTONOM» MOCAE BbINOIHEHMA YY4EOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB M 3aaHNIN ANA 06CYyXAEHUA «3a KPYI/ibIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNEKTUBHOE 06CYyKAEHWNE U OLEHKY pe3ybTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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MpunoxkeHune 1 (23.1)

Key terms in measuring financial

performance 1

The phrases on the left are commonly used in considerations of the financial strength
of a company. Match each one to an appropriate explanation on the right. Use the
grid below. (See example):

1 company accounts a) The description of income and expenditure in a
specific accounting period.
2 profit and loss account
b) Items of value which are not easily changed into

3 balance sheet cash but which the business needs.

4 opening balance c¢) Documents showing income, expenditure, assets and
liabilities, sales records, etc.
5 closing balance
d) Major spending on large items necessary for the

6 capital expenditure business, such as property or equipment.

7 fixed assets e) Cash items, or items that can easily be changed into
cash for the present financial year.
8 current assets
f) The amount of money held in cash or near cash at the
9 net sales end of the accounting period.
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10 pre-tax profit g) The cost of borrowing from a bank.

11 interest paid h) Money made by the company, less all costs, but

before tax has been paid.

1) The amount of money held in cash or near cash at the

start of the accounting period.

J) The overall picture of assets and liabilities.

k) The profit from sales after direct costs have been

deducted.

131



MpunoxxkeHue 2 (23.1)

Market reports

The words in italics in the following sentences are commonly used to describe share
movements. Divide them into three columns: Up, Down, Same.

1 Burlesque shares peaked at 450p.

2 After steady rises, Axam shares levelled off at 320p.

3 Harrow ended higher, up 10p.

4 AJL fell back 20p.

5 Roadman added 5p in busy trading.

6 Media shares sank on news of planned government regulation.
7 News Newspaper Group dipped 20p to 540.

8 By the close of trading, Hamley steadied at 320p.

9 Most of the oil sector improved in a bullish market.

10 Dolman ended lower at 320, off 20p.
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11 Following steady gains, Koman Foods firmed at 196p.

12 Food companies were generally up, gaining on the back of improved retail

forecasts.

13 Bearish output forecasts indicate sliding share prices in the coming weeks.

...............................................................

...............................................................
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Tema 24. «How to Deal with Complaints».

MpakTnyeckoe 3aHATUE 4 Yaca.

24.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCcKoe 3aHATME MO PACLIMPEHMIO U
yrny6n1eHunio 3HaHUMA.

lnaH npakmu4yecKko20 3aHAMUA

1. What customer service is all about

2. Do’s and Don’ts in case of a complaint

3. An impossible but almost true story

4. Speech functions: How to make complaints and
excuses

5. Humorous stories about customer services and
our own very special wordpower exercises

Llenb npakmu4yecKoz2o 3aHAMUA: 3aKpenuTb U PaclWMPUTb 3HAHUA NO Teme: «How to Deal with

Complaints».

ledazozuyeckue 3a0a4u:
- NPUBUTb YMEHNE NHAMBUAYANbHOMN U
rpynnoBoOM NpeseHTaLmnm noayYyeHHbIX
pPe3ynbTaToB Mo TEME;
- PACKPbITb HETAaTUBHbIE CTOPOHbI MO TEME;
- 06BACHMUTbL OCHOBHbIE pa3aesibl No TeMe:
«How to Deal with Complaints».

Pe3ynomamel yyebHol deamesnbHocmu:
- Aat0T NOAPO6HYO XapaKTEPUCTUKY NO TeEME:
«How to Deal with Complaints»;
- XapaKTepM3yIoT CyTb TEMbI;
- XapaKTepu13yoT cogepaHne OCHOBHbIX
pa3aenos TeEMbI.

MemoOdsi 0byyeHus MeTog, «obyyeHune coobla», UNNOCTPUPOBAHKE.

Cpeocmea oby4yeHus YyebHbie nocobus, TEKCT NEKUUIA, 0CKa.

®opmel 0by4eHuUs ®poHTanbHasa pabota, paboTa B rpynnax.

Ycnosus obyyeHus Tunosasa ayautopus ansa paboTbl B rpynnax.

MoHumopuHa u oyeHKa BonpocHo — oTBeTHaa Gpopma, perTuHrosas (6anbHas)
OL,eHKa.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
npenogasaTena CrypeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MNpeaynpexaaeT 0 NpoBeAEHUN KOHTPOAA B popme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpopoKaeT 3aHATUE, LEMOHCTPUPYSA BU3YabHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasAenmTbCa Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 Npepgnaraet meTogom «0by4yeHme coobLLa» oTBeTUTbL Ha
BOMPOCHI. NepeHocaTt
2.5 O6bsBNsEeT 0 Hayane npeseHTauunun. MNpegnaraeTt rpynnam Tabauuy B
[JOMOJIHUTL TabaunLbl. TeTpaan.
2.6 Npepnaraet BbICTYNaTb peLeHAeHTOM.
2.7 AHanusupyeT, AONONHAET TabauLbl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NMUCbMEHHOM rpynnoBom paboTe.

3anucbiBatoT
3a4aHuA.
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MpunoxxkeHue 1 (24.1)

Key terms in measuring financial

performance 2

Change the underlined words or phrases in the sentences below to other words or
phrases that have a similar meaning. Choose from the box.

abbreviated accounts equity liquid assets
capital investment extraordinary items operating income
consolidated gross revenue

debts

1 Unpredictable and exceptional costs should be a separate item in the financial

report.

2 The trading income needs to increase each year so that the company can make

decisions to buy new plant and equipment.

3 The company accounts have been checked and approved by an independent

financial expert.

4 Shareholders expect to see the short description of the company's financial

position.

5 Income during the present tax year is less than last year.
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6 Pre-tax earnings are down.

7 The total value of a company once all liabilities have been paid.

8 A successful company needs property and investments that can be easily

converted into cash.
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MpunoxxkeHue 2 (24.1)

Managing a personal investment portfolio

Match the term on the left with an appropriate definition on the right (a-1). Use the
grid below. (See example):

1 consultant a) Someone who buys and sells stocks and shares or other

types of investment, such as life assurance policies,

2 insurance insurance, etc.
3 investment b) The most important thing.
4 investment broker ¢) An area of the economy, e.g. oil, pharmaceuticals,

electrodomestic goods.

5 investor

d) How safe an investment is.
6 pension

e) A part ownership in a company, usually by having
7 priority shares in it.
8 portfolio f) A kind of life assurance for a specific time period.
9 risk g) Any attempt to spend money so that you have more

money in the future.

10 sector

h) A regular amount of money that you get when you
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11 stake stop working because of your age.

12 term insurance 1) The total collection of investments that an individual

has.

J) A specialist who offers advice.

K) A type of investment which provides protection

against accidents.

1) Someone who invests their money, usually in private

companies.

11

12
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Tema 25.

«Where the Money Goes».

MpakTnyeckoe 3aHATUE 4 Yaca.

25.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATME — AUCKYCCUA.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. What it means to be a good buyer

2. What it means to supply under the “ Lupos
Syndrome”

3. Speech functions: How to set up conditions
4. Philosophical conditional sentences

5. Food for thought: Lean manufacturing

6. Vocabulary exercises

ueﬂb nPAaKkmMu4yYeckoeo 3aHAMUA:. pa3BUTUE HAaBbIKOB aprymeHTUPOBAHHOIoO U3N0XeHUA CBOEM TOUKHU

3peHNnA No pa3/INYHbIM aCNeKTaM TEMbI.

ledazozuyeckue 3a0a4u:
- OXapaKTepun3oBaTb OCHOBHbIE HaNpaBAeHUA
B Teme: «Where the Money Goesy;
- OCHOBAHHbIMM Ha aprymeHTax, copmmnpoBaTb
HaBbIKM apryMeHTUPOBaHHOIO U3/10KeHUA CBOEeN
nosuumm;
- packpbITb ocobeHHocTM Tembl: «Where the
Money Goes»;
- yrnybuTb 1 paclIMpUTb 3HAHUA MO AAaHHOM
Teme.

Pe3ynomamel yyebHol deamensbHocmu:
- XapaKTepM3YyoT CYTb TEMbI;
- AAOT NoAPO6HYI0 XapaKTePUCTMKY BOMNPOCOB
no teme: «Where the Money Goes»;
- CAMOCTOATE/IbHO OTBEYAlOT Ha BOMPOCHI N0 TeMe U
dbopmynmpytoT 061Kt pe3ynbTaTt paboTsbl.

Memodsi 0byyeHus

[nckyccuns, BONpocHo-oTBEeTHaA paboTa.

Cpedcmea oby4yeHus

Pa3,£l,aTO‘-IHbIl\;1 MaTepunan, KOMNbOTEPHbIE TEXHONOTUN.

®dopmel obyveHus

YcTHan, paboTa B Manbix rpynnax.

Ycnosus obyveHus

AyauTtopus, npucnocobaeHHas gas opraHM3aumm rpynn
HOBOM paboTbl.

MoHumopuHz u oyeHKa

HabntoaeHue, yCTHbIM KOHTPO/b.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
MNpenogasartena CryaeHTtoB

| aTan 1.10 Coobuaet Temy y4ebHOro 3aHATUSA, €ro Leb U NaHUPYEMBIE,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, HA3BaTb U KPAaTKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee pabota byaet npoBoanTbea B popme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenbHanA paboTta 4as nogKpenieHns maTtepmanos. 3agaHuA.

(5 muH.)
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MpunoxkeHune 1 (25.1)

The balance sheet

Match the words or phrases on the left with the correct defintion (a-i). Use the grid
below. (See example):

1 intangible assets a) The money paid to shareholders out of profits.
2 fixed assets b) Regular costs and money owed.
3 liquidity ¢) Any investments, cheques, bank deposits, stock or

work-in-progress that can easily be converted into

4 depreciation cash.

5 current assets d) Assets which can be used to make immediate
payments.

6 dividend

e) Property, land and equipment which is not normally

7 liabilities intended for immediate sale.

8 liquid assets ) Brand names, patents, rights, trademarks and licences
which may be the major part of a company's wealth.
9 overdraft
g) The total amount borrowed from a bank.
h) The ability of a company to pay suppliers,

employees, shareholders, tax authorities, etc.
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1) The notional fall in value of equipment over time.
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MpunoxkeHue 2 (25.1)

Mutual funds

Complete the following sentences with words or phrases from the box.

invested investment trusts mutual funds OEICS redeemed
trade traded transaction trust law unit trusts

i are companies set up to invest capital for investors.

2 e are a type of mutual fund common in the UK and English-

speaking countries. They are a safe, easy investment.

3 Is the legal framework which governs the management of

private trusts.

4 Unit trust investments are easily ..........cccccocevevvevnennnnnn or turned into cash.
5 When capital is ........cccceeevvvreinninnnnn In unit trusts, more shares are created.
B i have a share base which is constant - new investments buy

existing shares, they do not create new shares.

7 Both mutual trusts and investment trusts have IoW...........occceeeveviieeeennn, COsts,

which means buying into or selling out is not expensive.
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8 are open-ended investment vehicles

9 OEICS are flexible and easy t0 .........ccccccveevveveennnn, , having a single price for

both selling and buying.

10 OEICS Are ..ccoveviiiieiieecieeeie internationally.
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Tema 26. «Get your Figures Right».

MpakTnyeckoe 3aHATUE 4 Yaca.

26.1 TexHonorua obyueHums

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCKoe 3aHATME MO PaspeLUEHNO
NpobaeMHbIX CUTyaumi («Kelc-cTagm»)

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. Balancing the books

2. Life on top of the “Peanuts Syndrome”

3. Speech functions: Tell them what you think
4. Famous quotations and humorous stories
5. Some advice on how to learn vocabulary

Leno NnPAaKkmMu4yeckKkoeo 3aHAMuUA: Cd)OpMMpOBaTb HaBbIKN MPUMEHEHUNA NONTYHYEHHDbIX 3HaHMM No

Teme: «Get your Figures Right».

lMedazozuyeckue 3a0a4u:
- 03HAaKOMMUTb C rNobasbHOMN CUCTEMOWN;
- yrAybuTb M paclWMpUTb 3HAHUA NO TEME;
- HAY4YUTb MOHUMATb PA3NUUNA MEKAY
aprymeHTamu v BbiBOAaMU;
- PacKpbITb NOHATUA «Get your Figures Right».

Pe3ynomameol yyebHol deamesnbHocmu:
- Ha3bIBAOT M 43T NOAPOOHYIO
XapaKTePUCTUKY TEME;
- YMeIoT Npe3eHToBaTb pe3y/ibTaTbl PaboTbl;
- XapaKTepu3yHoT CyTb TEMbI.

MemoOdsi 0byyeHus MeToa negoKona, ANCKYCCUs.

Cpeocmea oby4yeHus KapTouku, yuebHUK, AOCKa.

®opmel 0by4eHuUs YcTHan, KomaHaHas.

Ycnosus obyyeHus Tunosasa ayautopus ansa paboTbl B rpynnax.
MoHumopuHe u oyeHKa HabntoaeHune, TeCcTUpoBaHMe.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
npenogasarena CrypeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, ero Lesb U NaaHupyemble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AN BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aANKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpoaoKaeT 3aHATUE, AEMOHCTPUPYA BU3YaNbHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasAenmTbCa Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 Mpepnaraet meToaom 1e40K0J1a U UCKYCCUUM OTBETUTb Ha
BOMPOCHI. NepeHocaTt
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. NMpegnaraeTt rpynnam Tabauuy B
[JOMOJIHUTL TabaunLbl. TeTpaan.
2.6 Npepnaraet BbICTYNaTb peLeHAeHTOM.
2.7 AHanusupyeT , gononHaeT Tabanupl. Cnywator,
3anucblIBaloT.
Il aTan 3.1 [lenaet 3aKN04EHNE PACCMOTPEHHBIM BONPOCaM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesyibTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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MpunoxkeHune 1 (26.1)

Reading a profit and loss account

Fill in the missing words (1-7). Choose from the following:

cost of sales expenses overheads sales income
depreciation gross profit margin pre-tax profit
RBH plc

PROFIT AND LOSS ACCOUNT

for the year ending 31 December 19..

£000
6 T 2,450
72 I

Materials 870

Labour 790

1,660

() IR (profit) 790
(4) e,

Salaries

Capital expenditure 120

Distribution 140

Advertising 85

Administration 80

Bank loans, interest payments 38
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Rent 12
Heat, light, telephone 11
Miscellaneous 8
() T 55
769
) I 21

Note: Depreciation shows loss of value in capital equipment. It is not a real cash
expenditure, but is usually shown this way in profit and loss accounts.
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MpunoxxkeHue 2 (26.1)

Key words in talking about company relationships

Match each of the words or phrases on the left to an appropriate definition (a-1). Use
the grid below. (See example):

1 bid

2 buyout

3 competitor

4 divestiture

5 flotation

6 joint venture

7 merger

8 parent company

9 stake

10 sister company

a) A proportion of the total share capital of a company.

b) Buying a majority of the shares in a company, and so

winning control over the company.

¢) Joining together of the stock of two companies, so they

become part of the same company.

d) The total equity capital of a company, held by

shareholders in the form of shares.

e) An offer to buy part of the share capital of a company.

f) A company which owns more than 50% of the shares

in another company.

g) The relationship between two companies, both owned

by the same parent company.

h) Selling equity capital in a company, and so ending
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11 stock

12 takeover

ownership of the company.

i) A situation where workers or management buy all the
equity (or more than 50%), or buy other assets, and so

gain control of a business.

J) A business which is trying to sell in the same market

as another business.

k) The open sale to private investors of shares in a

company on the Stock Exchange.

1) A temporary arrangement where two companies work

together for a particular project.

12
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Tema 27.

«To meet or Not To Meet ».

MpakTnyeckoe 3aHATUE 4 Yaca.

27.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKkTHyeckoe 3aHATME NO PaCLUNPEHUIO U
yrnybneHuto 3HaHWUM.

lnaH npakmu4yecKko20 3aHAMUA

1. How to conduct a successful meeting

2. Why so many meetings fail

3. Speech functions for effective meetings
4. Humorous quotations and stories

5. An informative extra reading page

Llesb npakmu4ecKko20 3aHAMUA: 3aKPennUTb U Yrybutb 3HaHUA no Teme: «To meet or Not To

Meet».

lMedazo2uyeckue 3a0a4u:

- PACKpbITb HEFAaTUBHbIE CTOPOHbI MO TEME:
«To meet or Not To Meet»;

- pacckasaTb O COLMaIbHOM acneKTe Tembl;

- cbopMyIMPOBaATb HAaBbIKM apryMeHTUPOBAHHOIO
W3N0XKEHWNS CBOEM NO3NLUK;

- CTUMY/IMPOBAaTb CAMOCTOATE/IbHOE peLleHue
BOMPOCOB 3afaHunA ¢ popmMyIMpoBaHnem obLero
pesynbTaTta rpynnoBoii paboTbl.

Pe3ynomameol yyebHol deamesnbHocmu:
- CAaMOCTOATE/NIbHO OTBEYAOT HAa BOMNPOCHI NO
Teme n GopmyanpyoT obLLni pesynbTaTt
paboTbl;
- XapaKTepum3yoT cogepaHne OCHOBHbIX
pa3fenoB TeMbI;
- AAOT NoAPO6HYI0 XapaKTePUCTMKY BOMNPOCOB
no teme: «To meet or Not To Meet».

Memodesi 0byyeHus

KaTeropunanbHbih 0630p, MHCTPYKTAX.

Cpedcmea oby4yeHus

Pedepatbl, Tabanupl, pa3gaTovyHbl MaTepuan.

®dopmel 0byveHus

KonnektneHas pabota, dpoHTanbHas pabora.

Ycnosus obyyeHus

Ayautopus, npucnocobaeHHan gnsa opraHn3aumnm rpynn
HOBOM paboTbl.

MOHumOpUHZ u oyeHka

YCTHbIV KOHTPO/Ib, BONPOCHO — OTBETHAasA dopma.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
npenogasaTena CtyaeHToB

| aTan 1.11  Coobuaet Temy y4ebHOro 3aHATUSA, €ro Leb U NaHUPYEMBIE,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHne Tembl, Ha3BaTb U KPATKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoaMTbCA B hpopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenbHaA paboTta a5 NogKpenaeHns maTtepmnanos. 3agaHuA.

(5 muH.)

153




MpunoxkeHune 1 (27.1)

Banking services

Credit Bank International offers the following services to customers planning to
export to new markets. Divide the products into two categories: Finance and
Services.

allowances against bills for collection foreign currency loans and overdrafts
banker's order letter of credit

bank transfer standing order

buyer credit status enquiries

economic information trade development advice

foreign currency account

Finance Services

......................................................
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MpunoxxkeHue 2 (27.1)

Miscellaneous word phrases

The words in this test relate to different aspects of trading and investment in an
international business environment. Complete the phrases with an appropriate word
from the box below.

black  bonus break  bridging intangible interim Issue

line loss red reserves retail securities

1 The part of an economy which is not declared to the tax authorities is known as
the..ooeieee economy.

2 A business that is losing money is running at a......................

3 A bank account that is in deficitis in the............c........

4 Free shares given to long-term shareholders are called ..................... shares.

5 If a business will meet its costs but not make any profit, it will..................... even.

6 If you want to buy something quickly you can borrow money on your assets by

takingouta .......cc.ceevnenee. loan. You pay back the loan after you sell some assets.

7 The final return on a business deal, indicating whether the deal made a profit or

155



not, is sometimes called the bottom ......................

8 A measure of prices paid in the shops isthe ..................... price index.

9 The payment to shareholders at the half-year point is called the.....................
dividend.

10 The price of shares when a company is first floated on the Stock Exchange is

called the.........c........... price.

11 Large amounts of foreign currency held by a company, bank or government, as

a security against changes in exchange rates, is called foreign currency ............

12 Stocks and shares held by governments are called government......................

13 Assets which have a value but cannot be seen, e.g. customer goodwill, patents

or trade marks, are called ..................... assets.
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Tema 28. «Making Both Ends Meet ».

MpakTnyeckoe 3aHATUE 4 Yaca.

28.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTuyeckoe 3aHATME — AUCKYCCUA.

lnaH NnPAaKkmMu4yeckKoeo 3aHAmMuUA

1. How to set up and control budgets

2. How an extraordinary robot caused a budget
variance

3. Speech functions: How to ask for a favour

4. Advice on how to learn a language

5. Useful exercises and more humorous stories

Llenb npakmuyeckozo 3aHamMusa: dame npedcmassaeHue no meme: «Making Both Ends Meet».

ledazozuyeckue 3a0a4u:
- 06BACHUTD, YTO ABNAETCA [NaBHbIM B TEME:
«Making Both Ends Meety;
- 03HAaKOMMUTb C rN0basibHOMN CUCTEMOW;
- yrnybutb 1 pacliMpuTb 3HaAHUA MO TEME:
«Making Both Ends Meety;
-paccKasaTb O COLMANbHOM acnekTe TeMbl.

Pe3ynomamel yyebHol deamesnbHocmu:
- Aat0T NOAPO6HYO XapaKTePUCTMKY BONPOCOB
no teme: «Making Both Ends Meet»;
- CAaMOCTOATE/IbHO OTBEYaeT Ha BOMPOCHI NO
Teme n GopmyanpyeT obLmnin pesyabTaT
paboTbl;
- XapaKTepu13yoT coaepKaHMe OCHOBHbIX
pa3fenos TeMbI.

MemoOobi 06y4yeHus BAUL, — ONPOC, UNNOCTPUPOBAHME.
Cpeocmea oby4yeHus YyebHble maTepuabl, KAPTOUYKK, AOCKaA.
®dopmbl 0byveHus YcTHaA KomaHaHaA pabora.

