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Course Title:

Amaliy mashgulotlar bo’yicha o’quv materiallari

Lesson Plan 1 Uzbekistan
English

Time: 80 minutes

Topic:

25" anniversary of Independence of Uzbekistan

Number of students: 10 -12
Intermediate

Level:

Materials:

resources

Aim:

Presentation “Uzbekistan”, Handouts, Teacher’s notes, Internet

To extend students communicative competence by developing

their ability to:
e expand expand students’ knowledge they can discuss and comprehend the topic
“Uzbekistan” in English
e carry out communicative tasks that require an exchange of information
e develop their control of grammar and conversational language through activities

ACTIVI OBJECTIVE: PROCEDURE; DUR | MOD | MA
TY: A EOF | TE
TION | INTE | RI
: RAC | AL
TION: | S
AN
D
Al
DS:
Task 1 »to introduction of T introduces the
Warm- | the course course and explains 10
up »to build interest in | the requirements, min
the course evaluation
Task 2 Breaking the Ice
Speakin | to develop students’ » T introduces herself 15 Individ
g speaking skills /himself encourages Ss | min ual
activate Ss’ to introduce
background themselves
knowledge » Ss tell about
to stimulate critical | themselves, their
thinking family, interests, etc.
Task 3 | to interest, consider Brainstorming
Pre carefully in the topic |e T asks Ss to
Activity | of the lesson brainstorm on the topic | 5- min | Group | Han
to stimulate critical | Uzbekistan and work | dou
thinking encourages them to fill t1,
in the blanks




to expand and Giving headlines and
While practice vocabulary speaking 20- Pair Pres
activity | to develop student’s T asks Ss to give min work | enta
communicative headlines to each slide tion
skills that require an and talk :
exchange of
information
Task4 | to expand and Giving definitions
practice vocabulary | T divides the class into
on the topic groups, tells Ss to find | 10 Group | Han
to improve their or give to the terms min work | dou
listening, writing Fill in the blanks of t2
skills the script “Welcome
to develop critical | to Uzbekistan” Han
thinking T asks Ssto fillinthe |15 Pair dou
blanks of the text while | min work [t3
watching the video
to improve their Inte
Assessm | [istening, writing Teacher assesses the Ss rnet
ent skills according to  their | 3 min | Individ | reso
to develop students’ | participation during the ual urce
skills in using lesson S
internet
’ 2 min Inte
T asks Ss to make Individ | rnet
Homewo presentation  on the ual reso
rk theme “Uzbekistan” urce
read and translate Individ | s
information about the ual
Economy of
Uzbekistan
Lesson Plan: 2 Ubiquity of English
Course Title: English Time: 80 minutes
Topic: Ubiquity of English Number of students: 12
Level: Intermediate

Materials: “Scale Up” Student’s book B2 Coursel

Philip Kerr “Straightforward” Pre-intermediate, Student’s book, Macmillan
K. K. Richardson, M. Kavanagh, and J. Sydes with Paul Emmerson “The Business” Pre-
intermediate, Macmillan, 2009
Paul Emmerson, “Essential Business Vocabulary Builder” Pre-intermediate to intermediate,
Macmillan, 2011



Aim:

To extend students communicative competence by developing their ability to:
expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information
develop their control of grammar and conversational language through activities

ACTIVIT OBJECTIVE: PROCEDURE; DUR | MODE OF | MATER
Y: A INTERAC IALS
TION TION: AND
: AIDS:
Task 1 to introduce the theme Focus student’s attention on Handout
Warm-up | ;Ubiquity of English the photographs and elicit 1,
to build interest in the topic | the given question. Scale up
of the lesson and activate | Ask students to share their | 10 min | Whole class | B2
Ss’ background knowledge | own answers associating Student’s
to stimulate critical their life evidence with book
thinking photos. Course 1
Task 2 Pre | to interest, consider o T divides the class into Philip
Activity carefully in the topic of the | groups A & B, ask question Kerr
10-minute | lesson for discussion; In your 15- Group work | “Straightf
debate to develop student’s town , where you can find | min orward”
communicative skills signs that are written in Pre-
Matching to stimulate critical English? intermedi
definitions | thinking e Where can you hear ate
people speaking English? Student’s
to expand vocabulary gives 5-min for preparation. _ Pair work Book
to develop student’s » Match appropriate 5-min Macmilla
communicative skills that | definitions to the given n
require an exchange of terms N
information Philip
Kerr
“Straightf
orward”
Pre-
intermedi
ate
Student’s
Book
Macmilla
n
Task 3 to activate students T asks Ss fill in the blanks Scale up
While knowledge on this topic of the text while listening to B2
activity developing reading skills | the tape Student’s
fill in the such as skimming, T divides the class into 25 min | Group work | book
blanks scanning groups, tells Ss explain the Coursel
to stimulate critical meaning of the words &
thinking phrases, they’ll discuss
true or T tells students to read the | 5 min | Individual
false to stimulate critical sentences given in the
EXercise handout, tell if sentences

thinking

to expand vocabulary
to develop students’
speaking skills

are true or false and correct
the false sentences

according to the text




Task 4 developing reading skills T divides the class into
Post such as skimming, groups, tells Ss to read the Scale
Activity scanning text once more, and to give | 5min | Group work | upB2
title to stimulate critical the title to each paragraph Student’s
paragraph | thinking book
to develop student’s Courcel
matching | communicative skills that | T tells students to match 2-min
synonyms | require an exchange of the words used in the text
information
to expand vocabulary
Paraphra T tells Ss to paraphrase the | 5 min | Pair work
se sentences.
to stimulate critical
thinking
to expand vocabulary
o T. asks Ss Mind maps
Writing Provide students with _ _
handout and they complete | 5 min | Pair work
to interest, consider the mind map according to
carefully in the topic of the | the text on previous page.
lesson
to develop student’s e 5min | individual
communicative skills Tfé;;ks Ss glve eg_wvta}lents
- i of the word combinations
fillinthe | © develop their grammar in their native language and
table use them in own sentences
T tells students to fill in the
Homework | 10 develop critical thinking | table in Handout 4 Pf their
Essay own, anfi then they’1l
discuss it.
Individual
to develop critical thinking | At the end of the lesson T
to develop students’ skills asks Ss to write essay on the
in using internet theme:
“Global English” at home.
Lesson Plan: 3 Breaking the Ice
Course title: Integrated Skills
Level: Intermediate
Materials: “Get ready for business” Andrew Vaughan and Dorothy E Zemach. Macmillan
Topic: Breaking the Ice
Aims:
Practice introducing themselves and others, adding personal information
Learn strategies for making small talk
Get to know their group mates through preparing and leading the class in an ice-breaking
activity.
Time: 80 min
Number of students: 12
Activity Objective Procedure Dur | Mode of | Materials
atio | interactio




n n

Task 1 To introduce | Give students the time to read the | 15 Whole “Get ready

Warmup | students passages silently.Alternatively, call | min | class for business”
vocabulary on students to read the passages Andrew
and aloud. Vaughan and
expressions, | Ask for volunteers to give Dorothy E
developing sentences to summarize Zemach.
reading skill Macmillan

Task 2 To develop Put students into groups of three or | 15 Group www.pinteres
student’s four. Ask for volunteers to read min | work t.com
communicati | discussion questions and asking for
ve skillsand | volunteers to share their
writing skill. | ideas,where and how do you meet
To stimulate | new people in your culture?
critical Write your own additional “if”
thinking questions to add.

Task3 To activate T.Ex1. Read the instructions aloud. | 25m | Individual | “Get ready
students Have Students discuss the picture. | in work for business”
knowledge T.Ex2.1.02 They must listen and Andrew
To develop check the answer to the question, Vaughan and
student’s listen again and complete the Dorothy E
listening speech. Zemach.
skills T.Ex3.1.03play the audio and have Macmillan

students check their guesses
T.Ex4.1.04.play the audio once or
twice as needed. They must use
symbols and to show how
comfortable the people are
discussing the topics.
T.Ex5.1.05Then play the audio and
answer the questions.

Task 4 To develop Task 1. Teacher show them video, | 20 Group New
listening and | students will match the words they | min | work Headway
speaking use and complete the dialogue. video
skills Task 2. fill in the details below Elementary

with the information from the box.
Task3.complete the questions.
Task4. Fill in Simon’s details

Homework | To learn Students will make formal and |5 Individual
working with | informal introductions and give | min | work
a partner them questions “Would you

rather...? And to write a paragraph
about yourself.

Lesson Plan 4 Stereotypes and generalizations

Course Title: Integrated Skills Time: 80

minutes

Topic: Decision making

Number of students: 12-14

10




Level:

Materials:

Intermediate
Andrew Vaughan and Doroty E Zemach, “Get ready for

Business”, Macmillan, 2016
K.K.Richardson, M. Kavanagh, J.Sydes with Paul Emmerson “The business” pre-
intermediate, Macmillan, 2009
Paul Emmerson, “Essential Business Grammar Builder” pre-intermediate,
Macmillan, 2009
To extend students communicative competence by developing their

Aim:

ability to:

expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information

develop their control of grammar and conversational language through activities

ACTIV OBJECTIVE: PROCEDURE; DU MODE OF MATERIALS
ITY: RA INTERAC AND AIDS:
TIO TION:
N:
Task 1 ) to introduce the theme | T asks Ss which words
Warm- | STEREOTYPES; and word combinations
up » to build interest in the | are used
topic of the lesson and | Ss give and elicit 10 | Whole class
activate Ss’ feedback on Stereotypes | min
background creativity and
knowledge compromise, did
» to stimulate critical everyone contribute
thinking equally,
Task 2 | to interest, consider e T divides the class into
Pre carefully in the topic | groups A & B, give 2 Text 1, Text 2
Activit | of the lesson two texts to read 15- | Group work
y to develop student’s Ss discuss the two texts | min
15- communicative skills | with the class, paying
minute | to stimulate critical attention to difficult or
debate thinking important get sth straight, Pair work
to expand Vocabu|ary a misunderstanding, 5-.
and practice economic | rigidly, appropriate, to min
terms tolerate sth).
to develop student’s
communicative skills
that require an
exchange of
information
Task 3 | to activate students T asks Ss to complete the
While | knowledge on this questions by putting the
activity | topic verbs in the best Handout 1
fillin developing reading form. When you discuss | 5mi | Individual
the skills such as the answers together, n
blanks | skimming, scanning focus on the patterns

(e.g. use

11




to stimulate critical
thinking

present continuous to ask
about current projects)

Individual

matchi Ss work in pairs to match | 5 Handout 2
ng the questions with the min
exercis | to stimulate critical answers
e thinking T check with the class,
to expand vocabulary | draw attention to the verb
and practice economic | forms, which generally
terms match the verb forms
to develop students’ used in the questions
speaking skills
Task 4 | to stimulate critical Ss discuss the phrases in Handout 3
Post thinking pairs and then share their
Activit | to develop student’s | ideas with the class. 10 | Group work Handout 4
y communicative skills | T check students have | min
title that require an understood by reading
paragr | exchange of one of the definitions
aph information below to Handout 5
to expand vocabulary | elicit the correct phrase. | 10-
and practice economic | Students could also test | min
terms each other in this way in
pairs.
T asks Students work in _
Parap pairs to match the steps to Pair work
hrase the descriptions. When Handout 6
to stimulate critical you check with the class, | 10
) thinking elicit some other useful min
Write | {5 expand vocabulary | phrases for each step.
questio | and practice economic | Students discuss the
ns terms questions in small groups _
and then feed back to the Pair work
to interest, consider class.
carefully in the topic | Do listening tasks and
of the lesson write feedback 10_
Matchi to develon student’ min | Whole class
0 aevelop student S
NG | communicative skills
gxerms to develop their
grammar
Home | O expano! vocabulary
work and practice

to stimulate
interpretation

to develop students’
speaking skills

Lesson Plan: 5
Course Title:
Time: 80 minutes

Topic:

Financial management
English

Financial management

12




Number of students: 10-12
Level:

Materials:

Intermediate

scale —up Bogiyeva G. and other

Headway Oxford University Press, Great Clarendon Street, Oxford OX2 6DP
Aim:To extend students communicative competence by developing their ability to:
e expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
o develop their control of grammar and conversational language through activities

ACT | OBJECTIVE: PROCEDURE; DURA | MODE OF | MATERIA
IVIT TION: |INTERAC LS AND
Y: TION: AIDS:
Task »to introduce the | Lead in students Handout 1,
1 theme of allowing them some scale —up
War | business time to fulfill the Bogiyeva
m- cycles; task in the starter. 5 min Whole Gulandom,
up  »to build interest class Rashidova
in the topic of | Students should Feruza,
the lesson and | relate the photos to Xodjiyeva
activate Ss’ each other by Ra’noxon,
background completing Sama tova
knowledge the statement. Barnoxon,
» to stimulate Ss give other
critical examples of words
thinking describing
Task | to interest, Encourage students scale —up
2 Pre | consider to work in pairs and Boqiyeva
Acti | carefully in the | ask them to read the | 15- min | Group Gulandom,
vity | topic of the words in the box work Rashidova
10- lesson and select two of Feruza,
minu | to develop them. Let them Xodjiyeva
te student’s explain the 5- min Ra’noxon,
Liste | communicative | importance of their Pair work | Sama tova
ning | skills choice mentioning Barnoxon,
to stimulate their role in life to Handout 2,
critical their scale —up
thinking partner. Boqiyeva
2. Ask students to Gulandom,
review the key Rashidova
words in Ex.1 and Feruza,
guess what Xodjiyeva
the upcoming Ra’noxon,
Pair listening material is Sama tova
work going to sound Barnoxon,

13




about.
3. Give students

to expand some time to look
vocabulary and | through the
practice questions a-g. Ask
economic them to listen to the
terms tape and tick the
to develop questions in a-g
student’s
communicative | Pairwork. Let
skills that students discuss the
require an questions. Students’
exchange of bright
information pideas are to be
presented to the
whole class.
Task | to activate Ask students to look
3 students at the title of the text
Whil | knowledge on | and guess what the Handout 3,
e this topic text is going to be 25 min | Group Free work
activ | developing about. Answers may work sheet
ity | reading skills | vary. materials.int
Read | such as Give students some ernet
ing | skimming, time to read the text resources
scanning Read the words and | 5 min
to stimulate select two of them. Individual
exer | critical Explain the
cises | thinking importance of your
to stimulate choice to your
critical partner stating the
thinking role of them Headway
to expand T tells students to Oxford _
vocabulary and read the sentences University
practice given in the Press, Great
economic handout, Clarendon
terms Read the quotes Street,
to develop and fill in with the Oxford OX2
students’ appropriate articles. 6DP
speaking skills
Task | developing T divides the class :
4 reading skills | into groups, tells Ss Headway
Post | such as to read the text once |5 min Group Oxford
Acti | skimming, more, and to give work University

14




vity
title
para

grap

matc
hing
the
verb

Disc
uss

ques
tions

trans
latio

exer
cise

Hom
ewor

Retel
| the
text

scanning

to stimulate
critical
thinking

to develop
student’s
communicative
skills that
require an
exchange of
information

to expand
vocabulary and
practice
economic
terms

to stimulate
critical
thinking

to expand
vocabulary and
practice
economic
terms

to interest,
consider
carefully in the
topic of the
lesson

to develop
student’s
communicative
skills

to develop their
grammar

to expand
vocabulary and
practice

to stimulate
interpretation
to develop
students’
speaking skills

the title to the text
T tells students to
match the words
used in the text

T tells Ss to put the
verbs

T. asks Ss to write
five questions
concerning the
business cycles and
answer these
questions in turn

T asks Ss give
equivalents of the
word combinations
in their native
language and use
them in own
sentences

T tells students
answer to questions,
and then they’ll
discuss it.

Students translate the
sentences

Students should
prepare their own
speech .

5- min

5 min

7 min

3 min

Pair work

Pair work

Whole
class

Individual

Press, Great
Clarendon
Street,
Oxford OX2
6DP

Headway
Oxford
University
Press, Great
Clarendon
Street,
Oxford OX2
6DP

Headway
Oxford
University
Press, Great
Clarendon
Street,
Oxford OX2
6DP

Headway
Oxford
University
Press, Great
Clarendon
Street,
Oxford OX2
6DP

15




to develop
critical Headway
thinking Oxford
to develop University
students’ skills Press, Great
in using Clarendon
internet Street,
Oxford OX2
6DP
Lesson Plan6  Decision making
Course Title: Integrated Skills Time: 80
minutes
Topic: Meetings and discussions Number of students: 12-
14
Level: Intermediate
Materials: Andrew Vaughan and Doroty E Zemach, “Get ready for

Business”, Macmillan, 2016
K.K.Richardson, M. Kavanagh, J.Sydes with Paul Emmerson “The business” pre-
intermediate, Macmillan, 2009
Paul Emmerson, “Essential Business Grammar Builder” pre-intermediate,
Macmillan, 2009

Aim:

their ability to:
To discuss the importance and drawbacks of small talk at meetings;
To teach some useful phrases for small talk;
To teach some useful phrases for starting a meeting;
To provide practice and feedback of the situation of starting a meeting.
expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
develop their control of grammar and conversational language through activities

To extend students communicative competence by developing

ACTIV OBJECTIVE: PROCEDURE; DURA | MODE OF MATERIALS
ITY: TION: | INTERAC AND AIDS:
TION:
Task 1 ) to introduce the theme | T asks Ss which words
Warm- | of meetings and and word combinations
up discussions; are used during
» to build interest in the | meetings and 10 Whole class
topic of the lesson and | discussions min
activate Ss’ Ss give and elicit
background feedback on the
knowledge effectiveness of the

» to stimulate critical
thinking

meeting itself,e.g. how
well did the chair

16




manage to control the
meeting or encourage
creativity and
compromise, did
everyone contribute
equally, or was the
meeting

dominated by the most
confident speakers

Task 2 | to interest, consider o T divides the class
Pre carefully in the topic | into groups A & B, give Text 1, Text 2
Activit | of the lesson 2 two texts to read 15- Group work
y to develop student’s Ss discuss the two texts | min
15- communicative skills | with the class, paying
minute | to stimulate critical attention to difficult or
debate thinking important vocabulary Pair work
to expand Vocabu|ary (eg an attendee., to tick 5'_
and practice economic | away, to appreciate sth, | min
terms an excuse, to turn up, to
to develop student’s | fail to do sth, to stick to
communicative skills | Sth, to hijack sth,
that require an (inrelevant, to
exchange of take over sth, concrete,
information to implement a
decision, vital, to trust
sb, to persuade
sb to do sth, an
interruption, a queue, a
watercooler, systematic,
to flourish, to
» get sth straight, a
misunderstanding,
rigidly, appropriate, to
tolerate sth).
Task 3 | to activate students T asks Ss to complete
While | knowledge on this the questions by putting
activity | topic the verbs in the best Handout 1
fill in developing reading form. When you discuss | 5min | Individual
the skills such as the answers together,
blanks | skimming, scanning focus on the patterns
to stimulate critical (e.g. use
thinking present continuous to Individual
ask about current 5 min
matchi projects) Handout 2
Ng | tostimulate critical Ss work in pairs to
EXErcCIS | thinking match the questions
e with the answers

to expand vocabulary
and practice economic
terms

to develop students’
speaking skills

T check with the class,
draw attention to the
verb forms, which

generally match the
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verb forms used in the
questions

Task 4 | to stimulate critical
Post thinking
Activit | to develop student’s
y communicative skills
title that require an
paragr | exchange of
aph information
to expand vocabulary
and practice economic
terms
Parap
hrase
to stimulate critical
) thinking
Write | {5 expand vocabulary
questio | and practice economic
ns terms
to interest, consider
carefully in the topic
_ | of the lesson
Matchi to develop student’s
N9 | communicative skills
zxerus to develop their
grammar
Home | f© expano! vocabulary
work and practlce
to stimulate
interpretation
to develop students’
speaking skills

Ss discuss the phrases
in pairs and then share
their ideas with the
class.

Note that some of the
phrases are not
especially difficult to
understand, but it is still
worth drawing attention
to them as they are
useful to use.

T check students have
understood by reading
one of the definitions
below to

elicit the correct phrase.
Students could also test
each other in this way
in pairs.

T asks Students work in
pairs to match the steps
to the descriptions.
When you check with
the class, elicit some
other useful phrases for
each step.

Students discuss the
questions in small
groups and then feed
back to the class.

Watch the video and
write feedback for the
video

10
min

10-
min

10
min

10
min

Group work

Pair work

Pair work

Whole class

Handout 3

Handout 4

Handout 5

Handout 6

Lesson Plan: 7 Meeting style

Obijective:

-to develop students’ language (reading, speaking, listening) and professional

skills
Level: Intermediate

Topic: That's a great idea ( Meeting style)

Group: 1* year students

Materials: handouts, presentation, board, notebook, projector
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Warm-up activity: to get acquainted with students and create friendly atmosphere
(5 min).
Procedure of the lesson
Pre- reading task: Time: 15 minutes Materials: performance review
Objectives: - to involve students to the lesson

- to check students’ background knowledge.

- to improve speaking skills through specific questions.
Activityl. Before you begin this lesson, have students keep their books closed. Tell
students that in this unit that they are going to focus on job skills and performance.
Ask the class to brainstorm a list of qualities of a good employee, and write
students’ ideas on the board, for example being organized, responsible,
hardworking, working well with others, etc. Have students open their books to
page 76. Read the instructions aloud, and give students time to read the
performance review form. Go over any unfamiliar vocabulary.
While reading task: Time: 30 minutes Materials: students book, audio.
Obijectives: - to take new information and enrich vocabulary

-to develop listening skills
Activity 2. Look at the form what is it used for? Who will see the form? Point out
any qualities written on the board that match the ones on the form. Ask students to
note any information included in the form that they didn’t suggest above. Explain
or elicit an explanation for Performance review. Elicit responses from several
students. Clarify the purpose of the form, if necessary.
Activity 3, handout 1. Before you play the audio, put students with a partner and
have them try to predict the missing words on the performance review form. Read
the instructions aloud. Play the audio once, and have students check the ratings on
the performance review form. Then have students compare answers with a partner.
Play the audio again, and have students complete the supervisor’s complete.
Post-reading activity: Time: 20 minutes Materials: High context — low context
culture illustration
Obijective: - to improve listening and speaking skills

- to make think and concentrate

Activity 4. Answer these questions. Discuss your answers in a group.
What does the illustration show? Talk about some differences between a high-
context and low-context culture.
Do you think your culture is more high context or more low context? Why?
Think of some other cultures you know — are high or low context?
Activity 5, Handout 2. Listen to two people talking about giving feedback. Check
what kind of culture you think they come from. Listen again and take notes on a
separate sheet of paper. With a partner, explain why you chose high or low
context.
Homework
Objective: To improve speaking and writing skills.
Activity 6,
Teacher summaries the lesson and gives instructions for homework (10 min).
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Lesson Plan: 8 Telephoning

Topic:

Level: Pre-Intermediate

Materials: Get ready for business and internet materials, handouts

Aims: To extend students communicative competence and conversational language
through activities and get information about telephoning

Time: 80 min
Course title: English
Activity Objective Procedure Durat | Mode | Material
ion of S
interact
ion
Warm up | To share T. asks Ss: discussion 15mi | Whole
information How often do you make telephone n class
about given calls? _ discuss | Handout
topic 2.Who do you spend most time ion 1

talking to on the telephone?
3.When do you think you'll next
make a telephone call?

4. Do you sometimes prefer to
send a text message instead of
telephoning?

Ss give their own answers.

Activity 1 | To raise Ss about | T. distributes Ss Handout 2 15mi

telephone and asks to study the pictures. n Individ | Handout
conversation and | On the way teacher explains ually 2
gather the new vocabulary. Ss give
information their own information about
about the topic | the telephoning

Activity 2 | To explain Ss T. ask Ss to read the| 15 Handout
the meaning of | information about | min | Individ |3
telephoning and | telephoning and complete the ually
develop reading | sentences given in handout 3
skills such as
skimming,
scanning

Activity 3 | To enlarge topic | T. gives Ss the list of new 15 Pair | Scale Up
related lexis and | words in handout 4 and Ss min | work | Unit 16
develop fill in exercise with phrasal p.50
students’ words about telephoning

speaking skills | conversation.

20




Activity 4

To listen cd 5
1.27

Ss listen to the recording
and do the task in handout 5
in written form and check
them with other Ss’ answers.

15mi

Individ
ually

Listenin
gcd
Handout

5

Homewor
k

Then teacher writes the
names of telephoning on the
blackboard Ss should find
additional information about
telephone .

5 min

Lesson Plan: 9

Non verbal communication

Course Title: ENGLISH
Time: 80 minutes
Topic: Non verbal communication

Number of students: 10-15
Level:

Materials:

Aim:

Cards,

Pre Intermediate

Andrew Vaughan and Dorothy E Zemac, “GET READY FOR
BUSINESS”, intermediate, Macmillan, 2015. Handouts,

To extend students communicative competence by developing

their ability to:
expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information
teach how non verbal communication skills overall communications

improve student’s skills and to compare non verbal communication with other

culture
ACTIVIT OBJECTIVE: PROCEDURE; DUR | MODE | MATERIA
Y: OF LS AND
TION | INTER AIDS:
: AC
TION:
Warm-up ) to introduce the theme of T explains Ss about new
Non verbal communication topic and gives questions:
to build interest in the topic | "1.What is the difference Andrew
of the lesson and activate Ss’ | between verbal and non 5min | Whole | Vaughan and
background knowledge verbal communication? class Dorothy E
to stimulate critical thinking | 2. What is body language? Zemac,
3. What do you understand “GET
by the word “gestures”? READY
4. What gestures do you FOR
Task 1 to develop student’s listening | Know? BUSINESS”,
Listening and speaking skills What are mimics? 5min Individu | intermediate,
task T asks Ss listen to the al work | Macmillan,
sentences and match them to 2015(handou
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the suitable gestures t1)
Task 2 to interest, consider carefully |e T asks Ssto read the text Andrew
Reading in the topic of the lesson and answer to the questions Vaughan and
task to develop student’s reading | about non verbal 15- Group | Dorothy E
skills communication and try to min work Zemac,
to stimulate critical thinking | give definitions to the “GET
Mini quiz | developing reading skills unknown words 5min | Partner | READY
such as skimming, scanning work FOR
T. tells Ss to answer mini BUSINESS”,
Discussion quiz and continue ex 3 and 4 intermediate,
to develop speaking skills, S5min | Whole | Macmillan,
to develop student’s T asks students to discuss group 2015(handou
communicative skills that questions t2)
require an exchange of
information Andrew
Vaughan and
to develop communicative Dorothy E
skills Zemac,
“GET
READY
FOR
BUSINESS”,
intermediate,
Macmillan,
2015(handou
t 3)
Task 3
Matching | to activate students T. tells Ss to match the words | 5 min | individu | Handout 4
task knowledge on this topic with pictures al
Task 4
Writing 5 min Handout 5
task to develop writing skills T tells students to describe Group
to stimulate critical thinking | how they feel in this work
situations
Task 5 10 min
Partner | Handout 6
developing reading skills work
such as skimming, scanning T tells students to read the
to expand vocabulary and text and be ready to discuss
practice economic terms
Evaluatio T evaluates ss and gives | 5min
n hometask.
Hometask T asks to read the text about Handout 7

“Body language” and do the
all exercises.

Lesson Plan 10  On-line etiquette

Course Title:

Topic:
Level:
Materials:

English
On-line etiquette
Pre-Intermediate

Scale up and internet materials, handouts
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Aim: To extend students communicative competence and
conversational language through activities and get information about On-line
etiquette
Time: 80 minutes
ACT | OBJECTIVE: PROCEDURE; DURA | MODE OF | MATERIAL
IVIT TION: | INTERAC S AND
Y: TION: AIDS:
Task »to build interest in | T. asks Ss to explain Handout 1
1 the topic of the "etiquette™ and give
War | lesson and examples of good
m- activate Ss’ manners. Have ss 5 min Whole class
up background explain why good Individually
knowledge manners are
» to stimulate important.
critical thinking | T. distributes Ss
Handout 1 and Ask | 10 min Handout 2
Ss to sort out
expressions in the
box into 2 colomns.
Introduce the term
"Netiquette" and ask | 5 min
ss to explain what it
probably means . Handout 3
Look at H2(Hint
sheet) and discuss
Quizl,2
Distribute H3 and
summarize rules in
cyberspace
Task T. distributes Ss
2 Pre | to expand Handout 4 and asks Group work | Handout 4
Acti | vocabulary and to match the words | 10- min
vity | practice economic | and phrases with
10- | terms their definitions. On
minu | to develop the way teacher Pair work
te student’s explains the new
communicative vocabulary.
Matc | skills that require
hing | an exchange of
defin | information
itions
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Task | to activate T gives some 20 min Handout 5
3 students seconds to review Pair work
Whil | knowledge on the form and asks Ss
e this topic fill in the forms
activ | to stimulate while listening to the
ity | critical thinking | tape 20 min Handout 6
fill in
the T tells students to
blan | to expand look through the Individual
ks | vocabulary sentences given in
to develop ss" the handout4, tell ss

_ listening and to listen to the tape
Liste | speaking skills again and fill in the
ning gaps

Lesson Plan 11

Presentation

Course Title: Integrated Skills
Time: 80 minutes
Topic: Presentations

Number of students: 10 -12
Level:

Materials:

Intermediate

Andrew Vaughan and Doroty E Zemach,’’Get ready for Business”,

Macmillan, 2016

K. K. Richardson, M. Kavanagh, and J. Sydes with Paul Emmerson “The
Business” Pre-intermediate, Macmillan, 2009

Paul Emmerson, “Business English” Pre-intermediate to intermediate, Macmillan,
2007

Paul Emmerson, “Essential Business Grammar Builder” Pre-intermediate to
intermediate, Macmillan, 2009

Aim: To extend students communicative competence by developing their
ability to:

eexpand the range of topics they can discuss and comprehend in English

o listen the tape and how use intonation and pauses in presentation

o carry out communicative tasks that require an exchange of information

o develop their control of grammar and conversational language through
activities

o organize and show good presentations to convey information
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ACTIVI OBJECTIVE: PROCEDURE; DURA | MODE | MATERI
TY: TION: OF ALS
INTERA AND
C TION: AIDS:
Task 1  pto introduce the T asks Ss which of Handout
Warm-up | theme of words 1,
presentation ; Bang/opening/rela Andrew
»to build interest in | X / message / 5 min Whole | Vaughan
the topic of the bridge/recap is class and
lesson and activate | most important and Doroty E
Ss’ background the least important Zemach,”’
knowledge Ss give other Get ready
» to stimulate examples of words for
critical thinking describing Business”,
» to report Macmilla
information in n, 2016
interesting way
»giving a
presentation
Task2 | to interest, e T divides the
Pre consider carefully | class into groups A Handout
Activity | in the topic of the | & B, chooses pro | 15-min | Group 2, K. K
10- lesson & cons, an- work Richardso
minute | to develop nounces the title n, M.
debate student’s “How students Kavanagh,
communicative need to show and J.
skills successful Sydes
to stimulate persentation”, with  Paul
critical thinking gives 5-min for Emmerson
preparation & “The
to expand they’ll debate for | 5- min Business”
Matching | yocabulary and 10 min , Pair Pre-
definition | practice economic work intermedia
S terms [Match appropriate te,
to develop definitions to the Macmillan
student’s given terms , 2009
communicative Paul
skills that require Emmerso
an exchange of n
information
Task 3 to activate T asks Ss fill in the Andrew
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While students blanks of the text Vaughan
activity | knowledge on this | while listening to and
fill in the | topic the tape 25 min Group Doroty E
blanks developing T divides the class work Zemach,”’
reading skills such | into groups, tells Get ready
as skimming, Ss explain the for
listening | scanning meaning of the Business”,
exercises | to stimulate words & phrases, | 5 min Macmilla
and critical thinking | they’ll discuss Individu |n, 2016
answer al
to the T tells students
question | to stimulate listen the tape and Paul
listening skills write the answers Emmerso
to expand which given in the n,
vocabulary and handout, correct “Busjness
practice the sentences English”
terminology according to the Pre- _
to develop text intermedia
students’critical teto
thinking intermedia
te,
Macmilla
n, 2007
Task 4 developing T divides the class Andrew
Post reading skills such | into groups, tells Vaughan
Activity | as skimming, Ss to read the text | 5 min Group | and
title scanning about presentation work Doroty E
paragrap | to stimulate once more, and to Zemach,”’
h critical thinking | give the plan to Get ready
to develop each paregraph 2- min for
matching | student’s Business”,
synonym | communicative Macmilla
S skills that require | T tells students to n, 2016
an exchange of match the words
information used in a
to expand presentation 5 min .
vocabulary and Pair
Paraphr | practice key words work
ase for presentation
T tells Ss to use
other key words to
5 min

presentation .
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Write to stimulate
questions | critical thinking Pair
to expand work
vocabulary and T. asks Ss to write | 3 min
practice economic | five questions
terms concerning the
translatio successful Whole
n presentation and class
exercise | to interest, answer these 5 min
consider carefully | questions in turn Andrew
in the topic of the Vaughan
lesson and
fill in the | ¢ develop T asks Ss give Individu | Doroty E
table student’s equivalents of the al Zemach,”’
communicative word combinations Get ready
skills in their native for
to develop their language and use Busine_ss”,
Homewo | grammar them in own Macmilla
rk sentences N n, 2016
Essay | o expand Individu
vocabulary and T tells students to al
practice fill in the table in
to stimulate Handout 4 of their
interpretation own, and then
to develop they’1l discuss it. Handout
students’ speaking 2’. K. K.
skills RI(I.‘.\;]ardSO
e At the end of the n, ivl.
:ﬁigi\i’ﬁg’p critical lesson T asks Ss to Kavanagh
to develop prepare s_uccessful ,and J.
students” skills in | Presentation on the Sydes
using internet free theme with Paul
at home using key Emmerso
words and phrases. n “The
Business”
Pre-
intermedia
te,
Macmilla
n, 2009
Lesson Plan 12 Writing a resume
Course Title: Integrated Skills Time: 80
minutes
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Topic: Writing a resume
Level: Intermediate
Materials:

Number of students: 12-14

Aim: To extend students communicative competence by developing their ability

to:

To discuss the importance and drawbacks of writing a resume;
To teach some useful phrases which used in writing resume;

expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information
develop their control of grammar and conversational language through activities

ACTI OBJECTIVE: PROCEDURE; DURA | MODE | MATERIAL
VITY: TION: | OF S AND
INTER AIDS:
AC
TION:
Task 1 » Students will read the article | Ask students to read the Handout 1,
Warm | with a focus on improving title of the post and of
-up comprehension and learning | the article
new vocabulary. Then, have them 15 min | Whole
» At the end of the lesson examine the photos class
students will express their T asks students to
knowledge on what is create a list of words
inappropriate information for | and ideas that they
aresume. think might be related to
» They will do this through this article
through discussions, writing,
and simulations
Task 2 | to interest, consider Students are to infer the
Pre carefully in the topic of the | meanings of the words in
Activit | lesson bold taken from the 15- min | Group | andout 2,
y to develop student’s article work
communicative skills They may use a
to stimulate critical thinking | dictionary or thesaurus
for assistance. 10- min
to expand vocabulary and Have the stu_dents write Pair
practice terms sentences using each work
True to develop student’s word. i
false communicative skills that | | @sks students write (T)
require an exchange of g} a statement is false
information ey write (F) and andout 3
provide the correct
answer from the article.
T asks students are to
identify the sentence 10-min
Gram from each group that
mar contains the grammatical Individ
error and make the ual
correction
andout 4

To develop students

Here is a list of words
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listening, speking skills from the video. Have

to stimulate critical students find the
While | thinking meanings before they
activit listen to the video. As
y students listen, they are
to check off the words
and phrases as they hear
Task 3 them in the _ 10-min
video.attitude,ethic,enthu Individ
siasm, analytical,
rambling, prior, sabotage
Students listen for the
correct word or phrase to
complete the sentences
taken from the video.
They are to choose the
words from the word
list.

ual

andout 5

] . Place students in groups
. to stimulate critical | 54 have them discuss
thinking the following questions
In groups have students
create roles for the
Post following: (1) a
activit potential job candidate
y makes several errors 15-
Task 4 during the interview min
(2) an employer who
interviews the candidate,
and things he/she might andout 6
say in response to these
errors.

Assessing students’
knowledge and giving
homework 5-min

Lesson Plan 13 Interviews

Course Title: Integrated Skills Time: 80 minutes
Topic: Interviews

Number of students: 10 -12

Level: Intermediate

Materials: Andrew Vaughan and Doroty E Zemach,”’Get ready for Business”, Macmillan, 2016
K. K. Richardson, M. Kavanagh, and J. Sydes with Paul Emmerson “The Business” Pre-intermediate,
Macmillan, 2009

Paul Emmerson, “Business English” Pre-intermediate to intermediate, Macmillan, 2007

Paul Emmerson, “Essential Business Grammar Builder” Pre-intermediate to intermediate, Macmillan,
2009

Aim: To extend students communicative competence by developing their ability to:
¢ expand the range of topics they can discuss and comprehend in English

. listen the tape and learn how to prepare to interview

. carry out communicative tasks that require an exchange of information

. develop their control of grammar and conversational language through activities
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. discuss advice for preparing and participating in a job interviews

ACTIVITY OBJECTIVE: PROCEDURE; DURA TION: MODE OF INTERAC
: TION:
Task 1 to introduce the theme | T asks Ss what
Warm-up of interviews ; profession’s name are
to build interest in the given in presentation
topic of the lesson and | and requires to give the | 5 min Whole class
activate Ss’ background | definition to them.
knowledge
to stimulate critical T. asks Ss about jobs,
thinking specifically what kind of
to report information in | job they have or hope to
interesting way have
giving a presentation
Task 2 Pre | to interest, consider e T checks students
Activity carefully in the topic of | background knowledge
10-minute | the lesson of the topic of job 10- min Group work
debate to develop student’s interviews, ask for
communicative skills volunteers to guess
to stimulate critical some of the questions.
thinking
to expand vocabulary
_ and practice in job » Match appropriate
Matching definition definitions to the given
definitions | develop student’s terms 5- min Pair work
communicative skills
that require an
exchange of
information
Task 3 to activate students T asks Ss fill in the gaps | 25 min Group work
While knowledge on this topic | of the exercise with
activity developing reading multi-part verbs
fill in the skills such as T asks Ss match the
blanks skimming, scanning words with their 5 min Individual
to stimulate critical definitions before they
o thinking watch animated
listening to stimulate listening interview
exercises skills
and answer T tells students watch _
to the to expand vocabulary | the interview and decide | 10 min
question and practice if Greg was hired or not. Group work
terminology
to develop T asks Ss to decide what
students’critical questions may be asked
thinking in the interview )
5 min
Task 4 developing reading T divides the class into
Post skills such as groups, tells Ss to read
Activity skimming, scanning the text about 5 min Group work
title to stimulate critical presentation once more,
paragraph | thinking and to give the plan to

to develop student’s

each paregraph
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matching
synonyms

Paraphras
e

Write
guestions

translation
exercise

fill in the
table

Homework
Essay

communicative skills
that require an
exchange of
information

to expand vocabulary
and practice key words
for presentation

to stimulate critical
thinking

to expand vocabulary
and practice economic
terms

to interest, consider
carefully in the topic of
the lesson

to develop student’s
communicative skills
to develop their
grammar

to expand vocabulary
and practice

to stimulate
interpretation

to develop students’
speaking skills

to develop critical
thinking

to develop critical
thinking

to develop students’
skills in using internet

T tells students to match
the words used in a
presentation

T tells Ss to use other
key  words to
presentation .

T. asks Ss to write five
questions concerning the
successful presentation
and answer these
guestions in turn

T asks Ss give
equivalents of the word
combinations in their
native language and use
them in own sentences

T tells students to fill in
the table in Handout 4 of
their own, and then
they’ll discuss it.

At the end of the lesson
T asks Ss to prepare
successful presentation
on the free theme

at home using key words
and phrases.

Pair work

Pair work

Whole class

Individual

Individual

Lesson Plan: 14 Cultural mistakes

Level:

Materials:

Pre-Intermediate
Get ready for business and internet materials, handouts

Aims: To extend students communicative competence and conversational language

through activities and get information about Cultural mistakes.

Time:

80 min

Course title: English
Number of Ss: 13.

Activity

Objective

Procedure

Mode
of
interact
ion

Material
S
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Warm up | To share T. asks Ss: what comes to 10 | Whole
information your mind when you hear min | class
about given the word combination discuss | Handout
topic “Cultural mistakes” ion 1
What cultural mistakes in
your country do you know
Ss give their own answers.
Activity 1 | To raise Ss T. distributes Ss Handout 2 15mi
awareness about | and asks to study the pictures. n Individ | Handout
the topic On the way teacher explains ually 2
the new vocabulary. Ss give internet
their own information about material
the pictures
Activity 2 | To explain Ss T. ask Ss to read the| 15 Handout
the meaning of | information about | min | Individ |3
different cultural | “Cultural mistakes *“ given ually Get
mistakes and in handout 3 and share them ready for
develop reading | with their partner. business
skills such as Unit 11
skimming,
scanning
Activity 3 | To enlarge topic | T. gives Ss handout 4 10 Pair | Get
related lexis and | “Choosing a wedding gift” min | work | ready for
develop and Ss do the task business
students’ Unit 11
speaking skills
Activity 4 | To improve Ss listen to the recording 15mi | Individ | Get
listening and and do the task in handout 5 n ually | ready for
speaking skills in written form and check business
them with other Ss’ answers. Handout
5
Homewor Search internet and find out | 5 min
k at least 6-8 cultural mistakes

of your own country and
compare them with English
speaking countries .

Lesson Plan : 15 Self-evaluation

Objective:

-to develop students’ language (reading, speaking, listening) and professional skills
Level: Pre-Intermediate
Topic: Self-evaluation
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Group: 1* year students
Materials: handouts, presentation, board, notebook, projector

Warm-up activity: to get acquainted with students and create friendly atmosphere (5 min).
Procedure of the lesson
Pre- reading task: Time: 15 minutes Materials: performance review
Objectives: - to involve students to the lesson
- to check students’ background knowledge.

- to improve speaking skills through specific questions.
Activity1. Before you begin this lesson, have students keep their books closed. Tell students that in this
unit that they are going to focus on job skills and performance. Ask the class to brainstorm a list of
qualities of a good employee, and write students’ ideas on the board, for example being organized,
responsible, hardworking, working well with others, etc. Have students open their books to page 76.
Read the instructions aloud, and give students time to read the performance review form. Go over any
unfamiliar vocabulary.

While reading task: Time: 30 minutes materials: Students book, audio.
Objectives: - to take new information and enrich vocabulary

-to develop listening skills
Activity 2. Look at the form what is it used for? Who will see the form? Point out any qualities written
on the board that match the ones on the form. Ask students to note any information included in the
form that they didn’t suggest above. Explain or elicit an explanation for Performance review. Elicit

responses from several students. Clarify the purpose of the form, if necessary.
Activity 3, handout 1. Before you play the audio, put students with a partner and have them try to
predict the missing words on the performance review form. Read the instructions aloud. Play the audio
once, and have students check the ratings on the performance review form. Then have students
compare answers with a partner. Play the audio again, and have students complete the supervisor’s
complete.

Post-reading activity. Time: 20 minutes Materials: High context — low context culture illustration

Objective: - to improve listening and speaking skills
- to make think and concentrate
Activity 4. Answer these questions. Discuss your answers in a group.
What does the illustration show? Talk about some differences between a high-context and low-context
culture.
Do you think your culture is more high context or more low context? Why?
Think of some other cultures you know — are high or low context?
Activity 5, Handout 2. Listen to two people talking about giving feedback. Check what kind of culture
you think they come from. Listen again and take notes on a separate sheet of paper. With a partner,
explain why you chose high or low context.
Homework

Objective: To improve speaking and writing skills.
Activity 6, Handout 3. Teacher summaries the lesson and gives instructions for homework (10 min).

Think back on your work. How would you evaluate yourself? What have you done well? What do you
need to improve? Use the following form to evaluate your performance.

outstanding | above meet needs
expectations | expectations | improvement

Language skills (listening,
speaking, reading, writing)

Business  skills  (presenting,
meetings, telephoning, e-mail)

Interpersonal skills  (works
positively and effectively with
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others)

Other (please specify)

Areas for improvement (please

specify)

Lesson Plan 16

Latest achievements

Course Title: English Time: 80 minutes

Topic: Latest achievements Number of students:10-15

Level: B2

Materials: Scale Up:student’s book Course 1:darslik /Bogiyeva Gulandom,Rashidova
Feruza

Aim: To extend students communicative competence by developing their ability to:

expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information

develop their control of grammar and conversational language through activities

ACTIVI OBJECTIVE: PROCEDURE; DUR | MODE | MATERIALS
TY: A OF AND AIDS:
TION | INTER
: AC
TION:
Task 1 tointroduce the theme of latest | T asks Ss which of words latest Vocabulary
Warm- achievements; achievements/ growth / according to
up » to build interest in the topic of | pile/implement/immense/foster/ult the topic
the lesson and activate Ss’ imately is most important and the | 5min | Whole
background knowledge least important class
» to stimulate critical thinking Ss give other examples of words
describing
Task 2 to interest, consider carefully in | e T divides the class into groups Scale Up
Pre the topic of the lesson A & B, chooses pro & cons, an- Vocabulary
Activity | to develop student’s nounces the title “What if a 15- Group
10- communicative skills computer hadn’t been invented?”, | min work
minute | to stimulate critical thinking gives 5-min for preparation &
debate they’ll debate for 10 min,
to expand vocabulary and » Match appropriate definitions to
Matching | practice economic terms the given terms 5-min | Pair Handout 1
definition | {4 develop student’s work
S communicative skills that
require an exchange of
information
Task 3 to activate students knowledge | T asks Ss read the sentences Put Tape(T15)
While on this topic the sentences in the correct Handout 2
activity | developing reading skills such | order.Answer the following
fillinthe | as skimming, scanning questions. 25 min | Group
blanks | to stimulate critical thinking work
Give students handout with the
to stimulate critical thinking sentences and they will change _
Gramma | g expand vocabulary to revise | the sentences into conditionals . 5 min o Handout 3
r | conditionals Individu
exercises al
Reading | developing reading skills such | T divides the class into groups, Scale Up
exercise | as skimming, scanning tells Ss to read the text once more, Coursel
to stimulate critical thinking and to give the title to each 5min | Group Lesson15
paragraph work Eurika
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to develop student’s
communicative skills that
require an exchange of

information to tell Ss to think of a research in
Writing their field and write a piece of a 15 min
exercise writing work using tips Individu
to expand vocabulary and al work | Handout4
practice economic terms, to
expend writing skills. At the end off the lesson T asks Ss

to write essay on the theme:
“Discoveries” at home. )
Homework. S min

Lesson Plan 17 Communicate

Topic: Communicate

Level: Intermediate

Materials: Objectives and internet materials, handouts

Aims: To extend students communicative competence and conversational language
through activities and get information about telephoning

Time: 80 min
Course title: Integrated skills.
Number of Ss: 12.
Activity Objective Procedure Durat | Mode | Material
ion of S
interact
ion
Warm up | To share T. asks Ss: Brainstorm Whole
information 1. Ss discuss different class
about given methods of communication discuss | Handout
topic 2. T. shows the picture and ion 1

asks students to describe
types of communications
withtheir own words as an
example

Ss give their own answers.

Activity 1 | To explain Ss T. ask Ss to read the textand | 15mi

the meaning of | translate it and take n Individ | Handout
telephoning and | information about ually 2
develop reading | communications from the the
skills such as text given in handout 2 and
skimming, do ex 2-5
scanning

Activity 2 | To raise Ss about | T. distributes Ss Handout 3 | 15mi | Pair Handout
the role of Into 2 groups: students n work |3
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English and discuss given topic together
foreign
languages and
gather
information
about the topic
Activity 3 | To enlarge topic | T. gives Ss the list of new 10 | Individ | Handout
related lexis and | words in handout 3and Ss do| min | ually 4
develop Yes NO and not given task
students’
speaking skills
Activity 4 | To listen cd Ss listen to the recording 20 | Individ | Listenin
and do the task in handout 4 min ually g cd
in written form and check TRACK
them with other Ss’ answers. 101
Homewor Then teacher asks students to | 5 min
Kk find ouyt information and
prepare a presentation on the
theme types of
communication .
Activity Objective Procedure Durati | Mode Materials
on of
interact
ion
Warm up | To share T. asks Ss about how to 10 | Whole
information | keep fit and healthy min | class
about given | T asks: What are the staple discuss
topic foods of each diet? ion
-What are the differences
and simelarities of each
diet?
-Are there some food which
are better for you than
others?
-tell foods which contain
mainly protain
Ss give their own answers.
Activity 1 | Toraise Ss | T. distributes Ss Handout 2 | 15min
awareness and asks to study the Individ | Handout 1
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about the | pictures. On the way ually
topic teacher explains the new
vocabulary and give the
definition.
Ss give their own
information about the
pictures
Activity 2 | Develop T. ask Ss to listen to the| 15 Handout 2
students tape and fill in the gaps min | Individ
listening ually
skills
Activity 3 | Toimprove | T.gives Ss handout 3 and 10 Pair Handout 3
students’ asks students to work on the | min work
vocabulary | vocabulary
Activity 4 | To improve | T. explains ss what is 15min | Individ | Handout 4
listening and | speaking part 1 and how to ually
speaking use usefull language in their
skills speech.
Homewor Fill the Search internet and find out | 5 min
k missing health  problems of your
words into | own country .
the
crossword.
Lesson Plan 18 Healthy diet
Level: Intermediate
Materials: Objectives and internet materials, handouts

Aims: To extend students communicative competence and conversational language
through activities and get information about Health

Time: 80 min
Course title: English
Number of Ss: 13.
ACTIVIT OBJECTIVE: PROCEDURE; DUR | MODE OF | MATERI
Y: A INTERAC | ALS AND
TION TION: AIDS:
Task 1 to introduce the theme Focus student’s attention on Handout 1,
Warm-up | “Writing email” the photographs and elicit internet
to build interest in the topic | the given question. resourses
of the lesson and activate | Ask students to share their | 10 min | Whole class | British
Ss’ background knowledge | own answers associating Council
to stimulate critical their life evidence with B2
thinking photos. Student’s
book
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Course 1

Task 2 Pre | Give information about o T divides the class into Philip Kerr
Activity business email writing groups A & B, ask question “Straightfo
10-minute | etiquette and practice for discussion; part of 15- Group work | rward”
debate to interest, consider exercise involves writing min Pre-
carefully in the topic of the | and responding to email intermediat
Matching | lesson trying to apply the rules e Student’s
definitions | to develop student’s e Students need to write the Book
communicative skills email in points gives 10- Macmillan
to stimulate critical min for preparation. Pair work
thinking 5-min Philip Kerr
“Straightfo
to expand vocabulary rward”
to develop student’s Pre-
communicative skills that intermediat
require an exchange of ¢ Student’s
information Book
Macmillan
Task 3 to activate students T divides the class into internet
While knowledge on this topic groups, tells Ss explain the resourses
activity developing reading skills | meaning of the words & British
fill in the such as skimming, phrases, they’1l discuss 25 min | Group work | Council
blanks scanning internet
to stimulate critical T tells students to read the resourses
thinking sentences given in the British
handout, tell if sentences Council
true or are true or false and correct | S min | Individual
false to stimulate critical the false sentences
exercise thinking according to the text
to expand vocabulary
to develop students’
speaking skills
Task 4 developing reading skills T divides the class into internet
Post such as skimming, groups, tells Ss to read the resourses
Activity scanning text once more, and to give | 5min | Group work | British
title to stimulate critical the title to each paragraph Council
paragraph | thinking
to develop student’s
communicative skills that | T tells students to match
require an exchange of the words used in the text | 2- min
information
to expand vocabulary
Paraphra T tells Ss to paraphrase the Pair work
se sentences. 5 min
to stimulate critical
. thinking Provide students with
Writing to expand vocabulary handout and they complete _
the mind map according to 5 mi Pair work
min

to interest, consider
carefully in the topic of the

the text on previous page.

T asks Ss give equivalents
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table

Essay

Homework

lesson
to develop student’s

fill in the communicative skills
to develop their grammar
to develop critical thinking | T tells students to fill in the

in using internet

to develop critical thinking
to develop students’ skills | At the end of the lesson T

of the word combinations

use them in own sentences

table in Handout 4 of their
own, and then they’ll
discuss it.

asks Ss to write essay on the
theme:
“Bisiness email writing” at
home.

in their native language and | 5 min

individual

Individual

Lesson Plan 19  City attractions

Course Title: ENGLISH

Time: 80 minutes

Topic: City attractions

Level: Intermediate

Materials: Objectives and internet materials, handouts

Aim: To extend students communicative competence by developing

their ability to:
e expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information

e develop their control of grammar and conversational language through activities

ACTI OBJECTIVE: PROCEDURE; DURA MODE OF MATERIA
VITY: TION: | INTERACTION | LS AND
: AIDS:
Task 1 ) to introduce the theme | T gives questions from Handout 1,
Warm | City attractions handout 1 about what are | 10 min | Whole class
-up » to build interest in the | tha city
Vocab | topic of the lesson and | attractions and Whole class Handout 2
ulary | activate Ss’ background | discusses the theme
knowledge T. asks Ss look at the 15 min
» to stimulate critical pictures and answer to
Readin | thinking the questions. Group work
g task | developing reading T . asks Ssto do ex 1
skills such as quickly and read the text
skimming, scanning about “Firt space tourist
True grins down on planet
false ) to stimulate critical carth” Individual work
task | thinking T asks Ss to do true false
task according to the
task
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Task 2

to interest, consider

o T asks Ss to guess the

Pre carefully in the topic of | definitions of the words Handout3,
Activit | the lesson from the context 10- min | Group work
y to develop student’s e T . asks Ss to match the
Guessi | communicative skills examples with the rules | 5- min
ng to stimulate critical
meani | thinking Pair work
ng
| to expand vocabulary

Matchi | and practice economic
ng task | terms

to develop student’s

communicative skills

that require an

exchange of

information
Task 3 | to activate students T asks Ss fill in the Handout 4
While | knowledge on this topic | blanks of the texts with
activit | developing reading the suitable article
y skills such as 5 min Group work
fillin | skimming, scanning T tells students to read
the to stimulate critical the sentences given in the
blanks thinking handout

to stimulate critical

thinking

to expand vocabulary

and practice economic

terms

to develop students’

grammar skills
Task 4 | developing skills such Handout 5
Post as skimming, scanning | T asks Ss listen to the 10min
Activit | to stimulate critical type and do the ex. 1, 2, Individual
ies thinking 3 one by one
Listeni | to develop student’s T. asks Ss to make a
ng task | communicative skills discussion  about the | 10 min
Discus | that require an "Negative  effects  of Group work
sion exchange of tourism”’

information T. asks Ss to tread the text | 10 min
Readin | {5 expand vocabulary | “Guidelines for
gtask | and practice economic | ecotourists” and answer

terms the questions 5 min Pair work

| to stimulate critical . |T. asks Ss to

Matchi | thinking match the words with its
Ng task | {5 interest, consider definitions(ex 4)

carefully in the topic of | T-asks Ss to read the

| the lesson summary and complete

Readin | | 4evelop student’s the text with words in the
g task box(ex.5) Whole class

communicative skills

|T. asks Ss to answer the
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Speaki
ng task

skills
Listeni

ng task | skills
Homet
ask

to develop their
grammar
to develop Ss speaking

to develop listening

question in ex 2
T. asks Ss listen to
telephone conversation
and fill in the information
(ex 3)

T. evaluates Ss and gives
hometask ex. 1, 2, 3, 4

Pair work

Individual work

Lesson Plan 20 Ways of learning

Course Title:

Time: 80 minutes

ENGLISH

Topic: Ways of learning
Number of students:10-12

Level:
Materials:

Aim:

Intermediate

Objectives IELTS Michael Black , Wendy Sharp,
Free work sheets from teaching technology

expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information
develop their control of grammar and conversational language through activities

To extend students communicative competence by developing their ability to:

ACTIVITY OBJECTIVE: DURA MODE MATERIA
: ROCEDURE; TION: OF LS AND
INTERA AIDS:
C TION:
Task 1 to introduce the T gives Handout 1,
Warm-up theme all in the mind | vocabulary Obijectives
Abbreviatio } to build interest in the | about brain and IELTS
ns,vocabula | topic of the lesson mind words Ss 8min Whole Michael
ry and activate Ss’ give other class Black ,
background examples of Wendy
knowledge words describing Sharp
to stimulate critical and ma
thinking
Task 2 Pre | to interest, consider | e T divides the Handout2
Activity carefully in the topic | class into groups Objectives
10-minute of the lesson A & B, chooses 15- min Group IELTS
debate to develop student’s | pro & cons, gives work Michael
complete communicative skills | 5-min for Black ,
tables to stimulate critical | preparation & Wendy
thinking they’ll debate for | 5- min Sharp
to expand vocabulary | 10 min, Pair work
and practice Complete
economic terms appropriate
to develop student’s | definitions to the
communicative skills | 91ven texts
that require an
exchange of
information
Task 3 to activate students T asks Ss fill in Handout 3
While knowledge on this the blanks of the Objectives
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activity topic texts IELTS
fill in the developing reading T divides the 23 min Group Michael
blanks skills such as class into groups, work Black ,
skimming, scanning | tells Ss explain the Wendy
exercises — | to stimulate critical meaning of the Sharp
ing or thinking words & phrases,
infinitive to stimulate critical | they’ll discuss 15 min
thinking Individual
to expand vocabulary | T tells students to
and practice read the sentences
economic terms given in the
to develop students’ | handout
grammar skills
developing skills T divides the Handout 4
such as skimming, class into groups, Objectives
scanning tells Ss to read the | 7min Group IELTS
to stimulate critical text once more, work Michael
thinking and retell shortly Black,
to develop student’s Wendy
communicative skills | T tells students to Sharp
that require an match the words | 5 min
exchange of used in the text Pair work
information
to expand vocabulary | T  tells Ss to
and practice paraphrase the _
economic terms sentences. 3min
to stimulate critical Whole
thinking class
to interest, consider
carefully in the topic | T. asks Ss to write
of the lesson their opinions
to develop student’s | about learning
communicative skills | style
to develop their
grammar
Lesson plan 21  Discovering the past
Course title: Reading, Writing
Level: Intermediate
Topic
Aims: To understand the given topic and to learn the usage of new words.
Time: 80 min
ACTIVITY OBJECTIVE: DURA MODE MATERIA
: ROCEDURE; TION: OF LS AND
INTERA AIDS:
C TION:
Task 1 to introduce the T gives handout 1 Handout 1,
Warm-up theme all in the mind | asks students to Objectives
Abbreviatio ) to build interest in the | answer the IELTS
ns,vocabula | topic of the lesson questions and 10 min Whole Michael
ry and activate Ss’ describe each class Black ,
background picture Wendy
knowledge Sharp
to stimulate critical
thinking
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Task 2 Pre | to interest, consider T. asks ss to work Handout?2
Activity carefully in the topic | on the new words Objectives
10-minute of the lesson and do pre 15- min Group IELTS
complete to develop student’s reading task work Michael
tables communicative skills Black ,

to stimulate critical Wendy

thinking _ Sharp

to expand vocabulary _ Pair work

and practice 5-min

economic terms

to develop student’s

communicative skills

that require an

exchange of

information
Task 3 to activate students T asks Ss fill in Handout 3
While knowledge on this the blanks of the Objectives
activity topic texts IELTS
fill in the developing reading T divides the 23 min Group Michael
blanks skills such as class into groups, work Black,

skimming, scanning | tells Ss explain the Wendy
exercises — | to stimulate critical meaning of the Sharp
ing or thinking words & phrases,
infinitive to stimulate critical | they’ll discuss 15 min

thinking Individual

to expand vocabulary | T tells students to

and practice read the sentences

economic terms given in the

to develop students’ | handout

grammar skills

developing skills T divides the Handout 4

such as skimming, class into groups, | 15 min Objectives

scanning tells Ss to read the Group IELTS

to stimulate critical text once more, work Michael

thinking and retell shortly Black ,

to develop student’s Wendy

communicative skills | T tells students to Sharp

that require an match the words

exchange of used in the text Pair work

information

to expand vocabulary | T  tells Ss to

and practice paraphrase  the

economic terms sentences.

to stimulate critical Whole

class

thinking

to interest, consider
carefully in the topic
of the lesson

to develop student’s
communicative skills
to develop their
grammar

T. asks Ss to write
their opinions
about discoveries
in the past
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Lesson Plan 22 What is Job satisfaction

Course Title: Integrated Skills
Time: 80 minutes
Topic: Job satisfaction

Number of students: 10 -12

Level: Intermediate

Materials Objectives IELTS Michael Black , Wendy Sharp
Andrew Vaughan and Doroty E Zemach,”’Get ready for Business”, Macmillan, 2016

Aim: To extend students communicative competence by developing their ability to:

e expand the range of topics they can discuss and comprehend in English

e listen the tape and learn how to write notes while listening

e carry out communicative tasks that require an exchange of information

e develop their control of grammar and conversational language through activities
e to give the students further practice in predicting answer types

ACTIVITY: OBJECTIVE: PROCEDURE; DURA MODE OF | MATERIA
TION: INTERAC LS AND
TION: AIDS:
Task 1 to expand vocabulary | T puts Ss into small Handout 1,
Warm-up groups and ask them Objectives
» to build interest in the | to describe table with Small IELTS
topic of the lesson their own words then | 10 min group, Michael
Matching | and activate Ss’ check as a class. Make Whole class | Black,
background sure students are clear \S’Yg:sy
knowledge about the job
satisfaction .
» to stimulate critical
thinking
» to report information
in interesting way
Task 2 Pre | to interest, consider T asks Ss give their
Activity carefully in the topic | own  definitions. Handout 2,
of the lesson Flexible working | 5 min individual
Giving to develop student’s | hours work
definitions | practice in using T asks Ss to rank the
dictionary punishments.T could
to develop student’s | also provide students
communicative skills | with other common _ Pair work
to stimulate critical synonyms related to | 10 min
thinking the job
to develop students
scanning skills
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to expand vocabulary

» T askes Ss to listen to

Discussion | and practice in job the tape and do ex 2-5 | 10- min G work
definition
to develop student’s
communicative skills
that require an
exchange of
information
10 min.
Task 3 to stimulate critical T gives time to Ss to 10min Group work | Handout 3
While thinking look at the questions
activity and predict the kind of
Yes/No information needed.
answers T points out to the Ss
° to give the that this question states
students further no more than three 5 min Individual
listening practice in writing words.T plays the
exercises letter of application recording for Ss to
and answer | to stimulate listening | complete the form.
the question | skills 5 min Group work
to develop their
grammar
Task 4 to expand vocabulary | T askes students to
Post and practice find the words in
Activity terminology context before looking | 5min Group work
developing reading them up in a learner’s
Dictionary | skills such as dictionary for more
focus skimming, scanning | information. T provide
to stimulate critical | Ss with handouts1 and
thinking askes choose the right
Fill in the to develop student’s | Word.. 5min Individual
9aps communicative skills work
that require an T provide Ss with
exchange of handouts 2 and askes
information to find as many legal
Find the to interest, consider | words as possible. T | 5 min
words carefully in the topic | askes Ss to title the Group work
of the lesson text and explane their
. to develop student’s | Choice.
Title the communicative skills
text
T gives hometask to
to develop students’ | Students:  Answering
skills in using the questions given in
Homework | i tarmet handout
Teacher assesses the Ss
according to their
participation during the
lesson.
Assessment 2 min individual
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Lesson Plan 23 Selling dreams

Topic: Selling dreams
Number of students: 10 -12
Level: Intermediate
Materials: Objective IELTS Michael Black , Wendy Sharp Cambridge university
press
Aim: To extend students communicative competence by developing their
ability to:
e expand the range of topics they can discuss and comprehend in English
¢ listen the tape and how use intonation and pauses in presentation
e carry out communicative tasks that require an exchange of information
e develop their control of grammar and conversational language through activities
e organize and show good presentations to convey information
Activity Obijective Procedure Durat | Mode | Materials
ion of
interact
ion
Warmup | To share T. asks Ss: what comes to 15 | Whole | Presenta
information your mind when you hear the | min | class tion
about given word “Selling dreams ” discuss | Internet
topic Ss give their own answers . T ion
explains the new presentation
about given topic
Activity 1 | To explain Ss | T. asks Ss to look at their 15mi | Pair
the meaning of | handout and answer the n work | Handout
“Selling questions 1
dreams > and Objective
develop IELTS
reading skills Michael
such as Black ,
skimming, Wendy
scanning Sharp”
Activity 2 | To improve T tells ss to read the textand | 15 Pair | Handout
ssreading skill | answer the questions min | work 2
Handout
1
Objective
IELTS
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Michael
Black ,
Wendy
Sharp”
Activity 3 | To improve Ss listen to the recording 15mi | Individ | Handout3
listening and and do the task in handout 3 n ually | Objective
speaking skills | in written form and check IELTS
them with other Ss’ answers. Michael
Black ,
Wendy
Sharp””’
Activity4d | To learn by T explains differences 15 | Individ | Michael
heart between collocation and min | ually | McCarthy
collocations idioms Ss do exercises with Felicity
collocations O’Dell
“English
collocatio
ns in use”
Lesson plan 24 Time to waste?
Course title: Reading, Grammar, Listening, Speaking, Vocabulary.
Level: Intermediate
Topic: Time to waste?
Aims: To understand the given topic and to learn the usage of new words.
Time: 80 min
Developed by: S. Erdanova
Activity | Objective | Procedure Duratio | Mode of | Materials
n interact
ion
Warm up | To get Teacher gives | 5 min Pair Cambridge
acquainted | Questions re of the work @IELTSbo
with anew | text asks to discuss oks
topic the questions in Objective
groups Handoutl Michael
Black
Wendy
Sharp
Task 1 To improve | Students read the 20 min | Group
ss' reading | text ex 2 on pg.52 work
skill and do ex-s
pg.52 Handout 2
Task 2 | Toteach or | Handout 3. the 20 min | Individu
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revise the | analyze of ex3-4 al work
rules of p53-54 Handout 4.
expressing | ""Future tense PPT "
the future | Handout 5.
tense. Ex4-5-6 pp55-56
Task 3 | Toteachor | Handout 6, Ss do |30 min | Group
revise. ex-s and answer the work
guestions
Homewo Revision exercises | 5 min Individu | None
rk Getting ready for al work
discussion questions
Handout 7

Lesson plan 25 Climate change
Course title: Reading, Grammar, VVocabulary

Level:

Intermediate

Topic: Climate change
Aims: To understand the given topic and to learn the usage of new words.
Time: 80 min
Developed by: S. Erdanova

Activity | Objective | Procedure Duratio | Mode of | Materials
n interact
ion
Warm up | To get Teacher gives | 10 min | Pair Cambridge
acquainted | information  about work @IELTSbo
with anew | “Global warming” oks
topic and do the quiz on Objective
this topic Handoutl Michael
Black
Wendy
Sharp
Task 1 To improve | Students read the 30 min | Group
ss' reading | text on pg-61 and do work
skill ex-s 2-3
pg.60 Handout 2
Handout 3.
analyze of ex4
Task 2 To teach or | Handout 4. 10 min Individu
revise the | ""Countable and al work
rules of uncountable nouns
expressing | PPT" Teacher
the future | explains the slide
tense. Handout 5.
Ex 3-4 pg62
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Task 3 | To teach or | Handout 6, |25 min | Group

revise the | Speaking part 3 work
rules of pg63 Ss do ex5 and
prefixes answer the questions

Handout 7

Listening ex-6 pg-
63 Ss T. informs
about topic and
complete table

Homewo Revision exercises | 5 min Individu | None
rk Getting ready for al work
discussion questions
Handout 9

Lesson Plan 26 A PLACE TO WORK OR LIVE IN

Level: Intermediate

Materials: Cambridge @IELTSbooks ObjectiveMichael Black Wendy Sharp
Aims: To extend students communicative competence and conversational language
through activities

Time: 80 min

Course title: English

Number of Ss: 12-13.

Activities  : Brainstorming, Matching visuals with text, Multiple choice,
Identification of beliefs or arguments

Activity Objective Procedure Durat | Mode | Material
ion of S
interact
ion
Warm up | To develop Ss Speaking part. 10 | Whole
ability to relate | T. asks Ssto look at the min | class Handout
pictures to text | pictures and identify types of discuss | 1
To share accomadation and T. ion
information introduce active vocabulary
about given
topic
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Activity 1 | To raise Ss Listening part Ss listen 15mi
awareness about | inform about university n Individ | Handout
topic and gather | accomadation and complete ually 2
information notes Then ask to read the Pair
about the topic note and do the discuss the work
question in pairs
Ex-3-4 Polite intonation
pg-67
Activity 2 | Ss identify the Encourage Ss to find the| 20 Handout
beliefs or names or organizations in the | min | Individ | 3
Reading | arguments and text and read around them. ually
develop reading | Give the Ss a chance to look Handout
skills such as through the multiple choice 4
skimming, questions first before reading
scanning
Activity 3 | Modals of T. checks Ss understand what 15 | Individ | Handout
obligation and modal verbs, obligation and min ually 5
prohibition prohibition are.
To present useful | Ask Ss to look at the sample Pair
language in sentences and put the modal work
talking about verbs into the correct
obligation and category in the table
prohibition
Activity 4 To develop Ask Ssto listen the firsttime | 15 | Individ | Listenin
Listening | listening skills | for what was good or could min ually gcd
be improved in the Ss' work.
Then write down the
examples they hear of I-ge of
obligation/lack of obligation
or prohibition
Assessme T. assesses Ss and motivate | 3 min
nt their position
Homewor Ask Ss to write down a)five | 2 min
k rules for our country b)how
they think life at university
will be different from their
current lives.

Lesson Plan 27 Animal life

Time:

80 minutes

Topic:Animal life

Number of students: 10 -12
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Level: Intermediate

Materials: Cambridge @IELTSbooks Objective Michael Black Wendy Sharp
Aim: To extend students communicative competence by developing their

ability to:

expand the range of topics they can discuss and comprehend in English

listen the tape and how use intonation and pauses in presentation

carry out communicative tasks that require an exchange of information

develop their control of grammar and conversational language through activities

organize and show good presentations to convey information

Activity Objective Procedure Durat | Mode | Materials
ion of
interact
ion
To check home | Teacher asks questions of the | 10 | Whole | Cambridg
tasks textand introduces with active | min | class e@IELT
vocabulary asks to discuss the discuss | S
guestions in groups ion Objective
Handoutl Michael
Black
Wendy
Sharp
Activity 1 | To explain Ss | Ssread multiple-choice 15mi | Pair
IELTS questions ex-4 work in pairs n | work
preparation .Read about ‘’Advantages of
and develop co-operations” (250words)
speaking skills | and find correct answer ex-7
pg-73 Handout 2
Activity 2 | To improve T explains Articleand Ssdo | 20 | Individ
grammar exercise . min ually
Activity 3 | To watch video | To discuss this video with 30mi | Whole | Internet
for improving | whole class. n class
listening ,
speaking skills
and critical
thinking
Homework Test folder 6 pg-76-77 5 min Internet
source

Lesson Plan 28 Sport

Course Title:

Sport: just for fun?
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Time:
Topic:

80 minutes

Sport

Number of students: 12-14
Intermediate

Level:

Materials:

Sharp

Aim:

Handouts, materials from internet sites
To extend students communicative competence by developing

their ability to:
to discuss the importance and drawbacks of insurance;
to teach some useful phrases for insurance;

expand the range of topics they can discuss and comprehend in English
carry out communicative tasks that require an exchange of information
develop their control of grammar and conversational language through activities

Cambridge @IELTSbooks Objective Michael Black Wendy

ACTIVI OBJECTIVE: PROCEDURE; DU | MODE | MATERI
TY: RA OF | ALSAND
TIO | INTER AIDS:
N: AC
TION:
Task 1 to introduce the theme about | T shows some pictures to
Warm- | sport Ss 10 Whole
up » to build interest in the topic Ss will guess what the min | class
Group of the lesson and activate Ss’ | theme is about and give
discussi | background knowledge their opinion associate
on » to stimulate critical thinking | with the word ‘Sport’
And match branches of
Sport with given photos
Task 2 | to interest, consider carefully |e T gives text to read
Pre in the topic of the lesson Ss discuss the text with 15 Group | Handout 1
Activity | to develop student’s the class, paying min | work
communicative skills attention to difficult or
to stimulate critical thinking | important vocabulary
to expand vocabulary and o
practice economic terms 15 | Individ | Handout 2
Task3 |, develop student’s min ual
True communicative skills that work
false require an exchange of T gives handout and Ss
activity | information will find true or false
sentences
Task 4 | to stimulate critical thinking | T asks Ss to match the
While to expand vocabulary and words with their
activity | practice spo terms definition Handout3
Matchin | to develop students’ speaking | SS Work in pairs to match | 15m | Individ
g task skills the words with the in ual
answers
Task 5 kto check students ability in | T checks the students
answers 10 Pair

grammar
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T asks to complete the min | work Handout
blanks using the correct 4
form of the words
Task 6
Post to stimulate critical thinking | T asks Ss about the Types
Activity | to develop student’s of Sport 20 Whole | Handout
communicative skills asks to do an exercise in | min | class 5,6
to stimulate interpretation which Ss match
to develop students’ speaking | definitions with words
skills T asks to put into correct
to develop writing skills chronological order the
events
to develop writing skills to write a short essay on
HOMeW | ¢4 stimulate critical thinking | the theme: “My
ork favourite sport”.

Lesson Plan 29 Making decisions

Course Title: Integrated Skills
Time: 80 minutes
Topic: Choices

Number of students: 12-14

Level: Intermediate

Materials: Handouts, materials from internet sites
Aim: To extend students communicative competence by developing their ability
to:

to discuss the importance and drawbacks ;

to teach some useful phrases;

expand the range of topics they can discuss and comprehend in English

carry out communicative tasks that require an exchange of information

develop their control of grammar and conversational language through activities

ACTIVIT OBJECTIVE: PROCEDURE; DUR | MODE | MATERIA
Y: A OF LS AND
TIO | INTER AIDS:
N: AC
TION:
Task 1 ) to introduce the theme T shows some pictures to
Warm- | choices Ss 10 Whole
up » to build interest in the topic Ss will guess what the min | class
Group of the lesson and activate Ss’ | theme is about and give
discussi | background knowledge their opinion associate
on » to stimulate critical thinking | with the word ‘choice’
Ss decide most important
and least important topics
or words.
Task 2 | to interest, consider carefully | T asks Ss to skim the
in the topic of the lesson article and to get a 15 Group | Handout 1
to develop student’s general idea and to find min | work
communicative skills suitable headings to each
to stimulate critical thinking | Paragraph of the text
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to expand vocabulary and Ss work in pairs to match
practice related terms the words with the 15 Individ | Handout 2
to develop student’s answers min ual
communicative skills that T checks the students work
require an exchange of answers
information e T gives handout and Ss
Task 3 do the activitites ex-3,4
activitie pg_87
S
Task 4 | to stimulate critical thinking | T asks Ss to listen four
While to expand vocabulary and short extracts where
activity | practice terms people talk about choices Handout3
Matchin | to develop students’ speaking | find suitable answers to | 15m | Individ
g task skills each line of the ex, pg-88 | in ual
T checks the students
Task 5 utg check students ability in anSwers _
grammar 10| Pair
min | work Handout
T asks to complete the 4
table using the correct
form of the words Ss
work in pairs to match
the words with the
answers ex-3,4,5 pg-88
Task 6
Post to stimulate critical thinking | T asks Ss to make up
Activity | to develop student’s collocations 20 | Whole | Handout
communicative skills asks to do use suitable min | class 5,6
to stimulate interpretation collocations in given
to develop students’ speaking | Sentences
skills
to develop writing skills
to develop writing skills
to stimulate critical thinking
Homew
ork
to write an essay on the
theme: “Decision
making”.
Lesson Plan30 Importance of colour
Course Title: Integrated Skills
Time: 80 minutes
Topic: Importance of colour

Number of students: 12-14
Level: Intermediate
Materials:

Handouts, materials from internet sites
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Aim: To extend students communicative competence by developing their ability
to:

to discuss the importance and drawbacks ;

to teach some useful phrases for ;

expand the range of topics they can discuss and comprehend in English

carry out communicative tasks that require an exchange of information

develop their control of grammar and conversational language through activities
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ACTIVITY: OBJECTIVE: PROCEDURE; DURA MODE OF INTERAC
TION TION:
sk 1 to introduce the theme all in the mind | T gives vocabulary
Arm-up to build interest in the topic of the about brain and mind
' lesson and activate Ss’ background words Ss give other
knowledge examples of words 10min | Whole class
to stimulate critical thinking describe
sk 2 Pre Activity to interest, consider carefully in the o T divides the class into
minute debate topic of the lesson groups in small groups
to develop student’s communicative | discuss the questions 15- Group work
skills Complete appropriate min
to stimulate critical thinking definitions to the given
texts
to expand vocabulary and practice | Parr work
economic terms 5-min
to develop student’s communicative
skills that require an exchange of
information
k3  While activity to activate students knowledge on
cussion in a small group this topic T divides the class into
d the answers developing reading skills such as groups, tells Ss explain the
skimming, scanning meaning of the words & 10 min | Group work
rcises Listening to stimulate critical thinking phrases, they’ll discuss
to stimulate critical thinking
to develop students’ grammar skills | T tells students to read the
sentences given in the
handout 15 min | Individual
sk 4 developing skills such as skimming, | T divides the class into
St scanning groups, tells Ss to read the
tivities to stimulate critical thinking text once more, and retell | 15min | Group work
to develop student’s communicative | shortly
immar skills that require an exchange of
information T tells students to match
to expand vocabulary and practice the words used in the text _ _
economic terms 8 min | Pair work
to stimulate critical thinking T tells Ss to paraphrase
to interest, consider carefully in the the sentences.
topic of the lesson
mework to develop student’s communicative > min | Whole class

skills
to develop their grammar

Course Title:
Time:80 minutes

Lesson Plan 31 Social interaction

ENGLISH

Topic: Social interaction
Number of students:10-12

Level:

Intermediate

Aim: To extend students communicative competence by developing their ability to:
o expand the range of topics they can discuss and comprehend in English

carry out communicative tasks that require an exchange of information
o develop their control of grammar and conversational language through activities
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ACTIVITY: OBJECTIVE: PROCEDURE; DURA TION: MODE OF INTERAC
TION:
Task 1 to introduce the theme all in | T gives vocabulary
Warm-up the mind about brain and mind
vocabulary ) to build interest in the topic | words Ss give other
of the lesson and activate examples of words 10min Whole class
Ss’ background knowledge | describe
to stimulate critical
thinking
Task 2 Pre to interest, consider e T divides the class into
Activity carefully in the topic of the | groups in small groups
debate lesson discuss the questions 15- min Group work
to develop student’s Complete appropriate
communicative skills definitions to the given
to stimulate critical texts
thinking 5- min Pair work
to expand vocabulary and
practice economic terms
to develop student’s
communicative skills that
require an exchange of
information
Task 3 to activate students
While knowledge on this topic T divides the class into
activity developing reading skills groups, tells Ss explain the
Discussion in | such as skimming, scanning | meaning of the words & | 10 min Group work
asmall to stimulate critical phrases, they’ll discuss
group thinking
Find the to stimulate critical T tells students to read the
answers thinking sentences given in the ) .
) to develop students’ handout 15min Individual
exercises grammar skills
Listening
Task 4 developing skills such as T divides the class into
Post skimming, scanning groups, tells Ss to read the
Activities to stimulate critical text once more, and retell | 15min Group work
thinking shortly
grammar to develop student’s
communicative skills that T tells students to match
require an exchange of the words used in the text
information 8 min Pair work
to expand vocabulary and T tells Ss to paraphrase
practice economic terms the sentences.
to stimulate critical
thinking )
Homework 2 min Whole class

to interest, consider
carefully in the topic of the
lesson

to develop student’s
communicative skills

to develop their grammar
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Course Title:

Lesson Plan 32 Books, writing and signs

ENGLISH

Time: 80 minutes
Topic:Books, writing and signs
Number of students:10-12

Level:

Intermediate
Aim: To extend students communicative competence by developing their ability to:

e expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
o develop their control of grammar and conversational language through activities

ACTIVITY: OBJECTIVE: PROCEDURE; DURA TION: MODE OF INTERAC
TION:
Task 1 to introduce the theme all in | T gives vocabulary
Warm-up the mind about brain and mind
vocabulary ) to build interest in the topic | words Ss give other
of the lesson and activate examples of words 10min Whole class
Ss’ background knowledge | describe
to stimulate critical
thinking
Task 2 Pre to interest, consider o T divides the class into
Activity carefully in the topic of the | groups in small groups
debate lesson discuss the questions 15- min Group work
to develop student’s Complete appropriate
communicative skills definitions to the given
to stimulate critical texts
thinking 5- min Pair work
to expand vocabulary and
practice economic terms
to develop student’s
communicative skills that
require an exchange of
information
Task 3 to activate students
While knowledge on this topic T divides the class into
activity developing reading skills | groups, tells Ss explain the
Discussion in | such as skimming, scanning | meaning of the words & 10 min Group work
a small to stimulate critical phrases, they’ll discuss
group thinking
Find the to stimulate critical T tells students to read the
answers thinking sentences given in the _ o
. to develop students’ handout 15 min Individual
exercises grammar skills
Listening
Task 4 developing skills such as T divides the class into
Post skimming, scanning groups, tells Ss to read the
Activities to stimulate critical text once more, and retell | 15min Group work
thinking shortly
grammar to develop student’s
communicative skills that T tells students to match
require an exchange of the words used in the text
information 8 min Pair work
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to expand vocabulary and T tells Ss to paraphrase
practice economic terms the sentences.
to stimulate critical
thinking
Homework to interest, consider 2 min Whole class
carefully in the topic of the
lesson
to develop student’s
communicative skills
to develop their grammar
Lesson Plan 33 Body clock
Course Title: ENGLISH
Time:80 minutes
Topic: Body clock
Number of students:10-12
Level: Intermediate
Aim: To extend students communicative competence by developing their ability to:
o expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
o develop their control of grammar and conversational language through activities
ACTIVITY: OBJECTIVE: PROCEDURE; DURA TION: MODE OF
INTERAC
TION:
Task 1 to introduce the theme all in the T gives vocabulary
Warm-up mind about brain and mind
vocabulary to build interest in the topic of the | words Ss give other
lesson and activate Ss’ examples of words 10min Whole class
background knowledge describe
to stimulate critical thinking
Task 2 Pre to interest, consider carefully in e T divides the class into
Activity the topic of the lesson groups in small groups
debate to develop student’s discuss the questions 15- min Group work
communicative skills Complete appropriate
to stimulate critical thinking definitions to the given
texts
to expand vocabulary and practice 5-min Pair work
economic terms
to develop student’s
communicative skills that require
an exchange of information
Task 3 to activate students knowledge on
While activity | this topic T divides the class into
Discussionin a | developing reading skills such as | groups, tells Ss explain the
small group skimming, scanning meaning of the words & 10 min Group work
Find the to stimulate critical thinking phrases, they’ll discuss
answers to stimulate critical thinking
_ to develop students’ grammar T tells students to read the
exercises skills sentences given in the
Listening handout 15 min Individual
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Task 4 developing skills such as T divides the class into
Post skimming, scanning groups, tells Ss to read the
Activities to stimulate critical thinking text once more, and retell | 15min Group work
to develop student’s shortly
grammar communicative skills that require
an exchange of information T tells students to match
to expand vocabulary and practice | the words used in the text _ _
economic terms 8 min Pair work
to stimulate critical thinking T tells Ss to paraphrase
to interest, consider carefully in the sentences. .
the topic of the lesson 2 min
to develop student’s Whole class
Homework communicative skills
to develop their grammar

Lesson Plan:34 The tourist boom
Done by: U.Yuldasheva

Course Title: ENGLISH

Time:80 minutes

Topic: The tourist boom

Number of students:10-12

Level: Intermediate

Aim: To extend students communicative competence by developing their ability to:
o expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
o develop their control of grammar and conversational language through activities

ACTIVIT OBJECTIVE: PROCEDURE; DURA TION: MODE OF
Y: INTERAC TION:
Task 1 to introduce the theme all in the T gives vocabulary about
Warm-up mind brain and mind words Ss
vocabulary ) to build interest in the topic of the | give other examples of words
lesson and activate Ss’ describe 10min Whole class
background knowledge
to stimulate critical thinking
Task 2 Pre to interest, consider carefully in e T divides the class into
Activity the topic of the lesson groups in small groups
10-minute to develop student’s discuss the questions 15- min Group work
debate communicative skills Complete appropriate
to stimulate critical thinking definitions to the given texts
to expand vocabulary and practice 5- min Pair work
economic terms
to develop student’s
communicative skills that require
an exchange of information
Task 3 to activate students knowledge on
While this topic T divides the class into
activity developing reading skills such as | groups, tells Ss explain the
Discussion in | skimming, scanning meaning of the words & 10 min Group work
asmall to stimulate critical thinking phrases, they’ll discuss
group to stimulate critical thinking
Find the to develop students’ grammar T tells students to read the
answers skills sentences given in the
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handout 15 min Individual
exercises
Listening
Task 4 developing skills such as T divides the class into
Post skimming, scanning groups, tells Ss to read the
Activities to stimulate critical thinking text once more, and retell 15min Group work
to develop student’s shortly
grammar communicative skills that require
an exchange of information T tells students to match the
to expand vocabulary and practice | words used in the text _ _
economic terms 8 min Pair work
to stimulate critical thinking T tells Ss to paraphrase the
to interest, consider carefully in sentences.
the topic of the lesson
Homework E%g]%zhﬁg;[ﬁtieﬁéiﬁs 2 min Whole class
to develop their grammar
Lesson Plan 35 Method of Transportation
Course Title: ENGLISH
Time:80 minutes
Topic: Transportation
Number of students:10-12
Level: Intermediate
Aim: To extend students communicative competence by developing their ability to:
e expand the range of topics they can discuss and comprehend in English
e carry out communicative tasks that require an exchange of information
e develop their control of grammar and conversational language through activities
ACTIVITY OBJECTIVE: PROCEDURE; DURA TION: MODE OF
: INTERAC
TION:
Task 1 to introduce the theme all in the mind | T gives vocabulary about
Warm-up to build interest in the topic of the brain and mind words Ss
Abbreviatio | lesson and activate Ss’ background give other examples of words
ns,vocabula | knowledge describe Whole class
ry to stimulate critical thinking
Task 2 Pre | tointerest, consider carefully inthe | e T divides the class into
Activity topic of the lesson groups in small groups
10-minute | to develop student’s communicative | discuss the questions 15- min Group work
debate skills Complete appropriate
to stimulate critical thinking definitions to the given texts
to expand vocabulary and practice Pair work
economic terms
to develop student’s communicative
skills that require an exchange of
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information

Task 3 to activate students knowledge on
While this topic T divides the class into
activity developing reading skills such as groups, tells Ss explain the
Discussion | skimming, scanning meaning of the words & 10 min Group work
inasmall to stimulate critical thinking phrases, they’ll discuss
group to stimulate critical thinking
Find the to develop students’ grammar skills | T tells students to read the
answers sentences given in the
handout 15 min Individual
exercises
Listening
Task 4 developing skills such as skimming, | T divides the class into
Post scanning groups, tells Ss to read the
Activities to stimulate critical thinking text once more, and retell 15min Group work
to develop student’s communicative | shortly
grammar skills that require an exchange of
information T tells students to match the
to expand vocabulary and practice words used in the text _ _
economic terms 8 min Pair work
to stimulate critical thinking T tells Ss to paraphrase the
to interest, consider carefully in the sentences.
topic of the lesson
Homework ;)( itlilzvelop student’s communicative 2 min Whole class

to develop their grammar

Lesson Plan36 Moving abroad
Course Title: ENGLISH

Time:80 minutes

Topic: moving abroad

Number of students:10-12

Level: Intermediate
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ACTIVITY OBJECTIVE: PROCEDURE; DURA MODE OF
: TION: INTERACTION
Task 1 to introduce the theme all in the T gives vocabulary about brain
Warm-up mind and mind words Ss give other
vocabulary ) to build interest in the topic of the | examples of words describe
lesson and activate Ss’ background 10min Whole class
knowledge
to stimulate critical thinking
Task 2 Pre | to interest, consider carefully in the |e T divides the class into groups
Activity topic of the lesson in small groups discuss the
10-minute to develop student’s communicative | questions 15- min Group work
debate skills Complete appropriate definitions
to stimulate critical thinking to the given texts
to expand vocabulary and practice 5- min Pair work
economic terms
to develop student’s communicative
skills that require an exchange of
information
Task 3 to activate students knowledge on
While this topic T divides the class into groups,
activity developing reading skills such as | tells Ss explain the meaning of
Discussion | skimming, scanning the words & phrases, they’ll 10 min Group work
inasmall to stimulate critical thinking discuss
group to stimulate critical thinking
Find the to develop students’ grammar skills | T tells students to read the
answers sentences given in the handout
15 min Individual
exercises
Listening
Task 4 developing skills such as T divides the class into groups,
Post skimming, scanning tells Ss to read the text once
Activities to stimulate critical thinking more, and retell shortly 15min Group work
to develop student’s communicative
grammar skills that require an exchange of T tells students to match the
information words used in the text
to expand vocabulary and practice ] .
economic terms T tells Ss to paraphrase the | 8 min Pair work
to stimulate critical thinking sentences.
to interest, consider carefully in the
topic of the lesson
Homework to develop student’s communicative .
2 min Whole class

skills
to develop their grammar
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ILOVALAR

0’quv dasturi

V3BEKHCTOH PECITYBJIMKACH
OJIMM BA YPTA MAXCYC TABJHUM BA3UPJIUTA

Pyiixatra omuHmm: Omuii Ba ypra wMaxcyc TawbauMm
~BA3UPJIUTHHUHT 2013 15050
Ne BD-1.12 3

2013" #wmn 28 aBryct

YET THJIA

OAHUHUHT

YKYB JACTYPH

bapua tabaum iyHanumIapu yayn

TOHIKEHT - 2013
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®dannHuHT YKYB nactypu Onuii Ba YpTa Maxcyc, Ka0-xyHap TabJIUMHU
nyHanunuiapu O0yinya yKyB-yciayouit oupmnanmanap haoausiTHHHA
myBodukaamtupyBun Kenramuuar 2013 #iun 13 aBryctiaaru 3— COHIIM MaKIIHC
0aéHu OMJIaH MabKyJITaHTaH.

@aHHUHT YKyB JacTypu Y30€KHCTOH JaBJlaT JKaxOH  TWJUIApU
YHUBEPCUTETH/IA UIIIA0 YNKHUIIAH.

Ty3yBumiap:

Axmenosa JI.T. — S'IBI[}KTY “Tunnap yKutuin MeToaukacu’ kadeapacu
npodeccopu, m.¢.1.;

KamonoB KK,  — Huzomuit Homunaru TIITY mpodeccopu, m.¢.H.;

Hopmyparosa B.1. — V3IKTY “Tusmiap YKUTHII MeToauKack” Kadeapack
JOLIEHTH, T.¢).H.;

Habuena K.H. — V3JDKTY “Tumiap YKUTHII MeToIMKacK” Kadepack
JIOLICHTH, T1.().H.

Takpuzuuniap:

TypabekoBa [.K. - Y3MY, Xopwxuii  dunonorus

dakynbTeTu
aoueHTn, d..H.;
3usieBa C.A. - V3IDKTY  “@akyiasTeTiapapo TepMaH

dbunosnorusicu”
kadenpacu goneHtd, §.¢.H.

@aHHUHT YKYB JaCTypH V30eKHCTOH [aBiaT KaxoH TAUIAPU YHUBEPCUTETH
Nnvuit keHrammaa kypud yuKwiIrad Ba TaBcust KwmHrad (2013 #iwn 27 urongaru 11-
coHyi OaéHHOMA. )
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KNPHUII

Maskyp mactyp Y3bekucron Pecny6mukacu ITpesunenturunr 2012 iiun 10
nexkadpaaru “Yer TWIIApHU YpraHUIll TU3UMUHU SHA/Ia TAKOMUIIAIITHPHUII YOpa-
TanOupnapu  TyFpucuma’th  11K-1875-commu, Y36exucTon PecryGmukacu
Basupnap Maxkamacununar 2013 #iun 8 wmaigarm “Uer Twap Oyiinya
TabJIUMHUHI Oapua OOCKH4YIapu OUTUPYBUMJIAPHUHUHI TaWEpPrapiuk Japakacura
Kylwinaguran tanadnap” Tyrpucunaru 124-connu  Kapopiiapu Xamzaa EBpora
Kenrammuauar “Yer TUIMHM srajuiall yMyMeBpOna KOMIIETEHIMSJIAPU: YPTraHHIIL,
VKUTUII Ba Oaxonaur’ TYFpUCHIATH YMyMIbTUPO( 3TUITAaH XalKapo MebEpiapu
(CEFR — Common European Framework of Reference) ra myBoduk kakita umniad
YUKAIIH.

Baszupnap Maxkamacuauar “Yer tummap OViMya TabJIUMHHUHT Oapuya
Oockuwiapy OWTUPYBUMIIADUHUHT Tal€prapiivk Japaxacura KyWuJiaaura
Tanabmap” ra Kypa OJMil TabJIMM MyacCacCaJapUHUHT MXTUCOCIIUTU YE€T TUIU
OynMmaran (axynpTeriaapu OakajgaBpuaT OOCKUYHM OMTHUPYBUWIApU TYPT HUHILTUK
TaxXCHWJJIAapU HUXOSICUAA YpraHraH 4et TWik OVitmya B2 pgapakanu sramnanuiapu
JIO3UM.

“Uer Twin” ¢aHugad Ty3wirad ymlOy — JacTyp acocuja 4YeT THIU
VKUTYBUMJIAPHU UXTUCOCIIHUK XYCYCUSATIAPUHHN XUCOOTa OJraH X0Ja UII4H J1acTyp,
VKYB-METOAMK MakMyajiap Ba YKyB KyJUITaHMaJapHHU UIUIA0 YUKHUILIAPH MYMKHUH.
Yoy nactyp “Uer tunu” ¢daHuHU HMKKU OOCKuYra OVJIMHTaH XOJda YKUTUIITHU
Hazapja TyTaJu:

- YMYMUii 00cKHY (YMYMHI YET TUIN YPTaHUIIAIN ).
- kacOra MHyHAATHPWITraH ©OOCKHY (YeT TWIM Maxcyc Makcaaiapiaa
ypraTuiaam).

Xap Oup Kypc yuyH axpaTwiran yKyB coaTjiapu TeHr, spHM S50%aH
takcuMianaau. Kypcnap Oup-Oupuian MaB3ycH, JIEKCUK TU3UMU, YKYB MaTHJIapH,
HYTK (aoHsITIIapu XyCyCHUSITH Ba MaBKenra Kapad MaakajiapHy PUBOKIAHTAPHUII
oyiinua dapkiancana, YKyB kapaéHu yuyH yMyMUid OYiIran rpaMMaTHK MaB3yJiap,
yXIIalml CHHTAKTHK XOoAWcanap, HYTK KYHMKMa Ba MallakaJapyuHU Srajuiaiijia
¥3apo y3BUM OOFJMK Ba Y3JIyKCH3 XoJja ypratwiaav. YeT TWIMHM VpraTuil
MXTUCOCIUK XyCycUATIapuAaH KeauOd 4ukuO, “Yer TMiaM Maxcyc mMakcaaiap
y4yH’ TaMOWWUIapura Ba KOMMYHHMKAaTHUB, HWHTEIPATUB  KOMIIETEHTIIUK
€HIalyBJIApUra acoCclaHaIu.

KoMMyHuKkaTHB (paoauaTra MyHAJITHPWITaH €HAAIIYB - TabJIUMHUHT
PUBOXIIAHTUPYBYH, (PYHKIIMOHAT Ba KOMMYHUKATUB XyCycUATIapura sra 0ymuo,
TABJIUM KapaCHuna Owmui (AOJUIMIMHU OUIUPHINTa KyMakjiamaad. Tabiaum
xapaéHuga — Mas3kyp — EHpamyB  Tamabamapga  peduiekcus,  y3-y3uHU
PUBOKJIAHTUPUIL, HAMOEH OTHUINra KyMakialiaau, 4YeT TWIM TabIUMUHU
MaJlaHUATIAPAPO MYJIOKOT cu(daThia TalIKUII ATUINTA; 1apc )KapaéHu1a YKUTYBYU
TanabalapHUHT ¥y3apo TEHT XYKYKJIM HMINTHPOKYM cudaTuaa Y3UHU HaMOEH
ATULUIAPUHU TabMUHJIAWIA;, TABJIMMHUHT WHTEPAKTUB IIAKIUIAPUHU KYILIAI;
Tanabamapaa SHTH TWI Majakajapu, COLMO-MaJaHWuil OwiMmiiap, amaiui
MaJjakaBUi KYHUKMaJapHU MYCTaKHWII STaJlIalllHU PUBOXKIAHTUPHILLL.
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Ilaxcra WyHaaTHPWITaH €HAAINYB - 4YeT TWIMHM YKUTHIIIA Hadakat
WwiMuil  Owiumiap Oepuill, OalKd TabJIUM SKapPa€HUHUHT HIITUPOKYUIIAPU
(Tamabanap, YKMUTYBUMJIap, OTa-OHaJap) MyHOcaOaTIapuHUHT (aoJi MIaKuIapura
acoCJIaHUII; Tajlaba XapakTepy Ba YHHUHI Y3UHU PUBOMIIAHTUPHUII YCYJUIApUHU
Vpranui; WHANBUAYAUIMKHU IMAKIUIAHTHPHUII YyYyH Tajabara Kyjail mapT-
mapouTiap SPaTUIl; MaJaHUATUMH3AA IMaK/UTAHTaH [IAXCHUHT  TCHXUK
PUBOMIIAHTHPHUII MEBEPIAPU XAKUIATH TaCaBBYPJIApHH Y3rapTUPHUII (TOpU3AHTAI
sMac, OalKu BEpTHKAl, SHhHU Tajaba PUBOXIIAHWIN JUHAMUKACHHH YHUHT
OJIIMHTY XOJaTH OUJIaH TaKKOCIAIll OpKaJli aMajra OIMIMPHUIIHU, Oomkanap OuiaH
sMac, OAJIKU YHU Y31 OMJIaH TaKKOCJIALL).

HNuTterpatuB éuaamyB — Typiau (aHjgapaaH OJIMHTaH OMIMMIIap, KYHUKMA,
Majaka Ba TaKpUOaHM XHUCOOTa OJIMIL, TasHUII, UHTETpalysl KWIUIL, YeT TUIUIa
KOMMYHUKATHB, KacOMil KOMMYHHMKATHB, WKTUMOHMI KOMIETECHTIMKHU OapaBap
PUBOMIIAHTUPHUIITHY Ha3apaa TyTaau.

Tabaumaa KOMIETEHTIUK éHAAIIYB - MyailsiH HaTHXKajlapra dpUIIUII Ba
MyXUM KOMIIETEHIMSJIAPHU Jrajuiamra Kapatuinaau. Kommnerenius Oyimaxkak
kacOuii aonuarra kapa® makmiaHuO Oopanu. byHpmait mapoutaa TabiuM
*KapaCHU SIHTU Ma3MyHra sra Oyiaau, y VpraHuil Ba ypraTuil skapaéHura
alimaHaau, sSbHM KacOW Ba WXKTUMOUM axamusTra ira KOMIICHTEHTIMKHU
MYyCTaKuI YKUO ypraHuiil, HKTUMOUM-MEXHAT, MaJaHu|, Maulllui Xamaa MagaHui
XOpAUK coXajlap/aa 4yeT THIMHH KYJIIalira SPUIIAIaIH.

@DaHHMHT MaKca/J Ba Basudanapu

Yer T paHWHWHT Makcaau TaiaOaJapHUHT KYI MaJaHUATIN TyHENA
KacOuii, WIMHUN Ba Mauilui coxanapjaa (paoausiT pUTHIIAPUIA KOMMYHUKATUB
KOMIIETCHIUS (VHUHE MApPKUOULl KUCMAAPU XUCOONAHYB8YUU TUHSBUCMUK, COYUO-
JIUH2BUCMUK, NPACMAMUK 84 OOWKA KOMNeMmeHYUsIapu)iu MaKIUIaHTUPUILIAH
noopar.

Komnemenyusa — xommyHUKanus (MyJIOKOT) HINTUPOKYMIAPA TOMOHHUJIAH
TABJIMMHUHT  aHUK  Makcajylapura  KapaTuiraH  HYTK  (aonusiTHHU
PUBOXIIAHTHPHUINTA WMKOH OepaauraH OwianM, KYHUKMa, Majaka Ba IIaxCUl
dazunatiap UHFUHIUCUHY Udoaanaiiam.

Yem munu KOMMYHUKAMUE KoMnemeHuuscu — Yprauuna€TraH deT
THIUAA CY3JallyBUniIap OWIaH MYJIOKOT KWIHMIIHM amMajra OMUPHUII KOOWIUSATH
Ba Tal€prapiwry, IIyHUHTACK, TaJaOaJlapHUHT THIW YpPraHWIaéTraH MamiaKaT
MaJaHUATA OWIaH TaHUWIIWIIN, Y3 MamJIaKaTH MaJaHUSATHHH SHaJa SXIIAPOK
aHTJIAIl, YHA MYJIOKOT Kapa€Huaa TaKIuM 3Ta OJUIINHU Ha3zapaa TyTaau. Maskyp
VKyB (aHMHU YPpraHWIIHWHT acocuil Bazudanapura Tamadanapjaa Kyduaaru
KOMITETCHIIMSUTAPHU PUBOKIIAHTUPHII KUPAJIH:

Junzéucmuxk Komnemenwyus Ypraowna€traH TWJl CcoXuOIapu OwiaH
MYJIOKOT KHJIUII YIYH THJI MaTepuaiiapu ((onemuka, 1ekcuka, epammamura)tu
eTapiv Japaxaaa Owidil Ba HYTK (GaoluaTH Typiapu (muuenab-mywlynu,
eanupu, yKuul 6a é3ys)ia KyJutai OWIMITHY Ha3apaa TyTa/Iu.
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Hoiemumouii-nunzeucmuKk  Komnemenyus CY3J10BUMHUHT OUpOH Oup
HYTKUH Ba3UAT, KOMMYHHMKAaTHB MaKcaJ Ba XOXMII-UCTarujaH Keaud YUKKaH
XO0JiJa KEepakiau JIMHIBUCTUK IIakJ, HudoAa YCyJIWHU TaHJIAll KYHUKMA Ba
MasaKajJapHH Y3 U4ura ojaaiu.

Horemumouii-maoanuii  Komnemenyua AyTEHTUK HYTKHUHT MWJUIAN
XYCYyCUSITIIAPUHU: Y3U SMIAéTraH MaMJIAKaTHUHT ypQ-oJaTiapH, KaapUsTiapH,
MapoCHMIIapu Ba OOLIKA MIJUTMA-MaJaHUN XyCYCUSATIAPUHU THIIH YpraHWJIaETral
MaMJIaKaT OWJIaH TaKKOCHaraH X0J/1a TaKIUM 3Ta OJIMII KOMIIETEHITUSCUAND.

Hbiemumouti komnemenyus - udCMUMOUt-TUHSBUCMUK BA COYUO-MAOAHUL
KOMRemeHYUusIapHu y3 uuuea o1aou. Y X03upru Kyn MaJaHusITIi JyHEAA TabIuM
OJIyBUWJIAPJIA YET TUJIMHU YpraHUIl MyXUMJIMIH TYLIYHYacH, 4eT TUIUAA MYJOKOT
KWK, ¥3 YCTUJAa MYCTaKWJ HIUIAl Ba HWXTUMOMM MOCHIAIIYB BOCHTACH
cubartuga QolgamaHUIl HXTUEKUHU IIAKUIAHTUPUII Ba PUBOXKIAHTHUPUIL,
(byKapoJMK, BaTaHMapBapiuK ¢a3wiaTiapuHu TapOusUIaliga, YeT THIM OpKaIH
MaJlaHUSTIApapO MYJIOKOTHH amaira OIIMPUII HCTard Ba XOXUIIMAA HAMOEH
oynanu.

Ilpacmamuk komnemenyua Kyivaaruiaapaas noopar:

Juckypcue komnemenuusn (Ouckypc — o23aku €Ku €3ma HYMK MAmMHU)
MaTHHU TYFPU TaJKUH KWJIUII Ba TY3WI, IIYHUHT/ACK, I[IYHra MOC HYTKHUI
MYJIOKOT TYpUHH TaHJall Y4yH OF3aKd Ba €3Ma (CTHWJIMCTHK XamJa TapKUOui
KHUCMJIApUHU OWIMO OJUIIHM Ha3zapAa TyTraH) MaTHjap Ty3WII KYHUKMa Ba
Majlakajiapuaad noopar.

Cmpamezuk (Komnencamop) KomnemeHyusa 4€T TWIA MyXUTHAA HYTKUAN
Xama MKTUMOUK MYJIOKOT TaKpuOacuaard KaMYMJIMK Ba HYKCOHJIAPHU alpuM
BepOas/HOBepOan BocuTanap EpaamMuaa TYIJAUPUII, KOMMYHHKATHUB Ba3usATIA
TYIIYHMOBYWIMKJIAp Maiio Oyiaranaa TakpopaH cypari, y3p cypall Ba XoKa3oJap
OpKaJIM Mypakkad BasusTIapjaH yAnaO0ypoHJIMK OuiaH YWUKHO KeTa OJIWII
KOOWJIMSITUHY Ha3ap/aa TyTaIu.

VKye - Ounumi KomnemeHyuscu TABTIM ONYBUMHHHT MYCTAKHI OMIHM
omum  ¢daonusATHAA YeT TWUIAp Ba  MAJaHUSATIAPHU  VPTraHUITHUHT
KOMIIETEHLIMSUIAp HUFUHIMCUA OYnnO, 3aMOHABUN TabJIMM TEXHOJIOTHsUIApUIAH
doitnananum OunaH OOFIMK OYIraH MaHTUKHIA, METOJIOJIOTMK Ba YMYMTabJIUM
BazudaiapHy 3 NUUTa OJNaIu.

YeT TUIMHUA YKUTUII JUJAKTUK, METOJUK, JUHTBUCTUK TaMOWWIUIApHU
XamJia 3aMOHABHUW TabJIUM TEXHOJOTHMSJIAPUHU KYJUlalll acoCHJa amalira
OLLIUPHUIIA/IH.

@an 0yiin4ya TanadaJapHUHT OMJIMM, KYHHKMA Ba MAJIaKAJIaApUra
KYHWIAIUTaH Tajgadaap
“Uet Trowiap 6yiinya TabJIMMHHUHAT Oapya O0CKUWIApU OUTHPYBUYMITAPUHUHT
Taléprapiavk  Japaxxacura  KyWwsiagurad — Tajmabiap’aa  OIud  TabiuM
MyacCaCaJJapUHUHT  UXTUCOCIUTH 4YeT TWIM OynMaran  (QakynbTeTiapu
OakanmaBpuaT OOCKMYM OWUTHUPYBUWJIAPH TYPT HWWIUIMK TaXCUJUTAPU HUXOSICHUAA
ypranran 4etr Tuiau Oyinuya B2 pgapakanu srawianuiapy  mapT. YHra kKypa
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OuTupyBuM Tanabamap B2 pgapakaHu TabMUHJIOBYM KyHUZarn KOMMYHUKaTHB
KOMITETEHUIUSJIADHU 3rajuiallliapy JIO3UM.
JIMHIrBHCTHK KOMIIETEHINS:

TuHraad TymyHum
Y30K JaBOM 3TraH cyx0aT Ba Mypakkal Jaluiuiap KeITUPWITaH MATHHU TYITyHHII
Ba UAPOK ITHIL,
Mabpy3a, cyx0ar, MyKaMMal HypuKHOMalap, akaJAeMHUK Ba  KacOui
npe3eHTalMsIIap, CaBOI-KaBoOIap acoOCU Ma3MyHUHH TYIIyHA OJIHIIL
pekiama, 3bJIOH Ba MablyMOTHOMAJIAPHH TYIIYHHIIL;
Mypakkab ayTeHTUK HyTKHU TaHHII Ba HOTAHUIII KOHTEKCT/a TYIIyHa OJIHIII;
THJI COXUOJIapu cyx0aTiiapy Ba 6axc- MyHO3apaJapyuHU TYIIyHA OJIUIIL;
paauo Ba MHTEPHET MaTepualjiapyu, MHTEPBBIOJIApHU (Cyx0ar) TYIUK Iapaxana
TYIIyHa OJUII.
TINanupuiu
duanor
- Ou3Hecaaru XaMKopu OwuJiaH My30Kapa oJiu0 O0opwuii;
- aHUK Macaanap Oyitnda axoopoT OJIHIIL;
- Y30K MYAJATIM My30Kapajapia THJ COXUOM OwilaH KaTHAIIUIN, YJapHU
KYJ1a0-KyBBaTJIalll, Kepak Oyica My3oKapajapHu OOIIKapHUII,
- KyHJAJIMK MaB3yJjiapaa 0axc-MyHo3apa, My3okapanap/a (aos KaTHAIIHIIL;
- UXTUCOCTUK (KacO) Oyiinya MHTEPBBIO, cyX0aTiap/ia KaTHAIIWII,
- GUKpHU aHUKJTAITUPUIN, KaWTaJdaH Ty3WII Ba 0axc- MyHO3apa PUBOXKHUTA
V3 XUCCACUHU KYIIINIIL;
- My30Kapaiap oJubd Oopuil kapaéHuJa MyaMMOJIAPHA €YMMHUHU YCTaJUK
OMJIaH XaJj ATHIII;
- Ba3UsTra Kapad caBosuiap Oepuill Ba xaB0oO KalTapHIIL.
MomnoJior
- aNoxya MaBp3y OyirJa KUJIMHTaH MIpe3eHTAaIMsIIap YTKa3uII,
- UXTHCOCTUTH OVitnda ac000-yCKyHaJapHU aHUK Ba PaBIIIaH TaCBUPJIAIL,
- ayoxu1a MaB3y OViin4a OF3aku Mabpy3a TY3HIIL;
- Makojla, Mabpy3a, Oaxc-MyHO3apaJlapHd aHUK Ba paBllaH KWiHO
YMYMJIAIITHPHIIL,
- aHUK TH3MMIa acOCJIaHraH XoJiJa KyliuMya, eTapiii OyiraH XxoJsijaa Ba
TaHUII MaB3y Oyiinua ¥3 pukpuHu udoaa Kuia oJvml.
Vxum
- TaHWII Ba HOTAHMIL MaB3y Oyiinya Ty3uraH MaTHJIApAaH aCOCHM / KEpaKIH
Oynran axOOpOTHH, IIAXCUH Ba MyTaXacCHCIUK OYHHWYa KOPPECIOHACHITUSIIapHA
(xar-xabapiapHu) TYITyHHUIII,
- auarpaMMa, CXxema, Yn3MaiapHy KUCKadya Tabpu(PpUHU TYITYHHIII;
- Mypakkab OyJaraH MabIyMOTJIApPHU UIPOK ITHIII;
- Maxcyc, Mypakka0 Ooyiran €3Ma HypukKHOMa Ba KyJUIaHMaJapHU TYLITYHHUI,
- kacOra ouj Makoja Ba Mabpy3ajiaplaH Kepakiu axOOpOTHU aXpaThO
OJIWIII,
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- Kepak €KW HOKEPAKJIMTMHU aHUKJIAIl MaKCaJu/1a MATHHHU Y €KU Oy KHCMUHU
CUHYMKJIA0 VKHIL, KOH(EepEeHIUs JaCTypiIapuHH YKUO TYIIyHUII.

E3yB.

- Maxcyc  MabiIyMoTiapHu  (THJI  1o3acuJaH  OyiraH  XarjapHu,
MabJIyMOTJIaPHH, 3JIEKTPOH XaTIapHH) €32 OJIMILL

- ACCe Ba Mabpy3ajlapHu €3a OJIuL,

- aHUK MAaHTHUKKa dSra OyiraH WIMHN Makojalap Ba HWJIMHNH TaaKUKOT
UIIUIAPHU €3a OJIULL,

- ¢3Ma Takiauduap, XucoOOT Ba pe3roMenap Ty3a OJIHIIL;

- OUTHPYB MajakaBHUil MIILJIAPHU 3apyp OYiaranaa €3a OJMILL

Tua komMnereHUsACH

JIekcHK KOMIIeTeHUM S

- KacOuii JIeKCUKa Ba TEPMHUHJIAPHU UIIIaTa OJIUIII,

- KOMMYHUKATHB Ba3zuATIapAa MaB3yra Ouj OYJiraH JIEKCMKaHM HILUIATa
OJIWIL;

- VHTEPHALUOHAJ CY3JapHU TYLIYHUII Ba KyJIJIAWd OJIWILL

I'paMMaTuK KOMIETEeHIUS

- Mypakkad TrpaMMaTHK Ba CHHTAaKTHK KypuUJIMalapHH KOMMYHUKATHB
BasMATIApAA KYJUIAaid OJIUILL,

- OOFJIOBYHM CY3JIapHU TYFPH KYJUIAILL

- MYTAaXaCCUCIMKKAa OWJ MATHJIAPHH YHHMHI Ma3MYHMHH TYLIYHHII Makcaauaa
MAaTHHU TaxXJIWJ KAJIUIIH Tajnad 3TUIIaIN. .

daHHUHT YKYyB peXagaru 6owka ¢aHnap 6unax y3apo 6oFankauru Ba ycnybui
YKUXaATAaH Y3BUUAUTU

Yer Tiiin paHu WKTUMOMN-UKTUCOAMM (haHTap Ba HUXTUCOCIUK (haHIapu
Oounan y3apo Ooruk. YOy dan 6omka ¢gannap OuiaH MHTETrpajUIallirad XoJijaa
ypraTuiaiu.

®a”HHUHT paH, TABJIMM Ba HILIA0 YMKAPUILIATH YPHU
Yer tunu ¢danu mnuiad yukapuil skapaéHu OwiiaH OeBocuTa OOFJIaHMaras.
Tamabanap ™askyp (anman Vypranran OunuMIapuiaH OOIIKA UXTUCOCIUK
dannapunu y3namrupunaa (coxara ouJl MabIyMOTJIApHM 4YeT Tuiuga u3nad
TOTIMIII, TaXJIUJI KWJIMII Ba OWJIMM OJIMII >KapaéHuia (porganaHui ), KeAryCcuaari
KacOuii haonusTnapuaa QoiaasaHUILIIApd MyMKHH.

®aHHM YKUTULLIAA 3aMOHaBUiA axbopoT Ba Neaarornk TexHonornanap

“Uer Tuiam” GaHUHA VKUTHINAA TabIUMHUHT Kyduaarua WIFOp Ba
3aMOHABHMM TEXHOJIOTHS Ba MeETO Iapuaad GpoiiganaHuIaau.
- nenaroruk Maxopar texnojoruscu (FO.H.Kymtotkun, E.b.Cnacckas);
- OMIMMIIOHIIap 0axCH;
- MaBKEMHTM3HU dTaJUIaHT — IIMOpJIap acocuaaru 6axc;
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- TabIUMHHUHT (aon ycmyomapu: “Kedic-ycnyou” (I'apBapa yHHBEpCUTETH
Ou3HeC MakTabu), UIdon YruHIap.

Noxonnii TONMMPUKJIAPHE IYPYX OHJIaH XaJ KWINII YCJIy0Jaapuaan:

- nejbgu ycayom — takiug KWIMHTAH €YMMJAaH CTaTUCTUK yciy0 acocuiaa
Oem KaMYWJIMKHM aHUKJAIl Ba YyJapJaH OSHI SXIIMCHMHM TaHial, Oaxosarl,
KaMYMJIUKIIap cabaOWHU aHWKJIAII,

- KOpa KYTH YCJIyOM — MacajaHW TaxXJWil KWIMIL, WXKOAUA 0axc opKaiu
KaMYIJIMKIIap cabaOWHM aHUKTAIIL;

- KYHAQIUKJIAP ycay0u — rypyX ab30JapuHMHT €H nadTapyanapuaaru
€3yBIapHU TaxXJWIA Ba ynapAa Oepwirad Takiu@-mynoxasalapHd MyXoKama
KNI, YMyMUN QUKD AIITA0 YAKHIIL,

- “TyrpuaaH-Ty¥fpu KamMoaBHil aKJIui XYXKyM”’ (JIx.lonams
Oummne) — 20-60 kummiauk Karta  ayJIuTopHUsaa SHTU  (UKPIIAPHH,
caMapaJIoOpJIMKHU OUIMPHUII HII €KW MalllK MUHHU-TypyXJapaa oiub Oopuiiaau Ba
dukpaap ’xkamoaaa MyxokaMa KUJIMHAIH;

- “Axyni xyxym” — (E.A.Anexcanapos u I'.S.byin) — rypyx KarHamrauiapu
WKOJIMWA  FOSUTAQpUHM  Kamoa, Foslapu OwWwiaH Kaplii fosuiap  €paamuaa
daoutamTUpHUIL, yIapHUA KYJUIAIHA 0axoJiall;

- ceHekTHKa ycayou (Y.I'opaon) — myaMMoHu udoganamra ypraTuiil, yHHHT
KUCMJIAQDUHUA ~ aHUKJIAI, MyaMMOHHM EUMINAArd YXIMANUTUKIAPHA — TOTIHIIL
KpeaTuBnukHM YCTUpHUIL, OAJUNA XOAMCAIAPHUHT FalpU-TaOMUN TOMOHJIAPUHU
TOTINIII, XKOAUN KOOWITUATIApUHN aHUKJIAIT,

- «APU3 — TPU3» (I'.C.AnpTmrysuiep Ba yHUHT Maktabu, TPU3 - kamduér
TOMIIUPUKIAPH TEXHOJOTUSIAPUHU PUBOXKIIAHTUPHIN) — YpraHWIaETraH THU3UM
PUBOMUJIAHMINM KOHYHUSITIapura OYWCYHIUPWITaH MaHTUKUNA —omepamusiiap
tizumu 40 ycynaan wubOopar: “kyunwmmr’, “marpémka’, “Kapama-Kapiu’,
“3apapHHu (Qoiinara ailanTupun’’ Ba 6oIKamap.

ACOCHH KHCM
HyTk maB3yJiapu:
Kynpanuk maB3y (Y34 Xakujaa, OowIacH Xakuja, OVl BaKTHU YTKa3WIIU Ba
X0Ka30).
Noxrumonii maB3y (aTpod-MyxuT, Maulluii Ba KacOWil WyHanIMIIga MKTUMOUMN
MyHoOca0ar).
Tabpaum maB3ycm (YKyB Myaccacacd, YKyB KypoJulapd Ba yHra MyHocaoar,
MXTUCOCIUK (PaHJIApUHUHT X03UpJa YKUTHIHILIN Ba X0Ka30)
Woktuvonii mananmii (Y36ekucton Pecrny6nmkack Ba THIM ypraHWIaéTrad
MaMJIAKaTHUHT  TapUXWUH, Treorpaduk, HKIAMHA, MaJaHUWd,  MauWIIUi
XYCYCHUSTIApH).
Kacora #yHanrupuwiaran wmap3y (Ypranwia€TraH HMXTHCOCIHK — TapHXH,
WyHaNWImapyu, COXaHWHT OyIOK HaMOEHAalapH, J0J3ap0 MyaMMojapu, KacOui
ATHUKA Ba X0Ka30).
Ymymuii 60ckn4
HyTK koMnereHuusicu
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ANANRN

bocknuHuHT acocuil Makcaau:

- Y3JYKCU3 TabJIUM TU3UMHUHUHI aBBAJITM OOCKWWIapW (aKaJAeMHUK JHIEH Ba
KacO-XyHap KoJulexiapu)aa Tanabanap XOPKMM TUIa drajularaH Majaka Ba
KYHUKMaJIApUHU KOPPEKIUST KUJIUII Ba TEHIJIAIITHPUII;

- tTanabanapHu HYTK (aonustu Typrapu Oyindya KacOuil MyJIOKOTra
Taii€pnamgan noopar;

Tunrnad TyuryHum:

Mabpy3a, TAKIUMOT Ba MYyHO3apajiap, paguo Ba TEIEBUACHHUE JIIUTTUPULLIAPH,
SHTUJIMKIIAP, UHTEPBBIOJIAP, XYAOKATIIA (PUIIBM Ba Iy KaOW OF3aKW MaTHJIAp;
pekJiaMa Ba YbJIOHIAP;

TUJ cOXuOMapu HyTK €3yBnapu (Oamuuii, Xy#oKaTiau (GpuiabmiIap, OMMaBUN YUKUII
Ba X0Ka30);

THJI COXUOJIAPUHUHT MXKTUMOUN MaB3yJiaparu y3apo cyxoaru;

TUHIJIAHT@H aXOOPOTHUHI AaCOCUM Makcaiu, TYJIUK Ma3MyHMHH THUHIJIa0
TYLIYHUII MaJlaka Ba KYHUKMaJJapUHU PUBOKIAHTUPHILL

IN'anupum:

JAunanor HyTK

MOKTUMOMI MaB3ynap/ia cyx0aT Ba HOpaCMH TUaJor;

KacOui €ku OolIKa MaB3yJiapjia paCMUd Ba HOpaCMUN MyHoO3apaiap;

MyHO3apaHu OOIIKapHIl, WHTEPBbIO, My30Kapajap Ba TEICPOH OPKaIU MYJIOKOT
0JIn0 O6opuIl.

MoHoJ10T HYTK

v UXTHCOCIHMKKA OMJI MaB3yjiap/a Mabpy3a TalépIialll Ba YKHUIIL,

v/ MyHO3apa, JaJuil Ba HCOOTIapHH OJIFa CypulIll, (PHUKPHHU acociab Gepuiir;

v/ pekjiaMa Ba MaxCyc MaB3yliapia TaKIUMOT Talépiail XaMaa YHKUII KHJIHIII;
v MabIyMOTJIAPHH YMYMJIAIITHPHII, MaKoJIaiap E3uill, MyX0oKaMa KHJIHIIL,

v

ANANRN

Vkum
TAHUIITYB VKU, KY3 IOTYpTUPUO YKUII Ba CHUHYUKIA0 YKUII KYHUKMA Ba
MaJslaKaJapyuHU PUBOXKITAHTHPUIIL,
xaT-xabap, €3uImMaiap Ba JIEKTPOH MOYTAHU YKHUIIL,
Maxcyc MaTepuajijIapHu y3uJa akC dTTUPraH ayTeHTUK MAaTHJIAPHU YKHIII,
Maxcyc Ccy3 Ba TEpMHUHJapra 53ra MaTHJIApHU, WIMUNA Ba KacOra ouf
anabuéTnapHu, dJEKTPOH MaHOanap Ba MaTOyOT MaTepUAJIAPUHNA YKHMILL
E3ma HyTK
TypJiu €3uiiManap, xar-xabapiap Ba Maxcyc Aokiamiap (dcimatma CVs Ba
X0Ka30) E3uI;
acce, O6a€H, pe3roMe, TAAKUKOT UK (Makojanap, OMTHPYB MajlaKaBUW HIILIAP)
€3UILL.
KacoOra iiynanrupuirad 60cKu4
KacOra iynantupuiaran 60CKUUYHUHT aCOCHI MaKcalu:
- HYTK Typiapu Oyiinda kacOuii coxajaa 4yeT THIMHHN aMaJlii draJijiai;,
- TajabaHu WKOAUH maxc cud)aThia pUBOKIAHTHPHIIL,
- coxa Oyinua amaOuéTiapHu TapKUMa KWIHII Majaka Ba KYHUKMaJapUHU
PUBOKIIAHTHPHIII,
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TuHrnad TymyHuu:

v’ KacOra WyHaJITUpUIITaH ayTeHTHK MaTepruajJIapHd OUp MapTa SIIMTHO acoCcuit
Ma3MYHUHHU TYIIYHUII Ba 3apyp aXOOPOTHU OJIMILL;

v KyHJIQJIMK BOKealap XakKuaa sSHTHIAKIAP, PENOPTaKIApHU TYIIYHHUII, (UIbM
KaxXpaMOHJIApW HYTKUHU TYITYHHIII.

I'anupum:

JAMajioruk HyTK

- TUJ coxXuOnapu OWJIaH PPKUH MYJIOKOTIA OYyvI Ba KacOui MaB3ynapa V3
¢bukp Ba MynoxazanapuHu ucboTaad Gepwiir;

- cyxOaTHM Oomiam Ba TYTraTUIIHM Owiuin, cyxOarmommura Takiaud Ba
Macjaxat OepwuIl, caBojulapura kaBo0 Oepwuin, axOOpoT amMaIiuil, MyxXoKama
KWIMHAETraH JalWUIapHU  aHUKJIAIITHPUILN, YKUTaH €KW SUIMTraHJIapUHU
MyXOKaMma KUJIHIIL;

- MaTH acOCUI Ma3MyHUHHU M(DOJATOBUM JIEKCUK Ba CHHTAKTUK KypHJMalapra
acocyianu0 ranupud o6epui;

- acconuaTtuB Taakkypra acociaHub Myrnoxasa, TaHKWJ, OaxoJall Jaausuiap
Ow1aH ucOOTIAI OPKAIIU Y3 HYTKUHU TY3UII;

- PUTOPHUK XapaKTepra dra JUaJIOT HyTK MajaKaJapuHU TAaKOMHUJUIAII THPHIIL;

- KacOWid  MyJIOKOTHap, KOH(EpeHLHMs, CHUMIO3UYM, Yy4YpallyB  Ba
MyHO3apayiapfa KaTHAIUII Y9yH HYTK (aonusITH, KYHHKMa Ba MajlaKaJlaApuHU
TaKOMUJUTAIIITUPHIII.

MOHOJIOTMK HYTK;

- no3apd myammo to3acuga 6apua “Tapadmop” Ba “Kapmm™ pamvapHu
KEJITUPTaH X0Ja Y3 GUKpUHU OaéH KWW,

- TUHIJIaraH Ba YKUTaH MaTH Ma3MYHUHU TalTUPHIIL;

- Ma3MmyHra 6axo o6epui;

- Yypranuiarad Map3ynap Oyinua ax0opot Gepuiil

- VKUTaH MAaTHHU TaXJIMJ KAJUII Ba IIapXJIall;

- YKUraH €Kk TUHIJIaraH MaTHHU KHUCKaya Ma3MyHUHU Oa€H STHUIII;

- Ypranuiarad MaB3y1a YAKHII KUJIUIIL;

- WKTUMOUM —CUECHUI MaTHIApHU YKUO 1mapxJjiad Oepuil.

Vum:

Tanumys yKu

MAaTHHHM JIyFaTCH3, OepwiraH caBoJ €K YMyMHH Ma3MyHWHU TYITYHHII
MakKcaauaa YKuIl,

MatH: 10 % rada HOTaHMI Cy3 OYIraH UIMHUI-OMMAOOMN, MKTUMOUM-CUECH,
Maxcyc Oaauuil MaTHIap;

MaTH Ma3MyHHHHM 4YeT TWiuAa €Ku OHa Twiuaa cy3nad Oepwuri, maparpaduapHu
HOMJIAII, TECT TOTIITUPHIIL

Cunumkiad (Yypranu0) yKum

MATHHH acoCHi axOOpOTHH axXpaTuO® ONraH XoJjja Ma3MyHUHU TYJIUK Ba aHUK
TYIIYHUO YKUIIL

VKU1 Te3/IMTH, XaKMH:

nyraraad ¢oitgananu6d 1600 6ocma Genrvim matHHU 1,0 akageMuK coataa YKUII.
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v/ MaTH: Maxcyc, WiMHii ommabon 12% raya HOTaHHUII Cy3ra sra Oyiaau.
Ky3 roryprupud yxumi:
- MaTH Ma3MyHH XyCYCHUSTIAPUHU aHUKJIAIIL,
- 3apyp axOOpPOTHH MATHJIaH TOTIMIIL,
- cy3 (MaTH) MabHO Ma3MyHHUHHU KOHTEKCT acocua ¢paxmiiad OJIuI;
- MaTH/Aaru OupiaMyu (acOCHii) MKKHMHYHM Aapa)kaid axOOpOTHH aXpaTull,
- MATH KQJIUT CY3JIApUHU aXKpaTa OJIWIIL
- MAaTH KMCMJIapUTra capiaBXxa Kyuuul.
E3ma nyTK
E3ma nyTK 0yiinua:
- KacOra HYHAITUPUITaH O0ockuya HIaKJUTaHTaH MajaKajJapHH
TaKOMUJUIAIITUPHILL;
- pedepaTt, aHHOTaMA €3I TEXHUKACUHUA TaKOMUJLIAIITUPHULI;
- Xy;OKaTJIapHU PACMUIAIITUPUIIHY OUITUII (TY3UIUIIH, YCIyOu, XyKoKaT TUITN)
Ba y acocuja XYXXKaTJIapHd  HaMyHara KkapaO, cxemara Kypa, KJIUIIEe Ba
dpazanapau Kymiad, axOOpoTHU xucoOra onaubd, Wl IOPUTUIN  Ba3UsATIApU
Tanabjapura MOC paBHIIJA PACMUWIAIITHPUILL;
- Oepwiran  MaB3yjaa 0acH, 3cce, pe3loMe TY3HIl,coXxara Ouj anabuétnap
oyitnua pedepar €3uml.
JIMHTBUCTUK KOMIIETEHIUS
JIekcMK KOMIIETEHLIMS YeT TWIMJAA KEHI KYJUIaHWIAIUTaH PELENTHB Ba
pPENpOayKTUB  aKTUB, IACCHB, NOTEHUHA] Cy3 OOWIMIMHM  OLIMPHILTa
Kapatuiaran OynuO, YHUHT TapkuOura TYpFyH Cy3 OupHKManapH, HYTK
HaMyHajlapy, KJIMIIE Ba KacOMMl TepMUHJAp Kupaad. Maskyp JEeKCUK
MUHUMYM THJIA Ypratwia€TraH mMamyiakaT MaJaHusITHHU udoaanaiiam.
HUxTtucocnuk Oyinya JEKCUK MHUHUMYM  METOJUK NPUHIMIUIAD - KYII
MabHOJWINK, TEMAaTHUK, CY3 gcall  XyCyCHSITIIAapUHU ~ XHCOOTa OJIVII
TaMOMWIUIapura Kypa kacOra WYHanTUpWIraH 4YeT TWIM TabJIUMHU acocuia
tannab onuHamu. Cana® VTwiraH TamMoWmiapra Kypa JIEKCUK MHHMyM 2
TypJiaH ubopar:
a) yMyMTabJIMMHIA;
0) KacOwmii IeKCHKa
Kyihinparn >xanBanga Takiadd dSTUIAETraH JIEKCUK MHHUMYM Kypciap
Oyiinua Takcumiab Oepuiiras:

Kypc YMyMTabJIMMUIL MUHUMYM KacOmii jexkcuka Kamu
AxTuB* [Taccup™* AKTHUB

1 350 700 100 800

2 350 500 150 800

3 150 500 200 700

4 150 500 200 700

Kamu | 1000 2200 650 3000

74



* MuHumMyMJIa — onguHIM  OocKHMYjaa YpraHuwiaraH  JIEKCUKa  COHH
KypCaTUJIMaraH.
* [laccuB JekcHMKara akTHB JIEKCHKA XaM KHPaju.
I'paMmaTuK KOMIIETEHIIM S

HUHIJVIN3 TUJIN
AKTHB I'PAaMMAaTHK MHHMMYM
- lapak, CYpoK, MHKOp COJia TalUIapHUHT KYJUTAHWJIUIIH;
- OylipyK Malauaard WHKOpP ramiap, Kylma TYJITUPYBUMHHUHT KYIJTaHWIUIIH;
- IAPT MAWJIMHUHT KYJUIAaHWIUIIN;
- and, but OoFnoBYMIM KyIIMa TarjIapHU KYJUTAHITUIIN;
-if, that because, when, before, as soon as, till, until, after OornoBUHIN
Jpramrad KyliMa TaluIapHU KYJJTAHUIHIIH.
ITaccuB rpaMMaTHK MHHHMYM
- TEpyHAUN, CU(ATIOLI, PABUILJONUIM KypUIMAJIApHUHT UIUIATHIIALIN.