Ycnosus obyyeHus Tunosasa ayautopus ansa paboTbl B rpynnax.
MoHuUmMopuUHe U oyeHKa PeiTuHrosas (6anbHas) oueHKa.
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TexHonornyecKasa Kapra

STansl CopepKaHue oeAaTenbHOCTH
paboTbl
MNpenoaasartena CryaeHTtoB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATHA, €ro Lesb U NaaHupyemble Cnyuwator,
BeeaeHue B yuyebHble pe3ynbTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anncbIBatoT.
yuyebHble
3aHATUA 1.2 Pa3gaet BM3yanbHbIA maTepuan ( npunoxeHue 1 m 3apatot
npunoxexHue 2) BONpPOCHI.
1.3 MpeaynpexaaeT 0 NpoBeAEHUN KOHTPOAA B popme
TEKCTa WM BOMNPOCHO-OTBETHOM PaboThbl.
Cnyuwator.
Il stan 2.1 O3HaKkam/MBaeT ¢ TeMOM nekuun. KommeHTUpyeT, packpbisaet | [ononHaioT
OcHoBHoOM cogeprkaHue. lMNpegnaraet 4ONUCLIBATb AONOJHUTENbHYIO csou
(45muH) MHGOPMALMIO B KOHCMEKTbI (OCHOBHbIE NOHATUA 3aAMKTOBbIBaeT ). | KOHCNEKTbI.
2.2 MpoaoKaeT 3aHATME, AEMOHCTPUPYA BU3YaNbHbIA MaTepuan.
2.3 lMpepnaraet cTyaeHTamM pa3fennTbCa Ha rpynmbl U COCTaBUTb Cnywator,
BM3Yya/ibHbI MaTepuan. 3anu1cbiBatoT.
2.4 Mpepnaraet metogom 641U, — onpoca U UANKOCTPUPOBAHUA
OTBETUTb Ha BOMPOCHI. NepeHocat
2.5 O6baBnseT o Hayase npeseHTaumu. MpeanaraeTt rpynnam Tabauuy 8
AO0NONHUTb Tabanupl. TeTpaay.
2.6 MNpepgnaraet BbICTYNaTb PeLLEHAEHTOM.
2.7 AHanM3npyeT, AonosiHAeT Tabanubl. Cnywator,
3anncbIBatoT.
Il aTan 3.1 Jenaet 3aKAt04eHME PACCMOTPEHHbBIM BONPOCAM TEMBbI, Cnywator,
3aKnunTeNb- | KOHUEHTPUPYET BHMMAHME HA INMABHOM. YTOYHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesybTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHO rpynnoBoi pabore.

3anucbiBatoT
3a4aHuA.
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MpunoxkeHune 1 (28.1)

Bank charges

Choose the best explanation for each of the terms in italics from a, b or c.

1 unauthorized overdraft fee
a) a charge on an account if it goes into debit without an agreement from the bank
b) a charge on an account if it remains in credit after an overdraft agreement

has been made

c) money paid into the bank to stop the account going into debit

2 setting-up fee
a) a charge made for a new account
b) a charge when money is paid in or taken out from an account

c) a fixed charge when an overdraft agreement is made

3 base rates

a) the rate of interest charged to customers who borrow from the bank

b) a rate used to help decide the level of interest on loans from the bank. (The bank
usually sets the actual interest rate several points above the base rate.)

c) all charges made to an account in a year

4 margin
a) the percentage above the base rate that a borrower is asked to pay
b) the profit that a customer makes from having an account in credit and so earning

interest
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c) the cost of borrowing

5 fixed rate lending

a) an agreement to lend money at a current rate of interest that could change if
base rates go up or down

b) lending money at an agreed interest rate for a fixed time

c) any agreement to lend money for a fixed period of time

6 unauthorized overdraft fee

a) a special low rate of interest charged to customers who are in difficulty

b) a higher rate of interest charged if an account is overdrawn above an agreed
maximum

c) a single penalty fee charged to an account if it is overdrawn above an agreed

maximum

7 commission
a) a percentage of a credit or debit which may be deducted by the bank
b) a request by a bank that more money should be paid into an account

c) a bonus paid by the bank to a customer if charges have been too high

8 handling charge
a) a special fee charged after a meeting with a customer
b) a fee charged by the bank in relation to a particular payment

c) a fee charged to an account for changing money from one currency to another
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MpunoxxkeHue 2 (28.1)

Deregulating markets and bringing in competition

The words below are all related to the theme of industrial sectors and international
competition. Complete the table with the correct form of the given words.

Verb Personal noun General noun Adjective
m monopoly
competitor
deregulate -
- authorized
legislator
protection
nationalize
regulator
partnership -
trader traded/trading
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Tema 29. « We've earned it, haven’t we?».

MpakTnyeckoe 3aHATUE 4 Yaca.

29.1 TexHonorusa obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTMYeCKoe 3aHATME MO PaspeLUEHNO
Npob6aeMHbIX CUTyauUuii (KKelc-cTagu»).

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. The payroll procedure

2. how employers handle pay claims

3. Reported speech instead of the usual speech
functions

4. Bullying at the company

5. Jokes and quotations as usual

Lenb npakmuyecko20 3aHAMUA: pazgumue Ha8bIKO8 ap2yMeHMUPOBAHHO20 U3/10XEHUA ceoeli

MOYKU 3PEHUA MO pA3/1UYHbIM aCrieKmam memel.

lMedazozuyeckue 3a0a4u:
- NPUBUTb YMEHMNE MHANBUNAYANBbHOM U
rPynnoBoON NpeseHTaLnmn NoayYeHHbIX
pPe3ynbTaToB Mo TEME;
- CTUMY/IMPOBATb CaMOCTOSTE/IbHOE
pelleHne BONPOCOoB 3a4aHuA C
dopmynmpoBaHmem obLlero pesyabTaTta
rpynnoson pabotbl;
- PacKpbITb 0COBEHHOCTM TeMbI: «We've
earned it, haven’t we? ».

Pe3zynomameol yyebHol deamesnbHocmu:
-Ha3bIBAlOT M AAIOT NOAPOBHYIO XapaKTEPUCTURY
Teme;

- XapaKTepu3yIoT CYyTb TEMbI;

- [al0T NoApo6HYI0 XapaKTepPUCTUKY BOMPOCOB MO
Teme: «We've earned it, haven’t we?»;

- YMEIOT Npe3eHToBaTb pe3y/ibTaTbl PaboThbl.

Memodesi 0byyeHus MeTog, «0obyyeHune coobLa», BONPOCHO-OTBETHAA
paborTa.

Cpedcmea obyveHus YyebHble maTepuanbl, AOCKA, TEKCT IEKLUMN.

®opmebl 0byYeHuUs PaboTa B Manbix rpynnax, KomaHgHaa paborta.

Ycnosus oby4yeHus AyauTtopus, npucnocobneHHas gns opraHM3aunmn rpynn
HOBOM paboTbl.

MoHumopuHe u oyeHKa HabntogeHune, yCTHbINM KOHTPOb.
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TexHonornyecKkasa Kapra

Tanbl CopeprKaHue aeAaTenbHOCTH
paboTbl
npenogasaTena CtyaeHToB

| aTan 1.12  Coobuwaet Temy y4ebHOro 3aHATUSA, €ro Leb U NaHMPYEMBIE,

BeeseHue B | pe3ynbTaTbl y4eOHOro 3aHATMA M NAAH U OCOBEHHOCTM ero NpoBeaeHns Cnywator,

y4yebHble 3aHATUA. 3anucolBatoT

3aHATUA

(5 muH.)

Il aTan 2.1 MNpepgnaraet gatb onpegeneHme Tembl, HA3BaTb U KPaTKO

AKTyanusal, | oxapaKtepusosatb Lenun. [poBogAat 6amu-onpoc.

nA 3HaHWI 2.2 [laeT 3afilaHuMe B Te4yeHMe 5 MUHYT HanucaTb KpaTKoe acce (5-7

(15 muH npeanoXeHuin) No ykasaHHom Teme. BbIbOpoYHO NpocuT 3aunTaTh 2-3 Myt n
scce. ObobLlaeT BbICKa3bliBaHUS. 3a4YUTbIBAIOT
2.3 O6baBnseT, uTo Aanee paboTta byaeTt nposBoanTbea B dopme Jcce.
obCcyKAEHMA «3a KPYT/ibIM CTONOM» NOCAE BbINONHEHMA YYEOHbIX
3afaHuii B rpynnax /napax. 3HaKOMAT C NpaBuiamm 06CyKaeHMWA.

Il aTan 3.1 Pacnpegenset obyyaembix Ha rpynnbl/napsl. Pasgaet nepeyeHb

PaboTta B BOMPOCOB U 3aZaHNIN ANA 0OCYXKAEHUA «3a KPYT/IbIM CTOJIOMY, 3HakomATCA €

rpynnax pacnpegenseT BOMNPOCHI NO rpynnam. yyebHbIMMK

( napax 10 3.2 O6baBAsAET 0 Hayasie paboTbl B rpynnax, KOHCYAbTUPYET Mo 3aJaHMAMM.

MWH) Heobxo4MMOCTH. BbinonHatoT

3a4aHuA.

IV aTan 4.1 OpraHu3yeT KONNIEKTUBHOE 0OCYKAEHWNE M OLEHKY Pe3y/bTaToB Jlvwgepsbl rpynn

ObcyxaeHn | paboTbl B rpynnax. KommeHTupyeT, ocobo obpaliaeT BHUMaHME Ha nu3anaratot

e «Kpyrnbiii | BbiBOAbI, 0606LLEHMA, CAENAHHbIE B NPOLECCE BbINOJAHEHWUS 3a4aHUN, KON/IEKTUBHO

cTOoN» OLleHUBaeT. BbipaboTaHHOE

(55 muH.) MHeHwue.
Y4yacTHUKM
obcyKaatoT,
[OMNONHAOT,
3agatoT
BOMPOCbHI.

V aTan 5.1 MoasoanT UTorn paboThbl, BbICTABAAET OLEHKM. Cnywator,

3aKknoun- 5.2 JaeT 3agaHune gns caMocToAaTe/ibHOM paboTbl. 3anucbiBatoT

Te/IbHbIN 5.3 CamocTosTenibHaA paboTta a4aa nogKpenaeHns maTepmanos. 3agaHuA.

(5 muH.)
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MpunoxkeHue 1 (29.1)

Planning borrowing

Organize the following into categories under the given headings, each of which
would be discussed with the bank in negotiating support for a business venture. (Four
are done for you as examples.)

experience

capital needs

purpose of borrowing

skills

track record

ability to pay

existing capital resources

security

Planning

financial protection

financial projections

assets

realism of financial projections

insurance

amount requested

business plan

marketing plan

repayment method

Requirements

capital needs
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......................................................

......................................................

Business background Human resources

experience
........................... Protection of loan
Financial strength Repayment

assets
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MpunoxxkeHue 2 (29.1)

Financing problems

The text below is about companies in difficulty. First read the short text, then chi the
best explanation for each term given below.

Sam Air Grounded

Sam Air is going to call in the receivers. The aircraft company does not have a
serious bidder, after inviting partners to join a restructuring plan.

Sam Air's major creditor, Credit Bank International, refused to reschedule payments
and has called in the debt. The company will probably go into liquidation soon. A
rights issue failed three years ago when shareholders refused to put in more capital.

1 receivers
a) directors of a company

b) accountants who close down a company and give its assets to creditors and

shareholders

c) shareholders who receive the assets of a company that stops trading

2 restructuring

a) reorganization of how the company is run
b) reducing company costs by cutting the work-force
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c) reorganizing the ownership of equity capital and the way debts are financed

3 to reschedule payments

a) to increase the amount of interest

b) to change the terms for paying back a loan

c) to ask for a loan to be taken over by another lender

4 to call in a debt

a) to ask a creditor to pay what is owed

b) to increase interest payments on a debt

C) to agree to late payment of a debt

5 go into liquidation

a) stop trading and have all assets given to creditors and shareholders
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b) be declared bankrupt

c) change the type of activity of the business

6 rights issue

a) an attempt to enter new markets

b) an attempt to change the company into a workers' co-operative

c) a way of getting extra money into a company by selling shares to existing

shareholders at a low price.
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Tema 30. «Room at the Top ».

MpakTnyeckoe 3aHATUE 4 Yaca.

30.1 TexHonorua obyueHms

Konuyecmso cmydeHmos: He 6onee 25

Bpemsa-4 vaca

®dopma yyebHo20 3aHAMUSA

MpaKTUYecKkoe 3aHATME NO PACLLUMPEHMIO U
yrny6neHuio 3HaHUN.

lnaH NnPAaKkmMmu4yeckKoeo 3aHAmMuUA

1. Where the real power is

2. The difference between “Them (the bosses)
and Us” (the employees)

3. How to do or not to do business in Saudi
Arabia

4. Some useful speech functions: How to give
orders and instructions

5. Some tasteless stories about bosses and
secretaries

Leno npPaKkmMmu4yeckKkoeo 3aHAmMuUA: cd)opmupoeamb HaeseblKu ripumMeHeHUA nos1y4YeHHoIX 3HaHUl no

meme: «Room at the Top».

lMNedazozuyeckue 3a0a4u:
- HAY4YMTb MOHMUMATb PA3/INUYMA MEXKAY
apryMmeHTamMu 1 BbIBOAAMMU;
- MOTMBMPOBATb KenaHue rnyboko
npoAymaTtb BONPOCbl MO 4aHHOM TeMme;
- OXapaKTepM30BaTb OCHOBHbIE HAaMNpPaBAEHUS
B Teme: «Room at the Top»;
- PaCKpPbITb HEFaTUBHbIE CTOPOHbI MO TEME:

Pe3zynomameol yyebHol deamesnbHocmu:
- CaMOCTOATE/IbHO OTBEYAOT Ha BOMPOCHI NO
Teme 1 GopmyanpyoT pesysbTaT paboThbl;
- AAOT NoAPOOHYI0 XapaKTEPUCTMKY MO TEME:
«Room at the Top» ;
- XapaKTepu3ytoT CyTb TEMbI;
- CAaMOCTOATENIbHO OTBEYAET Ha BOMPOCHI MO
Teme n popmyanpyet obLwmii pesynbTaT

«Room at the Top». pabortbl.

Memodesi 0byyeHus MeTog, Ainnunmn, KateropmanbHblilt 0630p.
Cpedcmea obyveHus KomnbloTepHble TeXHOOrMK, Tabanubl, KAPTOUKN.
®dopmebl 0byyeHusA YcTHaA, KomaHaHaa paboTa B rpynnax.

Ycnosua obyyeHusa TunoBasa ayautopua gna paboTbl B rpynnax.
MoHumopuHa u oyeHKa HabntogeHune, TectupoBaHue.
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TexHonornyecKasa Kapra

Stanbl CopepKaHue oeATenbHOCTH
paboTbl
npenogasarena CrypeHToB
| aTan 1.1 CoobuiaeT Temy y4ebHOro 3aHATUA, €ro Lesb U NaaHupyemsble Cnyuwator,
BeepeHue B y4yebHble pe3yabTaTbl, 0COBEHHOCTU NPOBEAEHMA 3aHATUS. 3anu1cbIBaloT.
y4yebHble
3aHATUA 1.2 Paspgaet BM3yanbHbI MmaTepuan ( npunoskeHue 1 u 3apatoT
npuaoxeHue 2) BOMpPOCHI.
1.3 MpeaynpexxaaeT o NpoBeLeHUN KOHTPONA B dopme
TEKCTa AW BONPOCHO-OTBETHOM PaboTbl.
Cnyuwator.
II'sTan 2.1 O3HakamAMBaeT c TeMoW eKuun. KommeHTUpyeT, packpbiaer | [donoaHawoT
OcHoBHoOM cogeprkaHue. lMpegnaraet 4ONUCbIBAaTb 4ONONHUTENbHYIO csou
(45muH) MHPOPMALMIO B KOHCMEKTbI (OCHOBHbIE MOHATUA 3aAMKTOBbIBAET ). | KOHCMEKTbI.
2.2 MpopoKaeT 3aHATUE, LEMOHCTPUPYSA BU3YabHbIA MaTepuan.
2.3 MNpepgnaraet cTygeHTam pasAenmTbCa Ha rpynnbl U COCTaBUTb Cnywator,
BM3YyasibHbI MaTepuan. 3anucblIBaloT.
2.4 MNpegnaraetT METOAOM «JIUAUNY» OTBETUTb Ha BOMPOCHI.
2.5 O6bsaBAseT 0 Hayane npeseHTauunu. NMpegnaraeTt rpynnam MepeHocAT
[JOMOJIHUTL Tabaunubl. Tabnuuy B
2.6 Mpepgnaraet BbICTyNaTb peLeHAeHTOM. TeETpaaun.
2.7 AHanusumpyeT , AONOAHAET TabAnLbl.
Cnyuwator,
3anucblIBaloT.
Il aTan 3.1 lenaet 3aKNt04EHNE PACCMOTPEHHbLIM BONPOCamM TEMbI, Cnyuwator,
3akntounTenb- | KOHUEHTpUpyeT BHUMaHWE Ha raBHOM. YTOUHAIOT.
HbIN 3.2 OueHunBaeT paboTty B rpynnax. KommeHTUpyeT pesynbTaThbl. CmoTpar.
(20muH) 3.3 [laeT 3agaHue gnsa camocToATeIbHOM paboTbl: NoAroToBUTCA K

NUCbMEHHOM rpynnoson pabore.

3anucbiBatoT
3a4aHuA.
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MpunoxxkeHune 1 (30.1)

Key terms in investment

Find 10 key words or phrases concerned with investments which are hidden in the
word square below.

R D |P S H |A |R E S 0
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MpunoxxkeHue 2 (30.1)

Key economic terms

Match the words on the left with the correct definition (a-1). Use the grid below. (See

example):

1 central bank

2 exchange rate

3 inflation

4 interest rates

5 invisible earnings

6 manufacturing industry

7 national debt

8 public sector borrowing

requirement

9 public spending

10 service sector

a) Education and skills development for young

people and the unemployed.

b) The part of the economy that does not make

goods. Also known as the tertiary sector.

¢) The money a government needs to borrow to

pay for what it does.

d) The value of a national currency against other

currencies.

e) The annual cost of borrowing money from a

bank.

f) A measure of retail price increases.

g) The principal national banking authority.

h) The part of the economy that makes products
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11 training

12 unemployment rate

and changes raw materials into products.

1) The number, or percentage, of people out of

work.

J) Government spending.

k) The total amount of money that a government

Owes.

1) Income in foreign currency for services such as

banking, insurance, tourism.
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INGLIZ TILI FANIDAN MASALALAR VA MASHQLAR TO’PLAMI

The Domestic Economy

6. Management of the Economy
7. State Income

8. Inflation

9. Taxation

10. The Levying and Collection of Taxes

6. Management of the Economy

6.1 A planned economy or command economy is a state-controlled economic system where
the allocation of resources is determined centrally by planning decisions rather than by the price
mechanism.

6.2 A mixed market economy is a system combining private enterprise with some degree of central
control. Most modern economies are mixed, but the degree of central control differs from country to
country. In a mixed economy, prices are fixed by the interaction of supply and demand.

6.3 Free enterprise or a free economy is a form of economy where the market forces of supply
and demand are allowed to operate largely unrestrained by government legislation. Although the mainly in
the hands of individuals, free market economies can exist with a degree of government or social control.

6.4 The Department of Commerce (US) or the Department of Trade and Industry

(D.T.I.) (UK) is the government department responsible for regulating the affairs of commerce and
industry. Activities include the control of nationalized industries, action against monopolies, the
compilation of trade statistics and the promotion of trade and export.

6.5 The gross domestic product (G.D.P.) is a measure of the total goods and services valued at
market prices (i.e. the prices marked on the goods in the shops) produced by an economy over a period of
one year.

6.6 The gross national product (G.N.P.) is equivalent to the G.D.P. (above) plus the income
accruing to the domestic economy from investment abroad, and minus the investment income earned by
foreigners abroad from investments in the domestic market.
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6.7 The index of industrial production is a set of statistics showing the periodic (usually monthly)

fluctuations in the level of industrial output.

6.8 Deregulation is the reduction of government controls over in industry. Deregulation is seen as a

means of encouraging more competition in a particular industry or a measure preceding privatization.

6.9 Denationalization is the privatization o transfer of an industry from public to private ownership,

usually in order to improve productivity or to finance government spending.

6.10 Reflation is economic expansion and a large reduction in unemployment caused by such
government measures as an increase in the money supply or a reduction in taxation/interest rates.
Measures to reflate the economy are described as reflationary measures.

6.11 To jump start or to kick start (the economy) is to boots or revive the national economy by
sudden drastic measures on the part of the government. A government can kick-start(jump-start) the
economy by lowering taxes or injecting capital into building programs.

6.12 Economic indicators/barometers are factors or indexes which indicate an economic trend or
change in market conditions. Such indicators (barometers) include increased house-building, the retail price
index, the inflation rate and unemployment figures.

6.13 A price and incomes policy is a government policy of austerity measures aimed at controlling
inflation by imposing limitations on wage and price increases. Also colloquially termed a policy of belt-
tightening.

6.14 A wage freeze is a government prohibition on all wage increases. The term “freeze’ is also applied
to bank accounts which may also be frozen (i.e. blocked to prevent their use) by a court order.

6.15 The New Deal was President Roosevelt’s program of the 1930s for reviving the ailing domestic
economic of the US. The term ‘a New Deal’ is sometimes also used to describe those government policies
that stimulate internal growth and reduce unemployment by pump-priming (3.7) or deficit spending (3.7).

6.16 A quango is an acronym for quasi-autonomous non-government organization, which is a national
agency set up to manage or regulate an area of government responsibility. Quangos became synonymous
with bureaucracy and the word is now used in a derogatory sense.

6.17 Seasonally-adjusted figures are statistical figures altered to exclude excessive seasonal

increases or decreases that may falsify the overall impression.

6.18 Frictional unemployment or transitional unemployment is unemployment resulting
from the time needed to change jobs or look for work. Since even in a situation of full employment, there
will exist some frictional unemployment, it is not considered a major problem. Unemployment figures for
short periods are frequently seasonally adjusted.

6.19 Structural unemployment is unemployment in an industrial branch (eg. shipbuilding) that is
suffering a long-term decline. Structural unemployment is caused by fundamental changes in the structure
of the national economy, usually as a result of technological advances. Structural unemployment should be
distinguished from regional unemployment which affects all industries and branches in a geographic region
rather than just one particular branch. Downsizing is the reduction in the workforce in order to create a
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lean and more competitive company. Desilling has two meanings; either the loss of skilled labour force with
fewer skills. Disinvestment is the loss of investment in a region, especially when firms relocate to another
area.

6.20 A special development area or an enterprise zone is a large trading and production
zone in an area designated as a depressed area by the government. Enterprise zones attract special
regional development grants and other subsidies (support payments) for companies willing to set up or
relocate there. Trading estates are smaller industrial zones where local authorities sometimes also build
prefabricated factories to attract companies.

6.21 A walfare state is a country which ensures the welfare of its citizens by making health facilities
and social services accessible to all from the cradle to the grave. The term ‘the Welfare State’ (i.e. with the
definite article “the”) is used when referring to the actual social services rather than to the State itself.

7 State Income

7.1 The Treasure or Treasury Department is the department responsible for managing the

finances of the government and for implementing financial and fiscal measures.

7.2 The Exchequer is the UK government department within the Treasury responsible for the receipt

of income as well as for the issue of government funds.
7.3 The Mint is the institution authorized to produce notes and coins for national circulation.