HEMUC THJIN
AKTHB I'PAMMAaTHK MHHHMYM
-Jlapak, CYpoK, MHKOp makijgard ¢ebl Ba OT-KECUMJIM COJJa TaljlapHUHT
KYJUTAHWJIUIIY;
- OylipyK Maiau, HHKOP HIAKJIWHUHT KYJTaHUIHILIN;
- aHWUK, HOQHUK apTUKIUIAPHUHT KYJUIaHUIUIIN;
- MoJan (EBIUTAPHUHT KYJJTAHUIHILIN;
- (peBIHUHT MIaXCCU3 MIAKIUIAPH;
- MQKXYJI HOCOATHUHT KYJUTAHWJINLIY.
IlaccuB rpaMMaTMK MUHUMYM
- und, aber, den, oder GornoBumIapy OWIaH OOFIAHYBYM KYyIIMa Tarniap.
- dass, ob, wenn, wer, wie, was, woran OOFJIOBUMJIM dpraimraH KylIMa Taruiap.
- MQXXYJI HUCOATHUHT SICAJIMILIN;
-IIaPT MAWJIMHUHT SICAJIMILH.

OPAHIY3 TUJIN

AKTHB I'PAMMAaTHK MHHHMYM
-Jlapak, CypoK, MHKOp Iakiaard ¢ebi1 Ba OT-KECHUMJIIM CcOJJa TarlIapHUHT
KYJUTAaHWJIUIIY;
- OylipyK Maiiau, MHKOpP IIaKJIWHUHT KYJTaHUIHILN;
- aHUK, HOAHUK apTUKIUIAPHUHT KYJUTAHWIIWIIY;
- Mojan (EBIUTAPHUHT KYJJTAHUIHILIN;
- (pebIHUHT MIaXCCU3 MIAKIUIApH;
- MaXXYJI HOUCOATHUHT KYJUIAHUJIMILY.
IlaccuB rpaMMaTMK MHMHMMYM
-repyHAuM, cudaTAONI, PAaBUIIIONUIN KypUIMATapHUHT SCATHILIH.

UCITAH TUJIA
AKTHB I'PAMMATHK MHHMMYM
- Jlapak, CYpoK, MHKOp makijard (eba Ba OT-KECUMIIM COJJa TarjIapHUHT
KYJUTAaHWINIIY;
- OylpyK Maijiy, MHKOp IIAKJIMHUHT WILIATHIUIIN.
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- AaHUK, HOAHUK apTHUKJICU3 XOJIATJIAPHUHT KYJUIaHWUIUIIN;

- Mojan (eBIUTAPHUHT KYIJTAaHUIMILI;

- (pebIHUHT MIaXCCU3 IIAKIUIApH;

- MQKXYJl HUCOATHUHT KYJUTAaHWJIWIIH.

IlaccuB rpaMMaTHK MHHUMYM

- TepyHAUN, CU(ATAOINI, PABUILIONUIH KypUIMATapHUHT SCATHIIIH.

YMyMTabaum Ba KacOra WYHAITHPUITAH OockuwIapaa
COLIMOJIMHTBUCTUK (WKTUMOUM-MaJlaHui, WXXTUMOUM) Ba parMaTuk
(IMCKypcUB, CTpaTeruk, YKyB-aHIJIall) KOMIIETEHLIMSUIADHU HSrajuiall Ha3apaa
TYTHIA]IN.

CouMOJIMHIBUCTHK KOMIETEHIHS
M  Tun marepuamiapuHM KacOMH HYTK Y4yH Xap OOCKWY TajabiapuaaH Ba
Ba3UATAAH KenMuO YMKKAH XO0JIJa TaHJall Ba QoiiianaHa OJUII.
HNxTMouii - MajaHUl KOMIIETEHIIUA .
M  kacbra oum MyKOOWJICHM3 JIEKCHKaHH (CYpoBHOMajapiaaH (oiigagaHra
Xojiga)  OWjMIn Ba TYNIyHHUII, ac000-yCKyHa Ba >KMXO03Jlap HOMJIAPUHU
aHTJIATYBYM JIEKCUKAHU OWJIWIIL;
M  HyIK KOMMYHMKAaTHB TapTu0 Ba KOHJAJapura pHOS KHWITaH XoJia
KacOMi MYJIOKOT IOpHUTa OJIUII.
HNikTuMonii koMIeTreHIus .
M {3 xacOmii MaxopaTWHH, MaJaKaCHHM OIIMPHII, KaCOIONUIAD Ba KOJUICKTHB
OwiaH WIIaml, yjlapra HUcOaTaH TOJIEPAHTIMK TylFydapura sra Oynumi,
Oomkamap THJIM Ba MAJaHUSATHHUA XypMaT KWIWIL,  XaMKopjap OwiaH
UIIOHWIM aJioKaaa OYiuil.
JIUCKYypCHUB KOMIIE€TeHIHSA:
M Typnm skaHpaa MyTaxacCHCIAMK OyiiM4ya ayTeHTHK IUCKypclap - KHTOO,
Makoja, XyXoKaT, KOHYH- KOWJajapJaH TabJIUMHUHT Ym0y OocKu4Mra
acocllaHraH XoOJjjJa KacOWil KOMMYHHMKAaTHMB Ba3usATIap JOMpacura MocC
XYCYCUSITIAPUHU a)KpaTa OJIHIIL.
Crpareruk KOMIETEHIIUS:
M HyTKHM MaHTHKaH TYFpH KETMa-KETJAMKAA XamJa MIIOHAPIH KHIHO
BasudaiapHu TYFpU KyWraH Xojja TY3HWIl, TAbJIUMHUHI YOy OOCKMYMra Xoc
HYTK Ma3MyHWTra acocCjiaHTaH XoJjjJa KacOMH-KOMMYHUKATHB BasusiTiapra MocC
TyIIaJUuraH MaKcajjapra 3pUIIuil.
VKyB-OMIHII KOMIETEHIHSICH:
M napcaa, yitma, kyTyOXoHaja MyCTaKWJI HMIUIAM OJMIN, TYpJIH MabIyMOT Ba
axOOpOTHM AayTEHTUK-UXTHUCOCTAIITaH MaHOalapJaH OJIMII YYyH 3aMOHaBUI
TaBJIUM TEXHOJOTUSIIAPUHM KYJUIaih onuinl OujaH KacOud (PaomusiTHU TalTKuil
KHUJTHIIL.
HyTK ¢paosusaTu TypJapu ycTuaa HlLIam y4yH BAKTHU TYFPH
TaKCUMJIAII

Kyiiunran Makcaayiapra SpuIIUIT Y9yH Xap Oup mapcaa HYTK (GaoiusTe
TypJapu Kyluaara Hucoataa Oyiauim Makcaara MyBOQUK:
TUHIIIA0 TymyHUI - 25% ;
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ranupuin - 25%);
yxum — 30%;
é3yB — 20% .
Tanadanap OMJIMMHUHM HA30PAT KAJITHII
TanabanapHuHr yeT TUiM OYitMya sraijarad OWanNM, Majiaka Ba KYHUKMalapu
YKOPUH, OPAIUK Ba AKYHHM HA30paTIAp OpPKAJIM HA30paT KWJIMHAIU.

XKopwmit Ha3zopar: xap 6up mgapcaa agoxuaa Tanadba OwimaH WNLIIA0 yJIapHUHT
mapcra TaéprapiivK Japakach CaBOJI-’)KaBOO OpKadW TEKIIMPUINO, KYHIATHK
Oaymap Kynb Gopuiamm.

Opanuk Hazopat: kadeapaHuHr ¢aH OyilMua HIIYM JacTypura acocCiIaHTaH
X0J/ia, xap Oup cemecTpra KyWunaraH Ttajabimap acocuaa Oup KaH4a Jaapciiap
yTuiranugaH keduH ytkazunaau. Hatwxkanapau nactypna Oepuiran Ttajabiap
OwiaH Kuécialml OpKajlu TajabaJlapHUHT Majaka Ba KYHHUKMalapyu KaHYaJIUK
YCraHauru aHukj1ad opusay.

Sxynuit Hazopar: ¢aH Oyiinmua OakamaBpuaT KypPCHHHUHT SIKyHUAQ
yTKazwiaau. SIKyHUM HazopaT YTKa3WIMINKM HaTWKacuja JacTyp Tajadiapu
Oyiinua KacOUi YeT TUIIM KOMITETEHIUSICH aHUK1a0 OJIMHAJIH.

SAKyHu# Ha3opaT MasMyHH
1. Tunraad rymyHum oyiuya:

KacObra i#yHantupuiraH MAaTHHU THHIJIAII Ba YHU TYIIYHTAHJIUTHHU
aHUKJIAll MaKkcaauaa TeCTiap euunLl.
2. Tanupuuu 6yiinya:

KacOra ityHantupuiran maB3y Oyiinda 6atadcui, CHHYMKIIA0, apryMeHTIIap
OwtaH OoMuTran xoiaa y3 GUKpuHU Oa€H 3TULL.

3. Ykum 6yiinua:

KacOuit #yHanumgaru wMaTHHU VKUO, TYIIYHTAHJIUTH AacocHlia TecT
TONIIMPUKIAPHHA ~ CUMII. YKATaH MaTH MasMyHHHH aHHK Ba  TYIHK
TYIIYHTAHJIUTUHU TEKITUPUIITHA €3Ma TapKUMa OWJIaH aMajra OIMIMUPHUII MyMKHH.
bynna nyratnan Qovigananuiira pyxcat 6epuiaam.

4. K3yB Oyiinua;
CoxaHuHr 70J13ap0 MyaMmosiapura OaruIuIaHTaH 3Ccce E3UIIL.

JlabopaTopusi MIVIAPMHM TALIKWI 3THII 0yiHMYa KypcaTMasap
®an Oyiinya 1adopatopus UILIApU HAMYHABUI YKYB pexaza Ky3aa TyTuiaMara
Kypc nmmHu Tamkus 3Tuim 0yiiuda ycayoud KypcarmaJiap
®an Oyiinya Kypc MM HAMYHaBUH YKYB pekaja pexajaliTHpuiIMarad
MycTaku/I TABJUMHM TAIIKKWJI 3THIIHUHT HIAKJIH BAa MAa3MYHH
Yer Twin ¢daHuAaH MyCTaKWJI HIUIAPUHUHT Makcaau - TajabalapHUHT
KacOMi KOMMYHHUKATUB (DAONMATHHU IIAK/UIAHTUPHUII Ba PHUBOMJIAHTHPHIL,
YJIapHUHT OKOANM (DaoNUATUHU YCTUPHUIL, Ba YET THJIM YCTHUJIA MYCTaKWJ UIUIal
OJIUII MaJlaka Ba KYHUKMaJapuHU XOCHUJI KWJIMII Ba PUBOXKJIAHTUPHILIAH HOOpaT.
Ymly yMymuii Mmakcaiara sSpUIIMII y4YyH KyWujgarn Oup Heuda BasudantapHu
OakapuIl Ha3apaa TYTUIIAIN:
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- TajabajapHUHT TWI Tauéprapiauk cudaTuHU omupud OOpHUIll, THUI Ba
MyTaxacCUCIUK OVinya amabuétiap ycTuaa HIUIad OJUIl KYHUKMaJapuHU
IaKJJIAHTUPHUII Ba PUBOKIIAHTUPHULL;

- ¥3 kacOui OWIMM Ba MajaKaJlapUHM KEHWHYAJIUK MYCTaKWJ TYJIIUpUO Ba
SHTAIA0 TYpHIl SXTHEKIAPUHU SPATHIN Ba CaKJIad KOJWII, YeT TWIW Oyinda
SpaTUITaH Majlaka Ba KyHUKMAaJIapHU YCTUPHUO, PUBOKIIAHTUPUO OOPHIIL;

- Tanaba Oaxkapuiy Kepak OYNraH WILIApHU TYFPU TAIIKHI KWJIMII, KEIUo
YUKAIUTaH KAWWHYWIMKIAPHU OJJIMHAAH OWja OJUIN, XWUC OTUIN Ba yJapHU
Oaprapad KWINII HYITApUHA TOTIA OJTUTI.

TaBcusi 3STWIAETraH MyCTAKIWI UIIJIAPHUHT Ma3MYyHH

TanaGanapHUHT MyCTaKHWJI UIIJIApU HYTK (PAOTUATUHUHT KyHUJaru Typiiapu
Oyinya TalKuiI KUJIMHAIN.
Viun: (TaHUIING YMKUII, CHHYUKIA0, Kapab YMKHI), §3yB, THHIIIA0 TYIIYHHMII Ba
TarupHIIL;
TuHrnad TYmIyHHIN: XaXMU Typiuda OYyiraH ayauo- Ba BHUJCO MAaTHIJIAPHU
TUHIJIA0 TYUIYHHII, CaBoJulapra »aBoO Oepwill, ranupud Oepuil, aHHOTAIuUs €3a
OJTHIII,
lanupunn: TanabanapHUHT TUAJOTUK Ba MOHOJIOTMK HYTKJApu Oyinda MycTakui
UIUTApY  ayAUuTOpHUsAIa VYpraTWiraH MaTHIap, VYKyB Marepuauiapd acocuaa
TalIKWi KWwinHaau. [anupum Oyitmya myctakui uml cudaruaa maB3y acocuaa
MabIyMOT TaW€piaii, MaTH Ma3MyHHHH TalupuO OepuIl, YpraHwiraH JEKCHK
MaTepuauiap acocuaa XUKOsUIap Ty3WII, OepwiraH MyaMMOJH Macaja Ba
Ba3UATIAPHA MyXOKama KHJIWII KaOW TOMIUPHUKIAp Oepuill MyMKHWH. I ammpuri
KYHUKMaJIApUHU PUBOKIIAHTUPUO OOpHUINl YUyH MYJbTUMEIHUA JACTypJIapUHU Ba
OH-JIal{H TEXHOJIOTUSJIAPUHU KYJIIallira aCoCHil 9bTHOOp KapaTHiajiu;
Viunr: tanaba ypraHaérran coxacura ouj agabuéTaap OMIAH TAHHIING YHKHIINA
Ba V3M YYyH KU3UKApJIM Ba Kepakiu OyiaraH axOopoTHU TYIIYHUIIIH,
MyOJUIIUCTUK, WIMHH-OMMAOOI MKTUMOUM-CUECUN anaOuETinapHu VKUIIM Ba
Kepakyii axOOPOTHU OJIMIIM JIO3UM. MatFynoTiapaa I0Kopuaa alTHIIraH Maigaka
Ba KYHUKMAaJapHU MAK/UTAHTHPHUII Ba YCTUPHII XKyJa MypakkaOd OYITaHIUTH yIyH
yJIapHU MYCTaKWI HII >KapaéHuJa CUHYMKIA0, Ky3 IOrypTupud, Kapad 4yuKuO
VKUII TypJlapd OpPKaJIM TalIKWI KWIMHAAU. YOy VKUII TypJIapuHH Ha3opatr
KWIAII-MAaTHHU OYTyHJIal Tap)KuMa KWIWII €KW YHUHT TaHJad OJIMHTaH
KUCMJIAPUHYU TapyKUMa KUJIUIT OWJIaH amalira OIIAPHUIIa IH.

Tanummo 4MKuO YKUII MyCTaKWJI MII TypH cudartuaa yiaa YKUII MaKInaa
o6 Gopmiamd. YKUIIHUHT Oy TYpH y4yH ayTEHTHK SKM aanTalus KWJIMHTaH
anabuii, wnMmuii-omMadbon agabuét TaHnmad onmHAMU. TEKIMMpHUIN INaKIIapH:
VKUTaHUHU Ma3MyHUHH TYIIYHTAQHJIUTH OYinya caBOJ-KaBOO WIIApH, aXpaTHO
OJIMHTaH Macanajgap Oyinya axOopoT oiuil, O0axc-MyHO3apajgap YTKa3will,
ax0opoTra pexa Ty3HIlI Ba X.K.

Kapa6 uwuku0, Kuaupu® TOMUIN YUYyH YKHIIL. VKUIHUHT Oy Typuna
OMMAaBUU-CUECUHN, MYONHMIIMCTUK MAaTHJIAp, Ta3eTa Ba >KypHAI MaTepHalIapH
Oepwianau Ba xap Oup Aapcia Kuckada axOopoT ojumHanu. Tamaba Outra razera
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MakoJiajiapu acocuga axoopot Oepamu €ku maB3y OViiMua OMp KaHua rasera Ba
KypHaJJIapaaH axo0poT Tanépaiam.

Ezys. E3yB 6Vifnua MycTakui UII 3 Huura YpraHunaérrad THiaa GUKpHUA
0a€H Kwia OJMII WIUIAPUHU oJaau. byHaa MycTakuin Ul Ma3MyHUTra
KyWujaruiaap Kupaau:

- aHHOTaIus, pedepar, pesroMernap Ty3a OJHILL;
- OF3aKH PaBUIAA HYTK XOCHJI KWJIHII YYYH Pexa €KU T€3UC TY3UIIL;
- TypJH XaTJiap, TAOpUKHOMA, TakIu(IIap, Uil F03aCUAaH XaTiaap Ty3a OJIHIIL;
- VKHIIra Ba UIlra KaOyJ 103acujlaH apu3anap €3a OJIUIIL
- coxara OuJi TypJid Xy X KaTJIApHU TYJIUPUIL;
- 0acH, MHINO, 3ccenap €3a onMIl, KacOu OyilMya MII IOPUTHII WUUIAPUHU
(€3yBnapuHu) 0116 GopuII.
Vikn6 TtapkmMa KWIMHTaH MaTepuaulap Kype HIUIapd Ba  pedepariapia
KYJUIAaHWJIAIH.
JacTypHUHT HUHGOPMALMOH — METOAUK TABMHUHOTH

Uet Tu dhaHuHU YKUTHII Kapa€Hua TAbJIMMHUHT 3aMOHaBUN UHTEP(dA0T
yCyJUIapuJiaH, TeJaroruk Ba ax00poT-KOMMYHUKAIIUS TEXHOJOTHUsUIapUaaH KEeHT
dolinananuIagn. AMaIMi MalFyjaoTiIapAa akjiuid Xy»XyM, KiacTtep, OJUIl-CYypoB,
KMYMK TypyxJjapja uluiail, HHCEPT, MPe3eHTaIUs, KeUC CTaau KaOu yCyJUTapHUHT
MaB3yra MOC TaHJAHHWIIM Ba KYJUIAHWIMIIN JAapC CaMAapacUHU OLIUPHUINTa KaTTa
XYcca KyIau.
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Feawlng sheal otyue dastusi (F chekisten Respublikas Oliy v oY maxsus
Le'lirn vaird i 2000 il "287-2vaustdngi 319-zcn0 bayrog i bila tediqlanzan
“Ches FLzri™ Lad dustun accsida tyvorlongen.

Fan dastati Toedikerl mohys istitile Kenpgadiining 2017 yil "

shwei " Peenrhi payoni tilan ezdiglaoes.

Tieznvehilar: Munsuravn N, - TML SCher sillan xafodzasi og tuvehia
Ye'ldozhewo T, - TRIL “Chet sillan® salodsasi, o gitevelssi

Erdanva s, PR Chet L™ LaRsstrand, n'aivgeshis|

Tagyizehilar: E.Nosuyeva ORI, T ™ hastedrasi velsenl, pooa.

K. Akalinnoe T, “Chet 1 ani™ kaledrust dzzeena. E€R.

Suc'urta fakoleet dehami
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Chet tillari
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82



Bilim sohasi:

Ta’lim sohasi:

Ta’lim yo’nalishi:

Umumiy o’quv soati: 103
Shu jumladan:

100 000
200 000

110 000

230000

5111 000
5111 000
5111 000
5230200
5230300
5230600
5230700
5230800
5230900

5231200
5231300
5231500
5232000
5232100

O’ZBEKISTON RESPUBLIKASI OLIY VA O’RTA MAXSUS
TA'LIM VAZIRLIGI

TOSHKENT MOLIYA INSTITUTI

“Tasdiglandi”
O’quv ishlari bo’yicha prorektor
I. Qo’ziyev
2017 yil ”
XORUIY TIL
(INGLIZ TILI)

FANINING 1 KURS UCHUN
ISHCHI O’QUYV DASTURI
Gumanitar
litimoiy soha, iqtisod va huquq

Pedagogika
Igtisod

Kasb ta’limi (5230600 - Moliya)

Kasb ta’limi (5230700 - Bank ishi)

Kasb ta’limi (5230900 - Buxgalteriya hisobi va audit)
Menejment (xizmatlar sohasi)

Kichik biznes va xususiy tadbirkorlikni tashkil gilish
Moliya

Bank ishi

Soliglar va soligga tortish

Buxgalteriya hisobi va audit (tarmoglar bo‘yicha)

Sug‘urta ishi

Pensiya ishi

Baholash ishi

Davlat byudjeti va g’azna ijrosi
Korporativ moliya

Amaliy mashg’ulotlar: 76 soat (I semestr -36 soat, Il semester — 40 soat)
Mustagqil ta’lim soati: 27 soat (I semestr -13 soat, Il semester — 14 soat)

TOSHKENT —2017
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Fanning ishchi o‘quv dasturi O’zbekiston Respublikasi Oliy va o’rta maxsus
ta’lim vazirligi 2013 yil “28”-avgustdagi 319-sonli buyrug’i bilan tasdiglangan
“Chet tillari” fani dasturi asosida tayyorlangan.

b4

Fan dasturi Toshkent moliya institute Kengashining 2017 yil “

dagi “  ”-sonli bayoni bilan tasdiglangan.

Tuzuvchilar: Mansurova N. - TMI, “Chet tillari” kafedrasi o‘qituvchisi

Yo’ldosheva U. - TMI, “Chet tillari” kafedrasi, o‘qituvchisi

Erdanova S. - TMI, “Chet tillari” kafedrasi, o‘qituvchisi
Tagrizchilar: F.Norboyeva - O’ZDIJTI, “Tillar” kafedrasi, p.f.n., dots
S. Akobirova —TMI, “Chet tillari” kafedrasi, p.f.n., dots

Sug’urta fakulteti dekani
2017 yil “ ” O. Yuldashev

Chet tillari

kafedrasi mudiri

2017 yil “ ” |.T. Xaydarov
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1.0’quv fani o’qitilishi bo’yicha uslubiy ko’rsatmalar

Fan dasturi O’zbekiston Respublikasi Prezidentining 2012-yil 10-
dekabrdagi “Chet tillarni o’rganish tizimini yanada takomillashtirish chora-
tadbirlari to’g’risida”gi  PQ-1875-sonli, O’zbekiston Respublikasi Vazirlar
Mahkamasining 2013-yil 8-maydagi “Chet tillar bo’yicha ta’limning barcha
bosqgichlari bitiruvchilarining tayyorgarlik darajasiga qo’yiladigan talablar”
to’g’risidagi 124-sonli qarorlari, hamdaYevropa Kengashining “Chet tilini
egallash umumyevropa kompitensiyalari: o’rganish, o’qitish va baholash”
to’g’risidagi umumetirof etilgan xalqaro me’yorlari (CEFR-Common Europen
Framework of Reference) va O’zbekiston Respublikasi Oliy va o’rta maxsus
ta’lim vazirligining o’quv dasturiga muvofiq ishlab chiqildi.

Vazirlar Maxkamasining “Chet tillar bo’yicha ta’limning barcha bosqichlari
bitiruvchilarining tayyorgarlik darajasiga qo’yiladigan talablar” ga ko’ra Oliy
ta’lim muassasalarining ixtisosligi chet tili bo’lmagan fakultetlari bakalavriat
bosqichi bitiruvchilar to’rt yillik taxsillari nihoyasida o’rgangan chet tili bo’yicha
B2 darajani, ya’ni chet tilini o’rganishning mustagil mulogot darajasini
egallashlari uchun tayyorlandi.

Chet tilini o’qitishning asosiy magsadi o’rganuvchilarning ko’p
madaniyatli dunyoda kundalik, ilmiy va kasbga oid sohalarda faoliyat olib
borishi uchun talabalarda kommunikativ kompetensiyasini shakllantirishdan
iborat. Chet tili kommunikativ kompetensiyasi — o’rganilayotgan chet tili bo’yicha
egallangan bilim, ko’nikma va malakalarni muloqot jarayonoida qo’llash
gobiliyatidir.

“Chet tili” fanining vazifalari talabalarda nutqiy faoliyat turlari  (tinglab
tushunish, gapirish, o'gish va yozuv) bo'yicha talabalarining ko nikma va
malakalarini shakllantirish va rivojlantirish;

- talabalarning lingvistik, ijtimoiy — siyosiy  dunyo garashlarini
kengaytirish, hamda ularning iqgtisodiyot, igtisodiy tizimlar, iqtisodiy
ko’rsatkichlar, moliya va moliyaning sohalari, biznes bo'yicha talabalarning
bilimlarini rivojlantirish;

- talabalarda kasbiy va umumiy etikaga oid ko nikma va malakalarini
rivojlantirishga hissa qoshish;

- talabalarning nutgiy faoliyatini, psixik funktsiyasini va ulardagi xarakter
girralarini shakllantirish;

- talabalarni chet tili ustida mustaqil ishlashga o rgatishni shakllantirish.

Fan bo’yicha talabalarning bilim, ko’nikma va malakalariga quydagi
talablar qo’yiladi. Talaba:

Integrallashgan til ko'nikmalari, og’zaki nutq amaliyoti (tinglash va
gapirish), yozma nutq amaliyoti, kommunikativ grammatika, kommunikativ
leksika (so"z boyligini oshirish), diskurs (matn) tahlili, o'rganilayotgan ingliz tili
xalgaro mulogot tili sifatida, mustaqil ta’lim ko nikmalari, sohaning dolzarb
muammolari, kasbiy etika, madaniyatlararo mulogot kompetentsiyasini
rivojlantirish, biznesdagi yozma muloqot yuritish, o’rganilayotgan ixtisoslik tarixi,
yo’nalishlari, sohaning buyuk namoyondalari to’g’risida tasavvurga ega bo’lishi;
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Tili o'rganilayotgan mamlakatlar iqtisodiyot, iqtisodiy tizimlar, iqgtisodiy
ko’rsatkichlar, moliya va moliyaning sohalari, biznes haqida bilimlarga ega
bo’lishi kerak.

Lingvistik kompetentsiya:

Tinglab tushunish

O uzog davom etgan suhbat va murakkab dalillar keltirilgan matnni tushunish
va idrok etish;
0 maruza, suhbat, mukammal yo’rignomalar, akademik va kasbiy

prezentatsiyalar, savol-javoblar asosiy mazmunini tushuna olish;

O reklama, elon va malumotnomalarni tushunish;

O murakkab autentik nutgni tanish va notanish kontekstda tushuna olish;

0 til sohiblari suhbatlari va bahs- munozaralarini tushuna olish;

O radio va internet materiallari, intervyularni (suhbat) to’liq darajada tushuna
olish.

Gapirish

Dialog

- biznesdagi hamkori bilan muzokara olib borish;

- aniq masalalar bo’yicha axborot olish;

-uzoq muddatli muzokaralarda til sohibi bilan gatnashish, ularni qo’llab-
quvvatlash, kerak bo’lsa muzokaralarni boshqarish;

- kundalik mavzularda bahs-munozara, muzokaralarda faol gatnashish;

- ixtisoslik (kasb) bo’yicha intervyu, suhbatlarda gatnashish;

- fikrni aniglashtirish, gaytadan tuzish va bahs- munozara rivojiga o’z hissasini
qo’shish;

- muzokaralar olib borish jarayonida muammolarni echimini ustalik bilan hal etish;

- vaziyatga garab savollar berish va javob gaytarish.

Monolog

- alohida mavzu bo’yicha qilingan prezentatsiyalar o’tkazish;

- ixtisosligi bo’yicha asbob-uskunalarni anig va ravshan tasvirlash;

- alohida mavzu bo’yicha og’zaki maruza tuzish;

- magola, maruza, bahs-munozaralarni aniq va ravshan gilib umumlashtirish;

- aniq tizimga asoslangan holda qo’shimcha, etarli bo’lgan holda va tanish mavzu
bo’yicha o’z fikrini ifoda qila olish.

O’qish

- tanish va notanish mavzu bo’yicha tuzilgan matnlardan asosiy / kerakli bo’lgan
axborotni, shaxsiy va mutaxassislik bo’yicha korrespondentsiyalarni (xat-
xabarlarni) tushunish;

- diagramma, sxema, chizmalarni gisgacha tarifini tushunish;

- murakkab bo’lgan malumotlarni idrok etish;

- maxsus, murakkab bo’lgan yozma yo’rignoma va qo’llanmalarni tushunish;

- kasbga oid magola va maruzalardan kerakli axborotni ajratib olish;

- kerak yoki nokerakligini aniglash magsadida matnni u yoki bu gismini sinchiklab
o’qish, konferentsiya dasturlarini 0’qib tushunish.

Yozuv.
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- maxsus malumotlarni (til yuzasidan bo’lgan xatlarni, malumotlarni, elektron
xatlarni) yoza olish;

- esse va maruzalarni yoza olish;

- aniq mantigqa ega bo’lgan ilmiy maqolalar va ilmiy tadqiqot ishlarni yoza olish;

- yozma takliflar, hisobot va rezyumelar tuza olish;

- Dbitiruv malakaviy ishlarni zarur bo’lganda yoza olish.

Til kompetentsiyasi

Leksik kompetentsiya

- kashiy leksika va terminlarni ishlata olish;

- kommunikativ vaziyatlarda mavzuga oid bo’lgan leksikani ishlata olish;

- internatsional so’zlarni tushunish va qo’llay olish.

Grammatik kompetentsiya

- murakkab grammatik va sintaktik qurilmalarni kommunikativ vaziyatlarda
qo’llay olish;

- bog’lovchi so’zlarni to’g’ri qo’llash;

— mutaxassislikka oid matnlarni uning mazmunini tushunish magsadida matnni
tahlil gilish ko’nikmalariga ega bo’lishi kerak.

2.Ma’ruza mashg’ulotlari
“Amaliy Ingliz tili” fanidan ma’ruza mashg’ulotlari 0’quv reja boyicha yoq.

3. “Ingliz tili” fanidan o’tiladigan mavzular

va ular bo’yicha mashg’ulotlarga ajratilgan yuklama hajmining taqsimoti:
1-jadval

Dars mashg’ulotlari

T/r | Fan mavzularining nomi haimi
ajmi

1- semestr

Independence of Uzbekistan
Ubiquity of English

Breaking the ice

Stereotypes and generalizations

Financial Management

Decision Making

Meeting Styles
Telephoning

Non-verbal communication
Online etiquette
Presentations

Writing resume

Interviews
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14. | Cultural mistakes 2
15. | Self-evaluation 2
16. | Latest achievements/ World Awards 2
17. | Communicate 2
18. | A healthy diet 2

1-semestr bo’yicha: 36

2-semestr

19 | City attraction 4
20 | Ways of learning 2
21 | Discovering the past 2
22 | What is job satisfaction 2
23 | Selling dreams 2
24 | Time to waste 2
25 | Climate change 2
26 | A place to work or live in 2
27 | Animal life 2
28 | Sport 2
29 | Making decisions 2
30 | Importance of color 2
31 | Social interaction 2
32 | Books, writing sign 2
33 | The body clock 2
34 | The tourist boom 4
35 | Methods of transportation 2
36 | Moving abroad 2

2-semestr bo’yicha: 40

Jami: 76

4. Mustagqil ta’lim

2-jadval

Mustagqil ta’lim mavzulari

| Dars soatlari hajmi

1 - semestr

Economy of Uzbekistan

Formal and informal language

Orientation for foreign students

Getting down to business

Types of meetings

Formal and informal Telephoning

Gestures, body language

o IN® O~ wWNE

Types of emails

I
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Q. Types of presentations 1
10. Characteristics of Resume 1
11. Interviews in the application process 1
12. Cross-cultural behavoiur 1
13. Appraisals 1
1-semestr bo’yicha: 13
2 - semestr

14, Types of mind map 1
15, Emails in business 1
16. Henry Ford 1
17, Imaginative writing 1
18. Awards in the sphere of business 1
19. Top ten universities 1
20. Environmental problems 1
21, Guidelines for ecotourists 1
22. Making Research 1
23. Extensive reading 1
24, Essay: Future plans 1
25. tourism 1
26. Avoiding repetition 1
217. Latest invented gadgets 1
2-semestr bo’yicha: 14

Jami 27

5. Fan bo’yicha talabalar bilimini baholash va nazorat qilish me’zonlari
O‘zbekiston Respublikasi Oliy va o‘rta maxsus ta’lim vazirligining 2009 yil 11
iyundagi 204-sonli buyrug‘i bilan tasdiglangan hamda O*‘zbekiston Respublikasi
Oliy va o‘rta maxsus ta’lim vazirligining 2010 yil 25 avgustdagi 333-son buyrug‘i
bilan o‘zgartirish va qo‘shimchalar kiritilgan “Oliy ta’lim muassasalarida talabalar
bilimini nazorat qilish va baholashning reyting tizimi to‘g‘risidagi Nizom”da
ko‘rsatilganidek, talabalar bilimini nazorat qilish va reyting tizimi orqali baholash
quyidagi turlar orgali amalga oshiriladi:
N Joriy nazorat (JN);
[ Yakuniy nazorat (YaN).
“Ingliz tili” fani bo‘yicha talabaning semestr davomidagi o‘zlashtirish ko‘rsatkichi
100 ballik tizimda baholanadi. Ushbu 100 ball nazorat turlari bo‘yicha
quyidagicha tagsimlanadi:
(1 Joriy nazorat 1 - 35 ball;
[ Joriy nazorat 2- 35 ball;
[ Yakuniy nazorat — 30 ball.

Joriy nazorat bo‘yicha amaliy mashg‘ulotlar uchun ajratilgan har bir mavzu
bo‘yicha talabaning adabiyotlardan olgan konspekti, bilimi, mustaqil jjodiy fikr-
mulohazalari, amaliy jadval va topshiriglarni echishi, mustaqil ishi natijalari va
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amaliy ko‘nikmalarini aniglab borish nazarda tutiladi va u amaliy mashg‘ulotlarda
amalga oshiriladi.

Joriy nazoratlarda saralash ballidan kam ball to‘plangan va uzrli sabablarga
ko‘ra nazoratlarda qatnasha olmagan talabaga gqayta topshirish uchun, navbatdagi
shu nazorat turigacha, so‘nggi joriy(JN)lar uchun yakuniy nazoratgacha bo‘lgan
muddat beriladi.

Y akuniy nazorat semestr yakunida o‘tkazilib, yakuniy nazoratda talabaning
bilim, ko*‘nikma va malakalari ishchi o‘quv dasturidan kelib chigqan holda fanning
umumiy mazmuni doirasida baholanadi. Yakuniy nazorat og‘zaki so‘rash, amaliy
topshiriglarni mustaqil echish, suhbat, yozma ish yoki test o‘tkazish usulida
amalga oshiriladi.

Fan bo‘yicha joriy nazoratlarga ajratilgan umumiy balining 55 foizi, ya’ni
39 ball saralash balli hisoblanib, ushbu balldan kam ball to‘plagan talaba yakuniy
nazoratga kiritilmaydi. Joriy nazorat (JN) bo‘yicha 55 va undan yuqori balni
to‘plagan talaba fanni o‘zlashtirgan deb hisoblanadi va ushbu fan bo‘yicha
yakuniy nazoratga kirmasligiga yo‘l qo‘yiladi.

Talabaning semestrda joriy nazorat(JN) bo‘yicha to‘plagan ballari ushbu
nazorat turlari umumiy balining 55 foizidan kam bo‘lsa yoki semestr yakunida
joriy va yakuniy nazorat turlari bo‘yicha to‘plagan ballari yig‘indisi 55 baldan
kam bo‘lsa, u akademik garzdor deb hisoblanadi.

Akademik qarzdor talabalarga semestr tugaganidan keyin qayta o‘zlashtirish
uchun bir oy muddat beriladi. Shu muddat davomida fanni o‘zlashtirna olmagan
talaba, fakultet dekani tavsiyasiga ko‘ra belgilangan tartibda rektorning buyrug*‘i
bilan talabalar safidan chetlashtiriladi.

Reyting nazorati jadvallari, nazorat turi, shakli, soni hamda har bir nazoratga
ajratilgan maksimall ball, shuningdek joriy va oralig nazoratlarning saralash
ballari haqidagi ma’lumotlar fan bo‘yicha birinchi mashg‘ulotda talabalarga e’lon
gilinadi.

1 semestr
Semestr haftalari
Reyting s | B @ =
nazorati B 3| 83
turlari |12 (3|/4|5|6|7|8|9|10|11|12|13|14|15|16| 1720 g | s
[¢5]
b3
JN 0-3.9 39
0-70
> _
(IN+JN) 0-70
VaN é)o 0-30 0
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Jami

0-70

0-
1
0

55

*Izoh: Semestr haftalari soni ta’lim yo nalishi(mutaxassislik)ning o’quv rejasi va o’quv
jarayoni grafigiga muvofiqg belgilanadi va farglanishi mumkin.

2 semestr
Semestr haftalari
Reyting | | 5 )3l 4|5|6|7 8|0 10|11|12]13|14|15|16|17]20] & | B 25
nazorati 3 = © =
turlari b @ &<
8
<
23| 24| 25| 26| 27|28 20|30 |31 |32 |33 |34|35|36/|37/38]309]40
0-35
IN 0-3.5 0gs | 39
> i
(IN+IN) 0-70 0-70
van 0-30 | 0-30 0
_ 0-30 |0-100 | 55
Jami 0-70

JN bo’yicha baholash mezonlari

JN talabaning fan mavzulari bo’yicha bilim va amaliy ko’nikma darajasini

aniglash va baholash usuli. Joriy nazorat seminar mashg’ulotlarida og’zaki so’rov,
test o’tkazish, suhbat, nazorat ishi, uy vazifalarini tekshirish va shu kabi boshqa
shakllarda o’tkaziladi. Joriy nazorat fanning amaliy darslariga ajratilgan maksimal
ball (70)ni o’qitiladigan juftliklar soniga bo’lgan holda shakllantirilib, har darsda
guruh jurnali va elektron jurnalida aks ettiriladi.

JNda amaliy mashg’ulotlar bo’yicha jadvalda keltirilgan semestr haftalari

kesimida har bir mashg’ulotda jadvalda keltirilgan har bir mashg’ulotda talabaning
mezon asosida 0-3,9 jami 0-70 ballgacha
jamlanishi belgilangan. JN bo’yicha 0-3,9 ballik tizimdagi mezonlar semestr
boshida talabalar e’tiboriga etkaziladi.

o’zlashtirishiga mos ravishdagi
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ON bo’yicha baholash mezonlari
Fan bo’yicha Oralig Nazorat ishlari o’quv rejada ko’zda tutilmagan.

JN va ON bo’yicha reyting ballarini umumlashtirish mezonlari

Mazkur fan bo’yicha ) (JN+ON) 0-70 gacha bo’lgan reyting ballarini
quyidagi mezonlarga muvofig umumlashtirilishi belgilangan:

Baholash mezonlari

Reyting ballari

JN

ON

2
(JN+ON

)

Chet tili fani mashg’ulotlari mavzulari bo’yicha har
tomonlama chuqur va mukammal bilimga ega. Amaliy
mashg’ulotlarda «Chet tili» faoliyati bilan bog’liq
masalalar bo’yicha xulosa va qaror qabul gila oladi,
mustaqil mushohada yurita oladi, amalda qo’llay oladi,
mohiyatini tushuntira oladi, aytib beradi, tasavvurga ega.

61-70

61-70

Fan mashg’ulotlari mavzulari bo’yicha to’la bilimga ega.

Mashg’ulotlarda « Chet tili » faoliyati bilan bog’liq
masalalar bo’yicha mustaqil mushohada yurita oladi,
amalda qo’llay oladi, mohiyatini tushuntira oladi, aytib
beradi, tasavvurga ega.

50-60

50-60

Fan mashg’ulotlari mavzulari bo’yicha koniqarli bilimga
ega. Amaliy mashg’ulotda «Chet tili» faoliyati bilan
bog’liq masalalar bo’yicha mohiyatini tushuntira oladi,
aytib beradi, tasavvurga ega.

39-49

39-49

Fan mashg’ulotlari mavzulari bo’yicha koniqarsiz
bilimga ega. Amaliy mashg’ulotda «Chet tili» faoliyati
bilan bog’liq masalalar yuzasidan aniq tasavvurga ega
emas, bilmaydi.

0-38

0-38

YaNni baholash mezonlari

YaN og’zaki, “Yozma ish” yoki “Test sinovi” shaklida 30(0-30) ballgacha
belgilangan mezonlar asosida, majmuali (Yozma ish + test sinovi) shaklida

30(6/24) ballik tizim asosida o’tkaziladi.

mavzulari bo’yicha xulosa va garor gabul qila oladi, mustaqil
mushohada yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira

YaN bo’yicha baholash mezonlari YaN
«Chet tili» fani mashg’ulotlari jami mavzulari bo’yicha har
tomonlama chuqur va mukammal bilimga ega. Chet tili fani 96-30
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oladi, aytib beradi, tasavvurga ega.

Fan mashg’ulotlari jami mavzulari bo’yicha to’la bilimga ega. Chet
tilida mustaqil mushohada yurita oladi, amalda qo’llay oladi,
mohiyatini tushuntira oladi, aytib beradi, tasavvurga ega.

21-25

Fan mashg’ulotlari jami mavzulari bo’yicha konigarli bilimga ega.
Chet tili fani mavzular mohiyatini tushuntira oladi, aytib beradi,
tasavvurga ega.

Fan mashg’ulotlari jami mavzulari bo’yicha konigarsiz bilimga ega.
Chet tili fani mavzular yuzasidan aniq tasavvurga ega emas,
bilmaydi.

17-20

0-16

Talabalarning fanni o’zlashtirish ko’rsatkichlarini aniglash mezonlari

Talabalarning fan bo’yicha bilim saviyasi, ko’nikma va malakalarini nazorat
gilish 0-100 ballik reyting tizimi asosida quyidagi mezonlarga muvofig amalga

oshiriladi:

Talabaning fanni o’zlashtirishini nazorat qilish mezonlari

Ballar

Chet tili fani mashg’ulotlari jami mavzulari bo’yicha har tomonlama
chuqur va mukammal bilimga ega. Amaliy mashg’ulotlarda «Chet tili»
fani mavzulari bo’yicha xulosa va qaror qabul qila oladi, mustaqil
mushohada yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira
oladi, aytib beradi, tasavvurga ega.

86-
100

Fan mashg’ulotlari jami mavzulari bo’yicha to’la bilimga ega.
Mashg’ulotlarda «Chet tili» fani mavzulari bo’yicha mustaqil mushohada
yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira oladi, aytib
beradi, tasavvurga ega.

71-85

Fan mashg’ulotlari jami mavzulari bo’yicha koniqarli bilimga ega.
Amaliy mashg’ulotda «Chet tili» fani mavzular bo’yicha mohiyatini
tushuntira oladi, aytib beradi, tasavvurga ega .

55-70

Fan mashg’ulotlari jami mavzulari bo’yicha konigarsiz bilimga ega.
Amaliy mashg’ulotda «Chet tili» fani mavzulari yuzasidan aniq
tasavvurga ega emas, bilmaydi.

0-54

6.Acocuii Ba KymumM4a YKyB agadouéraap xamjaa axoopotr MmaHoaajsapu

Asosiy adabiyotlar:

1. “VY30ekucton PecryOnmukacuHM siHa/la PUBOXKIAHTUPHUIN Oyiinda Xapakatiap
cTparerusicu Tyrpucuna ’tu Y306ekucton Pecnybnmukacu Ilpesunentununr 2017

iiun 7 dhespangaru [1D-4947-connu dapmonu.

2.Mup3suées 111.M. byrok kenaxaruMu3Hud map]l Ba OJMKaHOO XaTKUMH3 OuJiaH

6upra Kypamus. — Tomkent: “Y36exucron” HMIY, 2017, — 488 6.
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3.Mupsuéep II.M. Tankuauii Taxjwi, KaTbUMl TapTUO-UHTH30M Ba IIaXCHI
XKaBoOrapJiMK — Xap Oup paxOap (QaoJMSITHHUHT KyHAQIUK KOWJACHU OYIUIIN
kepak. — TomkeHT: “Y36exucron” HMUY, 2017. — 104 6.

4 Mupsuée LII.M. Dpkun Ba (HapoBOoH, AEMOKPATHK V36eKHCTOH NaBIATHHH
6upranukaa 6apro sramu3. — TormkenT: “VY36ekucron” HMHUY, 2017. — 56 6.
5.Mupsuées 1II.M. KonyH ycTyBOpaury Ba WHCOH MaH(paaTiapuHu TabMUHIIAIT —
IOPT TapakKUETH Ba XaJK (apOBOHIUTHHHUHT TapOBU. — TOIIKEHT: “V36ekncTon”
HMIWY, 2017. - 48 6.

6. « Get ready to Business » -Macmillan — 2015, 135

7. « IELTS Objectives» - R.Roberts, J. Gakonda, A. Preshous , Macmillan — 2014,
144

8. « Scale up 1 » Student’s Book , Bogiyeva G., Rashidova F. - Tashkent — 2015,
103

9. « Intelligent Business» Pre- Intermediate - Longman — 2009, 176

10. «In Company» Pre-Intermediate, Mark Powell — 2011, 145

11. « Profile » - Pre-Intermediate, Jon Naunton - Oxford- 2008, 98

12. « Intermediate Language Practice » - Michael Vince — 2007, 236

Qo‘shimcha adabiyotlar:

13. « Angliyskiy bez grammaticheskix oshibok » - Dyanonov O.V. — 2012, 224
14.  Oxford English Grammar Course- MichaelSwan; CatherineWalter-2011,
348

15. Basics of Business English M.M.Nabiyeva ,D.Y.Nigmatova ,
D.Y.Yuldasheva, 2012, 224

17« English Grammar in Use 4 edition » - Murphy R. — 2012, 391

18 «English for Business Studies» lan Mackenzie, 208

19 « Gateway B2 » - Frances Treloar -2012, 96

20.« Oxford Practice Grammar » - George Yule — 2009, 280

21.« English Grammar » - Betty SchrampferAzar — 2011, 320

22.« Laser B2- Anne Nebel, Rob Nicholas -2012, 213

23.« Straightforward » - Philip Kerr, Ceri Jones — 2012, 160

24« Real lifer.-Sarah Cunningham -2012 , 110

25.«Business Vocabulary», B. Mascull. 2010, 100

26.English for Academic Research: Writing Exercises-Adrian Wallwork-2013,
190

27.« English Thesaurus » - Webster’s Reference Library — 2009, 1664
28.«Idioms and Phrasal Verbs»- RuthGairns,StuartRedman— 2011, 192
29.“English for economists”- D.A.Abidova, R.Karimova -Tashkent 2006, 101

Internet saytlari:
O’zbekiston Respublikasi Prezidentining Matbuot markazi sayti: www.press-
service.uz
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The Internet TESL Journal http://iteslj.org/
http://iteslj.org/Techniques/Yang-Writing.html
http://iteslj.org/Techniques/Ross-ListeningComprehension.html

The United Kingdom's international organisation for cultural relations and
educational opportunities and BBC
http://www.teachingenglish.org.uk/think/articles/listening

University of Southern California. http://www.usc.edu/dept/education/CMMR/
CMMR_BTSA _home.html#Resources BeginningTeachers

Teacher Mentors Free Resources for Educators and Business Coaches
http://www.teachermentors.com/MCenter%20Site/BeqTchrNeeds.html

7. Free Resources for Educators, Teachers, Mentors
http://teachnet.org/ntpi/research/prep/Cooper/http://www.alt

8. teachercert.org/Mentoring.html

9. Exam English Ltd. www.examenglish.com

10. www.cambridgeenglish.org

11. Massachusetts Institute of Technology www.web.mit.edu

12.  Free, ready-to-use EFL / ESL lesson plans on the latest breaking news -in
7 levels. http://www.breakingnewsenglish.com/

13. Free Resources for Educators, Teachers, Mentors
http://www.businessenglishsite.com/

14.  AQA Education. www.usingenglish.com

15. Free Resources for Educators, Teachers, Mentors
www.businessenglishsite.com
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MUSTAQIL TA’LIM
Unit 1

The Government of Uzbekistan pursued an objective to create socially
oriented market economy.

. priority of economy over the policy

. state is the main reformer

. superiority of law in all aspects of life and business activity

. reforms cannot be separated from effective measures of social
protection

. consistent and gradual implementation of market principles
subject to economic and social conditions.

The market transformations carried out by the Republic's Government
created all the fundamentals for affecting a long-term economic revival plan and
for achieving a consistent growth of the economy. Uzbekistan's gradual approach
to reforms is based on five key principles that have been put forward by President
Islam Karimov.

Uzbekistan is the main producer and supplier of cotton, strategic product
with huge export potential. The Republic occupies fifth place in the world in
production of cotton-fibre. Nowadays only two countries, namely the USA and
Uzbekistan have companies producing complete set of field machinery and cotton
processing machinery. A state owned "Uzselkhozmashholding™ has the intention
to replace old agricultural machinery with more modern equipment. There is an
Uzbek-American joint venture "Uz-Case Mash", which will assemble agricultural
machinery in Uzbekistan.

In terms of independence the land, its deposits and other natural resources,
economic, scientific, technical and intellectual potential that have been developed
over the centuries by many generations became a national property and a
guarantee of human well being. In its core, the Uzbek land is plenty for reserves of
unique mineral resources that have not as yet been fully exploited. So far, 95
types of mineral resources have been identified throughout 700 deposits in the
Republic. Literally, these resources represent the whole Mendeleyev table.
Nowadays, Uzbekistan operates 370 mines with total output of more than 200 m.
tonnes of minerals a year.

Uzbekistan possesses significant energy resources, such as oil, gas, coal
and hydro resources that contribute to the development of its economy. Of the
whole Central Asian region, Uzbekistan has 74% of all condensed gas, 31% of all
oil, 40% of all natural gas and 55% of all coal deposits.

The open door policy of the Uzbekistan Government pursued in favor of
foreign investments facilitated foreign trade and attraction of foreign capital in the
local economy.
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Unit 2
viaking 1 &% 1.05 Listen and answer the questions. Then practice the
introductions conversations in groups of three.

a Which conversation is more formal? How do you know?

b What phrases can you use to introduce someone to someone else? Underline
them in the conversations.

¢ The person making the introductions offers some information about the
people being introduced. Circle those sentences.

~. Conversation 1
Jasmine: Amy. do you know David?
Amy: No, we haven't met.

Jasmine: Oh, OK. Amy, this is David. He's an exchange student. He's
studying Chinese In Singapore. David, Amy's just started
working at Seatec with me.

Amy: Nice to meet you, David. Where are you from originally?
=== David: Nice to meet you, Amy. I'm from New Zealand. Do you know
Auckland?
= Amy: I've never been to New Zealand, but I've heard it's beautiful.
—. Jasmine:  Davidis really into Chinese pop music.
T Amy: Oh, really? Me, too! Who's your favorite singer?

Conversation 2

TomHayes: Amy, Id like you to meet Michael Kuan. He's our sales and
marketing manager for Asia. Michael, this is Amy Lee, our new
management trainee.

_ Michael: Nice to meet you, Amy.
T Amy: A pleasure. 'm sorry, what was your name again?
w  Michael: Michael Kuan. Please call me Michael.

Amy: It's nice to meet you, Michael,

I
i

== TomHayes: Michaelis working on a new marketing campaign for Asia.
He's also in charge of our tennis club.

Amy: Really? | love tennis.

Michael: Do you? Well, we would love you to join . ..
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SECTION TWO

(up to David: No!)

The introductions

1 Watch 3 section two and fill in the details below with the information from the box.

Name: David, Helen, Jane, Matt, Simon

Home town: Birmingham, Brighton, London, Manchester, Newcastle

Job: drama teacher, lawyer, journalist,

Name:

Home town:

AL

marketing assistant, runs computer games shop |

_///

...........................................................................

Job:

...........................................................................

2 Who said what to whom?
Watch 3 again and write D/M (David
to Matt), H/S (Helen to Simon) and
J/$ (Jane to Simon).
Come in and meet the others.
Let me give you a hand.

Have a seat.

I hate being late for films.

¢ Episode ]

......................................................

Simon: Oh, yes. Coffee please.
Helen: So, , Simon?

--------- WP FRRRERR AR SRR RN SRR RR e

Simon: Newcastle.

............................................

Simon: I'm a journalist.
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Unit 3

Business task: An orientation for
oreign students

Scenario

A group of international students is coming to stay in your country for one month.
Your task is to plan a two-day orientation for the students.

* On the first morning, you should give them information about your country / culture that
will help them during their stay (e.g. food, culture, people, history).

* For the first afternoon and for the second day, you should plan activities or trips to introduce
them to your country / culture.

Peter

Task 1

Divide into two groups, A and B. Read the information about the students in the
Business task files.

Group A | page 85

Group B | page 94 l

Task 2

Stay in Groups A and B and divide into small groups. Talk about some ideas for the
orientation: what information will you give the students? What will you do? Where
will you take them?

Task 3

Make new small groups with members from Groups A and B. Share your ideas and
information with other group members. Then make a plan for the orientation.

Day one Day two

Follow-up ~
Present your plan to other groups. Which plans do you like?

February: An important visitor

Unit4

Handout— Meetings (1): Getting down to business
Reading: Text 1
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Let’s stop wasting time and get on with it!

Did you know you can download a clock from the internet to calculate the
cost of your meetings? All you need to do is type in the number of attendees at the
meeting and their average hourly wage, and start the clock. As the seconds tick
away and you see how much those seconds are costing your company, you’ll start
to appreciate what a terrible waste of time — and money — most meetings are.

So what can you do? Firstly, make sure everyone arrives on time. No
excuses. If five people at a meeting are sitting around waiting for a sixth person to
turn up, just think how much money you are throwing away.

Secondly, get most of the work done before the meeting. That means sending
round detailed agendas, with clear instructions for all participants telling them
what they need to do to prepare for the meeting. Again, accept no excuses if
someone fails to prepare properly. That means the meeting itself can focus on
problem-solving and decision-making rather than wasting time explaining the
problem that needs to be solved or the decision that needs to be made.

Thirdly, stick to the agenda. Don’t let anyone hijack the meeting by chatting
about something irrelevant. If they want to talk about those things, let them call
their own meeting. Don’t let them take over yours.

Fourthly, set a time limit and stick to it. There’s nothing worse than a
meeting that goes round and round in circles with no decisions ever being
finalised. A time limit can be a great way to focus everyone’s minds on the
purpose of the meeting and the need to achieve something concrete ... and then to
go back to work and start implementing the decisions.

Of course small talk has its place, but that place is not a meeting.

Reading: Text 2
Small talk is the cement that holds businesses together

Did you know that 50% of business communication is actually small talk?
Small
talk is a vital part of working with other people: finding out what they’re doing,
what they’re having problems with, and what they think they should be doing
differently. = Perhaps even more importantly, it’s about getting to know your
colleagues and business partners as people, not just as business machines.

Business is very largely based on trusting people, helping and being helped
by
people and persuading people to do things. How can you achieve any of those
things if you don’t spend time getting to know each other?

When is this relationship-building supposed to happen? Outside of working
hours? No, that’s not right if we accept that relationship building is real work.
When we’re sitting at our computers or in our offices? No, that’s when we might
need to avoid interruptions and stay focused. So when, then? A lot of the best
small talk happens accidentally: the classic situations are the queue for the
photocopier, the coffee machine or the water cooler. But a much more systematic
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and effective way to build good relationships between people from different
departments is to allow small talk to flourish in meetings.

Let’s get a few things straight about meetings: the whole point of bringing
people together for meetings is to generate discussion, to resolve
misunderstandings, and to find solutions to problems that people couldn’t find if
they were working alone. If everything is carefully planned in advance, and the
chair of the meeting sticks rigidly to the agenda, none of those things can take
place. Of course, there’s a time when it’s appropriate for one person to talk and
everyone else to listen and learn, but that’s a presentation, not a meeting.

If you’re serious about making your meetings more effective, you need to
give the participants plenty of time to ask questions, take the conversation in new
directions, say things which may or may not be relevant, and above all, get to
know each other. Of course, you need to make sure things don’t get out of control,
but that means finding a sensible balance between small talk and getting down to
business.

A company which does not tolerate small talk may get things done more
quickly, but that doesn’t mean it’ll do things the best way, making full use of the
skills and ideas of its employees ... and it may well find that it loses its best
employees and its customers just as quickly.

Small talk phrases
Handout 1. Complete these small talk questions by choosing the best form for
each verb in brackets.

Asking about current projects:
1.What ___ you ___ on at the moment?
2.How it (go) with your new assistant?
3. you___ (make) any progress with your big project?
Asking about recent events:
4. How __ your presentation ___ (go) last week?
5.How ___ (be) your business trip? When _ you __ (get) back?
Asking about news:
6. What’s new?
7. you___ (hear) back from that potential big customer yet?
8.What __ you _ (be) up to in your department?
Asking about plans and predictions
9. When do you think they _ finally __ (sign) the contract?
10. _ you ___ (go) to the conference this weekend?
Handout 2. Now match the questions (1-10) above with the answers (a—j)
below.
a. A little, but it’s very slow. We’re still tied up with the financing side of things,
so it doesn’t feel like we’re getting anywhere.
b. Absolutely! I’'m giving a presentation! I’m really nervous about it, actually.
c. Ah, nothing, really. Nothing ever changes! Busy as usual.
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d. It was useful, but really exhausting. I just got back on Tuesday, so I'm still
trying to get back on top of my inbox. But I'm glad I went. I made a few
potentially useful contacts.

e. Next week, hopefully, but they’re still not happy with our service charges, so it
might still all fall through.

f. Not bad, actually. He’s on a steep learning curve, but he’s trying hard, and he’s
got a lot of potential.

g. Really well. We had a good turn-out, and some people said nice things about it.
Whether anyone actually buys the product as a result is another question!

h. We’re about to start working on the new marketing plan. It’s not due to be
launched for another two months, but it takes a really long time to get ready.

1. We’ve been really busy preparing for next week’s quality inspection. We're
nearly ready, but there are still a few big jobs to finish.

J. Yes, they emailed us this morning with an order for 500 units, so it looks like
it’s all going ahead. Very exciting.

Unit 5

Getting the meeting started
Handout 3. Look at this introduction to a meeting. What does the chairwoman
mean by the phrases in bold?

1. Right ... I think we should start now. Robert, Alice ... could you ...? Robert
...7? Thanks.

2. OK, so, is everybody here? Who are we waiting for? Hmmm ... well, I think
we’ll have to make a start without them. We’ve got a lot to get through this
afternoon.

3. Right, well, as you know, the purpose of today’s meeting is to see where we
are with the marketing plan, and to work out what we still need to do before the
launch, which is now just six weeks away.

4. By the end of the meeting, we need to have a list of firm action points for the
next month. Hopefully we’ll then need only one more meeting next month to tie
up any remaining loose ends.

5. Did everyone get a copy of the agenda | sent round? OK, good.

6. As I say, we’ve got a lot to get through, so please let’s stick to the agenda. I’ve
set aside two hours for this meeting, and we really can’t afford to run over.
Ideally, we can cover everything in an hour and a half. Does that sound
reasonable?

7. Ah, Helena, come and take a seat. We started without you.

8. So perhaps we can get the ball rolling by going through the list of action
points from the last meeting.

9. Borys, you were going to look into the costs of the various options that came
up last time. Could you tell us what you found out?

Handout 4. Now match the nine steps in the meeting introduction (1-9) to the
descriptions (a—i). Can you think of other phrases for the nine steps?

a. Stating the desired outcome.
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b. Introducing the first point on the agenda.

c. Getting people’s attention, interrupting small talk
d. Handing over to the first speaker.

e. Dealing with non-attendees.

f. Dealing with a late arrival.

g. Explaining time limits and procedures.

h. Stating the purpose

I. Checking people have seen the agenda.
Handout 5. Discuss these questions with a partner.

1. What body language do you think the chairwoman used to interrupt the small
talk? Why didn’t she finish her request?

2. Why do you think the chairwoman decided not to criticise people for being late?
Do you agree with her decision?

3. The chairwoman referred to action points for the next month and a meeting next
month. What’s the difference between the next month and next month?

4. Why didn’t the chairwoman go through the agenda step-by-step? Do you agree
with her decision?

5. Why did the chairwoman set both a maximum time limit and an ideal time
limit?

6. What verb form did the chairwoman use to refer to an action point from the last
meeting?

7. Do you think the chairwoman’s language was to0 idiomatic at times?

Handout 6. Without looking back at the chairwoman’s introduction, match
the

beginnings and endings to make useful phrases for getting a meeting started.

1 to make a. aside X hours for sth

2 to have b. the ball rolling by doing sth
3 to see c. everything in X hours

4 to tie d. into sth

5 to send e. a lot to get through

6 to stick f. over

7 to set g. round a copy of the agenda
8 torun h. a start without sb

9 to cover I. sth out

10 to get J. through a list of action points
11togo K. to the agenda

12 to look l. up (at the last meeting)

13 to come m. up any remaining loose ends
14 to find n. where we are with sth

Handout 7. Using the list of nine steps from task 3 above and the useful
phrases

from 4 above, take turns to practise starting your own meeting. You

could use one of the topics below or your own ideas.

* A new Health and Safety Procedure
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* How to deal with our recent Public Relations crisis
* Finding new sources of income for our business

Unit 6

50.1 Look at A and B opposite and change these conversations so that they are correct
and more polite.
1 2
A:T want to speak to Mrs Lee. A: Are you James Cassidy?
B: That’s me but I’'m busy. B: No. Who are you? .
A:Sven Nyman talking. I want to talk about A Annelise Schmidt. Is James Cassidy there
vour order. and, if he is, can I speak to him?
B: Call me back later. B: He can’t speak to you. He’s in a meeting.
Give me a message.
MA:He has ro call me as soon as possible.
50.2 Spell the following as vou would spell them on the phone. Use the table below to help vou.
The first one has been done for you.
Alpha Bravo Charlie Delta Echo Foxtrot
Golf Hortel India Juliec Kilo Lima
Mike November Oscar Papa Quebec Romeo
Sierra Tango Uniform Victor Whisky X-ray
Yankee Zulu
1 Maeght: M Lor Mike, A Lor Alpha, E for Bcho, G for Colf, H for Hotel, T Lor Tango.
2 5 O —
® valladolid Peter House
3 6
Macpherson
e R 7 —Te__.____J jiohn-smith@cambridge. ac.uk
(=) Mo/ iwrwrw. briishcoun cll.Grg/courses { =23 i 1]
e e e e |
50.3 Martch the responses (1—8) with the questions (a—h) in ID opposite.

No, actually it’s 46.

It’s Valladolid with a WV at the beginning, V for Victor
No, it’s Schmidt with a T at the end, T for Tommy.
Two. T-I-double-M-E-R-M-A-IN.

No, 642 246.

Springer Verlag in Hamburg.

Krieslovski. K-R-I-E-S-L-O-V-5-K-1.

No, it’s with two Ns in the middle.

ONONAWNS=
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BODY (ANGUAGE

Everybody wants t0o make a good impression wheh they meet someone for the first
time, but did you know that 80 % OF the impression you give comes hot from the
words you Say but from your body [anguage? Following these tips will help you to
feel more confident and able to Create g positive impaCt when meeting Strangers.

1* Make eye contaCt, but don’t Stare. TOO much eye contact may seem aggressive
Or suggest romantic interest. Not enough eye contact, oh the other hand, might
make You seem unconfident or uninterested. Something in the middle will indicate
that you are interested and relaxed. If you are in a Sroup Of several people, shift
your eye contaCt between the people you are with since this will sShow respect for
everypody in the group.

2* Cmile, but hot too much. A smile Cah make you |00k more warm, friendly and
confident even when you're feeling hervous.
L)
R 4
S X

)
saa 2P Sr A\

you'll seem insincere. If smiling feels unhatural tO You, just relaX your facial
muscles, but it will also help you to feel it. [Laugh when someone makes a joke, but
avoid laughing at your own jokes, otherwise You'll seem nervous.

Cmile when you are introduced to someone, but

don't keep a Smile on your face permanently or

3 * (Jse your hands more confidently. Jnstead Of fidgeting with your hands, use
them t0 add emphasis t0 what you are Saying. Fxaggerated hand movements,
however, might make you seem hervous or uncontrolled.

Remember that improving your body lahguage will not only inCrease your
attractiveness, but it will also make you feel more positive. However, it needs to be
taken One Step at a time. Attempting to Change all Your habits at once might feel
overwhelming.

Ahswer the questions about the text

1.- If you are with several people, why is it a good idea to make eye contact with
N CTYORE: o ccomm AR K A IR AR A TN G A RN A R R N T SRS A AR O MR AT

2.- What Can you do if smiling seems false to you?

.......................................................................................................................

(N N W W N R N N S S NSy S Sy Sy SRy Sy Sy Sy Gy Sy ™"
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When we communicate with others, we express our
thoughts and feelings not only through the words we
choose, but also through our tone of voice, facial T~ A
expression and body language. In fact, many
communications experts believe that far more information
is communicated non-verbally (without words) than
verbally (with words). "Bedy language" is an important part
of non-verbal communication.