7.4 The budget is the yearly or periodic plan complied by the Treasury on the basic of statistic to
balance government income and expenditure, and manage the economy by matching aggregate demand to
supply. Revenue for the coming year is estimated, and funds are earmarked (i.e. reserved or set aside) for
expenditure is termed appropriation of funds. These department must keep to the budget and not exceed
it.

7.5A budget su rplus is an excess of income over expenditure in a budget. Any excess of expenditure
over income is termed a budget deficit.

7.6 The money supply is the amount of money circulating in a country’s economy at any given
moment. In the UK, there are several conventional categories of measurement, such as: Mo, M1, Sterling
M3, and M4, depending on the liquidity (i.e. the ability to be converted quickly into cash) of the funds
involved. Since these money-supply figures can be manipulated depending on the measurement category,
the International Monetary Fund (12.15) prefers to apply its own criteria.

7.7 The velocity (of circulation) of money is the average number of times that a national unit of
currency (Dollar, D-Mark, Franc etc.) is used during a given measurement period (eg. one year) to purchase
goods and services. Any effect on prices of an increasing or decreasing money supply can be nullified by a
decrease or increase respectively in the velocity of circulation of money.

7.8 A credit squeeze is a government control on the amount of credit granted by banks to their
customers. The usual method of controlling credit is to oblige banks to increase the rate of interest to
borrowers. Credit squeezes are an attempt to limit inflation by removing purchasing power from the

economy and by curbing demand. Tight or stringent credit policies can later be relaxed.
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7.9 The national debt is the money owed by a government to domestic and foreign lenders on both a
long- and a short-term basis. This debt arises because of budget deficits which are financed by borrowing.
Large interest payment on the debt to foreign lenders can have an adverse effect on a country’s balance
payments.

7.10 The public sector borrowing requirement (P.S.B.R.) is the sum of money which must be
borrowed in order to cover any deficit in government expenditure, i.e. to cover expenditure not matched
by income from taxation.

7.11 Transfer payments are payments made by government in the form of pensions, unemployment
and social benefits, industrial and farm subsidies for which no goods and services are given in return. These
payments are a money transfer from one part of society to another trough the medium of taxation. (Do not
confuse with ‘transfer earning’ — 4.3).

7.12 Crowding out is a tendency for an increase in government borrowing (P.S.B.R. — 7.10) to push up

interest rates and reduce the amount of funds available for private investment in the economy. Crowding
out often results in an economic slow-down.

8 Inflation

8.1 The inflation rate is the long — term rate at which the price of all goods and services rises, causing
the real value of money to fall (eg. 6% a year). In general, monetary inflation occurs when the quantity of
money in circulation exceeds the supple of goods. Inflationary price rises are those individual price rises
which trigger off a series of other price rises and contribute to inflation, eg. an increase in the price of basic
fuels or electricity.

8.2 Deflation is a decrease in inflation or drop in the average level of prices, coupled with a fall in the

level of national income and factory output.

8.3 A wage-price spiral or an inflationary spiral is self-sustaining inflation fuelled by high prices
have a knock-on effect of triggering off demands for higher wages, which in turn cause prices to rise even
more.

8.4 Cost-push inflation is an inflationary situation caused by increases in the costs of production

(wages and raw materials) whit are not matched by a corresponding increase in productivity or output.
Inflation caused by high prices is termed price-led. Wage-driven inflation or wage-push inflation results
from excessive wage demands.

8.5 Demand-pull inflation or demand-led inflation is an inflationary situation which arises

when the demand for goods and services exceeds their supply. A demand-led upturn or boom is an
economic recovery resulting from increased demand.

8.6 Hidden inflation or masked inflation is latent or invisible inflation, which occurs when prices
are fixed by government who continue to print money not matched by corresponding industrial
productivity. The result is that the supply of products diminishes and that goods disappear from stores.
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8.7 Creeping inflation is a gradual but small and persistent increase in the rate of inflation.

Governments that tackle or fight inflation are described as bearing down on inflation.

8.8 Galloping inflation or runaway inflation or hyperinflation is a high and accelerating rate

of inflation, usually over 50 % a year.

8.9 Stagflation or slumpflation is high inflation combined with an economy in recession. At the
beginning of the twentieth century many economists assumed that high unemployment and cheap labour
would slow down the inflation rate. It later became clear that high unemployment and decreased factory
output could occur in a situation of high inflation.

8.10 The retail price index (R.P.l.) or consumer price index (C.P.l.) (US) is the average price
change in the level of a basket or representative sample of goods and services purchased by the consumer,
expressed as a percentage relative to a base date, eg. 140 in 1995, relative to 100 in 1990.

8.11 The cost-of-living index is an index roughly equivalent to the retail price index but broader,
often including such expenses as the cost of mortgage repayments.

8.12 The wholesale price index is an index for the average price of a basket of wholesale products,
calculated in the same way as the retail price index. Factory-gate prices or farm-gate prices are the prices
charged by producers (i.e. the manufacturers or farmers respectively) in direct sales to wholesalers.

8.13 The producer price index is an index showing the increase or decrease in the price of raw
materials and goods used in manufacturing industry. In the USA, the index is based on a representative
sample of one thousand commodities.

8.14 Real income or real wages is the amount of net personal income available for spending on
goods and services after inflation has been taken into account. Although the nominal per capita income
may rise over a given period, the real net income or take-home pay will fall if inflation increases at a greater
rate.

8.15 Purchasing power is the amount of goods and services which can be purchased with a given unit
of currency. One speaks of the purchasing power of a currency (eg. yen or dollar) being large or small. The
‘Big Mac’ indicator is a less official indicator of purchasing power that gives the number of average man-
hours needed in a given country to purchase a ‘Big Mac’ giant sandwich from a McDonald’s fast-food
restaurant.

8.16 Index-linked wages or indexed wages are wages that rise automatically at the same
percentage as the cost-of-living index. Pensions or the wages of employees in certain economic sectors are
often index-linked to guarantee that standards of living will be maintained in spite of inflation. Index-linked
wages are sometimes based in a tax and price index which shows how much more taxable income must be
earned to keep pace with inflation.
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9 Taxation

9.1To Ievy taxes on someone/a product is to collect or impose taxes and dues. Taxes are levied

on goods and services. Certain types of tax are also termed levies.

9.2 The tax base is any source of taxable income (eg. high-wage earners, company profits or imported
goods) together with the amount of revenue that can be raised from it. Governments that broaden the tax
base increase the extent of possible taxable revenue.

9.3 Proportional taxation is flat-rate taxation, eg. 18 %. VAT (see 9.11 below) is a common
proportional tax. In other contexts, a flat-rate may also mean a fixed amount, eg. a flat-rate or tariff for
public transport or some services.

9.4 Progressive taxation is taxation which increases in percentage as the taxable amount grows, eg.
12% for sums under a certain amount and 15% for larger amounts. Income tax is te most common form of
progressive taxation.

9.5 Regressive taxation is taxation which decreases in percentage as the taxable amount grows, eg.

12% for sums under a certain amount, and 9% for larger amounts.

9.6 Direct taxation is levied on the income and wealth of individuals and business, and paid personally
or directly to the revenue authorities. Direct taxes, which include income tax and corporation tax (see 9.10
below),usually increase as a percentage in proportion to the amount to be taxed (see ‘progressive taxation’
above).

9.7 Indirect taxation is included in the price of goods and services. It is not paid directly by the
individual or purchaser, but through a collection system linked to the taxable item, eg. the VAT system (see
9.11 below). Indirect taxation is a form of proportional taxation and the rate is usually a fixed percentage of
the taxable amount.

9.8 Income tax is a direct progressive tax levied on personal income and wages. There is usually a
personal allowance, which is an amount that can be earned without paying tax. The tax which begins after
the tax threshold (i.e. the level above the non-taxable amount or allowance) is progressive and is calculated
on a sliding scale. This scale begins with the basic and standard rates, which are the main tax brackets (tax
bands) into which the majority of wage earners of wage earners fall. Income tax of employees is often
collected at source by the P.A.Y.E. method (see 10.4.below). During periods of high inflation, an
economically harmful phenomenon as fiscal drag can occur, whereby wages that rise in line with
information into higher tax brackets, thus reducing their real income.

9.9 National Insurance contributions are weekly or monthly contributions to a state insurance
insurance scheme made partly by employers and partly by workers. The funds are mainly used to finance
the National Health Service (N.H.S.) and to make payments to the sick, the elderly and the unemployed.

9.10 Corporation tax or corporate income tax is a direct tax levied on the profits of

companies.(See akso withholding tax 10.4).

9.11 Value added tax (V.A.T./VAT) is a tax on the increased value added to a product or service at
each stage of its production or development. The tax is a fixed-rate tax (eg. 18%) levied on the difference
between the cost price and the selling price of a product or service. (i.e. on the profit), and paid by each

180



business in the product chain, eg. producer/wholesaler/retailer. Certain goods are zero — rated. The full
burden of the tax is passed down to the consumer at the end of the chain and is included in the price paid
for the end product or service. In the USA, sales tax is a tax levied only on the retail stage of product, not on
the production and wholesale stages. It is added to the retail sales price similar to VAT. In the European
Union (EU) a percentage of all VAT levied is transferred directly to Brussels to finance the EU budget.

9.12 Council tax or local tax [US] or city tax [US] is local tax to pay for community services as
refuse disposal, police ets., often based on the value of property.

9.13. Poll tax or capitation tax is a tax levied on every person in a country at the same amount per
person, irrespective of income, sex or (adult) age.

9.14 Excise duty or excise tax is a tax levied on certain goods such as alcohol and cigarettes
produced not for export but for consumption within a country. The tax is levied at the production stage or
on the licences to produce these goods.

9.15 Death/estate duty or inheritance tax is a tax levied on the property or capital transferred
on the basis of a will or on someone’s death. Death duty is a type of capital transfer tax, which is a tax
levied on the transfer of property or capital as gift, whether during the life of the donor or not.

9.16 Capital gains tax (C.G.T.) is a tax levied on the profit made by selling an asset or property other
than during the normal course of business. It is calculated on the difference between the purchase and
selling prices. This taxable profit must result from an exceptional sale of an item in which the business or
private person does not usually trade. The sale of a taxpayer’s dwelling house is usually exempt from this
tax.

9.17 An ad valorem duty/tax is a duty or tax that varies in proportion to (i.e. varies ‘ad valorem ’to)
the estimated value of the goods or transaction. VAT and certain import duties are ed valorem taxes.

9.18 Stamp duty is a tax levied by the State on certain classes of document which require legal
certification to make them valid. The tax may be a fixed amount or ‘ad valorem’. Examples of transactions
subject to stamp duty include the transfer of stocks and shares, and the sale of houses.

10 The Levying and Collection of Taxes

10.1 The fiscal year or business year is the accounting year for taxation purposes. In the USA, the
fiscal year runs to the 30" of June; in the UK, to the 5% of April. The fiscal year does not usually coincide
with the calendar year.

10.2 The Inland Revenue or Internal Revenue Service (l.R.S.) is the government department
responsible for the collection of income tax. Earned income is a reward for work such as salaries and profits
from a trade or profession. Pensions are also classed as earned income. Unearned income is income from
investments property.
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10.3 Customs and Excise or the Bureau of Customs (US) is the government agency
responsibility for the collection of indirect taxes (see 9.7), eg. customs duties, VAT, betting taxes and
gaming taxes.

10.4 Pay-as-you-earn (P.A.Y.E.) or withholding tax (Us) is a method of collecting income tax
involving the deduction of the employer directly from wages before they are paid out. The employee
receives only the net amount after tax, and the employer passes the income tax directly to the revenue
authorities. Withholding tax also refers to a type of returnable tax that is levied at source on the profits or
dividends of foreign companies in a particular country (see ‘corporation tax’ 9.10). This tax, which can be
claimed back under certain circumstances (eg. if tax agreements exist between two governments) is
allowed by countries that wish to attract foreign investment by reducing the burden on investors.

10.5 A tax return or tax declaration is a from which is filled in by the individual taxpayer

concerned at the and of the fiscal year and which constitutes a basis for calculating any excess tax paid by
him/her, or any tax still owed to the revenue authorities.

10.6 A tax rebate is the repayment or refund by the revenue authorities of any excess tax paid. Any

overdue tax owed to the revenue authorities is termed back tax.

10.7 Tax relief is a tax exemption or tax break granted on certain categories of income for special

reasons. These categories are said to ‘attract’ tax relief.

10.8 Disposable (personal) income is the income available to on individual for personal spending
after all tax and national insurance contributions have been paid. (Distinguish from real income — 8.14 —
which compares the inflationary effect on incomes over a period).

10.9 A tax-deductible amount is an amount by which taxable income may legally be reduced before
assessment for taxation. A tax-deductible amount may be set off against (i.e. deducted from) tax. A tax loss
is a tax-deductible amount recognized by the tax authorities as a loss to a company or individual.

10.10 A tax holiday is a tax-free period, usually of several years, granted to companies as an
inducement to set up in certain economically depressed regions.

10.11 To exploit a tax loophole is to avoid or escape taxation by the use of an omission or unclear
section of fiscal law. Tax consultants are professionals who advise clients on how to exploit tax loopholes.

10.12 Tax evasion is the use of illegal methods to reduce or evade the payment of taxes. Tax

avoidance is the use of legal method to reduce or avoid the payment of taxes.

10.13 A tax haven is a country with low taxation rates that attracts capital from investors seeking to
avoid tax in countries with higher rates. Such persons who move to tax havens to live are sometimes
termed tax exiles.

10.14 Offshore investment is investment for fiscal reasons in self-governing islands with low

taxation rates such as the Cayman Islands, the Isle of Man or Jersey.

10.15 The black economy designates illegal economic activity aimed at the avoidance of tax, eg. cash

sales without or moonlighting, i.e. undeclared evening work.
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21. Credit Transactions

21.1 A stand-by credit is a credit available to a company if it is needed at short notice.

21.2 A revolving credit is a fixed amount of standing credit (a permanently available credit)
granted by a bank to a customer to cover current transactions. The amount of credit still available

diminishes as the customer uses it, but reverts to the full amount after the amount loaned has been
fully repaid.

21.3 A loan or Roating-rate loan is a medium-term loan where the interest rate is revised t
after every ‘roll-over period’ (usually six months). Banks roll over longer term loans to match them
with borrowings over shorter periods.

21.4 The annual/annualized percentage rate (A.P.R.) is the actual annual rate of interest
on a loan. Where interest rates are quoted for periods of less than a year (eg. monthly or weekly) an

apparently low monthly rate can result in a massive APR. For this reason, legislation often requires
the lender to inform the customer of the APR.

21.5 Call money or a call loan or money at call is money which has been loaned but can
be recalled at very short notice, usually within 24 hours.

21.6 The base rate or prime rate [US] is the basic or minimum rate of interest charged by

banks when lending money. The level of the base rate is governed by the minimum lending rate
(19.8) of the central bank.

21.7 The inter-bank rate is the internal rate at which banks lend or borrow among themselves
on the inter-bank market (16.4). The inter-bank rate is a far better indicator of fluctuations in short-
term interest rates than the base rate.

21.8 Factoring is a debt-collection service offered to businesses by a private firm called a factor.
The debts (especially those owed to an exporting firm by a foreign importer) are purchased at a
discount by the factor who assumes responsibility for their collection. Invoice- discounting is the
collection of business debts based on deliveries or services rendered (already performed or given)
and which are evidenced by invoices. (Do not confuse with a debt-collection agency which is a
firm that does not purchase the debt, but receives a commission for every debtor who repays his/her
loan.)

21.9 A soft loan is a loan granted at little or mo interest rate (cheap money).

21.10 To float a loan is to request a loan by offering a scheme of interest rates and a time-
schedule for repayment. This process by which companies in need of extra finance raise loans is
called loan-Rotation. (See also ‘float shares'- 28.1).
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21.11 Amortization of a loan is the repayment of a loan in periodic instalments (See also
45.2).

21.12 Funding or refunding is the repayment by governments and companies of short-term
fixed-interest debts with long- term fixed-interest debts (called funded debts) usually in the form of
bonds (26.6) which yield a better rate of interest. The conversion of one debt form into another is
aimed at temporarily removing financial problems caused by the repayment of short-term debts as
they fall due. (The funding of debts should not be confused with the general term 'funding' i.e. 'to
fund a project'.)

21.13 To refinance a loan is to pay a loan which has matured (i.e. become due for payment)
by the issue (flotation) or contracting of a new second loan. This transaction is known as
refinancing. Refunding (i.e. loan repayment with a new bond issue — 2112 above) is a form of
refinancing.

21.14 To service a debt is to pay the interest due on a debt. The arrangements made to pay this
interest are called debt-servicing.

21.15 To default on a debt is to run into arrears, i.e. fail to repay a debt or the interest on a
debt as it fails due. If a creditor grants a period of grace or a moratorium then the debtor has
more time to pay.

21.16 To reschedule a debt is to agree a new timetable with a creditor for the repayment of a
debt. Debt-rescheduling is often requested by countries with balance of payments problems.

21.17 A non-performing loan is a loan where the borrower has failed to keep up with interest
payments (i.e. has defaulted on the loan). The largest non-performing loans often occur when
developing countries are borrowers.

21.18 A credit rating is a value assessment of the creditworthiness of a customer. Credit
ratings may be high or low (i.e. good or bad) according to credit-worthiness. A status
enquiry/inquiry is a request from a firm or bank to another bank or firm for information about the
creditworthiness of a customer or client company.

21.19 A secured loan is a loan where the creditor — termed a secure creditor— is guaranteed
rights to property and assets of the debtor in the event of default. A floating charge is the right to
have any of the assets of a business sold to recover the loan. A fixed charge limits any recovery of
the debt to a particular asset, eg. specific machinery or buildings. Loans without such a guarantee of
security are known as unsecured loans.

21.20 Collateral (security) is any security on a loan, such as the deposit of title deeds to
property with the lender, or guarantees of payment by a third party in the event of non — payment
by the borrower.

21.21 A mortgage is a loan secured on the title deeds to a house or land. The mortgagee (the

lender) has a right to possession of the property which can then be sold if the mortgagor (the
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borrower) does not repay the mortgage. The mortgagor may raise (or take out) a second mortgage
on the same property, i.e. s/lhe may mortgage the property a second time. Since the mortgagor does
not hold the title deeds any more and there is therefore less security to the second lender, any
second mortgage will usually be for a much smaller amount. If the mortgagor does not keep up
repayments on the mortgage, the mortgagee may apply to the courts to foreclose the mortgage. One
also speaks of 'foreclosing on the mortgagor'. Foreclosure involves taking possession of the
property in order to sell it and pay off the debt.

21.22 Negative equity is a situation which may arise when property prices fall rapidly to a point
where the total value of the premises or house is less than the outstanding amount still owed on the
mortgage. The purchaser of the property is then in a situation of negative equity (or in a negative
equity trap); even if the property is sold to another, s/he will not receive enough money from the
sale to pay off the existing mortgage.

21.23 A bridging loan is a short-term loan made by a bank to help someone through (i.e. tide
someone over) the period between buying a new large or business asset and selling an existing
asset (usually a house).

21.24 A certificate of deposit (C.D.)is a certificate from a bank to a company or institution,
stating that an amount of money has been deposited, without right of withdrawal, for a guaranteed
period (eg. one year) at a fixed rate of interest. Should the company need the money within that
period, it can sell the CD. CDs are a method of securitizing a bank deposit, i.e. the conversion of a
deposit into a form of tradeable security (see 26 1).

21.25 A promissory note is a written promise by a debtor to pay a stated sum to a creditor or
the bearer of the note, on or before a specified date. A promissory note is colloquially termed an
1.0.U. which is an abbreviation for '! owe you'. Bonds (see 26.6) are basically 1.0.U. s issued by
governments and companies.

21.26 A cap is a right, purchased by a borrower from a bank, protecting the borrower from any
unexpected rise in the interest rate of a loan. In return for the purchase of the cap, the bank agrees to
reimburse the borrower for any rise in interest rates above a certain amount. A floor is a right
purchased by a bank from a borrower, under which the borrower agrees to continue to pay a fixed
minimum interest rate if the bank rate drops below this level.

22 Personal Accounts and Transactions

22.1 Bank charges are the handling charges made to a customer in personal banldng for
carrying out transactions. Bank charges are sometimes listed on a regular statement of account
together with the remaining balance on the account.

22.2 A current account or checking account [US] Girokonto is a personal account with a
bank for day-to-day transactions, into which money can be paid and from which money can be
withdrawn without giving notice. This is usually done on small forms or booklets called paying- in
slips or paying-in books and withdrawal slips or withdrawal books respectively. An account may
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be in the red stehen (i.e. in debt or with a negative balance) or in the black (i.e. in credit or with
positive balance).

22.3 A deposit account or time account/deposit [US] is an interest- earning personal
account with a period of notice required for withdrawals. The rate of interest usually increases with
longer periods of notice or larger deposits.

22.4 A numbered account is a bank account which is referenced by a number not by the name
of the holder, whose secrecy is maintained.

22.5 A joint account is an account held by two or more people at the same time, usually a
married couple or business partners.

22.6 To freeze/block an account is to prohibit any money transactions from or to a bank
account. Accounts are often frozen by a court order in order to prevent a debtor or a bankrupt
(person) from withdrawing money.

22.7 Simple interest is bank interest which is paid only on the principal (i.e. on the original
sum deposited) and not on any interest which has accumulated in the meantime. If the interest rate
remains stable, the amount of each annual interest payment will remain the same.

22.8 Compound interest is bank interest which is paid on both the principal as well as on all
accrued interest, i.e. interest which has accumulated. Given a stable interest rate and o
withdrawals, the amount of each annual interest payment will increase.

22.9 A credit transfer is a transfer of funds directly through the banking system as an
alternative to payment by cheque. Standing orders, direct debits and giro transfers (below) are all
credit transfers. The giro system is a system of credit transfers allowing funds to be transferred
between accounts in different banking institutions.

22.10 A standing order or banker s order is a single instruction to a bank to automatically
pay debts which recur periodically, eg. rent for house or premises, hire-purchase or mortgage
repayments.

22.11 Direct debit is an authorization to a creditor to withdraw money from the account of the
debtor as soon as the actual amount of the debt becomes known. Direct debits are common where
the nature of the debt is recognized by the debtor, but the actual amount has not yet been
determined, eg. electricity or telephone bills.

22.12 To overdraw an account is to take more money from an account than the amount
credited to it. Such an account is then overdrawn. The amount by which an account is overdrawn is
called the overdraft. An overdraft facility to a certain credit limit and against interest can often be
agreed with a bank. To this extent, they are a credit facility to the customer. US banks operate a
revolving-credit system (21.2 above) rather than overdrafts.
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25 The Insurance Industry

25.1 Lloyd’s is a London corporation of underwriters organized into syndicates, which sign
insurance policies with parties via middlemen or insurance brokers for the approximately 6000
Members of Lloyd’s (also called ‘Names’), mainly in the field of marine and accident insurance.
The members are investors who provide the capital to cover the risk and who bear unlimited in the
event of the loss being much larger than could be foreseen, i.e. liability is not restricted to the extra
of their contribution but extends to the total value of all personal assts held.

25.2 To underwrite a risk is to accept liability for a proportion of an insurance risk, especially
where the indemnity in the event of loss is too large for any one insurer to bear on his own. An
underwrite is someone who assumes the risk of underwriting, and also a firm that guarantees share
issues (see 20.4). More specifically, an ‘underwriter’ is also an insurer at Lloyd’s (above).

25.3 Reinsurance is the passing-on of the risks of a large insurance policy to other insurers in
order to spread the risk. Reinsurance companies in this activity.

25.4 A friendly society or benefit society [US] is an association, club or company formed
for the purpose of providing sickness benefit, person payments and other social welfare payments in
return for regular dues. Friendly societies were the forerunners of building societies (20.11) and
many modern insurance companies.

25.5 An actuary is a statistician who, in the insurance industry, calculates premiums on the basis
of actuarial tables i.e. statistical charts showing the probability of a risk such as death, accident,
theft etc.

25.6 The adjustment of losses or loss-adjustment is the assessment of the size of the
indemnity due to any insured party who has suffered loss, taking into account any deductions for
personal blame or liability. A claims assessor is hired by the insurance company or the insured party
to evaluate the size of the loss. A loss-adjuster is a person employed or hired by the insurance
company to actually settle such a claim or decide whether a claim is a fraudulent claim. Although
strictly incorrect, the terms ‘claims assessor’ and ‘loss-adjuster’ are sometimes used synonymously.

VYipaxHeHue K ypoky 5

A. HazoBuTe CHHOHMMBI CJIeYIOIINX MOHATHIA
1. A postal order

2. An 1.O.U.

3. A banker’s order

4. A floating-rate loan
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5. Money at call

6. A bounced check

7. Plastic money

8. An automatic telling machine (A.T.M.)
9. The base rate

10. A current account

11. A deposit account

B. 3amennTte MOAYEPKHYTDHIC BBIPAKCHUS IIAaroJiaMu U3 JICKCUKHA

In order to finance my ailing business | obtained a loan against the security of my house.

When the firm went bankrupt, the court issued an order blocking all its bank accounts.

Mr. Schreder is always taken out money then he has in his account.

When demand for trucks fell, the car-plant asked the banks to agree a new timetable for

repayment of it debts.

5. The “Transmanch” group issued offers for a massive loan to finance the Channel Tunnel
project.

6. Before we grant such a large loan, we must insure that the company can maintain interest

payments on it.

We have no alternative but to raise a second loan to repay the loan from the Commerzbank.

The insurance company will not pay compensation for losses caused intentionally.

9. The insurance sum is so large that it must be split up and insured by several different

companies

NN

~

o

C. Ha3oBuTe Jioru4ecKkue 0003HAYECHHUS CJIeIYIOLIUX NOHATHI

simple interest

a deposit account

acap

in the red

a mortgagor

the principal (of a loan)
a fixed charge
over-insured

NN E
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D. Kakoe kpequTHOe yupe:KIeHUsI ONMUCbIBaeTCH 31eCh

=

A credit that is available at short notice if needed.

A fixed amount of credit that constantly reverts to the full amount as loans are repaid.
3. A medium-term loan on which the interest rate is periodically revised. A loan at a very
favourable rate of interest.

The commercial purchasing at a discount of the rights to repayment of debts.

The repayment of short-term debts with long-term debts giving a better rate of interest.
6. A short-term loan to help someone through a temporary cash shortage.

o

ok

Ynpa*KHeHUA K YPOKy 2

A. PacwunopyinTte cneaytoume COKpaLLeHHble BbiparKeHus.

GNP
GDP
PSBR
DTI
CPI
VAT
PAYE
IRS

O N A ®NE

B. HazoBMTe aHTOHMMbI UM NPOTUBOMNONOXKHbIE MO CMbICNY C10BA ANA CeAYHOLWMX
BbIpa*KeHUMN.

a budget surplus
progressive taxation
direct taxation

inflation

the wholesale price index

ukhwnN e

C. Hazosute dMePUKaHCKHUE BapmnaHTbl ONA 6pMTaHCKI/IX TEPMUHOB.

the retail price index
corporation tax
council tax; local tax
death duty

the Inland Revenue
pay-as-you-earn

ok wnNE
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7. the Customs and Excise Service

D. HazoBuTe aHINMNCKNE CUHOHUMbI ANA CAeAYOLNX BbIPpaXKeHUN.

Free enterprise

command economies
economic indicators
transitional unemployment
to jump-start (an economy)
a special development area
stagflation

galloping inflation

. aninflationary spiral

10. hidden inflation

11. capitation tax

12. demand-pull inflation

©CoONOUAWNE
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. Choose the appropriate form of the verb.

He ... the box vesterday.
A) have opencd
(*) will open

19} opened

“ B) opens
D) is opening

. Choose the appropriate pronouns.

.. shoes are black, ... arc brown:
A)my /| hers B) her | my
C)me/ his . D) our /| him

E) their [ we

. Choose the appropriate antonym to the

underlined word.
All of the foreign members are
outstanding scientists.
B) proud
D) exceptional

A) ordinary
) prominent
E) educated

. Choose the appropriate articles.

chif.

There were ... three shelters on ...

N)-/a Bla/a C) -/the
D) the /the E)a/ the

. Choose the appropriate forms of the verbs.

He ...

me his name but I ... it.
A) told/have forgotten
13) has told/shall forget
C) tell/am forgetting
D) will tell/forget E) was told/forgot

. Choose the appropriate form of the verb.

The equipment .. tested by 2 o'clock
yesterday.
A) were B) was C) has been
D) had been E) is

- Choose the appropriate modal verbs.

.. you write all this? I think you ... . It
isn'l neccessary.
A} must/needn’t
C) can/hasn't to
%) might /need

B) may/should
D) should/can

3.

10.

Choose the sentence, expressing the main
idea of the text.

One kind of doctors is a surgeon. He
works in a hospital. The surgeon operates
on sick people; he repairs their bodies.
After the operation, he orders medicine.
The surgeon watches his patient untill
they are well.

A) After the operation.

B) The mender of human bodies.

C) The surgeon on holiday.

D) The operation. *E) Surgeon’s day.

. Choose the sentence expressing the main

idea of the text,

“French Classes™ is the title of Rasputin’s
book. The book is about a village boy,
who came to town to continue his
studying at a sccondary school. He was
very poor and had no money to buy some
food for himself and he was often hungry.
His French teacher was very kind and
helped him to overcome his hard times.

A) Reading is power.

B) There are more kind people around
than bad ones.

C) Rasputin's book is very interesting.

D) The more you are hungry the better
you study.

E) Rasputin wrote plenty of books.

-
Choose the appropriate word.

.. repeats itsell.

A) everybody  B) stories

C) children D) language E) history
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11.

12,

13.

Choose the appropriate question.

Maundy Thursday is the day before Good

Friday, at Easter. On that day the Queen

gives Maundy money to a group of poor

old people. This tradition is over 1.000

years old. Untill 1754 the Queen or the

King even washed the feet of poor old

people.

A) Do you know all British customs ?

B) Why don’t you give money to poor
people ?

C) Do you wash the feet of poor old
people ?

D) What is Maundy Thursday ?

E) There are many royal occasions, aren't
there ?

Choose the right title to the text.

Charles Dickens, one of the most popular

English writers, was born in a small town.

He was very capable boy and liked to

read. They lived in the suburbs of

London and their life there was very hard.

Charles couldn’t go to school because at

that time his father was in prison.

A) Ch.Dickens is the author of famous
books.

B) The hard childhood of a famous

writer.
C) The youth of a writer

D) The hard life of Ch.Dickeus.
E) Ch.Dickens family was very poor.

Choose the right order to make up a story.
1. He was only 16 when his theatre was
on tour in the South of England.

2. He became an actor very early.

3. Soon he began to perform his own
plays.

4. Garrvek was a famous English actor
and playwright of the 10th century.

5. His parents were very poor.

A) 12435 B) 53124 C) 21345

D) 45213 E) 41523

€.

14.

16.

17.

18.

19.

Choose the appropriate pronouns.

- Here are ... shoes.

- These aren’t ... . They are ... .

A) your/mine/yours

B) their/yoursfours C) my/mine/my
D) her/her/mine E) our/yours/their

. Choose the appropriate form of the verb.

What ... you ... at 6 tomorrow?
A)do /do B)do/did C)did/do
D) will / be doing  E) have / done.

Complete the dialogue.

John: Let’s play cops and robbers.

Kate: I've never played cops and robbers.
[How do you play it?

Robert: Everybody has played this game.
Kate: ....

A) Continue the game until someone
catches you.

3) Well, will you show me what to do?
C) You'll be at the police station.

D) Work in a group of four.
E) Shall I help you, sir?

Choose the appropriate form of the verb.
We ... the station by 3 o'clock yesterday.
A) had reached  B) reached

C) shall reach VD) were reaching

E) have reached

Choose the appropriate form of the verb.
If we ... English four times a weck we'll
learn it quicker.

A) have  B) will have
D)) had  E) shall have

C) has

Complete the dialoque.

Mike:" Let me go and buy the newspapers
for you, Dad?”

Father: ... .

Mike: Oh, I am very sorry. | was late to

help you.

A) [ have already bought them.

B) You can buy themi. C) Do, please.
D) All right. E) A good idea.
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20.

21.

24,

25:

Choose the sentence contradicting the

others. :

A) The colonies helped to build up the
country’s industry.

B) India was America’s colony.

C) England is an old capitalist country.

D) England had many colonies in the
world.

E) Now they are Commonwealth
countries,

Choose the appropriate word.

We had very good ... and enjoyed the
performance.
A) convenience
D) spirit

C) friend

B) seats
VE) artists

22. Choose the right variant of the indirect

speech.

“Will Tom help me?” she said.
She asked ... help her.

A) if he will B) if would he
C) will Tom yD) if Tom would
E) that Tom would be

23. Choose the right variant of the Indirect

Speech.

" I've very little time today. " Mary says
.. very little time today.

A) whether she has B) that she has
C) she had 1)) that she has had

E) they have

Choose the appropriate form of the
adjective,

The weather today is ... than yesterday.

A) worst ¥ B) worse  C) good
D) bad E) the worst

Choose the appropriate prepositions

The train stopped ... all the stations and
long before we got ... London every scat
was taken and people were standing ...
the corridors,
A) atfin/on

B) at/to/in
C) to/at/in

D) mnftof- E) -/in/at

- Choose the appropiate synonym.

The festival started in Tashkent.

A) went on B) was held V Q) began
D) continued  B) opened

205

27.

29.

30.

31.

32.

33.

34

Choose the appropriate forms of the verbs.
The woman ran to the window. Down the
street she ... a young man ... into a cab.
A) sees/gets B) see/was getting

C) saw/was getting D) saw/getting
E) saw/got

. Choose the appropriate antonym.

The old man had more than sixty
thousand pounds. '
A) over B) fewer
D) larger E) less

C) much

Choose. the appropriate form of the verb.
Would you mind ... the door please?
A) closing B) close C) to close
1)) being closed E) closed

Choose the appropriate modal verb.

My eyesight isn’t very good, I ... wear
glasses for reading.

A) can B) may C) might

D) haveto E) conld

Choose the appropriate preposition.
We are very busy ... weekdays.
A)on B)at C)outof D)in
E) of

Choose the appropriate pronoun.

Is there ... interesting in the newspaper
today?

A) something B) some
C) anything D) any E) no

Choose the synonym to the underlined word.
to make

A) torunaway B) to pay

C) toadopt D) todo E) to leave

Choose the appropriate answer.

- What river is Washington DC situated
on..,”

- It is situated on ...?

A) the Colorado B) the Columbia
C) the Thames D) the Mississipi
E) the Potomac

g‘;&
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35. Choose the appropriate answer to the given
question.
‘When was Uzbekistan's independence
proclaimed?
A) on September 1, 1991
13) on September 1, 1989
() on Septeraber 1, 1992
D) on September 1, 1990
E) on August 31, 1991

36. Choose the appropriate article,
There is no place like ... home.
A} - B) an C) the D) a
Ii) any
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. Choose the appropria

AHCAARCKUNA A3BIK

. Choose the synomym to the underlined

word.

to dye

A) to brush  B) to colour
C) be dead D) to give up
E) to sweep

. Choose the appropriate answer.

Helen: Nick, have you got anything
special on tonight?

Nick: ...

Helen: T would like you to go to the
theatre with me.

A) No, not really, Why?

B) No, I didn't.

C) Oh, Helen, I'm so sorry.

D) Thank God, is that you, Helen?
E) Yes, I do.

. Choose the right tense of the verb.

[ hope that the truth ... found out very
so00n. %

A) were B) will Be C) will
E) shall be S5

D) is

. Choose the right modal verb.
The lecturer mentiored the name of the
t unfortunately I ...

town several times,
remember it. ‘
A) may B) ooult{ not C) can
D) could E) may not

. Compelete the sentente.

The police officer asked uns..." .

A) when did the trahn stop
B) if could we stop 8t the traffic light

C) are we going thaf way
D) where we were gding

E) whether we speak English

pronoun,
It’s going to rain. I'd better take ...
raincoat.
A) my
E) its

B) they C)he D) hers

. Choose the antonym to the underlined word.

Father said that he could stay at home
and work in the garaen. N
A) be B) sit C) leave
E) go

D) live

8.

10.

. Choose the appropriate sentence expressing

Choose the appropriate form of the

adjective.

Two heads are ... than one.

A) the best B) — () good
D) best E) better

the main idea of the text.

Tashkent is one of the beautiful cities,

There are many parks, squares in

‘Tashkent. You can see a lot of flowers

and trees not only in the parks, squares

and gardens but along the all streets of

the city.

A) Tashkent is a garden city.

B) Tashkent is the most beautiful city in
Uzbekistan.

C) Tashkent is the centre of culture.

D) Tashkent is a capital city.
E) Tashkent is a modern city.

Choose the sentence which gives the main
idea of the text.

This is a very important, topic in England.
Perhaps. a long time ago. when you
wanted to describe someone as unusually
dull, you used to say: "He is the kind of
person who always discusses the weather
with you.” Forget it. In England this is
an extremely interesting topic and you
must be good at discussing it.

A) The Englishman always like to speak
about weather.

B) I don’t think the weather will get any
better.

* C) You must never contradict anybody

when discussing the weather.
D) It rains more and more often, it's
getting colder and colder.

E) It doesn't often rain here at this time
of year, it's usually dry and sunny.
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. Choose the right variantof the indirect

speech.

He said, “Pm very busy today.”
He said he ... .

A) was very busy that day

B) I'm very busy today

C) had been very busy that day
D) is very busy today

E) were very busy that day

Choose the appropriate prepositions.

Father was very angry ... his son: "You'll

be punished according . .. the seriousness
.. your crime”.

A) to/to/to  B) with/to/of

C) to/-fof D) for/to/to

- E) thh/ Jof

. Choose the appropriate preposition.
I congratulated all my classmates ..
passmg the exam.

A) on B) in C) for
" E) within

D) with

Who practises law and has studied law?

A) ateacher B) alawyer
C) adoctor D) a chemist
» E) a milkman

¢
Choose the appropriate articles.

.. students of this Institute will become

teachers.
A) the/the B) a/the

E) a/an

C) ~/the

:Is Choose the appropriate antonym to the
- underlined word.

vrx

F A4 l

s:r"

D) useful

#roox

LR
=

Mgnorant

A) unlucky B) cruel C) idle

E) intellectual

~

'Cboose the word logically out of the group.

suit B) tie
ticket E) hat

C) rainedat

18. Choose the title to the given text.
A driver crossed the line when the light
was red. A policeman came up to the car.
“What is your name?” asked the
policeman. “John Smith”. answered the
driver. “Give us your real name”, ordered
the policeman. “Then put e down as
William Shakespeare™, said the man.
“That’s better.” said the policeran
“You can't fool me with the name of John
Smith”
A) The real driver.
B) Talk with a policeman.

C) Meeting a policeman.
E) Driver’s Joke.

D) A walk.

19. Choose the appropriate answer

— It’s a nice day today, isn’t it?

A) Oh yes, it is  B) Of course, it does.
C) It’s not your business

D) I don’t like her these days

E) Where arc you going?

. Choose the appropriate word.
You can never
A) speaking over the telepheone
B) had dinner in time
C) put your things right
D) to tell the truth
E) chosc the correct answer

21. Choose the synonym to the underlined word.

I wonder how many similar dayvs [ should

be forced to spend there.

A) made B) continved C) heard
D) sent E) rich
22. Choose the appropriate forms of the verbs.
The children ... their hands and they ..
lunch now.
A) wash/have B) washed/are having
C) are washifig/are having
D) have washed/are having
E) wash/have had

23. Choose the appropriate article.

[livein ... Gorky Street.

D) the

A)a B} awy C) -
E) an
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24. Choose the appropriate pronouns.

26.

27.

>

Aziza doesn’t like her friend’s dog. ...
thinks... is better.

A) she /it B) he / hers
C) he/his D) it [ its
E) she / hers

. Choose the appropriate modal verb.

We .. .do it by midday if we had the
instruments.

A) must B) could ) may

D) can E) will have to

Choose the appropriate form of the verb.
Captain was the last ... the ship.

A) on leaving B) }to leave
C) leaving D) is leaving E) left

Choose the right ordel to make up a story
I. On New Year's Eve people usually
have a lot of fun.

2. Today it is observed in the same way
as it was observed many centuries ago.
3. In Great Britain aid the USA prople
celebrate many holidays.

4. On this day people show their love by
giving presents and sending cards to
people they love.

5. New Year is one of the oldest holidays
in the world.

AY35214 B) 31245

C) 54213 D) 12453

E) 42153

. Choose the appropriate answer.

I haven’t heard him sing.

A) I haven't either. B) So do I
C) Neither had we.

D) Neither has my [riend.

E) So has he.

. Choose the appropriate form of the verb.

One day the boys found a man in the
forest, He ... .

A) dies B) was dying C) will die
D) isdying E) die

209

[ 30. Choose the sentence contradicting the

33,

others.

A) They take much care of the flowers
and bushes everywhere.

B} The English men also discussed the
best way of building the summer
honses,

C) The Englishmen are great lovers of
gardens.

D) Listen to the men’s talk on Monday
morning in the office or in the factory
and it’ll certainly be abont gardens.

E) They like to make different things
grow.

. Choose the proper answer.

A. Which of English writers do you read?
A) P've read Dreizer.

B) I had read Dickens.

C) I am reading Mark Twain.

D) I read Jack London

E) | read Dickens.

. Choose the appropriate form of the verb.

What ... vou ... since [ saw you last?

“A) have/been doing  B) did/do

C) dofdo D) were/doing E) will/do

Choose the appropriate form of the verb,
If you are free watch the film they ... on
TV.

A) areshowing B) had showen

C) shows D) showed

E) have shown

. Choose the appropriate pronouns

Mother will send Mary to buy the tickets.
A)she /it [ their

B she / them /[ hers

C) she / hersell / it

") she / her / then

E) she / vour / theirs B
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35. Choose the appropriate form of the verbs.
As soon as the guests ... we .,
_A) will come | begin
\/B) comnc | shall begin
C) will come | began
D) comes | shall begin
E) come [ begin
36. Choose the appropriate forms of the verbs.
. I...1.. you there.
"VA) think / have met
C) l)wugbt / mectk
E) think | has met

B) thinks [/ met
D) thinks | meet

our party.
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1. Choose the appropriate question to the

sentence.

Edinburgh is famous for many things: its

festivals (play and music), its college of

medicine, its museums and libraries, and

for its writers: Sir Walter Scott, Robert

Louis Stivenson and others.

A) What is the city famous for?

B) Edinburgh is the centre of festivals
and education, isn’t it?

C) How many places of interest are there
in Edinburgh?

D) Where did famous writers W.Scott,
R.Louis Stivenson live?

E) Where do festivals take place?

2. Complete the dialogue.

- My son saw him twice.

A) So did my son.

B) Neither does my son.

C) So does my son.

D) So my son did. E) So will my son.

3. Choose the appropriate forms of the verbs.

A ship ... near the Kuril Islands when the
men oh board ... a dolphin in the water.
A) was fishing / will notice

B) is fishing / noticed

C) was fishing / noticed ;
D) fished / noticed  E) fished / notices

4. Choose the sentence contradicting the

others.
A) The streets are crowded and noisy.

B) There are beautiful flowers and trees
all around the valley.

C) About 7 million people live in the
capital.

¢+ D) Its underground is the oldest in the

world.
E) New high buildings are being built in
the centre.

211

5. Choose the aporopriate pronouns.
.8 ..o watch and ... 35 .. .
A) this/my/that/yours
B) this/you/ihat/your
C) that/her/:his/you
D) this/him/that/her
E) this/her/that/her

6. Choose the sentence expressing the ma
idea of the text. 4
This morning I set myself times for w
for going out with my gun, for sleep,
for pleasure. Every morning I went ox
with my gun for 2 or 3 hours - if it d3
not rain. Then I worked until about
o’clock, then ate something. From 12
I Iay down to sleep, for then it was ve
hot. In the evening 1 worked again.

A) It was hot on the island and I lay
down to sleep from 12 to 1.

B) ! set myself times and spent my d.
according to it.

C) I worked hard all day long — if it ¢
not rain,

D) / shot some animals with my gun.

E) I was still &. very bad workman.

7. Choose the appropriate form of the verb
Working in the garden it 1s pleasant ..
music.

A) to listen B) after iistening
C) listening D) listened
E) having listened

8. Choose the synonym to the underlined w
I don’t want tc know what they are
talking about.

A) coming B) leaving C) taking
D) speaking E) saying

9. Choose the app opriate form of the verb
You'll see what I ... about you recentl
A) had written  B) 1s written-

C) shall write. D) have written
E) was written

10. Choose the light tense of the verb.
Mark will play tennis if h- ... his work
time.

A) finishing, B) finishe:  C) finish
D) finished  3) will finish



11,

12,

13.

14

15.

16.

17.

Choose the word logically out.
A) toplant B) to water
D) togrow E) to tidy up

C) todig

Complete the dialogue.

Mike: What are you doing, Alice ?
Alice: ...

Mike: Why ? Let me see what's the
matter with it.

A) I'm going home.

B) I'm reading a book.

C) I'm looking for my sister.

D) Ican't close my bag.

E) I've got a bad mark.