————y

) A ) Body language includes many different aspects of our
every day physical behaviour: the way we greet one

A another; how we stand, how we sit or walk; the way we

. . » position our arms and legs or use our hands and eyes are

some of the most basic.
To learn ancther language is more than just learning words and grammar,_it
involves learning about another culture, too. We learn much of our own
culture's body language before we learn to speak, from the time we are
children, usually without even being aware of it. And that body language
varies from culture to culture, so it's something to which second language
learners should pay attention.
So, how attuned are you to other people's body language? Try this little
experiment. Turn the volume on the television right down while you watch
people interact on the screen, You may find it is more difficult to understand
what's happening between people from unfamiliar cultures.
Sometimes, cultural differences in appropriate body language
can cause discomfort or misunderstandings too. For example,
there are definite cultural differences in hew much distance
should be kept between two people who are speaking
together, If you are used to people keeping their distance, you \_
will feel very uncomfortable, and probably move away
repeatedly, if someone keeps trying to stand closer to you at a
party! We call this the "personal comfort zone",
Another common example of misunderstanding is the use of a smile, In some
Asian cultures, a smile can show embarrassment or apology. However, smiling
back at a teacher who is unhappy with you, or a stranger whose foot you
accidentally stepped upon is probably not a good idea in most English speaking
cultures! Also, you should not assume that nodding your head means "yes" or
that shaking your head means "no" or vice versa, Yes, you can even get that
wrong, with potentially disastrous consequences.

Even speakers of the same language, such as British,

American, or Australian people, may not use the same body
language and must adapt if they wish to communicate
successfully. British people are said to be more reserved
and formal, in general, and this Is reflected in their body
language. Americans are considered more open and
outgoing, while Australians are seen as casual and relaxed.
It's worth learning, understanding any underlying cultural or regional attitudes
can help you learn how to understand and use body language to improve your
communicative abilities.
Just as you should not allow a fear of making language mistakes prevent you
from speaking, you should not be overly afraid of using inappropriate body
language in an unfamiliar culture. Most people will understand that people from
different cultures may not always use body language in the same ways. All the
same, it's definitely advisable to learn as much as possible about the body
language of a new culture, and to use careful observation to avoid making any
mistakes,

http://www.english-magazine.org/english-readin;
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Hugs

1- Identify, in the text, four
different ways we can

communicate,

2- What do the underlined words
refer to in the text? S\ g
a)it b)who c)whose _{“
e) their N

d) they .

3- Say whether the following

sentences are TRUE or FALSE.

Quote from the text to justify

your choice.

a) When we learn a new language

we should only care about the

grammar and vocabulary.

b) Body language is the same all

over the world.

c) Sometimes  it's difficult to

understand the body language from

people from a different culture.

d) Smiling doesnt mean the same

thing in different countries,

e) When you nod your head, people

understand you agree with them,

f) Speaking the same language

doesn’t mean using the same body

language.

4- Find the synonyms of the

following words in the text.

changes b) shame c) terrible

d) get better e) permit

5- Complete the sentences with

the right question tag.

51- A smile can

embarrassment, __?

5.2~ Shaking our head means “no”,
?

5.3-I'm very reserved, __ 7

5.4- Let's learn how to use our body

language, 7

5.5- You didnt learn how to

communicate well, ___?

5.6~ People will understand my body

language, __ 7

5.7- Speak louder, ___?

5.8- He crossed his arms, ___?

6- Complete the sentences with

the following words.

I!umble
nsensitive  cowar
got™® heerful

a) Michael is very ___. He always
wants things just for himself,

b) You are such a ___! This is just a
spider,

c) She was very
problem.

d) I'm a shy person, not an ___one.
e) He is so ___. He never mentions
how rich he is.

f) Kate is a very ___ person. She is
always in a good mood.

show

with his




Unit 8
1 &

<. 1.38 Amy is talking to the IT department at her company. Listen and
write the missing words. Then practice the dialogue with a partner.

Jett:

Amy:
Jeff:
Amy:

Jeff:

Amy:
Jeft:
Amy:
Jeff:

Jeff:

Amy:
Jeff:

Hi, this is Jeff Wang, in IT. Um, you left a message that said you’re having
trouble with your email?

Yes, that's right. I can __ messages, but I can’t ______any!
I see. And how do vou know that?

Well, two people told me that they sent me emails, but I didn’t get them.
Also, my _____was empty this morning, and that never happens!

OK, well, let me take a look at your account ... What's your
2

amylee02 — that's one word, A-M-Y-L-E-E, and then the numbers 0 and 2.
And I have to ask you for your ___.Youcan __ it later.
It's Daisy, D-A-1-S-Y. She's my dog.

OK. Uh. yvou know, that's not really a very good choice. It's better to use
something that isn't a real word or name. Just for safety.

You're right, I know. I'll change it today, I promise!

OK, I see the problem. Your  is full. You're going to need to
__some old messages to free up some space. You, uh, you have a
lotolreallybig . Dovyouneed all of them?

Oh, some of those are old. I don't need them anymore.

O, well, throw away as much as you can, and that should solve your
problem.

And what about the messages that were sent to me? Are they gone?

Oh, no, they're still on the .. As soon as there’s space, they’ll
show up. But just call me again if you have any problems.

Z Discuss these questions with a small group.

* How often do you use email? How many different email accounts do you have?
*  What do vou like most about using email? What do you like least?

* Have you ever had any problems with an email account? If so, describe the
problem and how vou resolved it.
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2 Now read what these people, who work for the same company in different
countries, say about email. Did you guess correctly?

01 July,
13:00 pm
Kenta Takahashi, Of course email is convenient, and [ appreciate that. But it causes me a lot of stress, too. |
Japan get a lot of emails from our offices in the U.S. Some of them are important, but some of them
are just announcements that aren't interesting to me or relevant to my job. 1 even get notices
Start date: Feb 2008 of social events at the American factories. | don't have to answer the unimportant emails, but
Postis: 23 | do have to read them first to decide if they are important or not. Once | got an email that had
nothing to do with work at all — it was just some crazy story. | didn't know what | was supposed
to do with that. Did the person who sent it expect some kind of response?
It seems to me that our American workers send very long emails. It takes me some time to
read them, and even longer to write a good reply. And they expect an answer so quickiy! |
think if something is important, they should use the phone. These days, it's not so expensive
and it's also more personal.
01 October,
16:30 pm
Alex Zimmerman, Because of the time differences between the U.S. and Japan, | usually email instead of
the U.S. calling. | guess it works OK. Sometimes, though, | send an email and don't get any response
for several days. Then | don’t know if my message didn't get through, or if the other person
Start date: Sept 2007 was just busy, or what the problem is. I've also noticed that when | send an email with several
Posts: 87 questions, | sometimes get an answer to only some of the questions. Our staff in Japan has

pretty good English skills, so | don't know what the problem is. But it means | have to send
some of my guestions again, and that wastes time.

I think Americans are less formal with email than Japanese, at least at work. We sometimes
send jokes or photos by email, but | rarely receive anything like that from the Japan office. |

know we send things that aren’t really related to work, but | like that — it makes my job iess
stressful

Unit 9

R A LS AR P =

Gieashort presentation. Follow these instructions: 2 Plan your presentation. Make a few very short notes on
1" Decide on a topic. Here are three suggestions: the main points. However, do not wrtte a full script, You |
 You are the Diector of Tours for actyorregion in -~~~ Wentto ook at the audience, notat  piece of paper.
your country. Give a presentation about why people 3 Look back briefy at the mind map and the exercies to
should come to vsit feview some phrases,

® Choose an object that you have with you, orthat sin 4 Give your presentation. Remember to ask for questions t |
the room. Give a sales presentation aboutwhy itisthe — the end. |

st of s i an why everyone shuld i One. (v ae working i s, your teacher il st ate it
o Choose a topi that s simlr to rea-fe presentations oy are working alone, use 2 colleague / friend / domestic

that you make. animal as your audience,)

]
ssnnARAR A, e AN SO

Al
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Unit 10
Viewpoints: Résumeés

1 Scan the text about résumés in France. Write T for true and F for false next to each
sentence.
a It's common to include a photo with your résumé.
b 1It’s OK to list sports that you play.
¢ Résumés are usually handwritten.

2 Now read about résumés in France.

Sabine Belanger

First of all, the word “résumé” is confusing, because in French, that word means “summary.” When
Americans talk about a résumé, they mean what we call a CV, or curriculum vitae. Résumés in France
are not all formatted the same way, but they do include similar information — your name, of course,
and also your age, your marital status, how many children you have, and how old they are. We also
attach a photo to the résumé.

Then we describe previous job experience and education, though we only give the highest degree
that we earned. We also list any special skills or training. It's important to be really honest about your
abilities, though! I've heard that Americans sometimes exaggerate a little on their résumés, and that's |
OK in America, but it wouldn't be a good idea in France. Your résumé shouldn’t be longer than two
pages, so it's important to select the most important things.

The final section is for interests. It's actually an important section because it's your chance to show
your personality a little, to stand out from other applicants. You have to be careful, though - if you
list only individual sports, for example, the company might think that you are not a good team player.
| know Americans don't usually list interests at all, but | spent the most time on this section of my
résume, even though it was only four lines long! Interviewers will ask you about this section, so again,
it's important to be accurate.

Years ago, résumés were handwritten, but these days they're all done on computer. However, the
cover letter that you send with the résumé is still handwritten. French people believe that you can tell a
lot about a person from his or her handwriting.

Think about advantages and disadvantages to providing the following on a
resume? Support your opinions with reasons and examples.

a a photograph

b vyour college grades

¢ your date of birth

d whether you are single or married

e vyour gender

f your handwriting

g your hobbies and interests

h a complete listing of every job you’ve had, including part-time work
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Unit 11

& (ol Bl &8 G (TR0 12 60306 s

Video: http://www.msnbc.msn.com/id/21134540/vp/44794794#44794794 or
http://www.youtube.com/watch?v=iKuUrbiyINw

Apple Inc. announced tonight that company co-founder and former
Chief Executive Steve Jobs has died at the age of 56. Here is a look
back at his career.

He was the father of the iPhone, the iPod and the Apple Mac
computers turning gadgets into objects of desire.
“l think if you do something and it turns out pretty good, then you
should go do something else wonderful.” As he was fond of saying,
“Wait, there’s more!” “Today Apple is going to
the phone.” And people did wait in long lines for the first iPhones in
2007. Then three years later they lined up for the iPad changing the
way people consume media. “Design plus function
the right life style and that’s what he felt.”

In 1976 Jobs co-founded Apple Computer and within a few years was
worth one hundred million dollars. In 1984 he was showing off his new
and joy, the Macintosh. “And this has turned out
insanely great.” As critics hailed the Mac, Jobs was on the losing end of
a struggle at his company and left Apple a year
later. He went into computer animation acquiring Pixar Studios and
striking failure with a of hit movies starting with
Toy Story “To infinity and beyond!” Jobs came back to Apple in 1996
and began reinventing the Mac dressing it up in a variety of colours.
“They look so good you kinda wanna lick them.”

Concerns about the health of Steve Jobs began in 2004 when he
underwent for pancreatic cancer. A year later he
spoke about that during a commencement at Stanford University.
“This was the closest I've been to facing death and | hope it's the closest
| get for a few more decades.” An private man
with a quick temper kept reporters at bay saying his health was
nobody’s business. But Jobs was losing weight, something revealed in
these photos taken in 2007 and 2008. In April 2009 he underwent a
liver . Five months later back on the job at Apple
he expressed his gratitude. “| now have the liver of a mid-twenties
person who died in a car crash and was generous enough to donate his
organs. And | wouldn'’t be here without such .”On
August 24" of this year he stepped down as Apple’s CEO.

Back in 2005 he offered this bit of advice to the Stanford University
grads “Your time is so don't waste it living
someone else’s life. Don't let the noise of others’ opinions drown out
your inner voice.” Steve Jobs, a man whose own inner voice led him to
create some of the most visionary products of the internet

. Jobs leaves behind a wife and four children.

BEGolsGtlve-6om

.ﬂwuun

Exercise 1. Fill in the
gaps in the text using
the following words.

era
generosity
intensely
limited
power
trahsplant
electronic
pride
reinvent
string
equals
surgery

-
)

Mac

http://areti-aroundtheworldinenglish.blogspot.com/
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Unit 12
47.1

47.2

47.3

In which country from A opposite might you hear these things?

1 How abour a trip out tomorrow afternoon? We could see some horse racing
and have a glass of champagne.

2 Do come out with us this evening! I know some grear bars. How’s your singing?

3 What are you doing this weekend? You could come to our summer cottage.
You’ll meet my family and we can take the boat out.

4 Let’s get out of the office to discuss the deal. I know a nice restaurant near here,
with some very good local dishes.

Look ar B opposite. Tick (v') the things this visitor to Busyville does right, and put
a cross (X) by her mistakes.

I phoned my contact in her office at 7.30 pm. {1...) Isuggested a working
breakfast the next morning. (2...) She wasn’t keen, so I suggested lunch. {3...) We
arranged to meet at her office at 12.30. [ arrived at 12.45 (4...) and we went to a
restaurant, where we had a very good discussion. That evening I wanted to check
something, so I found her name in the phone book and phoned her at home. (5...)
She was less friendly than at lunchtime. I said I would be back in Busyville in mid-
August (6...). Not a good time, she said, so I suggested September. (7...)

Which points in C opposite are referred to in this story?

Sally, a student, is working for a company abroad for work experience. The
company has employees from all over the world. The head of the company,
Henrik, invites Sally to a barbecue for his employees at his home, at 3 pm on
Saturday.

She is the first to arrive, at exactly 3 o’clock. When the others arrive, some shake
hands with each other. Some kiss on one cheek, others on both cheeks. Others arrive
and say hello without kissing or shaking hands. (1...} Some bring wine or flowers,
which the host does not open and puts to one side. Others bring nothing. (2...)

In conversations, some people move their arms around a lot and seem to make
signs with their hands, others keep their hands by their sides. (3...) Some people
do not let others finish whart they are saying, and others say almost nothing; the
people with them seem upset and move away when they can. (4...) Some people
look directly at the person they are talking to. Others look away more. (5...) Some
touch the arm of the other person whenever they are speaking to them. {(6...) She
notices that some people seem to be slowly moving backwards across the garden
as the conversation goes on, while the person with them is moving forward. (7...)

Later, somebody makes a joke but nobody laughs. Everyone goes quiet. (8...)
People start saving goodbve and leaving.
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Unit 13

LISTENING: Short conversations and talks

é 2.38 Listen. Then answer the questions.

1 What is the man asking about?
{A) The woman'’s education
(B) The woman'’s hopes for the future
(C) The woman’s qualifications
(D) The woman'’s travel plans

2 What does the woman want to do?
(A) Continue doing the same job
(B) Get some additional training
(C) Stop traveling so much
(D) Work on some different projects

3 What is the man going to do?
LA\ Guwe her a salary raise
(B) Comphment et stenging
(C) Recommend her to another person
(D) Arrange for further training

READING: Passage completion

4 What is the purpose of the man’s talk?
(A) To explain a difference between two
cultures
(B) To describe a trip he has taken
(C) To explain a difficulty he had while
traveling
(D) To explain which culture he likes best

5 What does the man say about cafés in Morocco?
(A) They are very high quality.
(B) They are difficult to work in.
(C) They are places for social meetings.
(D) They are not very common.
B WNaL AOLS INE THAD T 20out Ridh ik
(A) It isn’t very different from American
culture.
(B) He hasn’t had enough experience with it.
(C) It is difficult to understand.
(D) He likes its emphasis on friendship.

Read the passage. Choose the best word to complete each sentence.

| Date: £
} Subject: Performance evaluation

L

| Dear Adam,
|

<irgt, let me say it's been a pleasure having you

sour this summern
7 (A)intern
]L (B) internal
, (C) interned
(D) internship

L

to everyone's and [ think you improved
9 (A) skills
(B) goals
(C) performance
(D) feedback

lotn. We were also all impresged with how well you

- deadlines. In short, you did a great job
10 (A) try
(B) meet
(C) goto
(D) work

o

) nere, and we would be pleased if you would conside
You were a great help in the office, and everyone l } T 2N W Vv', uld be p J‘l’—j tf’ 2 V.' e ﬂ? =
19J4% e far an entrv-level iob after v gradliate
iss you when you €o back to colle | ST e 101 dx“! niry-ievel Joo alter you gracuate
As you can see from the en 1,1 rated you Please stay in touch.

ghove in almosat ev
8 (A) examples
(B) excellence
(C) expectations
(D) existence

KNOowW you
3

struggled at first with organization, but you listened

o
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Unit 14
10 Look at this mind map and choose appropriate
central theme for it.

a. Havingasingle language as an official international
b. Having English as a trade language
c. Language courses abroad

Facilitates trade
and communication

Wider
Educational possibilities

Loss of local
language

Economic
expansion

Problems

Cultural
threat

11 Teacher will provide you with a new mind map.
Complete the mind map, add some more

options if necessary.

12 Read the following questions and write two
paragraphs using the map in ex.11.
Do you think it is important to have a single

international official language?
What consequences this can lead to?

Due to globalization, a single international language
is inevitable.

But, the critics opposing the adoption of an
international official language argue that it would

lead to
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Unit 15

12 Put the parts of email in the proper order.

Tg.2 3% &

a,
b.

' 9 [ S, -

_.6__,

Nasim Sodikov

I would like to know whether your school offers
courses specifically for university level students as
I would like to study techniques for essay writing
in English. Could you also tell me how many
lessons a week do you have?

Finally, I was wondering if any extra-curricular
activities such as excursions are offered at your
school. If so, are these included in the price, or at
an additional cost?

Dear Mr Kamilov,

With regards to accommodation, do you provide

g
h.

only homestay-style lodgings or are there any
other possible alternatives? 1 would prefer to
stay in shared accommodation with self-catering
facilities.

I am writing to enquire about your language
courses in the summer. [ am a university student
studying to become a translator.

Yours sincerely,

I would be grateful for any information you can
give me and [ look forward to hearing from you
soon.

13 Sort out the items in the box into a relevant column.

a) Dear Mr./Mrs./Ms.

__:'b) Yours faithfully ¢) We are writing to inform you that d) Just a short
note to let you know that e) I am writing with regard to f) Please note that g) I look forward to hearing from
you soon. h) I'd be grateful if you could i) You will be pleased to hear that j) We are able to confirm that k) I
look forward to discussing these issues further 1) With reference to your email sent (date) m) I look forward
to receiving this information as soon as possible. n) Please contact me again if | can be of any assistance. 0)
Sincerely yours p) Dear Sir or Madam q) I wonder if you could r) As you requested s) We regret to inform you
that t) The data is available in the attachment below u) Guli lkromova

Salutations

Previous | Reason

Content

Closing | Signature | Attachment

Contact |[for email |Bad news

Apologizing

Request

Good
News
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Unit 16

11 Read the text and complete each paragraph with the sentences 1-4 in the spaces a-d.

1. Any financial system is a decisive process at 3.
solution to any economic issues.

2. Itis better to have several versions to spend money
on than make an exact decision after thinking over 4.
demands’ importance.

Most people agree to the opinion that sometimes
it is not:so difficult to make money but to save and
raise it can be a real problem. Most people complain
that they face a number of difficulties in financial
management. Why do many people have problems
with this? Because most of us are not aware of rules
in managing finance which causes problems. There
are some general ideas to solve this question: firstly,
do not start spending your money without planning or
dividing it into needed categories and types. In your
financial management plan you should thoroughly
calculate your income for a week or a month, then
demands where you must put money urgently.

a)

Henry Ford, a famous engineer and car producer,
was grown up in a poor American farmer family with
a very small budget. Eight children had to survive
working hard in the farm. Being an intellectual, willing
boy he coped with problems and took up producing
cars: having produced the first automobile going by

petrol Ford created a conveyer system of producing
cars. Henry Ford paid a great attention to
financial management by improving his
car industry. He spent his money on

the productive, essential processes

in car manufacturing. His famous

motto “a car for everybody!” denied
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It is obvious that he was able to have become
wealthy because of the right choice of financial
management.

A right financial management can assist in having
extra money to family budget.

~ Financial Management

the idea that only the richest pcople
could own cars! Ford made out a special
technique to produce an automobile in a
cheaper price by decreasing amount of
money spent on it. As a result a proper
financial management brought him and
his company fame. Later Henry Ford
had become one of the richest men in the
world as well.

b)

Financial management can make
one’s business sphere prosperous or
failing.  Appropriate,  well-planned
scheme may bring to success. Not only
in business or in other occupations this
matter is important but families also need
a right financial management to prosper.
For achieving this, one should be able
to analyze income and outcome of his
family thoroughly.

c)

Financial management is a foundation
stone of any social institution which puts
every economic issue in order. There is
no notion small or big financing. Small
financial matters lead to bigger ones.

d)




Unit 17
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10 Tick the words and phrases which can
somehow be connected with creative or
imaginative writing.

° Words and phrases
Thoughts and ideas

To make a survey

To give true to life information
An imagination

To have a picture in one’s mind
To be based on scientific articles
Unreal stories

To think about future

12 Think of a research in your field and write a
piece of a writing work using tips.

RN A [AfD[WIN=F

The global problem in my field is

To ponder over this issue deeply one can state the
following

-

To solve this question one should work out special
techniques as
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Besides, the following measures must be taken in

order to

At the end, these processes will bring the results as

Unit 18

Beeing awarded with “Oltin qalam” (“The
Golden Pencil”) was one of the most unforgettable
experiences of my life. I had the opportunity to
meet many candidates of the competition from
all over the country. I started working at the local
newspaper office where | ultimately became
extremely involved. It has only been 7 years since
| began working as a newspaper reporter and since
my involvement, [ have developed a strong fervour
and energy for the objectives promoted by the “Oltin
qalam” organization. [ feel honoured and blessed
that | was chosen as a semi-finalist of the contest.
| experienced so much and participated in new
and exciting activities that have changed my life. |
had the privilege to compete in the “Oltin qalam”
competition after becoming a winner. Through
competition I had the chance to encounter many
talented youth from across the country and got a
chance to experience life and culture from their
perspective. I could't win in the final competition,
but 1 did get a chance to see a clump of celebrities!
Being a participant of that competition not only

opened my eyes to the obstacles that we, as youth,
have to overcome, but it demonstrated the obstacles
that we have in front of us. Also, I was privileged
to meet and hear many accomplished professionals,
famous journalists speak about different issues and
help boost our motivation.

One of the memorable quotations which
motivated me was Bo Jackson’s. His powerful and
motivational quotation that “Set your goals high, and
don’t stop till you get there” still linger in my soul
and will motivate me for a long time. Winning that
award was so encouraging and uplifting because it
not only assured me that my hard work was paying
off, but it assured me that my work was in alignment
with organization.

Overall, my week in Tashkent was marvellous. 1
know that the work does not stop here, nor does the
load lighten. I understand the significance of hard
work and tenacitv demonstrated by those who have
come before me. It is my duty to take my experience
to the newspaper and use it to motivate myself.
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Unit 19

Reading 2

Scan the text again and answer the following
questions.

Where does N’Kisi live?

What can he do that other parrots can’t?

What else, besides speaking, have African greys

been known to do?

How many words does Aimee Morgana think

N’Kisi knows?

How old is N’Kisi?

What has the parrot had difficulty doing?

3 In the IELTS Reading Module, you won’t be
allowed to use a dictionary. It’s important that you
try to guess the meaning of words you aren’t sure
of. The following words are taken from the article.

1 Skim the following text to find out answers to these
questions.

1 What is it about?

2 Who are the main characters?

3 Where do you think the text is taken from?
Give reasons for your answer.
A aresearch paper
B a newspaper article 6
C a book about wildlife

T

[

3 about 350 words

o

Unit

N'Kisi
knows
what he’s
talking
about

Squawking ‘Pretty Polly’ just isn't enough for some
parrots. N'Kisi is able to hold a conversation. The
African grey parrot, living in New York, has a
vocabulary of almost 1,000 words and has mastered
basic grammar and sentence construction. He is able
to ask for food and attention, but is far happier
keeping up a running commentary on what is going on
around him and talking to anyone who comes close.

African greys are well known for being able to mimic

» human speech, but N'Kisi is believed to be the first

to develop this ability into creating his own language.
Owner Aimee Morgana has recorded him making up
sentences 15 words long. The bird, according to her,
takes into account past, present and future tenses.

Professor Donald Broom of the School of Veterinary
Medicine at the University of Cambridge, who is an
expert on the cognitive powers of animals, said that
the parrot’s conversational abilities should not cause
too much surprise. African greys are intelligent birds

) and can be taught to carry out complex tasks, like

completing jigsaws when the pieces fit into shaped

20

Look at the words in context and try to think of
another word or phrase which means the same.

‘When you have finished, check your answers in an

English-English dictionary.
EXAMPLE: mastered (line 4)

1 a running commentary (line 7)
2 to mimic (line 9)

3 making up (line 12)
4 cognitive powers (line 17)
5 to carry out (line 20)
6 complex (line 20)

7 chipped in (line 30)

8 linguistic conventions (line 39)

holes. They can also respond to circumstances, such
as by saying ‘good night’ when you turn the lights off
at night or ‘goodbye’ when you put a coat on.

Ms Morgana, an artist with an interest in animal :

behaviour, believes N'Kisi's vocabulary is in the
region of 972 words. But she is more impressed by
the comments he comes out with, such as when she
was picking up the beads of a necklace from the

floor and N'Kisi chipped in ‘Oh no, you broke your :

new necklace.’

The sixyearold bird is also able to recognise
different objects, shapes and colours and describe
what he sees. When he first met Dr Jane Goodall

after seeing a picture of her with one of the as

chimpanzees she studies, the parrot asked ‘Got a
chimp?’ Seeing another parrot hanging upside down,
N'Kisi called out ‘You got to put this bird on the
camera.' However, some linguistic conventions have

proved difficult for the parrot. While trying to put ‘fly’ +

into the past tense, he said ‘flied’ instead of ‘flew’,
just as young children often do.
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“ A healthy diet

Reading

1

€]

Quickly read this article about fast food.
Time yourself as you read.

about 580 words

FAST FOOD -
behind the image

We all know what a fast-food outlet looks like and what
it serves. This is because when a big modern business
offers fast food, it knows that we, its customers, are likely

rises. We are hungry, tired and not in a
celebratory mood.

The building itself is easy to recognise and designed to

be a 'home from home’, on the motorway or in the city.
However, the usual things you find in a restaurant are a
little different — tables and chairs are bolted to the floor,

1o and cutlery is either non-existent or not worth stealing.

Words and actions are officially laid down, learned by the
staff from handbooks and teaching sessions, and then
picked up by customers in the course of regular visits.
Things have to be called by their correct names

15 (cheeseburger, large fries); the staff have a script they

must learn — you know the sort of thing: ‘Will that be
with cheese, sir?’, ‘Have a nice day’ — something | find
particularly irritating. The staff wear a distinctive uniform,
menus are always the same and even placed in the same

20 spot in every outlet in the chain; prices are low, and the

theme of cleanliness is repeated endlessly.

The company attempts to play the role of kind and
concerned parent. It knows people are suspicious of large
corporations and so it tries to stress its love for children; it
often has cottagey-style buildings for warmth and
cosiness or large glass walls and smooth surfaces to show
cleanliness and modernity. It responds to social concerns,
but only if beliefs are sufficiently widely held and

2 Do the following statements agree with the

information given in the reading passage? ---» TF1

Write

TRUE if the statement agrees with the information
FALSE if the statement contradicts the information
NOT GIVEN if there is no information on this

EXAMPLE: Customers often choose to eat in fast-
food outlets because they know what to
expect. TRUE
(See underlined text.)

6 UNIT 2
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therefore ‘correct’. Take, for example, the worry about fat
in our diets. Fast-food chains only responded by putting
salad on the menu when there was pressure in various
countries from doctors and health ministers. Some chains
are busy at present showing how much they care about
the environment, too.

Fast-food chains know that they are ordinary. They want
to be ordinary and to be thought of as almost inseparable
from the idea of everyday food consumed outside the
home. They are happy to allow their customers time off
for holidays — Thanksgiving, Christmas and so on — for
which they do not cater. Even those comparatively rare
holiday times are turned to a profit because the
companies know that their favourite customers — families
— are at home together then, watching television, where
carefully placed commercials will spread the word
concerning new fast-food products and re-imprint the
image of the various chains for later. Families are the
customers the fast-food chains want; good, law-abiding
citizens who love their children, teaching them how good
hamburgers are for them. The chains even have very
bright lighting to make sure that ‘undesirable’ people
don’t want to come in.

Supplying a hamburger that is perfect in terms of shape,
weight, temperature, together with selections from a pre-
set list of extras, to a customer who knows what to
expect, is a difficult thing to do. The technology involved
has meant spending huge sums on research, and there
are also political and economic questions to consider —
how to maintain supplies of cheap beef and cheap buns.
However, the image that is maintained is of a ‘casual’
eating experience. Make up your own mind, but there’s
more to a hamburger than just beef in a bread roll.

1 Each employee is encouraged by the chain to
have his/her own individual way of

30
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communicating with customers.

Fast-food companies started selling salads
because of worries about health.

Salad is one of the more popular choices at
certain fast-food outlets nowadays.

Fast-food companies want to attract people who
are too busy to cook at home.

There are certain types of customers who are not

welcome at fast-food outlets.
Supplying hamburgers to customers is very
straightforward.

new fast-food technology.

More money needs to be spent on research into



Reading

1 The four paragraphs below describe the cities
shown in the photographs. Skim the text quickly.
Can you match each photograph to the

appropriate paragraph and identify the cities?

T35 about 430 wor

A Although there aren’t many historic sites to atract tourises,
this is a fascinating city. Its a major business centre, and its port
is one of the busicst in the world. A construction boom that
began in the carly 1990s means there are now a large number
of high-rise buildings. In January 2004, an ex 1z new
transport link went into service — ‘maglev’ trains (U
magnetic levitation technology) run between the city centre
and the international airport, reaching a speed of 430km per
hour. A traditional garden in the Old City contains a teahouse

that may be the model for the well-known “willow pattern
design. which is used on plates around the world.

. R ) - 2 Complete these notes. The notes come in the
B This city was probably founded in the 16th century and is same order as the relevant part of the passage.
laid out in a grid — that is, most of its streets are straight, Choose NO MORE THAN ONE WORD from

like lines drawn on a sheet of paper from top to bottom and

from side to side. One very impressive avenue is 140m across the passage for each answer. -3 ¥
and is said to be the widest in the world. The main City A
government building is called la Casa Rosada, which is EXAMPLT There a great deal of activity in

Spanish for ‘the Pink House”. One of the main attractions for
tourists is watching — or even dancing — the tango. The

hottest months of the year are January and February. 1 A large amount of

place in recent years.

2 Very fast

this city’s ..

- has taken

.. connect the city

with its a
C This city was founded in the early 18th century to increase City B
trade by sea with western Europe. A lot of canals were s o . = »
excavated, which made it resembile the city of Venice. As a 3 r‘;':’“ |:'“7:: S 3 ks Gty :"l‘"“ o .
result, this city is often called ‘the Venice of the North’. Between A LAER s ead by the -

1712 and 1918, it was the country’s capital. Although its name 5 A popular dance in this city is the
was changed to Petrograd and Leningrad in the past, it is again City C

known by its original name. One of the famous attractions in this
city is the Hermitage, an art gallery largely located in the Winter
Palace. It contains an amazing collection of paintings.

6 like Venice, this city conta
number of P

7 “T'his city used to be the ..
the country.

8 Many pcople visit a palace here to sec the
impressive display of

as a large

. of

ient. historic city is over 2.600 year
ntium and then Constantinople boefore 2
present name. IUs on both sides of a narrow stretch of water City D

separating the two continents of Europe and Asia. There's plenty 9 The two par s city are located in
to interest and amuse tourists. so they need never get bored! different

Topkapi, the magnificent palace, used to have over 50,000 10 There used to be
people living and working in its grounds, and even had its own

7oo. Another impressive building is the Grand I ar. the 1
indoor market in the country, with more than 3,0
urants. It used to be the commercial centre of the city and
ially crowded with both tourists and local people.

oo in the grounds of a

irand Bazaar is a covered

11 The C

Timisr o
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Unit 22
Reading

5 This passage is similar to Section 2 of General Training Reading. Read
it quickly, timing yourself as you read.

5 about 300 words

Southmoor college — Policies and Procedures

The College has introduced a number of policies and procedures which are
briefiy summarised here. A leaflet containing full details is available on regquest.

m The College Charter is a series of statements which explain what is being
done to promote high standards for people who use College services.

It has been designed in accordance with a national framework aimed at
maintaining and improving standards, while at the same time being
tailored to meet the specific needs of the College.

= Formal complaints should be submitted in writing o the Principal, who
will refer each complaint to the appropriate member of staff and then
provide a response.

m The College has developed both informal and formal appeals procedures
in connection with its own internal examinations. Appeals against external
examination bodies must follow their own procedures, and details are
available from the Examinations Officer.

m The College is a designated No Smoking Area. Smoking is not permitted

inside any part of the building unless specifically authorised.

All accidents must be reported to Reception as soon as possible and the

appropriate form completed.

m Students are responsible for the apparatus, tools or machinery with which
they are working. If items are damaged or broken as a result of careless
use or failing to follow instructions, the person concerned will be required
fo cover the cost of repairing or replacing the items. All egquipment must
be left in a clean state and in good working order.

m Mobile phones are part of everyday life, but they must be used with
consideration for other people. Please ensure that you have switched them
off before entering classrooms or the library. They must not be taken into
any examination room under any circumstances.

6 Do the following statements agree with the information given in the
passage? ---= TF1

Write
TRUE if the staternent agrees with the iriforrriatiorn
FAILSE if the staterrniernt corntradicts the irtforriatiosr

NOT GIVEN if there is 1o irtforriatiort ort this

1 Anyone wishing to see the complete policies and procedures should
ask for them.

The Charter was written after consultation with groups of people
who use the College.

The Charter is identical to the charters of the other colleges in the
country.

Replies to formal complaints will be given by the Principal.

The College’™s appeals procedure applies to all examinations taken in
the College.

Smoking inside the College is allowed in certain circumstances.
The College can provide medical help if an accident occurs.
Students may have to pay for equipment that they break.

Mobile phones can be taken into examination rooms if they are
switched off.

CONQ Uk W N
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Reading

Read the text below about how people may choose
their carcer and say where this text is taken from.

A a scientific conference journal
B a newspaper article about a new book
C a textbook on motivation at work

about 600 words

Meet Be
the ¥
extremely tidy pe
accepted his current job. he worked as :
Many of the same things could be said of ¥
Shap Berr sal twin. He's also
statistics expert i opera lover with a taste fo.
in the workplace. And he is President of Princeton
University in the USA. Both scem a little taken aback
by the way their lives h
‘It never occurred t
deliberately plan similar ¢

old and
1. He s an
Before he

former

order

ve followed a simi

ar pattern.
. 1 believe. to my twin — to

weers.” Bernard says.

» me — o

Fasily the strangest thing about
. though. is how lar fr

wcipal and President
»m unusual they actu
& they are just one of many pairs of twins to
feature in a major new work by Professor Nancy Scgal

¢ provides the most important evidence so far that
reer choice. working style and job satisfaction can be
significantly influenced by our genes. The implications
reach far beyond identical twins. The headline finding
in her study is that at least 30% of the factors that make
1 individual choose their carcer path could be genctic.
“I"m not saying that there is a single gene for being a
carpenter or a gene for being an artist.” Segal says. “but
our studies do suggest that the choice of any job reflects
many characteristics that are genetically based. from
physical size to personality.”
Her evidence is clear enough. It is based on studies of
carcer parallels between identical twins — includin
nportantly. many who have been brought up separately
— and twins who are non-ide .
Identicals. who usually share 1009% of genes. showed a
far greater degree of similarity in their working li
than fraternals. who typically share an :

lives

“We're not in the occupations we have by accident.” she
says. “1'm a teacher and researcher. and 1 could
probably have been a clinical psychologist. But 1
couldn’t have been an invesument banke

or plumber.”

uNIT 6
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Carcer dynasties are nothing new > are the tycoon
Murdochs. film star Douglases and political Churchills.,
11 well-known examples of a4 phenomenon that occu
But the idea that there might be
more to such coincidences than parenial pressure and a
ready wde set of contacts just waiting 1o be networked
has some important implications. Not least among them
is the possibility th rents intent on forcing their
child towards a specific career may have less influcnce
than they be

eve.
However. Professor Val Dusck is sceptical. “One of the
problems with this
are raised together
similarities. they <
particular w 1l the stories of

coincidences — well. one can often find some quality
between any two people that appears strangely sin

s that when identical tw
of their striking physical
ated by their parents in ve

ns

ar

A much less controversial but arguably more significant
finding from I's research is the idea that job
satisfaction may also be in the genes. Furthermore.
Segal’s results suggest that job satisfaction seems to
play a much greater role than expected. ployers take
note: changing the lighting or the seating anEements.
providing {1 even incre
10t contribute to their employees” happ
ziving the ul and personally s
So, motivates an
1pthy “resting” iods
of acting
pay in order to pu
be buried deep in

coffee o

wctor
1 return for t
er to tole

te poor
sue his or her academic passion. may
heir ancestry.




Unit 24

Reading

Selling dreams?

1 In the General Training and Academic Reading Modules, you may be asked to match questions to
short texts or sections of a longer text. Read these web pages, A-D, which advertise various events
and organisations. Then read the sentences below and decide which advertisement each one refers

to. Write the correct letter A-D next to each question.

@ about 430 words

Al la
A ’i'—l?‘?"

B [y

The preliminary ceremonies of this
famous annual competition will begin at
11.30 a.m., with bands, rappers and
children’s chorus. 12.25 p.m. sees the
introduction of this year’s eaters, who ; |
represent nations from all over the world, and |
at 12.40 p.m., the historic 12-minute all-you-can-eat contest |
will begin. Will anyone beat the world record, which stands at v
over 50 hot dogs and buns in 12 minutes?

Viewing is available on a first-come-first-served basis.
Television crews are invited to use a two-tiered stage 3m from
the main stage. The area in front of the main stage is reserved
for still photographers and television cameras without tripods.

frojeL viking Re-eNactment |
society 1

Few periods in history stimulate the imagination as
much as the era when the Vikings were known - and
sometimes feared - throughout Scandinavia, the
British Isles, Russia, all the Mediterranean, Africa and i
even America. Frojel (pronounced Fro-yel) is a family- i
based Viking re-enactment society depicting the !
Vikings from a harbour that was one of the richest
trading centres in the Viking world - Fréjel, on the
Swedish island of Gotland.

The members’ aims are to re-create the clothing, |
weapons, tools, jewellery, games, food and furniture

of that long-gone period, and enjoy an escape to a
simpler, more relaxed time, with like-minded people.

We will also use the items we have made by reliving

that age at various public entertainments.

1 The charge for attendance includes food. ...

2 You will be able to take part in displays for
others to watch. ........

3 This event takes place once a year. .....

4 You will be taught certain skills. ...........

5 Participants have the opportunity to see clothes
being modelled. ...

16 UNIT 7
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Drive a steam engine!
Now anyone can be an engine driver! Join us for a
day’s introductory course, during which you will learn
the basic techniques of driving a 60-year-old steam
locomotive, under the eye of an experienced instructor.
Then, why not try the advanced course, giving you
first-hand experience of operating a locomotive?

Lunch and refreshments are provided on both courses at
no extra cost. You are also given one-year membership
of the railway society, which gives you the opportunity
to become a volunteer on our educational programme.

One of the most popular events in the Barnwell Centre’s
annual programme, the Wedding Fair. takes place every
March and September. As well as displays from leading
suppliers of wedding dresses, caterers, photographers
and many more, a wide range of specialists will be on
hand to give expert advice on planning your wedding.
The full programme of events includes a fashion show,
which features wedding outfits for brides, grooms,
bridesmaids and page boys. The Great Hall is decorated
to show how it could look for your wedding reception.
Refreshments are available in our self-service restaurant.

6 Spectators will have the chance to listen to
musical entertainment. ..........

7 If you pay for an activity, you are automatically
enrolled in this organisation. ...

8 Facilities are provided for the media. ...

9 Participants make copies of everyday objects
from the past. .........

10 Information is available about organising an

event. ...

v |
o
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Grammar
Talking about the future

@+ STUDENT’S BOOK page 140

1 Complete this letter, using the verbs in brackets with will (’Il), going to, present simple or present
continuous. As this is an informal letter to a friend, use contractions, like "/l and ’m.

The future can be seen in different ways, so there are usually several ways of talking about a
future event. However, in this exercise, express the meanings given in the notes on the right. This
will help you to remember the differences between the various ways of expressing the future.

already decided

1
Dear Sarah 2 already arranged
How 1 (you ce/ebrafe) s your birthday rext monfh? If i Br]eﬁ:i:‘:lu)n
you haven't arranged anything, do come fo a concert by the orchestra T've INEAYT b
; ; 5 result of something in present

Jusfdomed We 2 (play) . music. by your favourite composer, and T'm 6 tixiaeab]
sure you 3 (not regref) .. it, as we're preth d! I

4 7 b s 7 already arranged
The concert 4 (be) e on a public holiday, and the tickets are already 8 timetable
selling very fast, so clearly it 5 (be) v a sell-out. 9 prediction
My only problem is that the performance 6 (start) ... guife lafe — af 10 already decided
A pm. = and T 7 (fl) corcrrens to the West Indies the following day. The 11 prediction
plane 8 (leave) ... early in the morning, 50 it'9 () v quite a 12 making a decision

rush! T 10 (not spend) e The. next few weeks worrying abouf it though.

Do come — if 11 (be) wvrcsrrun great fo see you. T 12 (send) e yoU @
leaflet about the concert as soon as they're available.

Lowe
Jenny

2 These three passages were written by IELTS candidates. Correct
the errors in the phrases in bold. Four of them are already correct.

Dear Friend

This letter is to invite you to my grandmother’s birthday
party. It's a special occasion, because my grandmother

1 is going to be 100 years old. I've decided to give her a
big surprise, so 2 I'll make dinner. The dinner 3 is on 1st
July at seven o’clock in the Hacienda Club, and the night
4 would begin with a favourite song of my grandmother’s.

There is much controversy nowadays about
whether the radio 6 will continue to exist or not.
Some people claim that the radio

7 will use for a very long time. Those who
disagree argue that TV and the Internet create a
lot of problems. Some people spend all their spare
time watching TV or playing on the Internet, and
by doing this they 8 will waste a lot of time
which they could spend with their family or
friends. But 1 firmly believe that reasonable use of

Dear Helen the TV and Internet and keeping the radio are very
Do you remember that in my hurry to travel back important and necessary. Decreasing the negative
home, I left a big suitcase in your basement? effects of all the media 9 will to make our socicty
Would you please send it to me and tell me the cost of more secure than before. Otherwise, they 10 will
shipment? 5 I'm going to pay you back as soon as have a bad impact on our way of life.
possible.

18 UNIT 8
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25

Climate changej

Reading

1

0]

2

=1

2

&

20

Scan the text for the following information. 4

1 When did drilling begin?

2 How big are the pieces in which the ice cores )
are stored? \

3 How many ice ages do the ice cores show?

4 Without global warming, how long would it be
before we had another ice age?

about 500 words

Drilling ice cores
in Antarctica

Antarctica is both beautiful and very remote. being
2.700km from Australia and 3,500km from Africa. It is
one-and-a-half times the size of Europe and is covered
by a layer of ice up to 4,700m thick in places. Scientists
from ten European countries have been drilling into the
ice since 1996, as part of the European Project for Ice
Coring in Antarctica (EPICA).

An ice core is produced by a drill cutting through the
ice and retrieving a cylinder of ice. These ice cores are
stored in slices 10cm in diameter and 3m long. When
they first come out of the ground, they are at a
temperature of —50°C. They are then kept until they
reach —20°C when they are ready to be analysed in
laboratories around the world.

Scientists find the ice cores invaluable because they
contain tiny bubbles of air which were trapped when
snow turned into ice. This air is being analysed to see
how much carbon dioxide and other greenhouse gases,
such as methane, have been present in the atmosphere
over many hundreds of thousands of years. Results
show that the levels of methane and carbon dioxide are
much higher today than in the past.

The deepest ice cores have been drilled at a site known
as Dome C, where the East Antarctic ice sheet is about
3.4km thick. The ice sheet here is one of the most
inhospitable places on Earth with average surface
temperatures of —54°C. At an altitude of 3.233m above
sea level. Dome C is so cold and dark for much of the
year that the scientists can only carry out drilling for
two out of every 12 months.

UNIT 9
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At Dome C, the deepest and oldest ice core yet drilled
in the Antarctic suggests that the world’s climate is
heading for a period of abnormal weather conditions
brought about by man-made greenhouse gases.
Chemical analysis of the ice within the core has
revealed details of eight ice ages that have affected the
Earth during the past 740,000 years. Scientists say that
the present climate most closely resembles the warm
‘interglacial’ period about 470,000 years ago, but with
the difference that this time temperatures are set to go
upwards as a result of global warming. Scientists from
EPICA report that without the extra carbon dioxide
being pumped into the atmosphere, it appears that our
present climate would remain stable well into the future.

Some people have argued that human-induced global
warming is beneficial because it averts the next ice age.
However, according to Eric Wolff of British Antarctic
Survey. this is misguided. ‘If the climate is left to its
own devices, he says, ‘we would have about another

15.000 years to go before the next ice age. If people say :

global warming is good because it stops us going into
another ice age. they are wrong because we are not
about to go into another ice age quite yet.”
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A place to work or live in

Reading

{5 about 550 words

o

20

>

A

Throughout the history of architecture, there has
been a continual quest for height. Thousands of
workers toiled on the pyramids of ancient Egypt, the
cathedrals of Europe and countless other towers, all
striving to create something awe-inspiring. Although
today people build skyscrapers primarily because
they are convenient, ego and grandeur still
sometimes play a significant role in the scope of the
construction, just as they did in earlier times.

B

Up until relatively recently, however, builders could
only go so high - the main obstacle being the
downward pull of gravity. In order to build
upwards, there has to be more material at the
bottom to support the combined weight of all the
material above. For example, if you increase the
base of a pyramid, you can build it up indefinitely,
but this becomes unworkable as the base would
take up too much land. As a result, people didn't
construct many buildings over ten stories.

c

But in the late 1800s, a number of advances and
circumstances converged, and engineers were able
to break the upper limit. In the USA, the social
circumstances that led to skyscrapers were the
growing metropolitan American centers, most
notably Chicago. Businesses all wanted their offices
near the center of town, but there wasn't enough
space. In these cities, architects needed a way to
expand the metropolis upward, rather than outward.
The main technological advancement that made

o skyscrapers possible was the development of mass

iron and steel production. New manufacturing
processes made it possible to produce long beams of
solid iron. Narrow, relatively lightweight metal beams

Unit 26-} UNIT10
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could support a lot of weight, while taking up very
little space. Then, with the advent of the Bessemer
process, the first efficient method for mass steel
production, architects moved away from iron to steel.

D

The central support structure of a skyscraper is its
steel skeleton. Metal beams are riveted end to end
to form vertical columns. At each floor level, these
vertical columns are connected to horizontal girder
beams. Many buildings also have diagonal beams
running between the girders, for extra structural
support. In a typical skyscraper substructure, each
vertical column sits on a spread footing. The
column rests directly on a cast-iron plate, which sits
on top of a grillage. This is basically a stack of
horizontal steel beams, lined side by side in two or
more layers. The grillage rests on a thick concrete
pad which is on the soil. Once the steel is in place,
the entire structure is covered with concrete.

E

Once you get more than five or six floors in the
building, you need to have something to move
people up through the building quickly and
efficiently. Skyscrapers would never have worked
without the development of elevator technology.
Ever since the first passenger elevator was installed
in New York’s Haughwout Department Store in
1857, elevator shafts have been a major part of
skyscraper design.

F

Experts are divided about how high we can really
go in the near future. Some say we could build a
mile-high (1,609m) building with existing
technology, while others say we would need to
develop lighter, stronger materials before these
buildings were feasible.



Animal life

Grammar
Articles
@& STUDENT’S BOOK page 141

1 Read the passage below quickly. As you read it,
decide which of these sentences best sums up what
it is about.

A Some animals are more intelligent than some
human beings.

B Research into animal behaviour is making us
reassess our ways of measuring human
intelligence.

C Some animals are able to learn from human
beings.

D We are increasing our understanding of animal
intelligence.

2 Read the passage again, and write a, an, the or
nothing in each space.

Intelligent animals

It used to be thought that only 1 ... human beings
were able to use 2 ........... tools. In recent years,
however, 3 .. research has shown that some
animals have developed 4 same ability.

B s chimpanzees appear to be among the most
intelligent animals, and 6 ............... study of some living in
. certain region of West Africa found that they
...... crude stone tools to crack open
. nuts when they are hungry. Even more
surprisingly, perhaps, they teach 10 . skill to their
young. The chimps that were studied show precise control
over the force needed to break open 11 ... nuts.
They use enough pressure to crack them open, but not so
much that they break into 12 ... very small pieces
that cannot be eaten.

3 I O chimps select 14 .............. heavy stones and
carry them to where the nut trees grow, which is

| Ce sophisticated behaviour for

16 animal of any species. They collect their
nuts, put them on 17 .. flat, horizontal piece of
8w wood and hit 19 i

nuts with 20 ... stones.
Mothers show their
young how to crack
21.... nuts, just
as 22.
human beings
teach their
children.

3 The Cambridge Learner Corpus shows that IELTS
candidates make a large number of errors with
articles. These sentences, written by IELTS
candidates, contain errors with the article. Those in
bold are the wrong article or are used when there
shouldn’t be one. The spaces show where an article
is missing. Correct the errors.

1 I expect you to send a people to repair the
power supply.

2 I hope you are in a good health.

Today you may buy the latest car in the market,

butin ... few weeks’ time it will be outdated.

4 Some people believe that traditional skills are

disappearing due to ......... development of

technology.

There is a big demand for a fast food.

I do alot of hobbies in my spare time. Generally

I listen to the music.

The experience gained from working when they

are young will help these children to find ...

good job much faster.

I wouldn’t say that everywhere is ... same.

These two charts show the information about

the sale of cars last year.

10 Unfortunately, we had a bad service when we

went to your restaurant for dinner.

w

a u
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o

Reading

4 Read the article on page 25 quickly. Which of these
is the main topic?
A the different abilities of various types of animals
B how some animals interact with other species
C differences between human and animal behaviour

@ about 375 words.
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Sport: just for fun?

Reading

1

()

You are going to read two short articles about using
psychology to help athletes to improve their
performance. Read the article below quickly, and as
you read it, try to answer this question.

Which is the best summary of the writer’s opinion?

A Sports psychology is of most use to athletes at the
top of their field.

B The media give insufficient information about
the value of sports psychology.

C Sports psychology is of great value to all athletes.

D Too much emphasis is placed on the usefulness of
sports psychology.

about 125 words.

There’s more to winning
than just physical ability

Sports psychology involves preparing the mind of an
athlete just as thoroughly as one prepares the body.
For many top-level, professional, recreational and

even youth athletes, successful performances cannot

5 simply be reduced to superior physical performance.

Mental preparation includes setting clear, short-term
goals, thinking positively, etc.

Thanks to the extensive media coverage of athletic
events nowadays, the sports enthusiast can

o understand the need for and benefits of sports

psychology. Examples of mental training surround
us; for instance, skiers, divers and gymnasts
picturing their routines before they perform.
Concepts such as motivation training and relaxation

15 are the basis for strong mental preparation, whether

N~

26

for a team or an individual sport, for an amateur or a
professional, for a coach or an athlete.

Complete the sentences below with words taken

from the passage above. Use NO MORE THAN

ONE WORD for each space. - TF3

1 Psychological preparation is just as important as

.. preparation.

2 Athletes should decide on their ...
for the near future.

3 Most people interested in sport are now aware of

...... for sports psychology.

4 Many athletes imagine their
order to improve their performance.

5 Basic mental preparation is useful for both

and sports.

UNIT12

@ about 450 words

s that

A Critical View of
Sports Psychology Consultants

good sports psychology consultant can be of great

value for a sportsman or woman. However, after
many years’ experience, | have reluctantly come to the
conclusion that a large number of these consultants —
is, people claiming expertise in working
with athletes on psychological aspects of competition
in sport — fail to reach the required standard.
Many professionals claim to be the key to improving
a sportsman or woman’'s concentration, team
performance and virtually every other skill they require.
They are interviewed in local and national newspapers
and heard on radio shows, and a surprising number of
professional teams use one. However, the opinion that
| have reached in my experience as a sports psychology
consultant seems to be shared by many players, and
not a few consultants: too many professionals in this
line of work are not worth the money they cost.
Because of the incompetence of these people, the idea
has gained ground that working with a sports
psychology consultant is a mistake. Yet this should not
be the general view, as a skilled consultant can make a
major contribution to success in sport.

Several reasons can be identified for poor performance
by sports psychology consultants. One is a tendency to

5 overvalue qualifications. Most consultants believe that

their qualifications are the most appropriate and
effective way to impress potential clients. | beg to differ.
Numerous examples can be given of consultants who
have the necessary skills without a certificate from a

) sports psychology organisation. Many, too, are far more

effective than some consultants with a qualification.

Skim the passage above, on the same subject, and
answer this question.

Which is the best summary of the writer’s opinion?

A Sports psychology is useful, but too many
consultants are bad at their job.

B The media give a false image of the value of
sports psychology.

C Sports psychology can never be of value to
athletes.

D Few sportspeople realise how sports psychology
could help them.

Scan the article again and answer this question.

What is the writer’s job?

A sports psychology consultant
B athlete

C journalist
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Choices

Grammar Vocabulary
Conditionals 2 The following are important nouns which are often
used in academic writing. Complete the sentences
0 STUDENT’S BOOK page 141 below using one of the words from the box.
analysis  evidence  factor  paper
1 Make conditional sentences from these situations. process  research  source  theory

1 I can’t decide. You have to help me.

I can’t decide unless . 1 Your .. of the situation is correct.

2 Eating cheese makes me fat, so I don’t eat it. 2 His.. on ‘Choice’ was widely
If I don’t cat cheese, ; publicised.

3 1 didn’t go to Spain. I didn’t learn Spanish. 3 The et of applying to college can be
If T had gone to Spain, ... — complicated.

4 I'm unhappy. I have to make a lot of choices. . R0 /o I —— in his promotion was his
I wouldn’t be unhappy if =05 excellent research.

5 [ want to go to a good university. [ will get a 5 Can you put a tick to indicate that you’ve read
good job. the research . ?
As long as I go to a good university, . 6 There is no ... of original ideas in

. this work.

6 1 spend too much in restaurants. I need to learn 7 The s of evolution was put forward
to cook. by Darwin.
If I learnt to cook, s 8 In your bibliography, you must quote every

7 1 went to a party last night. I woke up late this that you use.
MOInIng. . 3 Form nouns from the words below. All the nouns
If T hadn’t been to a party last night, ... occur in the passage in 13.1 of the Student’s Book.

8 Nick can have the job, but he needs to learn to 1 satisfy
drive first. 2 grow
Nick can have the job as 10ng @S ...crreccccns 3 abkf ’

4 politics

9 Susanna isn’t here. She could help us. 3 opt
If Susanna were here, 6 len(_‘l

10 1 was unhappy. I married the wrong man. 7 decide
I wouldn’t have been unhappy if ... 8 expect .

9 economise
10 differ

11 govern
12 recommend

Unit 30m NS
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Unit31

The importance of colour

Reading

1

Look at the words in the box. Put them in pairs
with similar meanings.

EXAMPLE: a colour — a pigment

2 Read the text below. Time yourself as you read.

5 about 700 words

30

Colowe i, 4

A
There are no ‘real” colours in nature - only the various
wavelengths that make up light, which are absorbed and
reflected by all the objects around us. The reflected
wavelengths enter the eye, which, in turn, sends signals to
5 the brain: only then do we “see” the impact of all these
wavelengths on the eye. This white light contains the
colours of the rainbow, which can be seen when the rays
are separated by a glass prism. Each colour has its own
wavelength: violet has the shortest, and red the longest.

10 When these colours are combined with nature’s pigments
— the chlorophyll in grass, for instance — millions of shades
can be created. Painters have reproduced these using the
powdered colours of natural or artificial pigments which
are themselves only the colour of the light they reflect.

B

15 However, before we can adequately explore what colour
means to the artist, we must ask what we mean by the
word ‘colour’. This may seem straightforward enough,
but is my ‘red” the same as your ‘red’? Linguistic
considerations are often central to an interpretation of

20 the historical use of colour in art. The Japanese awo can
mean ‘green’, ‘blue’ or ‘dark’, depending on the context;
Vietnamese also declines to distinguish green from blue.
The indigenous Australians, the Aborigines, only have
two colour terms — white and black - even though they

25 use other colours in their paintings. English uses 11
colour words — black, white, red, orange, yellow, green,
blue, purple, pink, grey and brown — and thousands of
other ‘borrowed’ names ~ apricot, avocado, gold, peach
and so on.

(53

a0 Before the 19th century, when artists were deciding
which colour paint to use, they generally had to use
‘natural products’, which is to say organic substances
derived from animals and plants. The earliest cave
paintings were made using red from iron oxides, black

3 from charcoal and white from chalk and ground bones.
Later, Tyrian purple, the imperial colour of ancient Rome,

UNIT14

clear eeelewr aconsideration  to create
to extract ~ genuine  anissue  to make  real
a-pigment  to takeout  transparent

was extracted from a particular shellfish — just under half

a kilo of royal purple dye required the crushing of four
million molluscs. Cochineal red, discovered by the

Aztecs, was made using the female cochineal beetle.
D

Interestingly, however, the blue pigment known as

Egyptian frit or Egyptian blue, which has been identified

in artefacts dating from around 2500 BC, is not a naturally
occurring product. It was made by the ancient Egyptians
who needed to first of all mix different compounds 45
together and then heat them. This resulted in the oldest
synthetic pigment, a Bronze Age blue. This use of nature’s
materials reveals ancient Egypt as a civilisation with a
genuine command of chemistry.

E

The cost and quality of the colours used were factors to be 50
born in mind by both artist and patron when a painting
was commissioned. The dramatic red, made from a
substance called cinnabar, used to paint wall panels in
Pompeii, Italy, around 60 BC, was mined in Spain and
was so expensive that a law was passed setting a ceiling
price. Another colour, ultramarine blue, was extracted
from the lapis lazuli stone, which had to be quarried and
shipped from Afghanistan. The expense of this meant
that, in western art, ultramarine blue was reserved for
paintings of very special or important people. Y
F

A new technique in the early 15th century expanded the
range of colours that could be portrayed with oil paint.

In this technique, the powdered pigment is mixed with a
slow-drying oil - such as linseed or walnut — which

absorbs oxygen from the air, forming a transparent skin &
that locks the colour in. This meant that oil paint could

be built up in layers and so only three or four pigments
could be used to create over 20 different shades of, say,

red. In the 19th century, the invention of collapsible tin
paint-tubes to replace pigs” bladders made paint much
more portable.

G

So, where will artists get their colour inspiration from

next? Perhaps more metallic or fluorescent colours will

be used, or perhaps artists will use liquid crystals that
change colour with temperature or that offer an

iridescent rainbow all at once. One thing is certain:
technology will always open new doors for artists.
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How English family life has evolved
since the eighteenth century

he majority of English families of the pre-industrial

age — roughly until the mid-eighteenth century - lived
in a rural location. Many of them owned, or had the use
of, a small piece of land, and virtually all family members
were engaged in agricultural work in one form or another,
usually growing food for their own consumption and
sometimes also producing food or other goods for sale.

The labour was controlled by the husband, the
undisputed master of the houschold, even though his
wife and children, too. had an economic value as their
contributions to the family income were likely to make
the difference between starvation and survival.
Children worked from an early age, girls helping their
mothers, and boys their lathers. School was an occasional
or irrelevant factor in their lives. Instead, children learned
by doing what their parents showed them. Knowledge

of caring for animals, growing vegetables, sewing — was
handed down from parent to child.

Most people also engaged in handicraft production in
the home, the family being paid by a company to work
with cloth, wood or leather. In general, this work could
be put aside and taken up again when there was a
break from housechold chores or agricultural work.

The process of industrialisation in the second half of the

eighteenth century and during the nineteenth
transformed life for the majority of the population. The

use of steam Lo power machinery required large
buildings, and this resulted in the construction of
numerous ld( tories in many towns and cities. 'l hvsv in

searc 11 of work. If electricity had preceded steam,
domestic industry might have survived more fully.

The new economic forces had a series of effects on the
family. One of the vital economic ties holding it together
was removed when it ceased to be a business
partnership. Men, women and children were employed
as individuals for a wage, often by different employers.
When home and workplace were physically separated,
husbands. wives and children were also physically
separated for a good part of their time, especially as
working hours were generally very long. Despite this,
men were still regarded as the head ol the household.
FFew children now worked with their parents at home, and
s0 could not learn by watching them at work. They had
generally become greater economic assets than before,
often taking jobs which were open to children rather than
to adults, such as sweeping chimneys. Gradually the
already bad economic situation of families worsened, as
children’s working hours were limited and their
employment prohibited. Worst of all, from the family’s
economic perspective, education became compulsory
before it became [ree.
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3 You might find a task like this in either of the Reading Modules. Remember to
choose your answers according to the passage.

Classify the following situations as being said to occur

A in the pre-industrial period
B in the industrial period
C in both periods

Example:  Workers were attracted to urban centres. .B..

(The relevant part of the passage is underlined.)

People carried out work for a company in their own home. ...
Most incomes were low. ..
Children worked with their parents. ..
Husbands and wives worked apart. ...
School attendance was irregular. ..
Children contributed to the family income. ..
Restrictions were placed on children’s work. ...
People were likely to live in the countryside. ...
Families were dominated by men. ..

COoONOOOGHAEWN-=

Unit 32

Write about the following topic:

With the increase in use of the Internet, books will soon become
unnecessary.
To what extent do you agree or disagree with this statement?

Give reasons for your answer and include any relevant
from your own knowledge or experience.

You should write at least 250 words.

Unit 33
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Writing extra

6 Do this IELTS Writing Task 2. Try to use some of the
modal verbs you have learnt in this unit.

Write about the following topic:

In the last ten years, people have been finding
they have to move away from a twelve-hour day
to a twenty-four hour day. This can only have a
negative effect on society, with people becoming
less productive and being unable to enjoy a
social life.

To what extent do you agree with this view?

Give reasons for your answer and include any relevant
examples from your own knowledge or experience.

Write at least 250 words.

It is important to give your opinion, but also to
consider both sides of the argument. Use the
information from both the reading and listening
passages to help you get ideas for your essay.
Remember you need to have an introduction, two or
three paragraphs giving reasons and examples, and
a conclusion.

Unit 34
Writing extra

Academic Task 1

6 The diagram below shows how much British households spent on
holidays in the UK and abroad in 2002. Summarise the information by

selecting and reporting the main features, and make comparisons where

relevant. Write about 150 words.
Holidays by age of head of household (2002)

o Holiday in UK
£1000 4 m Holiday abroad

£750 -

£500 o

Amount spent in £s

£250 -

fo

Under 30 30 to 49 so to 64 65to 74 75 or over

Age
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Unit 35

2 Read this passage. It is similar to those in the Academic Reading Module, but
shorter, at about 250 words. The task is typical of both Reading Modules.

New tunnels under
Gty centre

A new eight-kilometre road is under construction
linking the port area with the motorway system.
This is expected to carry 20,000 trucks and cars a
day, significantly reducing congestion in the city
centre. As part of the project, two four-kilometre
road tunnels are being bored below the central area
of the city, one for northbound traffic, the other for
southbound. The two tunnels are approximately
20m below the surface and are nearly 12m wide,
providing for two lanes of traffic in each direction.

In the upper part of the tunnel two ventilation ducts
remove vehicle exhaust fumes and maintain the

Unit 36
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quality of air inside the tunnel. The lighting is at the
top of the tunnel, virtually at its highest point. There
will also be electronic signs at frequent intervals,
Indicating traffic conditions ahead, and clearly
visible to drivers. The wall is made up of four main
elements, including a waterproofing membrane and,
on the inside of the tunnel, a concrete lining.

Each tunnel is roughly circular, with the lower part
somewhat flattened. The road surface lies on the
base slab, which is of concrete reinforced with
steel. Mains drainage, just below the road surface
on one side, removes any excess liquid, particularly
water, In the event of fire, the fire main, which is
made of steel, pipes water to numerous fire hydrant
stations at regular intervals along the length of the
tunnel. The fire main is at the side of the tunnel,
at the level of the road surface. Other systems in
the tunnel will include emergency phones.
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the

@ vehicle or a

market

an economic systemin
which the prices of things
depend on how many are
available and how many
people want to buy them,
rather than prices being
fixed by governments

bozor

PBIHOK

communications

means of travelling or of
transporting goods, such as
roads or railways

Mulogot, aloga

KOMMYHUKaIus

mixture

a combination of different
things in which the
component elements are
individually distinct

Aralash

CMECh

government

Government consists of the
activities, methods, and
principles involved in
governing a country or other
political unit.

Davlat

IIpaBUTEIIECTBO

oriental

of, from, or characteristic of
Asia, especially East Asia

Sharq, shargshunoslik

BOCTOYHaA

multinational

including or involving
several countries or
individuals of several
nationalities

Ko’pmillatli

MHOFOHaI_[I/IOHaIILHI/Iﬁ

Unit 2

To introduce

make (someone) known by
name to another in person,
especially formally

Tanishtirmoq

3HAaKOMHUTh

department

a section of a large
organization, store or
government

Bo’lim

OTJCJICHUC

employee

a person who is paid to work
for smb.

Ishchi

pabounit

training

the process of learning the
skills that you need for a
particular job or activity

Seminar, trening

MOJArOTOBKA

interview

an oral examination of an
applicant for a job, college
place, etc.