Choose the appropriate articles.
... Oxford street is one of ... biggest and
... most popular shopping centres.

A)an/a/the B)-/the/ the
C) the / - | the D) the [ the [ -
E)-/the/ a

Choose the appropriate pronouns.
Aziza doesn’t like her friend’s dog. ...
thinks... is better.

A) sha /it B) he / hers

C) he /his D) it /its

E) she / hers

Choose the appropriate form of the verb.

- The equipment ... tested by 2 o’clock
yesterday.

A) were B) was C) lras been

D) had been E) is -

Choose the appropriats prepositions.

An electric lamp hangs from the centre
...the zeiling ... the table.

A) tofon B) inffrom C) to/in
D) of/above E) on/near

Choose the appropriate modal verb.
They ... read these books only ir 1
month.

A) will be able to  B) were able to
C) could D) was able to

E) are able to

18.

19.

20.

21,

23.

24.

Choose the right variant of the Indirect

Speech. ;

The pupils said, "We 1ad an important

meeting after classes yesterday’.

The pupils said they . . .

A) had had an important meeting after
classes the day before

B) had an important ineeting affer classe
yesterday

C) had had an important meeting after
classes yesterday

D) had an important neeting afier classe
the day before

E) have an important meeting alter
classes this day

Choose the appropriate pronoun

She would like ... to go in for sports.
A)our B)ours C)lus L)we
E) she.

Choose the appropriate form of the
adjective.

Samarkand is one of ... beautifu’ cities of
our republic.

A) much more B) more
D) the most E) most

Choose the appropriate synonym to the
underlined word.

The girl was so attractive that |
constantly looked at her.

A) ugly 3) pretty C) simple

D) plain E) quick

C) much

. Choose the antonym to the underined word

Scotland is the land of mountains, narrow
valleys and plains.
A) fat  B) thick
E) large

C) wide D) long

Choose the appropriate form of the verb.
Don’t enter the classroom. The students
...a dictation.

A) have written B) are writ.ng

C) write D) were writing

E) had w-itten

Choose the appropriate form of the verb.
Who ... him yesterday?

A) saw B) have scen
D) did see E) see:d

C) nas been
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27.

30.

31.

32.

. Choose the appropriate modal verb.

... you show me those black shoes?

A) can B) haveto C) may
D) must E) might

. Choose the right variant of the indirect

speech.

John: “When will you fly to Moscow?”
John asked me when I ... to Moscow.
A) had flied B) Iflied C) should fly
D) shall ly E) fly

Complete the question.

Nothing can stop us now, ...7

A) can’tit B) canit * C) don’tit
D) doesn’t it E) does it

. Choose the appropriate preposition.

It is very warm. | am going to take ... my
scarf.

A) off B) for
E) of

C) out D) in

. Choose the appropriate article.

...oahara is in the northern part of Africa.
A) an B) the C) - D) a
E) any

Choose the appropriate antonym to the
underlined word,

Some of them began to talk to me.

A) wasover B) ended C) started
D) finished E) founded

Choose the appropriate forms of the verbs.
As soon as | ... for the goods somebody
...me.

A) have paid/pushed B) pay/will pay
C) paid/would r.ush

D) had paid/pushed _

E) have paid/is pushing

Complete the proverb.

After the long school holidays, Mrs. Hay
went to talk to Betty's teacher,” Betty is
glad that school has started”, she said.
"She is as ...". :

A) as happy as a lark

B) as slow as a tortoise

C) hungry as a wolf D) busy as a bee
E) as clever as an owl

33. Choose the appropriate order to make |
story.
I. Upset and tired I came back home.
11.But when I came to the store it wa
closed for soms= unknown reason,
11LThere was an exhibition of new
fashionable goods at the Department
Store.
IV.My visit was a failure.
V.I took some money and went there
wanted to buy some things for myself
A)ILV, 1L LIV B)IV,ILV, 1l
C)v,LI1v,ul D)LIVILH
E)IL V, IL 1V, I

. Choose the appropriate answer.
Timur: Nazira will be on duty tomor
Anvar: ..
A) 5o do |
C) Neither shall I
E) I too

B) So did |
1) Yo shall I

. Choaose the sentence expressing the ma
idea of the text.
In the nineteerth century lectures by
famous writers were a kind of
performance given for the enjoyment
the people whc listened to them.Cha
Dickens and Mark Twain were both
famous as lecturers. But their
"performances’ were not the same.
Dickens read from his own: books anc
acted the parts of the characters, wh
Mark Twain was always himself in hi
lectures.
A) All writers of the past were famot

lecturers.
B) People attend lectures to get diffe
knowledge.
C) A lecture is a talk or: different
.subjects now.

D) Lectures of M.Twain and Ch.Dicl

"~ were the same.
E) A lecture was like a show in the g
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36. Choose the fitle to the text.
Dr.Brown watched the rain. It was
beginning to get on his nerves. It was not
like our soft English rain that drops
gently on the earth; it was terrible and
maddening. And sometimes you felt that
you must scream if it didn’t stop and
suddenly you felt powerless as if your
bones had suddenly become soft; and you
were hopeless.
A) Dr.Brown is Fond of Rain.
B) English Rain.
C) The Rain Doesn’t Stop.
D) Gloomy Rain.
E) Dr.Brown Enjoys Rain.
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. Choose the appropriate answer to the given

question,

“Why did a servant run into the professor's
study?”

A servant ran into the professor’s study to tell
him that his house was on fire. "Tell it to my
wife,” said the profu'sor. "You know that I'm
very busy and never trouble myself with
household affairs.”

A) To ask for some moaey.

B) To trouble him for dinner.

C) Teo tell it to his wile.

D) Becsuse the professor was very busy.
E) To tell him that his house was on fire.

. Choose the appropriate form of the verb.

After ... my work I'll join you.

A) have finished B) finishing C) finish
D) tofinish E) finished

3. Choose the appropriate variant of the Indirect

Speech,

The man asked me "How can | get to the
station?”

The man asked me ... get to the station.
A) ifhe could B) how he could

C) how he can D) how I can

E) whether he can

Choose the appropriate form of the verb.
Nobody heard her ... English.

A) speak B) tospeak C) spoke
D)) speaks  E) had spoken.

Complete the sentence,

Hello Dolly! It's so nice to have you back where

vou ..

A) extend B) calculate C) overcome
D) belong E) decide

Choose the appropriate form of the Indirect Speech
She asked me, "When will you be at home?" She
asked me ... be at home.

A) when shouldI B) amI C) when I shall
1) when I'should E) when are you

Choose the sentence contradicting the others,
A) The forest is full of life.

3) We have cne more study of animal life.
C) We'll go to the forest.

D) You'll see birds and animals there.

E) You can help me to plant potatoes.
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8.

10.

11.

12

Choose the appropriate antonym,
"Yes, yes!”, she cried. "I understand you are

busy”.
A) wondered B) whispered C) shouted
D) asked E) answered

. Choose the title to the dialogue.

Farmer: What are yow-aoin; up in that tree,
boy?

Boy: One of your apples fell down, and I'm
trying to put it back.

A) On the Apple B) A Good Helper

C) Eating an Apple D) Falling Apple
E) A Good Farmer

Choose the appropriate prepositions.

“ .. your place I'd ask the boy to apologize ...
you,” Ann said ... her friend.

A) at fto/for B) with /on /to

C)on /with /in D)in/to/to

E) up / with / to

Choose the appropriate forms of the verbs.
After long consideration we . ., to the conclusion
our behaviour . ..

A) will come/would be justified
B) are coming/will justified

C) came/had been justified

D) came/will be justified

E) has come/are being justified

Choose the sentence which gives the main idea of
the text.
A famous American doctor came to England to
study the latest methods. When he looked at the
charts he found out that the system of
abbreviation was familiar to him. They were the
same as doctors used in the USA. He understood
them all except for some charts marked GOK. He
decided to consult a British colleague about 1t
"How am I supposed to understand this GOK”"
he asked. "Oh,” the British doctor answered.
"That’s what we use when we don’t know the
diagnoses. It means "God Only Knows",
A) He was interested in a new abbreviation
made by his British colleagues.
B) He knew-all the charts made by his British
colleagues.

C) A famous American doctor once visited
England,

D) He uaderstood all the charts of the colleagues
except one,

E) He consulted an American colleague about
the unknown abbreviation.
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13. Choose the sentence expressing the main idea of

14.

15.

16.

17.

18.

the text,

One day my ‘wife and [ went to town to do some

shopping. The streets were very busy and we

were holding hands. Suddenly my wife saw a

dress in & shop window and stopped. I started

looking at some radios in the next window. After

a minute or two [ reached for my wife’s hand.

There was a loud scream and a woman slapped

my face. I hadn’t taken my wife’s hand, I'd

taken the hand of a complete stranger!

A) A man had an interesting experience 2 years
ago.

B) The streets were busy in the town 2 years
Ag0.

C) A man went shopping with his wife.

D) A man started looking at some radios.

E) How a man mistook a womnan for his wife.

Complete the dialogue.
A: What about ice-cream, Mum?

A: But you've promised, Mum.
M:....

A) Not now/Only after dinner
B) Fine, thanks/Never mind
C) All right/Too hot

D) Very well/Big enough

E) I ’m\a!nid/So do I

Choosa the appropriate pronouns,

... thought .. could read the story ... .

A) she/she/herself B) he/him/his

C) your/she/herself D) you/herselff/her
E) you/youself/your

Choose the appropriate forms of the verb.
Yesterday when Tom .. .the lesson .. already

A) : came / began  B) will come / begins
C) comes / begins D) came / had begun
E) came / begins

Choose the appropriate form of the verb.
She ... at school since 1984,

A) taught B) was teaching C) teach
D) has been teaching E) have taught

Choose the appropriate word.
Two storeyed buses are called . . .

A) street-cars B) double-deckers C) liners
D) the underground E) coaches
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19. Choose the appropriate order of the sentences to

2,

22,

23.

24.

make up a story.

1) Mackintosh rubberized his coat and it became
waterproof. 2) It often rained in Scotland and he
got wet very often.

3) Since that time people began to call
rubberized coats Mackintosh. 4) A lot of people
liked it and asked Charles to rubberize their
coats. 5) In 1823 in Scotland there lived a man
whose name was Charles Mackintosh.

A) 251,34 B) 521,43

C) 3,4,5,1,2 D) 1,2 3,45

E) 5,48 1,2

. Choose the appropriate sentence contradicting the

others.
A) Early every morning he worked in the
orchard.

B) He dug the soil, cut away branches, picked
the crop of apples, pears and plums.

&) Old John was the owner of the biggest
orchard.

D) He looked after his fruit trees with Jove.
E) She was very helpless in the orchard.

Choose the ending to the proverb.

A stitch in time .. ..

A) makes a good cnding

B) before thoy arc easy C) saves nine

D) before they hatch E) makes perfect
Choose the appropriate word,

... is a very important officer in the navy.

A) seamen  B) soldier  C) man-of war
D) ship  E) admiral

Complete the dialogue.

A: Are you ready to go?

Bss

A: When will you be ready?

B

A: Hurry up, I'm waiting for you

A) Yes, I think/Why, I've no time to go

B) Not yet/In five minutes

C) I'm afraid I can’t/Tomorrow morning
D) Yes, of course/I don’t know

E) Why? Shall we go anywhere?/I shan’t be
ready

Choose the appropriate forms of the verbs.

If you ... harder you ...more money and nbw
you .. .buy a car.

A) had worked/would earn/can

B) has worked/would have earned/could

C) have worked/would earn/could

D) had worked /would have earned/could
E) worked/would earn/ean
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25. Choose the appropriate forms of the verbs. 33. Choose the appropriate adjective.

Ifhe ... he ... you. ; I think it is ... beautiful landscape 1've ever seen.

A) comes / helps B) comes / will help A) the most B) most C) more D) much

C) shall come / shall help E) -

D) will /will help E) came / will help 34. Choose the appropriate pronouns,

Those seats are not ... , they are ... .

26. Choose the appropriate modal verb, | A) your / our B) themselves / our

I ... marry him if | wanted to. 3 C) theirs / ours D) her / mine E) hi' /it

A) must B) need C) can D) amto 85. Choose the antonym to the underlined word

E) could Scotland is the land of mountains, parrow valley s
27. Ch he modal verb S g
27. Choose the appropriate al verbs. ! !

Andrew went on a very cheap students’ flight to gz {: B) hiek; Chwude) D) forg

London but scon he was sorry. He .. wait so e

long at the airport that he felt ticed before the 36. Choose the synonym.

flight began. The plane’s engines were 50 noisy What dairy products do you like to eat?

that he .. hear himself speaking, They served A) creamery B) first course C) animal

such bad food that he could hardly eat it. The D) meals E) desserts

plane was packed and some people .. .stand,

A) might/must/have to

B) had to/couldn’t/had to

C) had to/can’t/have to op _ -

D) must/couldn't/may «YTBEDKIEHO) Hz 3aCeNatuy KeQemphl

E) has to/might/couldn’t f3s1xoB mportoxon Ne 12 ot 16.05.2084r
23. Choose the appropriate forms of the verbs. 3as xade

20,

il

31

Ann ... that she ... the visitor before.

A) is thinking/sees B) thought/had scen
C) thought/saw D) thinks/sees
E) have thought/had seen

Choose the appropriate forms of the verbs.
It ... for three hours when we .. home.
A) rained/came B) rains/came

C) will have been raining/came

D) is raining/come

E) had been raining/came

Choose the appropriate synonym to the underlined
phrase.

Oh, my dear! I'll be back

before you say Jack Robinson.

A) inan hour B) at sunset
D) hardly FE) in some time

C) very soon

Choose the appropriate articles.
It Peary was __.famous American polar traveller.
Ile was .. first to reach ... North Pole in 1909,

A) a/the/a B) -/the/- C) the/the—
D) a/the/the - E) an/the/a

Choose the appropriate articles.
Halima is at ., office, but you can get her on ...
phone.

A) -/- B) the/the' C) an/- D) the/a
F) a/a
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UMUMIY SAVOLLAR

THE BANKING SYSTEM IN UZBEKISTAN

The banking system in Uzbekistan is currently biltong a two-level system. The first is The
Central Bank of the Republic of Uzbekistan, a state bank for both issues and reserves which is a
legal entity with its own charter approved by the Parliament (Majlis) of the Republic. As such, it is
accountable to Parliament and is independent of other executive and managing bodies of state
authority. The Central Bank interacts with both national and central banks of other states on the
basis of interbank agreements. It is made up of the central body itself, plus 14 regional bank offices
functioning in administrative centers around the country. Its key tasks are the implementation of
state monetary policy, including stable money supply, credit, financing, and monitoring the som
currency's purchasing power.

Between 1992-1996 The Bank's focus was on mutual collaboration with foreign credit
organizations and attracting investment and credit resources into the country. The Bank also
functions as a key link international financial organizations such as the IMF, IBRD, IAD and the
Asian Development Bank.

The second level of the banking system includes:

a) The joint stock Commercial Uzpromstroybank, responsible mainly for credit to and financing
of capital investments to industry, transport and communication, the building industry, trade,
etc.

b) The National Bank of Foreign Economic Activity, created to increase co-operation with
foreign business organizations, to facilitate export growth and currency receipts;

c) The State Commercial Bank for private savings and loans;

d) Commercial banks, set up with foreign capital to undertake business credit and financing.
They are independent organizations which can lend to the limit of their resources but which

can, if required, also receive credit from the Central Bank. (Such banks are currently the most
active participants in the securities market). Banks can deal in various financial products including
shares, bonds, deposit certificates (offered by seven banks as short term securities) and
derivatives and, in a real sense, are perceived both as private traders and as formative entities of
the Uzbek banking system. They can now set up branches, affiliates or other forms of
representation. On June 1, 1996, there were 30 commercial banks and more than 3,700 branches,
85% of which were the State Commercial Bank's. 22 banks (73 %) were joint stocks companies
and 8 (27 %) were limited companies, including two joint and two private banks. All 30 have a
license to deal with private deposits, 17 with currency operations (11 of them, general licenses, 6,
domestic).

The overall volume of all capital issues in circulation in autumn 2007 was 68,580,000 million
soms, including 81.5% shares, 10U (bills of exchange) 16.1 %, and deposit and saving certificates
2,4 %.

Since April 1994 the Uzbek Republican Currency Exchange has held weekly auctions of $US and
the rate of exchange of the som has been set as a result. From October that same year, all
currency payments have also been made in som. In order to develop the internal currency market
the mechanism for turning the som into a freely convertible currency has been set up, although not
yet put into operation. (It should be stressed that this a major concern for existing foreign
investors.) The Central Bank meanwhile has a list of priority goods and raw materials for which
immediate conversion of soms into freely converted currency is permitted through authorized
banks and has granted them, in addition, special outlets for exchanging som into hard currency.
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A network of insurance and audit companies is gradually also being developed and the
biggest Stock Exchange in Central Asia, with well-equipped communication systems, has started
to operate. The Exchange has 13 branches, there are 10 branches of the National Depository, 62
stock exchange shops, 159 broker counters on stocks sale, and 41 investment funds and
companies.

Questions

1. What is called the first banking system in Uzbekistan?
2. When were 30 Commercial banks and more than 3.700 branches?
3. What is the second banking system of Uzbekistan?

INSURANCE

Measures adopted by the Government between 1993-1994 have set at least a formal basis
for the development of a viable insurance market. The main thrusts are towards; Overcoming
monopoly trends and setting up insurance systems, including both state companies (like the
National Insurance Company "Uzbek invest", being the official Government agent to insure foreign
investments; Gosstrakh) and more than 70 insurance companies of varied backing, but with four
companies with foreign capital.

Extending insurance activity using new types of products to cover political and other risks
relating to developing businesses in Uzbekistan.

Setting up direct collaboration with leading foreign insurance companies and agencies.
Collaboration memoranda have been signed, for example, between Tokyo Marine and Uzbek
invest; and relationships with Munich Re and with major brokers such as Willis Corroon and
Bowrings been set up, and also with banks including CitiBank, Credit Swiss, EBRD and others.

Providing major projects with insurance protection via Uzbek invest, such as the
construction with the participation of Uzbekneftegaz of an oil refinery in Bukhara (consortium of
Technip-Marubeni), and the upgrading of the Kokdumalak oil and gas condensate deposit
(consortium of M.W.Kellogg & Nissho Iwai); the development of the tobacco industry (UzBAT,
Uzbek-British joint venture); modernization of shoes manufacturing (UzSalaman, Uzbek-German
joint venture); and the promotion of tourism ("Hotel Uzbekistan", Uzbek-Malaysian joint venture).

Opening, together with American International Group (AIG), a political risks insurance
company Uzbek invest International in London (with equity of US$100 million, 80% of which is
Uzbek invest, 20% AIG's). Operating with a DTI license, the company has written five policies to a
sum of US$24 million. Uzbek invest offers clients 100% insurance cover for political risks, 90%
cover for commercial risks and 95% cover for combined risks. Its rates for investment in
Uzbekistan insurance are reported to compare favorably with internationally available.

Uzbek invest operates on the basis of the international rules of the 1965 Washington
Convention On Settlement of Investment Disputes and the 1985 Seoul Convention on the
foundation of international agencies for insurance of foreign investment. It provides investment
insurance protection against political risk for all property of domestic and foreign investors in
Uzbekistan including:

a) confiscation, expropriation and nationalization;

b) Contract Repudiation insurance (CR);

c) Wrongful Calling of Guarantee Insurance (WCG);
d) Political Risk for Export Transactions (PRIET);

e) Paolitical risk for import transactions (PRIMP);

f)  War Insurance.
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12

13

14

insurance
Affiliate
Charter
Convertible
Viable
Executive
Risk
Confiscation
Political Risk
joint venture
foreign investment
transaction
Consortium
Broker

assurance

Dictionary
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INTERNATIONAL MARKETING

Stated simply, international marketing is marketing across national boundaries. Since the end of World
War Il, improved travel, communications, and technology have fostered a tenfold increase in trade among
nations.

A company choosing to enter international markets can achieve many benefits, but can also encounter many
difficulties.

The main reason for companies to do international marketing is to exploit a better business opportunity in
terms of increased sales and profits. Either firms are limited in their home country or their opportunities are
great in the foreign countries.

Many companies find themselves with little room for growth in their domestic market. Competition may
increase and leave a smaller portion of the pie to enjoy, or demand may shift to a newer, better product.
The economic environment in the home country may be undesirable because of higher taxes or a recession.
It would seem logical to turn to other markets in any of these cases. So foreign markets may offer an
opportunity for growth. A product that is mature and facing dwindling sales at home may be new and
exciting in other countries.

Among the conditions that influence the success of international marketing are economic, political, legal
and cultural ones.

Economic conditions. There are several important rules to international marketing in light of a
country's economic conditions: the product must fit the needs of the country's consumers and the product
must be sold where there is the income to buy it and effective means of distributing, using, and servicing it.
Five aspects of these considerations are (1) the country's stage of economic development, (2) multination
trade groups, (3) the country's economic infrastructure, (4) consumer income, and (5) currency exchange
rates.

There are over 200 countries in the world today, each of which is at aslightly different point in terms of its
stage of economic development. | iowever, they can be classified into two major groupings that will help
the international marketer better understand their needs:

Developed countries have somewhat mixed economies. Private enterprise dominates, although they
have substantial public sectors as well.

Developing countries 'are in the process of moving from an agricultural to an industrial economy. There
are two subgroups within the developing category: (1) those that have already made the move and (2) those
that remain locked in the preindustrial economy.

Political and legal conditions. The difficulties in assessing the political and legal condition of a country lie
not only in identifying the current condition but also in estimating exactly how long that condition will last.
Some transnational companies use analyses ranging from computer projections to intuition and
forecasts to assess a country's condition. The dimensions being evaluated include the government
attitude toward foreign marketers, the stability and financial policies of the country, and government
bureaucracy.

Some countries invite foreign investment through offering investment incentives, helping in site

location, and providing other services. Hungary is currently offering a five-year "tax holiday"—a period

during which no corporate taxes will be assessed—to encourage foreign firms to develop manufacturing
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capabilities there. In addition, a country or group of countries can establish equitable standards to
enable foreign products to compete fairly in their domestic markets. The European Union has a huge staff
in Brussels, Belgium, developing directives to establish such standards for products marketed in the EU
after 1992.

Millions of dollars have been lost in the Middle East as a result of war and changes in governments.
When instability is suspected, companies do everything they can to protect themselves against losses.
Companies will limit their trade to exporting products into the country, minimizing investments in new
plants in the foreign economy. Currency will be converted as soon as possible.

Even friendly countries can change their policies toward international marketing. Quotas can be
revised or set, currency can be blocked, duties can be imposed, and in extreme cases companies can be
expropriated.

1 .What are the benefits of international marketing?
2. What difficulties can a company encounter when entering international marketing?
What are some of important rules to international marketing?

What is the main difficulty in assessing the political and legal
condition of a country?

5.What dimensions are taken into account when evaluating political and legal condition?
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THE ACCOUNTING PROFESSION

Accounting is an old profession. Records of business transactions have been prepared for centuries.
However, only during the last half-century accounting has been accepted as a profession with the same
importance as the medical or legal profession. Positions in the field of accounting may be divided into
several areas. Two general classifications are public accounting and private accounting. Public ac-
countants are those who serve the general public and collect professional fees for their work, much as
doctors and lawyers do. Their work includes auditing, income tax planning and preparation, and man-
agement consulting. Public accountants are a small fraction (about 10 percent) of all accountants.
Those public accountants who have met certain professional requirements are designated as Certified
Public Accountants (CPAs).

Private accountants work for a single business, such as a local department store, the McDonald's
restaurant chain, or the Eastman Kodak Company. Charitable organizations, educational institutions, and
government agencies also employ private accountants. The chief accounting officer usually has the title of
controller, treasurer, or chief financial officer. Whatever the title, this person usually carries the status of
vice-president.

Some public accountants pool their talents and work together within a single firm. Most public accounting
firms are also called CPA firms because most of their professional employees are CPAs. CPA firms vary greatly
in size. Some are small businesses, and others are medium-sized partnerships. The largest CPA firms are
worldwide partnerships with over 2,000 partners. Such huge firms are necessary because some of their cli-
ents are so large and their operations are so complex.

In contrast to public accountants who provide accounting services for many clients, management
accountants provide accounting services for a single business. In a company with many management ac-
countants, the executive officer in charge of the accounting activity is often called a controller.

What are public accountants?
What are private accountants?
What is CPA?
ETHICAL BEHAVIOUR OF ACCOUNTANTS

Several accounting organizations have formulated codes of ethics that govern the behaviour of their
members. «Code of Professional Conduct» adopted by the American Institute of Certified Public
Accountants reads:

«Membership in the American Institute of Certified Public Accountants is voluntary. By accepting membership,
a certified public accountant assumes an obligation of self-discipline above and beyond the requirements of
laws and regulations...»

...In carrying out their responsibilities as professionals, members should exercise sensitive professional
and moral judgments in all their activities. e

...Members should accept the obligation to act in a way that will serve the public interest, honour the
public trust, and demonstrate commitment to professionalism.

...A member should observe the profession's technical and ethical standards, strive continually to improve
competence and the quality of services, and discharge professional responsibility to the best of the
member's ability.
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...To maintain and broaden public confidence, members should perform all professional responsibilities with
the highest sense of integrity.

...A member should maintain objectivity and be free of conflicts of interest in discharging professional
responsibilities. A member in public practice should be independent in fact and appearance when providing
auditing and other attestation services.»

Some business firms have also developed codes of ethics for their employees to follow. But there is
something more than merely making sure you are not violating a code of ethics. Most of us sense what is
right and wrong. An accountant's most valuable asset is his or her reputation.

AUDITING

What do you know about auditing?

How can we translate the word into Russian?
What is auditor sjob supposed to be?

The answers to these questions can be found in the following texts.
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TARQATMA MATERIALLAR

Unit 1 | You and your company

1.1 People in business

1
Talking about @ Look at this list of participants for an IT conference in Toronto. Use the
people information below to help you fill in the gaps, as in the example.

Ms Ishikazis first name is Minako. The translator is twenty-ejght.
Minako and Alicia are colleagues.: Minako and Miho are both Japanese.
The Spanish woman lives with Igor, Igor and Miho are the same age.
Mr Nanni is a salesman.

! COmMPaNy | s 2 Telefonica | LRC | 1BM Sony

Pob ) Systems 'Englneer ?Salesman ‘ ....................... 5- Designer

‘ analyst B | }

‘ Nationality | Japanese Russian Italian ISparlish ....................... 6
\_Residenc; i ;;cgelona 73 Rome “Aadn‘di .i;kyo
;ge 25 R 30 —;42 .28 R 7

€ Answer these questions.

What nationality is IZor? ..o,
Where is Alicia from?
a1 IV o O 2 s R s
How old is Claudio?
Where does Miho live?
Who do Minako and Alicia Work for? ... s

DU B W N e

4 You and your company
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B Introductions

Question making

1 Pronunciation

© Complete these questions and answers, as in the example.

1

D U e W N

[s Minako Spanish? Ne, she isa'f.

Are. yeu. Spanshl No, I'm not.
Is Alicia twenty-eight ?

........... 7 Yes, heis.

Are Igor and Miho twenty? L

At the conference, Minako, Alicia, and Igor meet. Complete the dialogue below.

A:
I:
M:
I
M:
I:
M:
I:

Igor, let 1 to my colleague, Minako.
How &7 R 3 Igor.
Pleased Jgor. My ... 5 Minako.
What 26
I'm a systems analyst. What ........... cccveee ¥
I’'m an engineer with Telefonica in Madrid. Where .28
I'm from Tokyo but I ........... % in Barcelona. '
Really?
Match the questions on the left with the answers on the right, as in the example.
Is she married? a  No, they’re not.
Where are you mb No, she’s a colleague.
Is he new? ¢ No, single.
Is she your boss? d  No, he isn't, He’s German.
What is your job? ¢ I'm from Sweden.
Are they here? f I'madesigner.
How old are you? g Nearly forty.
Is he Dutch? h  Yes, heis.

o ~1 O U = W~

Find the other letters in the alphabet (if there are any) with the same sounds as
the letters below. Write them in column A of the table below, as in the examples.

1 A# date Py

2 B e i

3 F

- R P T A N I RORS RO F R AL C I SE P 60

B oo

T [ Ir—————
7 R

© Find words in the box below with the same sounds as the letters above. Wrrite
them in column B, as in the example. There are two words for each letter.

french  line  know  bar do go date-

You and your company 5
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1.2 You and your company

Ly
Talking about a Look at this article about Michelin, the famous tyre-manufacturing company.
company Fill in the gaps using words from the box below. The first letter of each verb is

Asian market. 0 the USA it €-...c.eses)
) 8 10t 0TV a0 i
VNS, T @150 P 13 the
Michelin and Bis VA &,

just outside Clermont Ferrand.

“UK tyres  US tires

B Vocabulary Choose the correct word to complete the sentences below, as in the example.

Michelin is a tyre fabric /(manuiacturer Bproduct.

There are over 120,000 employs / employees / employers.

It has a profit / loss / turnover of over €14 billion.

The company / society / factory has a young chairman,

Michelin is BMW Williams’s tyre buyer / retailer / supplier.

Michelin gets / owes / owns Uniroyal.

Michelin’s head office / head hunter / head room is in Clermont Ferrand.,
Its main competes / competitors / competitive are Goodyear and Firestone.

00 S N WU e N e

6  You and your company
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An interview Person B works for Michelin, He is talking about his job. Complete the
dialogue,

A:  Who do you work for?

B: L.werk. for.Michelin

A: Is that a French company ?

Az Where . semmnitamaniin 3

B: Itis based in Clermont Ferrand.

A: What does the company do?

B S s 4

A: How many does (&

B: About 120,000,

A: Where ... YOU v 26

B: We advertise on TV, in magazines, and at
motor-racing events,

A: 7 Clermont
Ferrand?

B: No,1don’t. I work in the United States.

Az What e asins s

B: I'm an engineer.

B} Famous Complete the word grid with the names of famous companies described below,
companies as in the example.
8
1[A|P|P|L|E
2
3
4
sl_|
6
7

OO~ Y U R e —

American computer manufacturer

famous British sports car company owned by Ford
Japanese electronic game manufacturer

French mineral water producer

Dutch electronics company

Swiss chocolate company

German electronics and engineering company
famous Italian industrialist

You and your company 7
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1.3 Company facts and figures

Reading

Read these texts about a German media group and an Italian vehicle manufacturer.

{3

-

i

)

>

! AXEL SPRINGER VERLAG |
i i 's largest
| Springer Verlag is one of Europe's Jarge

( :eiiiapgmfps. Its most famous product is Bild,

the German tabloid newspaper which l‘\as 4.5‘-

million readers, The company is t:;se: mlg(e)r in,
It publishes

and employs 12,000 people. Itp )

newspa‘:)ers and magazines in different countries

: tes of €2.8 billion.
in Europe and has annual sales 0% G

The founder’s family owns just ove!

company, and KirchGruppe has about 40“6 -
The group owns a number of TV s'tauons

production companies. In the future it hopes to

expand its Internet activities.

[

B Based: Turin

W Activity: Automobile production. It also manufactures
agricultural and commercial vehicles and equipment for the
construction industry,

B Other activities:
Publishing (Lo Stampa newspaper)
Motor racing through its subsidiary Ferrari

W Owner: Gianni Agnelli is the great-grandson of the
founder of Fiat. His family now owns about 33% of the
company.

W Turnover: €45 billion

H Employees: 220,000

B Subsidiaries: in 61 different countries

M Notes: The company is just over one hundred years old. In

the future it plans to expand its telecommunications
activities,

o Find the numbers below in the texts, and mark them Axel Springer (AS), or Fiat
(F). Then put them in order of size from smallest to biggest.

1 sixty-one ... 6 twelve thousand ........

2 forty .. 7 forty-five billion .........

3 thirty-three ... 8 two point eight billion ..........
4 100.. 9 fifty ...

5 four point five million ......... 10 two hundred and twenty

thousand ..........

Are the following sentences true (T) or false (F)?
Axel Springer Verlag employs 220,000 people. ..........

8

You and your company

Ferrari is a subsidiary of Fiat SpA. ...

Fiat manufactures tractors. ..........
KirchGruppe owns ASV. ........

Bild has 2.8 million readers. ..........
Gianni Agnelli is the founder of Fiat.

oIS B - RS R VU
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B Vocabulary

About your
company

© Make questions for these answers, as in the example.

1  How many peeple dees. Axel Springer. Veriag amp(og?

12,000.

2 What i
€45 billion.

3 Howold
Just over a hundred years.

4 How manys s i
180,

5 Where ..o
Berlin

67 INTCIE L ormsmasorsssapemsscaremsossitbisssssato s secoutesancsn s st i A
La Stampa.

© Complete the table below.

...................... 1 Employer/ee Employment
...................... 2 Manufacturer Manufacturing
Publish Publisher | cecrrrreeerrreeenenen 3
L T VI > S s 4 Ownership
Found | e 5 Foundation

e Complete these sentences using words from the table.

1 ASV's main activity is X

2 Fiatis the .o of La Stampa newspaper.

3 AV s 12,000 people.

4= Fabssie cars and other vehicles.

5 The family of the ....ccocrmrmrmsmimssssmssicsess owns 50% of ASV.

Complete these sentences about your own company or a company you know
well,

I IS MAMIE IS oviciriveseiciiciesececemsseseseseemscss s assnss s

2 Itsbasedin ...

3 The company makes / provides

4 s customers are .......

5. IS Ramssniing company .
6 It employs

7 Its annual turnover

8. Itadvertises:sussmnnsaaoaasean s o

You and your company

230

9



Unit 2 | Preparing a trip

2.1 Choosing a hotel

Talking about A business person is looking for a hotel in Tokyo. Complete the dialogue with
hotel facilities the words and expressions in the box. Use the hotel information below to help
you.
is it's there is how many  are there any

are  theres theyare  istherea there are

LE MERIDIEN ke
GRAND PACIFIC Bl Iamiond 2 not far

I e e, from the centre of
FTOKYO Tokyo. It has a
2-6-1 Daiba ~ Minato K — Tokve 13587201 great view of Tokyo
Bay.
[, e
884 Rooms = | 3 rooms
8 Meeting rooms does it have?

(approx. 42 m? each)

About nine hundred.
11 Restaurants and 2 bars

4 restaurants?

Fitness centre

) (S SRS B 5 eleven. You h at choice.
and Swimming pool s oo A S ey

5 fitness centre?

Business centre

Yes, S AT R s 8 a swimming pool as well.
Shops e the meeting rooms big?

Yes L .10 Big enough for eight to ten people.

®>®>E>®
z
(=%

B Polite requests @ You are in a hotel. Use Can [ Could I ...7 or Can | Could you ...? to make
requests, as in the example,

1 (have !/ double room) cCeuld I have a deuble roem, please? . . . . .

2 (tell / the price)

3 (give / my room key)

& sty R I ) G R it
5 (LE]] £ THE TN oooeiiiieieiiiiiaisiisisissasssssissssassssenss s s srss s sssses s sss s srassssesssassmsnsansscintans &
6 (have / breakfast in my room} ...

7 (pay { credit card) ...,

8. (St AIAXY . cuiinspisimissisrinsm iR

10 Preparing a trip
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© Now match the requests in 0 with the responses below.

Yes, of course. [t’s €1 per page. ...

I'm sorry, but we only have a single for tonight. ...

Yes, certainly. It's seven thirty. ...

Yes, of course. It's €63 per night, including breakfast. ...
I'm afraid we only serve meals in the restaurant. ......

I'm sorry, but we only accept cash or traveller’s cheques. .......
Yes, of course. Can you tell me your room number? .......

Let me check, sir. So that’s four nights and not three? ...

M o ma A6 o

Word search Find the words in the square to fill the gaps below. You can read horizontally or
vertically, as in the example.

~

~\

Hotel facilities
a business cenfre

10 to collect your ...
11 to take the ..

12
13
14

m

ﬁ"( =
il e

m - - - X .o m
W s W =

restaurant

muxﬁ-‘)iz<
m — O X » =m = O —
TN - Z > 00 X

(M = = =

15 tosend @ .oooeeeeoce.

X P - M e~ T Z O
C ity e - RS - Re - S SN, f-
m M M ™ © Z = UL m
m =" > n < x Z a6

A letter of Choose the correct words to fill the gaps in this letter.
request

Dear Mister / Sir or Madam / Director !

| would / can / could 2 be like / please / grateful 3 if you could send / give /
have 4 me a brochure and price list for your new X-Flame range of fire ;
extinguishers, l

Could / Do / Are 5 you also let me tell / give / know & your terms of
payment for new customers?

Thank / Thanks / Please 7 you for your attention.

I look / see / am 8 forward to letter / hearing / answer  from you.
Yours sincerely / regards / faithfully 10
Graham Birns

|
!
i
""N‘-/~ Tt e T W o 'd"—v___/"'hfl

Preparing a trip 11
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2.2 Flying out

Telling the time @ The times below are written in three different ways. Match the times which are
the same, as in the example.

i e i e

1 eleven fifty-five 4.30 quarter past four

2 three forty-five | 11.35 L five to midnight

3 three twenty 12.25 / twenty-five to twelve
4 four thirty \ | 3.45 , twenty past three

5 eleven thirty-five i ! 23.55 / " half past four

6 four fifteen 16.15 quarter to four

T e 15200 | ciisiaiisisssnisibiiorassioiss

€ Which time in column B is left over? Write the matching time expressions in
words in columns A and C.

@ Travel Read this information about Dubai in the United Arab Emirates. Then fill in the
information gaps in the sentences below. There is only one word per gap.

Dubai |

GETTING THERE
72 airlines operate flights to Dubai.

British Airways offers two or three flights
per day from London,

From Dubai airport to city centre; 5 km (10
minutes by taxi).

BANKS
8.00 - 12.00 Saturday to Wednesday
8.00 — 11.00 Thursday

SHOPS
10.00 a.m - 9.00 p.m.
Some shops are not open 1.00 - 4.00 p.m.

Is there a good choice of flights to Dubai?

B: Yes, the national airlines are Gulf Air and Emirates, but you can also go by
British Airways.
HOW ...oocvivmrernnnns I does British Airways fly there?

B: Two or three times a day.

A How it 2 is the airport from the city centre?

12 Preparing a trip
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B: About five kilometres. .

A: And how ..o 3 does it take to get there?

B: About ten minutes. You have to take a taxi.

A: What about banks? ............c.... 4 do they open in the morning?
B: At eight o'clock. And they usually ................. > at midday.

A g 6 they open on Friday?

B: No, they aren’t. Friday is a religious day.

A:  Oh, yes, of course. And when .....ccoeee.e.. 7 shops close?

B: Atabout nine in the evening. But be careful, because some shops aren’t

s between one and four in the afternoon.

Frequency

@ Match the expressions of frequency on the left with a similar meaning on the
right, as in the example.

twice a minute

once an hour \
twice an hour

three times a day

six times a week

twice a month

four times a year

once a century

nearly every day
every three months
every thirty seconds
every sixty minutes
every eight hours
every hundred years
every half an hour
every two weeks

R B R
oM ™a g o o

€ Now answer these questions using expressions of frequency, as in the example.
1 How often is there a presidential election in the USA?

2 How often is there a national election in your country?

3 How often do you have an English lesson?

4 How often do you do sport?

5 How often do you eat in a restaurant?

6 How often do you go away on holiday?

Preparing a trip 13
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2.3 Arriving

Airports The word chain below shows what you do when you fly to another country.
Complete the gaps with these words.
gate  board take off  duty-free

51””/111 T ; 1
e

B Countable and Choose the correct word to complete these dialogues.

uncountable
@ B: Do you have any / a ! luggage to check in?

A: Yes. I have a /some? suitcase here. Can 1 have a window seat, please?
B: I'm afraid there aren’t some / any 3 more seats by the window, madam.

€ A: Excuse me. I want to buy a / some ¢ souvenirs to take home. Are there any /
somre 3 souvenir shops near here?
Yes, there's a / some © very good shop just on the corner.

How much / many 7 time do we have before our train?
Forty minutes.

Do you want another drink?

No. You have a / some ® drink. [ want to look in the shops.

e OoxI> 0

I want to buy some / any ¥ wine at the duty-free. Do you want a / any 10
cigarettes?
: Yes, please.
How much / many ! do you want — 200 or 300?
: 200 is fine. Here. I'll give you a / some '2 money.

>0 >

Have and @ Read the text opposite about Airbus Industrie. Find the following numbers and
have got write them in figures, as in the example.

forty thousand .........
a hundred and cighty-five .........
nineteen seventy .........

= W N -

w

14 Preparing a trip
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_ N e e

AIRBUS

OUNDED in 1970, Airbus sells its planes to more than 180 airdines
world wide. Based in Toulouse, France, it is a truly international
organization, employing around 40,000 people of over 30 different
nationalities. Its sharcholders are two leading European aerospace
Y companies: the European Aeronautic Defence and Space Company
g (EADS} (80%) and BAE Systems of the United Kingdom (20%).

Airbus's product line is divided into three aircraft families - the A320
Family (A318/A319/A320/A321) with 107-185 seats, the
A300/A310 Family with 220-266 seats, and the A330/A340 Family
with 253-380 seats. In response to market demand for very high capacity aircraft, Airbus is also developing the A3XX Family,
starting with 555 seats. In 30 years of operation, Airbus has received orders for some 4000 aircraft.

Airbus has factories all over Europe, subsidiaries in the United States and China, regional offices in Sydney, Tokyo, Singapore,
New Dethi, Moscow, Brussels, and Dubai, spare parts centres in Hamburg, Frankfurt, Washington, Beijing, and Singapore, and
training centres in Toutouse, Miami, and Beijing.

S

S — - — — e e —— e ———————————————iateaat®

@ Now choose the correct word to complete the questions, as in the example,
Then answer the questions.

| How many customers does Airbus gor /@vorldwidc?