Suhbat

BCTpEUa

culture

the ideas, customs, and social
behaviour of a particular
people or society

Madaniyat

KYJIbTYpa

icebreaker

a thing that serves to relieve

Muzyorar,

JICA0pE3
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inhibitions or tension between
people

common

shared by, coming from, or
done by two or more people,
groups, or things

umumiy

00wt

Unit 3

ACTIVIST

- Someone who gets involved
in activities that are meant to
achieve political or social
change;

Activist, faol

AaKTHBUCTb

AGEISM

Prejudice and/or
discrimination against people
because of their real or
perceived age.

discriminasiya

I[I/IKpI/IMI/IHaL[I/Iﬂ TIOXHIIUX

DISABILITY

A mental or physical
condition that restricts an
individual's ability to engage
in one or more major life
activities

qobiliyatsizlik

Hecmoco6nocts

DIVERSITY

Means different or varied.
The population of the United
States is made up of people
from different places and
from diverse racial and
cultural groups

Rang-baranglilik

Paznoobpazue

Unit 4

Absent adj

not present

Yo’q, kelmagan

OTCYCTBYIOIIUI

Accomplish verb

succeed in doing

Bajarmoq

BI)II)IHOJ'IHTB,COBepH.[aTB

Address verb

deal with; speak on

Murojat

OO0palneHne,BEICTYTUICHUE

Agenda noun

close a meeting

Kun tartibi

IloBecTka mHs

presentation

list of objectives to cover in
a meeting

tagdimot

TMpE3uHTANA

discuss

Annual (yearly) General
Meeting

Muhokama

00CyXIaTh

vote

a speech or talk in which a
new product, idea, or piece
of work is shown and
explained to an audience

Ovoz berish, saylash

TOJIOCOBAHHEC

equal

talk about (something) with
a person or people

teng

PaBHbIE

the choice expressed
collectively by a body of
electors or by a specified

group

being the same in quantity,
size, degree, or value

Unit 5

Allocate verb

assign roles/tasks to certain
people

Ajratma, ajratma miqdori

IIpennaznavarb,Ha3HAYAT

AOB noun(abbr.)

Any Other Business (unspecified
item on agenda) item on agenda

Boshqa ishlar

JIroOble npyTre BOIPOCHI

and facing each other

Apologies noun apologies for absence who are Uzr, kechirim W3BUHEHHUE
absent;
Face-to-face (of two people) close together Yuzma-yuz JIumo K auo

board of directors
noun

group of elected members of an
organization/company who meet
to make decisions

Derektorlar kengashi

CoBeT nepexTpoB

brochure

a small magazine or book that
contains pictures and information
about sth or advertises sth

Broshyura

Opourypa
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administrative adjective relating to the running Ma’muriy AIMUHCTPATHBHBI
of a business, organization, etc.
administrative problems

order a request to make, supply or send | Buyrug, tartib Iopsnox.

goods

compromising

adjective (of information or a
situation) revealing an
embarrassing or incriminating
secret about someone

Murosaga kelish,

CornarieHne CTOpoH

consensus

a general agreement

Kelishuv,murosa, rozilik

Cornacue,

Unit 6

call back; call sb back

to telephone sb again or to telephone sh
who telephoned you earlier

Qayta chaquruv

3Bath 0OpatHO. bparth
Hazaj

Caller a person who is making a telephone call | Qo’ng’roq giluvchi 3BoHsMI 10 Tenedony
receiver a person who gets or accepts something Qabul giluvhi [oJTyaTesb
that has been sent or given to them
message a written or spoken piece of information, | xabar, darak CoOO0IIIeHHEe
etc. that you send to sb or leave for sb
when you cannot speak to them yourself
voicemail a centralized electronic system which can | Ovozli xabar aBTOOTBETYHMK
store messages from telephone callers
teleconference a conference with participants in different | teleconferensiya TeneKoH(epeHIUs

locations linked by telecommunication
devices

instant message

a message sent via the Internet that
appears on the recipient's screen as soon
as it is transmitted

To’g’ridan to’g’ri abar

HeMmemiHHbBIN OTBET

helpline a telephone service that provides advice Ma’lumotlar byurosi CpPaBOHHK
and information about particular
problems
phone in to make a telephone call to the place Ish joyiga qo’ng’iroq qilish 3BOHUTH KOMY JIKOO 110
where you work Teneony
ring off to put down the telephone because Subati telefonda tugatish Bemmars TpyoKy
you have finished speaking
Unit 7
Acquaintance When you make someone's Tanish bo’lish 3HAKOMCTBO

acquaintance, you meet them for
the first time and get to know them
a little

body language

the conscious and unconscious
movements and postures by which
attitudes and feelings are
communicated

Tana a’zolari arakatlri orqali

aloga gilish

SI3BIK ’KECTOB

apologize express regret for something that Uzur so’rash HU3BUHSATHCS
one has done wrong

rude offensively impolite or bad- Qo’pol I'pyO6brid,
mannered

expressive effectively conveying thought or Ifodali, ta’sirli Boipa3uTesbHbliA, BRIpaXKarominii
feeling

handshake an act of shaking a person's hand Qo’l sigish PykomnosxaTue, HOXXUMaTh PYKY
with one's own as a greeting

bow bend the head or upper part of the Bosh egish T'HyTbH, THOATS.
body as a sign of respect, greeting,
or shame

touch come into or be in contact with Tegish Tporath, IpUTparuBaTh

shrug raise (one's shoulders) slightly and | Elkani gisish [ToskMMaHue TUIeyaMu, JAeprath

momentarily to express doubt,
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ignorance, or indifference

gesture a movement of part of the body, xarakat Kectb
especially a hand or the head, to
express an idea or meaning
nod lower and raise one's head slightly | Bosh gimirlatmog Kusok, npemora, KuBaTh
and briefly, especially in greeting, TOJIOBOIA.
assent, or understanding, or to give
someone a signal
Unit 8
attach add or fasten (a related document) | Mahkalamoq, Hacrynnenue
to another, or to an email
copy a single specimen of a particular Ko’payirmoq DK3EMILISP, KOTHSI
book, record, or other publication
or issue the
forward send (a letter or email) on to a Oldinda, olg’a [Mepennue, npexoBoit
further destination
reply write back in answer to someone Javob bermoq OtBeT
informal having a relaxed, friendly, or Norasmiy HeoduuanbHelit
unofficial style, manner, or nature
incomplete not having all the necessary or Hala, to’liq bo’lmagan. Henounuerit
appropriate parts
closing final part of smth oxir 3aKkphITHE
request an act of asking politely or So’ramogq, talab qilmoq. ITpoc6a, 3ampo

formally for something

parenthesis a pair of round brackets () used to | gavs CKOOKa
mark off a parenthetical word or
phrase
Unit 9
introduction the act of making one person Tanishtiruv. kirish BBEJICHHE
formally known to another
slide design process and art of planning and Slaid loyihasi Nuzaiin
making detailed drawings of slide.
feedback If you get feedback on your work Fikr mulohaza OTBeTHAs peaKIus

or progress, someone tells you how
well or badly you are doing, and
how you could improve

eye contact

the state in which two people are
aware of looking directly into one
another's eyes

Ko’z orqali aloqa

3pHUTENbHBIN KOHTAKT

delivery the manner or style of giving a Etazb berish MOCTaBKa
speech
conclusion the end of presentation Xulosa 3aKITIOCHHE
visual aid a picture, video, etc. used in Ko’rgamali qurollar Harmsiiaast mocoGust
teaching or giving talks to help
people to learn or understand smth
bar chart a diagram which uses bands of Ustunli diagramma CHCTOrpamMMa
different heights and equal widths
to show different amounts, so that
they can be compared easily
line chart /graph a type of graph which displays Grafika I'padux kpuBoi
data by means of a series of points
connected by a line
Unit 10
Resume / CV - a written record of your education and employment that | Resume Pesiome
curriculum vitae you send when you are applying for a job
applicant a person who applies for sth, especially a job, shares, etc | Ariza beruvchi 3asBIICHUS
handwriting a person's particular style of writing Qo’lyozma HO4YepK
skill a particular ability Qobiliyat, mahorat MacTtepcTBO, HaBBIK
fluent able to speak or write a particular foreign language Ravon BITA/ICIOIIHI PEUBIO
easily and accurately
experience the knowledge or skill acquired by a period of practical Malaka OmnebIT paboTH

experience of something, especially
particular profession

that gained in a
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select to choose sh/sth from a group of people or things, Ajratib olmoq OT16pTh, BHIOUPTH
usually according to a system
employment the action of giving work to someone Ish biln ta’minlash Pabora, 3aHATHOTH
application form a document with spaces for writing in personal Ariza shakli dopma 3asBICHHE
information, used for making a formal request for sth

Unit 11

attach add or fasten (a related document) to another, or Mahkalamoq, Hacryruienue
to an email

copy a single specimen of a particular book, record, or | Ko’payirmoq DK3eMIUTIp, KON
other publication or issue the

forward send (a letter or email) on to a further destination | Oldinda, olg’a Iepennue,

NpeoBOH

reply write back in answer to someone Javob bermoq OtBer

formal of or denoting a style of writing or public Rasmiy dopmanbHbIH,
speaking characterized by more elaborate
grammatical structures and more conservative
and technical vocabulary

informal having a relaxed, friendly, or unofficial style, Norasmiy Heodunuansusiit
manner, or nature

incomplete not having all the necessary or appropriate parts Hala, to’liq Hemnonasrit

bo’lmagan.

closing final part of smth oxir 3aKkphITHE

request an act of asking politely or formally for So’ramogq, talab IIpoc6a, 3anpo
something gilmog.

parenthesis a pair of round brackets () used to mark off a CKOOKa
parenthetical word or phrase Qavs

Unit 12

compliment a polite expression of praise or magtov KMmrumenT
admiration

appropriate suitable or proper in the Mos. To’qri COOTBETCTBYIOIIHIO
circumstances TOAXOISIIHH

company or organization of production process | Kompaniya Kommnanust

corporate culture

in company

long-hours culture

The long-hours culture is the way
in which some workers feel that
they are expected to work much
longer hours than they are paid to
do

Keragidan ko’p ishlash

Honrue vacel Tpyaa

accessible easily understood or appreciated Erishib bo’ladigan JloTynHble
distance the condition of being far off; Oralig, masofa PaccrosiHne6 aucTaHuust
remoteness
corporate Corporate hospitality is the Qo’shimha servislar KoprmparuBHsrit
hospitality entertainment that a company
offers to its most valued clients, for
example by inviting them to
sporting events and providing them
with food and drink
contact the state of physical touching Aloga KOHTAKT
Unit 13
supervisor supervisor is a person who supervises | nazoratchi CyIepBU30p
activities or people, especially
workers or students.
performance the action or process of performing a ijro HCTIOJIbHEHUE
task or function
quality the standard of something as measured | sifat KauecrtBo.copt
against other things of a similar kind;
the degree of excellence of something
quantity the amount or number of a material or | miqgdor KOJIMYECTBO
abstract thing not usually estimated by
spatial measurement
interpersonal skills one of the essential requirements to Shahsiy qgobiliyat KOMMYHHKA0EIIbHOCTh

the salespeople

organizational skills

Organizational abilities and methods

relate to the way that work, activities,

Tashkiliy gobiliyat

OpraHu3alMOHHBINA
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or events are planned and arranged.

planning

the process of deciding in detail how
to do something before you actually
start to do it

rejalashtirish

[Iporpamma neiictue

future goals

the object of a person's ambition or
effort; an aim or desired result

Kelajak rejalar

Bynymee nnanst

values principles or standards of behaviour; gimmat LEHHOCTh
one's judgement of what is important
in life
attitude a settled way of thinking or feeling Fikr mulohaza [Mo3nmms.oTHOIICHHS

about something

time management

the practice or skill of organizing your
working time in the most efficient
way

Vaqt tagsimoti

PazpabatbiBath miaH

Unit 14

equivalent a person or thing that is equal to or ekvivalent €KBHUBAJICHT
corresponds with another in value,
amount, function, meaning, etc

signboard a board displaying a sign to direct Yol belgilari BBIBECKA
traffic or travellers

inevitable - it is certain to happen and cannot be | mugarrar HeM30eKHBIN
prevented or avoided

rational based on or in accordance with zehnli pa3yMHBIi
reason or logic

foreseeable able to be foreseen or predicted kutilayotgan NpeCKa3yeMblii

intrinsic valuable or interesting because of its | haqiqiy HCTHHHBIN
basic nature or character, and not
because of its connection with other
things

lingua franca a language that is adopted as a Hamma uchun mos OOIIENOHATEHBIN CMEIAHHBIN

common language between speakers
whose native languages are different

keladigan til

SI3BIK

interpretation the action of explaining the meaning | tushuntirish o0ObsiCHEHHE
of something

particular - used to single out an individual alohida MOAPOOHOCTD
member of a specified group or class

Unit 15

loyalty a strong feeling of support or vafodorlik BEPHOCTH
allegiance

chain a group of hotels, restaurants, or zanjir enoYKa
shops owned by the same company

to guess estimate or conclude (something) baholash JIOTOIKa
without sufficient information to be
sure of being correct

inappropriate - not suitable or proper in the Mos kelmaydigan HEyMECTHBI

circumstances

database

a structured set of data held in a
computer, especially one that is
accessible in various ways

Malumotlar ombori

baza manHbIX

bullying

- use superior strength or influence
to intimidate (someone), typically to
force them to do something

gorqitish

CTpauarh

addiction

the fact or condition of being
addicted to a particular substance or
activity

Mukkasidan ketish

CKJIOHHOCTb

abug

a concealed miniature microphone,
used for secret eavesdropping or
recording

diktofon

TUKTO(OH

overuse

use too much

Haddan tashqgari

Ype3MEpHO
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attitude a settled way of thinking or feeling munosabat

about something OTHOILIEHUE
Unit 16
expenses the costs incurred in the performance | sarf pacxon

of one's job or a specific task

financial disaster -

an event or fact that has unfortunate
consequences

Moliyaviy muammolar

®duHaHCOBHE TPOOIEMBI

arrangement a plan or preparation for a future kelishuv COTJIalIeHne
event

enterprise a business or company tashkilot MIpeANpUSITHE

solution a means of solving a problem or yechim peuieHue
dealing with a difficult situation

prosperous flourishing financially Gullab yashnash MPOIBETAHUE

judicious having, showing, or done with good | muhokamali paccyanTeNbHbIH
judgement or sense

Unit 17

speculation the forming of a theory or conjecture | taxmin pasMblIILIeHHE
without firm evidence

pile a heap of things laid or lying one on | aloga CBSI3Ka
top of another

outbreak - a sudden occurrence of something ibtido B3pbIBb
unwelcome, such as war or disease

utensil a tool, container, or other article, jihoz HHCTPYMEHT
especially for household use

nurture help or encourage the development ozuga MTUTaHUE
of

contemplation the state of being considered or kuzatish MIPEATIONIOKEHHE
planned

Immense extremely large or great, especially ulkan OrPOMHBIH
in scale or degree

breakthrough an important development or kashfiyot MPOPBIB
achievement

Unit 18

to wander travel aimlessly through or over (an Idrokni yoqotish CTPAHCTBHE
area)

fervor intense and passionate feeling gayratli TOPSIYHOCTh

to bless express or feel gratitude to; thank Baxt tilamoq 6J1aroCIIOBIIATH

obstacle a thing that blocks one's way or qgarshilik HPETSITCTBHE
prevents or hinders progress

to boost help or encourage (something) to quvvatlash MOJIIePIKKa
increase or improve

linger stay in a place longer than necessary | Uzoq turib golmoq 3a71ePIKUBATHCS
because of a reluctance to leave

uplifting morally or spiritually elevating; Dalda berish MMOyMHEHHE
inspiring happiness or hope

to assure tell someone something positively to | Kafolat 3aBepsTh
dispel any doubts bermog,mustahkam

alignment arrangement in a straight line or in kelishuv JIOTOBOP
correct relative positions

Unit 19

axes a fixed line against which the korsatkich yKa3aTebHbIH
positions of points are measured,
especially points on a graph

line graph - a type of graph which displays data chizigli grafik pebepHsIil rpaduk
by means of a series of points
connected by a line

bar chart a diagram which uses bands of gistogramma TECTOTpaMMa
different heights and equal widths to
show different amounts, so that they
can be compared easily

eliminate completely remove or get rid of tugatmoq 3aBEepIINTD

(something)
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adjustment the process of adapting or becoming | almashtirish 0OMEHATH
used to a new situation
reputation the beliefs or opinions that are obro peryranus
generally held about someone or
something
immodest lacking humility or decorousness beadab HECKPOMHBIH
Unit 20
commute travel some distance between | uydan ishgacha uzoq yo’l 3aMEHSTh, MCHATD
one's home and place of work | yurmoq
on a regular basis
decade a period of ten years, o’nyillik IpyIIa U3 JECSTH, IECATOK
especially one that begins
with a year ending in 0, for
example 1980 to 1989.
congestion If there is congestion in a o’ta zichlik Heperpy’>keHHOCTb,
place, the place is extremely MEePEHACHIIEHHOCTD
crowded and blocked with
traffic or people.
crumble break or fall apart into small maydalamog, parchalamog KPOLIUTb, OCHINATHCS
fragments, especially as part
of a process of deterioration
subsidize support (an organization or pul bilan ta’minlamoq CyOCHANPOBATH
activity) financially
fraction a numerical quantity that is qism, bo’lak, parcha npo0b, HEOOIBIIAs YaCTh,
not a whole number (e.g. 1/2, qacTHIa
0.5)
ratio the quantitative relation nisbat, proporsiya [POMIOPIIHS, OTHOIIIEHHE,
between two amounts K03 uUIHEeHT
showing the number of times
one value contains or is
contained within the other
Unit 21
blast off When a space rocket blasts uchmoq B3JIETaTh,IOPBIB, CTPYS,
off, it leaves the ground at the B3pBIB
start of its journey
dock join with a space station or kemani dokga kirgizmoq CTaBUTh CYJIHO B JIOK,
another spacecraft in space CTBIKOBATHCS
ascend rise or move up through the ko’tarilmogq, 0’sib bormoq MTOJTHUMATCS
air
orbit move in a circle samoviy jismlarning harakat opOuTa, rIa3HuNa, BATOK
yo’li, orbita
deter discourage (someone) from biror ishdan gaytmoq yIEpKUBATh, OTIYTHBATh
doing something by instilling
doubt or fear of the
consequences
annals a record of the events of one solnoma, yilnoma JIETOIUCH, aHHAJIBI
year
sustain strengthen or support hayot bilan ta’minlamoq, NOAIEP)KUBATD, TEPIIETD,
physically or mentally saqlamoq, ta’minlamoq HECTH
grueling extremely tiring and sermashaqgat, holdan TSOKEIBIH, H3HYPUTETbHBIH
demanding toydiruvchi
Unit 22
[ manual | a book giving instructions or | qo’l bilan bajariladigan | pyunoit
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information

counselor a person trained to give maslahatchi, konsultant KOHCYJIbTaHT
guidance on personal or
psychological problems
interpersonal relating to relationships or shaxslar aro MEKITMYHBIH
communication between
people
intrapersonal taking place or existing interpersonal, shaxsga oid TITyOOKO JIMYHBIH,
within the mind HHTpaNepCOHATBHBIN
visual relating to seeing or sight ko’rishga oid 3pHUTENBHBIN
spatial spatial is used to describe makonga, joyga, fazoga oid | mpocTpaHCTBEHHBIH
things relating to areas.
bodily material or actual as opposed | jismoniy, moddiy TeNecHbIH, Gpru3ndecknit
to spiritual or incorporeal
abstract existing in thought or as an mavhum, abstrakt abCTpaKTHBIMN, OTBICUEHHBIN
idea but not having a
physical or concrete
existence
correspond have a close similarity; mos bo’lmoq, to’gri kelmoq | cooTBeTCTBOBATH,
match or agree almost COOTHOCHTBCS
exactly
Unit 23
remarkable - - worthy of attention; striking Nodir 3ameaTenbHbIM
attachment - an extra part or extension that is or | Mahkamlab qo’yish. Biriktirish. | ITpuB3anHoCTH
may be attached to something to
perform a particular function
notable worthy of attention or notice; Mashhur odam IpuMaenbHbIC
remarkable
retain continue to have (something); Saglamoq OxpaHsTth
keep possession of
influx - an arrival or entry of large Yopirilib kelish IMpurox
numbers of people or things
contradict - deny the truth of (a statement) by Qarshi fikr bildirmoq IMporuBopenth
asserting the opposite
proportion - a part, share, or number Qism, bo’lak IMpomopuust
considered in comparative relation
to a whole
expose make (something) visible by Ko’rsatmoq BeicTaBiTh
uncovering it
introducing a statement or idea suhbatlashmoq o6patHO
conversely which reverses one that has just
been made or referred to
Unit 24
imprisonment the state of being imprisoned,; Ozodlikdan mahrum gilish 3akioHme,
captivity
terrorism - the unofficial or unauthorized Terrorism
use of violence and intimidation Tepopuzm
in the pursuit of political aims
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mugging an act of attacking and robbing Odamlarni tunamoq XYJIHTaHCTBO
someone in a public place
burglary - illegal entry of a building with qulfbuzarlik Kpaxa
intent to commit a crime,
especially theft
fraud wrongful or criminal deception Muttahamlik MoreHHIYeCTBO
intended to result in financial or
personal gain
vandalism action involving deliberate Buzg unchilik BapBapCTBO
destruction of or damage to
public or private property
fine - a sum of money exacted as a Jarima HlItpad
penalty by a court of law or other
authority
caution care taken to avoid danger or ehtiyotkorlik Ipenocrepexenue
mistakes
Unit-25
passage a short part of a book, poem, speech, piece parcha, matn OTpPBIBOK, TEKCT
of music etc
bound to do something- to feel that you ought to do aniq tayin OIIpeJICIICHHBII,
something, because it is morally right or 00s13aTeNIbHBIN
your duty to do it
disappoint somebody’s hopes/expectations/plans ko’nglini goldirmoq, pa3ouapoBBIBATE
to prevent something from happening that xafsalasini pir gilmog
someone hoped for or expected
hilarious extremely funny xushchagchag, nihoyatda BECEIBIN, yMOPHUTEIBHBIN
qiziqg, juda kulgili
rural 1 happening in or relating to the countryside, not | gishlogga hos CENIbCKU, IEpEeBEHCKUI
the city urban a rural setting rural bus routes
at country
ambition strong desire to achieve something orzu,istak,tilak,intilish,umid | amOunus,gecronoOne
2)cTpemiieHre
satirist someone who writes satire X@KB KUITHIIL, KyJITH KHJIMIT | CATHPHCT
astonishing S0 surprising that it is difficult to hayratda goldiradigan HU3YMUTEIbHBIH,
believe amazing an astonishing decision their VIUBUTEbHBIH,
astonishing success MOPa3UTENbHBIN
supernova a very large exploding star eng yorgin(yangi) yulduz CBEPXHOBas 3BE3/1a
fascinating extremely interesting a fascinating book jalb giladigan,qgiziqtirib 04YapoBaTeNbHbIH,
quyadigan 3axBaThIBAIONIHI(pacckas)
sell out phrasal verbl if a shop sells out of something, it | sotib yubormog, pacnpoaBarh
has no more of that particular thing left to sell
be/have sold out
convince 1 to make someone feel certain that something is yOeKIaTh, YBEPATH
true convince somebody (that) convince ishontirmoq,asosli(g’alabaga
somebody of something 2 to persuade someone | nisbatan qullaniladigan)
to do something mutlog
reflection 1 [countable] an image that you can see in ifodasi,mahsuli, aks, chuqur | orpaxenue, pasaymbs,

a mirror, glass, or water 2 [countable,
uncountable] careful thought, or an idea

uylash, mulohaza yuritish

PasMbILIIICHUE
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or opinion based on this

humble 1 not considering yourself or your ideas to be as | kamtar,tavozeli, past CKPOMHBIH
important as other people’s proud humble man tabagadagi, muhim
2 having a low social class or position bulmagan, (v) kamtarlik
gilmoq yoki gildirmoq
spare 1 spare key/battery/clothes etc ortigcha, ishlatilmayotgan, CBOOOIHBIMN, JIMIIHUH,

2 [usually before noun] not being used or not
needed at the present time

saqlamoq, ehtiyot gilmoq,
tinch quymoq

3aMacHOM

outsourthing

when a company uses workers from outside the
company to do a job the outsourcing of the

bavosita (chetdan)
resurslarni jalb qilish

MPUBJIICYCHHE CTOPOHHUX
pecypcos

marketing to a specialist firm

Unit-26
global warming | a general increase in global isish rI00anbHOe NOTEIUICHUE
world temperatures caused by increased
amounts of carbon dioxide around
the Earth
due to preposition because of something natijasida BCIIE/ICTBUC
sababli
undertake 1 to accept that you are responsible fora | bo’yniga olmoq, | Gpars Ha ceGsi, 0GsI3BIBATHCS
piece of work, and start to do it undertake | amalga
a task/a project/research/a study etc oshirmoq
melt if something solid melts or if heat melts | eritmoq, pacTaIInBaTh, MIABUTH
it, it becomes liquid yumshatmoq
threat a statement in which you tell someone tahdid, havf- yrpo3a,0nacHOCTh
that you will cause hatar
them harm or trouble if they do not do
what you want
cap a type of flat hat that has ortiq bo’lmoq, KeIKa, marka, Gpyparika
a curved part sticking oshibketmoq
out at the front
occurrence something that happens occur vogea, hodisa, CIlydaii, IPOUIIIECTBUE, SIBICHUE
frequent/rare/common occurrence holat
Unit-27
basement aroom or area in a building that is podval, yerto’la MOIBaJI, IOKOJIBHBIN 3TaXK

under the level of the ground

spacious house

a spacious house, room etc is large and
has plenty of space to move around
in cramped a spacious living area

keng uy

TPOCTOPHBIN 10M

dilapidated

and in very bad condition

a dilapidated building, vehicle etc is old

yarim haroba, eskirgan

pa3BaJMBaHHbIN

a terraced house

that are joined together row
house American English

a house which is part of a row of houses

o0’xshash uylar gatori

PST OTHOTHITHBIX JIOMOB
BJIOJIb YITUIIBI

a bungalow

ground level

British English a house that is all on

bir qavatli uy

OyHTrasno, 0JIHOdTAXKHAS
Jada

a detached house

in something in

1 not reacting to or becoming involved

an emotional way 2 especially British
English a detached house or garage is

alohida uy, bo’lak uy

OTJIETbHBIN JIOM (3/1aHHE)
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http://www.ldoceonline.com/dictionary/temperature
http://www.ldoceonline.com/dictionary/carbon
http://www.ldoceonline.com/dictionary/dioxide
http://www.ldoceonline.com/dictionary/earth
http://www.ldoceonline.com/dictionary/accept
http://www.ldoceonline.com/dictionary/responsible
http://www.ldoceonline.com/dictionary/solid
http://www.ldoceonline.com/dictionary/melt
http://www.ldoceonline.com/dictionary/heat
http://www.ldoceonline.com/dictionary/statement
http://www.ldoceonline.com/dictionary/harm
http://www.ldoceonline.com/dictionary/trouble
http://www.ldoceonline.com/dictionary/type
http://www.ldoceonline.com/dictionary/flat
http://www.ldoceonline.com/dictionary/hat
http://www.ldoceonline.com/dictionary/curve
http://www.ldoceonline.com/dictionary/stick
http://www.ldoceonline.com/dictionary/front
http://www.ldoceonline.com/dictionary/level
http://www.ldoceonline.com/dictionary/spacious
http://www.ldoceonline.com/dictionary/plenty#plenty__5
http://www.ldoceonline.com/dictionary/space
http://www.ldoceonline.com/dictionary/vehicle
http://www.ldoceonline.com/dictionary/row
http://www.ldoceonline.com/dictionary/join
http://www.ldoceonline.com/dictionary/react
http://www.ldoceonline.com/dictionary/emotional
http://www.ldoceonline.com/dictionary/detach
http://www.ldoceonline.com/dictionary/garage

not joined to another building

Unit-28

nuclear family

a family unit that consists only of kichkina oila

a husband, wife, and children

AACpHAsA CEMbA

to rear the rear the back part of an object, vehicle, katta gilmog, bogmoq, 3aIHHUH [TOJHUMATh
or building, or a position at the back of an 0’stirmoq BO3/IBUTaTh
object or area front at/to the rear (of
something) a garden at the rear of the house
Upbringing the way that your parents care for you tarbiya, ta’lim BOCIIHTaHHE
and teach you to behave when you are
growing up
Species a group of animals or plants whose members | tur, nav, xil Pa3HOBHIHOCTH
are similar and can breed together
to produce young animals or plants
Mate someone you work with, do an activity with, | sherik, o’rtoq, juft napa, CriapuBaThCst
or share something with class/team/work etc | (qushlar va hayvonlarga
nishatan) juftlashmoq
herring a long thin silver sea fish that can be eaten seld balig’i CEJIBJI; CelleIKa
gull a large common black and seagull chayka,baligchi | gaiika
white sea bird that lives near the sea qush
wasp a thin black and yellow flying insect that govoqari oca
can sting you
Intruders 1 someone who illegally enters a building or | ruhsatsiz, taklifsiz rpabuTellh HaBSI3UMBBIA
area, usually in order to steal something kirmog; hira odam YEeIIOBEK
2 someone who is in a place where they are
not wanted
hive a small box where bees are kept, or the bees | asal ari yashigi (uyasi) yIIell; caxarh B yien
that live in this box arixona
Insect a small creature such as a fly or ant, that has | hashorot HACEKOMOE
six legs, and sometimes wings
Invertebrates a living creature that does not have umurtgasiz 0€eCII03BOHOYHBIH
a backbone
Unit-29
bungee a sport in which you jump off something very high with a long length of | uzunlikga MPBDKKH C
jumping special rope sakrash Tap3aHKN
Zorbing the activity of rolling down a hill inside a very large plastic ball zorbing 30pOMHT
Amateur 1 someone who does an activity just for pleasure, not as their havaskor; JEOOUTEND
job professional a gifted amateur 2 informal someone who you think is ko’ngil ochish
not very skilled at something uchun gilingan
Referee 1 someone who makes sure that the rules of a sport such xakam CY/Ibst
as football, basketball, or boxing, are followed 2 British
English someone who provides information about you when you are
trying to get a job .3 someone who is asked to settle a disagreement
runner-up the person or team that comes second in a race or competition ikkinchi o’rin 3aHSBIIAN
sohibi BTOpOE MeCTa
Spectator someone who is watching an event or game audience 1 a sport that tomoshabin 3pHTENH
people go and watch 2 something that you watch rather than take part in
— usually used humorously.
wrestling a sport in which two people fight by holding each other and trying to kurash sport 6opnba
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http://www.ldoceonline.com/dictionary/join
http://www.ldoceonline.com/dictionary/unit
http://www.ldoceonline.com/dictionary/consist
http://www.ldoceonline.com/dictionary/husband
http://www.ldoceonline.com/dictionary/wife
http://www.ldoceonline.com/dictionary/object
http://www.ldoceonline.com/dictionary/vehicle
http://www.ldoceonline.com/dictionary/position
http://www.ldoceonline.com/dictionary/teach
http://www.ldoceonline.com/dictionary/behave
http://www.ldoceonline.com/dictionary/animal
http://www.ldoceonline.com/dictionary/plant
http://www.ldoceonline.com/dictionary/similar
http://www.ldoceonline.com/dictionary/breed
http://www.ldoceonline.com/dictionary/produce
http://www.ldoceonline.com/dictionary/share
http://www.ldoceonline.com/dictionary/thin
http://www.ldoceonline.com/dictionary/silver
http://www.ldoceonline.com/dictionary/sea
http://www.ldoceonline.com/dictionary/fish
http://www.ldoceonline.com/dictionary/common
http://www.ldoceonline.com/dictionary/sea
http://www.ldoceonline.com/dictionary/bird
http://www.ldoceonline.com/dictionary/near#near__15
http://www.ldoceonline.com/dictionary/thin
http://www.ldoceonline.com/dictionary/yellow
http://www.ldoceonline.com/dictionary/fly
http://www.ldoceonline.com/dictionary/insect
http://www.ldoceonline.com/dictionary/sting
http://www.ldoceonline.com/dictionary/enter
http://www.ldoceonline.com/dictionary/build
http://www.ldoceonline.com/dictionary/steal
http://www.ldoceonline.com/dictionary/box
http://www.ldoceonline.com/dictionary/bee
http://www.ldoceonline.com/dictionary/creature
http://www.ldoceonline.com/dictionary/fly
http://www.ldoceonline.com/dictionary/ant
http://www.ldoceonline.com/dictionary/leg
http://www.ldoceonline.com/dictionary/sometime#sometime__2
http://www.ldoceonline.com/dictionary/wing
http://www.ldoceonline.com/dictionary/creature
http://www.ldoceonline.com/dictionary/backbone
http://www.ldoceonline.com/dictionary/sport
http://www.ldoceonline.com/dictionary/jump
http://www.ldoceonline.com/dictionary/length
http://www.ldoceonline.com/dictionary/roll
http://www.ldoceonline.com/dictionary/hill
http://www.ldoceonline.com/dictionary/plastic
http://www.ldoceonline.com/dictionary/ball
http://www.ldoceonline.com/dictionary/pleasure
http://www.ldoceonline.com/dictionary/skill
http://www.ldoceonline.com/dictionary/sure
http://www.ldoceonline.com/dictionary/rule
http://www.ldoceonline.com/dictionary/sport
http://www.ldoceonline.com/dictionary/football
http://www.ldoceonline.com/dictionary/basketball
http://www.ldoceonline.com/dictionary/box
http://www.ldoceonline.com/dictionary/follow
http://www.ldoceonline.com/dictionary/provide
http://www.ldoceonline.com/dictionary/information
http://www.ldoceonline.com/dictionary/ask
http://www.ldoceonline.com/dictionary/settle
http://www.ldoceonline.com/dictionary/disagreement
http://www.ldoceonline.com/dictionary/competition
http://www.ldoceonline.com/dictionary/watch
http://www.ldoceonline.com/dictionary/event
http://www.ldoceonline.com/dictionary/game
http://www.ldoceonline.com/dictionary/sport
http://www.ldoceonline.com/dictionary/watch
http://www.ldoceonline.com/dictionary/sport
http://www.ldoceonline.com/dictionary/fight

make each other fall to the ground turi
white-water the activity of tez ogar pad T st
rafting riding in an inner tube (=large rubber tube filled with air, like daryoda 6eIoii BOAIBI
those inside a tyre) along a fast-flowing river that runs under the ground | kanoeda suzish
through caves (black water rafting-padyrusr)
Triathlon a sports competition in which competitors run, swim, uch kurash Tpoebopbe
and cycle long distances (sportning uch
turi buyicha
musoboqa)
Unit-30
Ensure to make certain that something will happen properly make | ta’minlamoq, obecrieqnBaTh
sure facilities to ensure the safety of cyclists ensure kafolatlamoq
easy-'going not easily upset, annoyed, or worried beparvo, beg’am C JIETKUM XapakTepoM
delight with a feeling of great pleasure and satisfaction zavq shavq BOCXUIIATHCS
xursandchilik
Paradox a situation that seems strange because it involves two ideas | sog’lom aqlga zid apajgokc
or qualities that are very fikr, mantigga mos
different 2 [countable] a statement that kelmaydigan
seems impossible because it contains two opposing ideas
that are both true
instead 1 used to say what is done, when you have just said thata | o’rniga BMECTO

particular thing is not done

soap powder

a powder that is made from soap and other chemicals, used
for washing clothes

kir yuvish kukuni
poroshok

CTUPAJIbHBINA IOPOILIOK

await 1 to wait for something Several men are awaiting trial for kutmoq, shay OXKHJIATh; KIATh
robbery. 2 if a situation, event etc awaits you, it is going to | turmoq
happen in the future

indecisive 1 unable to make clear decisions or choices 2 not havinga | taraddudda qolgan, | HepemmTenbHbI,
clear result ikkilangan HEOKaHYATE IbHBII

Unit31

Hospitable guestfriendly mehmondost rOCTENPUUMHBIH

pour a stream toshmoq JIATBCS

inhabitant a person who lives in a place yashovchi JKUTEIb

regret- to feel sorry afsus CoXaJIeHHe

.occasion opportunity qulay fursat ciyvai

nod head up and down bosh irgish KHBOK

residence a diplomatic representative resident pe3uaeHT

essential important muhim rJIaBHOE

Unit 32

Hieroglyph an element of writing system | iyeroglif ueporimd

indicate to point out korsatmoq YKa3bIBaTh,[IOKa3bIBATH

complexity the state of being complex murakkablik CIIOHOCTh

fiction imaginative writing badiiy asar janri. Afsona XYI0KECTBEHHOE

.pictorial illustrated by pictures tasviriy XYJI0KECTBEHHOE

intend to fix the mind nazarda tutmoq HaMepeBAaThCs

influence power to affect tasir BIIHSTHHE

illustrate illuminate illuminatsiya HIUTIOCTPUPOBATH

Unit32

Unit33

.grumpy unhappy , angry janjalkash CEepIUTHIN

lark jolly quvnog. hazil Becebe

owl crazy ahmoq TITyTIer|

circadian rhythm rhythm sutkalik ritm CYTOYHOE
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http://www.ldoceonline.com/dictionary/ground
http://www.ldoceonline.com/dictionary/activity
http://www.ldoceonline.com/dictionary/riding
http://www.ldoceonline.com/dictionary/inner
http://www.ldoceonline.com/dictionary/tube
http://www.ldoceonline.com/dictionary/rubber
http://www.ldoceonline.com/dictionary/inside#inside__9
http://www.ldoceonline.com/dictionary/tyre
http://www.ldoceonline.com/dictionary/river
http://www.ldoceonline.com/dictionary/cave
http://www.ldoceonline.com/dictionary/competition
http://www.ldoceonline.com/dictionary/competitor
http://www.ldoceonline.com/dictionary/swim
http://www.ldoceonline.com/dictionary/cycle
http://www.ldoceonline.com/dictionary/distance
http://www.ldoceonline.com/dictionary/certain
http://www.ldoceonline.com/dictionary/upset
http://www.ldoceonline.com/dictionary/annoy
http://www.ldoceonline.com/dictionary/worry
http://www.ldoceonline.com/dictionary/pleasure
http://www.ldoceonline.com/dictionary/satisfaction
http://www.ldoceonline.com/dictionary/strange
http://www.ldoceonline.com/dictionary/statement
http://www.ldoceonline.com/dictionary/impossible
http://www.ldoceonline.com/dictionary/oppose
http://www.ldoceonline.com/dictionary/powder
http://www.ldoceonline.com/dictionary/soap
http://www.ldoceonline.com/dictionary/chemical
http://www.ldoceonline.com/dictionary/wash
http://www.ldoceonline.com/dictionary/wait
http://www.ldoceonline.com/dictionary/await
http://www.ldoceonline.com/dictionary/future
http://www.ldoceonline.com/dictionary/unable
http://www.ldoceonline.com/dictionary/decision
http://www.ldoceonline.com/dictionary/choice

alertness attentively ziyrak OUTEIBHOCTD
recuperate inspire sogaymoq BOCCTAHOBHUTH CHJI
ulcer injure yara s13Ba,MOPAJILHO
hence period buzib korsatish HCKaXaTh
grouchy dissatisfied shundan  beri CIIEIOBATENILHO
distort break norozi HEIOBOJIBHBII
Unit34
Possess ownership egalik BIaJEThH
destination place or point aimed at MECTO Ha3sHAYEHHs
belgilangan
resort a place where people go for himoya obparieHue
recreation
long haul long term uzoq muddat JUMHHMH nepuon
short haul short period gisga muddat Koporkuii nepuoj
Cut down to reduce gisqartirish COKpauraTh
storey afloor .level of smth gavat .daraja YpOBEH
look forward to expect or wait for intizorlik bilan 0KHIATh
tolerate- to allow ruhsat bermoq paspemnieHue
courier- a person delivers messages a person delivers Kypbep
messages
Unit35
FLOAT water or liquid suyuglikda galgish IIaBy4asi Macca
COLLISION instance of colliding tognashuv CTOJIKHOBEHHE
.DISRUPTION interruption buzish,yemirilish KpYyLICHHE
DISTURBANCE mental imbalance besaranjomlik GecropsIIOK
LEVITATION raising of smth kotarmoqg B3JIET
BEAM piece of tember nur Jay4
PILLAR large post tayanch CTOMKa
PETITION- -request iltimos MPOIICHHE
.COMPULSORY require talab 00s13aTebHBIN
INHERITANCE title to an estate upon death merosxor HACJICTHUK
Unit36
interpersonal skills one of the essential requirements to Shahsiy gobiliyat KOMMYHHKA0EIbHOCTh
the salespeople
organizational skills Organizational abilities and methods Tashkiliy gobiliyat OpraHM3aIMOHHbINH

relate to the way that work, activities,
or events are planned and arranged.

planning

the process of deciding in detail how
to do something before you actually
start to do it

rejalashtirish

[Iporpamma nelictaue

future goals

the object of a person’s ambition or
effort; an aim or desired result

Kelajak rejalar

bynymee nnanst

values principles or standards of behaviour; gimmat LEHHOCTh
one's judgement of what is important
in life
attitude a settled way of thinking or feeling Fikr mulohaza IMo3unus.OTHOIICHHS

about something

time management

the practice or skill of organizing your
working time in the most efficient
way

Vaqt tagsimoti

Pa3pabaTbIBaTh IIaH
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TARQATMA MATERIALLAR

Unit 1l
Handout 1
Capital
—/ — ‘Symbols

40 Uzbekistan &_
Handout 2
exporter communications
mixture market
education government
scientists oriental
multinational development
handicraft secular
monument state
Infrastructure
Handout 3

In the general opinion Uzbekistan is often seen as a country of deserts, caravans
and oriental culture having nothing to do with modern secular state. Today

Uzbekistan is modern state that has a stable , economic, scientific and
technical, social and cultural . It is a mixture of a great past history and
dynamically developed present. Uzbekistan is not only the 2™ largest exporter of
cotton and largest of vegetables and fruits and other products in the
world, but also a country with strong industrial , 9" biggest producer
of gas and gold. Uzbekistan is not only country of worldwide known scientists and
enlightens who made in the past their significant to the developing of

global civilization, but also a country with vast nowadays scientific potential and
achievements in the field of education, the country where the readers rate
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comprises 99, 94%. Uzbekistan is not only country with developed
bazaar trade and handicraft traps, but also a country with modern market economy

and

sector. Uzbekistan is supposed to be a Muslim country, but not

only Muslim grievers live there. Uzbekistan is more multinational, and multi
religion country. There are more than 100 ethnic groups, also it is a
state where citizens have right to choose religion on their own, and where respect

to other confessions is protected by law.

Uzbekistan is not only country that is well known for its regional ancient culture
and traditional sports, but also a country well known in the world for its lively and

modern art and sport

. Uzbekistan is not only the place of one the

most ancient civilizations in the world, which left worldwide known monuments
of architecture and art, but also a country with modern architectural ensembles,

highways and constructions with developed

, transport and

communication systems. Uzbekistan is not only a country of tulips, unique
landscapes, and charming beauty of nature, but also a country combining antiquity

and eternal youth, where young people

up to 60% of population.

Uzbek women are, of course, very good housekeepers and children mentors as
everywhere in the world, but they are also modern business leaders, large
company leaders, scientists, and politicians, who can greatly act to work crucial

government
Uzbekistan! Build your future with us!

Teacher’s Notes, handout 2

in building the future of government. Welcome to

An exporter is a country, firm, or
person that sells and sends goods to
another country.

Communications means of travelling or
of transporting goods, such as roads or
railways

Mixture a combination of different
things in which the component
elements are individually distinct

Market a regular gathering of people for
the purchase and sale of provisions,
livestock, and other commodities

Education involves teaching people
various subjects, usually at a school or
college, or being taught.

Government the system by which a state
or community is governed

A scientist is someone who has studied
science and whose job is to teach or do
research in science.

Oriental means coming from or
associated with eastern Asia.

Multinational including or involving
several countries or individuals of
several nationalities

Development is the gradual growth or
formation of something.
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Handicraft decorative domestic objects
made by hand

Secular not connected with religious or
spiritual matters

Monument a statue, building, or other
structure erected to commemorate a
notable person or event

State a nation or territory considered as
an organized political community under
one government

Infrastructure the basic physical and
organizational structures and facilities
(e.g. buildings, roads, power supplies)
needed for the operation of a society or
enterprise

Teacher’s Notes, handout 3

In the general opinion Uzbekistan is often seen as a country of deserts, caravans
and oriental culture having nothing to do with modern secular state. Today
Uzbekistan is modern state that has a stable political, economic, scientific and
technical, social and cultural development. It is a mixture of a great past history
and dynamically developed present. Uzbekistan is not only the 2™ largest exporter
of cotton and largest of vegetables and fruits and other agricultural products in the
world, but also a country with strong industrial sector, 9" biggest producer of gas
and gold. Uzbekistan is not only country of worldwide known scientists and
enlightens who made in the past their significant contribution to the developing of
global civilization, but also a country with vast nowadays scientific potential and
achievements in the field of education, the country where the readers rate
comprises 99, 94%. Uzbekistan is not only country with developed oriental bazaar
trade and handicraft traps, but also a country with modern market economy and
financial sector. Uzbekistan is supposed to be a Muslim country, but not only
Muslim grievers live there. Uzbekistan is more multinational, and multi religion
country. There are more than 100 ethnic groups, also it is a secular state where
citizens have right to choose religion on their own, and where respect to other
confessions is protected by law.

Uzbekistan is not only country that is well known for its regional ancient culture
and traditional sports, but also a country well known in the world for its lively and
modern art and sport achievements. Uzbekistan is not only the place of one the
most ancient civilizations in the world, which left worldwide known monuments
of architecture and art, but also a country with modern architectural ensembles,
highways and constructions with developed infrastructure, transport and
communication systems. Uzbekistan is not only a country of tulips, unique
landscapes, and charming beauty of nature, but also a country combining antiquity
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and eternal youth, where young people represent up to 60% of population. Uzbek
women are, of course, very good housekeepers and children mentors as
everywhere in the world, but they are also modern business leaders, large
company leaders, scientists, and politicians, who can greatly act to work crucial
government decisions in building the future of government. Welcome to
Uzbekistan! Build your future with us!

Unit 2
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r Viewpoints:

1 Read what these people say about meeting new people. Which person do you think

is most similar to you?

Travis Johnson, U S.

Americans are known for being
outgoing, but actually, I'm
pretty shy. | don't like to go

to parties or be in situations
where | don‘t know a lot of
people. | never know what to
say when | meet new people! It's
easier if we're doing some kind
of activity, like playing a sport or
studying in the same class. Then
I have some topics that | can talk
about, But | still prefer to have
someone else make the first
move. Actually, it's easier for
me to meet people online

Teresa Tavares, Brazil

4

I think it's very easy to meet
new people in Brazil. Generally
we are very friendly and
outgoing. A new woman just
started in my office last week.
The first day, we all introduced
ourselves to her and kissed
her on the cheek - that's how
we say hello to each other
every day. We all helped her fit
in - someone gave her a ride
home from work, and someone
else took her shopping that
afternoon to look for some
furniture for her apartment.

2 Discuss these questions with a small group.

!

Breaking the ice

Yumiko Kondo, Japan

In Japan, it's rare to meet new
people on your own. Usually
we are introduced 1o someone
by a friend, family member, or
classmate. When | started at
my job, the people who joined
at the same time spent about
a month getting to know each
other, when we all took basic
business training. As well as
training, we piayed games, did
some activities together, and
had a party. Then we could
work together more easily
because we were friends.

a Imagine you are at a party where you don’t know a lot of people. What would you do?
First, rank the following in order from 1 (I would definitely do this) to S (I would never do
this). Then compare and discuss your ratings with the other students.

A Stand alone and hope someone talks to me.

B Only talk to people I already know.
C Ask a friend to introduce me to someone.
D Introduce myself or try to start a conversation with someone who looks

interesting.

E Walk into the room and kiss everyone on both cheeks.

b Where and how do you meet new people in your culture? In which situations are you
most comfortable meeting people?
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5 &« 1.03 What do you think Amy will say? Check (/) your guesses.
Then listen to see if you are correct.

a She will talk about her new job.

b ' She will ask the other company members about themselves.
¢ [ | She will talk about her background.

d She will talk about her personal interests.

1 Look at the topics in exercise 2 below. How comfortable are you
discussing these topics with someone you don’t know well? Enter
information for yourself in the column marked “Me.” Look at the key:
* I am very comfortable with the topic.

v I am somewhat comfortable.
X [ am not comfortable.

Then compare and discuss your answers with a partner or small group.

7 c'i 1.04 Now listen to these
conversations between North
Americans. Use ¥, /, and X to
show how comfortable the
people are discussing the topics.
Compare your answers with a
partner or group.

a
Topic
Nationality
Your college name and your major
b : .
Height and weight
Age
c - .
Single or married
Information about family members
Where you were born
d
Job
Salary
e

Opinions on a current political situation

——

Religig&s—beliels ’ \

Hobbies and interests

January: Welcome to Seatec!
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Unit 3

Viewpoints: Stereotypes and
generalizations

1 Look at these adjectives. Which countries or cultures do you think they could

describe? | . , .
s high-tech _  hard-working efficient formal
punctual relaxed  friendly traditional
polite quiet IO creative

2 Compare your answers with other classmates. Are your answers similar or
different? What are the reasons for your answers?

3 «i 1.11 Listen to these people talking about stereotypes. As you listen, make notes
in the chart. Compare your information with a partner.

Hiroki, Japan

Tanisha, U.S.

Markus, Germany

IS | e s

a What image do you
think people from
‘ other countries have
‘ of you? l

b Do you think these | ‘
images are correct?

¢ Do you think
stereotypes are
| useful?

4 Discuss these questions with a small group:
* What ideas do you think people from other countries have about your culture?
Do you think their ideas are correct?

« s your culture changing? Are there any differences between your parents’ or
grandparents’ culture and your own?

* How would you describe your culture to a visitor from another country?

n I
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Unit4

/_:'_3\\ UsingEnglish.com

Meetings and negotiations Collocations dominoes- Playing cards

running out

a meeting

ear

concession

aim

point

talk

issues

business

find
common

the next
item on
reach
meet you
take
get the ball
Annual
General
face to

get

bring

ground

the agenda

agreement

with

halfway

minutes

rolling

Meeting

face

started

forward

attend

play it by

make a

the main

stick to the

small

win-

outstanding

get down to

to sum

Written by Alex Case for UsingEnglish.com © 2010

up

everything

input into

up into
groups

miss
something

share our

a lot to get

wind things
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Unit5
Handout 1

Look at the following phrases. Four of them are the rules of successful brainstorming and six of
them are important criticisms. With a partner, discuss which phrases arerules and which are
criticisms, and what each phrase might mean.

Then read the text. Write one phrase in each gap.
[10blocking

[1CJcombine and improve ideas
[10evaluation apprehension
[10focus on quantity

[100free rider problem

O Oillusion of group productivity
[10Jpersonal contribution
[10Jsocial matching effect
[10welcome unusual ideas
(10withhold criticism

Finally, without looking back at the text, try to remember as much as you can about each phrase
above. Discuss your ideas with a partner.

The problem with brainstorming

Brainstorming is one of the most popular techniques used in meetings to generate ideas for
solving a specific problem. Alex Osborn, the inventor of the term ‘Brainstorming’, established
four rules.

[10Firstly, it’s important to (1). Write everything down, the more ideas, the
better.
[10JSecondly, participants need to (2). Never criticise another person’s idea

during the brainstorming session, as it will prevent people from being creative. There’s plenty of
time for criticism in the evaluation stage later.

(10 Thirdly, we should (3). Try to challenge your assumptions and ask
‘what if ...?" questions.

O OFinally, try to (4). This is the real power of brainstorming: person A’s crazy
idea, which would never work in practice, may get person B thinking about a similar idea which
might just work. Even better, person A’s crazy idea and person C’s crazy idea can be combined,

158



taking the best parts of each. So instead of saying ‘no’ or ‘yes, but ...” we need to train ourselves
to say ‘yes,and ...’.

A successful brainstorming session can be really useful, but is it always as effective as it could
be? Researchers have identified many possible problems, all of whichsuggest that it is far from
perfect.

First of all, there’s the (5). This comes from the idea of travelling by bus
without a ticket. Why should I bother to buy a ticket when the bus is going anyway? From a
selfish point of view, it’s in my interest to ride for free and let others pay for their tickets. The
same goes for a brainstorming meeting: why I should | make the effort to be creative when all
the benefits, and the praise for good ideas, go to the group? From a selfish point of view, it’s in
my interest to let everyone else do all the work. Even if people don’t think in such simple terms,
it can be demotivating to keep generating ideas when you know you will not be praised or
rewarded personally for them, especially if you don’t have especially a strong sense of being
part of a team.

Handout 2
Read these extracts from a meeting about making the workplace more family friendly.

How many action points are there? Do the participants answer all of these key questions
for each action point?

The Five Key Questions for Action Points

[10JWhat exactly does the action point involve?

[10JWho is responsible for performing the action point?

[1[JWho will monitor that person’s progress?

[100What is the deadline?

[100What will happen on that deadline? (How will it be checked and followed up?)

Lara: OK, so we’ve done really
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4 &% 1.20 Listen to these people responding to suggestions. Mark their
responses as strong or wealk. Pay attention to the intonation.

—

weak _ C
weak | | d

a strong | | strong ||

b strong || strong ||

5 Practice with a partner. Make and respond to the suggestions in exercis«
2 on page 25 (you can change the response). Pay attention to vour
intonation.

6 Work in groups of three. Make some suggestions for these questions. Usq«
the language in exercise 3 on page 25 to respond to the suggestions. Beg|
likke this:

Where should we eat dinner?

B: Well, we could ...

a Where should we eat dinner? d How can we improve our English’

b  Which movie should we go and see?
¢  What should we do this weekend?

What canlsay ....?

e What kind of music should we
listen to?

- ~tostarta g ... to ask for
mecting? Bt ey opinions?
s
3 o - iFThe
discussion? = 13 discussion is
S A We have to I Ebinkthats too slow
e What do you discuss ... everythin or takes too
take a Think (Amy)? Sxe 9 rmuch time?
short break? Thank you.
10 14
take = e We A
S Coss T e need to Is everybody
a break? everyone (we aqreedp., ) decide .. here? lf"?meons.t
agree? : 9p°9" 2
= v 11 15
.. . > We are
We haven't Let's move Let’s get running out
heard from onto.. Started. of time here
(Peter) yet. ’
';_'"""s k’; s % 12 16 | come .. to askif
STy Let: S WS CONe . summarize people agree?
= pack to We're short Al
focuson ... this later? of time. ¢ =
meeting).
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3 Work in small groups. Use these topics to practice language for meetings.
Take turns being the leader of the meeting.

Class party

a Location

b Time

¢ Cost per person
d Food & drink

1 What’s the question?

Look at these answers. Write down the questions.

Then ask and answer the questions with a partner.

2 Who are they?

?

%
2
2

A
Az
Ac:

Extra English gtudy

a Focus: Listening? Writing?
Other?

Cost of textbook / materials
Time (per week)

Type of homework

John Hansen.
Hawaii.
I'm a sales clerk.

1 like surfing and playing guitar.

¢1 1.23 Listen to the conversation and complete the information.

3 What’'s wrong?

There are some mistakes in Emil’s self-
introduction. Circle and correct the errors.
Check your answers with a partner.

£rom
Hi everyome, I'm Emil! T graduated {Ln\ UCLA
last year. I'm Hungary originally, but 1 live
in California when I was a student. 1 fike
swimming and play music. I'm excited working

here and getting to know everyone.

5 oOdd one out

Lizzy

u.s.
R ch istant
Scuba-diving

Swain

Bath, England

4 Mixed-up

Put the sentences into the correct order to
make a conversation among three people.

Then practice reading the conversation in

groups of three.

0

Well, I was born in Italy, but I moved to
America when I was young.

Oh, OK. Phil, this is Sofia — she’s studying
Japanese with me. Sofia, this is Phil.

Hi, Phil. Do you know Sofia?

Nice to meet you, too. I'm from England
originally. How about you?

Nice to meet yvou, Phil. Where are you from?
No, we haven’t met.

Circle the number of the phrase that is the odd one out. Explain why to a partner.

a
1

2

3

b

-

This morning I'm going to I OK, let’s get started. 1 There are two parts to my
talk about ... 2 That’s all. Thank you for presentation.

Today I want to talk to you listening. 2 I think that’s everything.
abourt ... 3  I'm Trudi from R&D. 3 Finally I'll talk abourt ...

In conclusion. I've talked
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Unit 6
Handout 1 reading

Complete the sentences
When someone calls you, the phone makes a sound — we say the phoneiis ........ .
If you’re available, you ........... the telephoneor ............ the telephone, in order to talk to the person.

If there’s nobody to answer the phone, then the caller will have to leave a message on an ...........

........... Of woveverennene. LAter, you can ... oo OF evcieeees et v,
When you want to make a phone call, you start by ....... ..... ........ . Let’s imagine that you call your friend,
but she’s already on the phone with someone else. You'll hear a ....... ....... — a beeping sound that tells

you the other person is currently using the phone.

Sometimes, when you call a company, they put you ... ........ This is when you wait for your call to be
answered — usually while listening to music.

Finally, when you’re finished with the conversation, you ......... .... .

Now you know the basic telephone vocabulary. In the next part of the lesson, you’re going to hear
some conversations to learn some useful English phrases for talking on the phone.

HANDOUT 2
PUT THE PHRASAL WORDS
Helen: Midtown Computer Solutions, Helen speaking. How can | help you?
Ryan: Hello, this is Ryan Bardos. May | speak with Natalie Jones, please?
Helen: One moment please - I'll ....... YOU ovvrrnn
Helen: Mr. Bardos? I’'m sorry, Natalie’s in a meeting at the moment. Would you like to leave a message?
Ryan: Yes, could you ask her to ...... me ...... as soon as possible? It’s pretty urgent.
Helen: Of course. Does she have your number?
Ryan: She has my office number, but let me also ...... you my cell —it’s 472-555-8901.
Helen: Let me read that ........ to you —472-555-8901.
Ryan: That’s right.
Helen: And could you ......... your last name for me?
Ryan: B as in Boston—A—R—D asindog— 0O —S as in September
Helen: Okay, Mr. Bardos. I'll give her the message.

Ryan: Thanks a lot. Bye.
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usmess task: Teleconference

ﬁ delines

Scenario
Your company has offices in Europe, Asia, and America. You have been asked to
prepare a list of guidelines to improve communication in teleconferences.

Task 1

The company has collected comments from the head office (America) and from
pverseas staff (Europe, Asia). Divide into three groups, A, B, and C. Each group should
Fead the Business task file for one area.

roup A (Hc‘ad Office) pag( % (xroup B (Asm pagc 104 | Group C (Europe) page 109

S == — = = e

Task 2

In vour groups, summarize the main points from your Business file. Then make a list
jof suggestions to help improve communication for your area.

Unit 7
Handout 1

B: Sure. Go ...

-verbal «" 1.36 Listen to the sentences and match them to the gestures.
wcation Number them as you hear them. Then listen again and write the

sentences below the gestures.
randing
meEstures
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- Viewpoints: Non-verbal
communication

1 Read what these people say about non-verbal communication. Which behaviors are

common in your country? Which do you use?

Wei Zheng, China
Respect is important in
China, and we show this
through body language.
It’s polite to bow to
someone who is older or |
more important than you. &
A student will bow
to a professor, for
example. These days, : )
businessmen shake 2 ) e ‘
hands when they meet. We don't stand too close
to each other during conversations, but in cities,
strangers might bump into each other accidentally
or even push a bit in lines — that's not considered
rude, and someone won't apologize when that
happens. That surprises some Western visitors,
Sometimes they're also surprised to see young
women holding hands in public — that just means
they're friends. Men and women do not hold hands
or touch each other in public, though.

Luc Fournier, France
People think Italians
use a lot of body
language and
gestures, but | think
French people are
very expressive too.
We stand close
together when we're
talking — not as close
as the ltalians, but closer than the English or
Americans, for example. We kiss when we meet
friends and family, and we shake hands with
business acquaintances — not just the first time
we meet, but every time we see one another. It's a
quicker handshake than the American one, and not
too strong. One of our famous gestures is to shrug
the shoulders. Sometimes we stick out the lower lip
at the same time. It means several things — / don’t
know; it's not my fault, it can't be helped. It's a very
useful gesture!
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2 Take a culture quiz! Work with a partner, Circle the country where this non-verbal
behavior is common. Check your answers with your instructor.

a TPriends greet each other with a kiss on each cheek.

b Men hold hands while walking down the street.

¢ It's considered rude to touch someone’s head.

France

d  Americans stand closer together than people from

Australia |

e Raising your eyebrows means “no.”

——— e —_ ——— ey

L Vietnam
| Egypt Germany Canada |
AAAAA the U.S. Thailand Ttaly ~|
| Saﬁdi Arabia | Norway Kenya }
; Turkey New Zealand = Mexico i

3 Work with a small group. Are any of the behaviors in exercise 2 common in your
country? Are there any that would make you feel uncomfortable?

4 What gestures in your country have these meanings? Do you know how North

Americans show these things?

a good d Goaway. g I'mangry.
b bad e money h I'm happy.
¢ Comehere. f Idon'tknow. i Good job!
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Follow-up

Discuss these questions with the whole class.

Did you learn any information that surprised you?

Which gestures and body language customs were the same in two or more of the countries?
Which had different meanings?

Which gestures ...
.. are the same as ones from your country?

.. have a different meaning in your country?

What advice would you give someone from other countries about body language and
gestures in your country?

June: Can I get there on foot? Unit 6
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examples when you watch the film.

an open bodily
posture

be facially

fidgeting expressive

a fixed grin

Describe how you feel whean._.

a You've been called into the principal’'s office.

gesturing inhibit your hands

Match the pictures and the words. Some of the pictures are very similar. You will see more

a closed bodily
posture

fake or masking smile

2. Someonesays something nice to you

= You've had a fight with your best friend

s. You got a greatmarkin your spelling test.

&. Your footyteam lost a game

T e~
- o
q
~ @ 7. Your best friend moved away.
-~ -
7. You forgo:aboutthe spellingtest and didn'tleam yvyour words /; ‘\

\
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Unit 8
Handout 1

Always open your email with a greeting, such as “Dear Lillian”. If your
relationship with the reader is formal, use their family name (eg. “Dear Mrs.
Price”). If the relationship is more casual, you can simply say, “Hi Kelly”. If
you don’t know the name of the person you are writing to, use: “To whom it
may concern” or “Dear Sir/Madam”.

Thank the recipient

If you are replying to a client’s inquiry, you should begin with a line of thanks.

For example, if someone has a question about your company, you can say,
“Thank you for contacting ABC Company”. If someone has replied to one of
your emails, be sure to say, “Thank you for your prompt reply” or “Thanks
for getting back to me”. Thanking the reader puts him or her at ease, and it will
make you appear more polite.

State your purpose

If you are starting the email communication, it may be impossible to include a line
of thanks. Instead, begin by stating your purpose. For example, “I am writing to
enquire about ...” or “I am writing in reference to

Make your purpose clear early on in the email, and then move into the main text of
your email. Remember, people want to read emails quickly, so keep your
sentences short and clear. You’ll also need to pay careful attention to grammar,
spelling and punctuation so that you present a professional image of yourself and
your company.

3.Add your closing remarks

Before you end your email, it’s polite to thank your reader one more time and
add some polite closing remarks. You might start with “Thank you for your
patience and cooperation” or “Thank you for your consideration” and then follow
up with, “If you have any questions or concerns, don’t hesitate to let me know”
and “I look forward to hearing from you”.

4.End with a closing

The last step is to include an appropriate closing with your name. “Best regards”,
“Sincerely”, and “Thank you” are all professional. Avoid closings such as
“Best wishes” or “Cheers” unless you are good friends with the reader. Finally,
before you hit the send button, review and spell check your email one more time
to make sure it's truly perfect!

168



0066

To:  Thomas Hayes <Hayes_T@seatec.com>

From: Amy Lee <lee_A@seatec.com>

Subject: Seattle trip
Ce:  Michael Kuan

Bee:

Attachments:

Dear Tom,
It's good to be back in the . My flight back was OK, and my jet lag's not too bad.

| had a very productive trip to Seattle. | met with the design team and a committee from Sales and Marketing.
_please find reports from both meetings.

By the way, Lisa Gomez asked some questions about the Asia conference that | couldn't answer.

1"l _ her email to you and Michael.
I'll see you at the status tomorrow at 11:00, and will talk to everybody then.
Best,
Amy
-+ =] TeachingEnglish | Lesson plans

Teacher’s notes

DOS DON’'TS

Use an Informative subject line, * Write ‘hello’ as your subject line.
which says what the email is
about. = Write about irrelevant issues. The
reader will soon hit ‘delete’ if the
email doesn’t get to the point.

* Give personal information that you
don’t want anyone else to know.
(The email could end up in the

* Use simple grammar. Avoid things wrong hands)
like the passive. (As emails are a
fast means of communication, they
tend to be less wordy and complex
than formal letters.)

= Write short sentences.

* Write the most important
information first.

* Use numbers and bullet points to
make the message clearer.

» Use capital letters to write whole
words as in emails, this is
considered shouting.

* Use different fonts in the email (the
recipient’'s computer may not be
* Use paragraphs to keep the email compatible)

clear and easy. tounderstand * Use ltalics (the reason may be

misunderstood, due to cultural
differences).

* Use exclamation marks.

* Use abbreviations like coz and uni,
as the recipient may not understand
them.

* Use acronyms like BTW for the
same reason.

* Use smileys. They may be
misunderstood and come across as
unprofessional.
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Unit 9
14.2 Match the phrases Trom exercise 14.1 10 Thelr uses

below.

1 Getting attention [a] 6 Purpose | |
2 Name | | 7 Structure [ ]
3 Position | | 8 Timing | |

4 Greeting | | 9 Questions | ]
5 Audience / Place | | 10 First point [ ]

14.2 Speaking practice. Exercise 14.1 gives some
phrases for opening a presentation and exercise 14.2
gives the correct order. Make your own script:

® Write the phrases again, in order. Writing will help you to
memorize the language.
@ Use your own name, organization, etc.

@ Substitute any other words or phrases to personalize the
introduction for you.

When you finish, read it aloud several times. As you
speak, think about where and how often to pause, and

also which syllables have a strong beat.
Handout 1

Handout 2
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14.7 Each pair of words can be used in one sentence.
Write them in the correct spaces.

 as/see  come/later digress/ little
finish / summarize  getting / to  going / moment
let / attention  moving / talk  pleased / answer

right / far  sta " turn / question

1 Okay, let’s start by looking at
an overview of our new product line.

2 1l back to this

3 , that's all | want to say about the
overview. Any questions so . ?