2 Does / Has it got any American shareholders?

3 How many European shareholders does / has it have?

4 Haw/Hastheshareholders got the same .share in the company?
% Bownsmpenplopees hisy doeshe grop v

6 Do/ Does A300 planes have more than 200 seats?

~J
oI
[~}
=
8
B
=
b
w
-
8
(4]
E
17
o
[s]
=
-~
-~
2
i~
=
w
-
=
o
(o}
=}
=
3
=9
3
-
3
3
~
-
=
.
-~
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I'moccapuit

English

Y36eKua

Pycckuii

Absolute

Abcontot

ABCONIOTHBIN

Absolute Advantage

TYyNUK yCTYHAUK

AbBcontoTHOE NPEeMMyLLECT

Advantage Liability

TynHK }KaBobrapauk

Ab6contoTHoe obsasaTenbcT

Account Xncob Cuétr

Accounting Byxrantepus xncobu Byxrantepckui yuet
Accumulation amrapma HakonneHwue

Acts AKT, uwnap AKTbl, gena

Actuaries AHanuntuknap AHaNNTUKK

Ad Db/IOH, peKknama Peknama, obbasBieHune
Adequate Etapau JocTtaTtoyHo

Administration

bowkapma, Basnpaunk

YnpasneHne, MUHUCTEPCT

Advantage Had, poiiga Bbiroaa, npeMmyLLecTBo
Advertising Peknama Peknama

Advice ABM30, KENINLWIYB XaKnaa MabaymoT ABU30, U3BELLEHME O COBE
Advise Macnaxat Cosert

Balance BbanaHc, Konguk banaHc, octaToK

Balance of Payments

Tynos 6anaHcu

MNnaTéxkHbin BanaHc

Balance Sheet

BanaHc oT4éTn

BanaHCcHbIN OTYET

Bank baHk baHK
Bankruptcy BaHKPOT/INK, CUHHLL baHKpoTCTBO
Bartering bapTep bapTep

Base basa, ombop Ambap
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Benefit doinpa, HO3-HEMATUK Bnaro, nocobue, Bbiroga
Bi-annual 1 innga 2 mapTa bynaguraH [Baxabl B rof,

Bill Bekcen (Kap3 xy»Katu) Cuer, Bekcenb

Billboard Peknama Ba 3b/10H A0CKacK [ocKa 06bsaBAEHNI N PEK)

Blue-collar Jobs

NHAaycTpua nwunnapu

PaboOTHUKKN MHAYCTPUM

Board of directors

Pax6apnap KeHrawm

CoBeT ANpeKTopoB

Bodily Injury Insurance

*apoxaTnapaaH cyrpTa KUAuLL

CTpaxoBaHue OT TpaBm

Bond Obnuraums O6auraums

Boom Magan yeuw, ym Bym, 6bICTPbIN NOABEM
Borrowing Kapsnap, ccyaa 3aiimbl, ccyaa

Cheap Ap30H Jewesbliit

Chief Executive Officer

Nxkponit nwnap 6ownuru

[naBHbIA UCNONHUTENbHbI

Circle [Novipa Kpyr

Circulation Myomana, ainaHb puLL, LMPKYAALNS ObpaleHune, umpkynauma
City LWaxap [opog MoHeTa

Coin TaHra, 4aka nyn lapaHTUA, obecneyeHme, :
Collateral lapoB., rapaHTUA, TAbMUHOT CoBmecTHas Toprosas

Collective Bargaining

XamMKop/iMKaa caBao Kuaui

Menkas moHeTa

Collusion

MCéH, Kapwmnmk

CroBop

Colonialism

KonoHuanmam

KonoHnanmnam

Command Economy

BypyK nkTncoam

KomaHaHaa sKOHOMMKa

Commercial Bank

TuxopaTt 6aHKK

Kommepyeckuin 6aHK

Commercial Credit Insurance

TuKopaT KpeauTUHU CyrypTa KUauw

CrpaxoBaHue Kommepyect

Commercial Paper

TurKopaT Korosu, Bekcenmu

KommepuecKkuii Bekcenb

Commaodity Exchange

Mon-mynk 6upkacu

ToBapHas 6upa
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Common

Ymymuii

Obuwui

Demand

Tangab, axTMéx

Cnpoc, noTpebneHune

Demand Curve

TanabHWUHT 3rpu Ymsnrm

KpwuBaa cnpoca

Democracy JemokpaTtua Jemokpatusa
Democratic LJemokpatumara omg, JeMOKpPaTHYHbIN
Department Bynnm Otaen

Deposits Jenosut, }kamrapma [eno3ut, BKNag,
Depreciate Kagpcmsnanuw Ob6ecueHnBaTbCA
Depression Jenpeccua Jenpeccua

Deregulation

MKTMcoara AaBnaTHUHITACMPUHN KaMaVITMpMLLI

CokpaleHne obbema BMe

3KOHOMMKY
Development PrBorknaHuw Passutune
Differentials dapKknaHuLw Pasnnuune, pasHuua
Differentiation dapKknaHuLw PasrpaHunuyeHune, auddepe
Diminishing Kamainiw, nacanuw YMeHbLleHue
Direct Tyrpu, 6oWwKapuL MpAamMoi, HanpaBAATb
Disability MexHaTra naékaTcusnuk HeTpyaocnocobHocTb

Disadvantage

3apap, ¢ongacus

HeBbIroaa, HeAOCTATOK, Bj

Employee Orientation

NWYUHUHT Mwnab Ynkapuw 6munaH TaHULLYBU

O3HaKkom/ieHne paboTHUK

Employee Stock Ownership| KoMnaHva uwuynnapura akUMANapHH coTUL nporpammack | [Porpamma npoaasku aku
Plan (ESOP)

Endowment KypboHAUK, Xapusa MHbOMMU MNoxkepTBOBaHMe, 61aroTs
Energy KysBaT DHeprusa

Entrepreneur Tapbupkop MpegnpuHumaTens

Entrepreneurial Team

TapbupKkopnap rypyxu

pynna npegnpuHumaTen
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Entrepreneurial Venture

Kylwma TagbupKopank

CoBmecTHOE npeanpuHUN

Environment

Tawkn myxut

OkKpyrKatowas cpega

Equilibrium

MyBo3aHart

PaBHoOBecue

Equilibrium Point

MyBo3aHaT HyKTacu

Touyka paBHOBecuA

Equipment

Acb06-ycKyHa

ObopyaoBaHue

Equity

Knmmat Korosnap, oannnnk

AKTMBbI, CNpaBegIMBOCTb

Equity Financing

AHMM akumMANap Ykapuw bunaH monma bepuwl

®OUHaAHCUPOBAHME NYTEM E

Error Xato Ownbka
Ethics 3Tuka 3TnKa
Exchange buprKa, anmalmnHys Buprka, obmeH
Foreign XopuKuit MHoCTpaHHbIN

Formal Organization

Pacmuit Tawkmnnot

OdurumanbHaa opraHusay,

Four P's of Marketing

MapKeTUHTHUHT 4Ta «[» xapdu (MaxcynoT, Ko, casgo,
Hapx)

YeTbipe «P» mapkeTuHra (

Fraction bynakyanap, YHUHUN KNEeM, KUCMAU aKkuuanap [Opobb, AecATas 4acTb, Yac
Franchise MMTUES, EHTMNNNK Jlbrota, npmusuneruna

Franchisee MUMTWE3 ONraH KOpXOHa Toprosoe NpeanpuUATHA C(
Franchiser Nwnaw nateHTn 60p KOMMNaHMA KomnaHua nmetowana naTe

Free Enterprise System

JpKMH TaabMpPKOPAUK Ty3yMu

Cuctema csobogHoro npe,

Free Market Economy

DPKMH 6030p UKTUCOAMETU

CB060AHAA PbIHOYHAA 3KC

Free Trade

DpPKUH caBao

CBoboagHas Toprosna

Frictional Unemployment

CoxTa nw”3nnk

®pukLMOHHan 6e3paboTn

Fringe benefits

Kywumya Tynos

JlononHuTenbHble BbINAAT

Fund

doHg (nyn mabnarn)

doHg,

Future

Kenaxak

byayuwee

Futures Trading

Myaaatan WwapTHOMa Ty3uL

3aK/o4eHMe CAeNOoK Ha Cf
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General Partner

YeKcums kaBobrapamrn 6op acocunin napTHEpP

[NaBHbIV NApTHEP C Heorp
OTBETCTBEHHOCTbIO

Generic

CaBpgo b6enrvcu nyKk ToBap

ToBap 6e3 ToproBoit Mmapk

Geographic Segmentation

Feorpadmk cermeHTaumn

Feorpaduyeckan cermeHT

Global

Onamwymyn

FnobanbHbIM

Global Corporation

*KaxoH Kopnopaunacu

FnobanbHasa Kopnopaumsa

Global Marketing

KaXOH MapKeTUHIu

Fno6anbHbIN MapKeTuL

Goals Makcagnap Lenun

Goods Monnap Tosapbl

Government [asnat, XxykymaTt locypapcteo

Grade Has, cudart, baxo CopT, KauecTBo, 6annbl
Grant [Jotaums, 6erapas nyn JoTtauums, rpang, cybcmam:
Grievance Xadaunnuk O6buaa, npeTeH3nn

Gross Annun, 6pyTtTo Banosoii, bpyTTo

Gross Domestic Product

Mamu maxananin maxcynot

BanoBoi BHYTPEHHUI NPO

Gross Margin

Annun dponga

Banosas npubbinb

Gross National Product (GNP)

HaMmu MKTUMOUIA MaxcyioT

BanoBoi HaUMOHA/bHBIN |

Group

Fypyx

pynna

Growth

Yenuw

Poct

Growth Stocks

Tes YCyBYN KOMNAHUAPNAPHUHT akKUunAnapu

AKLMM BbICTPOPACTYLLMX K

Guarantee Kadonar MapaHTHA

Health Cornuk 3p0poBbe

Hedging 3MEHAOAH CyrypTa KUAULW, XeOXNHT XeaXmpoBaHUe, CTpaxosa
High BanaHp, toKcak BbICOKMM, BbICLLNA
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High-Tech Industries

KOKcak TexHonornanm caHoat

OTpacau ¢ nepeaoBoi Tex

Housing

Y1 RypuL

CTpoiKka gomos

Human Resources

MexHaT pecypcnapu

Tpynosble pecypchbl

Human Resource

MexHaT pecypciapuHm boLKapuL

YnpasneHue TpyL0BbIMU |

Management

Illegal HOKOHYHWI He3aKoHHbIN, HesleranbHb
Importing UmnopT Knamw MmnopT, BBO3

Imports Onnb KennHraH maxcynotnap MmnopTHbie ToBapbl
Inadequate Tyrpu Kenmanaurax HeapeKBaTHbIN
Incentives ParbatnaHTMpuL, TYPTKK MNobyxaeHne, cTUMYN
Incline Ornuw HaKknoHeHune, CKNoH

Anaduériap pyuxaru

14.7Knanoa K.C Ba Gomikanap « AHTIIMUCKUN SI3bIK 17151 On3HecMenoB» 4 | 11 1997

15.9xkepcau C Aurmumiickuit si3bik | 1V xucemap 1993

16.Colander, Economic 1997
17.Donnely, Fundamentals of Management, 1998
18.Pereault. Basic Marketing, 1996

19.Peter Marketing Management: Knowladge and skills, 1997

20.Bearden Marketing Principles, 1998
21.Ziffy, Financial Accounting, 1997
22.Richardson, Business Ethics, 1998
23.Cooper Business Research Methods, 1997

24 Financial Times

25.Bangkok Post.
26.Business Life.

Kymumua agaébuérnap

4. T'azera Morning Star
Daily Worker
5. XKypunan  Update Manchester
Overseas Trade
The World Bank Atlas
6. Look Ahead by Andy Hopping and Jocelyn Patter (adapted for Uzbekistan) Longman.
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Xopukuit MaHOaxap

LCONOMICS

Fourth Edition
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SIXTH EDITIORN

Intematlonal Business

The Challenge of Global ¢ ilon

DONALD A.BALL + WENDELL = <+, JR.
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Michael L. Katz

Harvey S. Rosen
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AHOTALIUAJIAP

Bremumit 013618 Ha yuebnpiii kommieke «ObpasopaTeasnasn TexHONOTHI»
O NPeAMETY «AHMIHHCKHH S3BIK» LISt MArHCTpaTyphbl.
Jlanusii KoMiuieke paspaboran goueHtom Kadeapst sukos Xycanuosoit JLIO. n
crapuinm npenojasareseM kadeapn ak 9.1

Komieke sxmouaer 8 ceds Tpeancaosme, CnHCOK TEM, OXBATLIBAIOLIHX
IPAMMATHYESCKH, ACKCHYCCKIH, (POHRTHUYESCKHIT MaTEpHal, NPeAHAIHANCHHRIC LI
CTYJACHTOB-MAIHCTPOB, OTMEUACTCH KaK NPOBOANTCA KOHTPOIL YCBOCHHS SHAHMIT.

B koMl AaeTes CriCOK JHTEPATyphl, KOTOPSIM MOIYT HOJIB30BATLCH CTY/ACHTEI 1S
AOCTHIKEHHA KOHCYHOI 1enH.

K KasaoMy 3aHATHIO JAKOTCA TEXHOMOHS O0YHEHNA Ha 3aHATHAX H
TEXHONOrHYCCKad KapTa. bonLinoe KOIMYECTBO NPHAOKEHHI MOMOIAET B PACKPBITHH
neseit yyedunx sanaTuit. Ocoboe MecTo OTBOAMTHCA HCNOAB30BAHMIO IPOIPECCHBHBIX
METOIOB OOVHeHNA TAKHX KaK: MeTOJ| WIWIHIY, JISMOKOI, KATeropHaibinii obiop,
«MO3TOBOH HITVPAM». HHTEPHET, OAHI-0NPOC, «ODYHEHHE COODIIA» AMCKYCCHA,
HICTPYKTAK.

KOMIIEKS COOTBETCTBYST COBPEMEHHBIM TPEOOBAHINAM, NPCIBABIACMBIM K

COCTABIICHHIO .\“IC(—)HO-MCT OHICCKON JAOKYMCHTAIHN.

Jlouent kadeapnt aspikos Caml'V S L e (IOxukaesa A.M)
j 72 i
A //.:4_(@.4?(@’6’(‘«' FRXaniugy,
& ' %Y e
LR i s £ A o~
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Buyrpennnii o368 Ha yuebnpiii komiuiexe «OGpasoparennnas
TEXHOJOTH» N0 NPeAMETY «AHIIHHCKHIT SI3BIK» JUIS MArHCTPaTyPhl.

Jlanmmit komnzexe paspaborad goucHToM Kadeaph seikon Xycaunopoit JLIO. u
crapmmuM npenofasarenem kadeaps [lax O.11.

Komruteke srmouaer 8 cebs llpemcnosne, CnmMcok TeM, OXBaTHIBAIOMIHX
IPAMMATHYCCKHH, JCKCHYCCKMIT, (OHETHYCCKHIl MAaTEpHA, NPEAHAIHAYCHHBIC JUIA
CTYZCHTOB-MArHCTPOB, OTMEHACTCH KaK MPOBOIHTCA KOHTPOIbL YCBOCHHA 3HAHMH.

B KOHHE maercs CIHCOK JIMTEPaTyphbl, KOTOPBIM MOIYT NOJAL3OBATHCH CTYACHTHI JUIA
JocTioKeHus KoHeuHolt menn. K kakJoMy 3aHATHIO JAIOTCA TEXHOMOrHA ODYuHeHUA Ha
JAHATHAX W TCXHONOIMYECKas KapTa.

Bonpiioe KOMHYECTBO NPHIOKEHHH MOMOraeT B PacKphITHH HeneH yueOHBIX
sauaTHil. Ocoboe MeCcTo OTBOJMTBCA HCNONB30BAHHIO [IPOTPECCHBHLIX METOIOB
O0YHCHHA TAKMX KaK: METOJ «WIMIHHY, JICAOKON, Kareropuaiuueii od30p, «MO3roBoi
WTYpM», HHTEPHET, Gan1-0poc, «obyueHue coodiay JUCKYCCHI, HHCTPYKTaNK.

KoMmruieke COOTBETCTBYET COBPEMCHHEIM TPEOOBAHMAM, (PCALABIACMBIM K

COCTABACHHIO YUCOHO-METOAHYECKON JOKYMCHTAIIHH.

e
Houent kapeapn s3ekos CUDC ///K f ( Ansinora C.A)

/g[a{(/ 2
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Hopmamue xyacocamniap

I. V36ekucton Pecnybnukacu Omnuit Ba ypTa Maxcyc TabJIUM Ba3sUpAUTHHUHT 1999-itnn 8-

utonaaru 228-connu “XykyMar KapopruHU OakapuIll TYFpUCHAA TH OyHPYFH.
1. Onuii ¥kyB roptiaapu bomr 6omkapmacu (b.X.Paxumos)ra

2. Onuil TabJIUM WYHANUIUIApUIA YKUETIaH KOOWIUATIIM Ba ¥3 MaxopaTjapyuHi HAMOEH 3Ta
Oomarad TanabalapHUHT YKYB aMalMETUHU ““Y30eKTypu3M’ MUJUIMH KOMIAHHUICH Ba
YHUHI XOPWXKAArM TYPUCTHUK TAapMOKJIApUIa TalIKWJI OTUII MAaKCaauaa TETUILIN

HIapTHOMAJIAPHU PACMUNIIAIITUPHIL TONIIUPHUICHH.

Il. “V36exkucron PecnyOnukacuauHT  gaBiaap Tk Xakuga'tu  Konynum  1995-iun

21- nexaOpaa SSHTHJIaH TaxXpUp STHIIIH.
1-momaa. V36ekucron PecnyOnukacMHUHT 1aBiaT THIW Y30€K THIUIHD.

2-Moj/a. Y30€K TWIM JaBiaT TWIM MaKOMUHUHT OCpWJIMINK pecryOiinka Xyayauaa
AIIOBYM MWJUIAT Ba DJIATIAPHUHT Y3 OHA THJIMHU KYJJamijaH uoopaT KOHCTUTYIUSBUN

XYKYyKJIapura MOHEJTUK KUJIManIu.

3-moaaa. V36ex THIMHUHT Y36eKncToH PecryGmmKacy Xymyamaa DaBiaT THIH cHdaTHaa
amasl KWIMIIHUHT XYKYKui acocnapu ymoy KoHyH Ba Oolllka KOHyHJIap OwiaH Oenruiad

Oepunaay.

Tunaunar Kopakannoruton PecnyOnukacuaa aman Kuiumira OOFIMK —Macanaiap
myHuHraex, KopakanmorutoH — PecnmyOnmukacMHUHT  KOHYH — XyXoKariapu — OuiaH

OeNruIaHa .

Ymby KoHyH TWIIapHUHT TypMylja, MIaxciapapo MyoMaliajga Xamjaa JAUHUN Ba

nboaat OunaH OOFIMK yAYMIJIAPUHU a0 STHUIIIA KYJUTAHUIITMHU TapTHOTa CoMaian.

dykKaponap MUJUIATIApAPO MyOMaJIa TUWIMHHU Y3 XOXUIUIAPUTa Kypa TaHJIall XyKyKUra

aragupiap.

111. V36ekucron TapaKKUWUTHIA XaJKHUHT OOW MabHABUU CAIOXUSATH Ba YMYMHHCOHHI
KaIpusTiapra xamJa XO3Uprd 3aMOH MAaJaHUATH, WUKTUCOAUETH, WM, TEXHHMKACH Ba
TeXHAJOTUACUHUHT CYHITH IOTYKJIApUTra acoCJIaHraH MyKaMMall TabhJIMM THU3UMUHH Oaprio
stum fon3ap6d axamusitra sra. Iy mynocabar 6mnan Onuit MaximcHuar 1997-iun 29-
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asryctaaru 1X ceccuscuna “Tabiaum Tyrpucua’ v KOHYH Ba “Kaapiap Tail€pnam Muui
nactypu” kabyn kuuuau. IIpesunent Mcnom Kapumos tama66ycu Ounan qyHEra Keiaran
TabJIUMHUHT “Yy30€K Mozenu” Xalakapo MHUKECHa SHr oOpyiM MyTaxaccuciiap TOMOHHIAH

TaH OJIMHMOKJA.

IV. Onuii Ba ypra Maxcyc TabJIuM Basupiauru XahbaTUHUHT Basupmukaunr “Kamgpmap
taiiépram Mwumii gactypunu” pyeora umkapum Oyiinda 2005-iniraya MyipkaiiaHraH

Tagdupnap pexacu tyrpucuaaru 2000-iun 28-auBap 1/2-connu Kapopu.

V. Onuii Ba ypra Maxcyc TabiUM Ba3UPIUTHMHUHT “Y30ek Tuiu (aHugan gaBiaT

aTTECTAIUSACUHHM >KOpHuH Tum TyFpucuaa’’tu 2001-iun 22-dhepangaru 46-connu OyHpyFu.

V1. Onuii Ba ypTa Maxcyc TabJIUM Ba3zUpIUTMHUHT Basupnukausr 1996-iun 26-anpennaru
106-connmu  PecmyOnmka ~ TabiuM ~ MyaccacallapyHUHT  JlaBliaT  aTTeCTAlMsICH
caMapaJOpJIUTHHU OIIMPHUII XaKuaaru oyhpyrura “Kagpnap Tait€pnam Mumiuit jacTypuHu
py€0ra yMKapuIll MOHUTOPUHTH HH aMalra OMIMPUII TYFpUCHIA KyIIUMYanap KUPUTHUII

2001-iinn 23-anpenmaru 88-cornu Oyipyru.

VII. Onuit Ba ypra Maxcyc TabiUM Ba3upIUrd Ba XallK TabJIUMH Ba3UPJIUTHHUHT
“V36ekncton Pecry6imkacn Mycrakwumukauar 10 fiwmarn apadacuma “Kaapmap
taiépraamr Mwudid JacTypuHH pyeéOora YHMKAPUITHUHT OWUPHHYM OOCKHYM SIKyHJIapH’
oyinya Pecnybnuka nnmuii-amanuii KoH(pepeHCUsicuHu yTka3uil xakuga ta 2001-inn 31-

uton 172/109-connu Koima Oyipyru.

VIIl. Basupmap Maxkamacununar 2001-itmn  6-utongaru 290-connm Kapopu Owitad
TacauKIanTad “MUIHMHT SHT AXIIM JAPCIUTH Ba YKyB agabUETH Myautu(pU TAHIOBH

FonuOapura WiMmuil 1apaxa Ba yHBOH Oepulll TYFpUCH’Jja HU30M.

IX. Onmit Ba ypra Maxcyc TabauM Basupauruauar “YsMy, V3JUKTY, CamJ1V, ®apJlV,
Cam/I[UTUnapu y30ex-pyc Tumiapu OViMuYa IOKOPHM MajakKalld Tap>KUMOH KaJpJap
tai€pnam Tyrpucuna saru 2001/2002 yKyB Wunmaa mapciukiap, YKyB KyJlaHManapu

taiépnantau xxagautamTupuin xakuaa ta 2001 -iun 6-cenradp 213-connu Oyipyru.

X. Onuiif Ba ypTa Maxcyc TabIuM BazsUpIAUTHHUHT “VIKTHaopnu Tanabanap OuiaH WAL

daonusaTHHN AHaga TakoMuwutamTupuin TyFpucuaa’tu 2001-fiun 11-oktabp 249-connu

OyipyFHu.
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XI. VY36exucton PecnyOmukacm Onuit Ba ypra Maxcyc TabiuM Ba3UPIUTUHUHT
“Maructpatypasa 4eT TWIUIAPHUHI VKATWIMII XOJIATU Ba YHU TAaKOMUJUIALITHPHIL

Tyrpucuna’tu 2002-iun 8-dhespan 34-coHnu OyHpyFH.
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XOPMXNN TUJJIAPHU YKUTUILI BYNNYA

DOOUTATIH MACTIAXAT/IAP

bakanaBp Tuznumuga Ykuérran tanabda BataHu TapuxuHH, TUIN YpraHuiaaéTral
MamJIakaT TAPUXUHU, YHIATH UKTUCOAUM, CUECHUM, MaJaHUN XaETHU OWJIMIIH,
MabHAaBUM-MUWJUIMM Ba YMYM MHCOHMM KaIpusTiap Macajajlapy F03acHIaH Y3
¢ukpunn OaéH Kujga OJHMINM Ba WIMHA aCOCHHHM OWIMINM, NIYHHHTICK,
XYKYKHd Ba MabHaBUU ME30HJIApUHM Owiuml, kKacO Qaonuaruga ymnapHU
XxucoOra oja OUIIUIIHN JIO3UM.

Xopuxkuid TWIIAPHU YKUTUIIHUHT Makcaad Ba (oiganu TOMOHM IIyHJAKH
¢IITapHM KOMWJ MHCOH Japaxacujaa TapOusjamira, OHIVIM, JpPKHUH
¢bukpnaiiguran nqapaxara on6 0opuiaa axaMUusTIAIUD.

TamaGanap y3 OHa TuUiauAa OJTraH OWJIUMMJIAPUHM PUBOXIAHTHPUIIM Ba
OOMHUTHIIH JIO3UM.

Of3aku HyTK HOpMaJJapMHM TYUIYHUIIM Ba Iy TWijaa cyxOar onub Oopuui,
cyx0aTaom OMiIaH MyJIOKOTJA OYIIUIIH KEPAK.

V3 ¢uxpuHn GeManon GaéH STHINM, Y3MHH KM3MKTUPraH Map3ynap Oyiimda
CaBOJI-)KAaBOO YIOIITUPHIII JIO3UM.