4 So, on, I'd like to R
about the key benefits of each model.

5 backfora _______________to
what | said earlier.

6 If I can just _ for a moment, I'd like to
say a about the background to this
decision.

7 So, back . my

original point, you can see that this really is a big
improvement on the old model.

8 Finally, I'd like to - to the
. of price.

9 e you can from the
table in this next slide, our prices are still very
competitive.

10 So, just before | , let me
the main points again.
11 Right, 's stop there. Thank you very

much for your

12 And now, if you have any questions, I'll be
to them.

Handout 3
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14.4 Match the more formal phrases in exercise 14.1
with the more informal phrases below.

1 Okay, let’s get started. [z]
I'm Nancy Holmes. | |
And I'm in charge of product development. | |
Thanks for coming. | ]

It's nice to see so many familiar faces, and | hope you all
found somewhere to park! [ |

I'm here today to tell you about our new product line. [ |

7 1'm going to cover three areas: first, the different models
in the range, then key benefits, and finally price. [ |
8 I'll speak for about forty minutes. [ |

vl W N

(o)}

9 If you have a question, please feel free to interrupt. | |
10 Okay, let's take a look at this first slide. | |

14.5 Speaking practice. Read aloud the version in
exercise 14.4. It is already in the correct order. Again,
use your own name.

14.6 Speaking practice. You are going to use the
structure in exercise 14.2 to practise a more
spontaneous opening. Follow the instructions.

1 Cover all the exercises on this page except exercise 14.2.
2 Give the opening to a presentation:

® Use the headings in 14.2 as a guide while you speak.
(Don't worry if you change the sequence a little.)

@ Invent any details that you want — it is not a memory
exercise.

@ Practise several times in a low voice, and then speak
with a strong, clear ‘presentation’ voice.

Handout 4
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14.9 Match the beginning with the end of each phrase.
They are used for dealing with questions.

1 I'm glad complex issue.
Leave me;N one last question.

2

3 Could you be you asked that.

4 Well, it's a very contact details and I'll
send it to you.

5 We have time for a little more specific?

6 Let me check owWn views?

7 What are your the top of my head.

8 | don't know that off that | understand.

14.10 Match the phrases from exercise 14.9 with their
uses below.

a) Reply to a good question

b) Clarification needed 10
c) Reply to a difficult question [ ] [ ]
d) You lack information 1t
e) Control the timing []

Unit 10
What NOT to Put on Your Resume!

For anyone searching for a job here are some wise (and timeless) tips for information that
should “never” be placed on your resume.
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‘_v

Analyzing headings

and photos

Directions: Ask students to read the title of the post and of the article. Then, have them
examine the photos. Based on these sources, ask students to create a list of words and

ideas that they think might be related to this article. Then have them use the words in sentences
to be shared with the class.

KWL Chart

The K-W-L chart is used to activate students’ background knowledge of a topic in order to
enhance their comprehension skills. The K-W-L stands for: what IKnow, what | Want to learn,
and what I did Learn. Find out if students know what is inappropriate material for a resume.
What things would they like to find out about in this area? Have students use this Advanced
Organizer from MSU for assistance.

What do we What do we What didd we
KNOW WANT LEARN
aboial this already ™ 1o knew about this®? wboat this?

I1. While Reading Tasks

Word Inference
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Directions: Students are to infer the meanings of the words in bold taken from the article. They
may use a dictionary or thesaurus for assistance. Have the students write sentences using each
word.

...your résumé objective shouldn’t say, “to make dough.”

...while they probably caught the attention of their potential employer, chances are they
didn’tland the job.

...and while they probably caught the attention of their potential employer...

These blunders did, however, earn them a spot on...managers’ most memorable résumé
missteps.

These job seekers are probably trying to be clever and stand out, but it often backfires...
For instance, one applicant wrote about her family being in the mob...

...some applicants include outlandish or inappropriate content to stand out from the crowd of
candidates.

With technology, it is so easy to just click and send a résumé out, but if you take the time
totailor it, it will get more time for review...

...you should only include relevant and appropriate information.

When asked what would make them automatically dismiss a candidate from consideration. ..
Reading Comprehension

True / False

Directions: The following statements were taken from the article. If a statement is true,
students write (T) if a statement is false they write (F) and provide the correct answer from
the article.

It’s ok to use the phrase “to make dough.” on your resume.
The more colorful the pink rabbits are the more attention you’ll receive.

These job seekers are probably trying to be clever and stand out, and it very often works for
them.

Modifying your résumé for each position to showcase your achievements and professionalism is
a good idea.

You want to use as much color and sparkles as you can to attract attention on your resume.
It’s not always bad to be creative...But you want to be creative in a smart way.

Hiring managers have a big pile of résumés to review, and they are always looking for a reason
to put you in the ‘no’ pile.”
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The first reason managers gave for automatically dismissing a candidate from consideration,
were résumés with typos...

The bottom line is that your interview is often where you make your first impression on a hiring
manager.

Referring to yourself as a “genius” on your resume is a clever idea.

Grammar Focus

Structure and Usage

Directions: The following groups of sentences are from the article (some may be abbreviated
versions). One sentence in each group contains a grammatical error. Students are to identify the
sentence (1, 2, or 3') from each group that contains the grammatical error and make the
correction.

l.

a. With technology, is so easy to just click and send a résumé.

b. If you take the time to tailor it, it will get more time for review.

c. A customized résumé resonates well with hiring managers.

.

a. Demonstrate why you are the best candidate for the job.

b. But be sure to do so with clean, clear content and easy-to-read formatting.
c. And they should only include relevant and appropriate information.
M.

a. It’s not always bad to be creative.

b. But you want to be in creative in a smart way.

c. The best way to do that is by tailoring your résumé to show who you are and what you can
bring to the table.

I11. Post Reading Tasks
Reading Comprehension Check

Directions: Have students use this advanced organizer from Write Design to assist them with
discussing or writing about the main idea and points from the article.
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CerehralChart |

Discussion/Writing Tasks

Directions: Place students in groups and have them answer the following questions. After, have
the groups share their thoughts as a class. To reinforce the ideas, students can write an essay on
one of the topics.

From all of the errors made on resumes, which would you say was the worse? Provide reasons
for your answer.

In your opinion were some of these things people write on their resumes unimportant? In other
words should potential employers overlook them? (e.g., “pink bunnies” on the resume page).

Can you and your group think of any other errors not mentioned?

The article states, “ Haefner suggests modifying your résumé for each position to showcase your
achievements and professionalism, and to demonstrate why you are the best candidate for the
job.” How would you explain this in your own words?

What were the most significant ideas of this article?
IV. Listening Activity

Video Clip: 5 Mistakes to Avoid for Job Interviews.
* Pre-listening

Listening for New VVocabulary or New Terms

Directions: Here is a list of words from the video. Have students find the meanings before they
listen to the video. As students listen, they are to check off the words and phrases as they hear
them in the video.

attitude, ethic, enthusiasm, analytical, rambling, prior, sabotage.
(l-\-h
@)
5 mistakes to avoid for job interviews (1).mp4

* While Listening Tasks

Sentence Fill-ins

Directions: Students listen for the correct word or phrase to complete the sentences taken from
the video. They are to choose the words from the word list.
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1. According to Lori Blake from the USC Career Center the top 5 skills employers are looking
forare__ .

a- having a great attitude, a strong work ethic, great communication skills, enthusiasm and
analytical skills.

b. reading, writing, speaking, listening, and grammar skills.
c. playing an instrument, acting, dancing, singing, and doing comedy routines.
2. The first mistake people make is___

a- having a weak handshake.

b. chewing gum.

c. talking too much and rambling.

3. Candidates should never

a. talk over the interviewer.

b. talk under the interviewer.

c. talk with the interviewer.

4. The second biggest mistake is___.

a- dressing inappropriately.

b. not knowing enough information about the company.

c. arriving late.

5. You should learn as a much as you can about the company___.
a. prior to the interview.

b. after the interview.

c. during the interview.

6. The third mistake candidates often make is___ .

a- talking too much.

b. arriving late to the interview.

c. not knowing enough about the company.

7. The best reason to give the interviewer for being late is___

a. the traffic was really bad.
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b. my dog was sick.

c. none. Don'’t be late.

8. The fourth mistake is___.

a. talking about money too soon.
b. dressing casual.

c. talking too much.

9. The fifth mistake is____

a. dressing formally.

b. dressing too casually.

c. dressing for a party.

10. Being prepared for an interview will make you feel
a. cool, calm, and confident.

b. crazy, hectic, insane.

c. lazy, sleepy, tired.

* Post-Listening Tasks

Questions for Discussion

Directions:Place students in groups and have them discuss the following questions.

1. After listening to this video have you learned any new information? If yes, describe what
you have learned.. If no, describe your original opinion of job interviews.

2. Did you agree with everything the speaker said? Discuss which comments you agreed with
and which ones you tended not to agree with. Explain why.

3. With your group members, make up questions that you would like to ask the speakers in the
video.

Group Activity

Simulation (Role-Play)

Directions: In groups have students create roles for the following:
(1) apotential job candidate makes several errors during the interview

(2) an employer who interviews the candidate, and things he/she might say in response to these
errors.
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Unit 11
Conversation at a job interview

Write the words in the correct order to make sentences or questions someone could ask you in a
job interview.

a. nice/ Good afternoon,/ to/ you./ meet/
Good afternoon, nice to meet you.

b. in touch./ Thank you/ We’ll be/ for coming today.

c. got/ any questions?/ Have you

d. your/ tell us/ you/ previous work experience, /Can/ about/ please.

e. in a team?/ you/ Do / work well

f. start?/ could/ When / you

g. this job?/ you want/ Why/ do

h. a few questions./ would/ to ask/ We/ you/ like

i. have you got/ help you/ What skills/ that/ in this job?/ would

Jj. £10.50 per hour/ Sundays. / and work / Wednesdays to / You'll get

Job Interview
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Please choose a job you would like to be interviewed for:

Secretary ~ Waiter ~ Teacher  Sports Coach ~ ShopAssistant TV Presenter
Computer Programmer ~ Writer ~ Electrician  Hair Dresser ~ Accountant  Builder
Doctor Comedian Nanny Lawyer Police  Translator  Other

Your interview will be with the company president and will include the following questions
Please write practice answers:

1. Why do you want this job?

2. Why do you think you are the perfect person for this job?

3. What kind of experience do you have?

4. What are your good qualities?

5. What could you improve on?

6. Are there any questions you would like to ask? (For example: How much will | be paid?

7.Where will 1 work? Will there be opportunities for promotion or a raise?)

Handout 2 look at the pictures and discuss them
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Read information about the cultural mistakes and do the task below.
Now read about people’s experiences traveling to other countries. Were your
predictions correct?

lan Douglas, New Zealand

When | visited
Thailand last
summer, | made a
mistake when | was
visiting someone’s
house. There were
some beautiful
baskets on the
floor, and | wanted | 8
to point to one so _
| could ask about  §
it. | pointed to it '
with my foot. |
could tell that my
host was very uncomfortable, but | didn't
know why. [ thought maybe compliments
were not appropriate, or that he didn’t
think | was sincere. Several weeks later |
learned that in Thailand, it's rude to point to
something with your foot. | wish my host had
told me at the time. | could have apologized,
and | wouldn't have done it again. | guess |
should have read some books about Thailand
before | went, but it's hard to learn everything
that way. Now | wonder how many other
mistakes | made that | never found out about!

Work with a group. Discuss the questions.

Emily Olsen, U.S.

When | was in
college, | spent a
semester studying
in Germany. i did

a homestay with a
German family. It
was OK, | guess,
though | never
really felt at home °
with the family.

I don‘t know why.,
I think | was a little =
afraid of them,
maybe because |
don't speak German very well. Anyway,

after a few weeks, the wife came to me and
told me that | was doing something wrong.
She said that in Germany, the custom is to
close the door whenever you leave a room

in a house. | had been leaving my bedroom
door open when | went to class. I felt really
embarrassed and uncomfortable when she
talked to me. | don’t think leaving a door
open is very important. | mean, if | don‘t care
if the door is open, why should she care? |
wish she hadn‘t said anything.

In general, do you think people should tell foreign visitors when they are making

a mistake? Why or why not?

What are some reasons that a host might not tell a visitor about a mistake?

What are some mistakes a foreigner could make in your country that you would
point out or that you would #not point out?

What are some ways a foreign visitor can learn about local customs?
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choosing a gift for the wedding of some acquaintances from another culture.
evaluate some possible gifts and then choose one to offer.

1

nto two groups, A and B. Read the instructions for your group in the
ss rask files.

PR page 92 | Group B | page 102

2

meet with members from the other group. Share your opinions on each of the
sou considered. Then say which one you chose to give. Have conversations like
s below.

A W (hought a gift of was not appropriate because
B Y that's right. People from believe _ ./ Actually, that would be OK.

We thaught a gift of was appropriate because
. 2uod choice! / Not exactly. You see, people from (...) believe that

A S sl we decided to give
& . cood choice! I'm sure the couple will appreciate it. / Actually, that wouldn’t be a

2ot idea. The thing is, people from (...) believe that _ . Why don’t you choose
samething else?

.[' Follow-up
| Bescuss these questions with the whole class or a small group.
» 0 anv information that vou learned surprise you?
« wiaich of the gifts you heard about would be appropriate wedding gifts in your country?
“ihich would not be appropriate?
« Wizt are some other common wedding gifts in your country?

Unit 13
Handout 1

Student’s name:

Date and time:
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A PROFESSIONAL LAWYER

STRONG POINTS WEAK POINTS OPPORTUNITIES THREATS

Unit 14

ions.

3 Complete the sentences using the expressions
from the box. Explain their meaning.

is ingvitable; tonal nature; constructed
rationally; in the foreseeable future; much
less so the case; to say nothing of; inveterate
homemakers:

I. In order to make it neutral and easily absorbed
Esperanto was -

2. It B ____that English becomes a single
international language.

3. A specific of the Chinese
language hampers its spreading.

4. Popularity of French as a language of diplomacy
and exchange is

5. English is unlikely to be replaced by any other
language

6. Common words and expressions like ‘open’,
‘close’, ‘enter’, ‘shop’, *happy’ are popular even

among
7. English words are popular enough in all cities and
towns tourist centers.
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4 Look at the pictures and make a list of some other English words you think are known among
particular groups of people in Uzbekistan.

8 Read the text. Match the definitions 1-6 and
the highlighted words and expressions in the
text.

1. the medium, method,. or tool used to obtain a result

or achieve an end -

to come or bring into being

very steep

before, until

. time in the past when something or someone was
popular or common

6. easy to see or understand; evident

w bW

<
= P
-l ~ \:‘""')‘.':.4 N N R
e AR W A I ey
~y - - & - . -> - <oy

& N
Working lcansguasge

A lingua franca (LLF) is a working language
used by different populations to communicate
when they do not share a common language.
It is also called a bridge language. venicular
language or unifying language. Generally, a
lingua franca is a third language that is distinct
from the native language of both parties involved
in the communication, sometimes for commercial
reasons («trade languages»), but also for diplomatic
and administrative convenience, and as a means
of exchanging information between scientists and
other scholars of different nationalities.

The use of LLF may be almost as old as language
itself. Certainly, they have existed since antiquity.
The term origimates with one such language,
Mediterranecan LF. Latin and Greek were the LLF of
the Roman Empire.

Arabic was another early LF to develop because
of the sheer size of the Islamic Empire dating back
to the 7th Century. Arabic also served as the LF
of science and diplomacy in the 1200°’s because
at that time. more books were written in Arabic
than in any other language. Still in some European
languages (including Georgian), there are some
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Arabic words as admiral, algorithm or aubergine.

Malay was the LF of Southeast Asia and was
used by Arab and Chinese traders there prior to
the arrival of the Europeans. Once they arrived,
people like the Dutch and British also used Malay
to communicate with the native peoples.

In fact, in it’s time distinct spheres used to
have distinct LLF, for example, Latin — in science.
In 1687, Isaac Newton published his “Mathematic
Principals Of Natural Philosophy™ in Latin.
English interpretation was published only 42
years later after his death.

Today, LFs play an important role in global
communication as well. Examples of LFs remain
numerous, and exist on every continent. The most
obvious example as of the early 21st century is
English. The United Nations defines its official
languages as Arabic, Chinese, English, French,
Russian, and Spanish. The official language
of international air traffic control is English.
In certain countries, the LF is also used as the
national language; e.g., Urdu is the LF of Pakistan
as well as the national language.

9 Read the article again. Which of the following
bits of information is not given (NG) in the text?
1. Lingua Franca is a single language for traders
from all around the world. 7
2. A greater amount of books in XIII century were
written in the Arabic language.
3. Before Malay, people used Arabic in Southern
Asia. _
4. Isaac Newton’s book was published after his
death.
5. Still, there are some lingua francas in different
places.
6. Nowadays, all the pilots communicate in their
own lingua franca.
Unit 15
Handout 1
1 Sort out expressions in the box into two columns. gy 7
a)shaking-hands b) using-eapital-Hetters ¢) not mentioning the title in the mail you are sending d) listening
attentively when smb. is speaking ¢) shouting at people f) putting private information to public which can
be seen by everyone even criminals, government, future employers g) showing loyalty and good mood h)
chain letters 1) being very brief and clear j) being emotional k) no one can guess your mood 1) citing others’
work you use
Real life behaviour On-line behaviour
a, b.

186




Handout 2

1. What is Netiquette?

Rules For how you should act in cyberspace. These rules help
keep the Internet polite and help everyone get along.

~

Oh No!
T dian’t mean it
that way!

Erika commented on
Alan’s social networking

A Few minutes later.,

He is so Funny!
T will leave a
comment on his

wtrg

M ma - |

Erika What you did In class yesterday was CRAZY...
.....nice job P
Vesersop a2 14 - Commere - L - S0 Wobto-Wl

Alan What 6o you mean? Ase you making fun
of me of what?

Alac waiched sofunouaddaal

Quiz 1: What are the diFFerences between talking to your Friends or Family over the
Internet and talking to them in person?

Quiz 2: What could Erika have done to avoid this situation?”

CARNEGIE CAPETS!

THE My SECUREC YBERSPACE CCAME

© 20062012 Carnegie Melion University. All Rights Reserved

Netiquette Tips

Netiquette is the etiquette of the Internet, simple rules For how you should act in
Cyberspace that keep things polite and help everyone get along. Here's some tips For being
a good Cyber Citizen and practicing good Netiquette:

) Ask Before you Post
Always ask permission before posting about someone or sharing an email, photo, or
chat conversation, and make sure that it does not contain any personal infFormation.
€) Pay Attention to Format

Check For typos or other mistakes before you post or send a message. Use
emoticons like ;) and acronyms like LOL to get your message across in the right
spirit. Avoid using ALL. CAPS, it means you are shouting.

€) Pe polite and respectful of others

Keep messages short, polite, and to the point. Pon't spam people with multiple
messages or waste their time. Try not to use too much chat slang iF you think the
other person won't understand it.

() Be a Champion, not a Chump

BPe helpFul and courteous to others and don't be a cyber bully. IF someone is being
rude to you, be the better person. Talk to a trusted adult, block them, or simply
walk away. IF they are bullying somecone else, don't join in and make it worse. Pe
supportive and positive and try to help the victim iF you can.

187




Handout 4

2 Match the words and phrases with their definitions.

1. Surf the net

have experience of working with computers and know how to use them

2. Browse website \ inappropriate message sent in the Internet to a large number of users

3. Virtual life \ programs which allow you to store, look at or change a large amount of
\ information quickly and easily

4. Spam \ searching information in the Internet

and shared by individuals so that they can interact in a custom-built,
simulated world.

6. Computer-literate

5. Databases \ computer-based online community environment that is designed
\
A |

spending time looking at things in the Internet

7. Crash software error

8. A bug a sudden failure which puts a system out of action

9. Back up to be often unkind to someon or hurt other people

10. Bullying the fact or state of being unable to stop doing something

11. Addiction

breaking into someone else’s computer system, often on a network to
steal or change or destroy information as a form of cyber-terrorism

12. Hacking/cracking

making extra copies of data in case the original is lost or damaged

| Cralalln

Handout 5

3 (T4) Look through the following forms. Listen

to the tape and fill in the forms.

Speaker 1

Name ____ ,Age
Occupation :
Started using Internet
Internet for )
Problems ,
Speaker's attitude

———)

__, Speaker used

Handout 6

Speaker2

Name , Age )
Occupation ,

Started using Internet :
Speaker used Internet for :
Problems ,

Speaker's attitude
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CARNEGIECAPETS!

THE My SECUREC YBERSPACE CCAME

© 20062012 Carnegie Melion University. All Rights Reserved

Netiquette Tips

Netiquette is the etiquette of the Internet, simple rules For how you should act in
Cyberspace that keep things polite and help everyone get along. Here's some tips For being
a good Cyber Citizen and practicing good Netiquette:

) Ask Before you Post

Always ask permission before posting about someone or sharing an email, photo, or
chat conversation, and make sure that it does not contain any personal infFormation.

€) pay Attention to Format

Check For typos or other mistakes before you post or send a message. Use
emoticons like ;) and acronyms like LOL- to get your message across in the right
spirit. Avoid using ALL- CAPS, it means you are shouting.

€) Be polite and respectful of others

Keep messages short, polite, and to the point. Pon't spam people with multiple
messages or waste their time. Try not to use too much chat slang iF you think the
other person won't understand it.

() Be a Champion, not a Chump

BPe helpFul and courteous to others and don't be a cyber bully. IF someone is being
rude to you, be the better person. Talk to a trusted adult, block them, or simply
walk away. IF they are bullying somecone else, don't join in and make it worse. Pe
supportive and positive and try to help the victim iF you can.

Unit 16
Handout 1

Read the words and select two of them. Explain the importance of your
choice to your partner stating the role of them in your life.

stay away from the family, budget, overuse, do ‘free’ things, essential expenses,
list of income and expenses, non-essential expenses, financial disaster, apply for
scholarships and grants, keep records of expenses, put one’s roommate in financial
planning, financial aid office, manage one’s debt

Handout 2

Review the statements below. Listen to the tape again and put the points in
the correct order numbering 1-10.

o Create a budget and stick to it!

0 Put your roommate in your financial planning. If you can, contact your
roommate before the semester starts and decide how you’ll divide expenses.
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0 Keep money safe and growing while you aren’t using it.

0 Ask for help when you need it. If you run into a financial disaster, call home and
let your parents know you’re in trouble. If an unexpected event changes your
home financial situation, don’t give up on university! First, talk with your
financial aid office. M ost colleges set aside funds to help students get through
difficult situations.

0 Save and project for future expenses.
0 Learn to say “no” to friends.
0 Do “free” things.

0 Talk to your parents about who pays for what. Find out what you can count on
from them and what you will be responsible for.

o Don’t overuse plastic cards.

o Keep records of expenses.

Handout 3 Work in teams of three. Answer the questions in Exercise 3.
Handout 4 Work in pairs. Discuss the following questions.

* What tips can you suggest to your friend in managing his/her budget?

* Why do you think the tips to be useful? Prove your suggestion with your own
life examples.

Handout 5
Read the quotes and fill in with the appropriate articles.

1. “Financial Management i s Operational Activity o f business that is
responsible for

obtaining and effectively u tilizin g funds necessary for efficient operation.”
— by Joseph Massie

2. “Financial Managementis __ area of financial decision making, harmonizing
individual motives

and enterprise goals.” — by Weston and Brigham
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3. “Financial management i s area of business management devoted to a

judicious use of capitaland careful selection of sources of capital in
order'toenable business firm to move i n direction of reaching its
goals.”—

by J.F.Bradlery

4. “Financial managementis  application o f_ planning and control function t
0 finance

function.” — by Archer & Ambrosio

5. “Financial management may be defined as that area or set of administrative
functions in organization which relate with arrangement of cash and credit so
that organization may have

means to carry out its objective as satisfactorily as possible.” — by Howard &
Opton.

6. “Business finance can be broadly defined as _ activity concerned with planning,
raising,

controlling and administering of funds and in business.” — by H.G Gathman
& HE

Dougall

Handout 6

Read the text and choose the best title.

1. Division of Human Resources Planning
2. Collaboration of employer and employee.

3. Human Resources Planning is Key to Your Business what is human resources
(HR)? It includes workforce planning, employee development plans, building
basic employee benefits and salary programs, training and development, hiring
and firing of employees, and more. HR planning is a key activity for business; as it
is very likely that your business cannot operate without people. Even a business
with the owner as the only employee of the business needs human resources -
planning and managing one employee (yourself) is just simpler (or perhaps
harder). Human resources management is an important staff function for business;
because of that, the HR plan needs to be part of the overall business plan. Building
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an employee development plan for each employee is part of the HR responsibility.
What are the employee’s strengths and weaknesses? What training is necessary to
improve skills? What specific skills does the employee have? Can those skills be
used in other areas of the business (cross-training is important in small
businesses)? Developing a development plan needs to include input from the
individuals) responsible for HR in your organization, along with the employee and
the supervisor or manager. Typically, HR also conducts salary and benefit surveys
and builds basic employee benefits and salaries programs. Also it

handles workforce planning and scheduling (usually through a workforce
coordinator or scheduler). If you are a one-person business, still consider human
resources planning for the future: it is likely that as your business grows, your
human resources needs

Handout 7 Complete the sentences with the correct form of must or have to.

Example We must have a party soon.

1 It’s my Dad’s birthday next week. I buy him a present.

2 All my clothes are too small for me. | lose some weight.

3 My doctor is worried about my weight. She says | go on a diet.

4 you travel abroad in your job?

5 I’m sorry I couldn’t come to your party. | work late.

6 We need to save some money. We have any more expensive meals

In restaurants.

Handout 8 Put the verbs in brackets into the correct form.

Example They flew (fly) to Barcelona last week. A funny thing happened to me
the other day. | (1) (be) in a hurry to get to work and | found that my car
wasn’t working. I (2) (have to) rush out of the house to catch the bus.
While | (3) (walk) along the street, | (4) (notice) a woman of
about my age on the opposite side of the road. | looked at her again and | (5)

(realize) that we (6) (meet) before. She arrived at the bus stop
a couple of seconds after me. ‘She must be catching the bus, too,” I thought.
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We (7) just (miss) the previous bus and we had fifteen
minutes to wait before the next one. | looked at the woman behind me again and |

was sure that I (8) (know) her. ‘Excuse me, have we met before? I’'m
sure that I (9) (recognize) you,’ I said. She looked a bit surprised, but
she (10) (tell) me that her name was Angela Barker. “You (11)

(study) history at Liverpool University’ I shouted, ‘from 1985 to 1988!’
‘That’s right!” she replied, ‘And you’re Claire ...?" ‘Lewis. Well, my name was
Lewis but | (12) (be) married now. What (13) you
(do) nowadays?’ I asked. ‘Well, I (14) (work) in the Central Museum in
town and | (15) (live) in this area, in George Street, for about three
years,” she replied. ‘You’re joking! I live round the corner from there. | (16)

(not believe) it! We (17) (be) neighbours for three years and
we (18) never (see) each other!’ I said. ‘I know, it’s
incredible!” she (19) (agree), ‘And I’m glad that you spoke to me
because I wondered why you (20) (look) at me all the time!”

Unit 17
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{1 Put the words below in the relevant line so they make a synonym group.

speculation
to have craving for

pile

implement

Immense
foster

breakthrough
ultimately

2

O
O
O
O
O
O
O

5 Match the beginnings of the sentences and their endings.

e e

thought; contemplation; encourage;
outbreak; achievement; eventually;
finally; theory; want; desire; demand;
heap; mass; stack; tool; instrument,
utensil; vast; huge; enormous; nurture

(T15) Read the sentences below. Listen and put the sentences in the correct order.

First computers were huge in size.

Several decades ago, calculation was accomplished without calculators.
There would be less female employees.
Typewriters were prototypes of modern PC.
Nowadays people do not appreciate the capabilities of recent inventions.

The thing we would like to do is speculation but not philosophical issue of the topic.

Registration processes would be much longer.

1 If there hadn't been all a. alot of people would have been
necessary equipment, saved.
2. If doctors had invented another |b. we would never have had
type of injection, photographs of distant galaxies.
3. If a new method of curing c. | would have bought a space . @ . ¢
cancer had been worked out, shuttle and traveled to the Moon. | &= . o
4. If the scientists hadn't invented |d. it would have been less harmful
the equipment which helps to for the health.
measure the distance from
the Earth to the Sun,
5. If there hadn't been a e professor Rahimov's group wouldn't have managed to
telescope, beat the world’s foremost scientific institutes in the race
to produce the blue laser.
6 If | had had enough money, f  we would never have known that it comprises about 149

million kilometers.
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[

a. Chinese inventors created Pencil Pusher, which

turns paper, destined for recycling, into pencils.
The machine looks like a three-hole punch crossed
with an electric pencil sharpener.

Here’s how the pencil-making gadget works: You
insert wastepaper into a feed slot. The machine
draws the paper in, rolls and compresses it, and
then inserts a piece of lead from a storage chamber
located in the top of the device. A small amount of
glue is added before ... voila ... a pencil slides out
from a hole on the side.

. Translucent Concrete developed by Hungarian
architect is called LitraCon. It is based on a matrix
of parallel optical glass fibers that can transmit
light and color from the outside...

. The tiny device ‘Mini-Heart’ is formed in the
shape of a cuff meant to be placed around a vein,
where its rhythmic contractions help to drive
blood flow while also preventing the vein from
becoming distended. The cuffs can be made from
cardiac muscle cells derived from the patient’s

Unit 18
Handout 2 look at the pictures and discuss them
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own adult stem cells, this prevents a chance of
rejection. Soon the research team hopes to conduct
animal trials. The researchers attempt to grow the
cuffs directly on the veins in the body.

. A team from the University of Washington desig-

ned silicon, plastic card-sized device, prototype
of microfluidic, for pancreatic cancer diagnosis
that is able to analyze a whole tissue biopsy for
3D imaging. The device allows the tissue undergo
the same series of processes as would occur in a
pathology lab, but on a much larger scale.

. The LightRail zipper, recently developed for

Olympic teams, zips closed to create a waterproof,
almost invisible seam.

It is bonded to the clothing using laser-cut fabric
and an adhesive that is similar to seam tape, which
reduces weight and bulkiness and climinates the
need for stitching. The zipper also features a dock
for the zipper head, which allows it to close more
tightly and eliminate gaps.



Work in small groups. Match the awards above and the nominations in the table. Find out the awardees
for each nomination. Share your findings with the whole group.

o

Professional
photographer
The best song
contribution

Sport career
of the year
Great

to science
For the best
piece of
writing

For healthy
generation
Young
talented
singers

For gifted
girls of
Uzbekistan

The World Music Awards

—— The WORLD MUSIC AWARDS honours the best-selling most popular recording
artists from every continent. The WORLD MUSIC AWARDS are presented on sales merit and
voted by the public on the Internet. There is no jury involved and the Awards truly reflect the most
popular artists as they are determined by the actual fans who vote and buy the records.

The Legend Award
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—BAL The LEGEND AWARD was created to honour top recording artists who
have made outstanding contributions to the Music Industry. Past recipients include
Whitney Houston, Michael Jackson, Mariah Carey, Beyoncé, Jennifer Lopez,
Prince, Janet Jackson, Celine Dion, and others .Two Music Industry Executives
and Producers were given this Award for their outstanding contribution to the
Industry. The late Whitney Houston presented it to Clive Davis, the founder of
Avrista and J Records, at the 2004 WMA s in Las Vegas and Mariah Carey received
it on behalf of L.A. Reid, Co-Founder of Laface Records, at the 2008 WMA s in
Monte-Carlo.

The Diamond Award

ﬁ

_Sma The DJAMOND AWARD is presented to those select top-selling
artists who have sold over 100 million Records during their career. It is not
presented every year. H.S.H. Prince Albert Il of Monaco presented the very first
Diamond Award to Rod Stewart at the 2002 World Music Awards in Monte-Carlo
and to Mariah Carey in 2003. Celine Dion received this prestigious award from

the Oscar winning actor Michael Douglas at the 2004 WMASs in the Thomas &
Mac Arena in Las Vegas.

Handout 5
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Listen to the tape and do the tasks

Task 1. Alice Munroe is a «master of the contemporary short story" and she is an
awardee of the Nobel Prize for Literature 2013. You are going to have a short
interview with Alice. Work in groups list down 5 questions you would like to ask
her.

1.

2.

3.

4.

5.

Task 2 . Listen to the tape. Tick the questions asked by the interviewer in the
telephone talk.

o Hello, 1s this Alice Munro?

o How did you feel receiving ‘Congratulation’ call from the press?
0 Where did you hear the news?

0 What was your first reaction?

0 Have you ever changed your style of writing?

0 For those who don’t take up writing, would you recommend to start w riting9

0 For those who don’t write, would you recommend a starting doing that?

Task 3. Listen to the tape again. Make notes of Alice Munro’s answers to the
questions. You may refer to Task 2 . Share it with your partner.

eg.: Question 1

Unit 19
HANDOUT 1
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IV histlireg irz
¥ .a CGorrnerca

A ancientc language of whistdles that enabled long-distance
conunmunication long boefore the inventon of the mobile
prhonce will be saved from extincoion on a volecanico island off
the west coast of Africa. The island s part of the Canary
Islands and is called La GGomera. T he language, Silbo Giomcero,
which sounds like birdsong. was used by the people on the
>

island to cormmunicate up o three kilometres across the deco
valleys that radiate fromnm Ta Gomeras cenoal volcanic peak.

With the opening of the island o tourismm and cthe arrival
of the elephone. Silbo Gomero had soarted to dic out.
IL.uckily: the island aurhorities realised what thoey swere losing
boefore it was too late and. since 1999, Silbo Gomero has
been parec of the school curriculum for children up to the
age of 14, About 3000 scudentts spend 25 miinutes a week
learning it. which is enough to understand the basics. The
name. Silbo Gomcero, comes from the Spanish verb “silbar”
meaning to whistdle and "Gomero™ meaning “coming from
the island of I.a CGGomera.

T he lIanguage is made up of four wvowels and four
consonants. which <can be whisded o make more chan
4,000 words. In the pasco. children learnt it from their parenes
but as fewer and fewer adulets were teaching their children.
it boecarme ncocccossary for the governmenc to take over
According to Eugenio Darias, a teacher of Silbo GGomero
and dirccror of the islands Silbo programmce. " T here arce fow
really good silbadores. flucnte whistlers of the languageoe. so
far. but loes of students are learning to use it and underscand
it. We've been very plecased swith the resulos’”
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reading is called “ski
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5 about 500 words

Read the text again !
information. This is
text to search for sp

1 the year schoolch
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2 the countries Gor

3 where Silbo Gom



4 Scan the text to do the following task.

Read the article about Silbo Gomero. Do the following statements
agree with the information in the reading passage? Write

TRUE if the statement agrees with the information
FALSE if the statement contradicts the information
NOT GIVEN if there is no information on this

Example:

0 Silbo Gomero was only used face to face.
Answer: False (The information giving the answer is underlined in the text.

1 Silbo Gomero began to disappear with the introduction of more
modern technology.

2 Schoolchildren in La Gomera enjoy learning Silbo Gomero.

3 Schoolchildren on the island have a 25-minute lesson in Silbo Gomerc
once a day.

4 Eugenio Darias is the best teacher of Silbo Gomero on the island.

5 Having an international conference on the island is believed to be a
good thing for the future of Silbo Gomero.

B It would be impossible to adapt Silbo to English.

v

In the IELTS Test, the questions often do not repeat words from
the text, but say the same thing using different words. This is
called paraphrasing. It is important to be able to recognise and
understand paraphrasing.

Find words or phrases in the text which have the same or similar
meaning to the words or phrases below. Use an English—English
dictionary to check your answers. The relevant paragraph number
is given in brackets.

1 the summit or top (1) 6 immigrants (5)

2 to begin to disappear (2) 7 came from (5)

3 the essentials or 8 was changed to suit
fundamentals (2) different conditions (53)

4 consists of (3) 9 depends on (5)

5 some evidence of (4) 10 not well connected (5)
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Test folder1

Yes / No / Not given and

True / False / Not given

(Academic Reading and General Training Reading
Modules only)

You will be given some sentences which relate to the
reading passage. The sentences follow the order of the
passage.

You must decide whether each sentence agrees with the
text or contradicts it, or whether there is not enough
information in the passage for you to decide.

Yes / No / Not given is used to test your understanding of
the writer’s opinions. True / False / Not given is used to test
vour understanding of factual information.

Advice

® Skim the whole passage before you start working
on any of the tasks. Then read the instructions,
so that you know what you need to do. They are
not always phrased in the same way.

® Read the first statement. It may help to underline
key words.

® Look through the passage to find the relevant
information, and think carefully about what it
means. Underline the part of the text that
contains the answer. Decide if the statement
agrees with or contradicts the passage or is Not
given. Remember you must base your answer on
what is in the passage, not on your own
knowledge or what you think is likely to be true.
Not given means that there isn’t enough
information in the passage to decide if the
statement is True or False (or Yes or No).

® Continue with the other statements in turn. If
you can’t find the relevant part of the passage, it
probably means that the statement is Not given.

® Always give an answer — you won’t lose any
marks if it’s wrong. If you're not sure, choose Not
given.

This passage is similar to those in the Academic
Reading Module and Section 3 of the General Training
Reading Module, but it is only about 600 words. (See
Content of the IELTS Test on pages 6-7 for the length
of reading passages in the Test.)

m TEST FOLDER 1
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The Functions
of Language

The question ‘Why do we use language?’ hardly
seems to need an answer. But our everyday
familiarity with speech and writing can make it
difficult to realise how complex the skills are that
we have learned. This is particularly so when we
try to define the range of functions to which
language can be put.

‘To communicate our ideas’ is the answer that
most of us would give to the question — and,
indeed, this must surely be the most widely
recognized function of language. Whenever we tell
people about ourselves or our circumstances, or
ask for information about other people and their
circumstances, we are using language in order to
exchange facts and opinions. It is the kind of
language which is found in any spoken or written
interaction where people wish to learn from each
other. But it would be wrong to think of it as the
only way in which we use language. There are
several other functions where the communication
of ideas is irrelevant.

Emotional expression

Mr X carefully leans his walking stick against a
wall, but it falls over. He tries again, and it falls a
second time. He shouts at the walking stick. How
should we classify this function of language? It
cannot be ‘communication of ideas’, for there is no
one else in the room.

Here we have one of the commonest uses of
language — a means of getting rid of our nervous
energy when we are under stress. This type of
language can be used whether or not we are alone.
Swear words are probably the commonest signals
to be used in this way, especially when we are
angry. But there are also many words that we use
to express positive feelings, such as affection, or a
reaction to beautiful art or scenery.

The most common linguistic expressions of
emotion consist of conventional words or phrases
(such as ‘Gosh’, ‘My’') and the semi-linguistic
noises often called interjections (such as ‘Wow'
and ‘Ouch’).



Listening

s
Tt spot

In Part 1 of the Listening Module you will hear a dialogue. Two

of the tasks you may be asked to do are completing a form and

completing sentences. Before you listen, make sure you read

the task carefully to get a general idea of what sort of

information is required. You must spell correctly and make sure

you don’t write more words than you are told to. You will only

hear the recording once in the test.

10 LLook at the task below. There are some notes with
some information missing. Before you listen,
decide, with a partner, what sort of information
is missing.

M- =N XN " "YA A ITYNYEYYY 4 ) I ' / /
- i =gl B~ A B B g B A B < e - - R R S~
|
Example: Answer:
Name of shop: Computer Scolutions
Printers available to use in: 1 . ____.__.
7 T —
Price range: from 2 ¥£_ _________. o -
Name of printer
recommended: 3 TRION ..commcsmorcvsommssmscemmne=
Shop open: (E1o = BEC R — on Saturdays
Address of shop: TE 8. o e mvnmmmememm s . Hollowridge.
Location of shop: B e e i ok s s s e e A
Nearest car park: behind the 7 ...
Method of payment: N R R L
i Ask to see: JHAEE B o e rorm i s e s s e
{ Location of printers: 10 ... ... floor

ﬁ: Now, Iisten to the conversation between a student
and someone who sells computers and complete the
notes. Write NO MORE THAN THREE WORDS
AND/OR A NUMBER for each answer.

UNIT 20

THE TRADITIONAL HEALTHY LATIN
THE TRADITIONAL HEALTHY AsIAN DIET PYRAMID AMERICAN DIET PYRAMID

Daily beverage
recommendations:
6 glasses of water

Daily beverage
recommendations:
6 glasses of water or tea

plantoils
------- a dairy
Vﬁsh&s_hgﬂfrlshordauyg C_)Etlo_n-al_[ganly x @ /
7_: vegetableous I‘* » il fish & shellfish .~ poultry
moderation = e e

“. whole grains, tubers, beans & nuts ,

Daily A\ R i raeil

frults

Iegumes seeds & nuts| vegetables

fruits vegetables

rice, noodles breads, millet, corn & other whole grains
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2 You are going to listen to someone talking about two websites. Look
at the questions below and, with a partner, decide what type of
information you are going to listen for.

Websites about Food
The History of Rice

Rice first grown: A oreeeeen. YEAFS 280
Amount of rice produced every year: 2 OVEF e LORINES
Number of calories in one serving of rice: 3 .....cvceeeee. calories
Three things you can make from rice: drinks, glue and

Yokohama MNoodle Museum

Biate miuSatimiapenends’ B s i e i s i e v s i s A s e e L s

Day museum closed: s e L S S S T e P B S TR
Souvenir shop: B T i AR T R e et O
Old B i st i e SO (OR TV

Mumber of noodle shops in the theme park: O e
Journey time by train from ToKyO: A0 e eeenee

£ ) Listen to the recording and complete the notes. Write NO MORE
THAN TWO WORDS AND/OR A NUMBER for each answer.

Speaking Part1

6 Answer the questions with a partner.

1 What kinds of food do you like best?
2 Are there any things that you dislike?
3 What is your idea of a perfect meal?

4 What do you eat on special occasions?
5 How well do you cook?

Useful language

Likes, dislikes, preferences

| love bananas.

| really like ice cream.

My favourite is ...

I'm not keen on (eating) green vegetables.
| can’t stand/bear (eating) meat.

I hate tomatoes.

| prefer rice to potatoes.

I'd rather drink tea than coffee.

| think chocolate is nicer than anything else.

I'm good at ...

I can only cook ...

My speciality (= the thing I'm best at cooking) is ...

203




Vocabulary Adjectives describing food

5 Match the food to the appropriate adjective.

1 meat which is beginning to smell ripe

2 a hot curry rotten
3 a perfect apple fresh
4 vyesterday’s milk spicy
5 three-day-old bread bland
6 unsalted food burnt
7 black toast sour
8 newly laid eggs stale

UNIT 21

Speaking Part 1

1 Discuss these questions with
a partner.

If you were given a free holiday
in any city in the world ...

1 Which city would you like to
visit, and why?

2 What would you enjoy doing
during the day?

How would you spend your
evenings there?

b W

VWhere would you prefer to
stay. and why?

u

Think about your last holiday.
VWhat do you remember most?
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EDINBURGH CASTLE is well known throughout
the world. It used to be the home of Scotland’s
kings and queens and it has some impressive
buildings from the 15th and 16th centuries. It
stands on Castle Rock, a massive volcanic rock
in the heart of the city, with a magnificent view
of the surrounding countryside and of the Firth
of Forth, an inlet of the sea. There have been
settlements on Castle Rock for nearly 3,000
years because of its good position. The Military
Tattoo, a floodlit spectacle of military drum and
bagpipe music, takes place at Edinburgh Castle
every August, as part of the Edinburgh Festival.

OUR DYNAMIC EARTH is the most exciting
attraction to have opened in Edinburgh in
recent times. Inside a striking, purpose-built
tented structure, there is plenty of interactive
entertainment on offer for both children and
adults alike. Our Dynamic Earth explores the
extremes of our planet Earth. Travel back in
time to witness the Big Bang, feel the earth
shaken by an erupting volcano, fly over
glaciers, feel the chill of polar ice, and get
caught in a tropical rainstorm. It's pre-historic,
volcanic, antarctic, dynamic, fantastic! Out of
this world ... but about this planet!

In the 19th century, people travelling by train
between Edinburgh and places north of the Firth
of Forth had to change to a ferry to cross the
water, then transfer to another train. This was
very time-consuming. The solution was to
construct the FORTH RAILWAY BRIDGE a few
kilometres west of Edinburgh. It was opened in
1890, and has been in continuous use ever since.

Situated under one end of the Forth Bridge,
DEEP SEA WORLD brings you face to face with
the creatures of the deep. From 112 metres of
underwater tunnels you can enjoy a spectacular
view of the piranhas and other tropical fish in
the aquarium surrounding you. Or you can go
scuba diving among the sharks. You must be at
least 16 and in reasonably good health for this,
because swimming with sharks can be pretty
terrifying! Teachers — contact Deep Sea World
about how we can help the children in your
class to improve their scientific skills.
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Listening

2

~ 2 2 o =
£ You are going to hear a conversation that is similar to those in Part
1 of the Listening Module. In this task you need to listen for specific
information in order to complete the notes.

You will hear Jerry, an Englishman, asking an Australian friend,
Robin, for advice about his trip to Sydney.

First read the notes and discuss what kind of information you need to

listen for.

Complete the notes below.
Wirite NO MORE THAN THREE WORDS AND/OR A NUMBER for each
answer

Trnformation from Robin about Sydrey

Example:
Temperatfure .

Answer:

will probably be about

25 degrees

Pylon Lookout -

access from 7he 1 ...

go up fo the 2

for a view of the Aarbour

Opera Howuse
fours last abou? 3

Fickets sold in the 4

The Rocks:
7he S .....

at the Opera House

district of Sydrey

T T e SR A S S

has popular 6
The Dragorn Festfival:

more Fthan T

compeditors

First ever? irncludes 8

} UNIT 3

........ ard ...
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vocapulary Agjectives

3 Here are some adjectives that
are often used in guide books.

beautiful crowded famous
fascinating massive
spectacular  striking

terrifying  thrilling

Choose the word from the box
that is closest in meaning to the
words in italics in the sentences
below. There is one extra word
which you will not need.

1 Edinburgh Castle stands on a
very big rock in the centre of
the city.

2 The Military Tattoo can be a
very exciling experience.

3 The Sydney Opera House is
very unusual in appearance.

4 The Dragon Festival is a
magnificent event that attracts
thousands of spectators.

5 Sydney Harbour Bridge is well
known around the world.

6 Sydney is a very attractive city.
7 There are some very interesting
museums to visit in Sydney.

8 Sharks can be frightening if
you get too close to them.
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Test folder 2

Matching

(Academic Reading, General Training Reading and
Listening Modules)

You may be asked to match questions with options from
a box in all three modules. In the General Training
Reading Module only, you may need to match questions
with parts of the passage.

In the Listening Module, the questions follow the order
of the passage. In the Reading Modules they don’t.

Sometimes there are more options than questions, and
you must choose a different option each time.

Sometimes there are more questions than options, and
you will see the instruction NB You may use any letter
more than once.

Listening

1 {1 You might find a task like this in Section 2 of
the Listening Module. In the test the listening
passage would be longer than this.

What is the focus of each day's activity?
Choose your answers from the box and write the
letters A-J next to questions 1-5.

transportation
visiting local people
wildlife

1 Monday ..

2 Tuesday A art. .

3 Wednesday .. B shipping

4 Thursday ... C famous peaple

5 Friday o D former amusement§
E geography of the city
F old homes

- G the range of museums

H
|
J

24 TEST FOLDER 2
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Advice

Reading Modules

o Skim the whole passage before you start working
on any of the tasks. Then read the instructions
and the task carefully. It may help to underline
the key words.

Matching questions with options in a box

® Read the first option in the box and then find

the part of the passage that mentions it. Read

what is written about it. Look through the

questions. If you find one that matches what is

in the passage, write your answer. If nothing

matches, it may be one that you don’t need to

use, $0 go on to the next option.

You might find it helpful to underline the part of

the text that contains the answer.

Remember that the words in the questions or in

the box may be paraphrases of words in the

passage.

Matching questions with parts of the reading passage

(GT only)

® Read each part of the passage in turn, and see
which of the questions match it before going on
to the next part of the passage.

Listening Module

® Read the task before you listen.

¢ If you miss an answer, stop thinking about it
when you hear the speaker going on to talk about
the next question, or you'll miss that one.

All modules

® Check that all your answers are different, unless
you read the instruction ‘NB You may use any
letter more than once’

o Always give an answer — you won't lose any
marks if it's wrong.




UNIT 22

Speaking Part3

1 In small groups, discuss these questions.

® Do you think it is better to have one-to-one
lessons or to study in a class?

® What are the advantages or disadvantages of one-
to-one lessons?

4 2 Read questions 1—4, then listen to the next part of

the recording and answer them.

Questions 71T—4
Choose the correct letter, A, B or C.

1 Morag started having lessons at home because
A she was unhappy at school.
B she was not learning much at school.
C she lived a long way from the nearest school.

2 What does she dislike about learning at home™?
A Her mother always knows what she is doing.
B She has to study for most of the day.
C She is unable to spend time with friends.

3 She thinks that working on projects
A takes too much time.
B helps her to understand the subject.
C teaches her how to use the Internet effectively.

4 VWhat does she find most difficult about working on
projects?
A  writing reports
B finding information
C planning the project

s

£ 3 Now read questions 5 and 6. Here you have to
choose more than one of the options. Listen, and as
Morag mentions each of the options, find it in the list
and put a tick (+7) if it is a right answer, and a cross
(X) if it is wrong.

Questions 5 and 6
5 Which THREE subjects does Morag enjoy studying?

A history D biology
B geography E economics
C English F foreign languages
6 Which TWO careers is Morag interested in?
A sport D teaching
B cinema E medicine

C music
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Reading Vocabulary

4 What advice would be uscful for someone who wants to read more ©
effectively? In small groups, discuss which of these picces of advice
you would mive. sui

hese words and phrases par
s i

e writing. Fin

! st decide why you're reading the text. the words passage. They appear
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> le to find out what the text i bout. 1 understanding
a people questions about the subject. 2 the reason for de
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Clopy the most important parts of the text.
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decide which of the above
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Writing folder 2

Academic Writing Task I: Handling data 1 — line graphs

In Task 1 of the Academic Writing Module you may be given one or more line graphs and asked to explain

what they show. You should spend 20 minutes on this task and you should write at least 150 words.

Advice

= You will nced to compare the information as well as
describe it. For language of comparison/similarities/
differences sece Unit 2.2,

* It is important not to offer your opinion on the graph
or to try to give reasons for the figures mentioned.

1 aph is a way to summarise how two pieces 2 Look at chart 2. Use appropriate vocabulary from
of information are related. Look at chart 1. Which the Useful language box on the opposite page to
sentence, a or b, is a better summary of the chart? complete the following sentences:

a The graph shows how much money was spent on Noun + adjcclive
students in California from the end of the 70s to AMPLE: There was a sharp rise. in
the beginning of the 21st century. the amount spent on books in 1993,
b The graph shows how many dollars were spent on compared with the previous year.
cach student’s education in the state of California 1 There was a in the
in selected years between 1977 and 2002. amount spent on computers between 1992
Chart 1 and 1994.
State per in cC. 2 T'here was a N
W spending on computers from 1998,

E ¢ There was a in

& eoco ———— spending on computers in 1992 and then again

2 4000 in 1998,

g acoo 4 There was a in

spending on books from 1997,
r977-78 198182 Verb + adverb/adjective/noun
XAMPL. Spending on computers
tated. slighily, between 1992
Chart =
and 1994
Redbridge Universit
Spending on books and computers 1989-2060 5 Spending on books .. o from
Prp—— - 1992 to 1993,
6 Spending on books
\/’V n 1993,
7 Spending on books
from 1994 to 1996.
MOPIR oy el i iee N mh @6 @6 bz =% Bm  BA 8 Spending on computers
in 1996.
9 Spending on computers
10 Spending on computers

in 1999 and 2000.

30 WRITING FOLDER 2

UNIT 24

1

Match places 1-4 with photographs A—D and then say which
type of structure each is.

1 The Great Wall, China a temple

2 The Moai, Easter Island a system of defence

3 The Parthenon, Greece tombs or burial chambers
4 The Pyramids, Egypt sculptures
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2 Read the article and answer the following questions. Don’t
worry about the spaces in the article for now.

1 Where is Easter Island?

2 Who built the Moai and why were they built?

(oS}

Words a—e are taken from the article. Match them with their

meanings, 1-5, then decide where they fit in the article.

e extinct
& about 700 words

The Moai of Easter Island

aster Island was named by a Dutchman, Jacob Roggeveen,
who arrived there on Easter Day, 6 April 1722, but its native
name is Rapa Nui, sometimes translated as ‘centre of the
Earth’. Nearly 4,025 km from the coast of Chile and 4,185 km
s from Tahiti, this island is a triangular volcanic rock of just 17
square kilometres, and is one of the most isolated places on
Earth. The top of the highest of its three volcanoes, which are
now (1) ..., is 511m above sea level. Currently, the island has
3,000 inhabitants and a single town, Hanga Roa. Easter Island
10 or Rapa Nui is now a nature reserve and is governed by Chile.
The island is particularly known for the large statues or
sculptures, called Moai, which are found there.
In 1989, the Chilean government invited Giuseppe Orifici, an
Italian archaeologist, to visit the island. Impressed by the
1s wealth of archaeological (2) ...... , Orifici arranged to begin
digging the following year. He co-ordinated a team of experts,
each a specialist in their own (3) ..... , who visited the island
for several weeks over the next ten years. These specialists
ranged from archaeologists and anthropologists to botanists
20 and sculpture experts.
Scientists once believed that the Rapa Nui people had
originally come from South America around the 7th century.

211

1 an area or type of work or study

3 places that are being dug up to find information

a clan

b sites 2 no longer active

Cc remains

d field 4 ruins, what’s left behind

5 a family group or tribe

However, a few surviving traditions, as well as the shapes of
some of the sculptures, show that the people are from Polynesia
and probably arrived on the island in the 5th century. Recent
research on bones and teeth strongly supports this theory. While
anthropologists Dr Andrea Drusini and Professor Daris Swindler
were carrying out research on teeth from various (4) ..... on the
island, they found that something known as a ‘genetic
bottleneck’ had occurred. On a small island, where people never
marry outside their own (5) ......, inbreeding is inevitable, and as
a result, the gene pool for each group is narrow. A particular
feature, such as large or missing teeth, then shows up within
family members with much more regularity than would otherwise
be expected and this enabled the scientists to prove where the
people had originally come from.

Bones were found mostly in burial chambers beneath the Moai.
It is thought that the social and economic power of a clan chief
was measured by the size and number of Moai he had, so there
was fierce competition between clan chiefs to build the biggest
and best. Usually, each chief had between one and 15 Moai on
his family’s tomb, all of which were between 3m and 8m tall.
More were constantly being built — in total, nearly 12,000 are
thought to have been made, using rock from the Rano Rarku
volcano. The largest of the Moai found by Orifici’s team was 33m
tall and weighed nearly 300 tonnes. Sometimes the sculptures
were engraved — one has carvings of a boat — while others have
large or small ears, depending on the clan that built them.
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Each section of the Reading Module has a text (or, in sections 1

and = of GT, texts) followed by a set of questions. There will be

a varlezy of questlon types on each text — for example multiple
ing ta:

You will need to go back to the beginning of the text each time

you begin a new section of questions.

4 Questions 1—6
Do the following statements agree with the information
in the article? Write

TRUE if the staterment agrses with the information

FALSE ir the rent the information
NOT GIVEN if there is mo Information on this

Orifici organised the experts who came to Easter Island.

Experts believe the Rapa Nui people came from South

1

2
America.

3 Burial chambers varied from clan to clan.

4 Each of the Moai took many months to construct.

s

6

No Moai were made after the sixteenth century.
The Rapa Nui people were hungry because they
refused to eat fish.

In which TWO centu a number of new people

A Sth (=3 16th D 17th E  18th

Most have a pukao a kind of hat made of red volcanic rock.
Completed Moai were arranged to face in towards the island,
and played an important part in the religion of the island.
Islanders worshipped them as ancestors who had become gods.

The building of Moai and the religion associated with it lasted
until the 16th century. A number of factors led to its collapse and
the near collapse of the Rapu Nui people, including population
growth and the destruction of the forest. But it seems that the
main reason was that the religion had simply got too big for the
island. More and more people were building ever larger Moai and
they weren’'t spending enough time growing food or fishing. The
fish close to the shore were hunted to extinction and increasing
numbers of trees were destroyed to use as rollers to transport the
Moai. When there were no more trees, the land lost its fertility,
people starved and there was no wood to build boats to escape.
Luckily, a new, less demanding, religion grew up during the 17th
century, which saved the islanders and enabled limited resources
to be shared out more fairly.

Europeans arrived in the 18th century and destroyed much
of what remained by introducing foreign diseases and
importing a few species which destroyed the native plants
and animals. It was also at this time that the key to the Rapa
Nui written language was lost.

The history of Rapa Nui and its people should be a warning
to us all in the 21st century — to take care of our natural
esaurces before it is too late.

UNIT 24

1 Average hours worked per week in UK

Hours

2 UK employees inspired by their bosses

46

45

44

a3 Full-time

437 workers

42 1

4 7

40 B e e
O ¢ f H L O
\& \c§> \qq »\qq ')o ©

Years

Ry For example: 65%
of people who

% o work 18-28 hours
Il
€ per week feel
. inspired by their
& e boss.

o

O T 1 - “r =)

18-28 28-35 35-40 40-50 50-60 60-70

Hours worked per week
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10 were moved about the island on wooden ..

Questions 8710

Complete the notes below.

Choose NO MORE THAN THREE WORDS AND/IOR A
NUMBER from the reading passage for each answer

The Moai sculptures

8 were made from rock taken from the ...
could be as high as

Vocabulary

Collocations related to research

Which verb in each group (1—4) doesn’t collocate
h the noun on the right?

1 to get, to do, to perform, an experiment
to carry out

2 to make, to find, a discovery
to lead to

3 to draw, to : a conclusion

to do, to r
4 to get, to make, to analyse, results/statistics
to evaluate

Speaking Parr 3

Look at this question
esponse would g

nd ponses a—c below. Whic
in more marks? Why?

i history teach us
re?

is it @ waste of

ything or

a No, it’s a waste of Klll’lc

b I consider that socicty could learn a g
from the study of history because histo
habit of repe

h story
1

2. My favou
n Cook because he

partne

. and answer the following
s, Rem

to expand your answers.

1 Do you think history is taught well?

2 What could be done to make students want to
study history?

3 Do you think students should have more choice

2 which arca of history they study? What would

you choose?

Useful language

Suggesting and giving answers

Let me give you an example.

A case in point is .

Let me =xpl;|ln why | think that.

For one thing, they could ..., and for another, ...
Parsonally, | Ehink that -.. /1 would choose ..
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{7 Questions 3—5 Vocabulary

Complete the sentences below.

Taylor-wrote: his theory inthe 3 Collocations with rroney
SRS 4 Complete the sentences with a verb from the box in
Taylor's theory was that people only worked for P gt
Later research concluded that some people preferred to e S e % = T T
oy change give invest eave enc
WO : make pay save  spend waste
i Questions 6 and 7 -
Complete the diagram below. 1 Don’t .. . your money on buying a
Look carefully at the diagram and check you cheap offic it won’t last very long.
understand where to write your first answer. 2 My grandmother ... . me £10,000
3 when s ed.
Maslow’s theory B Clan eI i iiaiseasms s all her moncy on presents
for the family.
4 Don’t . your money at the airport -
they dc Fee E ry good r:z
5 Every month I ... . a certain percentage
of my salary into my pension scheme.
Advancement 6 Can you .. INE £20 until the
needs weekend?
7 The woman £10 to the man
playing the guitar in the market squarec.
8 3 . yOur money in stocks and
you might lose it.
= >r £100 i 3 is s
Socimiinasds ° over £100 by buying his books
10 e his money selling

Security needs
5 How do you handle money? Ask and answer these
questions with a partner.
6 e NO@OAS 1 Do you spend more than you have?
2 What’s the best way to make money?
3 Would you ever buy anything second hand?
4 Would you lend or borrow moncy?
5 What do you think about investing on the stock
exchange?

¢} Questions 8 and 9
Complete the table below.

Look at the table and notice that in this section you
need to listen for percentages.

Source of job satisfaction % of employees
Inspirational leader 72%

Type of work 8 5
Good pay ;0‘27 i B

Flexible working hours E) -

") Question 10
Choose the correct letter, A—D.
What does the speaker say about workers in the UK?

A They want to have a good lifestyle.

B Socialising at work is not a priority for them.
C They want to earn a lot of money.

D Having a job title is a priority for them.

The Shanghai stock exchange

WHAT IS JOB SATISFACTION? ﬁ"

Dear Sir,

I am writing to apply forthe 1 ... of Sales Manager
advertised on 3rd March in The Times newspaper. I have worked for the
past two vears as a junior 2 .. in an electronics company
in Ehe Marketing s ainanannaiin . I feel now is the right time to apply
for a higher position as I believe I have gained the necessary

Iamas = . engineer (see the enclosed 6 .
and believe I have excellent management 7 .. 2
T s e T at present is £25,000 a year.

I realise thatthe 9 ...l date for applications was last Friday,
but I hope that you will still be willing to consider my application. I am
available for 10 ........cccooe. ........ at any time. I look forward to hearing

from you in the near future.

Yours faithfully,
Jason Stephenson
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Reading

Read the text below about how people may choose
their carcer rd say where this text is taken from.
A a scientific conference journal

B a newspaper article about a new book

C a textbook on motivation at work

about 600 words

Meet Bernard Shapiro. He is
the Princiy of McG sity.
extremely tidy person and listens to ope
ceepted his current job. he worked as
same things could be said of
Bernard's identical twin. a former
nd an opera lover with a taste for order
in the workplace. And he is President of Princeton
University in the USA. Both scem a little taken aback
by the way the ves h

11 Unive

Many of

ve followed a simi
red 1o me — o
plan simi

ar pattern.
1 believe. to my twin — to

r carcers.” Be

‘It never occu
delibe

hard says.

the st

ngest thing about Pr
piro. though. is how far fr

v are just one of m
feature in a Mmajor new
that provides the most

1d President
»m unusual they actually
ny pairs of twins to

work by Professor Nancy Segal
mportant evidence so f

carecer choice. working style and job satisf:
significantly influenced by our genes. The implications
reach far beyond identical twins. The headline finding
in her study is that at les
an individual choose 1
“1Im not saying th
carpenter or

t 30% of the factors that make
weir career path could be genetic.
there is a single gene for being a
a gene for being an artist.” Segal says. “but
our studies do suggest that the choice of any job re
many characteristics that are genetically based.
physical size to personality
enough. It is based on studies of
lels between identical twins — including
ve been brought up separ
s who are non-identic. aternal.
1denticals. who usually share 100% of genes. showed a
I working lives
average of SO%.
1 the occupations we have by accident.” she
“1"m a teacher and rescarcher. and 1 could
probably have been a clinical psychologist. But 1
couldn’t have been an investument banker or plu

lects
rom

He

cevidence is cleo

career par

wely

ter degree of similarity in their

sa

nber.”

uUNIT &
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as family

Carcer dynasties are nothing 1
Murdochs. film star Douglases :
all well-known examples of a phenomenon that occurs
in any walk of life. But the idea that there might be
more to such coincidences than parental pressure and a

sady-made set of contacts j
has some important implic
is the possibility th ents intent on forcing their
child towards a specific career may have less influence
than they believe.

there are the tycoon
nd pol Churchills.

st waiting 1o be networked
tions. Not least among them

However. Professor Val Dusck is sceptical. “One of the
problems with this research is that when identical twins

because of the king physical
ties. they can be treated by their parents in ve
ticular ways. And as for
coincidences
between

sed together

st

similar

1l the stories of
well. one can often find some quality
1y two people th

s Str

ngely s

milar.

s

A much less controve

al but arguably more significant
finding from Secg

11°s research is the idea that job
satisfaction may also be in the genes. Furthe
Segal’s results suggest that job satisfaction seems to

play a much greater role than expected. Employers take
note: changing the lighting or the seating arrangements.
providing 1 > salar

nore.

ce coffee or even incre

es may
10t contribute to their employees® happ s much
giving them meaningful and personally satisfying goals.
So. whatever it is that motivates an actor to endure the
poverty of lengthy “resting” periods
oc hal bit of acting. o
¥ in order to pursue his or
be buricd deep in

s

urn for the
to tolerate poor
demic passion.

isic

lecturer
her ac
ancestry.
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1 With a partner, read this gquestion and answer.

Question: [Do you ever advertise products or
companies, for example by
recommending them to friends?

Answer: Yes, I sometimes do.

T hat answer doesn’t show how good vour English
is. Here are some answers that have been expanded.
By each of the beginnings (1—3), write the letters of
the expansions (a—e) that can follow it.

Yes, I sometimes do.
No, I don’t.
I’ve never thought about it.

For instance, 1 told my friends about my mobile

prPhone, because I thought it was very smart.

I suppose I do, because carrying a plastic bag

with a company’™s name on it is a form of

advertising.

The reason is that one of my friends does it all

the time, and it gets very boring.

d T’ mot sure if I would want to, but perhaps it’s
hard to avoid.

e Maybe I'll stop doing it, because I don’t want to

provide free advertising for companies.

T b UNm

N

Now answer these questions, using some of the
phrases in bold above to develop your answer.

* Yo you ever advise people not to buy certain
products?
® JYoes advertising affect what you buy?
* JDoes advertising make you want things you can’t
afford to buy?®
2 Whenever you read, try to work out the main point
of each paragraph. The newspaper article on page
47 is about using members of the public to pass on
advertisements on their computers. Read each of
the first three paragraphs in turn, and answer
questions 1 and 2. There is an example to help you.

Questions 7T and 2
Choose the correct letter, A, B or C.

Example:

What is the first paragraph about?