BUIMMIapHN YyKyp STaJUIallli Ba yJIAapHH Y30eKHCTOH TapaKKUETH ifymunaa

capdramm Kepak.
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MADBJIYMOTHOMA

IHak Dab3a IlerpoBHa

2004 fiwutHuHT MapTaaH OyEH;

CamMapkaHa UKTHCOIUET Ba CEPBIC MHCTUTYTHIA TIIUIapKadeapacuia

KaTtTa S'/KI/ITYB‘JI/I JJaBO3MMHK A HIIaiIu

Tyruiaran inamn
28 anpen 1949 iun
Muiiatu

Kopesnka

Mabaymortu

Onuit

MabayMoTH Oyiinya MyTaxacCHCJIUru

Namuii umap

Tyruiaran sxoiiu
CamapkaHn BUIOSITH
HaprusaBuitauru

Nyx

TamomJiaran

1972 iiun Camapkana gaBiat
YHHUBEPCUTETH

WHrnus Twim YyKUTyBUYHCH

WIMHHA METOJUK YCIyOuil Kysumanmanap — 6 ta

nimuii Makonanap — 80 Ta
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MADBIYMOTHOMA

Xycaunnosa Jleitna FOnycoBHa

Y 2004 ViumHUHT MapTHIaH OyeEH :

CamMapkaHa UKHCOAHUET Ba CEPBUC MHCTUTYTHAA Twmap kadeapacu

JOLICHT JaBO3UMMIA UIILIANIH.

Tyruaran inamn
24 nron 1951 ¥un
Muiaiaatu

AzapbaitkoH

MabaymorTu

Onuit

MabiaymoTH Oyiinda MyTaxacCHCJIUTH

Namuii napaxacu

¢unonorus panmapu HOM30A

Namuii nmap

Tyruaran xoitn
Camapkana BUIIOSITH
HaprusaBuitauru

UVK

TamomJjiaraun

1973 iimnpaCamapkany Jasnat
YHBEPCHUTETU

WHrnu3 tumm yKUTyBUHCH

HNimuii yHBOHU

JloneHT

WIMHI METOJMK yciyOuii Kymumanmanap — 10 ta

nimuii Makoanap — 100 ta
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baxosaam Me30H1apu

13, Kpstrepint ouenkn

MOHUTOPHHI YCNEBAEMOCTH CTYACHTOH

o KOHTPOAL-2TO NPOUECC NPOBEPKH 3HAHMA, YMOHUIL. HankikoB M

yposenb kpanuduxannn crypenta, OH AeadrTes Ha Tekyuiei.
MPOMEKYTOUIEL 1t ITOronbil KOHTPONL.

VYaursisaeres, oboGuacres ACKTENLHOCTL CTYACHTOB W
npenosasatencii 3a onpeaeneHnuii nepiuon obyuenns. Kourpons
InaHn CTY/IeHTOR NPOBOJINTHCH yCTno, AHCEMCHITD "
TCCTHPONAHHEM,

Kpnnpmu OUSHKH 110 TeKYIReMY KOHTPOIO

| Makcnmaaniuil Gana
1-TO| 2- 3- Buant pabornt, KOTOpLIE OUCHNBAIOTCH
TO | TO
ITpuxoauTs.  Ha sauarie TEOPETHHAECKM
11 3 3 5 | NOATOTOBACHHEIM ¥ NPUHHMATE  AKTHRHOC
yhacTHe
9 2 2 S5 | Bemonmars  muanemAyansHsle W obuse
‘i ‘ [ '-Txomawuuc IAAGHNA, OTBEYATH HA KOHTPONBHBIC |
L uonpocw no Teme, B BiIAe TeCTA
f | ! THanncats pepepar A0NOAHNTEABHO K YMeGHON
4 3 3 3 NPOIPANMEL HECUHITR TPEKTHECKUE WUIHIE #
ST T CaMOCTORTE i nHas piEdoTa)
f 2 e 2 Tocewremocin i
3s  LORB R 0 Beero R el
CTyAHTAM HPHHNMAULIM SYACTHE B HAYSHRIX |
L RONEpen ey,  OAINMIHAZIRY,  KOHKYpPSAX #
10 ESUH MBS lpioEsIe (1-3) Wecra, |
| ONYGANKOBABIIM HAYHHBIX craTelt i Gpowmiop ¢/
| | 1eABIo nooupens nobasaserca 10 Gatnon }
OfuscHeHue:
I, MaxcumansHplllt 6ans no NOCEMEEMOCTIS IAETCS CTYACHTAM,
KOTOPHIE NMOAHOCTEH) NOCCIAIOT HCE NEKIIMN W NPaKTHYeckHe
sauaTHR. Cryzentas, Gied ApusHHbl NponycTHRWAM Gonkue
ABYX nap, Gam No YCNEBACMOCTH HE JRETCH.
2. Tlpn  OuCHKE  BHINOJHCHUA JOMAIWHUX 0 APYrHX
JNONONHATEABHBIX JAAHNIE YHUHTHIBAKOTCR, M yACAReTCH ocoboe
BHHMAaKHE Ha  MPaBHALHOCTh, HA  KA4ECTBO, Ha
CBOCBPEMEHHOCTS, HUl  TBOPMCCKMI  NOAXOA, HA  YMEHHC
APLSCHTOBATL N HA ApYIHe KauecTsa, bann crasnTes HeXoas u3
ITHX  KpuTepHeB. [lA% MHCHMEHHOTO WINOKEHHS ITHX 3aJaHMNil
HYAKHO 38BOAHTH OTACNBHYO TCTPAL,
KpuTepHn OUeHKH N0 NPOMEAYTONHOMY KOHTPOMIO
I- | 2- Yposenn sranuil, MuIIuienind i iassiKos CryaeHTa
K nK
18 | 17 |Cryneur XOpOWO noMIMAET ¢yTh W MecTa  npeamera, IayGoko ocodnads
coftepkante IyHaeMcro Matepuans. TIONNOCTIO OTBEYAET HA BOMPOCH
ACKUMH,  BINOAHSET CAMOCTORTEAbHYIO pabory. Momer npasiasho
OUEHHTE (JAKTOB, MOKET CAMOCTOSTENLHO MEICAHTS W OUeHNTL o0o0wenn,
npH OTRETAX CcolMOAaeT NOTMYECKOH  MOCACAOBATENBHOCTH, MOKET
NONOKKUTENLHO PELUATY: NPOBAEM, MOKET ACNETH NPABNILHOR 3AKTIOHNEHHA,
17 | 16 | Crynest rayboko noHuMaeT npoiiaennsiil Matepuan. [ofsocTsio otaedaet
BONPOCAM AEKUMH H CAMOCTORTENBHON palioTel, HO AONYCKAET HEKOTOPLIE
HETOHHOCTH, MOKHO NPABHALHO OUSHHTEH (PAKTOB MOKET CAMOCTOATENLHO
MBICTIHTE H ONOIHABATL 3aKmouenuit, Mpy oTseTax cobMOAAeT A0rHIecKol
NOCASAOBATETLHOCTH. MOKET TBOPHECKH NOAXOMNTE K PEILEHIIO NPOBIEM,
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MPaBHABHO peluaeT NpaKTHYeCKHe 3afaHus, HO JIONYCKaeT B 3aKJIOYEHUAX
HEKOTOPHIC HETOYHOCTH.

16

15

CryneHt rayGoko mMOHHMaeT nPONHAeHHBIH Marepuan M ero  CyTh. |

[MoNHOCTHIO OTREUACT HA BOHPOCKE JICKLUIN 1f CAMOCTORTCILHOMI padoTh, 1o
: AOTIYCRACT HEROTOPLIC OOk aster NEPARTepe, HPABIILHO OHCHITHA
d)am'm eCrh CHoCoOHOCTH CAMOCTOATENBHO MBICIHTE M 000CHOBATHL

3aKJIOMeHHA, B OTBeTax c¢o0.1101aeT NOrHUECKOM NMOCNEeA0BATCILHOCTH,
MOJKET TBOPHECKH NCAXOAWTL K PEUICHHIO BOﬂpOCﬂ APaRpuibHO pewact
MPaKTHYECKHE 3a1ayu, HO AOMYCKAET HETOYHOCTH NPH JAKTIOMCHMAX =0

14

CryaeHT ot4eHb XOPOWO MOHUMAET CyTh TPOILAEHHON MaTepuansl, ﬂo-mq
MOJHOCTBIO OTBEHACT HA BOMPOCH! JICKUMH M CAMOCTOATENbHONM paboThi, HO
AONYCKaeT HEKOTOpbie HETOYHOCTH, [TpaBuabHO oueHHBaeT (GaKThbl, MOKET
CaMOCTOATENIBHO  MBICNIHTB, HO HE MOXET MONMHOCTEIO O0B60CHOBATH
HEKOTOphIE 3AKJIKOYEHHA, MOKET TBOPYECKM MOAXOANTbL K PELISHHIO
npo6ieM, ¢ HEKOTOPLIMH TPYIHOCTAMM PEUIaeT NPAKTHYECKUE 3aNaHUA HO |
MPABHABHO PELLALT, HMEIOTCH HETOMHOCTH MPH 3aKTOYEHHAX. a

13

CTyzieHT 0YeHb XOpOWIO NOHMMAET CYTh MpoiiAeHHoH Marepuansi. [ToyTy |
MOJHOCTBIO OTBEYAET HA BOMPOCH! NIEKLUHH M CAMOCTOATENbHON paBoTel, HO |
IonyckaeT HekoTopbie OwHOKM ofliero Xapaktepa, 3aTpyAHAETCS NPy
OueHKe (aKToB, MOKET CaMOCTOATENbHO MbBICAHTb, HO HE MOXKET
060CHOBATL HEKOTOPbIE 3aKNOHeHHA. TBOPYECKH MOAXOAMT K PELUEHHIO
BOMpOCa A0IMYyCKaeT HEKOTOpbie OwHOKK OOWEero XapakTepa Npu pelleHny
NPAaKTHYECKHX 3aiaHki. BeTpeualoTes HETOUHOCTH NPH 3aKMIOYEHHAX.

13

12

. CTyfieHT noHuMaer cyTh NPONAEHHOr0 Marepuana, TOMHO OTBEYaeT Ha
BOMPOCL JIGKUMH W CaMOCTOATENbHOW paboThl, MOMYCKaeT HEKOTOpbie
OWIHOKH, YYBCTBYETCR, HTO BbIYYH HAH3YCTh HEKOTOPbIE (haKThi, HE MOKET
NpaBuabLHO  OBOCHOBATL  HEKOTOPBIC  3AKMOMCHMA, NHC  'IYBCTBYCTCH
TBOPHECKHI MOAXOA NPH petieHHd npobieMbl, A0MyCKaeT HETOMHOCTH NpH
BBIMOJHEHHH  NPaKTHYECKMX  3a1aHWil, BCTPEYAETCA HETOUHOCTH B
3aKTIOUEHHSAX.

12

11

CryaenT 3Hact npoiifeHHbIH MaTepuan, CTapaeTcs TOMHO OTBEYaTh Ha
BOTIPOCHI JIGKUHH H CAMOCTOATENbHOH paboThl, HO Aomyckaer rpyGbie
OIMOKK HYBCTBYETCA 3aY4EHHOCTb (DAKTOB, 3aTPyAHAETCS OOOCHOBATH PAll
3AKIIOYCHHH, He YYBCTBYETCA TBOPYECKMH MOAXOA BOOGWIE BBHIMOJHAET
NPaKTHYECKHE 3aAaHHSA, HO JIONMYCKAET HEKOTOpEIe rpybbie otwHbKH,

11

10

CryAeHT 3HacT NpoiiACHHbIR MaTepuas, CTapaercs TOYHO OTBeyarTh Ha
BOMPOCH! JIEKUMH M CaMocToATeNbHOW paboTel, HO aonyckaer rpy0bie
OWMOKH 4YyBCTBYETCH 3ayqeHHOCTb (AKTOB, AONYCKaeT OWMOKH npw
MBILUJICHHH HYBCTBYETCA 3ay4eHHOCTh (akToB, He MOXeT O0OOCHOBATSH
HEKOTOpble 3aKIOYEHHA, HET TBOPYECKOro MOAXOAa pelieHHs BOMPOCOB.
XOTS ¢ GOMbIWIHMH 3ATPYAHEHUAMH BINOAHACT NPAKTHYECKHE 3aNaHHsA, HO
JIONYCKaeT cpeaHne omndKu.

10

CTyZieHT YacTUYHO 3HAeT NpOiiAeHHbIi MaTepHat, JONycKaeT cepbelHbie
OWHOKK NPH OTBETE HA BONPOCH! JIEKUMH W CAMOCTOSTEbHON paboTsl, He
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| MOKET OLEHHTB (haKThl, 3ATPYAHACTCA TIPH OGOCHOBAHMM 3AKNIOYEHUH, HET
TBOPYECKOrO MOAXOAA pelieHuit npobnem. 3aTpyaHAETCH MPH peLUeHHH
NPaKTHYECKHX 3aJlaHHi WK BOBCE HE MOXET peluaTh

R Crvacut umeer HCROTOPBIC HPCACTABACHNIA O INOIACHHOM MaTepHanc He |
SVBOWL MATEPHANT, HVBCTBYUTEA 111D 4]p.’n~ PhE SEIVHM BEIEYCTh, HE MOWKET
OHEHHT GAKTBL 1TOMTH HE MOKET PELNETh HIPAKTHHECKHE SaIdHUA,

Oade D LR I Are L 2 ————— e e e {

5.7  CTyaeHT MMEeT  HEIHAUMTEALHOE NPEACTABACHWME ©  MNPORIACHHOM
Marepuaie, YacTHHHO MOKET 3HaTh HexoTophie (akThi, He Moxer pewars
| [IPAKTHHYECKHUE 3a4aHHA, 1OTYCKACT CEpPhearbie i IPyObie OLIHOKH. '

[ 04 [ C TYAEHT NOYMTH HHYECrO HE 3HACT MW HC HMEECT NpeACTaBAEHHA Mo

| 1poiieHHOMY MaTepHaly.

KpuTepuu OLEHKH 10 HTOrOBOMY KOHTPOJIK

~ ¥Yposens :manui’i, MBIILLTeH I HABLIKOB CTYICHTA

CTyjleHT XOPOLLO MIOHHMAET CyTb U MecTo npeamera. [iyGoko 0cosHaér
cojepiaHue u3yyaemoro marepuana. J1oaHOCTHIO OTBEYAET HA BOMPOCHI
NICKUHH, BBIMONHAET CaMOCTOATENbHYIO padory. MoxkeT npaBUALHO
OUCHUTb  (AKTOB, MOXKET CAMOCTOSTENBLHO MbICAUTL MW OLEHHThb
oboOuienuil, npu oTBeTax cobNOAaeT JOrHYECKOH MOC/e0BaTeIbHOCTH,
MOXET MOJOKMTENbHO peluath npobnem, MOKeT Aenarth MpaBHIbHOE
3AKIIOYEHUS.

27

'Cryaent rayboko noHMMaer npoitaeHHbiit marepuan. [lonHocTsio
OTBEYAeT BOMPOCAM JIEKUMHM H CaMOCTOATENbHONH paboTel, HO AOMycKaeT
HEKOTOpblE HETOYHOCTH, MOXHO MPaBHIbLHO OLUEHHTh (AKTOB MOXKET
CaMOCTOSITENILHO MBIC/IMTL W OMNo3HaBateh 3akmiouenuii. Tlpu orsetax
co0MoOAaeT  JIOFMMECKON  NOCAEA0BATENLHOCTH.  MOXeT TBOPHECKH
NOAXOAMTL K PeleHuio npobnem, MpaBuibHO peliaeT NpakTHYecKue
3a/1aHMs, HO IONYCKACT B 3aK/IICUEHHAX HEKOTOPLIE HETOYHOCTH.

24

CTyIeHT OYeHb XOPOLLO MOHUMAET CYTh NpoiiaesHol marepuansl. ITouTn
MOJHOCTBIO OTBEYAET HA BOMPOCH! JIEKUKH H CAMOCTOATENBHON paboTsl, HO
A0TTYCKAeT HEKOTOPbie HeTOYHOCTH. I1paBuiibHO oleHuBaeT (akThl, MOXKET
CaMOCTOATE/IbHO , MBICIUTB, KO He MOXeT MOMHOCTEI0 0B0cHOBaTh
HEKOTOphLIE 3AKIIOUEHUS, MOXET TBOPYECKH TMOAXOAUTL K PEUICHHIO
npobaeM, ¢ HEKOTOPbIMU TPYAHOCTAMY PELLAET NNPAKTHYECKHE 3a/laHus HO
MPaBHJILHO PEILAET, HMEIOTCA HETOYHOCTH NPH 3aKIIHOUEHUSAX.

21

CTyJeHT OYeHb XOpOLIO NOHUMAET CYTh NPOiiaeHHON MaTepuabl. Mouth |
MOJIHOCTBIO OTBEYAET HA BOTPOCH! JIEKIUMH U CAMOCTOATENLHOH paboTsl, HO
JONYyCKaeT HeKOTOpble HeTOYHOCTH. [TpaBuibHO oleHnBaeT GaKkTel, MOXKeT
CaMOCTOATENBHO MbIC/IHTE, HO HE MOXKET MONHOCTEI0 00OCHOBATH
HEKOTOpble 3aKIIOYEHAS, MOXKET TBOPYECKH MNOAXOAMTh K PpeLUCHHIO
npo6/ieM, ¢ HEKOTOPLIMH TPYAHOCTAMH peLIaeT NMPakTHYECKHe 3a1aHus HO

258




NMPaBHJIBHO peLlaeT, HMEKTCH HETOYHOCTH NMPH 3aKTIOYCHUAX

18

15

 DOSS——

CTyneHT ouen’s XOpolo MOHUMAET CyThb MpOiAeHHOI marepuansl. [Toytu
MOTHOCTBIO OTBEYAET HA BONPOCH! IEKUHH H CAMOCTOATENBHOM paboTsl, HO

| AOTIYCKART HEKOTOPBIC OWHOKI 0B1ero XapakTtepa. 3aTpyAHSercs (p

OleHKe  (HAKTOR,  MOKET CANMOCTORTENRHO  MbICHHTh, HO He MOKeT
0GOCHOBATH HEKOTOPBLIC 3aKAIONCHIN. TBOPHCCKI HOANOAHT K PCHICHIO
BOMPOCA JONYCKACT HCKOTOPLIC OIINOKI 06HICIO XapakTepa npyu peten i
NPAKTHUCCKHX 3aaniii. BCTpetaiores HETOMHOCTI HPH 3aKAI0UCHHS Y.

- CTyZeHT noHuMaer cyTh NpOAEHHOr0 MaTepHana, TOYHO OTBEYACT Ha |
BOMPOCHI JIGKUHH M CaMOCTOATeAbHON paboThi, AOMycKaer HEKOTOpbIE |
OWNOKHM, UYYBCTBYETCA, HTO BblyUW/] HAWU3YCTH HEKOTOpbIe (aKThl, He |
MOXET MpaBUIbHO 00OCHOBATHL HEKOTOpbIE 3AKIIOYEHUS, HE YYBCTBYETCS
TBOPHECKHMH MOAXO/ MPU peteHu npoGiemMbl, 10NyCKaeT HETOYHOCTH npu
BBIMOTACHHN  MPAKTHYECKHX 3aaauuif, BCTPEYACTCS HETOHHOCTH B
3aKNHOYEHUAX. TES e

12

CryAeHT 4acTHYHO 3HAET NpoiiAeHHbIT MaTepuan, 1omyckaer cepbesHbie |
OLIHOKH MpH OTBETE HA BONIPOCH! AEKUMM 1 CAMOCTOATENLHON PaboThl, He
MOJKET OUSHHTDH (DAKTBI, 3aTPYAHAETCS NPU 0OOCHOBAHUM 3aKITIOYEHMIl, HeT
TBOPYECKOrO MOAX0Aa pelieHuii npobnem. 3aTpyaHseTcs npu peiieHHu
NPaKTU4ECKHX 3a1aHuii HIM BOBCE HE MOXKET pellaTh

CTyneHT HMeeT He3HauyWTe/lbHOE Npe]CTABICHHE O MpOHAEHHOM
marepuaie. HacTHYHO MOXKeET 3HaTh HeKoTopbie dakThl. He MoxeT pewarb
MPaKkTHYECKHe 3a1aHins, L0NYCKAET cepbestble i rpybbie olubKi.

CT)ACHT fIOYTH HHYErO0 HE 3HAeT MU He uMeeTr npeacraBjieHus no

NpOAAEHHOMY MaTepHay. |

PeiiTunr cTyenTa onpeensercs cieayoumm obpazom.

R=V.O
100

3neck: V- yyeGHas Harpyska 3a cemectp (B yacax)

O - ypoBsenb ycnesaeMocTH no npeamery (B 6ainax)
[TpoxoaubiM  Gannon.  cuuTaercs 55 NpoueHTOB  TeKyluero,

MIPOMENYTOUHOI0 ¥ HTOroBOro KoHTposs. CtyaeHTsl, Habpasine cabie 55
npouexTos no TK, I1K. JonyckaeTcs HTOroBoMy KOHTPOMO.

Ecin cTyzieHT no utoroBomy KoHTpono HaGpan Gonblue MPOXOAHOTO

Daina 1o oH jpobaBiasercs Gannam  HaGpaHHBIM 1O TEKyLIeMy M
MPOMEXYTOYHOMY KOHTPO/MO. MHadye nokasaTesnb yclieBaeMOCTH CTyAEHTa
OyZeT COCTOATLCA CYMMHPOBAHUEM TONLKO TEKYLLErO M KpPOME CYTOYHOro

KOHTPOJIS.

Co6panHbilt cryaentom Gann no npeaMeTy 3a cemecTp paBHO Gaiam

T.K. ILK.H. ntorosoii koutposs.

14
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[Tpomexyrounsiit u uroroesiii KOHTPOJIb MPOBOANTCH MO rpaduky,
YTBEPHKICHHOMY JiekaHatoM. MITOroBoif KOHTPO/L MpOBOAMTCS mocnemuue
JIBE Hejene cemecTpe.

CTyIeHTaM. N0 NONOKUTENLHOI NPUYMH He yuacrsoBaswuM Ha [1.K.
TARAC CTylCHIaM HaOpaBuiMmM Majo Ganios AaéTes CpoK Ans caayd
TERYICTO. M NPOMEIKYTOUHONO KOHTPONA, 3aTeM OHM CAAKOT UTOTOBHI
korrpoih no TLK.M.T. Kontposnio nabpannsie nocne YCTAHOB/ICHHOIO CpoKa
HE CHUTACTCS 1 CTY/ICHT K Nepecaaye He A0NYCKaeTCs,

Crysenram we caaswum T.K. MUITK. no Gonesun IIPHKA30M AeKaHa
PA3pElUACTC B TEHEHWM JBYX HeAen B Hauage ciaeayioyero cemecTpa
paspetuaercs caaTh ceccus.
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