A the type of people who make films
B what happens in the writer’'s film
C how films are used in marketing

The answer is B. The paragraph describes a sequence of
events (= what happerts), and the last sentence, “Cut!”
shouts the director, suggests that it’s about a particular
film, not films in general.

1 What is the second paragraph about?
A deciding what a filmm should be about
B choosing where to shoot a film
C the reason for making a film

2 What is the third paragraph about?
A  how viral marketing started
B the writer’'s concerns about viral marketing
C a company that advises on viral marketing

216



f 7 You are going to hear a radio interview with
Gary Phillips, the head of an advertising agency.
Listen to the first part of the interview.

restfions 7—6
mplete the sentences below.
ifte NO MORE THAN ONE WORD for eachh answer

Early advertising provided only ... =
In the late nineteenth century, manufacturers
advertised because they needed to increase the
........................................ for their goods.

Companies were able to make a large
........................................ by selling luxury goods.
INEEERASO ooy i i s meant that companies
risked going out of business if they didn’'t advertise.
Persuasive advertising tries to involve people’s
Persuasive advertising stresses the ...
of buying particular products.

£ 3 In the second part of the interview, Gary uses
each of the products below (7—11) as an example of
a different advertising technique. First make sure
yvyou understand the words in the box, using an
English—English dictionary if necessary.

UNIT 27
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1

Do you think people should spend their free time actively (for example, dancing
or painting) or passively (for example, watching a film or listening to music)? Why?

How do you spend your free time?

Reading

2 Read the extract from the programme of events at an arts centre.
Complete the table below.
Write NO MORE THAN TWO WORDS from the reading
passage for each answer.

ést spot

First read the headings of the columns. Think about what word
class would fit the heading and notes (if there are any). All the
answers are words from the passage, but they may not be in
the same order as in the questions. Make sure you write no
more than the maximum number of words and copy them
exactly as they are written in the passage. This type of task is
similar to note completion. =+ TF 3

name type of event | main theme | notes
Jake Duff | EXAMPLE: has been called
0 .comedy 1 2
Nick B crnsmmnaass supernovas | a4 ...
Robertson will be on sale
‘Kate and |5 6 opportunity to
Joe' talk to the
Sharon 8 i [S€GING subjects are
Williams 9 .| OFten reflected
1 in new ways [ in 10 ...
52 UNIT 8

B about 350 words

This week at the Prospect Arts Centre

Monday and Tuesday
at 7.30: Jake Duff

If you want to see a
Shakespearean tragedy,
you're bound to be
disappointed, but if it's
comedy you want, look
no further. Jake's hilarious look at rural life will
make you laugh till you cry. Recently picked by
Ten-Street Magazine as best newcomer, Jake says
he'd love to be named their “Top Satirist’. To judge
by his present form, he’s sure to achieve this
ambition very soon.

Wednesday at 7.30: Nick Robertson

Nick is a very popular regular at the Prospect, and
if you attended last year’s talk you'll remember his
astonishing slides and clear explanation of how
the solar system functions. This year Nick is
turning his attention to supernovas, and it
promises to be an equally fascinating evening. His
latest booklet, ‘What is a galaxy?’, will be available
after the talk, and if you'd like to buy a copy, Nick
will be happy to sign it for you.
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Grammar Talking about the future

3 Match each sentence (1-8) with the right meaning
(a—e).

1 The Arts Centre is holding a scupture exhibition
soon.

2 The play begins at 7.30 p.m.

3 The actors are going to meet the audience after
the performance.

4 The Arts Centre’s falling income means it is
going to make a loss this year.

5 Children will love the comedy show taking place
next Saturday morning.

6 Because there’s a special offer, I think I’ll go to

both this week’s shows.

I expect Nick will give another talk next year.

8 Jake Duff’s show is going to be a sell-out, judging
by ticket sales so far.

~N

a a prediction

b a decision made at this moment

¢ something already arranged or decided
d a future result of a present situation

e atimetable

Beside each meaning a—e above, write the tenses that
can be used for it. You will need to use two of them
twice, and one of the meanings has two answers.

Tenses: will  be going to  present simple
present continuous

Thursday to Saturday
at 8.00: ‘Kate and Joe’
)

The latest by Canadian )

playwright Geraldine Scott, L A "
‘Kate and Joe' is a moving - i /
exploration of growing up. L) z /
Set in the industrial town A

where Scott lives, the play will have three
performances here at the Prospect, before its
extended run in Toronto. On Thursday the actors
will be happy to stay and answer questions after
the performance. This event is likely to prove very
popular, so please book as soon as possible.

o
-

All this week: Sharon Williams

Sharon is well known for her fresh insight. In this
new photographic exhibition, she moves away

from her usual theme of people’s emotional states.
Through her use of polished metal, we see

multiple reflections of everyday objects,

apparently floating in air and transformed into
abstract shapes. When this exhibition ends,

Sharon is starting work on a major commission for =
the city council.

4

Look at sentences 1-10, in which the writer says how
likely a future event is. Decide whether each sentence
is closest in meaning to a, b or c.

a [ think it’s likely to happen.
b I'm not sure if it will happen.
¢ 1 think it’s unlikely to happen.

1 If you want to see a Shakespearean tragedy,
you're bound to be disappointed.

2 There are so many comedians these days that
there’s little chance of winning any of the top
awards.

3 This year Nick is turning his attention to
supernovas, and it promises to be a fascinating
evening.

4 I'm convinced I'll enjoy watching live comedy.

5 Having a wide range of events at the Arts
Centre may attract more people.

6 1 doubt whether many people would want to go
on stage with Jake.

7 There’s a chance that the Arts Centre will have
to close if it can’t increase its ticket sales.

8 There’ll probably be a queue to get in to Jake’s
performance.

9 I have no doubt that Sharon Williams’s
photographs will leave a lasting impression.

10 Maybe holding an exhibition by local artists will
attract people.

0...;:. page 140

Speaking Part1

5

With a partner, predict what each of these events
will be like.

EXAMPLE:  You've been invited to listen to an
orchestra of very young children.
I doubt whether I'll enjoy it. On the other
hand, there’s a chance that they’ll be better
than I expect.

1 You've been invited to a performance by your
favourite singer or actor.

2 You've been asked to sing in front of a large
audience.

3 You've been invited to a film that you have already
seen and don’t like.

4 You’ve been asked to take part in a sport that
you've never played before.

Use these phrases to start your sentences.

I doubt whether ... I’m sure ...
I may ... There’s a chance ...
Maybe ... I’'m convinced ...

TIME TO WASTE? / 53
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b

1 How much do you know about global warming?
Do this quiz with a partner.

o What has been the average global
temperature change over the last
100 years?

A +0.6°C B +1°C C +3°C

R )

0 By how much has the sea level risen in
the last 100 years?
A 0-5c¢m B 5-10 cm C 10-20 cm
o Which of the following is NOT an effect
of global warming?
A agrowth in population
B increased risk of flooding
C a change to animal habitats
e When will we be experiencing the effects
of global warming?
A not for another 50 to 100 years
B we may be experiencing them already
C never

60 \ UNITQ

o

Reading

2 Read through the article opposite quickly to find
out which of the following people does NOT think
global warming is a big problem.

Jonathan Overpeck
Ronald Stouffer

3 Look at headings 1-5 below. Which is the best
heading for each paragraph A-E?

Jay Malcolm
Marianne Douglas

1 The effect of global warming on plant and
animal life

2 Uncertainty among experts about the effects of
global warming

3 Global warming: the position now and
predictions for the future

4 The countries affected by a rise in sea level due to
global warming

5 The debate about the causes of global warming

I g o Y

.t spot

There are two types of summary task in the Reading Modules.
In one you need to find the answers in the text (and your
answers must be actual words from the text). In the other you
are given a box of answers to choose from. The summary may
be on the whole text or just a section of it, and the answers
may or may not be in text order but usually are.

Read the summary through first before trying to complete it.
Don't try to complete the summary without reading the relevant
parts of the text again carefully. Think carefully about the type of
word that is missing - noun, verb, adjective, etc. - TF 5

4 As you complete this summary, remember that
your answers must be words taken from the article.

Complete the summary below.
Choose NO MORE THAN THREE WORDS ANDIOR A
NUMBER from the passage for each answer.

The 1 temperature of the Earth
has risen over the last hundred years. One effect is a
reduction in the 2 in tropical
oceans. An increase in carbon dioxide reduces the
amount of 3 escaping from the
atmosphere. As a result, animals are moving to different
4

In the USA, research has been undertaken into the effect
on sea levels if an 5 melted. This
would destroy many heavily 6
places, especially in the worst-case scenario of a rise of
7 metres. The conclusion

reached is that there is a need for people to reduce their
use of 8 and change to different
9
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{5 about 700 words

Adiralteri

Most scientists agree that global warming presents the
greatest threat to the environment. There is little doubt
that the Earth is getting warmer. In the last century the

, average temperature rose about 0.6 degrees C around
the world. From the melting of the ice cap on Mt
Kilimanjaro, Africa’s tallest peak, to the loss of coral reefs
as oceans become warmer, the effects of global
warming are often clear. Many experts warn that global

o warming will cause sea levels to rise dramatically. In the
past 100 years the oceans have risen 10 to 20 cms - but
that's nothing compared to what would happen if, for
example, Greenland’s massive ice sheet were to met.

‘The consequences would be catastrophic,” says

< Jonathan Overpeck, Director of the Institute for the
Study of Planet Earth at the University of Arizona.
‘Even with a small sea level rise, we're going to destroy
a number of nations and cultures that have existed for
thousands of years.” Overpeck and his colleagues have

. used computer models to create a series of maps that
show the places most at risk of flooding.

Areas that would be
under water if sea
level rose by 3 metres

[ Areas that would be
under water if sea
level rose by 6 metres

y Lauderdale
Miami

Key West . .~

B
Just as the evidence is clear that temperatures have
risen in the last century, it's also well established that

. carbon dioxide in the Earth’s atmosphere has
increased about 30 percent, allowing the atmosphere
to trap too much heat. However, the exact link, if any,
between the increase in carbon dioxide emissions and
the higher temperatures is still being disputed. Most

» scientists believe that humans, by burning fossil fuels
such as coal and petroleum, are largely to blame for
the increase in carbon dioxide. But some scientists
also point to natural causes, such as volcanic activity.
‘Many uncertainties surround global warming,’ says

i~ Ronald Stouffer at the US National Oceanic and
Atmospheric Administration’s Geophysical Fluid
Dynamics Laboratory. ‘How much of it would still occur
if humans were not changing the climate in any way?’

n the making

c

The current rate of warming is faster than ever before,
however, which suggests it probably is not a natural
occurrence. And a large number of scientists believe
the rise in temperatures will, in fact, speed up. The UN
Group on Climate Change reported in 2001 that the
average temperature is likely to increase by between
1.4 and 5.8 degrees C by the year 2100. The climate
change is likely to impact on ecosystems, agriculture
and the spread of disease. ‘Global warming is a
serious threat to animal and plant life,” says Jay
Malcolm, a forestry professor at the University of
Toronto. ‘As climates warm, more southerly species
will begin appearing further north ... species will find
themselves in habitats where they don't belong. For
example glaciers and sea ice in both the northern and
southern hemispheres are already melting at a rapid
pace, placing animals like polar bears at risk.’

D

A recent study suggested that Greenland’s ice sheet
will begin to melt if the temperature there rises by three
degrees C. That is something many scientists think is
likely to happen in another hundred years. The
complete melting of the Greenland ice cap would raise
sea levels by seven metres. Even a partial melting
would cause a one-metre rise. Such a rise would have
a devastating impact on low-lying islands, such as the
Maldives, which would be entirely submerged. Densely
populated areas like the Nile Delta and parts of
Bangladesh would become uninhabitable, affecting
hundreds of millions of people. A one-metre sea-level
rise would flood the eastern seaboard of the USA.

E

Other scientists emphasise that such doomsday
scenarios may be hundreds of years in the future.

‘You can't say with any certainly that sea-level rises are
going to have a huge impact on society,’ says Stouffer.
‘Who knows what the planet will look like 5000 years
from now?’ Most climate scientists, however, agree
that global warming is a threat that has gone
unchecked for too long. ‘Is society aware of the
seriousness of climate warming? | don't think so,’
says Marianne Douglas, professor of geology at the
University of Toronto. ‘Otherwise we'd all be leading
our lives differently. We'd see a society that used
alternative sources of energy, with less dependency

on fossil fuels.’

CLIMATE CHANGE 61
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Unit29

Speaking Part I

1 With a partner, take it in turns to ask and answer the following questions.
Remember to give a full answer — use because and for example.

¢ What type of accommodation are you living in at the moment?
o What's it like?

® What would your ideal room be like?

® What qualities would you look for in a flatmate?

Useful language

Accommodation

a hall of residence / a college room

a rented flat/apartment

a hostel

a family house / a home stay

a shared house

I like/love living with my/a family.

| don’t mind staying in a hostel

What | would most like is ...

I'd like (to share with) someone who ...
| dislike/hate/can’t stand sharing with anyone.
| can't afford to pay more.

| want to move soon.

On the other hand ...

Listening
2 [ Youare going to hear a student asking about accommodation at a university. Read
through the questions and try to decide what kind of information you need to listen for.

Complete the notes below.
Write NO MORE THAN THREE WORDS ANDIOR A NUMBER for each answer.

AAYYNAANN LA VR o T
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Ridgeway House $230 or $270 a week: incliuding 1 1
Time taken to campus on foot: 2
Not open: in 3
Intermational House Cost Of PriNate ro0m: 4 S
Situated. on ground. floor: 5

Address: 6 Place.
Possible to take part in 7 ... all year round..
Computer lab: in8 of the building.
Main rule: 9 in the building.
Application fee: 108

Would you like to live in this college accommodation? Why, or why not?

66 UNIT10
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Pronunciation Polite intonation

3 Oatis important to create a good impression by
sounding polite during the Speaking Module.
Listen to the beginning of the conversation from
exercise 2 again and then repeat these words or
phrases. Try to use the same intonation.

1 Can I help you? 4 Do sit down.
2 Yes, please. 5 Thank you.
3 Idon’t, ’'m afraid. 6 Certainly.

Remember: phrases like I'm afraid, or I'm sorry
soften a negative response.

-~

4 1 5 Listen to eight short exchanges and decide if the
second person sounds friendly or unfriendly. Write
F (friendly) or U (unfriendly).

1 4 7

2 5 8

3 6
Vocabulary

Phrasal verbs and collocations with
house and home

5 Rewrite the sentences using phrases from the box
and making any other necessary changes. Use an
English—English dictionary to help you.

to pull down a building /

to pull a building down a spacious house

to put someone up a dilapidated house

to rent out a flat/house  a terraced house

to extend a house a bungalow

to leave home a detached house

to move house a semi-detached house
1 My house is connected to another house.

(]

Josh lived in eight different houses when he was

a child.

Don’t worry about finding a hotel — I can give

you a bed for the night.

4 After they had children, they decided to add

more rooms onto their house.

Tania’s mother was very upset when Tania

moved out of the family home.

6 The council are demolishing the old cinema.

7 Dr Thomas is very happy to allow students to
have the flat for a reasonable amount.

8 1 live in a house which only has one floor.

My aunt’s house has a lot of space but it isn’t in

a very good state.

10 I have lived in houses which were part of a row

and in houses standing alone.

w

w

=]

UNIT 30

Writing extra
General Training Task 1

6 Complete the letter using words from the box below.
There are some extra words which you won't need.

agree also attention because conclusion
hear hearing however is know limit

make meet next past receive run

since stop when where would

Dear Professor Simpson,

1 have been living in International House now for
e X miemste: six months and feel very much
at home as it is very comfortable and reasonably
priced. 2 , I would like to draw your
. to the following problems.

First of all, the computer room in the basement
has been closed for the last two weeks

4 .. ... of a shortage of technical staff.
5. ... it not be possible to pay
computer-science students t0 6 ..o
the hall’s computer room on a rota basis?

Secondly, noise levels from student parties have
increased recently. I think it would be a good

[ (=72 15 {0 [y SR parties to Friday or
Saturday nights and from 8.00 to 12.30 in term
time. I am sure you will 8 .. that it
is very hard to study 9 . someone
is having an all-night party in the middle of the
week!

I look forward to 10
the near future.

. from you in

Yours sincerely,

7 Answer the following Task 1 question.

Write the following letter.

You are due to move into a rented apartment next
month but you will not be able to because you
have some problems.
Write a letter to the landlord. In your letter

® explain your situation

® describe your problems

® tell himl/her when you think you can move in.
You should write at least 150 words.

A PLACE TO WORK OR LIVE IN 67
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gulls

What similarities and differences are there between
the lives of animals and of human beings?

Reading

Match each definition (1-7) with a noun or verb

from the box (a—i). There may be more than one

answer.

1 a group of people living together, or a person
living alone

2 a couple and their children

3 parents, children, grandparents, uncles, aunts,
etc., whether or not they live together

4 something done alone

5 something done in a group

6 to care for young animals or children until they
are able to care for themselves

7 the way in which someone is treated and
educated when they are young, especially by their
parents

to bring up

a communal activity
an extended family
a household

a nuclear family

to raise

to rear

a solitary activity
upbringing

e e R - )

Most species of animals have a preferred way of
living. This book extract introduces different
patterns. Note that ‘animal’ is used to include birds,
fish, insects and invertebrates. Skim the first
section, and decide what the main topic of each
paragraph (A—E) is. The passage is similar to those
in the Academic Reading Module.

i about 250 words

UNIT1

M spider worker bees

Social organisation among animals

Varieties of social organisation

A The palalo - a worm which lives on rocks in the sea
- is one of very few animals which never have contact
with other members of the same species. Others, such

5 as spiders, are normally solitary, meeting only to mate

(that is, to reproduce).

B Some species form social links only for the period
while they are rearing their young. Among birds,
European robins raise their chicks in a pair, away from

o other members of their species, while herring gulls

form larger groups (colonies) consisting of many pairs
living close together, each pair raising their chicks
independently.

C Many species of fish and birds form large groups,
called schools and flocks, respectively, and swim or fly
together. Hens attack each other, and eventually
establish a hierarchy based on their individual
strength. Those at the top of the ‘pecking order’ get to
eat before the others.

D Finally, some animals spend most or all of their lives
in social groups in which individuals co-operate. Lions,
for instance, usually live in a relatively permanent
group, called a pride, where some activities, such as
hunting, are social, and others, like sleeping, are

5 solitary.

E Bees, wasps and ants live in stable, co-operative
groups in which every activity is communal and
organised. Worker bees (which are all female) have
several jobs in succession, depending on their age.
They begin with cleaning duties, and later become
soldiers to defend the hive against intruders. Finally
they fly out of the hive to collect food. Theirs is a
highly complex social organisation.
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4 Now answer these multiple-choice questions about
the extract you have just read.

S
.t spot

Remember to read each question carefully, find the relevant
part of the text, consider all the options, and choose only one
answer to each question. - TF 6

Choose the correct letter; A, B or C.

1 Which of these animals spends most, but not all, of
its life alone?
A palalo
B herring gull
C spider

2 European robins and herring gulls are different with
regard to
A how many birds help to bring up each chick.
B the social organisation in which pairs bring up their
young.
C how long they spend together.
3 What point is made about hens?
A The best fighters eat different kinds of food from
weaker hens.
B They live in larger groups than most other species
of birds.
C Their social structure gives certain individuals
advantages over others.
4 What is said about the life of lions?
A They live in a group and do some activities
together.
B They live separately and come together for some
activities.
C They live in a group and do all activities together.

5 What point is made about worker bees?

A They carry out different tasks as they get older.

B They live in a social structure unlike that of any
other animals.

C They could not survive alone.

5 What do you think are the advantages and
disadvantages for animais of living in groups?
Consider
® bringing up the young
® finding food
® protection against other animals
® conflict

Unit31

6 Now read the next section of the extract.

) about 250 words

Advantages of social co-operation

Social co-operation can provide a number of benefits.
Groups of male frogs sing to attract females, and large
groups generally attract more females per male than smaller
groups, making it easier for the males to find a mate.

= The young can be reared more safely in social groups.

Birds in a colony tend to lay their eggs at around the
same time, so all the chicks emerge from the egg almost
simultaneously. As an individual predator (an animal
that kills and eats other animals) can only consume a

» finite number of eggs or chicks, each individual is less

likely to be eaten. Groups of adult elephants surround
all their young, giving each one much greater protection
than its parents alone could provide.

Groups are also more effective in bringing up the

5 young. In some species of apes and monkeys, female

‘aunties” help to look after the young which are not
their own, while learning how to raise their own young
in the future. Lion cubs drink the milk not only of their
mother but also of other lionesses in the group, and

) the range of antibodies that different females provide

increases their resistance to disease.

A group that spreads out in search of food is likely to be
more successful than an animal searching alone. When
one has found food, others may simply join it, but some
species have developed a highly complex form of
communication. When a honeybee finds some food it
returns to its hive and performs a complex dance to
indicate the location of the food to others.

Which FIVE of these advantages of social co-
operation are mentioned in the above passage?

Females can choose a mate more easily.

More eggs can be laid.

Eggs are more likely to survive.

There are more adults available to protect the young.
Individuals can develop skills for later use.

The young are likely to be healthier.

Individuals can eat food which others have found.
The group is more likely to live close to a source
of food.

IOGTmMOO >
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Speaking Part1

1 Do you enjoy playing or watching any sports? Why, or why not?

Which sports are popular in your country, either to play or to watch?
In your opinion, why are they popular?

Vocabulary Sport

2 Complete each sentence with a word from the box. Some nouns may
need to be made plural.

1 The world’s biggest SPOTtS .....vrrririnn. 18 the Olympics.

2 There is always great excitement when a world ... 18
broken.

3A. .. sport is one which people go to watch.

. sports are ones that are dangerous and very

exciting.

5 A number of individual ............cccon.c....... take part in a race. The
person who comes first is the winner, and the one who comes
second is the .

6 In most sports, each individual or ... Wins by getting
the highest s

7 A result when there is no winner is called a ‘draw’ or
¢ ;

8 Some tennis tournaments are open to both professionals and

One of the words hasn’t been used. Write a definition of it.

3 Complete this table with words related to the ones given.

athletics

competition

to score ,scoring

,winning | winning

78 UNIT 12

227

table tennis

amateur  competitor

event  extreme  record
referee  runner-up  score
spectator  team tie

4 Informally, do is often used with
all sorts of sports and activities,
but which of the verbs do, play
and go is most often used with
each of these sports?

.. basketball

skiing

football

the long jump
wrestling

bungee jumping
aerobics
white-water rafting
snowboarding

.. golf

o
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A

Barry Schwartz did not expect to feel inspired on a
clothes-shopping trip. ‘I avoid buying jeans; | wear one
pair until it falls apart,’ says Schwartz, an American
psychology professor. ‘The last time | had bought a pair
there had been just one style. But recently | was asked if
| wanted this fit or that fit, or this colour or that. |
intended to be out shopping for five minutes but it took
an hour, and | began to feel more and more dissatisfied.’
This trip made him think: did more choice always mean
greater satisfaction? ‘I'd always believed that choice was
good, and more choice was better. My experience got me
thinking: how many others felt like me?’

B

The result was a widely discussed study that
challenged the idea that more is always better.
Drawing on the psychology of economics, which looks
at how people choose what to buy, Schwartz designed
a questionnaire to show the differences between what
he termed ‘maximisers’ and ‘satisficers’. Broadly
speaking, maximisers are keen to make the best
possible choices, and often spend time researching to
ensure that their purchases cannot be bettered.
Satisficers are the easy-going people, delighted with
items that are simply acceptable.

c

Schwartz puts forward the view, which contrasts with
what politicians and salesmen would have people
believe, that the unstoppable growth in choice is in

1 Are these statements true for you? With a partner,
answer Yes or No to each of them.

t® When | have to make a choice, | try to imagine what
all the other possibilities are.

[4 | spend hours shopping for clothes, trying to get
something that looks perfect.

ED When watching TV or listening to the radio, - danger of ruining lives. ‘I'm not saying no choice is
| constantly click on to other channels so | don't good. But the average person makes at least 200
miss anything. decisions every day, and | don't think there’s room for
LY | find writing very difficult in my own language any more." His study may help to explain the peculiar

paradox of the wealthy West — psychologists and
economists are puzzled by the fact that people have not
become happier as they have become richer. In fact,
the ability to demand whatever is wanted whenever it is
wanted has instead led to rising expectations.

D
The search for perfection can be found in every area
of life from buying soap powder to selecting a career.
Certain decisions may automatically close off other
Read the passage opposite to find out more. choices, and some people are then upset by the
thought of what else might have been. Schwartz says,
: ‘If you make a decision and it's disappointing, don’t
Reading worry about it, it may actually have been a good
decision, just not as good as you had hoped.’

because it’s hard to get the wording just right.
L) | never settle for second best.

More than three Yes answers = You are probably a
maximiser. Maximisers tend to be perfectionists.

More than three No answers = You are probably a

satisficer. Satisficers are happy to make a quick
decision and not worry about it afterwards.

2 Take about two minutes to skim the article to get a
general idea of what it is about.

{5 about 600 words

86 UNIT 13

228



E

One fact that governments need to think about is that
people seem more inclined to buy something if there
are fewer, not more, choices. If that’s true for jeans,
then it is probably true for cars, schools and pension
funds. ‘If there are few options, the world doesn’t
expect you to make the perfect decision. But when
there are thousands it's hard not to think there's a
perfect one out there, and that you'll find it if you
look hard enough.’

F

If you think that Internet shopping will help, think
again: ‘You want to buy something and you look at
three websites. How long will it take to look at one
more? Two minutes? It's only a click. Before you know
it you've spent three hours trying to decide which £10
item to buy. It's crazy. You've used another evening
that you could have spent with your friends.’

G

Schwartz, who describes himself as a natural
satisficer, says that trying to stop our tendency to be
maximisers will make us happier. ‘The most
important recommendation | can give is to lower
personal expectations,’ he says. ‘But no one wants to
hear this because they all believe that perfection
awaits the wise decision maker. Life isn't necessarily
like that.’

3 Questions 1-7

The reading passage has seven paragraphs labelled
A-G. Which paragraph contains the following
information (1-7)?

NB You may use any letter more than once.

Example:
Look at question 1. The type of information and the topic of
the information which you have to find has been underlined.

The answer is A. See the underlined words, where the
writer talks about his shopping trip to buy a pair of jeans.
Note that in this type of task the questions are not in the
same order as the relevant information in the passage.

an account of a personal experience

why some advice may be rejected

a finding that confuses experts

the emotional effect of the result of making a choice
information about how Schwartz's research was
undertaken

how a lack of choice affects decision making

7 a definition of two types of personality

a s WN -

o
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Questions 8 and 9
Choose the correct letter, A, B, C or D.
8 Which phrase best describes Barry Schwartz’s
reaction to buying jeans?
A annoyance at having spent more money than he
intended to
B delight at being able to find exactly what he was
looking for
C acceptance of the amount of time he needed to
spend shopping
D irritation at the end of his shopping trip
9 A suitable title for this article would be
A When to make that decision
B Too much choice
C Decision making for the indecisive
D A psychologist’s choice

Vocabulary Collocations with adverbs

4 Adverbs are frequently used in academic writing;
for example, a widely discussed study.

Complete each sentence with an adverb from the box.

anxiously firmly hardly highly
hugely justly totally widely

1 The psychologist was .......c.c. thought of by
his students.

2 The government ... believes that choice
has an important role to play in people’s lives.

3 The shopping trip was ... Successful —
I bought three pairs of jeans.

4 Piet Was .. waiting to hear if he had

got a place at university.

5 They were .. wrong in their
assumptions.

6 These (rainers are ... available in the USA.

7 The/Class Were s proud of the
questionnaires they had written.

8 I .. recognised Tim when he came
into the room — he had changed so much.

CHOICES 87
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1 What do you think about the
colours used for the iPod Mini,
car and ketchup above?

£y .
i | Questions 5-8

Listening Write the name of the colour in the right place on the key to the chart

/___——\ below.
Global colour trend data - Cars 2004
.t spot

It is important to listen for what is
relevant to the questions. You don’t need

to understand everything.

2 You are going to hear a man
talking about how the colour of a
consumer item affects how
popular it is with the public. Read
each set of questions and try to
guess what the answers might be
before you listen.

% purchases

~
1 ¢ Questions 9 and 10
Complete the lines on the graph.

=
LI ] tions 1—4

.Ques lon. ) You won’t have to draw in the IELTS Listening Module, but this exercise
Which colour is the most popular for items il help you to listen for detailed information.

1-4? z
Question g
Percentage of vehicles sold 1987-2001 Blue
A black
B blue 35 Question 10
C green 30 T—— Green
D grey 25 7
E red = 20 -
F silver % 15
G white
10
Write the letter A~G next to each item. 5 Bl
—
1 business suits ° '
2 offices 1987 1988 1989 1990 1991 1992 1993 1994 1995 1996 1997 1998 1999 20002001
3 national flags
4 the iPod Mini
92 UNIT14
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Speaking Part3
Writing extra

6 What colour do you normally wear? Look at the

3 The verbs in the box are used to describe changes. chart below and see what personality type you are.
Put them in the right column of the table below. Use an English—English dictionary to check you
~#WF2 understand the adjectives describing personality.

to be consistent to make progress excitaby, Q’\x.orienz@,‘

to be steady to pick up & & 2 A

to decline to plummet 2

to fall to remain constant %— )
to grow to remain unchanged -~ 2
to improve to rise 2
to level off to weaken Q@Qeacef(q A %\5’

to go down to remain stable | togo up

9A135u2°

4 Look at the graph you completed for Questions 9
and 10 in exercise 2. Work with a partner and use the
vocabulary above to describe the graph. Then, write
a paragraph for the blue and green vehicle data.

Pronunciation Linking words

English links words together smoothly so a final
consonant of a word can sound like the first consonant
of the next word, particularly if the next word starts
with a vowel. This means that it can be hard to tell the

difference between, for example, I scream and ice cream. 7 With a partner, discuss the following questions.
5 {1 First listen to the examples. Then listen to the Make sure you give reasons and expand your
rest of the recording and notice how the words are AnSWEES-
generally linked together. Then, read it through to 1 Do you think you can tell what someone’s
your partner. personality type is by the colour they normally
EXAMPLES: black _orange, red _apple, green_egg wear? ;
- - - 2 In your country, do any colours have a particular
Although blue can be quite a popular colour significance? What colour do people wear at
generally, it is the least attractive colour when it weddings or funerals, for instance?
comes to food because of the way we have learnt to 3 What do you think is the role of colour in our
look at blue-, black- or purple-coloured foods. lives?

Psychologically, these foods resemble food spoilt by 4 How important is colour in advertising?

bacteria or food which is poisonous. However, one
.food 3{13[.1( lsballmllr:g t](: boczrs;lkef;chup sales l?y Useful language
IHLIOCUEINgbIOe Kete Vup._ e. aVO},lr e | haven't thought about it before, but it seems to me ...
unchanged and the price is a little higher than for .. plays an important part/role in ...
the red ketchup, but it is popular with children. 2“ thel‘”hde
sarule..

For the most part ...
Generally ...

THE IMPORTANCE OF COLOUR 93
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Speaking Parts 1 and 3

1

In small groups, discuss these questions.

countries?

Do you like meeting new people?
Do you like meeting people from other

How do you make guests feel welcome?
What usually happens when people in your

country invite guests to their home?

As a British woman social anthropologist, | once spent a
year in Moldova, in eastern Europe, studying everyday
life in the country. | stayed with a Moldovan family, to see
from the inside how people managed their lives. | had a
wonderful time, and made many new friends. What |
observed is of course based on my own experience, at a
particular place and time.

| often found it surprisingly difficult to see life there
through the eyes of a Moldovan. This was because the

0 people | met were extremely hospitable and | was

treated as an honoured guest at all times. As my hosts,
they wanted me to enjoy myself, and not to get involved
in shopping, cooking, or other domestic chores. Most
mornings | was encouraged to go out to explore the city,

1% or carry out my research, and | returned later to find that

my elderly landlady and her sister had travelled across
the city on buses to the central market to bring back
heavy loads of potatoes, a whole lamb, or other large
quantities of produce.

20 | was often invited to people’'s homes, and was always

offered food on entering. Most of the adults | met enjoyed
inviting friends, family, neighbours, colleagues and even

strangers into their homes, where they treated them to
food, drink, and a lively, hospitable atmosphere. Hosts
hurried to serve guests as well and as quickly as possible.
When a household was expecting guests, large amounts of
food were prepared in advance, usually by the women. Wine
had already been made, generally by the men, who were
also responsible for pouring it. Unexpected visitors were still
offered as much food and drink as the household could
provide in the circumstances.

At the time of my visit, it was not always easy to buy
food. Grocery stores tended to be rather expensive and
difficult to find, and so people usually shopped in
markets instead. Because few of the people | knew
owned cars, most had to make frequent trips to the
market on foot or crowded buses. People regularly
travelled to several locations to purchase food and other
necessities. City inhabitants were also involved
in complex food exchanges with their home villages.

There were many similarities to my experience of Russia
during visits in the 1990s. Here too, | found that people
often put enormous effort into providing very generous
meals for guests. In fact, my Russian hosts seemed to

[n small groups, think ot as many 1deas as possible, for example:

® why you went Lo that person’s home:
[ visited my grandparents, as I do every week.
[ went home with a friend, whose parents invited me to join

them for lunch,

o what you did while you were there:

[ helped my host to cook dinner.

We chatted, then went out for a walk,
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Listening

2 {1 Youare going to hear part of a seminar for
business students about customs in Japan, Arab
countries and the USA. Read the questions before
you listen. Even if you think you know the answer,
listen to check what the speakers say.

According to the speakers, where is each type of behaviour
(1-8) usual?

A Arab countries
B Japan
C USA

Write the correct letter, A, B or C, by each question.

Example:

0 saying ‘no’ .
Bill says, ‘In the US ... many people pride
themselves on saying what they mean. If they want
to say ‘no’, they come straight out with it.’

looking away

strong handshake

keeping visitors waiting

arriving late

social conversation in business meeting
personal space of around 30 cm
nodding the head to greet someone
keeping distance from strangers

O~NOOO A WN =
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In small groups, describe and discuss these signs.

Do you know what they mean? If not, try to

work them out.
Do you need to understand a particular language

to understand them?

How easily can they be understood by someone
seeing them for the first time?

Can you think of ways in which they could be
interpreted wrongly?
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A variety of
writing systems

Writing is something we do every day, and

we rarely give it a second thought. Yet

linguists disagree about how to define the

activity, and how best to describe some of
s the world’s writing systems.

r& J N
. J
Writing appears to have developed independently at
different times in several parts of the world, among
them Mexico and Central America, China, and
Mesopotamia (present-day Iraq). One of the earliest
10 writing systems evolved to record ancient Egyptian
around 5,000 years ago. The signs are called
hieroglyphs, and are of three types. Some represent
ideas or objects from the real world, such as beetle
(a type of insect) and swallow (a type of bird), others
1 indicate sounds, and the third group are used to
distinguish between two words that are otherwise
identical: carve and retreat are represented by the
same hieroglyph, but a knife symbol is added to
show when the former meaning is intended, and a
2o pair of legs to indicate the latter. Some hieroglyphs
are pictures, such as a drawing of a beetle or
swallow; some were originally pictures and became
more abstract; and yet others are symbols. Because
of its complexity, the Egyptian system was much
. more suitable for communication than earlier
systems, which could express only a limited range
of meanings. Hieroglyphs remained in use in Egypt
for about 3,000 years — for some of the time used

alongside alternative writing systems — before being
i replaced by an alphabetical system.




Questions 1—6
Classify the following statements as referring to

A Egyptian hieroglyphs
B Chinese characters
C both

D neither

Example: Producing the signs is a slow process.
Answer: B
they take a considerable time to draw and to
type (lines 43—44). Although this is also likely
to be true of hieroglyphs, it is not mentioned in
the passage.

Pictures developed into abstract symbols.

This system has been used by more than one language.
Some of the signs represent sounds.

Signs may refer to all or part of a word.

The system was introduced from another country.

In this system, some words require two signs to make
the meaning clear.

O h WN =

Questions 7-13
Do the following statements agree with the
information given in the reading passage?

Write
TRUE if the statement agrees with the information
FALSE if the statement contradicts the information

NOT GIVEN if there is no information on this

7 Alphabets developed later than Egyptian hieroglyphs.
8 The first alphabet was created by the Phoenicians.
9 The Arab and Greek alphabets developed from the
same writing system.
10 The Greek and Russian languages have the same
origin.
11 The more words there are in a language, the more
letters there are in its alphabet.
12 In most languages, spelling closely represents
pronunciation.
13 English pronunciation has changed more than
spelling.
Unit35
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I Ask and answer these questions with a partner. Iry to
use some of the phrases from the Useful language box.

® What time in the morning would you get up if

you could choose?

® What are you like in the morning — chatty,
friendly, grumpy or totally silent?
® Tell me about your typical routine in the week

and at weekends.

® Do you ever go shopping late at night? Why, or

why not?

® Do you think your country is becoming more of

a 24/7 society™?

* a society where shops and other facilities are open all day and

night

WHO NEEDS SLEEP?

Its 2 am. The time when you should be in bed sound asleep. But pul
back the curtains and you might be surprised by the number of lights
on in your street. Night-time is no longer just or sleep. It has become
the new daytime, offering us the chance to catch up on everything we
5 didn't manage to cram in during what used to be our waking hours,
Now, instead of sleeping, we can check our bank balances by phone,
buy groceries, surf the net for cheap fights or go to the gym.

Suuch flxibilty, however, has a price. Our bodies are run by circadian
thythms, a prehistoric intemal clock that requlates when we feel

) Sleepy or awake and affects our body temperature and level of
alertness, It makes our brains and bodies active during the day and
allows them to recuperate through the night. So robust i this clock
that even two weeks on a nightshitt without a break will not
destroy itsintrnsic rhythm, and when scientists keep human

5 volunteers in isolation, without cues of what time it s in the day,
they stil show daily cycles of temperature changes, sleep and
wakefulness, and homone release. Continually working against our
body's natural thythm s fkely to cause ourseves both physical and
psychological damage and, research shows, may actually increase

0 our risk of health problems stich as stomach ulcers

Consultant Tom Mackey believes that our normal circadian
thythms are increasingly being completely distorted. ‘More and
more of us are being pressured into doing things at odd hours.
This is going to have an impact on quality and length of sleep.
If people don't go to bed at a reasonable time, say around 11
p.m, and have between six and eight hours of sleep, they will
be unable to concentrate and liable to swings in mood. You
need sleep for rest and repair. If you bombard your mind with
information for too long, then everything gets disorganised -
you become unable to manage daytime activties.

The circadian rhythms that run the sleep/wake cycle are as old
as evolution itself, Our prehistoric ancestors would have needed
their biological clock to get them out hunting during the day
and probably in bed around nightfall to avoid predators. Our
night vision is not as good as that of nocturnal animals - our
natural rhythm was to sleep as the sun went down. The
invention of the electric light obviously changed that. Like most
biological systems, circadian hythms are not made to measure.
Our internal clock runs a bit longer than 24 hours, hence its
Latin name, circadian, which means ‘about a day'.
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3 Questions 1-5

Do the following statements agree with the information given
in the reading passage?

Write
TRUE if the statement agrees with the information
FALSE if the statement contradicts the information

NOT GIVEN if there is no information on this

1 There is a greater demand at night for some services
than for others.

2 People who are kept in isolation show some reaction
to day and night.

3 Damage caused by working against the body’s natural
rhythms is limited to our bodies.

4 In prehistoric times, people's biological clocks
probably controlled their lives.

5 Larks are more likely to be ill than owls.

Questions 6-8
Complete each sentence with the correct ending A—-G
from the box below.

6 Our internal body clock
7 Alark
8 Jetlag

can be altered over time.

is alert on waking.

causes the body temperature to rise at night.
programmes us to be awake in daylight hours.
can result in tiredness.

experiences high body temperatures.

is more problematic at night.

G@MmMmOoOO m>»
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Listening

2 Listen to someone on the radio talking about
nightshift working and answer the questions, The
recording is in two parts: questions 1-5 and
questions 6-8,

' \ Questions 1 and 2
Choose the correct [etter A, B or C.

1 The speaker says that compared to daytime workers,
nightshift workers
A take longer to fall asleep.
B sleep more deeply
C need more sleep.

2 People generally find it difficult to
A stay awake in the first part of the night.
B stay alert in the afternoon.
C stay asleep all day.

- S A
Questions 3-5

List THREE things which the presenter says will help
nightshift workers fall asleep.

Write NO MORE THAN THREE WORDS for each
answer

3
4
§

, \ Questions 6-8
Write NO MORE THAN THREE WORDS ANDIOR A
NUMBER for each answer.

6 How long should a nap last to be useful?

7 What should workers definitely not do if they are
feeling tired?

8 Atwhat time are nightshift workers the least alert?
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Listening

7N\

2 1 & You are going to hear a conversation between a
college tutor and a student about writing a book
review. Answer the questions as you listen.

Complete the form below.

Write NO MORE THAN THREE WORDS for each answer:

Outline of book review

Introduction

e Title

Author

Category
Subject area
Intended readers

1
Robert Winston

B R N R
brain

. T oS

Overview
e Author’s purpose

e Main topics

to inform, and advise on maximising
use of the brain
O HiBEOrY OF & coimmmmpisusssmsnsiinsss
about bracn
® what enables brain to
9
® brain's contribution to development of

® how to increase intelligence

Analysis and evaluation
e Qualifications to write
about subject

e Strengths

e \Weaknesses

Professor at University of London, and
CAIEES ORET .iiosonsivrmini
research

readable, particularty through use of
R

CONEQINS B BESBIUL'D i iimmimisssisesiniespns
none

Conclusion
e Overall response

Unit36

& very interesting book that aims high
and. achieves its 10
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Vocabulary Collocations related to travel

5 Cross out the word on the left which doesn’t collocate with the noun
on the right

EXAMPLE: a ski, travel, seastde brochure

1 along-haul, luxury, Caribbean cruise

2 a ski, holiday, sightseeing resort

3 a day, business, tour, skiing trip

4 the high/low, skiing, student season

5 a beach, travel, package, sightseeing holiday

6 a/an short-haul, exotic, popular, far destination

Now write six sentences to show you know how to use the vocabulary
above.

EXAMPLE: I went to get a travel brochure so I could find out about
skiing holidays in Switzerland.

Speaking Part 1

1 With a partner, ask and answer
the following questions.

® What are the advantages of a
two-week holiday away from
home?

¢ How many weeks’ holiday do
workers usually get in your
country?

® What makes a good tourist?
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3 Using complex sentences accurately will gain you more marks in the
Writing Module. In the following report, choose A, B or C.

Tourism in the Arctic is growing in popularity. High-latitude
coastal areas are attractive to tourists 1 ......... the wildlife
that can be found there. 2 ........ , there are problems
associated with tourism in this area. 3 ........ , there is
inadequate infrastructure in the Arctic. 4 ........ , there is little
provision for large numbers of tourists and damage can
occur to the environment 5 ........ .

— , infrastructure development is not projected, since
the few tour operators offering trips to the Arctic are not
interested in large investments.

o special observers are supposed to travel on all
cruise ships visiting the area, tourism still tends to be
uncontrolled. Excursions by helicopter are particularly
harmful to nest sites and the pursuit of polar bears by
motorboats 8 ......... in very stressed animals.

RS , we need to do all we can to ensure that future
tourism in the region is better regulated than it is at present.

You can help by, 10......... , checking that your tour operator
follows the code of practice laid down for trips to the Arctic.

1 A sothat B because of C since

2 A However B Because C Even

3 A So B But C Firstly

4 A Inother words B Therefore C Rather
5 A asaresult B consequently C therefore
6 A Because B What is more C So

7 A Bycomparison B Additionally C Although
8 A results B causes C leads

9 A In conclusion B At theend C At last
10 A what is more B for example C so
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Listening - RN

2 You are going to hear a lecturer giving a talk about tourism.
Read through the summary below carefully before you listen.

Vo

' . Questions 1-5
Complete the summary below.
Write NO MORE THAN TWO WORDS for each answer.

Both social factors and the development of 1 ... . have
been important in the growth of tourism. It would appear that how much

B RS s a country possesses is the main factor in whether its
people will travel widely. Most tourists today are from the 3 ...
world, but their populations are levelling off. Soon there will be an increase
in the number of older tourists, who will be less likely to want to go

4 and will probably prefer alternatives such as trips to
5

” Questions 6-10
Complete the tables below.
Write NO MORE THAN TWO WORDS for each answer.

Technological breakthrough
Modern tourism Jet plane
First package tour 0 e
New booking method T s sosss s S st
Destination Attraction
Ireland in the past countryside
Ireland today 8
Crystal City, USA broccoli (a vegetable)
Gilroy, USA O i
Stratford, Canada || S o N e Ry pany

Unit37
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| What forms of transport do you prefer? How do
you decide what transport to use for a particular
journey?

2 Choose two different forms of transport, and
compare their advantages and disadvantages.
Remember to develop your comments. Consider
convenience, safety, price and effect on the
environment,

EXAMPLE: Although planes are much faster than
helicopters, they need a much larger space
{0 land in.

3 Many city centres and major roads are congested.
How can the problem be solved? Consider the
advantages and disadvantages of these suggestions:

¢ banning non-cssential traffic

* making driving very expensive

* improving public transport

* encouraging people to live near their work.
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Keaaing

2 Read this passage quickly. As you read it, think of how to summarise it in one short sentence,

0 about 750 words

One way that transport

has affected our lives

or many centurics, there was little

need for time to be accurately

measured. The transition from day
to night, the movement of the moon
and the changing of the seasons were
enough to measure large units of time,
and for most people, the passing of the
sun through the sky was adequate to
indicate sunrise, midday and sunset.
Those who needed to order their daily
time more accurately, such as monks or
scientists, used a combination of measuring

devices, such as sand timers or candles, or,

if the sun was shining, the shadow of a
sundial. All these devices were unreliable.
Until fate into the 18th century, very few
people could afford watches and clocks,
which were themsclves inaccurate,

The Earth rotates once every 24 hours,

and so places to the east start their day
sooner than places to the west. When it
is night in one place, it is day in another.
Across Britain there is a difference in
time of approximately half an hour from
the eastern to the western extremitics.

When travel and communications were
slow; these local time differences were of
lile importance, and most towns and
cities in Britain used local time. By the
18th century, coaches - which were
drawn by horses = were taking mail and
passengers across Britain, and the guards

on these coaches carried timepieces so 70

that they could regulate the arrival and
departure times. These timepieces were
adjusted to gain about 15 minutes in every
24 hours when travelling from west to

cast, to compensate for the local time
differences. And they were adjusted to lose

4015 minutes in 24 hours when rewrning,

In the carly part of the 19th century,
communications ~ started  to  be
significantly improved, construction of
the railways began, and telegraph by

5 wires became common, Accurate time

was becoming more and more essential
for many aspects of life, and local time
became a great inconvenience. A baby

born in London carly on Saturday

morning might officially be a day
younger than a baby born a few minutes
later in Dublin — where it was still Friday
evening. This could have quite serious
legal implications for inheritances.

¢ By the 18405, there were at least

three organisations  which suffered
inconveniences because of the use of
local time — the railways, the telegraph

companies and the Post Office = and it

0 was the first of these that started the

process of standardising time in Britain.
Trains travelling east to west appeared
to be travelling more quickly than on
the return journey from west to cast,
which caused many problems with
timetabling. In November 1840, the
Great Western Railway ordered  that
London time should be used in all its

timetables and at all its stations, and by !

1847 most of the railway companies had
followed suit. It was usually referred to
as ‘railway time’. However, with a few
companies keeping to local time, there
could be all sorts of problems of missed
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trains and conncctions. In some places,
there were even two minute hands on
the public clocks, one showing local,
and the other one London time.

By 1855 the great majority of public
clocks in Britain were set to London
time, which 1s m fact the ame at the
Greenwich Observatory, just outside
London: hence the name Greenwich
Mean Time, or GMT. The last major
w opposition to standardisation came from
the legal profession, which operated by
local time for many years.

In 1845 the Liverpool and Manchester
Railway company petitioned Parliament
to ask that the same time be used for all
ordinary and commercial purposes. This
attempt was unsuccessful, and it was not
until 1880 that Parliament introduced a
standard time across the whole of
5 Britain - and there was no  more
confusion caused by local time. Britain
was in fact the firsst country to
standardise the time  throughout a
region, although the clock on the tower
o of Christ Church Cathedral, in Oxford,
still shows local time, five minutes
behind the rest of the country.

Co-operation on setting the time around
the world dates from the International

i Meridian Conference in 1884,



0 1§ 5e1ore you Listen to the furst part of the
recording, look at the sentences, and think about
what kind of information you need to listen for.
Then answer the questions as you listen.

Questions 1-4

Complete the sentences.

Write NO MORE THAN TWO WORDS ANDIOR A
NUMBER for each answer.

What is a monorail?

TracKS are USUAIY. 1 wcmmmmmminsionms :

Most manorails are used for transporting

7 A

The oldest monorail st|II in use opened in the year
S e s

Shanghai monorail trams normally reach a speed of
O kilometres an hour.
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3 Questions 1-6 Questions 7-12

Complete the flow chart below. Complete each sentence with the correct ending A-1
Use NO MORE THAN THREE WORDS from the from the box below.
passage for each answer. Write the correct letter A=l by questions 1-6.
Early scientists: only had 1 ... Ways of 7 The distance across Britain from east to west
measuring time (e.g. sundials) 8 The slow speed of travel
17 9 The direction of travel

Until late 18th century: 2 ...
expensive

11 The railway companies
v 12 The legal profession

. were very 10 An event that took place before another one

LTBth century: timepieces used 0N 3 ... ’

A relied on unreliable devices to measure the time.
B led the demand for standard time.

1840: 4 ... introduced by a railway C made accurate time-keeping unnecessary.

company and called ‘railway time’ D could legally occur on the following day.

v E varied, depending on the time of year.
1880: 5 ..o iNtroduced ] F meant that local time varied by up to half an hour.
Y G resisted the adoption of standard time.

1884:26 ..o WaS held to co-ordinate H affected the rate at which time appeared to pass.

|

made London time compulsory.

time internationally

Grammar Unreal present and future ~ wish + would

Compare sentences A and B:

A I wish the government would build some new roads.

This means that

® | am complaining about the present situation.

® | want something to happen, but it seems
unlikely.

4 [} Listen to the short talk about the attitudes of a
particular car driver, and answer these questions.

B I hope the government will build some new roads.

Here I am not complaining, and I think that the

1 Does Mr Smith have plenty of money?
government may construct some new roads.

2 Does he think the traffic problem is being solved?
3 Does he think trains are too crowded?

4 Does he need to earn a living? %
: & G...:_. page 143
5 {1 Listen again, and complete the sentences.

1 If he. . plenty of money, he’d buy the
car of his dreams.

7 Make up sentences for each of these situations,
beginning I wish ... .

2 It’s high time the problem . solved. EXAMPLE: You think people use their cars too much
3 He would rather the money . " and should walk more often.
general taxation. I wish people would use their cars less and
4 He sometimes travels by train, but he wishes they walk more.
e SO crowded and ... 1 A friend of yours never phones you when she
at so many stations. says she will.
5 He often says to himself, ‘If only I ...
to carn a living. 2 Your friend keeps promising to return a book
6 Now look at the verbs you have written in exercise that you lent him a year ago, but he never does.
5, and complete this rule.
When the following structures introduce a statement 8 Can you think of situations where you might say
about an unreal situation, the verb after them should something beginning I wish ... ?
b I8 s LEOSES
(1) wish ... (1)’d / would rather ...
IUs (about/high) time ... If (only) ... premi—
TRANSPORT 127
Unit38
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Reading

2

What do these words mean? Choose the best
answers from the box.

migration
emigration
immigration
assimilation
settlement

U W W N -

a becoming similar to a country’s native
inhabitants

moving from one country to another
moving away from one’s home country
making a permanent home in a country
moving into another country

n Qa6 g

Now read this passage. As in the Academic Reading
Module, there are 13 questions. Try to read the
passage and answer the questions in 20 minutes.
You may find it helpful to write a few key words
beside each paragraph. Think about question 1 as
you read.

Question 1
Which of these statements best sums up the passage?

OO0 w>

The reasons for migration have changed significantly.
Migration is caused by a combination of many factors.
Governments have the most influence on migration.
Migration is best explained in terms of personal
choices.
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IMMIGRATIUON?
AN INTRODUCTION

A Migration takes many forms. People migrate as
manual workers, highly qualified specialists,
entrepreneurs, refugees or as family members of
previous migrants. Whether the initial intention is
temporary or permanent movement, many
migrants become settlers. Migration has been part
of human history from the earliest times, but it has
grown in volume and significance, and may be one
of the most important factors in global change.

B No single cause can explain why people choose
to leave their country and settle in another. It is
hardly ever a simple individual action, in which a
person decides to move in search of a better life,
leaves the home country and quickly becomes
assimilated in the new country. Much more often,
the process of migration and settlement stretches
over a long period, affecting the rest of the
migrant’s life and also later generations. It is a
collective action, caused by social change and
affecting the whole society of both countries.

C While some theories about migration emphasise
individual choice, and others focus on the
influence of governments and business, it is more
realistic to understand migration in terms of a
complex interaction among all these elements.
Large-scale institutional factors, such as
international relations, political economy and
government policies, play a part in any decision to
emigrate, as do the informal social networks,
practices and beliefs of the migrants themselves.

D Migration generally arises from the existence of
previous links between home and new countries,
based on colonisation, political influence, trade,
investment or cultural ties. For instance, migration
from some North and West African countries to
France is linked to earlier French colonisation,
leaving French as a major language of the
countries concerned.
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Listening

1 Can you answer these questions about Canada?

1 What is the capital?

2 What is the biggest city?

3 What are the two official languages?

4 What are the three oceans to the west, north and east of
Canada?

5 Is the leaf on the Canadian flag from an oak, a maple or a
redwood tree?

(S

You are going to hear about two immigrants to Canada.

N . s . ’

¢ & The first section is about Azim Lila,
whose family moved from Tanzania to
Canada when he was nine.

Questions 1-5

Complete the notes using words from the
box.

Remember that the words in the notes
may not be the ones you hear on the
recording.

capital challenges coast cultures
education family  jobs talents
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Taqgdimot
Unit 1

Islam
Abduganievich
Karimov
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d carving
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dried fruits

|
!
§

national cuisine



Unit 2
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‘Ice breaking

U 1045, QSIS andiocal DEVIAr of a CaToar peopla o 20N

Travis Johnson, U5 Teresa Tavares, Bran Yumiko Kondo, Jspan

Travis Johnson, U 5 Teresa Tavares, Gz Yumiko Kondo, Japan
L L7

Americatis are known for being 1think I very easy to moet | 10 Japan, 1t rare to mect new

outgoing, but actuall I'm new peopie In Brazll, Generally | people on your own. Usualy
pretty shy, | don't ke 1o go we are very friendly and we are introduced 10 someont
10 parties o be In sitvations outgoing A new woman just by & friend, family membes, ot
where | don't know a lot of § - startedt in my office last week assmate. When | stared ot
prophe, | never know what to The first day, we all introoyced my j0b, the people who pined
Sy when | meel new people! 1t | ourselves to her and kissed 3t the same time spent about
eager If we're doing some kind her 00 the cheek - that’ how amonth gettng to know each

of acthey, ke playng a sportor | we say hello to each other Other, when we all took basic
n the same class, Then | every dhey. We ol helped her fit. | business training. As well as

| have some topes that | can tatk | i = someone gine ber a ride traning, we prayed games,
about. But | stll peefer to have home from work, and someone | some actiities together, and

sompone eise make the first #lse took her shopping that had & party, Then we could
move Actualy, 15 easer for afternoon o look for some work together mote easly
me 10 meet paopke online. furniture for her apartment Decause we wee fnends
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2 Discuss these questions with a small group,

a Imagine you are at a party where you don't kniow a lot of people. What would you do?
First, rank the following in order from 1 (¢ would defhitely do this) 10 5 (1 would never do
this). Then compare and discuss your ratings with the other studens.

A Stand alone and hope someone talks o me,
B Only talk to people 1 already know,
€ Aska friend to introduce me o someont.

D Introduce myself or try to start a conversation with someone who looks
Interesting,

E Walk into the room and kiss everyone on both chieeks,

b Where and how do you meet new people in your culture? In which sitwations are you
most comfortable meeting people?

Task 3

In your original groups (A, B or C) try out the other activities, Spend 10-15 minutes
doing each activity.

Follow-up

Discuss these questions with the

whole class.

Which activity did you like best? Why?
What were some interesting things you
leaned about other class members?

Did you learn anything that surprised you?
Did you meet anyone who has something
In common with you?

Business task: An ice-breaking
session
Scenario

You are members of the Human Resources Department of a company, Your company
has Just hired new members. You are in charge of conducting an “ice-breaking” session
with the new members at the head office.

Task 1

Divide into three groups, A, B, and C. Study the lce-breaking activity for your group
In the Business task files and try it out. Prepare to explain the activity to the other
groups.

Group A page 84 | Group B page 93 | Growp € pagrloll

Task 2

Make new groups of three, with one member from Groups A, B, and C.
Take turns explaining your group’s activity.

Task 1
Work with your group. Study the ice-breaking activity and try it out,

Information chain
Sit in a circle. Choose one person to go first,
2 The first person says,

My mame is (Jake). | like (swinmting), but I dow't like (baseball).
3 The person on his ket goes next, and says,
His mame fs (Jake). He likes (swimming), but he doem't like (baschall),
My rame is (Lia). 1 like (lestentng to music), but | don't like (singig).
The person on her lelt goes next, and says,
His name is (Jake), He likes (swimaming), but he doesn't like (baseball).
Her name fs (Lia). She likes (listeming to music), but she doesn't like (singing)
My mame is

FS

5 Continue around the circle. If someone forgets, other class members can help out.
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Unit4

(2 ))
I Writing Agenda

|n and Minutes

* Alist of matters to be takenup (as at a meeting)

# The agenda is an outline of what the meeting will
address,

# Always prepare an agenda for 2 meeting, even if it is
only an informal list of main topics.

* The agenda should be distrbuted to attendees a day * If the meeting includes presentations, list the time
or two before the meeting. allottedfor each speaker.

“For a longer meeting in which participants are * Finally, indicate an approximate length for the
required to make a presentation, try to distribute the meeting so that participants can plan the rest of their
agenda a week or more in advance. day.

AM. The Following will pa

Chairperson

Mr. Ameer Mahmood Managing Director Nokia Mobiles
# Informal groups can use a whiteboard to write out their Mr. Kamran Akbar Manager Nokia Mobiles, Islamabad
Ms. Mona Salim Sub Manager Nokia Mobiles, .........

agenda
Mr. Ahmad Hanif Ramy Managar Nokia Mobiles,

The purpose of the meetingis to discuss:
1. Salary structure of the employees
2. Energy crises

3. Improvement in service
4. Launching the new products
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e 5’”"“"“
Attendees: New Products Manager, Software Engineering Manager

Technical Publications Mznzger, Technical Trzining Manzger

Topic Presenter Time

ABC Software ABC 9i30-0i45

The Campaign ABC §l45-10!00

The Design Strategy ABC 10i00-10i15
Dizcussion Led by ABC 18H5-11100

What should you write down?

* Don't try to write everything down - it's impossible
and not useful.

* Concentrate on WHAT has been decided and WHO s
going to do ft. These are the most important things to
have records of.

* Don't warry about producing the perfect minutes -
it's not a test or a competition.

‘,.___‘

# Minutes are the accurate written record of meetings

It is useful to have a written record of the meeting,
what you've decided to do and whois going todo it

* memories are unreliable!

# This is true even if the meeting is very small and

informal

The order for typing minutes is

# Heading - nzme of group, date, tme znd place

* Meeting purpose Statement

# Thosewho were presentin alphebetical order (preferzbly)
# Paople who were invited

# Apologies from members who were unzble to attend the meeting
# Observers

* Reading of the [ast minutes

# Matters zrising from the minutes

# Reports and generzl matters

# Any other business

# Date of nextmeeting

# Chairmzn's signature

258



Unit 5

MEETING

When two or more people
come together for the
purpose of discussing a
(usually) predetermined
topic such as business or
community event planning,
often in a formal setting.

AGENDA

In addition to coming together
physically (in real life, face
to face), communication
lines and equipment can
also be set up to have a
discussion between people
at different locations, e.g.;
Conference call or an e-
meeting.

ALLIED SALES CORPORATION
NEW DELHI

AGENDA

® Agenda is a document that outlines

the contents of a forthcoming meeting. . .
1. Minutes of the last meeting,;

Matters arising from the minutes;
Financial irregularities in X branch;
Reorganization of work in Y branch;
Any other business;

Date of next meeting.

® Effective agenda is one of the most
important elements for a productive
meeting.

L

@ It is usually sent along with the notice of
the meeting, which gives the participants
an opportunity to come prepared for the
upcoming discussions or decisions.
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PREPARING AGENDA IS AVERY
USEFUL PRACTICE

© Agenda aid the process of meeting by
putting the meeting plan into a
permanent, written form.

© Agood meeting agenda serve as a guide
to participants, making the meeting
more efficient and productive.

©Since agenda has a set order, it helps

the chairperson to conduct the meeting
smoothly.

PRELIMINARY TTEMS :

@ Name of the Organization;

@ type of meeting (monthly, emergency,
special);

o Place, date, and time called to order;

@ Name of those attending including
quests (used to determine if a quorum
is present);

® Name of those absent and reasons
for absence.

MINUTES

® Minutes are the official record of the
proceedings or a meeting.

@ It usually show a concise and accurate
record of decisions and resolutions.

® In case of JSCs, it is compulsory to
maintain  the minutes of the
proceedings of every general meeting.
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Unit 6
TELEPHONING

andout 3 reading
Complete the sentences PUT THE PHRASAL WORDS
When omeon soumd - we szy the phone ds . [
T you'rs awilzbls you the Elephons or the telephons in
order to i to e person.
If there "z nobody to 2nsves the phons. hen the caller willlem to lene 2 maim e
on & oo Laber, v [ S Heem 3 BdalTmass
B Ry Vex coukd o sk b s
When you want o @z phon Lyousartby ... .. ... Letzimzgise

Heden: Ofzzumz Decyais

thet vou call vour friznd, but she's alrezdy on e ghone with someons slzs. You'll

amy offics um

neara — 2 beaping sound that &llz wou the ofier person is currenty

sing e pians e
Sometim =5 when vou c2ll 2 compeny, they put you .. ... This iz when you

weitfor your call io be arswersd — usuatty while listening o music Helox: Azd ool ... Jeasnt mame vl

Firetly, when you'rs finished with fhe comerstion, you .

Now vou know the besic telephone vocsbulary. In the next pest of the lesson,
Vou'rs going © hezr some conversztions i lszrn some ussful Enslish phrasss for
tatking on the ghons.

RpaxBaaBosm-A-R-Dandz-0-

Hedem: Qiey Mo Bamda 17

BT

N

% 1.25 Amy is telephoning Lisa Gomez in Seattle. Listen to the call.
Listen and write T for true or F for false next to each sentence,

a Lisa answers the phone
b Amy will call Lisa back

3 &% 1.25 Listen again and complete the conversation. Then take turns
reading it with a partner. 2 Look at these phrases for returning a call.

Lisa: Hi, this is Lisa Gomez of Seatec. in Seattle.

s AR o PR T You will call him / her | He / she will call you
your name and a message, and 1l call you back Can I call you back? Can you call me back?
U call you back Please call me back.
Amy: Oh, hi, Lisa. This is A Seatec, $ ore, How are you?
1k I'll be in Se nex nth, » 2
ot «% 1.28 Who will call back? Listen to the conversations and check the
Za box for “caller” or “receiver.”
a aller b caller ¢ caller d aller
4 Now practice the conversation again. Change the information in blue
using the information below. receiver receiver recelver recelver
out of the office today | John from IBT | 1o confirm our meeting tomorrow
on vacation this week | Rachel In Taipel | about the sales figures you requested
not here at the moment | Rajiv from Hong | about the email you sent this mormin
Kong
in a meeting right now  Sue 10 ask f you're free for lunch today
Caller: Receptionist:
*Ring, ring.” Give your name.
Offer to help
& Can you call me back I Could you ask (her to call me back, please?
Ask 10 speak to
Nancy Wu Explain that Ms, Wu
X | is (out of the office)
b Canlspeakto ... please? Would you like to leave o message? W\
I P B o 1 Offer 10 take a
Ask for Ms, Wu to gt
¢ Can!toke a message? B 1 leave & message for (him) call you back this
alternoon. Ask lor caller's
name
d Let me repeat that. That's B Please call me back

Give your name
: Ask caller to repeat

s her name
your nime? s  her name

call me back Wcnib

¢ Please ask (her

Repeat your name.

Give your number. Ask caller to repeat
f 1l give (him) your message. B s .. there, please? his / her number
Repeat your number. I
Confirm the
. sorry, can vou tell me your ! .l. 1 | leave a message?
£ ery, can vou tell 1 our na an | { 8! information /
message
Agree
h  Can you give (her) @ message? B Lot me confirm ..., Is that right?

Tell the caller you

Thank the recciver. will give the message
10 Ms. Wu.

End the call End the call
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Unit7

NON VERBAL
® COMMUNICATION

. Viewpoints: Non-verbal
communication

1 Read what these people say about non-verbal communication. Which behaviors are
«commaon in your country? Which do you use?

We sard cose:
oot when we'R
salting - ot o5 Cose
e Ralan, bt Goner an Tebrgish ot
Amercan, kx ok, We st when e ot
eeds and rmdy. and we s hands wen
Susieers acqualntances « ot % the s e
W et bt every S e see 0 ncthes K3
Z ax hate 1139 the Amaican aee. and ot
100 57079 Ore of 0 famous isteres 5 1> shrug.
e shouders. Sometenes w stck out e lower i
a7 same e, e sevenad s - don Y
o 5 roe my k. % ' b heoed 10 & vy
wiatd gense!

Yards when ey meet. Ve doe't 5100d 100 e
0 o dung ConRO, bt CLes,
g g Bump o €4k otter accdentally
< 09 0uth a bt i s - Bt ot comnscemd
rode.

happees. Trat e some Westen vidon
Someumes ey e 840 sprised 10 e UG
wormen ki hands i Dbk -t sl mesrs
ey s, Mo e wman do ot b honds
o touch 8 e i public. B

LEye Conser

ndrvdial,

your eyes
2 Pociel Expresvens.
your
does your foce sy Yo those oround you

3 Body Longuoge
Match your bedy knguage with your intent, Know that semecee 14

o Ancw 5 the sl saying 19 you with their by longuage?
4 Mirvsring/Nodebng/Cueing
- steps, st

5. Agprosch/Prexmity
persen it sested.
 Foce 1o Face /Eye Level

f

evel when poasitie.

7 Sanses
e aware of communcating with ather senses: smel, St teste
o0 Souch._Touch i very mmportent,
& Sherce
11 reslly con be golden.

desve ot pest heond
count on 1o endlerstand wx are our (rends.
« Mermen Menlle

&

1 ¢4 Litento e sentencesdnd match hem 10 the gestes.
Number them 1 00 b them, Then lstenainaod wrte the
scntences below the gestures.

2 Take a culture quiz! Work with a partner. Circle the country where this non-verbal

behavior is common. Check your answers with your instructor.

Friends greet each other with a kiss on cach cheek Vietnam France

e

[ Australia
{5 Men hold hands while walking down the street, Faypt Germany | Canada
[ ts considered rade 1o towch someone’s head. TtheUs. | Thailand Ttaly

[ & Americans stand doser together than people from Saudi Arabia | Norway Kenya
["¢ Raising your eycbrows means “no.- T Turkey [ New Zealand | Mexico

3 Work with a small group. Are any of the behaviors in exercise 2 common in your

country? Are there any that would make you feel uncomfortable?

4 What gestures in your country have these meanings? Do you know how North

262

Americans show these things?

a good d Goaway. & U'mangry.
b bad ¢ money h I'm happy.
¢ Comehere. f Idontknow. | Good job!

Body language tips

Activity 1 - Body langusge vocabulary

P You i see move
exampies when you waich e fim 7
an open oty o closed body
e gowang  mhbyou hands peamies
fgetey °',"""' afacdgn  fake or masking smie




© You've bean cated ko the pencioar s ffce

Dasente how you feel when..

3 0200 W youn Buat Prand
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Unit 8

To: | Thomas Hayes <Hayes.T¢
From: Amy Lee <Lee_A@scatec.com>
Subject: ' Seattle trip

Ce: Michae Kuan e a aninformal greeting
Bec: b A '
Aachmens: incomplete sentences oen
DearTom, missing a subject)
It's good to be back in the . My flight back was OK, and my jet [ag's not too bad, :
1 hac a very producieve trip to Seattie. | met with the design team and a committee from Sales and Marketing (S dﬂSh -10 Sho“ an
please find reports from both meetings. explanalioﬂ

By the way, Lisa Gomez asked some questions about the Asia conference that | couldn't answer.
Michael.

d - parentheses | ) to show extra
I'll see you at the status tomorrow at 11:00, and will talk to everybody then, : ¥
Bt information

Amy

' her email to you and
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A

¢ an exclamation point ! to show
surprising information or strong feclings

f an emoticon (small picture used to
convey feelings)

g anabbreviation

h- noclosing



8080

Toz | Lisa Gomez

From: Jasminelan
Sub’ff.l:__ o

Attachments:

Dear Marketing Department

Here is a copy of the sales report from the Asia conference. I'm sending this year's
report and also a memo about our plans for next year's confrence as attachments.
Bye,

Jasmine Lan
Marketing Assistant

p——

Aﬁ
Purpose  Conclusion
I'm writing 10 request (a brochure). Thank you for your help.

vit you to {arecepion). - 1ok oryard 10 earing
thank you for (your help).

. fromyou.
| Let me know if you have
| anyquestions.
I'm wriingin response | your phone cal, Tl see you next Fidy,
"  youradvertsement, Il all you this weekend.
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Formal greetings ‘ Informal greetings
Dear Mr. Mason, { Hi Bob,

|
Formal closings Informal tloslnx,sr
Sincerely,

1 See ya,



Unit 9

PRESENTATIONS PRESENTATION

0 9
A SPEECH OR TALK IN WHICH A
NEW PRODUCT, IDEA, OR PIECE
OF WORK IS SHOWN AND
EXPLAINED TO AN AUDIENCE

T4.4 VIatCn TNe pnrases rom exercse 14,7 10 eir uses
below.

1 Getting attention 6 Purpose
2 Name | 7 Structure
3 Position 8 Timing |
4 Greeting 9 Questions
S Audience / Place 10 First point

14.3 Speaking practice. Exercise 14.1 gives some
phrases for opening a presentation and exercise 14.2
gives the correct order. Make your own script:

® Write the phrases again, in order. Writing will help you to

‘GM mommgevefybow.”mmmmwmmmm memorize the language

mmwwmmmc‘arﬂwﬂmmﬁm’smm ® Use your own name, organization, etc

mmmmhmlm|mlmm‘mdmmkm . Sx:b‘_:;lulo au'y other words or phrases to personalize the

take. Finally, we shallput forward some recommendations for the longer term and bt aes oo e

discuss the altematives. However, before | begin, on behalf of the entire team I like to Who: y::a :(Inlbsg. r-:vd;‘ it -Iou: ':avorn'l‘(lmot As you "
opennes mm appreciate i speak, think about ere and how often to pause, an

amwzuﬂ:m’ s i) how dfialk o l'l,:o which syllables have a strong beat. .
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14.7 Each pair of words can be used in one sentence.
Write them in the correct spaces.

I as /fsee  come /later  digress / little
| finizh / surnmmarize getting / to going f moment

what | said earlier.
& If | can just

et ¢ g / talk  p 7 answer
right ! far esrecy [ i

1 Okay let's _____ start by  looking at
an overview of our new product line.

2 M e backtothis

3 . thats all | want to say about the
overview, Any qu ions so ?

4 S0, —_ on,I'd like to
about the key benefits of each model.

5 backfora to

for a moment, I'd like to

improvement on the old
8 Finally, I'd like to

say a about the background to this
decision.
7 so. back my

original point, you can see that this really is a big
model.

to the

of price.

14.9 Match the beginning with the end of each phrase.
They are used for dealing q i

I'm glad complex issue.
Leave M;MX one last question.
Could you be you asked that.
Well, it's a very

bW =

contact details and I'll
send it to you.

5 We have time for a little more specific?

6 Let me check

7 What are your

8 | don't know that off that | understand.

14.10 Match the phrases from exercise 14.9 with their
uses beloww.
a) Reply to a good guestion | KN}
b) Clarification needed | -
<€) Reply to a difficult question [ ] []
[ -
()

d) You lack information
&) Control the timing

| G st prsrtatn. ol e s
11 e 00 3 opic. Here e tree suggestions
o You e the Dietrof ursmor 2 ly o gon
yor tunry G prsriaion aout why peoge
shoukd come o vsi.
 Choase 0 ottt you e with you, o it
the oom. e asaespesentzion about why s te
besto it ind ad whyevore e e
o Choosea‘opic tht 5 snder o resbfe pesntations
thet you make.

1 Pl o resetation. Make afew vy short notes on
the man ot e, oot w2l st You
vt ook t e e, ot 3 pice o e

3 Look back by at the mind map and he et to
TR S0me [hrases.

4 Giveyourprseriation, Remembes 1 sk for uestons at
teerd

(fyou e weoking i s your tacher wil et a b i

Hyou e werking o e collague  Fend domesc

aimd & your adence)

10 Finally, I shllatempt to outine ...

o . itk o

1 letstkeakokat... ! sl

7 lfyoudlketo... b "'WWWMW

3 Aspucnse,... ¢ eeidene ol el

4 Ddlketo drawyour atetion .. 4. . through urhorterm recommendaons,
5 Right Imgoingtobeginby .. ¢ . longrlem atgy o grth.

6 Sowhatcanwe... f mmd};lbmmfsm

7 [lketoband poower... ¢ .. kamfomlofthd

3 Siewillberdingyou...
9 Thisbrings meto theoter eyt ..

B . oth folovig maret el
i pen hereportonpge
i tomyolge e
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Unit 10

WHY A COVER LETTER?

"’"‘? 0 wellwritten

cover letter
distinguishes

your application.

INTRODUCTION TO
Cover Letter & Resume Writing

+Why it is important to have a Cover Letter
sKeywords

+The do’s and don'ts of a Cover Letter

sFormat of a Resume

+What companies are looking for in their employees
+What to put on Your Resume

+How to word Your Resume

s[deas to help you

+Tips and pointers

Basic Rules
for the
Resume

MANY OF THE SAME RULES APPLY TO BOTH THE
COVER LETTER AND RESUME

* No more than 1 page

* Print on Quality paper either white or off white

b Standard fonts, size between 10-14

* Do not Underline, Italicize. or Script

* Make a pdf. if emailing to avoid track changes showing up

» Strive for neatness and personality

* Do not fold or staple Resume
+ If you are mailing it use alarge envelope
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Unit 11
What is a RESUME?

By a dictionary definition
Top 10 Employee Skills

Communication skills verbal, written, and listening
Analytical and research skills

Computer & Technical Literacy
Flexibility/Adaptability/Managing Multiple Priorities
Interpersonal Abilities

Leadership/Management

Multicultural Sensitivity/Awareness
Planning/Organizing 4

. Problem-Solving/Reasoning/Creativity
0. Teamwork }

Merriam-

Wibsters

5. | jueceedd®
RIS
Tceaedina

| gugeentor

et adl:
oy ANME: “.

O perial.

1 lograrss

080 N s e

Is a brief account of one's professional or work experience and
qualffications, often submitted with an employment application.

A Resume is a self portrait you paint for an
employer.

Customize Each Job Application

Your resume
should be adapted
and customized
for each job
application. This
is why it is

important to know
the skills that each
job entails
It is a well-structured, easy-to-read presentation of your own espezﬁﬂge;‘_’;lre; one
skills, capabilities and accomplishments. Its purpose is to intrigue Y '
aprospective emplover to the point where he or she invites you
for an interview. 4 1
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Unit 12

INTERVIEW

1l

an oral examination of
an applicant for a job,
college place, ete.

It says on your CV
that you're ;wd with
animals.

EesGon @ K for the wedding of some acquatntances from another culture.
0 other 5 [evatirate same possiie 3 hnose one o after,

1
W0 RrOUPS, A and B Read the Instructions for your growp in the
Vask files,

ow read about people
p'ﬁlkll correct

an Douglas. New Zealand Emily Olsen, U S,

e e |

2
- with members from the other group. Whare YouriSpuiops on cach of the
Eanaldered. Thea say ay Whith one you diose oo Hike
. el
e hcoghi a it of war ot appopiate becanse
MHATS righ v / Actually, 1har
Ahrghy a gtk was appropeare besanse l
coutd tell that ﬂw 2 %
st s vy uncomfortable, U, i e 1 Nt exactly, Yo see. peophe [rom () beleve tar

't
Wiought maybe compliments
appropriate. or 1t he it
weeks lator |
o, 15 1ude 40 POK 10
Nomething with your IOOL. | wish my host had

Wty we devided 1o give
W gt chaieet i sure th e will A "
Bt Lva, The thing ) believe thas

Dol | went, but i3 i 10 kearn everythong
Wt wary, Now | wonder nows many othee
stk | IMace TAE | nevrr found cut atout)

900 13 006N, why Shonild Whe cam? |
With she hacn't sk arything

Work with a group. Discuss the questions.

i geveral. do you shink pm;de should tell foreign visitors when they are making
Ke? Why or why

wn.u are some reavons nm 2 Bost might 001 1ell & Visior about 4 misiake? B850 queations with the Whole class oc & eeuall Erous.

What are some misakes a foreignes could make i your souney 1hat you would RS e 4t 7o eomd sbonst ool I aporapeiate yiiog K U yoF Gy
POINE our oF Tt you woukd mor point ou -m.i,I RN e you keved g ppes ki

What are some ways a foreign visitar can learm about local custon - wesdding ies 6 v?
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2 %206 Listen to these people talking about themselves. What are their
strengths? What work experience do they have?

Work experience

- |

Yohel

4 Work with a partner. Practice interviewing each other for a job. Ask
questions about the person's background, future, and strengths,

Thank you fer coming today. Opening

Can you tell me something about your background? Background |
s

What do you want 1o be doing (five) years Irom now? Future Mlars |

Strengehs

Thank you very much. It was nice meeting you and Il be in wouch,  Clofing

‘What do you think are your strengths?

«', 207 You will hear two people talking about hiring people for their companies.
What qualities are they looking for? Check (V) the boxes as you listen.

Fiona Meany, Ireland Brian Cox, US.
Fiona  Brian
Rellability
Technical skills
Business skills
Communication skills
Work experience
Leadership
Flexibility
Teamwork

0
||

T®w m~0 on o
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3 Look at these peces of advice about nterviewing with a North American company
Check (V) the items that apply to interviewing for a company in your country,

Ask lots of questions Send a thank-you note
et haireut  Don'ttalk too much

Smile and make eyecontic~ Talkabout your achieemenss

Speak out  Restarch the company

Anive arly * Dress consenvatvely

Show passion  Actconfidently

4 What other advice would you give to someone applying to & company i your country

§ Work ina group. Hold a meeting to compareand discuss your answers Rank the
top five pieces of advice for someone interviewing for  job in your country,




Unit 13

E—— ' S == ‘%
ESEATEC Performance Review
,-/
SUPERVISOR: 12 10hmel Kunn EMPLOYEE: Ay Leo
Knowledge
Comments.
dorsaace har 10,
Quall & Qu d f Work

g
Supervisor signature
LS Sales Diractor

ymhp.hcimtatzmtmaihcaﬂy. rn.cctl..ng..l.

govd. .
SR aate . PTIEE You neced to- nphrove
howecwoaonki, y.mucmuuw"u..tbtg..
vocabulany. Y

= -
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1 ‘Think back on your work during this course, How would you evaluate
yourself? What have you done well? What do you need to improve? Use
the following form to evaluate your performance.

Strengths Arcas for improvement soe e ned
| QI wpecuniss egetes merivemet
Language Skills
Business Skills
Interpersonal Skills
Other
Areas for improvement

Future Goals

Comments

P 1 o’. 2.17 Read the sentences below. Then listen to the end of Amy’s
annual review meeting. As you listen, check (v) the correct box,
High-context culture Low-context culture

Oy

a Amy thinks 1 she needs more feedback.
the feedback has been really helplul.
she has done a good job this year,

& W

she has worked hard this year.

b Michael thinks Amy needs to improve her time management

Amy has learned a lot this year,

Read between the lines

Say what you mean

Amy has enjoyed her job.
task-centerpy

| Amy has done a great job.

B

¢ Next year Amy will find a new job.

work harder,

try to improve. 52,18 Listen to two people talking about giving feedback. Check (v) what kind
of culture you think they come from, Listen again and take notes on a separate
sheet of paper. With a partner, explain why you chose high or low context.
continue working for six months. Speaker A Highcontext | Low context Speaker B High context | | Low context
send Amy overseas,

s N -

learn a lot,

d  Michael is planning to

et more sales experience,
visit the U.S.

o W N -
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Unit 14

UBIQUITY OF ENGLISH

is inevitable;  tonal nature; constructed
rationally; in the foreseeable future; much
less s0 the case; to say nothing of] inveterate
homemakers;

In order to make it neutral and casily absorbed

Esperanto was

It that English becomes a single
international language

A specific of the Chinese
language hampers its spreading

Popularity of French as a language of diplomacy

and exchange is E
English is unlikely to be replaced by any other
language

Common words and expressions hike ‘open’,
‘close’, ‘enter’, ‘shop', *happy' arc popular even

among
English words are popular enough in all cities and
towns tourist cente
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4 Look at he pictures and make a st of some other English words you tink are known among
particutar groups of people in Uzbekistan

10 Look at this mind d chy

cemdlm\efotnv

L i IRUBgC ialil
). Having English as a trade language
. Language courses abroad

wmoa w0

. very steep
. before, until

Read the text. Match the definitions 1-6 and
the highlighted words and expressions in the
text.

the medium, method, or tool used to obtain a result
orachieveanend

to come or bring into being

. time in the past when something or someone was
popular or common
. easy to see or understand; evident
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Thc Corc K les of Netiquctte

N th UC‘H’G «Rule 1: Rememtherfhehuman

«Rule 2: Bghave online a5you do in ‘real life
«Rule 3: Knowwhere‘yon are in'cyherspace
+Rule 4: Respact ather people’s time

«Rule 5: Make yourself look-ggod onlne

Tl'le Core Rules of Neticiuette Introcluction

) Netiquette - Internet. +.etiquette
+Rule 6: Share expert knowledge

+Rule 7: Help’keep flame-wars under contrgl

+Rule 8: Réspect othier people’s povaey
g forms, required
+Rule 9: Don’t ahuse voiir power prestribed by i to be

«Rule 10: Be'torgiving, of other-peopld’s histakes

E)c!wavc online as you doinreallife Rcmcmbcrthc human

Standards of Do your best Ouline or in There are only words

behavior may to act within life remember online, no nonverhal
he different in Be ethical the laws of The Golden cues, making it easy
to misinterpret

some areaspl society and Rule Typing, in all-capitals

indicates you are
bt they 5 It is okay-fo post a Testhefore” \IANTDH 9 s
not lower than WSEF 7 sending/posting: andience Waords are written -
in real life i _lEfmml g Breaking the AR they m

someone efseonly i : ]
Y law is bad oA baek and you don’t

the author ofthe - R .

: netiquette - rewor latiow where they
méssage haggivei :

cyberspace Eyherspace Weaning

: 2 reread. might go
his/Ber permission
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Kespc ctotherpeopie’s time and bandwidth Don’t abuse your power

e amount of datat] i hannel in a -
Knowing more
than others, or

having more pawer

than &y do; daés Thosewith more power
not give you'the or knowledge include:

Ensure the time Yon are not the
people spemd
reading your

information st

wasted

Before copying vher: i1
Mg AKe P . -

people in ox/four ngitiotay Wizards in MUDs

Mg Al advantage of them
vourself ifithey

reallnneed to'know

) (multi-user dungeons)

It is never okay to

seroll a chat screen Experts s every office

No spamming - {fype a single letter steinadministrators

widely posting junk
mail

or symbol and keep
hitting send)

Be Forg)iving of Dthcrpcoplc’s mis

Everyone was a
heginner, or -
. Ignore minor
network newhie ) at
' errors
some pl]lLIT

Pointing out Think twice before
Netiguette pointing out
violations are often mjstakes and do it
examples of poor wrivately and
Netiquette politely
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A Simple Start to Managing
Your Business Finances

A Guide fo the Essentials

Financial Management Essentials

1. Introduction to Financial
Management

2. Why Accounts are Important
3. Using Reports

4. Managing Essential Tasks:
Practice Session

5. Tips and Resources

6. Appendix: Additional
Concepts & Terms

1. What is Financial Management? Sl Ll
Helps Your Business Succeed

Process of

* Running your
business

+ Recording money
coming in and out
+ Using reports to:

«Understand
how your
business is
doing

«Make decisions

2, Manage Customers and Sales.
Know and understand your customers
through consolidated records.

3. Production.

1. Cash Flow. Obtain goods and

Trackthe money services. Apply for and

going in and out of establish credit with

your busingss. your vendors.
YOUR

BUSINESS 4, Compliance.

, Funding. B u Repartyour

company’s incomes,

To be considered for
a loan or investment xpenses, and payrol
youl need cump\etel accurately tothe RS,
financial statements.

5. Insight and Decision Making.
Make informed decisions - and price your product or
service for proftabilty - with financial reports
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2. Financial Accounts

Why They Matter to Your Business

Information is Power

What do you want to know about your business? Accurate record keeping lefs you understand and use
all your information

. iNaing in? sesesap S2lES [ —
How much money am | bringing in > Morey i fm " rorgisesillf - orey o
+ How much am | spending? ssssesssnnes » Expenses payments recened 2‘ ZO
+ |3 my business making any money? sueesie Sales - Expenses «Data on customers @ 0 _\
« What's the value of what my Asset T "'"f:' [}
business owns? s ASSELS *Record of your Q@ @ P
. bank accounts o 4 | v
* How much does my business owe 10,,,,.p |iabilties ok oo fire @
others? *Maney out for e
. ‘ . checks written
. ?llllilll lllll ;
Whatis my business worth? + Equity S — -
expenses

Major Account Types
Money In and Money Out
Moneyin Money Out o Rasels

,y.,, ,y.,, - Curent (cash, inventory, Everything your
; . *.' . accounts recenvable, etc.) business
t-' : - Fixed (property, vehicles, pO3SESSEs
: a Sales Qj : Expenses % : machinery, etc.)
: ¢+ Liabilities
. | CUSTOMERS YOUR : - Curent {within one year) Everything your
BUSINESS VENDORS | : - LongTerm business has
% o I - Equity barrowed
: Ivices : OR— ;
v .- Serwcesi : - Contrt\hutetd capital: owner's iverythlng your
0 ; Products : mestment usiness owns
"' Out ;".‘ n : - Retained eamings (profits)

s’ e’ Agsets = Liabilties + Equity
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Unit 17

\

1 Putthe words below nthe eevantne 5 hey make  Syronym greup.

polim

LATEST ACHIEVEMENTS 'O,ihwmg == e eeeeeeeee (0, COMMPlADY, 0N
P] r] oubreak, achieement, eventualy
e finally ey, wan, s, demand;
Immense | .
b e, s, s, (0], insrumen
" er. Wensl vast hag; enormous;murture
brakthrough
Ulmately

2. (716)Read the semences below. i and pul e sentnces i e comect ordr

0 Fstcomputerswerhuge e
(] Several doeades g cluaion s secomplshd without eleltors.

(1 Thore woud b s el emploes

C Tpewter were prttypesof mcera P,

(1 Nowadays peole o apprei e caalies ofeent vetions

(1 Thething e woukd ke oo i peulationbut ol piksophicelsue ofhe e,
(] Regirationprocses would e much g,

§ Match the beginnings of the sentences and their endings

1 Ifthere hadn't been all a. alotof people would have been
necessary equipment, saved

If doctors had invented another [b. we would never have had

type of injection, graphs of distant galaxies. -

If-a new method of curing ¢ 1 would have bought a space i

cancer had been worked out, shuttle and traveled to the Moon. | ="~

Ifthe scientists hadn't invented |d. it would have been less hamful

the equipment which heips to for the health.

measure the distance from

the Earth {o the Sun,

5. Ifthere hadn't been a e profossor Rahimov's group wouldn't have managed to
lelescope, beat the world's foremost scientific institutes in the race

1o produce the blue laser.

6 If I had had enough money,  [f  we would never have known that it comprises about 149

million ki

~

—

=
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Unit 18

e WORLD AWARDS

Read the list of new words and
try to make sentences with
them.

Awards, award-winner, contribution
proud, awarding ceremony,
competition, motivation , labour ,
inspire , attempt , award statuettes,
awardees, announcement
congratulate , first reaction.

Unit 19

THE WORLD MUSIC AWARDS
THE LEGEND AWARD
THE DIAMOND AWARD

1 Alm,Mmm,<<;,;,shﬁ;.qc.rxurr,{?)wcs(‘mtcmp/mry
Short Story" and she is an awardee of the
Nobel Prize for Literature 2013.

You are going to have a short interview with
Alice. Work in groups list down 5 questions
you would like to ask her.
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Process of (

Barrier
Feedback

Receiver

. is what ??
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Unit 20

A HEALTHY AND BALANCED DIET
MEANS THAT WE NEED TO EATA
LITTLE BIT OF ALL THE NUTRIENTS.

A

ilk and Dairy
) Foods
Sugi ' and
Fatty Foods

Try not to eat these too often

Choose lower fat
altematives if possible

altematives if possible

MINERALS
our teeth and bones.

important mineral.
, N ¥

A

They are very good for

Daire products contain
calcium, a very |

Unit21

THE FIVE NUTRIENTS ARE:

* CARBOHYDRATES
* PROTEINS

* MINERALS

* VITAMINS

* FATS

PROTEINS

They build muscles and
make us strong.

We can find proteins in ...

New York City
Attractions

Gamys

» We begin of course with the most famol
monument, not only in New York but als
in the United States. It is a symbol of th
city, a symbol of the country of freedom:
and democracy - the Statue of Libertys
Statue itself a sign of friendship'gave the
French, and it was designed by the famous}
Gustave Eiffel, the author of the Eiffel
Tower.

Hauen KOHEUHO e ¢ CAMOT0 JHAMCHHTOTO MAMATHIKA He
Tomsko 8 Hio-{lopke, o 1 8 CLLIA. 310 cinpor ropoza,
CHMBOT CTPaHEL, CBOGOEL H 1eNOKpaTHH — (Tatyi Crofo:
CaMy CTATyI0 B 3HAK ZPYAOHI NOTAPH BparIy3sL, a
cenpoekTHpoBal e& 3HaMeRuTHI [yerap Jiides, aop
npoexta ichenepoii Gami.
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Heart of New York City and Manhattan is Times Square, the square in the
center of the city. It is the most visited tourist attractionin the world .

» Cepuuem Hoto-Tfopka 1t Manxortena apageres Taityic Cinep, MIOMATS B CAMOM
UCHTPE MEranomcea. 10 camas nocemaeMas JAOCTONPHMEYATETLHOCTD B.

G mys

Unit 22

Koneuro ke, 0xHoft 13 rapHbiX Aocronpinvesarensiocteit Hsto-opka anserca ero apxirextypa, a

HMEHHO HeGOCKpeOHl. CaMbIM 3HAMCHHTBIM CYHTaeTea Dvmaiip Creiir Biwvumr,

» Of course, one of the main attractions of new York city is its architecture,
namely the skyscrapers. The most famous is the Empire state building.

Ways of learning English

Some of the most famous ways of
learning

e
o earn English words

Adtwicxy
Abik
3 Thegeny!

o fryto read books
o WatchDVD
o Play Courses

o isten to the radio in English

£ MyShared

9 Tips for learning English

1.Govorite without fear.

The biggest problem most people
learning a new language - it is their own
fear. They worry that will not be able to
say the correct phrase, or that their
conversation would look stupid, so they
do not speak at all. Not to do so. The
fastest way to learn anything is to do it -
again and again until you do it right. Like
everything else, learning English
requires practice. Do not let fear stop
you get what you want.

{7 MyShared

e
englishdlub

Even if you are learning English at school with in-depth
study of the language or the very steep course, this
does not mean that you can not learn outside the
classroom. Use as many different sources, methods
and tools that allow you to learn English faster.
There are many different ways you can improve
your English, so do not limit yourself to only one or
two. Internet - a fantastic resource for the study of
virtually everything, but for learners it is perfect.

2. Use all your resources.

@ MyShared
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All-Electric TV- Set - Manfred von Ardenne

——= Helicopter-'Heinrich Focke

Dowel - Artur Fischer %

Birth control pill = Schering AG
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iSatisfaction

JOB SATISFACTION...

What is job satisfaction?
Theories of job satisfaction.

Job satisfaction is attitude rather than
behavior.

Measuring job satisfaction.
How satisfied are people in their jobs?
What determines job satisfaction?

How employees can express
dissatisfaction?

The impact of satisfied and dissatisfied

amnlnuannc nn winrle nlara

Job Satisfaction Model

Fulfilment
Commitment
Engagement

Emplo yee
Satisfaction

Factors leading to dissatisfaction:
Poor pay
Poor compensation
Poor work conditions
Lack of promotions
Poor benefits offering
Lack of job security

When these conditions are optimal,
job diss atisfaction will be eliminated.
However, these factors do notincrease

job satisfaction.

©2008 Justin Field

Factors leading to s atisfaction:
Good leadership practices
Good manager relationship

Recognition
Advancement
Personal growth
Feedback and support
Clear direction and objectives
When these factors are optimal, job
satisfaction will be increased.

Attitudes Associated with
Job Satisfaction

Work

Itself m

Co-
workers

Job
Security

Supervision

Promotion
Opportunities Pay

Working
Conditions

Job Satisfaction is an emotional
response to a job situation. It
determined by how well gutcomes
meet or exceéd expectations. Job
Satisfaction represents several
related attitudes.

Job satisfaction
is an attitude
rather than a

behavior.

In addition to attitudes
about a job as a whole,
people can have
attitudes about various
aspects of their jobs,
such as the kind of work,
pay, relationship with
their supervisor, the
quality of the physical
environment in which
they work, degree of

fulfillment in their work,
etc.

Unit 25

Don’t Waste
My Time

Sandy McVey
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Learning Styles Your Message

)3 Key Concepts

1. Words and pictures

Focus concepts

Offer additional resources

4,

(My mother) believed that failure
was an incredible opportunity for learning.
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Unit26
Planets with very little

greenhouse effect are either very

cold...

Pluto’s average temperature is -370° F

g
A% - . 2

http:/iwww.windows.ucar.edultourllink=/plutolstatistics.html

Climate is affected by many factors

ABIOTIC FACTORS: BIOTIC FACTORS:
Latitude Transpiration
Altitude Respiration
Ocean Currents Photosynthesis
Topography Decomposition
Solar Radiation Digestion
Evaporation

Orbital Variations

Volcanic Activity
WEATHER IS:
o Short term
o Limited area H
+ Can change rapidly b

+ Difficult to predict

WEATHER is what's
happening outside your
window right now.

ntial to our climate

The
Greenhouse Effect

CLIMATE IS:

e Long term
» Wide area

¢ Seasonal
changes

* Measured over
long spans of
time

‘ I, you should know
ather and climate

hitpstwwwanetieflcon
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...or they have huge temperature
swings from day to night.
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UNIT 27

| @ ‘ they are proud of thei individual contribution in the team
Star
Performer

: = —ess |

ThoughtCommons

E

They have
i YQA-Q

n

work

they do

management support everyone’s professional development & growth, and
appreciates them for good work

and
bosses aren't like

management has a vision which it follows with honesty and consi

HARI SADU Q{

oSO I
\ {%l //

management gives them everything they need to perform their best
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management talks openly to them and all can easily reach out to

management

IA\

they get bored over the weekends and miss work place!
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Some animals are born live, others hatch from eggs.

Mammals have live young. Fish birds and reptiles mostly

V w lay eggs.
§S1dupte

Animals have a life cycle that includes birth, growth,
reproduction and death.

- ‘ N
 [Reproduciion | 1

Unit 28
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or example-:

all,volleyball, cri Vg
badminton, table tennis, football,

= There are seven players
in basketball.

= In playing basketball we

can stretch our body,to
become taller.

= In basketball first we

have to dribble the ball
and then throw it into
the basket.

= We have to take the ball

from the other team.

- Basketball is a very

interesting game.
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About Football

- There are eleven players

n football

- In football we have to
kick the ball with the
help of our foot.

= In this game we can’t
touch the ball with our
hands,only the
goalkeeper can touch it
with his hands.if any of
the player touch the ball
with her hand,it would
be a foul.

s

%

e - .
e - - -
s - oo .

ricket .

1 s

Cck

In this game there are

S

eam there are ven
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Unit 29

How to make right decisions???

RIGHT?

p—J

In every situation you have to
search for...

Thasd Sl s
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Changing a job
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Some decisions are easy like.......

What to eat in breakfast????

Decision Making

‘é > Decision Making.......?2???

A decision is one when there are different things you
can do and you pick one of them. You make lots of
decisions everyday!

Step 1: Relax

Take a deep breath and let all of the air out.

Example

Amy really wants a new cell.
Unfortunately, the one she
wants costs Rs. 15000, and
she has only Rs. 10000. She
wonders how she will get the
rest of money?

Unit 30
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The_Meanin

- Is seen as trustworthy,
dependable and
committed

Invokes rest and can

and
Fsychology of Color

Is the pervasive color

The natural greens are seen as
tranquil and refreshing

Green is considered the color

), cause the body to
produce chemicals that
are calming

of peace and ecology

The physical and mental

‘The physical and mental effects

effects: * Soothing
Calming and sedate * Relaxing mentally as well as physically
* Cooling * Helps alleviate depression, nervousness and anxiety

* Aids intuition

* Offers a sense of renewal, self-control and harmony

e Shines with optimism, enlightenment, and

happiness

- Fun and flamboyant
) orange radiates

e Shades of golden yellow carry the promise warmth and energy

of a positive future
The physical and
mental effects:
* Stimulates

e The physical and mental effects:
Mentally stimulating activity
Stimulates the nervous system * Stimulates
Activates memory appetite

Encourages communication * Encourages.
socialization

* X % ¥

= Provokes a sense of mystic and royal
qualities

= The physical and mental effects:
* Uplifting
* Calming to mind and nerves
* Offers a sense of spirituality

* Encourages creativity n I e

RECOGNIZED AS A STIMULANT

THE PHYSICAL AND MENTAL EFFECTS:
*INCREASES ENTHUSIASM

* STIMULATES ENER GY
*ENCOURAGES ACTION AND
CONFIDENCE

* A SENSE OF PROTECTION FROM
FEARS AND ANXIETY

= Says stability, reliability, and approachability

The physical and mental effects:
* Feeling of wholesomeness
* Stability

* Connection with the earth

* Offers a sense orderliness

297



Unit31

Differences in traditions of .~
hospitality and politeness V
between cultures and
countries

» Itis more a matter of accepting these differences and you will
find hospitable and polite people in every country and culture
of the world. Discovering the differences in traditions between
countries and cultures is really a wonderful experience and

may help you to see the positive things in every culture.

VA
f Comparing traditions of hospitality and politeness between
cultures and countries is extremely difficult. Countries and

cultures have different etiquettes and you may consider some
as more polite or hospitable than others. You can either be
wrong because you don’t understand the real meaning of their
traditions and have only a limited knowledge of their
etiquettes.
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Unit32

What do they mean?

does it
mean?

Families
sometimes have
‘Coats of Arms’,
which have
symbols on that
. . mean something to
ThIS Slgn? the family. These
are used as a
‘badge of
belonging'.

does it
mean?
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Unit33

L QIS
1 Endogenous factors

*When the SCN was removed from hamsters their nocturnal circadian
rhythms disappearac.

« Transplanting with SCH cells re-establishedthe rhythms, including
mutant (diurnal instead of noctumal) rhythms from mutant hamsters,
which shows that the SCN is the main pacemzker.

Other Endogenous factors

Blake (1967, see A2 Leve! Psychology page 31) researched naval
personnel by asking them to rate their performance on severa| tasks ot
five different times of day (0800, 10.30, 13.00, 15.30, and 21.00). For
most of the tasks, the best performance was obtained at 21.00, With the
second-best|evel of performance occurring at 10.30.

Megan

Bl[AlINE]

IS REHRRS
=l clscl. Exogenous factors
« Attempted to establish free-running, biological rhythms, so Siffre was

isolated from variables that would affect these, such as daylight, clocks
2 etc.

+ However, there was one key confounding variable—artificial, dim
light. It was thought at the time that this would not affect the
circadian rhythm, but this is not the case.

+ Also shows the importance of zeitgebers as perhaps the

study could not access the key zeitgeber, light.

« Studied submariners whose work schedule consisted of 6 hours on duty

followed by 12 hours off duty, thus producing an 18-hour day. In spite of

this schedule and their ability to control their own lighting conditions, the

submariners had an average circadian rhythm for melatonin lasting just
over 24 hours.

[F5 + Endogenous factors are the innate mechanism
thought to set the time of biological clocks

« Supercharismatic nucleus(SCN) is the pacemaker of the sleep wake cycle
* Generates its own biological clock via protein synthesis
Itis connected to the optic chiasm so receives input about the light levels which also regulates
the rhythm(exogenous zeitgebers)
 Itis connected by neural pathways to the pineal gland, so electrical stimulation of the SCN is
passed to the pineal gland causing it to release melatonin
e e

iy i ' ’__ :|
* Melatonin is inversely proportioned to light
 Itis a hormone which induces sleep as it acts to release the neurotransmitter serotonin which
slows the brain's neural mechanisms decreasing brain activity leading to sleep

Prochacan

Seen malstonn

P @ endogenous factors dominated because the blind individual in their

*It was concluded that this was because they had social contacts with

people living on a 24-hour schedule, and unlike Siffre they were
aware of clock time.

Unit34

Travel and Tourism

Definitions and Concepts

Advancements in Travel

A system of currency exchange
Roman coins

Greek games

Common language (Latin)

Rural to urban movement

Grand Tour (16th century)

Spa and seaside resort (19th century)

oADK R P

Definitions

Travel Tourism

= Destination # Leisure pursuit

guighiatien # Acquisition
= Purposeful 2k
5 activity
= Direct

= Meandering

Economic Development
& Economic Impact

= Opportunity for growth to developing areas

= Invisible exports from consumer collection

# Increasing foreign exchange earnings -
leakage expenditures

# Increasing income - visitor spending,
business expenditures

# Increasing employment - direct/indirect
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Unit 35

What is Transportation??

m Transportation is the movement of
people and goods over time and
space...

= Transportation should be...
- Safe
- Environmentally Friendly

Life Cycle of a
Transportation Mode

Ridership
Growth to
Maturity
Decline

Innovation
Period

Importance of
Transportation

= Determines the location and character
of cities and regions by interacting
with land use (e.g. silk road)

= National security

Unit36

P. 101, EX. 8

Is the climate hot or cold?

Does it rain a lot?

Can I take my cat with me?

Which means of transport is the best for coming there?
How much money do I need per month?

Will T be allowed to work legally?

Have you had many exchange students before?

Where have they lived?

Is the food different from Spanish food?

Nostalgia

Time

Transportation Modes
Motorized Non-Motorized @
eBiking g
eWalking

e Automobile
eTransit
-Bus
-Rail

- Rapid Transit
(subway)

Why people like cars?

We like the cars

= It often (but not always) is the fastest
mode, depending on levels of congestion,
time of day and the available alternatives

Privacy

Automobiles suggest that you are at a
higher level of society

People simply enjoy the sensation of driving

1

= Multi-disciplinary
-Economic
-Environmental
-Planning

-Statistics

-Law

-Psychology & human factors
-Public administration

= Problems =

> solutions

REPORT THESE QUESTIONS:

Where do you live?

Do you like swimming?

When did you last go to the cinema?
Did you make that noise?

Where have you been?

Have you bought enough milk?

Will you do the dishes?

When will you come back?

Are you talking to me?

Where are you going?
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USE THE MULTI-PART VERBS TO COMPLETE
THE SENTENCES

Can you pick me up from the airport?

She doesn’t want to go back to her husband.

I ran and caught up with her at the post office.
Please, hurry up. We are going to be late!

Could you drop the children off to school on your
way to work?

Hang on a minute - 'm not quite ready.

LIVING ABROAD
Reporting Questions

TESTS

Choose the correct answer. Only one answer is correct.
1. There are in the classroom but only one teacher.
A) many people B) much pupils

C) a lot people D) a lot of pupils

2. Kate :

A) gave to Peter the pen B) gave the pen to Peter

C) give to Peter the pen D) give the pen to Peter

3. The sun in the East.

A) is always rising B) always is rising

C) rises always D) always rises

4. Which girls ?

A) John likes B) likes John

C) does John like D) do John like

5. There isn’t at the bus — stop.
A) anybody B) people C) any persons D) somebody
6. Kim and Fred home.

A) are at B) are in C) they are in D) they are at

7. What color are your new shoes?

A) They are brown color. B) Their brown.

C) They’re brown. D) They are colour brown.

8. A) Are the big nice apples? B) Are nice the big apples?
C) Are big and nice the apples? D) Are the big apples nice?
9. He hasn’t bought oranges.

A) a lot B) much C) any D) some

10. A) Go there to they. B) Go there to them!

C) Go here to we. D) Go here to us!

11. How from London to Gatwick?

A) it is going B) to go C) we can go D) can we go

12. Mary reads in bed.

A) Always B) Seldom C) Sometimes D) Never

13. Millie at the flowers in the garden.

A) is seeing B) is looking C) is washing D) is watching
14. don’t like red wine.

A) Some people B) Any people
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C) Somebody D) Anybody

15. Did you visit Canada last year?

A) No, | went never there. B) No, | never was there.

C) No, I’ve never been there. D) No, I never have been there.
16. Tom didn’t call the police. Brenda didn’t call .
A) them, either. B) them, too. C) him, either. D) him, too.

17. Sally is Paul.
A) as tall than B) as tall as C) so tall as D) so tall that
18. Do you like that shop? Yes, | every week.

A) come there B) come here C) go there D) go here
19. Brian is the man :
A) of a hat B) of no hat C) with hat D) without a hat

20. Pauline’s as the boys.
A) too strong B) of no hat C) as strong D) also strong
21. Are my shoes in the box? No, there in the box.

A) isn’t anything B) aren’t no things

C) isn’t nothing D) isn’t any things

22. Have you got any apples? Yes, [’ve got

A) a small B) one small

C) two small ones D) two small

23. Whose are those dogs? They’re .

A) of them B) to them C) their D) theirs

24. A) How is your age? B) How old are you?

C) What age have you got? D) How many years have you?
25. Who on Saturdays?

A) do help you B) you help C) do you help D) you do help

26. 572 is :

A) five hundred and seventy two
B) five hundred seventy two

C) five hundreds seventy two

D) five hundreds and seventy two

27. Molly is the girl brown hair?
A) of many B) with many C) of a lot of D) with a lot of
28. What time breakfast?

A) does Mary have the B) does Mary have

C) has Mary D) has Mary the

29. His mother will come at 8 o’clock evening.
A) of this B) on this C) this D) at this

30. I feel very well because | went to bed very early

A) last night B) tonight C) this night D) in the night

31. What is Mary like? She

A) is very well B) likes ice-cream

C) is like tall men D) is very pretty
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32. Have the people got the money now? Yes, the police gave
A) them to them B) it to it

C) it to them D) them to it

33. Terry is behind Belinda. Yes, Belinda is Terry.
A) in front of B) behind C) between D) next

34. Pauline is radio.

A) listening to B) listening to the

C) listening in D) listening in the

35. Are those books in the car? Yes, Alice yesterday.
A) put them B) put them into

C) puts them in D) put them in

36. to Scotland last month?

A) Did Andrew go B) Was Andrew

C) Has Andrew been D) Has Andrew gone

37. This is an old photograph of me when |

A) have short hairs B) had short hairs

C) have short hair D) had short hair

38. Whose is that? It’s

A) my B) my sisters C) of Tom D) ours

39. My brother was all week.

A) at the home B) at home C) in the home D) in home
40. Barry never eats potatoes and

A) so doesn’t Molly B) neither doesn’t Molly

C) neither does Molly D) neither Molly does

41. James to play tomorrow.

A) is going B) can C) shall D) will

42. How is your brother?

A) That’s he. B) That’s him.

C) He’s very well. D) He’s very good.

43. Is there the bottle?

A) much water into B) much water in

C) many water into D) many water in

44. The party will start Saturday.

A) on 8 o’clock at B) on 8 o’clock

C) 8 o’clock at D) at 8 o’clock on

45. Are you going to shops? No, :

A) | cycle there B) usually on the bus

C) to the work D) I’ve already been

46. Here are three girls.

A) Which girl is the bigger? B) What girl is the bigger?
C) Which girl is the biggest? D) What girl is the biggest?
47. Jack is writing

A) with pen B) on the wall C) by a pen D) out of a pen
48. What on Saturdays?
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A) Ken usually does B) does Ken usually do
C) does Ken usually D) usually does Ken do
49. “Have you been to America?” *

A) Ever B) Already C) Yet D) Never

50. Tony make some cakes tomorrow.
A) is going to B) he’ll C) want to D) can to

(13

Choose the correct answer. Only one answer is correct.

Last June my brother 1 a car. He had had an old scooter before,
butit 2 several times during the spring. “What you want is a second
— hand Mini,” I suggested. “If you give me the money,” he said, “ 3
one tomorrow.” “I can’t give you the money,” I replied, “but what about
Aunt Myra. She must have enough. We 4 her since Christmas but
she always hints that we 5  go and see her more often.”

We told our parents where we were going. They weren’t very happy
about it and asked us not to go. So 6 But later that same day
something strange 7 . Adoctor 8 usthat Aunt Myra 9 into
hospital for an operation. “ 10 go and see her at the same time,” said
my mother. “You two go today, but don’t mention the money.”
Whenwe 11 AuntMyra 12 “I’m not seriously ill,” she said,
“but the doctor insist that 13 to drive my car. You can have it if you
promise 14 me to the seaside now and again.” We agreed, and now
we quite enjoy our monthly trips to the coast with Aunt Myra.

1. A) wanted to buy B) wanted buying

C) liked to buy D) liked buying

2. A) was breaking down B) was breaking up

C) had broken down D) had broken up

3. A) I get B) I’'m going

C) I’'m going to get D) I'll get

4. A) are not seeing B) haven’t seen

C) didn’t see D) don’t see

5. A) should B) shall C) would D) will

6. A) that we haven’t B) that we didn’t

C) we haven’t D) we didn’t

7. A) occurred B) took the place

C) passed D) was there

8. A) rang for telling B) rang to tell

C) rung for telling D) rung to tell

9. A) had gone B) had been C) has gone D) has been

10. A) We may not all B) We can’t all

C) All we can’t D) All we may not

11. A) have come there B) were arriving

C) got there D) came to there

12. A) was seeming quite happily B) was seeming quite happy
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C) seemed quite happily D) seemed quite happy
13. A) I’'m getting so old B) I’'m getting too old
C) I get so old D) | get too old

14. A) taking B) bringing C) to take D) to bring

15. Can this camera good photos?
A) make B) to make C) take D) to take
16. Who was the first person today?

A) spoke to you B) you spoke to

C) you spoke D) whom you spoke

17. 1 can’t find the book

A) nowhere B) everywhere C) anywhere D) somewhere
18. There was a house at

A) the mountain foot B) the foot of the mountain

C) the feet of the mountain D) the mountain’s foot

19. A person who talks to IS not necessarily mad.
A) himself B) oneself C) yourself D) itself

20. I’ll be 13 tomorrow,

A)am I B) aren’t I C) won’t I D) W111 I

21. Did you hear Julie said?

A) what B) that C) that what D) which

22. Spanish people usually speak than English people.
A) quicklier B) more quicklier

C) more quickly D) more quicker

23. That old lady can’t stop me the tennis match on my radio.
A) to listen B) listening C) listen to D) listening to

24. I haven’t got a chair

A) to sit B) for to sit on C) to sit on D) for sitting

25. at the moment, I’1l go to the shops.

A) For it doesn’t rain B) As it doesn’t rain

C) For it isn’t raining D) As it isn’t raining

26. Bill drinks whisky.

A) any B) none C) too many D) so much

217. are very intelligent.

A) Both of them B) Both them C) Both they D) The both
28. In a shop customers.

A) it is important pleasing B) it is important to please

C) there is important pleasing D) there is important to please
29. Don’t leave your shoes on the table.

A) Put off them! B) Take them off!

C) Pick them off! D) Pick up them!

30. in my class likes the teacher.
A) All persons B) All pupils C) Everyone D) All people
31. We expected about 20 girls but there were people there.

A) another B) others C) some D) more
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32. Your bicycle shouldn’t be in the house!

A) Take it out! B) Get out it! C) Put it off! D) Take away it!
33. What time does the bus Bradford?

A) go away to B) go away for C) leave to D) leave for

34. She be Canadian because she’s got a British passport.
A) can’t B) isn’t able to C) mustn’t D) doesn’t need

35. “Our daughter ”, they said.

A) was born since three years

B) is born for three years ago

C) was born three years ago

D) has been born since three years ago

36. When English?

A) has he begun to study B) has he begun study

C) did he begin to study D) did he begin study

37. Do you want some cheese? No, :

A) I’ve some still B) I still haven’t much

C) I don’t want D) I’ve still got much

38. Brenda likes going to the theatre and
A)sodoIB)sogolC)sollike D)solam

39. from London to Edinburgh!

A) How long there is B) What a long way it is

C) What distance is there D) How long is

40. He’s a good guitarist, but he plays the piano :
A) quite well B) too hardly C) very good D) much better
41. When you go to the shops, bring me

A) a fruit tin B) a fruits tin C) a tin of fruit D) a tin of fruits
42. Molly doesn’t eat fish.

A) So doesn’t John. B) Neither does John.

C) John doesn’t too. D) John doesn’t that either.

43. The airport is five miles :

A) away from here B) from here away

C) far from here D) far away from here

44, Please ask and see me.
A) to Bill come B) Bill to come C) to Bill come D) Bill come
45. She always buys my birthday.

A) anything nice to B) anything nice for
C) something awful to D) something awful for

46. Aren’t they friends ?
A) of yours B) of you C) to yours D) to you
47. She hardly ever eats potatoes.

A) or bread or B) bread or

C) neither bread or D) neither bread nor
48. This is the record we

A) like so much B) are liking so much
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C) like it much D) are liking it much

49. She’s going to buy new trousers.
A) some pair of B) some C) a couple of D) this
50. Is she going to school? No,

A) she doesn’t B) she’s cycling

C) she gets by bus D) to the shops

Choose the correct answer. Only one answer is correct.

“Hello, Jill. How nice to see you here,” said Jack. “ 1 here often?”
“Not as much as I’d like. I often used to meet my friends here, but now I
live a long way away,” Jill explained. “In fact, it’s exactly three years
2 7 *“Well,” said Jack, “tell me what 3 here today, then.” “Last
week my mother had an accident in her car. She 4 when it happened.
Suddenly a motorcycle came out of another street and she 5 stop
very quickly, and she _ 6 another car from behind. She banged her
head on the car roof.” “ 7  her safety belt on at the time?” Jack asked.
“No, she never wears one. [ don’t think 8 in that car,” Jill explained.
“I hope your mother 9 said Jack. “No, thank goodness, but the
doctor said she 10 stay in hospital 11  completely better,”
explained Jill. “And so you 12 see her now?” Jack wanted to know.
“Yes,” said Jill, “every day someone goes to the hospital 13 . She’s a
lot better now.” “I’m glad to hear that,” said Jack. “Anyway 14  coffee.”
1. A) Are you coming B) Are you going

C) Do you come D) Do you go

2. A) since then we moved B) since we moved

C) that we moved us D) that we move

3. A) you’re doing B) you do

C) do you do D) takes you

4. A) went the Oxford Street along

B) was going Oxford Street along

C) was going along Oxford Street

D) went along the Oxford Street

5. A) must B) had to C) ought to D) had better

6. A) was beaten with B) was hit with

C) was beaten by D) was hit by

7. A) Was she having B) Did she have

C) Has she put D) She was wearing

8. A) they were any B) there were any

C) they were any ones D) there were any ones

9. A) wasn’t badly hurt B) wasn’t hurt bad

C) wasn’t so much hurt D) wasn’t too much hurt

10. A) need B) ought C) should D) would rather

11. A) until she is B) until when she will be

C) until she will be D) until she’s going to be
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12. A) just were at B) just were in

C) have just gone to D) have just been to

13. A) for seeing her B) for to see her

C) that we see her D) to see her

14. A) let me pay you your B) let me to pay your

C) let me pay for your D) let me to pay for your

15. Where yesterday?

A) went you B) was you

C) have you been D) were you

16. I’ve just finished my shopping.

A) to make B) doing C) to do D) making

17. The girl the bicycle is Jane.

A) riding on B) driving in C) driving on D) riding in
18. He’s lived in London

A) for some time B) since he is born

C) since a long time D) since some time

19. At the post office he asked

A) stamps B) some stamps

C) four stamps D) for four stamps

20. The girl house he visited was Elizabeth.
A) of which B) of whom C) which D) whose

21. | have a paper in my desk.

A) lot B) little C) loss D) little of

22. “Can’t you read?” Mary said to the notice.
A) and pointed angry B) angrily pointed

C) pointing angrily D) and angrily pointing

23. Tom is waiting the doctor.

A) to see B) for to see C) for seeing D) for see

24. I’'m not sure which restaurant

A) to eat on B) eating at C) to eat at D) for eatmg
25. the weather was fine, | opened all the windows.
A) As B) For C) Because of D) Since that

26. I’ve just seen Mary the village.

A) to walk towards B) to walk against

C) walking towards D) walking against

27. Sally didn’t put in water.
A) no B) so much C) enough of D) few
28. like ice-cream.

A) Every children B) Every child

C) All of children D) All children

29. When you go abroad, do you take your passport?
A) have to B) ought to C) need D) must

30. You don’t need your hat.

A) Put off it! B) Put it off! C) Take off it! D) Take it off!
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31. How many elephants did you see?

A) None B) No one C) Not many ones D) No many
32. We’re going to go car.

A) in France in John’s B) in France by John’s

C) to France in John’s D) to France by John’s

33. It’s dark without the lights. Let’s

A) switch on them B) turn them on

C) to turn on them D) to switch them on

34. What time does the train Bristol?
A) arrive into B) come at C) go into D) get to
35. How here?

A) long you stay B) often you stay

C) long are you staying D) often are you staying

36. Everybody in bed.

A) has to spend some time B) have to spend some time
C) has to spend sometimes D) have to spend sometimes
37. These are nice apples. How in a kilo?
A) much are there B) many are there

C) much are they D) many are they

38. Paul’s 1ll, so he a doctor tomorrow.

A) is going to be visit B) goes to meet

C) is going to see D) goes to tell

39. How from Leeds to Liverpool?
A) far is there B) long is there C) far is it D) long way is
40. She’s singer in England.

A) most known B) the most known

C) most famous D) the most famous

41. to finish quickly.

A) No every student wants B) No every student want

C) Not every student wants D) Not every student want

42. My mother usually has bed.

A) the breakfast in B) breakfast in

C) the breakfast in the D) breakfast in the

43. Beryl isn’t going to the dance.

A) Neither Pat is. B) Pat isn’t too.

C) Pat also. D) Nor is Pat.

44. Who taught you acar?

A) driving B) to drive C) riding D) to ride

45. A lot of letters and cards came today, but you.
A) there wasn’t anything for B) there wasn’t something for
C) it wasn’t anything for D) it wasn’t something for

46. Sarah hardly ever goes to the theatre.

A) neither the cinema or B) neither the cinema nor

C) either the cinema nor D) the cinema or
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47. the girls came on the trip.

A) Neither B) Nobody of C) None of D) No one of

48. I’ve thrown away my old trousers. I’ll have to buy

A) a new pair B) a new one

C) some new D) some new pair

49. Kim and Tony weren’t the only people in the garden. There
A) were some other ones B) were some others

C) was another D) was someone more

50. | want to leave my car. Can you tell me near here?
A) if there’s a car park B) is there a car park

C) if there’s a parking D) is there a parking

Choose the correct answer. Only one answer is correct.

| 1 toyourletter, which 2 before 3 forRome. 4
yesterday that the company 5 me there next week for a business
conference. If | __ 6 about it earlier | would have told you. Anyway, 1’11
ring youassoonas!| 7 there.

John Marshall came into my office while | 8  the arrangements
for my flight to Rome. You 9 him last year when you were in England.
If you 10 him, you would remember him because he is over two
meters tall. He told me that he 11  for the previous two months on
the plans for the new factory in Naples. He 12 very hard because he
looked very tired. By the time I come to Rome he 13 them so I'll
bring them with me.

1. A) like to reply B) would like replying

C) would like to reply D) am wanting to reply

2. A) arrived two days ago B) has arrived two days ago

C) arrived since two days D) has arrived since two days

3. A) to go out B) to leave C) leave D) leaving

4. A) | was said B) It was said me

C) I was told D) It was told me

5. A) shall have sent B) is going to send

C) shall be sending D) shall send

6. A) knew B) had known

C) would have known D) would know

7. A) get B) will get C) shall get D) will have got

8. A) made B) did make C) had made D) was making

9. A) can have met B) may have met

C) can meet D) may meet

10. A) meet B) met C) were meeting D) would meet

11. A) has worked B) has been worked

C) had been worked D) had been working

12. A) must have worked B) had to work

C) need have worked D) needed to work
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13. A) will finish B) will be finished

C) will have finished D) has finished

14. Take an umbrella it rains.

A) in any case B) in case C) because D) for

15. 1 have coffee than tea.

A) like more to B) prefer C) would rather D) had better

16. He didn’t thank me for the present. That is annoyed me.
A) the which B) that which

C) the thing what D) what

17. I’ll have to buy trousers.
A) a B) two C) a pair of D) a couple of
18. She looks

A) pleasant B) to be pleasant

C) that she’s pleasant D) pleasantly

19. When you the furniture, please tell me.

A) will finish to move B) finish to move

C) will finish moving D) have finished moving

20. The reason I’m writing is to tell you about a party on
Saturday.

A) because B) why C) for D) as

21. Don’t make him it if he doesn’t want to.

A) do B) to do C) doing D) that he do

22. He’s to know the answer.

A) likely B) probable C) maybe D) probably

23. She came because her car has broken down.
A) walking B) by foot C) with foot D) on foot

24. That’s the man yesterday.

A) which | was talking to B) what | was talking to

C) I was talking to D) with who | was talking

25. I’ve been looking for you

A) everywhere B) anywhere C) for all places D) in all places

26. he was tired he went on working.
A) Even B) Yet C) Although D) In spite

27. Send him to the baker’s the bread.
A) to buy B) in order he buys

C) for to buy D) for buying

28. Wanda is Jane.

A) a lot pretty than B) a lot prettier that

C) much more pretty that D) much prettier than
29. He didn’t know or go home.

A) to wait B) if that he should wait

C) if to wait D) whether to wait

30. me

A) Tell / what is this B) Tell /what this is
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C) Say / what is this D) Say / what this is

31. If you help you, you only have to ask me.
A) want me to B) want that |

C) want | should D) are wanting me to

32. “I’m going to the theatre tonight.” “So
A)will I B) Iwill C)am I D) do |

29

33. How Is it from here to New York?
A) long way B) long C) far D) much far
34. 1 wish | what to do.

A) knew B) have known C) know D) would know

35. He likes playing

A) the football B) football C) at football D) at the football

36. My brother, lives in Iceland, is coming to visit us.
A) which B) that C) whom D) who

37. He’s already about his father.

A) so tall than B) as tall than C) as tall as D) so tall as

38. him go out if he wants to.

A) Allow B) Leave C) Let D) Permit

39. 1 didn’t hear what he was

A) telling B) saying C) talking D) speaking

40. | watching this program because it is very interesting.
A) amuse B) please C) delight D) enjoy

41. That student his hand every time | ask a question.
A) gets out B) gets up C) rises D) puts up

42. 1 hands with him when he came in.

A) gave B) greeted C) shook D) offered

43. He wants to get a better and earn more money.
A) job B) work C) employ D) employment

44, the children for me while I’m out.

A) Look after B) Look to C) Take care D) Care

In this series of questions, three words have the same sound but
one does not. Choose the one that does not.

45. A) ball B) call C) fall D) shall

46. A) freeze B) piece C) please D) trees

47. A) lose B) chose C) rose D) nose

48. A) what B) cat C) sat D) fat

49. A) fair B) wear C) hear D) their

50. A) days B) says C) ways D) plays
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Reyting baholash tizimi

Reyting nazorati jadvali*

. = C c=._
Semestr haftalari g & SR8
Reyting S
nazorati | 1 |23 (4|56 |7|8]9|10|11 1213 14|15/16|17|20 iz
turlari g
<
<
23124 125|126 |27|28|29|30|31|32|33|34 |35 |36 |37]38]|39]40
JN 0-3.9 0-3.9 0-70 | 39
2 _
(IN+IN) 0-70
vaN 0-30 |0-30 0
Jami 0-70 0-30 |0-100 55
*Izoh: Semestr haftalari soni ta’lim yo nalishi(mutaxassislik)ning o’quv rejasi va o’quv jarayoni grafigiga

muvofiq belgilanadi va farglanishi mumkin.

Fan bo‘yicha baholash mezonlari
JN bo’yicha baholash mezonlari

JN talabaning fan mavzulari bo’yicha bilim va amaliy ko’nikma darajasini
aniglash va baholash usuli. Joriy nazorat seminar mashg’ulotlarida og’zaki so’rov,
test o’tkazish, suhbat, nazorat ishi, uy vazifalarini tekshirish va shu kabi boshqa
shakllarda o’tkaziladi. Joriy nazorat fanning amaliy darslariga ajratilgan maksimal
ball (70)ni o’qitiladigan juftliklar soniga bo’lgan holda shakllantirilib, har darsda
guruh jurnali va elektron jurnalida aks ettiriladi.

JNda amaliy mashg’ulotlar bo’yicha jadvalda keltirilgan semestr haftalari
kesimida har bir mashg’ulotda jadvalda keltirilgan har bir mashg’ulotda talabaning
o’zlashtirishiga mos ravishdagi mezon asosida 0-3,9 jami 0-70 ballgacha
jamlanishi belgilangan. JN bo’yicha 0-3,9 ballik tizimdagi mezonlar semestr
boshida talabalar e’tiboriga etkaziladi.

ON bo’yicha baholash mezonlari
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Fan bo’yicha Oralig Nazorat ishlari o’quv rejada ko’zda tutilmagan.

JN va ON bo’yicha reyting ballarini umumlashtirish mezonlari

Mazkur fan bo’yicha ) (JN+ON) 0-70 gacha bo’lgan reyting ballarini

quyidagi mezonlarga muvofig umumlashtirilishi belgilangan:

Reyting ballari

Baholash mezonlari
JN

ON

(JN+ON

Chet tili fani mashg’ulotlari mavzulari bo’yicha har tomonlama chuqur va
mukammal bilimga ega. Amaliy mashg’ulotlarda «Chet tili» faoliyati bilan
bog’liq masalalar bo’yicha xulosa va qaror gqabul gila oladi, mustagqil 61-70
mushohada yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira oladi,
aytib beradi, tasavvurga ega.

61-70

Fan mashg’ulotlari mavzulari bo’yicha to’la bilimga ega. Mashg’ulotlarda «
Chet tili » faoliyati bilan bog’liq masalalar bo’yicha mustaqil mushohada
yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira oladi, aytib beradi,
tasavvurga ega.

50-60

50-60

Fan mashg’ulotlari mavzulari bo’yicha koniqarli bilimga ega. Amaliy
mashg’ulotda «Chet tili» faoliyati bilan bog’liq masalalar bo’yicha 39-49
mohiyatini tushuntira oladi, aytib beradi, tasavvurga ega.

39-49

Fan mashg’ulotlari mavzulari bo’yicha koniqarsiz bilimga ega. Amaliy
mashg’ulotda «Chet tili» faoliyati bilan bog’liq masalalar yuzasidan aniq 0-38
tasavvurga ega emas, bilmaydi.

0-38

YaNni baholash mezonlari

YaN og’zaki, “Yozma ish” yoki “Test sinovi” shaklida 30(0-30) ballgacha
belgilangan mezonlar asosida, majmuali (Yozma ish + test sinovi) shaklida

30(6/24) ballik tizim asosida o’tkaziladi.

YaN bo’yicha baholash mezonlari

YaN

«Chet tili» fani mashg’ulotlari jami mavzulari bo’yicha har tomonlama chuqur va
mukammal bilimga ega. Chet tili fani mavzulari bo’yicha xulosa va garor gabul gila
oladi, mustaqil mushohada yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira
oladi, aytib beradi, tasavvurga ega.

26-30

Fan mashg’ulotlari jami mavzulari bo’yicha to’la bilimga ega. Chet tilida mustaqil
mushohada yurita oladi, amalda qo’llay oladi, mohiyatini tushuntira oladi, aytib beradi,
tasavvurga ega.

21-25
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Fan mashg’ulotlari jami mavzulari bo’yicha konigarli bilimga ega. Chet tili fani

o : A X 17-20
mavzular mohiyatini tushuntira oladi, aytib beradi, tasavvurga ega.
Fan mashg’ulotlari jami mavzulari bo’yicha konigarsiz bilimga ega. Chet tili fani 0-16
mavzular yuzasidan aniq tasavvurga ega emas, bilmaydi.

Talabalarning fanni o’zlashtirish ko’rsatkichlarini aniglash mezonlari

Talabalarning fan bo’yicha bilim saviyasi, ko’nikma va malakalarini nazorat
gilish 0-100 ballik reyting tizimi asosida quyidagi mezonlarga muvofig amalga

oshiriladi:
Talabaning fanni o’zlashtirishini nazorat qilish mezonlari Ballar

Chet tili fani mashg’ulotlari jami mavzulari bo’yicha har tomonlama chuqur va mukammal
bilimga ega. Amaliy mashg’ulotlarda «Chet tili» fani mavzulari bo’yicha xulosa va qaror
gabul qila oladi, mustaqil mushohada yurita oladi, amalda qo’llay oladi, mohiyatini | 86-100
tushuntira oladi, aytib beradi, tasavvurga ega.
Fan mashg’ulotlari jami mavzulari bo’yicha to’la bilimga ega. Mashg’ulotlarda «Chet tili»
fani mavzulari bo’yicha mustaqil mushohada yurita oladi, amalda qo’llay oladi, mohiyatini

. S X 71-85
tushuntira oladi, aytib beradi, tasavvurga ega.
Fan mashg’ulotlari jami mavzulari bo’yicha koniqarli bilimga ega. Amaliy mashg’ulotda
«Chet tili» fani mavzular bo’yicha mohiyatini tushuntira oladi, aytib beradi, tasavvurga ega . 55-70
Fan mashg’ulotlari jami mavzulari bo’yicha koniqarsiz bilimga ega. Amaliy mashg’ulotda 0-54

«Chet tili» fani mavzulari yuzasidan aniq tasavvurga ega emas, bilmaydi.

Dasturning informatsion-uslubiy ta’minoti

Tavsiya etilayotgan mavzular bo‘yicha ta’limning zamonaviy, xususan,
interfaol metodlari, pedagogik va axborot kommunikatsiya (media ta’lim, amaliy
dastur paketlari, prezentatsiya, elektron-didaktik) texnologiyalari qo‘llanilishi
nazarda tutilgan. Jumladan, kompyuter programmalari yordamida tahlil uchun
kerakli manbalar nazariy jihatdan shakllantiriladi va undagi ma’lumotlar

o‘rganiladi.

O'QUV ELEKTRON MAJMUANING ELEKTRON VARIANTI
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